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UNIVERSITY OF CALIFORNIA, MERCED 


School of Natural Sciences 
 


 Instructor Orientation  
Tuesday, August 18, 2009 


SE1 300 


 
 


 
8:45am   Morning Refreshments 
 
9:00am   Welcome from the Dean 
 
9:10am   Assistant Dean, De Acker 
 
9:45am   Laura Martin, CRTE 
 
10:20am   Laurie Herbrand, Registrar 
 
10:45am   Instructional Lab Support Staff- Donna & Jim 
 
11:00am   La’Trice Curl – UCM Academic Integrity Policy 
 
11:20am   School Advisors – Angie, Erica & Jesus 
 
11:45am   Instructional Support - Tammy & Katherine 
 
12-1pm   Lunch 
 
1:00pm   Faust Gorham, UCM CROPS  
 
2:00pm   Todd Van Zandt,  Classroom AV demo  








http://registrar.ucmerced.edu/2.asp?uc=1&lvl2=74&contentid=112






New Instructor Orientation Agenda 
August 21, 2009 


COB 263 
 


 
 8:30 – 9:00  Coffee/Pastries  


 
 9:00 – 9:10  SSHA Staff Introduction  


 
 9:10 – 9:25  Academic Advising  


 
 9:25 – 9:45  Office of the Registrar 


 
 9:45 – 10:00  Break   


 
 10:00 – 10:20 New Instructor Handbook  


 
 10:20 – 10:35 Library 


 
 10:35 – 11:35   UCMCROPS (COB 281) 


 
 11:35 – 11:55 Instructional AV 


 
 11:55 – 12:15 Questions/Follow-up 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 








Academic Excel lence     Leadership     Innovation     Individual  Attention


U n i v e r s i t y  o f  C a l i f o r n i a


U C  M E R C E D  A T  A  G L A N C E







The priority filing period for 
the fall semester is November 1 


through 30. To apply, complete and 
submit an online application. UC Merced 


advisors are available to help with 
the process. Detailed admission 
requirements, as well as a link to 


the online application, are 
available at 


admissions.ucmerced.edu.


–Outstanding faculty and 
academics—backed by the UC 
commitment to quality


–An interdisciplinary approach 
to all fields of study


–Strong focus on research and 
interactive learning


–Degree programs offered in 
three schools


–Engineering (209) 228-4411


–Natural Sciences  
(209) 228-4309


–Social Sciences, Humanities and 
Arts (209) 228-7742


–Exciting new majors added 
every year


-Pre-professional programs like 
pre-med and pre-law, as well as 
preparation for a career in business 
or teaching, are available to you


–Fostering your success—reap 
the benefits of a new research 
university


–Personal attention and small 
classes


–Caring faculty and staff 
members to help you reach 
your goals 


–Career services to provide 
you with internships and jobs 
at your fingertips; contribute to 
the community and get hands-on 
experience 


–Advising and tutoring to serve 
your needs


–Disabled student services 
and support


–Study abroad—travel to one of 
34 countries


“Everyone at 
UC Merced is 
committed, 
willing and ready 
to make sure that 
each student 
here succeeds.” 


–Rodney Nickens 


Portsmouth, Virginia


Apply to
UC Merced


Join the excitement at the University of 
California, Merced, and benefit from the unique 
opportunities awaiting you. UC Merced is a smart 
choice and here’s why: 


Launch Your Future!







Programs and Degrees


Anthropology, B.A.


Applied Mathematical 
Sciences, B.S.
emphases


• Computational Biology
• Computer Science and 


Engineering
• Economics
• Engineering Mechanics
• Physics


Bioengineering, B.S.
emphases


• Nanobioengineering
• Tissue Engineering


Biological Sciences, B.S.
emphases


• Developmental Biology
• Ecology and 


Evolutionary Biology
•  Human Biology
• Microbiology and 


Immunology
• Molecular and Cell 


Biology


Chemical Sciences, B.S.
emphases


• Biological Chemistry
• Chemistry
• Environmental 


Chemistry
• Materials Chemistry


Cognitive Science, 
B.A. and B.S.


Computer Science and 
Engineering, B.S.


Economics, B.A.


Earth Systems 
Science, B.S.
emphases


• Atmospheric Sciences
• Ecosystem Science
• Geochemistry and 


Biogeochemistry
• Hydrologic and Climate 


Sciences


Environmental
Engineering, B.S.
emphases


• Air Pollution
• Hydrology
• Sustainable Energy
• Water Quality


History, B.A.
concentrations


• United States History
• World History


Literatures and 
Cultures, B.A.
concentrations


• Literatures of the 
English-Speaking World


• Literatures of the 
Spanish-Speaking World


Management, B.S.


Materials Science and 
Engineering, B.S.


Mechanical 
Engineering, B.S.


Physics, B.S.
emphases


• Atomic/Molecular/
Optical Physics


• Biophysics
• Mathematical Physics


Political Science, B.A.


Psychology, B.A.


Minors
• American Studies
• Anthropology
• Applied Mathematics
• Arts
• Cognitive Science
• Economics
• History
• Literatures and Cultures
• Management
• Natural Sciences Education
• Philosophy
• Physics
• Political Science
• Psychology
• Services Science
• Sociology
• Spanish
• Writing


Individualized Graduate 
Programs/Emphases 
(M.A. or M.S., Ph.D.)


• Applied Mathematics
• Biological Engineering and 


Small-Scale Technologies
• Electrical Engineering 


and Computer Science
• Environmental 


Systems
• Mechanical 


Engineering and 
Applied Mechanics


• Physics and Chemistry
• Quantitative and 


Systems Biology
• Social and Cognitive 


Sciences
• World Cultures


“The best 
thing about 
being a 
UC Merced 
student is 
that I’m 
more than 
a number. 
I’m an 
individual.” 


–Sanjeev Chahal


Hayward, California







spacious new apartment-style suites 
and residential halls as well as activities 
and programs for residents. Student 
staff members are on hand, dedicated 
to creating a safe, dynamic learning 
and living environment. In addition, 
apartments and houses are available 
to rent off campus. Learn more at 
housing.ucmerced.edu.


Financial Aid: UC Merced aims 
to make college affordable. Money 
concerns should not stop you from 
attending UC Merced, and with support 
from fi nancial aid programs, they won’t. 
Apply for fi nancial aid between January 
1 and March 2 by completing the Free 
Application for Federal Student Aid 
(FAFSA). All students  are encouraged to 
apply for fi nancial aid and scholarships. 
Visit fi nancialaid.ucmerced.edu for 
more information.


Disabled Student Services: At UC 
Merced, we are committed to meeting 
the needs of all students with disabilities. 
The Disability Services Center works with 
each student on an individual basis to 
assure that he or she is provided with the 
appropriate reasonable accommodations 
required to maximize academic success. 
Learn more at disability.ucmerced.edu.


Here are just a few reasons:


Activities: Student-driven events on 
campus and off—cultural, athletic and 
social interactions.


Student Organizations: More 
than 80 clubs to choose from and 
the opportunity to build your own. 
Check out studentlife.ucmerced.edu.


Recreation and Wellness: 
New facilities; the latest in fi tness 
equipment; and services catering 
to your social, physical, emotional, 
intellectual and spiritual health. 
Log on to recreation.ucmerced.edu.


Athletics: Join one of our sports teams 
(like volleyball, archery, men’s and 
women’s soccer, men’s and women’s 
basketball, baseball, softball, men’s 
lacrosse, cheerleading, ultimate Frisbee 
and badminton) or participate in 
intramural athletics. Stay fi t, have fun 
and make friends! 


Transportation: Whatever your mode 
of transportation, you’ll be able to get 
around. Take advantage of our CatTracks 
shuttle or ride the bus. Want to get away? 
Take one of our day trips to San Francisco 
or Yosemite.


Guaranteed Housing: UC Merced 
guarantees housing to incoming freshmen 
and transfer students who meet stated 
deadlines. On-campus housing features 


Why should you consider UC Merced?


“UC Merced 


has a great 


educational as 


well as social 


atmosphere 


that makes 


me feel 


comfortable 


being myself.” 


–Ashley Nand


Modesto, California
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Facts and Figures
University Type 
Research university, newest 
campus of world-renowned UC 
system, nestled in the heart of 
California’s San Joaquin Valley


History
University founded in 1868. 
Campus opened in 2005.


Semester or Quarter
Semester


Degrees Offered 
Baccalaureate, master’s and 
doctoral degrees 


Expected Fall 2008 Enrollment 
2,700


2007-08 ENROLLED UNDERGRADUATE 
CLASS PROFILE


Fall 2007 Entering Class 
669 freshmen, 116 transfer students


Total Fall 2007 Enrollment 
1,750 undergraduate, 121 graduate


Fall 2007 Male/Female Ratio 
53% Male/48% Female


Ethnic composition
6% African American
1% American Indian
33% Asian/Pacifi c Islander
29% Chicano/Latino
25% White
1% International
5% Unknown


FALL 2008-09 ADMITTED 
STUDENT PROFILE


Freshmen
Average GPA: 3.54 
Average SAT Score: 1654
Average ACT Composite Score: 23


Transfer
Average GPA: 3.09


Take a student-guided tour of 
the campus and find out about 


academics, housing and student 
life any weekday and selected 


Saturdays throughout the year. For 
more information and to make tour 


reservations, call (209) 228-6316
or (866) 270-7301 (toll-free 
in California) or check out 


tours.ucmerced.edu.


Visit
UC Merced


UC MERCED CAMPUS MAP
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Contact Us:
For UC Merced admission information, visit 
us on the Web at admissions.ucmerced.edu, 
e-mail us at Iwant2be@ucmerced.edu or call 
(209) 228-4682 (out of state) or (866) 270-7301 
(toll-free in California). 


Offi ce of Admissions
5200 North Lake Road, Merced, CA 95343-5603
Main (209) 228-4682, toll-free in CA (866) 270-7301


www.ucmerced.edu


08/08 (50K)


Merced: Fun in the Sun
Make yourself at home! With more than 75,000 people, 
Merced has just the right balance of convenience and charm. 
Bicycles offer a perfect way to explore the community via 
an extensive network of paved bike paths. The region 
features wide open space, beautiful vistas of the 
Sierra Nevada mountain range and diverse terrain 
from grasslands to foothills. You’ll benefi t from 
easy access to some of California’s best natural 
attractions, including Yosemite, Kings Canyon 
and Sequoia national parks. Beyond the 
natural resources, you’ll fi nd arts, shopping, 
dining and recreational opportunities 
right in town and in nearby communities. 
Centrally located, Merced is only an hour’s 
drive north of Fresno and two hours from 
San Francisco and Sacramento.








MAPP Section 400:   
Faculty Merit, Promotion and Appraisal Review – Academic 
Senate Titles 
 
The following policies and procedures have been developed to support the 
University’s goal of retaining high quality faculty.  It is the policy of the University 
to evaluate objectively and thoroughly each candidate for promotion or merit 
increase.  Promotions and merit increases are not automatic but based on 
meritorious achievement. 
 


401.  GENERAL POLICIES 


401-1.  Authority 
 
 a.  Chancellor  
 


The Chancellor is authorized by the Regents to approve all appointments, 
reappointments, merit increases and promotions except those 
appointments involving above-scale salaries beyond the Regental 
compensation threshold and appointments of Regents’ Professor and 
University Professors.  The Chancellor may delegate this authority. 


 
b.  Executive Vice Chancellor (EVC) and Provost 


 
The Executive Vice Chancellor (EVC) and Provost is delegated authority to 
approve appointments, reappointment, merit increases and promotions 
with the exception of promotion to tenure and Above Scale. 


 
c.  Committee on Academic Personnel (CAP) 


 
The Committee on Academic Personnel (CAP) evaluates the case file and 
recommends an action to the EVC and Provost. 
 


d.  Dean 
 


The Dean assesses the review file, makes a recommendation on the 
proposed action and sends forward the case file to the Academic 
Personnel Office. 


 
e.  School’s Academic Personnel Chair (APC) 


 
The Academic Personnel Chair (APC) presents the review file to the 
faculty, allows for a full discussion and following the School’s bylaws and 
voting procedure obtains the vote on the proposed action and then 
forwards the review file to the School Dean.  
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f.  Case Writer and/or Review Committee 
 


The case writer and/or review committee appraises the review file and 
forwards a recommendation to the School APC.  


401-2.  Types of Actions 
 
a.  Merit increase 


 
Person is being recommended for advancement to a higher step within 
the same rank. 


 
b.  Accelerated advancement 


 
Person is being recommended for advancement in step before serving the 
normal time at the current step, or person is being recommended for 
advancement to a higher step than normal. 
 


c.  Reappointment 
 


Person is being recommended for continued service with no change in 
step. (Used for reappointments of assistant professor and equivalent 
ranks.) 


 
d.  Midcareer appraisal 


 
Assistant professor is being reviewed for progress toward tenure or 
candidate in another series with a limit on service (i.e., eight-year clock) 
is undergoing similar review.  This review is ordinarily conducted during 
the fourth year of service but may be done earlier.  Results of the review 
must be given to the candidate in writing. 


 
e.  Postponement (of tenure review) 


 
Assistant professor is due for tenure review in the sixth year.  The 
department (with Dean’s approval) has determined that postponement is 
warranted due to the candidate’s significant work in progress. 
 


f.  Promotion 
 


Person is being recommended for a promotion to a higher rank within the 
same series. 


 
g.  Nonreappointment 
 


Assistant professor is being recommended for a terminal appointment. 
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h.  No action 
 


Associate professor or higher rank is required to be reviewed for a merit 
increase or promotion but the recommendation is against action at this 
time.  (This is not used for assistant professors or others whose 
appointments must be renewed.) 
 


i.  Deferral (of normal review) 
 


Person has requested a one year postponement of normal review. 
 


j.  Change in series 
 


Person is to be appointed to a title in a different series. 
 


k.  Fifth year review 
 


A faculty member at Professor, Step V or above is being reviewed for 
performance after serving five years at the same step. 


401-3.  Normal Periods of Service – Professor Series 
 


a.  Instructor 
 


Service in the rank of Instructor is limited to two years. 
 


b.  Assistant Professor 
 


The total period of University service in the title Assistant Professor shall 
not exceed eight years, except as provided in APM 133-12.  Each 
appointment and reappointment is limited to a maximum term of two 
years.   (APM 133) 
 


c.  Associate Professor and Professor 
 


The normal term of service as Associate Professor is six years, but there 
is no obligation on the part of the University to promote an Associate 
Professor to the rank of Professor solely on the basis of years of service at 
the lower rank.  Accelerated promotion is possible if achievement is 
exceptional. 
 
The normal period of service as Professor at any of the first four steps is 
three years.  Service at Step V may be of indefinite duration.  
Advancement to Step VI usually will not occur after less than three years 
of service at Step V and will be granted on evidence of highly 
distinguished scholarship, highly meritorious service and evidence of 
excellent University teaching.  Service at Professor, Step VI or higher may 
be of indefinite duration.  Advancement from Professor, Step VI to Step 
VII, from Step VII to Step VIII, and from Step VIII to Step IX usually will 


 - 3 - 



http://www.ucop.edu/acadadv/acadpers/apm/apm-133.pdf





not occur after less than three years of service at the lower step and will 
only be granted on evidence of continuing achievement at the level 
required for advancement to Step VI.   


 
d. Professor Above-scale   
 


Advancement to an above-scale is reserved for scholars and teachers of 
the highest distinction whose work has been internationally recognized 
and acclaimed and whose teaching performance is excellent.  Except in 
rare and compelling cases, advancement will not occur after less than four 
years at Step IX.  Moreover, mere length of service and continued good 
performance at Step IX is not justification for further advancement.  
There must be demonstration of additional merit and distinction beyond 
the performance on which advancement of Step IX was based. 


401-4.  Effective Date  
 


Promotions and merit increases are effective July 1 of each year.  
Chancellors are authorized to promote personnel within the authority 
granted in APM 200-24 at any effective date during the year.  (APM 200) 


 


405. GENERAL ROLES, PROCESS AND PROCEDURES  


405-1.  Roles 
 
 a.  Academic Personnel Office (APO) 
 


 Office of record. 
 Develops the eligibility list and notifies the School Dean and each faculty 


member of his/her eligibility. 
 Receives and analyzes the Case file to ensure compliance with MAPP and 


APM policy and procedure. 
 Works with the Schools to verify all documentation submitted adheres to 


MAPP and APM policies and procedures. 
 Forwards the Case file to the Academic Senate Office. 
 Acts as the liaison between the Academic Senate Office and the Schools. 
 Drafts the final action letter for the Executive Vice Chancellor. 
 Mails the final action letter to the faculty member with a copy to the 


School Dean. 
 Notifies academic payroll of the approved action. 
 Updates the faculty academic personnel file. 


 
 b.  Academic Personnel Chair (APC) 
 


 Consults with the eligible candidate about the review process through 
each stage of the review process. 


 Informs the eligible candidate of information required for the review. 
 Informs the eligible candidate of his/her rights in the process. 
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 Solicits extramural letters, if required. 
 Writes the Case Analysis or designates another faculty member to do so. 
 Reviews Case Analysis and materials in the review file to ensure 


compliance with policy and procedure. 
 Ensures that the review file is posted for faculty review and discussion. 
 Arranges faculty meeting to discuss proposed action and records the 


faculty vote. 
 Follows the School’s bylaw and voting procedure to obtain a vote. 
 Writes the Transmittal Letter that includes the faculty vote and discussion. 
 Ensures that the Transmittal letter is posted and faculty notified to review 


the letter.  The letter is posted a minimum of 3 days or the School’s 
agreed upon duration. 


 Forwards the review file to the School Dean. 
 
 c.  Dean 
 


 Approves and signs the candidate’s acceptance for review action. 
 Analyzes the review file to ensure the School’s review is fair and rigorous 


in maintaining University standards. 
 Writes a letter recommending a proposed action. 
 Writes a confidential Dean’s letter, if needed. 
 Forwards the case file and required documentation to the EVC/Provost 


and Academic Personnel Office. 
 
 d.  Committee on Academic Personnel (CAP) 
 


 Assesses the proposed action and supporting materials. 
 Forwards their recommendation to the EVC/Provost. 


405-2.  Review Process and Procedure 
 
 a.  Academic Personnel Office 


 
1). Eligibility list 


 
Verify all faculty records, develop the Eligibility List, and           
notify the School Deans and each faculty member of his/her    
eligibility for advancement review. 


 
2). Processing the case file 


 
Verify that all documents provided by the School adhere to UCM MAPP 
and APM policies and procedures and if necessary, work with the 
School to complete the file.  
 
Forward the case file to the Academic Senate Office. 
 
Obtain any additional material requested by CAP from the School. 
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3). Processing the final action 
 


Draft the final action letter for the Executive Vice Chancellor’s 
signature and mail the letter to the faculty member with a copy to the 
School Dean. Note: The Chancellor has authority on any promotion 
decisions in which tenure is awarded.      
 
Notify academic payroll of the approved action and update the faculty 
academic personnel file.  


 
b. Academic Personnel Chair (APC) 


 
1). Consulting with eligible candidate 


  
Inform the eligible candidate about the review process and provide 
access to copies of the Academic Personnel Manual. Provide the 
eligible candidate with ample opportunity to ask questions. Complete 
section 1 of the Procedural Safeguard Statement.  
(Provide candidate with copies of APM 210-1, APM 220 and APM 160) 
(Procedural Safeguard Statement - UCM-AP43) 
 


 Inform the eligible candidate of the information required for the review 
file. Examples include: self statement covering research and teaching, 
publications, teaching evaluations, honors and awards, Annual Bio-
Bibliographies, Summary of the Bio-Bibliographies and updated 
curriculum vitae.  


 
  Inform the eligible candidate of their right to provide, in writing to  


 the Dean, names of persons who, for reasons specified by the         
eligible candidate may not provide an objective evaluation. 


 
Prior to the faculty discussion, provide an opportunity for the   
eligible candidate to review and comment on the complete review file 
including any extramural letters in the file.  The extramural letters are 
appropriately redacted by the AP office so as not to reveal the names 
or identities of individual evaluators.  (APM 160-20-b) 


 
Subsequent to the faculty discussion, advise the eligible        
candidate of his/her right to provide comment. 


  
Complete the Procedural Safeguard Statement with the candidate.  


 
2). Developing the review file 


 
Solicit extramural letters if required for the proposed advancement 
action. Solicitation letters to extramural reviewers provides 
instructions pertaining to language and other requirements when 
letters of evaluation are solicited including model formats for letters 
and other guidelines. 
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 Matrix 1 lists the specific documents that are needed for an 
 advancement package and provides a copy of the forms that need to 
 be transmitted. (Matrix 1) 


In all cases of promotion, and for advancement to Professor VI and 
Professor Above Scale, letters from distinguished extramural reviewers 
are required.  Letters must be sought from individuals who are experts 
in the candidate's field who are able to provide an objective appraisal 
of the candidate's work. There should be a balanced set of reviewers 
suggested by both the eligible faculty member and the School. Five to 
eight analytical letters are adequate for most actions as substance of 
the letters and not the numerical proportion of the positive 
recommendations is evaluated.  Extramural reviewers who have 
provided confidential letters of evaluation should not be identified, 
except by means of a coded list (e.g. "Reviewer A"). 
 
Extramural reviewers should be selected from academic or research 
institutions with standards comparable to the University of California. 
Extramural reviewers should normally be full professors or of 
equivalent stature, although occasionally it might be appropriate to 
ask an associate professor to provide a letter for an assistant professor 
coming up for tenure 


Extramural letters from mentors and collaborators, while valuable, 
should be supplemented by letters from sources without close, 
personal connections to the faculty member.  For promotions to 
Associate Professor, Full Professor, Professor, Step VI, and Professor, 
Above Scale, it is desirable to avoid excessive use of external 
reviewers that others may not regard as objective, either because they 
are too close to the candidate professionally (e.g., collaborators, 
doctoral supervisors), or because they have a personal relationship 
with the candidate.   


The National Science Foundation criteria serve as an appropriate guide 
in selecting external reviewers.  Reviewers should not be individuals 
who are known family members, who are business or professional 
partners, who have a past or present association as thesis advisor or 
thesis student, who have served as a collaborator on a project, book, 
article, report or paper within the last 48 months; who have worked to 
co-edit a journal, a compendium, or conference proceedings within the 
last 24 months.  Contact between the Chair and individuals from whom 
letters are being solicited is permissible in order to encourage 
response, but great care must be taken to not bias or influence the 
judgment of the referee. 
 
Letters soliciting such extramural evaluations should contain the 
following: 


• An explanation of the proposed action (essential with   
Step VI and Above Scale);  
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• A request for analytical review of the candidate's       
performance under the applicable criteria and comparison 
with other scholars in the field at similar rank; 


• The University’s confidentiality statement. 
 


3). Case analysis, consultation with faculty, and the transmittal   
  letter 


  
The APC may designate another faculty member (at the appropriate 
rank) to write and present the Case Analysis. This typically occurs 
when a large number of eligible candidates make the caseload too 
heavy for a single person. 


The Case Analysis should provide a comprehensive assessment of the 
candidate’s scholarship, supported by evidence from extramural 
letters.  The Case Analysis should be a complete professional 
evaluation of the eligible candidate’s work with respect to the proposed 
rank.  It should be accurate and analytical, including both supportive 
and contrary evidence. The Case Analysis should strive for balance, yet 
be succinct. Extended quotations from supporting documents (e.g. 
extramural letters) and rhetorical statements are to be avoided. 


The Case Analysis should evaluate the contributions the candidate has 
made to promote diversity and equal opportunity in the areas of 
teaching, research, professional and public service as set forth in 
APM210.   Candidates who have engaged in service to increase 
participation and remove the barriers that prevent full participation of 
all qualified people, including women, minorities, veterans and people 
with disabilities in the science and engineering field as well as in the 
various disciplines of social sciences, humanities, fine arts and 
education should be given recognition.  Engaging in this service is 
critical to developing a scientific and educated workforce with the 
values, culture and perspectives to provide solutions to pressing local, 
state, national and international problems.  (Refer to UCM-AP46A and 
UCM-AP46B for guidelines.) 


The Case Analysis and supporting materials are posted for faculty 
review a minimum of 3 days and the faculty notified. 


 
The APC (or designee) presents the Case Analysis to the faculty and 
allows for a full discussion. When the discussion has concluded, the 
APC follows the School’s bylaws and voting procedures to obtain a vote 
on the proposed advancement and records the vote and faculty 
discussion to be included in the Transmittal Letter.  The Transmittal 
Letter written by the APC is a critical component of the review file.  It 
recommends the step and effective date of the advancement.  The 
Transmittal Letter is the single document that reflects the discussion of 
the faculty.  Hence, the letter should be balanced, identifying strengths 
and specific accomplishments; but also identifying any criticisms and 


 - 8 - 



http://academicpersonnel.ucmerced.edu/pdf/AP46A_Diversity_Selection_Guidelines_Science_and_Eng.pdf

http://academicpersonnel.ucmerced.edu/pdf/AP46B_Diversity_Selection_Guidelines_All_Academic.pdf





reservations that help explain the faculty’s opinion and vote.  As this is 
the official record of the faculty’s opinion, the vote is given 
considerable importance by other reviewing bodies.  Hence, schools 
should develop guidelines that encourage the maximum number of 
faculty to participate in the evaluation of candidates.  Excessive 
abstentions or a small number of votes relative to the number of 
faculty eligible to vote are likely to raise concerns about the 
appointment as other reviewers evaluate the file.  In the case of 
individuals who abstain or who recuse themselves from voting, the 
transmittal letter should provide a reason, i.e. member of CAP (APM 
210 and 220) 
 
When the APC has completed the Transmittal Letter, the letter is 
posted and the faculty notified.  The Transmittal Letter is available for 
review for a minimum of 3 days, or the School’s agreed upon duration. 
Any faculty concerns about the Transmittal Letter should be discussed 
with the APC. Any substantive revision to the Transmittal Letter must 
be posted and the faculty notified. 


 
4). Forwarding the review file 


Once the Transmittal Letter has been finalized, the APC forwards the 
review file to the School Dean. 


5). Joint appointments 


Whenever a candidate has split appointment (with the FTE split 
between two Schools), a joint committee comprised of faculty from 
both schools decide who will be the lead school.  The lead school will 
write the single case analysis and present it to the joint committee for 
review.  The case analysis covers the candidate’s research, teaching, 
professional activity, university and public service from both schools 
perspective.  Each school will vote separately on the recommended 
action and prepare separate Transmittal letters.  Each School Dean will 
write separate Dean’s recommendation and Salary justification letters.  
The Transmittal letter, Dean’s recommendation letter and Salary 
justification letter from the non-lead school will be forwarded to the 
EVC via APO directly.  The lead school will gather all the remaining 
materials including their Transmittal letter, Dean’s letter and Salary 
justification letter and forward the case to the EVC via APO. 


c. Dean 
 


1). Dean’s recommendation letter  
  


The Dean assesses the Transmittal Letter, Case Analysis and the 
evidence provided in the review file to ensure that the School review is 
fair and rigorous in maintaining University standards. The Dean writes 
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a letter that recommends a proposed action and provides additional 
analysis as needed.  
 


2). Dean’s confidential letter 


The Dean may submit a separate letter indicating his/her analysis and 
recommendation. A Dean’s confidential letter may also be used to 
address unresolved issues related to a case. 


3). Forwarding the Case file 
 


The Dean forwards the complete case file and the Dean’s 
recommendation letter to the Executive Vice Chancellor/Provost and 
the Academic Personnel Office.  


405-3.  Required Materials to be Included for Review of the File 
 


Each time a recommendation for a personnel action is initiated, the 
eligible candidate and the School prepares a review file containing 
materials relevant to the proposed recommendation. The complete review 
file includes the following: 


 
a.  Candidate provides 


 
1). University Bio-Bibliography Forms (Required)  
  


Prepared annually by the candidate, this form details the work 
accomplished each year.  This information needs to detail clearly the 
work accomplished since the last review. A web based version will 
allow for the individual to easily identify and sort the data required to 
highlight the differences. (UCM-AP41) 


 
2). Self Statement of Faculty (Required) 
 


Brief summary of the candidate’s record covering the review areas of 
teaching, research and other professional creative work, professional 
recognition and activity, and university and public service. 


 
3). Publications (Required)  
 


A sample of 3-5 publications that represent the most significant work 
during the review period.  Copies of reviews and/or exhibits, including 
work in press may also be submitted. In the case of “In Press” or 
“Accepted” work, the letter indicating acceptance from the publisher 
must be included.  
 


 
 
 


 - 10 - 



http://academicpersonnel.ucmerced.edu/pdf/AP41_Annual_Bio-Bibliography_6.16.08.doc





 - 11 - 


4). Evidence of Teaching (Required)  
 


Evaluative information assessing the teaching record during the review 
period includes student surveys, graduate student placement, and 
peer assessments. 


 
5). Updated Curriculum Vitae (Required) 


 
b. The School’s Academic Personnel Chair provides 


   
1). Extramural letters (Solicitation letters to extramural reviewers) 


 
2). Transmittal Letter (Sample letter) 
 
3). Case Analysis (Sample letter) 


 
4). Candidate’s complete case file to be forwarded to the School Dean 


 
c. The Dean provides 
 


1). Dean’s Recommendation Letter (Sample letter) 
 
2). Dean’s Salary Justification Letter (Sample letter) 
 
3). Dean Confidential Letter (if applicable) 
  
4). Candidate’s Review file to be forwarded to the EVC/Provost via APO 


 
5). Voting Procedures 
 


Each By-law 55 unit must establish and follow voting procedures for 
their School. The Dean must forward the report of the voting 
procedures and any approved changes to the voting procedures to the 
EVC by September 1st.   The EVC will collect and forward the reports to 
the office of the Committee on Academic Personnel. 


 Matrix 1 lists the specific documents that are needed for an 
 advancement package and provides a copy of the forms that need to 
 be transmitted. (Matrix 1) 


 


Updated 10-24-08 
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http://academicpersonnel.ucmerced.edu/pdf/Adv%20Sample%20-%20Dean's%20letter%206.21.07.pdf

http://academicpersonnel.ucmerced.edu/pdf/Adv%20Sample%20-%20Salary%20Justification%20Letter%206.21.07.pdf
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WELCOME TO THE UNIVERSITY OF
CALIFORNIA, AND THANK YOU FOR
TAKING THE TIME TO LEARN MORE
ABOUT THE UC AND OUR CAMPUS AS
YOU CONSIDER THE NEXT STEPS IN
YOUR LIFE’S JOURNEY OF LEARNING.


Though a young campus, UC Merced has
a great deal to offer. In this publication
you will learn why attaining an education
in the world-renowned University of


California system is vital to your future success.


You will also discover how by attending UC Merced in particular, you
will have access to all the benefits and experiences of a UC education
but in a uniquely personalized and collaborative setting.


From our distinctive interdisciplinary approach to education that 
will help prepare you for the many options that lie before you, to the
classes taught by professors who are respected experts in their fields
and eager to help you succeed, you’ll have opportunities here at 
UC Merced that you wouldn't have on larger campuses.


One of the best things we can offer you is our intimate setting and
the chance to be part of a tightly-knit community of people who 
are here for the same reasons you are – to learn, to grow, to create
relationships that last a lifetime and to begin building their exciting
future full of limitless possibilities.


As you read through this brochure and campus Web sites, please 
give us a call. Our staff members are here to answer your questions.
You may be surprised to find that a person picks up the phone at 
UC Merced, not an automated message system that requires you to
navigate a complicated menu only to hear a vague answer.


Thank you again for considering UC Merced. Just think — an out-
standing University of California education in a friendly, supportive
setting. What a perfect combination for your success!


STEVE KANG
Chancellor


Cover photos from left to right: UC Berkeley,
UC Los Angeles, UC San Diego, UC Davis, UC Riverside,
UC Santa Cruz, UC Santa Barbara, UC Irvine,
UC San Francisco and UC Merced.







• The UC was established in 1868 with just 10 
faculty members and 40 students.


• It is the world’s premier public research 
university system and a major economic engine in 
the state of California.


• There are more than 214,000 students in the 
UC system.


• UC campuses have more than 170,000 faculty
and staff members.


• More than 1.5 million alumni use the knowledge
they gained at UC to live, work and contribute
around the world.


• In addition to Merced, the UC has 9 campuses:
Berkeley, Davis, Irvine, Los Angeles, Riverside,
San Diego, San Francisco, Santa Barbara and
Santa Cruz.


• Each campus offers stimulating learning 
environments and unmatched educational and
research opportunities.


• UC campuses generate a wide range of benefits
and services that touch the lives of Californians
every day. For example, as one of the state's 
largest health care systems and the largest 
single provider of certain specialty services 
and medical procedures (including emergency 
medicine and trauma), it positively impacts
Californians’ health and quality of life.


• A UC education provides students with 
excellent preparation for service careers that
impact society and the state; they take 
advantage of pre-professional programs and
graduate with degrees in a wide variety of 
academic areas.


• The UC is a leading provider of talent, industry
knowledge and applied research to all of
California’s key industry clusters (groups of related
businesses that are most critical to the state’s 
economic prosperity and growth): aerospace,
agriculture, bioscience, computers and 
semiconductors, information technology,
telecommunications and digital media/
entertainment.


A FEW FACTS ABOUT THE UC: THE UC 


Take a few minutes to learn more about the vener-
able, world renowned University of California 
system. When you want more information, visit
www.ucop.edu for direct links to the Web sites for
all 10 UC campuses.


A UNIVERSITY 
STEEPED IN HISTORY


The California education system sprang from the
isolated geography and pioneering culture of the
state during the 19th century. With no longstand-
ing tradition of private colleges and universities,
Californians became active and enthusiastic
builders of public institutions.


Today, students can choose among the vast net-
work of community colleges, California State
University campuses, private colleges or the first
multi-campus research university – the University
of California – all with their own missions and
purposes.


“Because we are brand new, the room to grow and begin
lasting traditions is amazing. I’m proud to be a student
here and couldn’t imagine myself anywhere else.”


ASHLEY NAND
Modesto, CA – UC Merced Class of 2009 







OUR MISSION:
RESEARCH, SCHOLARSHIP AND CREATION


AT UC, WE ARE DEEPLY COMMITTED TO HELPING OUR
STUDENTS, OUR STATE, OUR SOCIETY AND THE WORLD.


UC students can learn about the world around them through
countless research opportunities at ideal locations like the three
UC-managed U.S. Department of Energy national laboratories at
Berkeley, Lawrence Livermore and Los Alamos; five medical centers
comprising one of the largest health care systems in California;
four law schools; a statewide division of agriculture and natural
resources, and the largest veterinary school in the nation.


These resources have facilitated important advances, putting the UC
at the forefront of the quest for new knowledge:


• UC has been the leader in patent development for the past
12 years. UC researchers create an average of three new
inventions each day, fueling business innovation and
California’s economic competitiveness.


• Notable UC patents include the hepatitis-B vaccine, Vitamin
E, Vitamin K, treatments for aneurysms, Magnetic Resonance
Imaging (MRI), inner ear implants, the nicotine patch, aids
for the learning disabled, a non-contact respiratory monitor
for the prevention of sudden infant death syndrome (SIDS),
compact fluorescent light bulbs, and a wide variety of new
types of fruits and vegetables.


• Our scholars have amassed 50 Nobel Prizes.


• The University of California has generated thousands of
California jobs and billions of dollars in revenues.


To read the University of California mission statement, visit
www.universityofcalifornia.edu/aboutuc/mission.html 


"This campus is more than just a place
to learn. It’s a place to find out who you
really are.This is your campus and your
voice will be heard.”


SANJEEV CHAHAL
Hayward, CA – UC Merced Class of 2009 







EARNING A BACHELOR’S DEGREE


An undergraduate degree from the UC opens doors. The more than 700 majors
at UC campuses offer something for everyone, and each campus offers myriad
opportunities to stretch and grow as lifelong learners.


UC undergraduate students have unparalleled possibilities on their home cam-
puses and can take advantage of one of the world’s most well-respected learning
institutions.


But they can also choose from an array of special programs that will enrich their
learning journeys and their lives by taking them to other campuses and even
other countries.


• Study Abroad gives students the chance to live and learn in one of more
than 35 countries.


• UC in D.C. or UC in Sacramento encourages students to immerse 
themselves in government and policy in our nation’s capital or the state’s
capital.


• Thousands of internship programs allow students to gain valuable on-the-
job experience.


• The Intercampus Visitor Program promotes course enrollment offerings at
campuses throughout the UC system.


That’s just the beginning. Visit the University of California and see for yourself
why it is one of the greatest centers of academic life worldwide. See why former
UC President Robert Gordon Sproul once exhorted the people of California, “We
have given you a university to match our mountains. Treasure it.”


We do.


“One of the best things about being a 
UC Merced student is the vast array of 
opportunities available to all students; it’s so 
easy to get involved in anything and everything.”


ANNE BRADY
Manhattan Beach, CA – UC Merced Class of 2009 


LIFE AFTER THE BACHELOR’S DEGREE


UC students graduate at higher rates when compared to other elite public universities throughout the country, and
our graduate students can choose from master's and doctoral degrees in more than 600 departments across the 10
UC campuses.


Our graduate students work with world-renowned faculty and access superb libraries and laboratories to earn
advanced degrees such as Doctor of Medicine (M.D.), Doctor of Dental Surgery (D.D.S), Doctor of Philosophy
(Ph.D.), and Juris Doctor (J.D.)


The chances are excellent that your local doctor, lawyer, teacher, accountant, colleague or other professionals you come
into contact with are UC graduates.


To learn more about graduate and professional education visit www.ucop.edu/gps/welcome.html.







UC MERCED


As the UC’s newest campus, the first built in 40 years,
UC Merced has all the benefits of a small, private universi-
ty, backed by the tradition and excellence of the UC system.


UC Merced opened in September 2005 with about 850
students and 55 founding faculty members. We’ve grown
to nearly 2,000 students and almost 100 faculty members
in two short years.


What makes UC Merced special?


• Small class sizes (15:1 student to faculty ratio);


• Brand new facilities;


• The chance to, as undergraduates, participate in
research usually reserved for graduate students at
other campuses;


• Lots and lots of access to your professors;


• A campus community where people really know
each other and really care about each other’s 
success;


• The latest technology, like our digital library that
offers access to the largest research/academic library
in the world;


• Remarkable leadership opportunities;


• A once-in-a-lifetime chance to shape a university
and its community, from sports to campus clubs
and student government, and make history.


We want you to be part of us!


BEING A UC MERCED 
BOBCAT MEANS:


• Achieving academic excellence while 
interacting with world-class faculty and 
engaging in research that is cutting edge.


• Learning in and outside of the classrooms.


• Living on, studying at and being part of a green
campus with an Environmental Stewardship
Program.


• Having access to state-of-the-art technology.


• Taking part in special programs like Service
Learning, the Science and Math Initiative, and
the Yosemite Leadership Program.







OUR OUTSTANDING 
ACADEMIC ENVIRONMENT


UC Merced has one overarching goal in mind:
Excellence.


We have three schools, the School of Engineering, the
School of Natural Sciences and the School of Social
Sciences, Humanities and Arts.


Our ever-growing list of academic programs is being
developed by world-class researchers. Each semester, UC
Merced adds more majors. For example, in the 2006-2007
academic year, we added four new majors – economics,
history, literatures and cultures, and political science – and
new minors – anthropology, management, natural sci-
ences education, physics, political science and sociology.


MAJORS AND MINORS AT 
UC MERCED – FALL 2007


MAJORS
• Applied Mathematical Sciences, B.S.
• Bioengineering, B.S.
• Biological Sciences, B.S.
• Chemical Sciences, B.S.
• Cognitive Science, B.A. and B.S.
• Computer Science and Engineering, B.S.
• Economics, B.A.
• Earth Systems Science, B.S.
• Environmental Engineering, B.S.
• History, B.A.
• Literatures and Cultures, B.A.
• Management, B.S.
• Materials Science and Engineering, B.S.
• Mechanical Engineering, B.S.
• Physics, B.S.
• Political Science, B.A.
• Psychology, B.A.


MINORS
• American Studies
• Anthropology
• Arts
• Cognitive Science
• Economics
• History
• Management
• Natural Science Education


GRADUATE DEGREES
Degrees of M.A. or M.S. and Ph.D.
Available in the following emphases:
• Applied Mathematics
• Biological Engineering and Small-Scale Technologies
• Electrical Engineering and Computer Science
• Environmental Systems
• Mechanical Engineering and Applied Mechanics
• Physics and Chemistry
• Quantitative and Systems Biology
• Social and Cognitive Sciences
• World Cultures


PLANNED MAJORS
• Anthropology, B.A.
• Art, B.A.
• Biochemistry, B.S.
• Cell and Developmental Biology, B.S.
• Chemical Engineering, B.S.
• Civil Engineering, B.S.
• Electrical Engineering, B.S.
• Engineering Economics and Management, B.S.
• Integrative Biology, B.S.
• International Communications, B.A.


• Philosophy
• Physics
• Political Science
• Psychology
• Services Science
• Sociology
• Spanish
• Writing


• Law and Society, B.A.
• Microbiology and Immunology, B.S.
• Museum Studies, B.A.
• Philosophy, B.A.
• Public Policy, B.A.
• Sociology, B.A.
• Spanish Language and Cultures, B.A.


“UC Merced provided me with a unique and private educa-
tion experience. I can honestly say that my professors care
about my education and take time out of their schedules to
meet with me if I have any questions. UC Merced is for stu-
dents who are motivated and who want to become leaders
in society.”


ARLETTE ALONSO
Mountain View, CA – UC Merced Class of 2009 







Professor Roger Bales
(Ph.D., Caltech) 
Uses tools like remote sensing and
chemical analysis to study snow,
water and climate in the Sierra –
the source of most of California’s
water supply.


Professor Michael N. Dawson
(Ph.D., UCLA)
An evolutionary biologist and
ecologist who studies jellyfish
populations and how they might
respond to environmental
changes in the ocean like the long-term warming caused by
global climate change.


Professor Robin DeLugan
(Ph.D., UC Berkeley)
Professor DeLugan and her colleague
Professor Simón Weffer are undertak-
ing a 10-year study to help the region’s
social service groups determine how to


better understand and serve the diverse population.


Professor Marcos Garcia-Ojeda
(Ph.D., Stanford University)
A stem cell researcher whose goal is
that someday, in addition to fight-
ing HIV with anti-retroviral drugs,
doctors will be able to strengthen
the immune system using healthy cells created from blood
marrow stem cells.


Professor Lara Kueppers
(Ph.D., UC Berkeley)
Examines the ecological effects of
climate change and how ecosys-
tems and the land surface influ-
ence the climate. She has been


studying how area ecosystems and the plants that live in
them are affected by - and in turn affect - climate change.


Professor Mónica Medina
(Ph.D., University of Miami)
A marine biologist, who
specializes in the study of
marine environments and
the life forms that inhabit
them. With increasing sea
surface temperatures affecting the foundations of
healthy coral reef environments, she uses genomic
tools to understand the cellular aspects of coral
health and predict the effects of global warming.


Professor Stephen Nicholson
(Ph.D., UC Davis)
A political scientist, who studies
voters and voting patterns, learn-
ing the reasons why people
choose the candidates and initia-
tives they do and looking at ways


to improve the electoral system.


Professor Christopher Viney
(Ph.D., Cambridge University)
Studies materials science and
engineering. Recently, he went to
Africa with a National
Geographic TV crew to study
the natural antiseptic, water
repellent sunscreen made by
hippopotamuses’ skin.


Professor Roland Winston
(Ph.D., University of Chicago)
Has helped establish at 
UC Merced the first and only
designated solar research 
program in the UC system.
His expertise in nonimaging


optics has the potential to alleviate the world’s 
pending energy crisis.


MAKING IT HAPPEN


UC MERCED ATTRACTS FACULTY MEMBERS FROM ALL OVER THE WORLD AT THE TOP OF THEIR FIELDS.
They are invigorated by the rare opportunity to build a new university, shape an innovative and interdisciplinary cur-
riculum and work closely with diverse and exceptional students.


JUST SOME OF OUR ALL-STAR FACULTY MEMBERS:







OUTSIDE THE CLASSROOM


When students are not in class or studying, they have a wealth
of activities at their fingertips.


On campus, they can: 


• Work out or take fitness classes at the new Joseph
Edward Gallo Recreation and Wellness Center;


• Join one of our growing number of sports teams such 
as baseball, volleyball, soccer, softball, badminton, and
aquatics or participate in intramural athletics;


• Engage in exciting student life activities on and 
off campus;


• Attend one of the many events planned each year;


• Become a member of one of our 80 clubs and 
organizations or start their own;


• Run for student government and shape the direction of
their school;


• Take advantage of movie series, speaker series and 
conferences made possible by Intercultural
Programming;


• Reach out to the community through the “Kat Kares 
Volunteer Center”.


The campus also offers off-campus activities such as day trips
to the Bay Area and Yosemite National Park. There are even
off-campus learning opportunities, like the unique Yosemite
Leadership Program.


To learn more, visit http://studentlife.ucmerced.edu


“I came to this place to build a university and I
was really excited to come here and be a part of
this…The students come here and they’re excited
to be the first students at this university, so when
it comes time to teach class, you have this incredi-
ble atmosphere and tone and positive energy
going on in the classroom. It’s been extremely fun
and the best teaching experience I’ve had.”


ARNOLD KIM
Associate Professor, School of Natural Sciences


Ph.D., University of Washington







IN AND AROUND MERCED


THE TOWN


Merced offers a variety of restaurants, retail stores, movie the-
aters, performance venues, museums and other entertainment.
From Bellevue Bowl to the Merced Shakespeare Festival,
Merced has something for just about everyone.


THE REGION


Merced is also “the gateway to Yosemite National Park”, and its
central location opens a number of doors:


• For outdoor enthusiasts, natural wonders, rivers, lakes,
bike paths and hiking trails abound.


• For avid shoppers, Merced offers a plethora of retail
choices, and Modesto, Fresno, Gilroy and San Francisco
are within easy driving distance.


• For the environmentally conscious, the Central Valley is
ideally situated for research about air quality, water 
contaminants, soil studies and more.


“UC Merced students are making a real
difference in Yosemite every summer.”


KATHY DIMONT
Branch Chief, Education Services


Yosemite National Park,
referencing students’ contributions 


through internships and the 
Yosemite Leadership Program







VISIT UC MERCED


Come take a student-guided tour of the campus and
find out about academics, housing and student life any
weekday and selected Saturdays throughout the year.
For more information and to make tour reservations,
call (209) 228-4682 or (866) 270-7301 (toll-free in
California).


ESTIMATED TRAVEL TIMES 
TO UC MERCED


Fresno (one hour)
Modesto (45 minutes)
Sacramento (2 hours)
San Francisco (2.5 hours)
Yosemite (1.5 hours)
Los Angeles (4 hours)


CONTACT INFORMATION


Office of Admissions
5200 N. Lake Road, Merced, CA 95343-5603
Main telephone (209) 228-4682 
Toll-free in California (866) 270-7301
www.ucmerced.edu 


Printed on recycled paper. November 2007/21K
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June 19, 2009 
 
PROFESSOR GREGG CAMFIELD, CHAIR 
WASC STEERING COMMITTEE 
 
RE:  Program Review Guidelines 
 
The development of policies and procedures and guidelines is one of the major activities of the UC Merced 
Divisional Council and committees.  In a mature campus, most of this infrastructure is in place, so the main 
function of the Undergraduate Council (UGC) and the Graduate and Research Council (GRC) is to conduct 
academic program reviews.  To institute program reviews, Divisional Council is cognizant of both 
developing the guidelines, policies and procedures and the commitment of resources to implement such 
policies.  In this letter, I am sharing the policy review process and the current progress on these policies. 
 
Late this spring UGC and GRC approved Program Review Guidelines, after careful consideration of 
established guidelines at other UC campuses.  Although we chose UC Davis policies as a model, these 
guidelines had to be modified to include program learning outcome assessments and structure at UC 
Merced.  As program review will be performed by all academic units, we felt that they should be given an 
opportunity to comment on these guidelines.  These have been sent out to the Schools and to other Senate 
committees for comments.  There is a general agreement that the content of the Program Review 
Guidelines is acceptable; however, there are major concerns about their implementation.  The primary 
concern is the staffing level required to support these guidelines and data and document management 
systems to support the accumulation of evidence and assessments, issues are currently being discussed with 
the administration.  More minor comments related to the streamlining of faculty effort and more 
coordination between UGC and GRC are being discussed.   
 
I am transmitting the Undergraduate Council and the Graduate and Research Council-approved Program 
Review Guidelines.  The next step in the approval procedure will be for UGC and GRC to consider 
recommendations and send to their final version to Divisional Council for approval.  Changes will likely 
involve developing a framework to implement these guidelines rather than modifying them  (e.g., 
coordinated review between graduate and undergraduate programs).  Although the guidelines are not 
approved by Divisional Council, faculty are implementing assessment plans.  Meanwhile, the Divisional 
Council is working with the administration to insure that resources are available to undertake these reviews. 
 
Sincerely, 


 
Martha Conklin, Chair 
 
cc: Divisional Council 
 Senate Director Clarke 
Attachments 
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Chapter 1  Program Review Information 
 
1.1 UC Merced Graduate Program1 Reviews 
 
One of the mandates of the Graduate Research Council (GRC) of the Academic Senate is to 
conduct regular reviews of current graduate programs for their quality and appropriateness.  The 
purpose is to promote excellence in graduate education.  It is an opportunity of graduate 
programs to evaluate past achievements, current status, and plan for the future. 
 
Each graduate program is normally reviewed every five years. There is a 3-year period for self-
review and external review. Thus, the full cycle for program review is 8 years. The first review 
begins five years subsequent to CCGA program approval. Annual assessment and data collection 
is ongoing throughout the 8-year review cycle. A program may be reviewed more frequently by 
administrative request or where problems have arisen that require GRC’s consideration.  Where 
opportunity for improvement is identified, the review will give guidance to the program and to 
administrators about how such opportunities may be pursued.  Where programs are inadequate, 
the review will suggest concrete steps to rectify weaknesses and enable a return to an acceptable 
standard.  In some cases, GRC may recommend suspension of admission that could lead to the 
closure of the graduate program.  For those programs that are healthy, the review process will 
endorse the program’s operation and direction. 
 
The Program Review Committee (PRC), to be created, a standing committee of the GRC, 
conducts the Graduate Program Review.  The PRC consists of 3 to 5 Academic Senate members, 
one graduate student representative, and two ex-officio members.  The ex-officio members are 
the Graduate Dean and a Graduate Division or Academic Senate staff analyst. 
 
For each review, a review team is recruited that is composed of an ad hoc committee and at least 
one external reviewer.  The review team is selected from lists generated with input from the 
program chair and faculty, relevant deans, and PRC members.  The ad hoc committee is chaired 
by the PRC liaison (an active member of the PRC) and has two to four other UC Merced faculty 
members in aligned fields who are not members of the graduate program under review. External 
reviewers are selected from a list of prominent members of the appropriate fields who are outside 
UC Merced. (Normally there is one external reviewer, but in the case where conflicts of interest 
make it difficult to identify at least 3 UC Merced faculty members for the ad hoc review 
committee, more than one external reviewer may be included.)  
 
The graduate review process requires documentation and self-evaluation, including: 
 


 the program’s self-review; 


 confidential questionnaires completed by the graduate program’s faculty and students; 


 two day meeting by the review team with the faculty and students of the program; 


 reports from the review team; 


                                                 
1 In this document, the term graduate program is taken to also include graduate groups.   







 the program’s corrections of fact to the review team’s reports; 


 the PRC’s report and GRC’s letter of transmittal; 


 responses from the program and administrators to the PRC report; and  


 the PRC’s assessment of the responses from the program to the PRC report;  


 a recommendation to GRC for closure of the review or for further action.  


 a conclusion of the process with a vote by GRC. 


 
 
1.2 Guidelines for Evaluating and Prioritizing Graduate Programs 
 
Approved by Graduate Research Council on 5/20/09 
 
Rationale: At UC Merced, the development and evaluation of graduate academic programs is 
the responsibility of the faculty. In order to maintain the quality of graduate education, the 
faculty, through the GRC, bears a responsibility to engage in the process of renewal of academic 
programs.  The process of establishing, disestablishing, and regulating graduate programs is the 
ongoing responsibility of the Graduate Research Council.  The Graduate Research Council will 
use the following set of guidelines in evaluating graduate programs at UC Merced. 
 
Guidelines:  It is the GRC’s responsibility to evaluate the academic components of graduate 
programs and to identify those that define the distinctive character of UC Merced as a research 
university.  In collaboration with Administration, those that define the academic character of UC 
Merced should be supported and managed in such a manner as to optimize graduate education 
and research across the campus.   
 
Criteria to be considered in identifying and prioritizing graduate programs that contribute to the 
quality of the campus include: 
 


 the quality of curriculum, faculty and students; 


 the record of achievement of the program; 


 the place of the program in the field as a whole; 


 the anticipated future of the program and the discipline; 


 the contribution and centrality of the program to the missions and goals of the campus 
and the state; 


 the contribution of the program to other fields of study at UC Merced at the graduate and 
upper division undergraduate levels;  


 the FTE, financial and facilities resources required for developing or maintaining the 
strength of the program. 


 







As scholarship is dynamic, it is expected that the faculty will propose new graduate programs. 
The criteria for evaluating newly proposed programs differ from those used in evaluating 
existing programs, in that a new program would not have a record of accomplishment.   
 
Standards and Measures:  Academic Quality – The paramount criterion on which all academic 
programs are to be judged must be quality, which is the excellence of achievements. This 
includes quality of the faculty, entering students, graduates, and the overall quality of the 
academic experience, including learning and research as perceived by those associated with the 
program and by external evaluators.  The quality of graduate programs must be judged in a 
manner that is independent of the final degree objectives of the students.  In assessing the quality 
of graduate programs, the following will apply: 
 


1. Programs – Quality in a graduate program refers to the degree to which a program has: 
 a clear statement of its mission and goals; 
 a curriculum that is appropriate to the mission and reflects current thinking in the 


discipline or field; 
 consistently good teaching in courses;  
 good faculty mentoring of graduate students. 
 members contributing to the establishment and attainment of program goals; 
 appropriate, assessable and aligned statements of student learning goals and outcomes at the 


course and program levels; 
 engaged annually in assessment processes and used appropriate feedback and student 


learning results to inform programmatic practices. 
 


2. Faculty – Quality with regards to faculty refers to the degree to which students are: 
 actively engaged in significant research or other relevant creative endeavors; 
 making a contribution to their discipline or field; 
 good teachers; 
 good mentors for graduate students; 
 contributing to improving the program. 


 
3. Students – Quality with regard to students refers to the degree to which students;  


 are highly qualified for admission into a program 
 produce excellent research or creative works in projects, theses or dissertations, and, 


if relevant, publications; 
 successfully compete for placements after graduation (employment, admission to 


further graduate education, post-doctoral appointments); 
 successfully compete for campus, UC, national, and international scholarships, fellowships, 


and research funding; 
 are retained and able to complete their degree in accordance with expected timelines;  
 demonstrate achievements of learning outcomes at expected levels. 


 
4. The place of programs in the field as a whole – Assessing the place of a program in the 


field as a whole refers to internal and external recognition of: 
 outstanding faculty achievement in research; 







 effective teaching programs; 
 successful students; 
 public service relevant to disciplinary potential;  
 scholarship at the frontier of inquiry. 


 
5. The future of the program and discipline – Assessing the future of the program and the 


discipline refers to an assessment of the degree to which a program: 
 reflects academic vitality and is engaged with distinctive or emerging intellectual 


directions; 
 recognizes and adopts new trends in graduate education; 
 provides an education that will allow graduates to pursue current and future 


employment opportunities. 
 


6. The record of achievement of programs – The record of achievement of existing 
programs refers to the degree to which a program is successful in; 
 recruiting highly qualified students to the graduate program; 
 honoring the University’s goals of diversity in its student cohorts2; 
 retaining and supporting its graduate students; 
 providing the facilities necessary for student research; 
 facilitating/ensuring students’ completion of their degrees in a timely fashion; 
 placing its students in appropriate positions after graduation; 
 effectively using assessment processes to improve programmatic practices related to 


student attainment of education and outcomes. 
 
Priorities: These guidelines will be used by the GRC and the PRC and review teams in 
reviewing existing programs and by the GRC in establishing new programs.  The GRC will use 
these measures in recommendations of establishment, continuation, or disestablishment of 
individual programs. The degree to which programs demonstrate success in meeting these 
guidelines will be used to recommend resource allocations (e.g. faculty FTE, block grant funds, 
graduate student admission quotas) and to determine the viability of programs within the broad 
context of graduate education on the campus. 
 
Practicalities: UC Merced is a new and developing campus with multiple graduate programs in various 
stages of development. As such, it is expected that some review activities and/or criteria will be 
impossible to complete or unavoidably poorly developed when undergoing graduate program review.  In 
such cases, the limitations on the assessment possible should be stated succinctly.  For example, some 
statistical measures may simply have sample sizes that are too small to be interpreted confidently.  
  
The burden of program review may be large for small graduate programs, in which case existing 
methods of assessment should be used and independent metrics should be co-opted in the circumstances 
in which this makes sense.  Two examples are given in appendices B (which provides a generic template 
for assessment of scientific papers or presentations that can be applied across programs) and C (which 
suggests using external peer review as a component of program review).  
                                                 
2 University of California Diversity Statement, adopted by the Assembly of the Academic Senate 
May 10, 2006; endorsed by the President of the University of California June 20, 2006. 







Chapter 2  Guidelines for the Review Team 
 
 
2.1  Basis of the Review 
 
The review will be based on the guidelines established by GRC that are contained in the 
Guidelines for Evaluating and Prioritizing Graduate Programs in Section 1.2. 
 
 
2.2  Meetings 
 
The review team will meet with the program’s faculty  (including the Chair, graduate advisers, 
and the executive committee), graduate students, staff and relevant deans.  The PRC expects a 
minimum of 50-75% of the faculty and students to participate in the review meetings. 
 
 
2.3  Review Questions 
 
The review team may address any questions they deem appropriate.  The following questions are 
provided to the review team as a guide and to assist the program members in their preparation for 
the review. Of the suggested questions, certainly only those should be addressed that are relevant 
to the program.  
 
 
2.3.1 General 
 


1. What are the program’s educational goals and outcomes? What role is it expected to play 
on campus in terms of its educational offerings and research? How do the program’s 
goals and outcomes align with those of the University of California as whole? Is the 
program meeting its educational goals and outcomes, as well as the expectations of 
others? How do you know? 


 
2. Does the program fulfill its role in: 


(a) attracting students of promise? 
(b) recruiting and retaining faculty members of quality following its University and 


campus affirmative action plans? 
(c) justifying the instructional resources it requires? 
(d) flexibility in accommodating changes in the campus mission? 
 


3. How does the quality and productivity of the program compare with other programs in 
the same discipline? 


 
4. Using relative standards of comparison from the most outstanding programs in the 


discipline (indicate comparison within the University of California, nationally and 
internationally), how does the program compare in: 
(a)  breadth of faculty (collectively) and their professional reputations? 







(b) facilities, library holdings, and financial support for further development? 
(c) providing a learning environment conducive to excellence in research and 


scholarship? 
(d) the quality and number of students in view of the facilities for research, the size of the 


faculty, and career opportunities for graduates? 
(e) student demand (e.g. for graduate students, the ratio between applications and 


admission within the previous five years)? 
(f) placement of graduates in prestigious positions? 
(g) scientific fieldwork and publications 
(h) retention, completion and time to degree metrics. 
 


5. Are the national rankings of this program reflecting the state of the program?  
 
6. What special characteristics does the program possess in relation to other analogous 


programs within the University?  Does the program exploit opportunities for interaction 
with related programs on the campus or within the University?  What is the impact on 
other campus programs and within the University? 


 
7. Has the program changed or developed special emphases to incorporate new knowledge 


and skills to meet the changing needs of students and the University? 
 
8. What are the plans for future growth and investments? 
 
9. Is the program meeting the needs of the discipline?  Of the students? Of the state? Of 


society? 
 
10. What is needed to improve the program significantly? 
 
 


2.3.2 Faculty 
 


1. What is the state of faculty morale? 
 
2. Has the program motivated and enabled faculty members to use and develop new 


knowledge in the discipline? 
 
3. Are there sufficient faculty FTE to support the program? 
 
4. Is faculty participation adequate to support the objectives of the program? 
 
5. Do the faculty receive appropriate credit for participation in graduate education? 
 
6. Are there sufficient facilities in terms of infrastructure and laboratories? 
 







7. How are faculty involved in annual assessment of student learning, including review of 
student work and assessment results, and the identification and implementation of 
programmatic changes based on assessment results? 


 
 
2.3.3  Student Education 
 


1. What is the state of the student morale? 
 
2. With what other universities is the program competing in regards to graduate student 


recruitment? 
 
3. Has the program motivated students to participate fully in enquiry in the discipline? 
 
4. Are the students being mentored and advised in a manner that is appropriate for the 


discipline? 
 
5. Does the program ensure that consistent information is provided to students as well as 


advising on program requirements? 
 
6. What contributions do the programs students make to the decision-making, planning, and 


program organization? 
 
7.  Are the students involved in research projects, teamwork, scholarly meetings, national, and 


international activities? 
 


8. Are students knowledgeable about the program’s student learning expectations 
(outcomes), at both the course and program levels, and related assessments?  


 
9. Are the students demonstrating achievement of learning outcomes at expected levels? 


How do you know? If not, what plans exist to improve student achievement? How will 
the success of these plans be assessed? 


 
 


2.3.4  Course Curriculum 
 


1. Is there a vision/cohesiveness to the course offerings in the program? 
 
2. Are the core course curriculum, the number or types of courses/regularity of offerings 


and the number of electives appropriate for the discipline? 
 
3.  Is a multi-year assessment plan in place requiring annual assessment of student learning 


outcomes? Are annual assessments conducted, modifications implemented and complete 
reports filed as expected? Who receives these reports? Are they integrated into budgeting 
and planning processes? Are the reports reviewed by a knowledgeable person or 







committee that offers timely and constructive feedback that is used by the program as 
appropriate? 


 
4. In preparation for this review, have the faculty evaluated the multi-year assessment plan 


and the associated assessment results? How has this evaluation been used to revise the 
multi-year assessment plan?  


 
5. Does the curriculum prepare students for teaching responsibilities in ways that enable 


knowledgeable and productive support of student learning in relation to the educational 
goals and outcomes of the programs they support, and the campus as a whole?  


 
 
 


2.3.5  Student Financial Support 
 


1. Does the program provide sufficient financial support for its students? 
 
2. Is the number of multiyear fellowships adequate? 
 
3. Is the nonresident tuition support adequate for the number of international students in the 


program? 
 
4. Are there a sufficient number of research assistantships in the program? 
 
5. What is the role of TA teaching in the program?  What educational functions do teaching 


assistantships serve for the TAs?  Is there a TA training program?  Is there a sufficient 
number of TA positions available in the program?  How are the TA assignments for the 
graduate students in the program made? 


 
6. Are the students sufficiently informed of grant opportunities and facilities? 
 
 


2.3.6  Resources and Infrastructure 
 


1. Are sufficient resources being allocated by the University to the graduate program in 
order to allow it to meets it goals, such as financial resources, space, facilities and 
equipment? 


 
2. Is the program as productive as possible given the resources available to it? 
 
3. Are the number of faculty FTEs appropriate for the existing size of the program?  How 


many FTEs will be needed to realize future objectives? 
 
4. Is there sufficient administrative support? 
 
5. What is the state of graduate staff morale? 







 
6. Is there sufficient technical support? 
 
7. Is adequate infrastructure and financial support in place for annual assessment of student 


learning? 
 
8. Are the program’s plans for improvement, based on annual assessment, supported by the 


institution? 
 
 







Chapter 3  Program Review Stages 
 
 
 Stage I: Notification of Review 
 
In early fall semester of Year 1 of the Review, GRC will initiate the review of the graduate 
program.  Notification of pending review will be sent to the program the previous spring 
semester. 
 
The program chair is responsible for the review of the graduate program and will be considered 
by PRC as the main contact person for the review.  In order for the self-review document to be 
completed on schedule, PRC encourages the chair to establish an ad hoc committee of faculty 
and staff from the graduate program to assist in preparing the self-review document. 
 
It is emphasized that while staff could be responsible for gathering data for the review, it is the 
responsibility of the faculty to compose the Executive Summary for the self-review, which 
includes the Mission Statement and the Strategic Plan. 
 
 
 Stage II:  Orientation Meeting 
 
In fall semester of Year 1 of the Review, the PRC chair will host an orientation meeting with the 
chairs of the graduate programs to be reviewed.  The purpose of the meeting will be to answer 
questions regarding the self-review process and the self-review document. Once the meeting has 
been held, the graduate program chair should notify the program’s faculty and students of the 
review; explain the importance of participating in the preparation of the self-review document, 
the confidential questionnaires, and the review meetings and direct them to the Program Review 
Web page that describes the review process. 
 
 
 Stage III:  Self-Review Preparation 
 
The process for preparing the self-review includes three steps: 
 


1. Gathering and compilation of the data for the program review; 
2. Review by the faculty of the program’s bylaws, degree requirements, faculty 


membership, mentoring guidelines, student’s handbook, and the program’s website. 
3. Inclusion in the executive report of a revised multi-year assessment plan based on the self-


analysis. 
4. Review by the faculty of the program’s bylaws, degree requirements, faculty membership, 


mentoring guidelines, student handbook, and the program’s website. 
5. Preparation by the faculty of the executive summary, based on their analysis of the data 


collected. 
 
 
 Stage IV:  Review Team Nominations and Recruitment 







 
In fall or early winter of Year 1 of the Review, letters requesting nominations for the review 
team members will be e-mailed to the graduate program chairs and relevant deans (the chair and 
deans will submit separate lists).  The Review Team will consist of a three to five-member ad 
hoc committee and an external reviewer.  At least one member of the review team is 
knowledgeable about assessment.  Programs must not contact people they are nominating.  The 
nominations for the review team should consist of 
 


1. A list of five or more members of the campus faculty from outside the program to serve 
on the ad hoc committee. 


2. A list of three to five individuals who would be best suited to serve as the external 
reviewer in order to provide an independent assessment of the program.  The lists of 
names should be in ranked order and the following information provided for each 
nominee: 


 (a) Nominee’s address, phone number and email address, 
 (b) A brief statement detailing the important or unique qualifications of each nominee 


 regarding her/his potential service as a reviewer to the graduate program. 
 
The list should be prepared in accordance with the conflict of interest policy below.  It will be 
the responsibility of the program to notify the PRC of all conflicts of interest. Based on the 
information received, PRC could decide that the conflict of interest is minor and does not present 
a concern for the nominee’s service on the review team.  However, even in such a case, all 
parties will be informed of any associations that have been raised as potential concerns.  The 
request of nominations from the Deans includes instructions to supply their potential names to 
the program before submission to PRC so that the program can identify any conflicts of interest.  
The PRC will recruit the review team from a final list of nominees provided by the graduate 
program, the relevant deans and the PRC members, or add internal or external members as seen 
fit. 
 
Conflict of Interest Policy: The chair is expected to consult with the program’s faculty 
regarding the individuals to be nominated and ensure that there is not potential conflict of 
interest for any of the nominees, in accordance with the Conflict of Interest Policy below. 
 
In the case of a perceived conflict of interest, nominees may still be submitted along with an 
explanation of the potential conflict.  The PRC will review the information and make a 
determination whether a meaningful conflict of interest exists. 
 
Ad Hoc Committee:   
 
Internal Reviewers:  Nominees should be faculty members on the UC Merced campus with 
expertise appropriate for assessing the program being reviewed, but who are not members of the 
graduate program under review.  To avoid a potential conflict of interest, ad hoc committee 
members should not have been involved in teaching or advising in the program being reviewed.  
If potential ad hoc committee members have collaborated in research with any faculty in the 
program within the past five years, are currently listed as a co-PI on a proposed grant, or co-
instructor on a proposed course, the PRC will review the nomination for conflict of interest. 







 
External Reviewer:  Nominees may be from any college or university outside UC Merced.  To 
avoid a conflict of interest, the individuals nominated as external reviewers cannot have been 
involved in an active collaboration in either teaching, research, or have been a co-author on any 
research publications with faculty in the program within the past five years, or be currently listed 
as a co-PI on a proposed grant, or co-instructor on a proposed course. 
 
 Stage V:  Confidential Questionnaires 
 
At the beginning of the spring semester of Year 1 of the Review, the PRC will provide program 
chairs with information regarding the questionnaire process.  It is important the programs 
provide accurate and current email information on the faculty who hold membership and on the 
students enrolled in the program.  Obtaining accurate and current email information is essential 
to the process.  Before the email lists are submitted to the PRC, the program is responsible for 
testing the email addresses to confirm that they are correct and active. 
 
During the month of March, PRC will solicit confidential and anonymous comments from the 
faculty and students of the graduate program, via an online questionnaire.  A minimum 50-75% 
response rate is expected.  The Review Team depends heavily on these comments to discover 
what is going well and what needs improvement in the actual delivery of the graduate education 
described by the program’s materials.  The response rate also signals to the Review Team the 
engagement or disengagement of faculty and students in the program. 
 
 
 Stage VI:  Submission of Self-Review Documents 
 
In July of Year 1 of the Review, the self-review documentation, consisting of the Executive 
Summary and the Data Section, is submitted to the PRC analyst. 
 
 
 Stage VII:  Review of Program 
 
Once the review team is recruited the PRC analyst will coordinate the scheduling of the review 
dates with review team members and the program chair. 
 
The review team meets during a two-day period in Year 2 of the Review with the program’s 
faculty (including the chair, graduate advisers, and the executive committee), the graduate 
students, the graduate program staff, relevant deans, and other as appropriate (e.g. off-campus 
faculty or representatives of industry or other stake-holder groups). 
 
Upon confirmation of the review date, the program chair shall notify the graduate program’s 
faculty and students of the dates, the names of the review team members, the 50-75% expected 
attendance at the review meetings, and convey the importance of participating in meetings. 
 
While the responsibility for coordination of the review lies with the PRC chair, the scheduling of 
the review meetings is performed by academic senate and/or graduate division staff.  The staff 







will meet with the program chair to develop the review itinerary and explain the process for the 
review meetings. 
 
Stage VIII:  Reports 
 
There are three reports associated with a graduate program review: 
 


1. The ad hoc committee (AHC) report; 
2. The external reviewer (ER ) report; and 
3. The PRC report. This is the final report of the review to which the program and 


administrators will need to prepare a response to specific recommendations. 
 
The ACH and ER reports are submitted to the PRC chair within at least 4 weeks from the date of 
the review.  Once the reports are received, a request for correction of fact only to the reports will 
be forwarded to the program chair.  The purpose of the correction of fact is to look for errors 
only, not to make text changes or to respond to a recommendation. 
 
Once the correction of fact is received from the program, the PRC report will be drafted.  This 
report is a summary of the ad hoc committee and external reviewer reports and the correction of 
fact, if any.  The report will be presented to the PRC for final edits and approval, and then to the 
GRC for final approval. 
 
Graduate and Research Council’s letter of transmittal and the PRC report will be forwarded to 
the program chair and administrators to whom the recommendations are addressed.  Graduate 
Research Council’s letter may address specific recommendations or may provide additional 
recommendations.  The program and the administrators will be asked to respond to the PRC 
report by a set date. 
 
 
 Stage IX:  Follow-up Phase 
 
The Follow-up phase occurs in Year 3 of the Review and begins once the PRC report has been 
forwarded to the addressees of the recommendations.  It provides the opportunity for various 
parties to communicate regarding the review recommendations and to then implement the 
recommendations or provide a justification as to why this is not possible.  The Program Review 
Closure Committee (PRCC) is charged with the follow-up and recommendation of action to 
Graduate Research Council.  The PRC Chair chairs the committee. Members include current and 
past chairs of the GRC, the past Chair of the PRC, the Graduate Dean and appropriate staff. 
 
The Committee will review the responses to the recommendations and follow up with those 
individuals as needed.  Typically, not only the program under review is asked to provide a 
response.  The PRCC will make a recommendation only after all parties have been given an 
opportunity to respond. The PRCC chair will forward a recommendation to the GRC to either 
close the review or for further action to be taken.  The following recommendations may be made 
to Graduate Council: 
 







1. Closure of a review and initiation date for the program’s next review:  A program has 
satisfactorily responded to the recommendations and implemented them to the best of its 
ability. 


 
2. Closure of a review with a status report required or early initiation of the next review 


(instead of on the 8-year cycle). A program has responded to the recommendations but 
concerns remain regarding some unresolved issues in the program. 


 
3. Further action recommended:  If a program has not complied with the recommendations 


of the PRC report, has refused to respond to the report, or PRCC’s concerns have not 
been addressed, a recommendation will be forwarded to GRC for further action.  The 
process is as follows: 


 
The PRCC may ask the chair of GRC to forward a letter to the program chair outlining 
the concerns of the GRC and requesting a detailed response to outstanding issues.  The 
program’s response would be reviewed by PRCC and then forwarded to GRC to consider 
the matter and determine whether a recommendation is needed to the Dean of the 
Graduate Division for further action. 
 
Actions that might be recommended to the Dean include: 
 
 Review of the program chair’s service 
 Suspension of admissions to the program 
 Closure of the graduate program. 


 
 
 Stage X:  Finalizing the Date of the Next Review 
 
Typically, the graduate program’s review cycle initiation date will be reset to fall eight years 
from the academic year that the program’s response to the PRC report was due.  Graduate 
Research Council retains the right to make regular adjustments to the schedule in order to 
balance the annual workload.  In rare cases a review will be moved one year earlier.  More 
typically a review will be moved back one year.  The date of the next review will be confirmed 
once PRCC has completed the follow-up phase for the program review.  This date will be 
reflected in GRC’s letter to the program regarding closure of the review or further action. 







 


Chapter 4  Self-Review Document:  Executive Summary 
 
The Executive Summary should be able to stand alone as a relatively brief, concise document of 
the larger self-review.  The composition of the Executive Summary is the responsibility of the 
faculty, and not that of the staff.  It is a rare, valuable opportunity for the faculty to have a 
conversation about the strengths, weakness and challenges of the graduate education they are 
delivering.  The Executive Summary should be based on the data in the self-review, and thus 
should be prepared only after the self-review data has been compiled.  Past experience has 
demonstrated that the best result is obtained if the chair prepares the Executive Summary based 
on collaboration among the faculty.   
 
Great care should be taken in preparing the Executive Summary as: 
 


 the review team will use it as the foundation for its interviews with faculty, students, and 
administrators and the foundation for their assessment and recommendations; 


 
 it will become part of the official record that will be included in the Self-review Data 


section of subsequent reviews. 
 
Graduate programs at UC Merced vary considerably; the features of the program that might not 
be clear to colleagues outside of the program should be explained.  For example, explain the role 
of the master’s degree in a doctoral program or the relationship between the graduate program 
and divisions within a home school. 
 
The Executive Summary must be less than twenty pages, single-spaced, and summarize the 
strengths, weaknesses, and challenges faced in the program.   The document should follow 
exactly the sequence of eleven topics listed below.  The writing should be concise and address all 
topics.  Do not simply refer readers to the more detailed sections in the Self-Review Data 
section. 
 


 Section 1:  Mission Statement  
 


A review provides the occasion for a graduate program to revisit its mission statement of 
to write a new mission statement.  The mission statement should be concise and no more 
than five sentences.  It declares a distinctive mission for the program in both teaching and 
research.  At its best, the mission statement embodies the faculty’s philosophy regarding 
this field of study. 
 


 Section 2:  Learning Goals and Outcomes 


1. Review of program’s learning goals and outcomes in relation to School and/or campus-
wide educational mission. Are they aligned? 


 
2. Review of program learning goals and outcomes based on review of assessment results. 
3. Summary of faculty involvement in annual assessment of student learning, including 







review of student work and assessment results and the identification and implementation 
of programmatic changes based on these results. 


 
4. Summary of student awareness of learning expectations and related assessments at course 


and program level. 
 


5. General review of student learning achievements relative to expectations based on 
collective results of annual assessment plans. Address, as appropriate, benchmarking 
against other programs. 


 
6. Summary of any changes that have been made to the curriculum or the program as a 


result of assessment. Review alignment of course and program learning outcomes. 
 


7. Review of multi-year assessment plan implementation, including 
(a) Annual report submission rates 
(b) Timeliness and frequency of constructive feedback by assessment committee or 


specialist 
(c) Institutional support for and program follow-through on intended improvements based 


on annual learning results including efficacy of steps taken 
(d) Identification of strengths and weaknesses of the assessment plan and proposed 


modifications based on collective results of annual assessment of student learning. 
 
 


 Section 3:  History of the Program 
 


Provide a brief history of the program in the order listed below. 
 


1. Date the program was approved and date admissions were open. 


2. Name changes or mergers of the program and dates associated with those 
changes. 


3. Administrative home of the program (lead school). 


4. Degree(s) offered. 


5. Bylaws – date last revision was approved by GRC and the URL where posted. 


6. Degree requirements - date of the last version approved by GRC and the URL 
where posted. 


7. Mentoring guidelines - date when the guidelines were approved by the program 
and URL where posted. 


8. Dates the last review was initiated and closed. 
 
 


 Section 4:  Standing in the Field 
 







1. Provide a comparison with other comparable programs nationally and within the 
University of California system. 


2. Include national rankings and sources if they are available. 
 
 


 Section 5:  Strategic Plan 
 


Comparing the mission statement with the present state of the graduate program provides 
the basis for a strategic plan aimed at accomplishing the mission.  The strategic plan must 
be developed in consultation with the program’s membership and approved by them. 
 
The strategic plan should focus on the graduate program.  It should project actions over 
the next five to seven years and address: 
 


1. curricular evolution; 


2. changes in the student population (in number and/or quality); 


3. plans to shift programmatic emphasis; 


4. approaches to developing new strengths or addressing weaknesses; 


5. plans to merge or subdivide to achieve programmatic focus. 
 
 


 Section 6: Research 
 


1. Provide a summary of the areas of research (or specialties) that the graduate 
program encompasses. 


2. If faculty members collaborate on research with others outside of the program, 
briefly summarize those linkages. 


3. If faculty members are involved in other collaborative efforts, provide a summary. 
 


 Section 7: Faculty 
 


The Self-review Data section will provide detailed information on individual faculty 
members’ research interests and strengths.  In this section summarize the following 
information: 


 
1. Provide the total number of faculty in program for the last three years that held 


membership consistent with the bylaws of the graduate program.  Then breakdown 
that total by school. 


2. Include information on makers of quality such as research support, awards prizes, 
election to the fellows of a society, etc.  The review team realizes that these markers 
will vary considerably by discipline and area. 


 
 







 Section 8: Students 
 


For the last five years, summarize and briefly comment on the information below in the 
order provided: 
 


1. Total number of students, number enrolled per year, and the number who 
withdrew.  If this program’s first review, the period of time to report on is since 
the program was approved.  Note: If the average number of admitted students is 
four or fewer over the previous three years, provide a rationale for maintaining a 
graduate program this small. 


2. Master’s and doctoral breakdown for domestic and international students; time to 
degree, include the average and range. 


3. Admissions and Take Rate: 
a) Provide a brief summary of the program’s current admissions policies for new 


and continuing graduate students.  If your program’s requirements differ from 
those required by Graduate Division, they should be emphasized (e.g., higher 
GPA, GRE, etc.) 


b) Summary of admission and take rate. Explain any drastic deviations in the 
period. 


4. A summary of GPAs and standardized test scores; indicate whether the trend for 
these markers is rising, falling or remaining relatively constant. 


5. Summarize the percentage of students with financial support for: 


a) Support from all sources; 
b) The percentage coming from block grant; 
c) Per capita support (with and without / tuition fee remissions); 
d) Include what portion of support comes from fellowship, GSRs and TAs, and 


training grants. 
e) Multi-year packages. 


6. Student representation and involvement in the graduate program and on 
administrative committees. 


7. Teaching evaluation and assessment. 
 
 


 Section 9: Courses and Curriculum 
 


The graduate student handbook and other information included in the Self-review Data 
section will provide details on the curriculum design, its rationale, its requirements, and 
descriptions of core courses.  In this section summarize information for the last five 
years: 


 
1. Core courses:  For each course provide: 


a) Course title; 
b) Frequency of offering; and 







c) A sentence or two about the course. 


2. Elective:  Provide a list of electives. 


3. Briefly describe changes to the curriculum since the last review.  If there have 
been no changes, provide a statement to that fact. 


 
 


 Section 10: Diversity 
 


Diversity, as defined by the Assembly of the Academic Senate in the University of 
California Diversity Statement in 2006, is a core component of excellence and quality in 
graduate education.  As part of judging of excellence, an assessment is required of steps a 
program is taking to yield a diverse graduate population.  Diversity in graduate education 
will be judged with the context of the findings of the University of California Regents 
Study Group on University Diversity report published in 2007.3  In this section, the self-
review report of diversity must address the following topics: 
 
1. Evidence of a strategy for recruiting a diverse pool of applicants; 


2. Demonstration that the faculty are committed to the academic success of all students 
and are sensitive to the special challenges faced by underrepresented and first-in-
family graduate students; 


3. Evidence of a culture of commitment to supporting a diverse graduate student 
population; and 


4. Quantitative documentation of success in achieving diversity in applications, 
admissions, enrollment and completion. 


 Section 11: Alumni 
 


Graduate programs and groups are strongly encouraged to keep track of their alumni, and 
seek their advice and input on their graduate programs. The alumni section of the self-
Review Data Section will provide detailed information. In this section summarize 
information on the placement record of your alumni for the last five years, including 
professional positions and their participation in ongoing program projects (internships, guest 
lectures, etc.). 
 
 
 Section 12: Status Report 


 
 For programs previously reviewed provide: 
 


1. Status of PRC report recommendations:  Briefly provide the status of each of the 
recommendations from the previous PRC report. 


                                                 
3 Report of the Work Team on Graduate and Professional School Diversity at 
http://www.universityofcalifornia.edu/diversity/documents/Grad-ProfWorkTeam.pdf. 







 
 Format:  Each recommendation must reflect the same numbering and wording as 


in the PRC report. 


 The status of the recommendations as of the date of the current review.  Do not 
reiterate the response the program made to the recommendation during the 
previous review. 


 Describe briefly each remedy and evaluate its present effectiveness. 


 If any recommendations were not addressed, explain why. 
 
 


2. Other Key Changes:  Briefly describe any key developments that have not been 
already addressed in the previous section. 


 
3. Briefly outline any limitations on assessment due to the stage of development of the 


program. 
 
 


 For programs being reviewed for the first time: 
 


1. Since the program was approved:  Briefly address how the program has evolved since 
the program proposal was approved. 


2.  Other key changes:  Briefly describe these changes. 
 
3. Briefly outline any limitations on assessment due to the stage of development of the 


program. 
 







Chapter 5  Self-Review Document:  Data Section 
 
 
5.1 Documents from the Previous Program Review 
 
This section contains either the documents from the program’s previous review or the program’s 
approved proposal (for programs being reviewed for the first time).  The PRC and/or Grad 
Division analyst will provide one copy of the documents.  The program is responsible for making 
the appropriate copies for the self-review binders. 
 
 
 For programs previously reviewed: 
 


 The PRC and/or Grad Division analyst will provide one copy of the documents from 
the last review that must be included “as is” in this section. 


 
 
 For programs that are being reviewed for the first time: 
 


 Change the tab and section title to: “Approved Graduate Program Proposal.” 


 The PRC analyst will provide one copy of the approved program proposal and the 
approval letter from the Office of the President, which must be included “as is” in this 
section. 


 
 
5.2 Program Administration 
 
5.2.1  Administrative Profile 
 
The Administrative Profile is an overview of the organizational structure of the program.  
Provide the following information: 
 


 Program name:  If the name of the program has changed since the program was 
approved, provide the history of the name. 


 Chairs:  List the current and past chairs and their term of service, since the program was 
approved.  For departmentally based programs, list the department chair and graduate 
program chair. 


 Graduate advisor(s) for the current academic year, as appointed by Graduate Council. 


 Committees: For the current academic year, list each committee and the members.  This 
list should correspond with committees listed in the program’s bylaws.  Do not provide a 
description of the committee, that information is included in the program’s bylaws. 


 
 







5.2.2 Faculty Membership List 
 
Provide a list of the faculty (according to the program’s bylaws) who have held membership in 
the program for the last three years, their academic title, and school affiliation. 
 


Format: 
 
 Name:  Provide first and last names of the faculty member 


 Academic Title:  Provide the current academic title for each member 


 School Affiliation 
 
 
5.2.3 Graduate Student Organization 
 
Provide information on the program’s graduate student organization; include how graduate 
students participate in policy matters pertaining to your program and the current status of any 
graduate student organization in your program. 
 


1. If a student organization is currently active, the student officers may submit this 
statement. 


2. If the program does not currently have a graduate student organization provide a 
statement to that fact and explain why one has not been established. 


 
 


5.2.4 Bylaws 
 
Graduate programs may not operate under bylaws that have not been reviewed and approved by 
GRC.  All graduate programs must have approved bylaws that are in compliance with Graduate 
and Research Council’s Bylaws Guidelines.  The PRC and/or Grad Division analyst will notify 
the chair if the bylaws need to be revised and submitted to GRC for review.  As part of the 
review process, programs are asked to review their bylaws for compliance with GRC’s Bylaws 
Guidelines.  Programs should complete this process once the review has been initiated and 
submit all revisions to the GRC no later than March 1, 2009.  Future revisions should be 
submitted no later than three months before the self-review is due. 
 
 
5.3 Student Information 
 
5.3.1. Current Graduate Students 
 
Provide a roster of currently enrolled graduate students in the program (include those on PELP 
and filing fee status).  The information should be presented in a table that contains the following: 
i) Name of the student, ii) Year enrolled and degree status (e.g. MS, PhD, Filing Fee, PELP), iii) 
Graduate GPA, iv) Major Professor, v) Undergraduate degree, vi) Undergraduate institution, and 
vii) Undergraduate GPA.  Table 5.1 is an example. 







 
Table 5.1 Current Student Data: 2008-2009 


Name Enrolled/ Status Grad 
GPA 


Prof. UG Deg. UG Institution UG 
GPA 


John Jones 2005 / Ph.D 3.8 A. Smith B.A. Worton 3.7 
Emily Seed 2004/PhD, Fil. 


Fee 
3.9 P. Drown B.Sc. Peppermill 3.4 


Juan Rush  3.5 R. Peters B.A. Swartmore 3.6 
 
 
5.3.2. Aggregate Data 


 
Most of the aggregate data is available from the Graduate Division Office annual reports, which 
is provided to the Graduate Program upon request. 
 
The following information is required: 
 


1. Basic statistics (extract data for the last eight years, and present in one table). 


2. Application, admission, and new enrollment headcount (select all years available) 


3. Enrollment headcount by student type (select all years available) 


4. Enrollment headcount by degree objective (select all years available) 


5. Enrollment headcount by gender (select all years available) 


6. Enrollment headcount by citizenship (select all years available) 


7. Total enrollment headcount (select all years available) 


8. Annual average enrollment (select all years available) 


9. Number of graduates by degree conferred (select all years available) 


10. Analysis of retention and completion rates. 
 
 
The average GRE scores for the admitted and enrolled students are required for one 
representative year. Table 5.2 is an example of what is needed. 
 
Table 5.2  Average GRE Scores of Admitted Students – Fall 2008 
 GRE Analytical GRE Quantitative GRE Verbal 


Domestic admitted 80% 92% 86% 
Domestic enrolled 84% 96% 89% 
International admitted 81% 91% 83% 
International Enrolled 83% 88% 78% 
 







5.3.3. Student Financial Support 
 
For this section Graduate Division generates a report on support that the program’s graduate 
students received.  The report will be provided to the programs by the PRC and/or Grad Division 
analyst. The report should be inserted in the self-review document. 
 
 
5.3.4 Alumni 
 
Provide a list of students who have graduated since the last review and include the following 
information: 
 


 Student name; 


 Year graduated; and 


 Most recent placement information:  Employer, job title, city/state/country. 
 
 
5.3.5. Benchmark Data 
 
A benchmark data report will be provided to the program to be inserted in the self-review.  This 
report is generated from Banner and includes the number of applicants received, the number of 
students admitted and enrolled and the number of master’s / doctoral degrees conferred.  The 
report should be inserted in the self-review document. No other action is required for this 
section. 
 
 
5.4 Admitting and Mentoring Students 
 
5.4.1 Mentoring Guidelines 
 


1. Provide a copy of the mentoring guidelines for the program.  Note:  If a program has no 
mentoring guidelines, then the chair should discuss with the program faculty the need for 
the development of such guidelines. 


 
2. Provide an example of the announcement that annually notifies the faculty and students 


of the program mentoring guidelines and the location of the URL. 
 
 


5.4.2.  Degree Requirements 
 
Each graduate program must have a document approved by the GRC, that contains all of the 
degree requirements for the master’s and/or doctoral degrees that it offers and must share this 
document with its students. A program may not impose requirements that have not been 
approved by GRC. 
 







Provide a copy of your program’s most recently approved degree requirements4 and a copy of 
the approval letter from GRC.  If you do not have a copy of these documents contact the PRC 
and/or Graduate Division analyst for assistance.  Note: the information is posted on the graduate 
program’s website and it must include: 
 


 the date the degree requirements were approved by Graduate Council;  


 the exact wording as the document approved by the Graduate Council. 
 
In the event that is determined during the self-review preparation that the program’s degree 
requirements need revision the following policies and procedure must be followed:  While a 
program is in the “review phase”5 degree requirements will not be reviewed by the GRC until the 
PRC report and GRC’s transmittal letter have been forwarded to the program.  Once the program 
review has been conducted and is in the “follow-up phase”, degree requirement changes may be 
submitted for review and GRC will consider them as a priority item.  It is expected that the 
graduate program and the committee will work together to expedite the review, revision and 
approval process.  Refer to GRC’s Guidelines on Degree Requirements for information 
regarding format, submission of changes, etc. 
 
 
5.4.3 Courses Taught 
 
Provide a list of the program’s core and elective courses, when they were taught and by whom 
for the past five years.  This information should be organized by year.  
 
 
5.4.4 Graduate Student Handbook 
 
Each graduate program should have a “Graduate Student Handbook” with the information a 
graduate student needs to understand the graduate program’s policies and procedures.  This is a 
handbook separate from the Degree requirements required in Section 5.4.2.  The Graduate 
Student Handbook should include practical information students need to negotiate the campus – 
how to get a cat card, where is the health center, and so on – but the far more important 
information for new and continuing students includes the following (as examples): 
 


 How to find a major professor and adviser; how to change major professors; 


 The curriculum with required courses, electives, and the required (or recommended) 
sequence in which students should take the courses; 


 How to arrange for independent study (299) units as part of the student’s program 


 How and when to put together a qualifying examination committee and a thesis or 
dissertation committee and the rules about the composition of those committees; 


                                                 
4 This must be a verbatim version of the version approved by GRC 
5 The “review phase” covers the period from the date the program’s self-review is submitted to 
the PRC to when Graduate Council sends the PRC report back to the program. 







 Opportunities for graduate student participation in the governance of the graduate 
program; 


 A sample checklist so the student can keep track of his/her progress toward the degree. 
 
Graduate programs should consult with current graduate students while creating or revision the 
program’s Graduate Student Handbook so that it answers the sorts of questions students have 
when they enter the program and at each stage in their continuing education. 
 
If the Graduate Student Handbook is available on the graduate program’s website, print out a 
copy and insert it in the self-review document.  If a program is in the process of developing a 
handbook, provide a copy of the draft document and information on when the document will be 
finalized and provided to students. 
 
 
5.4.5 Guidance Procedures 
 
Provide the program’s guidance procedures for new and continuing students.  While some of this 
information might already be contained in the Graduate Student Handbook, for clarity the 
guidance procedures should be repeated here.  This section should include: 


 
 Established procedures for the selection of major professors and advisers; 


 Guidelines for how recommendations regarding the appointment of examination and 
dissertations/thesis committees are made; and 


 Samples of checklists used to track students’ progress to degree. 
 
 
5.4.6 Teaching Assistant Training Procedures 
 
If your program hires and trains its Teach Assistants (TAs), please include: 
 


1.  Your procedure for hiring and training; 


2. The university requires that schools hiring TAs provide the graduate student TA a clear, 
written statement about the duties of the TA for a course, including expectations about 
how the TA will spend an average of 20 h per week performing those duties.   


3. If you program does not assign TAs, provide a statement to that fact on a separate page in 
the self-review. 


 
Note:  If the information requested for the Admissions Policies, Guidance Procedures, and TA 
Training Procedures subsections is provided in the program’s Graduate Student Handbook (or 
equivalent) that document may be inserted in the self-review.  Include a cover page that lists all 
of the requested information and the page number in the handbook where it can be found. 
 







5.4.7 GSR Compensation Plan 
 
Include the program’s latest approved GSR compensation plan. Programs should be aware that 
UCOP periodically adjusts GSR salary scales which results in automatic salary increases for a 
given percent time appointment. Current salary scales are available at 
http://www.ucop.edu/acadadv/acadpers. For all graduate programs, a copy of the original 
compensation plan and any updates to the plan should also be filed with the Graduate Division. 
 
 
5.4.8  Recruitment Materials 
 
Provide a copy of the program’s current recruitment materials: 
 


 Current recruitment materials, such as brochures and website print-outs; and  


 Sample letters to applicants and admitted students and/or email messages used in a place 
of a letter. 


 Include copies of letters and materials used by the Graduate Division. 
 
 
5.5   Faculty Information 
 
 
5.5.1  Faculty Research Grants 
 
For the last five years, provide a listing of the grants held by faculty in the graduate program – 
only those grants that support graduate students in the program.  That is, grants that do not 
support the graduate students in the program should not be included.  If the grant also supports 
students in other programs, the information must be broken down only to account for the number 
of students in the graduate program under review. 
 
Provide the following information: 
 


1. source (e.g. NIH, not name of grant) 


2. dates of the grant (life of the grant) 


3. estimate the number of students in the graduate program under review supported by the 
grant by providing 
a) time period of that support; and 
b) total percentage appointed per semester. 
 
 


5.5.2  Abbreviated CVs 
 
For each faculty member of the graduate program, provide an abbreviated CV (two pages at the 
most) that span over the last five years.  Often this information is already available in grant 







proposals that a faculty member has submitted recently such as to NIH or NSF.  In such an 
instance, use this abbreviated CV.  Otherwise, provide the following information: 
 


 Name 


 Highest degree, institution, year of degree; 


 Area of expertise (two lines); 


 Membership in the program’s committees and other services to the program; 


 Number of published, peer-reviewed papers.  If the faculty member is in a book 
discipline (e.g. humanities), then briefly describe the book project.  Faculty members in 
the performing or fine arts should indicate major performances or exhibitions; 


 Five key papers that were published related to the program. Humanities and 
performing/fine arts faculty should indicate their work with most relevance to the 
graduate program; 


 Professional awards and honors (three lines maximum); and  


 Service to the profession (including consulting, where appropriate). 
 







Chapter 6  Format of Self-Review Document 
 
6.1  Number of Copies Needed 
 
Six copies of the Self-review document are needed. 
 
 
6.2  Presentation 
 
The information must be presented precisely in the format described next.6  The Executive 
Summary and the Data section must be presented in two separate binders.  The presentation of 
the Executive Summary document shall be as follows: 
 


 Cover page:  Include Executive Summary, the name of the graduate program and the 
year in which the review was initiated. 


 
The presentation of Data Section document shall be as follows: 
 


 Cover page:  Include the Data Section, name of the graduate program, and the year in 
which the review was initiated. 


 Major headings:  Each section and subsection must be present in following order and 
separated by tabs and a colored sheet of paper with the title of the section or subsection: 


 


1. Documents from the Previous Program Review7 


2. Program Administration 
a) Administrative Profile 
b) Faculty Membership List 
c) Graduate Student Organization 
d) Bylaws 


3. Student Information 
a) Current Graduate Students 
b) Academic Qualifications 
c) Student Financial Support 
d) Alumni 
e) Benchmark Data 
 


4. Admitting and Mentoring Students 
a) Mentoring Guidelines 
b) Degree Requirements 


                                                 
6 If it is not in the required format, the PRC analyst will return the documents to the program for 
correction. 
7 If the program is being reviewed for the first time, the section title and tab should be Approved 
Graduate Proposal 







c) Courses Taught 
d) Graduate Student Handbook 
e) Guidance Procedures 
f) TA Training Procedures 
g) Recruitment Materials 


5. Faculty Information 
a) Faculty Research Grants 
b) Abbreviated CV 
c)   Graduate teaching evaluations 







Chapter 7 Deadlines and Contact Information 
 
 
7.1 Deadlines for 201X 
 
1. January, 201X:  Review Team Nominations due to PRC analyst. 
 
2. March, 201X:  Revised bylaws submitted to GRC for review and approval (see section 5.2.4) 
 
3. March, 201X:  Faculty and student information submitted for the confidential questionnaire 


process. 
 
4. April, 201X:  The confidential questionnaire process is initiated. 
 
5. May, 201X:  Optional – Programs can submit a draft of the self-review to be checked for 


format by the PRC and/or Grad Division analyst.  Content will not be reviewed. 
 
6.  July, 201X:  Deadline for submitting the self-review.  Copies of the self-review should be 


submitted to the PRC and/or Grad Division analyst. 
 
7.  July, 201X:  Submission of any changes to the Degree Requirement.  While the requirements 


may be reviewed by GRC, the changes will only go into effect after the PRC submits their 
report to GRC on the program review, and after GRC communicates it findings to the 
program. 


 
 
7.2  Contact Person 
 
For questions regarding the format and procedures used during the review, contact the PRC 
and/or Grad Division analyst. 
 
 







Appendix A  Sample E- mail to Faculty 
 
The sample email below has been developed to assist the program chair in obtaining information 
from the faculty: 
 
Dear Colleagues:  The [insert name of graduate program] is being reviewed this year by the 
Program Review Committee, a sub-committee of Graduate Research Council.  We are required 
to submit a self-review for which we need the following information from you by [insert 
deadline]: 
 


1. Current Faculty Research Grants (extramural support only that pertains to the graduate 
program): 


 
a)   Source (e.g. NIH, not name of grant); 
b) Dates of the grant (life of the grant); and  
c) Estimate the number of students in the program under review supported by the grant 


by providing: 
 
i) Time period of that support 
ii) Total percentage appointed per semester. 
 


 If none of the funds are used to support students in the program, indicate “none”. 
 
2. Alumni:  Attached is a list of your past students.  Please update the following information 


for each student: 
 


a)   Current job title and employer. 
b) City/State/Country. 
 


3. Abbreviated CV:  Provide an abbreviated CV (two pages at the most) that span over the 
last five years.  Often this information is available in grants that a faculty member has 
submitted recently to NIH or NSF.  In such an instance, use that abbreviated CV.  
Otherwise, provide the following information: 


 
 Name; 
 Highest degree, institution, year of degree; 
 Area of expertise (two lines); 
 Membership in the program’s committees and other services to the program; 
 Number of published, peer-reviewed papers.  If the faculty member is in a book 


discipline (e.g., humanities), then describe briefly the book-length project.  Faculty 
members in the performing or fine arts should indicate their work with most 
relevance to the graduate program; 


 Professional awards and honors (three lines maximum); and  
 Service to the profession (including consulting, where appropriate). 


 







Appendix B     Template for review of a scientific paper or presentation 
 
All the students at the end of a SSHA Ph.D. course have to present in class the results of their research 
and activities through a multimedia presentation and a scientific paper (typically 15-20 cc.). 
 
The evaluation of the paper is based on a template concerning the main research topics and the structure 
of the paper. The goal is to analyze the structure of the paper from the methodological point of view and 
to evaluate it according to formal and substantial content. 
 
The total grade is calculated from 0-100; for each theme the grades comprehend different percentages of 
merit. 
 
KEY CONCEPT AND STRUCTURE (0-5) 
 
Focus of the paper and the main formal structure. 
 
CREATIVITY (0-10) 
 
Level of creativity of the paper. 
 
INNOVATION (0-35) 
 
Innovation factors in comparison with the state of the art 
 
CONSISTENCY (0-10) 
 
Level of consistency of the paper in relation with the different sections and paragraphs 
 
DISCUSSION (0-10) 
 
Quality and exhaustibility of the discussion in comparison with the premises.  
 
WRITING (0-10) 
 
Formal analysis of style and content 
 
CONCLUSIONS AND REFERENCES (0-20) 
 
Quality of the conclusion and consistency with the main goal of the research. Correct analysis of the 
literature and state of art. 
 
 
 
 
 







Appendix C  Using external peer review as a component of program review 
 
During the normal course of research and teaching, members of graduate programs including students 
and faculty regularly undertake activities that require external review or assessment in some manner.  
For example, review of manuscripts for publication in peer-review journals and grant review.  These 
activities implicitly provide objective outside review of the work being conducted by graduate programs 
and therefore provide a useful resource for program assessment.  Mechanisms for bringing these metrics 
to a central point for incorporation in review – for example, by gathering annual faculty biobibs, and 
requiring students maintain an online CV- is encouraged.   
 
In addition to documenting the numbers of grants or publications gained, the ‘quality’ of the journals, it 
should also be possible to gather examples of reviews that speak objectively to the quality of the work 
produced.   
 
Furthermore, on occasion it may be possible to request simple metrics from agencies that provide grants, 
such as number of applicants, # of institutions represented, % funded, etc. that provide additional 
information about the quality of academics at UC Merced.   
 
 








ARTICLE 9 
PROFESSIONAL CONCERNS, MEETINGS AND PROGRAMS 


A. All NSF are eligible to apply for professional leaves in accordance with other leaves 
with or without pay.  NSF may be granted leave to attend professional meetings and 
programs.  In each case payment of fees, payment of related costs, and pay status 
are at the sole discretion of the University. 


 
B. When a leave has been granted pursuant to this Article, the University will notify the 


NSF in writing of the period of the leave, the pay status of the NSF during the leave, 
and which fees or related costs, if any, will be paid. 


 
C. When the University requires attendance at a professional meeting or program, the 


University will notify the NSF in writing and will pay the fees and related costs.  
Programs which are suggested or recommended, but not required, are not 
"required" within the meaning of this Article. 


 
D. During the period of leave, the NSF shall be responsible for the submission of any 


course reports, etc. required during the period of the leave.  The NSF, whenever 
possible, agrees to consult with and assist the University in securing a replacement.   


 
E. COMMITTEES 
 


1. In an effort to encourage and facilitate unit member participation on University 
and/or Academic Senate committees, the Union hereby authorizes its 
members to participate in any and all Academic Senate committees and 
hereby specifically agrees not to accuse or charge the University with 
violations of HEERA in relation to said participation.  This express waiver 
does not waive or modify in any way the Union’s right to meet and confer with 
the University.  


 
2. In the event either the University or the Union seeks to pursue unit member 


participation on University committees dealing with terms and conditions of 
employment the parties will meet and discuss such participation on a case-
by-case basis.  In the event no agreement is reached, the Union retains all of 
its rights under HEERA. 


 
F. PROFESSIONAL DEVELOPMENT FUND POOL 
 


Campuses will establish a Professional Development Fund Pool dedicated to 
providing support for professional development of NSF.  This Development Fund 
and program is separate from the program referenced in Article 8.  This Professional 
Development Fund Pool will be established and administered as follows:   


 - 1 - 







 
1. The Professional Development Fund Pool will be funded annually, and each 


campus will allocate $135 per NSF Full Time Equivalent (FTE), based on the 
October 1, 2002 FTE count.  The University shall place these funds in a 
special campus account for this purpose no later than October 1, 2003 or the 
first day of the month following ratification of this MOU, whichever comes 
later.  This allocation is a minimum amount and shall not preclude the 
allocation of additional funds at the discretion of the University. 


 
2. Individual NSF will be eligible to submit requests for funding to support 


proposals for professional development, including but not limited to 
professional meetings, training seminars, software, and paid leave, all of 
which should be in support of pedagogical endeavors.  Only those NSF with 
continuing appointments will be eligible to submit requests for paid leave. 


 
3. The University will establish on each campus a NSF Council on Professional 


Development.  The Council shall be comprised of five (5) NSF.  The 
appropriate University official will appoint the Council members from a list of 
nominations provided by the UC-AFT.  The Council shall develop guidelines 
and procedures in accordance with campus protocol for awarding 
professional development funds.  The Council will review applications and 
make recommendations to the appropriate University official. 


 
4. NSF participation on the committee is voluntary. 


 
5. In any grievance alleging a violation of this Article, the Arbitrator shall have no 


authority to review or modify the University’s decisions whether or not to 
provide funds to a particular NSF for professional development. 


 
G. The same University policies that apply to all faculty, including Senate Faculty, in the 


areas of intellectual property and distance education shall apply to NSF.  
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UNIVERSITY OF CALIFORNIA      ACADEMIC SENATE ‐ Merced Division 


 


Undergraduate Council (UGC) 


 


 
Review and Approval of Undergraduate Degree Programs 


 
I.  General Policy: 
 
According to the UCM by-laws, the Undergraduate Council (UGC) is charged on behalf of the 
Division to approve proposals from Schools and Colleges for new, or substantive change to 
existing undergraduate majors, minors, and certificates.  UGC’s primary responsibility is to 
review the academic merit, value, and contribution of new majors or substantive changes to 
existing majors to undergraduate education at UCM.  Because the delivery of major degree 
programs entails use of university resources, the Academic Senate Committee on Academic 
Planning and Resource Allocation (CAPRA) consults on the resource implications of the 
proposed program or other significant change.  Following WASC guidelines, for the purposes of 
this document substantive change includes: (1) new undergraduate majors, including joint degree 
programs; (2) new modalities of degree delivery; (3) use of new off-campus sites; or (4) change 
in duration of a degree program.  
 
II. Format for Proposals for New or Substantive Change to Undergraduate Degree 
Programs: 
 
Academic units proposing a new degree program or substantive change to an existing degree 
should follow the format below:  
 
1. New or substantively revised program description and rationale:  Describe the focus of the 
proposed program or revision and discuss the rationale for the program as proposed.  Describe 
how the new or substantively revised degree program will contribute to undergraduate education 
at UCM.  If pertinent, include job market demand, graduate education/professional school 
prospects for majors, and expected student demand.  If this is not a standard major in name or 
program design, or it is an interdisciplinary program, describe the program elements and provide 
justification for them.  Discuss overlaps with, or complements to, existing undergraduate degree 
programs. 
 
2. Program requirements: List lower division and upper division course requirements, including 
lower division preparatory courses required outside the major and upper division course 
requirements outside the major field.  Enumerate program learning goals and outcomes, and 
articulate how course requirements or program changes address intended learning outcomes.  
Discuss how outcomes assessment will be accomplished.  Indicate the minimum and maximum 
credits allowable for major.  The proposal must include the following: 
 A sample program for a major, showing all requirements and examples of elective courses 


within and outside the major.  
 Demonstrate how a student can complete major, including all prerequisites, in four years. 


Describe how transfer students will be able to satisfy degree requirements in two years.  
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 Indicate the availability of suitable preparatory courses at community colleges.   
 Indicate any unique courses that will be required for completion prior to the junior year.  
 Draft text for the catalog description. 


 
3. Accreditation (if applicable): Describe requirements for programmatic accreditation and plans 
for achieving that accreditation, if required or desirable.  
 
4. Resource needs and plan for providing them:   


 Indicate faculty who will support the program, either current or under recruitment.  The 
proposal should explicitly show how all required courses will be offered by faculty 
members and a course schedule for delivery.   


 Indicate needs for specialized staff (FTE amount). 
 Indicate amount of specialized space needed (e.g., teaching labs, studios, performance 


space, etc.) other than standard classroom or lecture space.   
 Indicate library resources needed and include a statement from University Librarian on 


plans for providing resources for the program. 
 If applicable, include needs for instructional computing resources. 
 If applicable, describe resource needs for field studies or other off-campus activities. 
 Include needs for any other specialized facilities or other resource needs, including special 


student support services. 
 If the proposal is for a change to an existing program, the resource implications of the 


change relative to the existing program should be discussed.  
 


If resources for the program are to be provided by units other than the Dean of the School 
housing the program (e.g., by the Chief Information Officer, Vice Chancellor for Student Affairs, 
off-campus or non-UCM affiliates), documentation of the resources to be provided should be 
included.  
  
5. Potential for non-majors to participate:  Describe how non-majors may participate in the 
program at the lower division or upper division.  
 
6. Timetable for implementation: Include plans and a timetable for initiating and building the 
program. Will the program be implemented at both the freshman and junior levels or phased in 
over a period of time?  
 
III. Approval Process: 
  
1. Prior to submission of a program proposal for UGC approval, it must be included in the 
University Five Year Perspectives report (submitted annually by the university to the Office of 
the President).  A brief program description should appear in the report at least one year, but 
preferably two years, before implementation.  
 
2. Faculty are responsible for developing the degree program proposal, in consultation with the 
School Dean.  The proposed program must be approved by the faculty of the School (or other 
designated faculty unit).  A memo from the School faculty reporting the vote of the faculty and 
any faculty discussion pertinent to the proposal should be included with the proposal.  The Dean 
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submits the proposal to the Academic Senate with his/her endorsement.  Schools are encouraged 
to submit proposals for new degrees to UGC at least 9 months prior to the desired date of degree 
initiation to allow sufficient time for review and approval by both UGC and WASC.  
 
3. The proposal is reviewed by UGC for academic merit, and by CAPRA, in consultation with 
the Executive Vice Chancellor/Provost, on resource implications.  If needed, UGC may consult 
with individuals external to the committee to provide additional expertise or comment.  
 
4. Undergraduate Council either approves or disapproves program.  
 
5. If approved, the Registrar, the Academic Senate, and the Office of the President are notified.  
 
6. If approved, UGC notifies the responsible School or College which must, in turn, notify the 
campus WASC Academic Liaison Officer (ALO) and WASC Substantive Change Specialist.  
  
7. With the assistance of the ALO and Specialist, the responsible faculty must prepare and 
submit required Substantive Change documentation for WASC review.  Until such time as 
WASC has completed the substantive change review process and approval has been received, all 
public publications or announcements regarding new degree programs should contain an asterisk 
or footnote indicating that the program is “pending the review of our accreditation agency, the 
Western Association of Schools and Colleges (WASC).” 
 
8. The ALO will notify UGC, the Registrar, and the School when WASC review is complete. 
 








MAPP Section 200: 
Recruitment - Academic Senate Titles 
 
The following policies and procedures are intended to supplement the Academic 
Personnel Manual (APM) and have been developed to support the University’s goal 
of recruiting the highest quality faculty by ensuring a large and diverse pool of 
qualified candidates. 
 


201.  ROLES 


201-1.  Search Committee/Chair  
 
 Writes search plan 
 Submits a complete Job Posting Request and External Advertising Form for 


APC and Dean’s approval 
 Reviews candidate applications and formulates list of finalists to be 


interviewed 
 Completes Affirmative Action Data for Academic Personnel Chair and Dean 


approval 
 Writes case analysis for selected candidate 
 Forwards case materials to Academic Personnel Chair for faculty vote 


201-2.  Academic Personnel Chair (APC) 
 
 Reviews the search plan 
 Reviews Affirmative Action Data at each stage of the search process 
 Works with School staff and Search Chair to request extramural letters and 


submitted materials 
 Reviews case analysis from Search Committee 
 Arranges meeting with faculty to discuss the proposed candidate 
 Writes transmittal letter that includes faculty vote record and content of 


faculty discussion 
 Forwards review file and required documentation to Dean 


201-3.  Dean 
 
 Appoints the chair for each search committee and approves the slate of 


proposed committee members 
 Approves the final search plan 
 Reviews and approves Affirmative Action Data throughout the search process 
 Meets with all candidates selected for interviews 
 Writes Dean’s Recommendation Letter proposing appointment 
 Writes Salary Justification Letter 
 Writes Dean’s Confidential Letter (if necessary) 
 Forwards review file and required documentation to Academic Personnel 


Office and EVC/ Provost 


-1- 







201-4.  Academic Personnel Office (APO) 
 


 Works with Search Committees to place all academic position advertisements 
 Works with School staff during candidate review process to ensure a 


complete and accurate review file  
 Receives review file and ensures compliance with policy and procedures  
 Forwards completed review file to Academic Senate Office for the Committee 


on Academic Personnel 


201-5.  Committee on Academic Personnel (CAP) 
 


 Assesses the proposed appointment and supporting materials  
 Forwards CAP recommendation to EVC/ Provost 
 


205.  PROCESS 


205-1.  Search Committee/Chair/Designate 
 


a.  Developing the search plan 


After consultation with the APC, the Search Chair and Committee meet to 
develop the search plan, review recruitment procedures, create ads, and 
develop an external publication list that fulfills diversity goals.  The Search 
Chair forwards the search plan and the advertising request forms to the APC.  
In order to fulfill possible visa requirements, all advertising requests must 
include at least one print ad. 


b.  Reviewing applicant pool data and conducting candidate 
interviews 


As the search progresses, the Search Chair, APC and Dean review statistical 
applicant pool data throughout the search and pursue additional diversity 
search methods as needed.  Search Chair completes Total Applicant 
Information in Affirmative Action Summary and submits to APC.  After closing 
date of search has passed, the formal application review process begins by 
the search committee.*  When the search committee, in consultation with 
the Dean and APC determines that the pool composition is appropriate, the 
search committee proceeds by selecting a short list of candidates, inviting 
candidates for campus interviews and presentation of research.   


*If the search committee wishes to extend the position beyond the original 
closing date, the Search Chair must inform APO of the new closing date prior 
to the date the position closes.  If the position has already closed and the 
search committee wants to reopen the position, the Search Chair must 
inform APO who will re-open the search with the new closing date.  The new 
closing date must be set at a minimum of 30 days from the date it is 
reopened. 
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c.  Selecting the candidate 


The search committee selects a final candidate by approved voting method.  
The search committee chair then completes the Affirmative Action Summary 
with information regarding the list of finalists and reasons for non-selection 
for hire and forwards it to the APC and Dean.  


d.  Preparing case analysis 


The Search Chair assembles case materials and reviews extramural letters.  
The Search Chair writes the case analysis and forwards case to APC.   


e.  Presenting the case analysis at faculty meeting 


After the APC reviews the case analysis, the Search Chair or APC presents it 
to the faculty.  After a full discussion of the candidate’s qualifications, the 
faculty votes on the proposed candidate. 


205-2.  Academic Personnel Chair (APC) 
 
 a.  Developing the search plan 


 
Before the recruitments begin, the Academic Personnel Chair (APC) meets 
with the search committee chairs to review recruitment procedure and 
diversity goals for each search. Throughout the search process, the APC 
consults with the search committee chairs to ensure the plans and 
advertisements are complete and will aid in fulfilling the goal of creating a 
broad and diverse pool of candidates.  


The APC reviews the search plans and proposed position advertisements for 
each recruitment. The APC forwards the search plan and advertisement 
forms to the Dean. After the Dean’s review, the APC forwards the completed 
search plan to the Academic Personnel Office.  


b.  Reviewing applicant pool data 


Throughout the development of the pool and before the search pool closes, 
the APC reviews the affirmative action data with the search chair and Dean to 
assess if it is broad and diverse pool. If the APC judges the pool to be 
insufficient, the APC works with the search chair to develop additional 
measures to broaden the pool’s diversity for example, advertising in 
additional journals or websites. If the APC judges the pool to be developing a 
broad representation of women and underrepresented groups, the search 
continues. When the pools are closed, the APC again reviews the affirmative 
action data for the entire pool and certifies the search pool. 


The APC reviews the affirmative action data of the candidates who are under 
serious consideration or who are on the “short-list”. The search committee 
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indicates the candidates who have been selected to bring to campus for 
interviews. If there is not sufficient diversity represented in the short-list 
candidate group, the APC works with the search chair to review the pool to 
ensure the review process included all potential candidates. The APC signs 
the Affirmative Action Review Form to indicate approval of the short-list 
candidates and forwards it to the School Dean. 


 c.  Requesting extramural letters 


The APC works with the Search Chair and School staff to ensure the 
appropriate extramural letters have been requested, interviews are 
scheduled, and that travel and seminar details for all candidates have been 
arranged. The APC ensures staff notify faculty of all candidate visits and the 
schedules for the research presentations.  


d.  Reviewing the case analysis, and posting for faculty review 


Following the receipt of the Search Committee case analysis, the APC 
ensures the staff posts the case analysis and required materials for a 
minimum of 3 days prior to the faculty meeting. The faculty of each School 
may, as a whole, agree to a different time period and posting method. 


The review file contains the following: the candidate’s curriculum vitae, 
statement on research and teaching (if provided), and all extramural letters 
that were solicited. The teaching evaluations (if not available additional 
evidence of teaching ability required) and the candidate’s publications or 
creative material should be made available for the faculty to review. These 
may be made available in the School office if they cannot be posted on-line.   


e.  Faculty discussion and vote 


The APC meets with the faculty to discuss the proposed candidate. The APC 
or the Search Chair presents the search committee’s case analysis and allows 
for a full discussion of the candidate’s qualifications. When the discussion has 
concluded, the APC follows the School’s bylaws and voting procedures to 
obtain a vote on the proposed candidate and records the vote and faculty 
discussion to include in the Transmittal Letter.  


f.  Assembling the transmittal letter 


The Transmittal Letter written by the APC is a critical component of the 
review file.  It recommends the appointment including the rank, step and 
effective date of the appointment.  The Transmittal Letter also conveys the 
faculty vote and, in expanding on that vote, provides a detailed accounting of 
faculty members’ voting.  As this is the official record of the faculty’s view of 
the candidate, the vote is given considerable importance by other reviewing 
bodies.  Hence, Schools should develop guidelines that encourage the 
maximum number of faculty to participate in the evaluation of candidates.  
Excessive abstentions or a small number of votes relative to the number of 
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faculty eligible to vote are likely to raise concerns about the appointment as 
other reviewers evaluate the file. 


The Transmittal Letter is the single document that reflects the discussion of 
the faculty.  Hence, the letter should be balanced, identifying strengths and 
specific accomplishments; but also identifying any criticisms and reservations 
that help explain the faculty’s opinion and vote.    


 g.  Reviewing the Academic Personnel Chair’s transmittal letter 


When the APC has completed the transmittal letter, the School staff posts it 
and notifies the faculty that the transmittal letter is available for review for a 
minimum of 3 days, or the School’s agreed upon duration. Any faculty 
concerns about the transmittal letter should be discussed with the APC. Any 
substantive revision to the transmittal letter must be posted and the faculty 
notified. 


The transmittal letter and case analysis encompass all faculty opinions and is 
the sole letter representing the views of the faculty. Once the transmittal 
letter has been finalized, the APC forwards the case file, case analysis, and 
the transmittal letter to the School Dean.  


For Recruitment forms click here. 


For Appointment Checklist click here. 


For sample solicitation letters click here. 


205-3.  Dean 


 a.  Developing the search committee 


The Dean meets with the APC to review planned recruitments.  The Dean 
then appoints the chair for each search committee and approves the slate of 
committee members. The Dean reviews search plans and position 
advertisements for each search. 


b.  Reviewing applicant pool data 


The Dean reviews affirmative action information data for the search pools 
and consults with the APC regarding the diversity of the pools. It is the 
responsibility of the Dean, the APC and Search Chair to ensure the efforts to 
recruit a diverse faculty are successful. The Dean and/or the APC may stop a 
search at any point during the process and require the search committee to 
take additional steps to diversify the pool of qualified candidates. 


 The Dean meets with all candidates that are selected for interviews.  
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http://academicpersonnel.ucmerced.edu/pdf/AP21_Faculty_Appointment_Checklist6-07.pdf

http://academicpersonnel.ucmerced.edu/pdf/Appt%20Solicitation%20Letters%20(Exhibits%20A-E).doc





c.  Writing Dean’s recommendation and salary justification letters 


The Dean assesses the Transmittal Letter, Case Analysis and other evidence 
provided in the review file to ensure that the School review is fair and 
rigorous in maintaining University standards. The Dean writes a letter that 
recommends a proposed action and includes additional analysis as needed.  
The Dean writes a separate letter justifying the recommended salary if 
needed. 


 d.  Writing Dean’s confidential letter 


The Dean may submit a separate letter indicating his/her own analysis and 
recommendation. A Dean’s confidential letter may also be used to address 
unresolved issues related to a case. 


 e.  Forwarding the review file 


The Dean’s recommendation letter is included with the review file materials. 
The Dean ensures the School staff forward the case file that includes: 
Transmittal Letter, Case Analysis, publications, and teaching information to 
the Executive Vice Chancellor/Provost and the Academic Personnel Office. 


205-4.  Academic Personnel Office (APO) 


 a.  Posting ads 


The Academic Personnel Office (APO) is responsible for placing all academic 
position advertisements. The APO staff work with the search committee 
chairs and the APC to place the ads in the appropriate journals and websites.  


 b.  Reviewing the case file materials 


The APO works with the School staff to process the review file and other 
materials required for the appointment. Every effort is made to conduct the 
review expeditiously; however, careful review is necessary to ensure that all 
policies and procedures are followed. If there are any questions about the 
materials submitted, the APO staff alerts the School staff, APC, and the Dean 
to complete the review file before it is submitted to the Academic Senate 
Office for the Committee on Academic Personnel (CAP) to review. 


Once assembled, the review file should not be altered, i.e. no additional 
materials should be added or subtracted. The guiding principle in this policy 
is that the faculty vote is based on a particular set of information.  If that 
information changes in any substantive way, then the faculty should be 
notified and have the opportunity to review any changes.  In practice, this 
means that additional letters from School faculty are not appropriate and will 
not be accepted.  The Case Analysis and the Transmittal Letter represent the 
faculty viewpoint.  If any substantive changes to a file occur that would result 
in material being subtracted, such as an external reviewer withdrawing 
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his/her letter or a publisher deciding not to publish an article that had 
previously been accepted, the faculty must be notified and the revised file 
made available for review.  Scholarly work accepted for publication after the 
file has been assembled should be treated similarly, faculty should be notified 
and the revised file made available for review. 


 c.  Maintaining faculty records 


Complete records of the search, including applicant files and any search 
committee reports, must be maintained by the Dean’s Office for a minimum 
period of three years after the close of recruitment. APO is the office of 
record for all academic personnel files, the final search plans, Search Activity 
Forms, and Statements. 


 
210.  GUIDELINES 


210-1.  Case Analysis 


The APC works with the search committee chairs to ensure that the Case Analysis 
includes the following characteristics and detail: The Search Committee’s Case 
Analysis must provide a comprehensive assessment of the candidate’s 
qualifications, supported by evidence from extramural letters.  The Case Analysis 
should be a complete professional evaluation (accurate and analytic), including both 
supportive and contrary evidence. The Case Analysis should strive for balance, yet 
be succinct. Extended quotations from supporting documents (e.g. extramural 
letters) and rhetorical statements are to be avoided. 


Accurate and analytical letters from extramural reviewers are essential in the 
review process. The Case Analysis should include an assessment of the significance 
of particular extramural views or judgments.  The reviewers should be scholars who 
have achieved the same rank as the proposed candidate.  Extramural reviewers 
who have provided confidential letters of evaluation should not be identified, except 
by means of a coded list (e.g. "Reviewer A").  (The List of Candidate/School 
Suggested Reviewers should note the relationship between the reviewer and the 
candidate and the rank of the reviewer.) 


The Search Committee’s Case Analysis includes an analytical evaluation with regard 
to the four review areas. 
 


a.  Research 
 
Present a full evaluation of the candidate's research record, indicating the 
significance of the research accomplishments.  In addition, the case report 
should critique representative pieces of work (e.g. papers, books, artwork, 
costumes, etc. In certain fields such as art, dance, music, literature, and 
drama, distinguished creativity should receive consideration equivalent to 
that accorded distinction attained in research.  In evaluating artistic 
creativity, an attempt should be made to define the candidate's merit in the 
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light of such criteria as originality, scope, richness, and depth of creative 
expression. An important element of distinction is the extent of regional, 
national, or international recognition. 


 
b.  Teaching 
 
The Case Analysis should include an assessment of available information on 
the candidate’s teaching experience and the significance of the record. This 
may include overall contributions of the candidate to the development of 
curriculum, academic advising, or thesis and dissertation directorship.  If 
candidate has no teaching experience, case analysis should address his/her 
teaching potential and philosophy.     


  
 c.  Professional Activity (If available) 
 


Include an analysis of available information regarding the candidate's 
professional experience, indicating the most prominent features of the 
record. Describe the significance of honors, awards and extramural grants.   


 d.  University and Public Service (If available) 


 The Case Analysis should  include a discussion of available information on the 
candidate's service record and indicate the significance of the record. 


 e.   Contribution to Diversity and Equal Opportunity 


The Case Analysis should evaluate the contributions the candidate has made 
to promote diversity and equal opportunity in the areas of teaching, 
research, professional and public service as set forth in APM210.   Candidates 
who have engaged in service to increase participation and remove the 
barriers that prevent full participation of all qualified people, including 
women, minorities, veterans and people with disabilities in the science and 
engineering field as well as in the various disciplines of social sciences, 
humanities, fine arts and education should be given recognition.  Engaging in 
this service is critical to developing a scientific and educated workforce with 
the values, culture and perspectives to provide solutions to pressing local, 
state, national and international problems.  (Refer to UCM-AP46A and UCM-
AP46B for guidelines.) 


210-2.  Recruiting international candidates 
 
During recruitment, special attention must be given to the employment eligibility of 
any non-immigrants in the pool to be sure that such candidates can obtain visas 
that allow compensation for services. Appropriate visas can take several months to 
obtain. When a final candidate is selected and it is evident that a visa or change in 
visa status will be necessary, the APC must contact the Academic Personnel Office. 
While an application for a visa cannot be finalized until the appointment is 
approved, some preliminary inquiries can help to get a start on the visa process. 
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http://www.ucop.edu/acadadv/acadpers/apm/apm-210.pdf

http://academicpersonnel.ucmerced.edu/pdf/AP46A_Diversity_Selection_Guidelines_Science_and_Eng.pdf

http://academicpersonnel.ucmerced.edu/pdf/AP46B_Diversity_Selection_Guidelines_All_Academic.pdf

http://academicpersonnel.ucmerced.edu/pdf/AP46B_Diversity_Selection_Guidelines_All_Academic.pdf
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Once the appointment for the candidate is approved, the Academic Personnel Office 
will assist the incoming faculty member throughout the visa process. 
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210-0 Policy


In their deliberations and preparations of reports and recommendations, academic
review and appraisal committees shall be guided by the policies and procedures set
forth in the respective Instructions which appear below.


210-1 Instructions to Review Committees Which Advise on Actions Concerning
Appointees in the Professor and Corresponding Series


The following instructions apply to review committees for actions concerning
appointees in the Professor series and the Professor in Residence series; and, with
appropriate modifications, for appointees in the Adjunct Professor series.


a. Purpose and Responsibility of the Review Committees


The quality of the faculty of the University of California is maintained
primarily through objective and thorough appraisal, by competent faculty
members, of each candidate for appointment or promotion.  Responsibility for
this appraisal falls largely upon the review committees nominated by the
Committee on Academic Personnel or equivalent Committee and appointed by
the Chancellor or a designated representative.  It is the duty of these
committees to ascertain the present fitness of each candidate and the 
likelihood of the candidate’s pursuing a productive career.  In judging the 
fitness of the candidate, it is appropriate to consider professional integrity as 
evidenced by performance of duties.  (A useful guide for such consideration is 
furnished by the Statement on Professional Ethics issued by the American 
Association of University Professors.  A copy of this Statement is appended to 
these instructions of 210-1 for purposes of reference.)  Implied in the 
committee’s responsibility for building and maintaining a faculty of the 
highest excellence is also a responsibility to the candidate for just recognition 
and encouragement of achievement.


b. Maintenance of the Committee’s Effectiveness


(1) The membership, deliberations, and recommendations of the review
committee are strictly confidential.  The chair of each such committee
should remind members of the committee of the confidential nature of the
assignment.  This should be kept in mind in arranging for all written or
oral communications; and when recommendations with supporting
documents have been forwarded, all copies or preliminary drafts should
be destroyed.  Under the provisions of Section 160 of the Academic
Personnel Manual, the candidate is entitled to receive upon request from
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the Chancellor a redacted copy of all confidential academic review
records in the review file (without disclosure of the identities of members
of the ad hoc review committee).


(2) The whole system of academic review by committees depends for its
effectiveness upon each committee’s prompt attention to its assignment
and its conduct of the review with all possible dispatch, consistent with
judicious and thorough consideration of the case.


(3) The chair of the review committee has the responsibility of making sure
that each member of the committee has read and understands these
instructions.


c. Procedure


(1) General — Recommendations concerning appointment, promotion, and
appraisal normally originate with the department chair.  The letter of
recommendation should provide a comprehensive assessment of the
candidate’s qualifications together with detailed evidence to support this
evaluation.  The letter should also present a report of the department
chair’s consultation with the members of the department, including any
dissenting opinions.  The letter should not identify individuals who have
provided confidential letters of evaluation except by code.  In addition to
the letter of recommendation, the department chair is expected to
assemble and submit to the Chancellor an up-to-date biography and
bibliography, together with copies of research publications or other
scholarly or creative work.


(2) Appointments — The department chair should include in the
documentation opinions from colleagues in other institutions where the
nominee has served and from other qualified persons having firsthand
knowledge of the nominee’s attainments.  Extramural opinions are
imperative in cases of proposed appointments to tenure status of persons
from outside the University.


(3) Promotions — Promotions are based on merit; they are not automatic. 
Achievement, as it is demonstrated, should be rewarded by promotion. 
Promotions to tenure positions should be based on consideration of
comparable work in the candidate’s own field or in closely related fields. 
The department and the review committee should consider how the
candidate stands in relation to other people in the field outside the
University who might be considered alternative candidates for the 
position.  The department chair shall supplement the opinions of
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colleagues within the department by letters from distinguished extramural
informants.  The identity of such letter writers should not be provided in
the departmental letter except by code.


(4) Assessment of Evidence — The review committee shall assess the
adequacy of the evidence submitted.  If in the committee’s judgment the
evidence is insufficient to enable it to reach a clear recommendation, the
committee chair, through the Chancellor, shall request amplification.  In
every case all obtainable evidence shall be carefully considered.


If in assessing all obtainable evidence, the candidate fails to meet the
criteria set forth in Section 210-1-d below, the committee should
recommend accordingly.  If, on the other hand, there is evidence of
unusual achievement and exceptional promise of continued growth, the
committee should not hesitate to endorse a recommendation for
accelerated advancement.  If there is evidence of sufficient achievement
in a time frame that is extended due to a family accommodation as
defined in APM - 760, the evidence should be treated procedurally in the
same manner as evidence in personnel reviews conducted at the usual
intervals.  The file shall be evaluated without prejudice as if the work
were done in the normal period of service and so stated in the department
chair’s letter.


d. Criteria for Appointment, Promotion, and Appraisal


The review committee shall judge the candidate with respect to the proposed
rank and duties, considering the record of the candidate’s performance in 
(1) teaching, (2) research and other creative work, (3) professional activity,
and (4) University and public service.  In evaluating the candidate’s
qualifications within these areas, the review committee shall exercise
reasonable flexibility, balancing when the case requires, heavier commitments
and responsibilities in one area against lighter commitments and
responsibilities in another.  The review committee must judge whether the
candidate is engaging in a program of work that is both sound and productive. 
As the University enters new fields of endeavor and refocuses its ongoing
activities, cases will arise in which the proper work of faculty members 
departs markedly from established academic patterns.  In such cases, the 
review committees must take exceptional care to apply the criteria with 
sufficient flexibility.  However, flexibility does not entail a relaxation of high 
standards.  Superior intellectual attainment, as evidenced both in teaching and 
in research or other creative achievement, is an indispensable qualification
for appointment or promotion to tenure positions.  Insistence upon this 
standards for holders of the professorship is necessary for maintenance of the 
quality of the University as an institution dedicated to the discovery and
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transmission of knowledge.  Consideration should be given to changes in
emphasis and interest that may occur in an academic career.  The candidate
may submit for the review file a presentation of his or her activity in all four
areas.


The University of California is committed to excellence and equity in every
facet of its mission.  Teaching, research, professional and public service
contributions that promote diversity and equal opportunity are to be
encouraged and given recognition in the evaluation of the candidate’s
qualifications.  These contributions to diversity and equal opportunity can take
a variety of forms including efforts to advance equitable access to education,
public service that addresses the needs of California’s diverse population, or
research in a scholar’s area of expertise that highlights inequalities.  
Mentoring and advising of students or new faculty members are to be 
encouraged and given recognition in the teaching or service categories of 
academic personnel actions.


The criteria set forth below are intended to serve as guides for minimum
standards in judging the candidate, not to set boundaries to exclude other
elements of performance that may be considered.


(1) Teaching — Clearly demonstrated evidence of high quality in teaching is
an essential criterion for appointment, advancement, or promotion.  Under
no circumstances will a tenure commitment be made unless there is clear
documentation of ability and diligence in the teaching role.  In judging the
effectiveness of a candidate’s teaching, the committee should consider
such points as the following:  the candidate’s command of the subject;
continuous growth in the subject field; ability to organize material and to
present it with force and logic; capacity to awaken in students an
awareness of the relationship of the subject to other fields of knowledge;
fostering of student independence and capability to reason; spirit and
enthusiasm which vitalize the candidate’s learning and teaching; ability to
arouse curiosity in beginning students, to encourage high standards, and to
stimulate advanced students to creative work; personal attributes as they
affect teaching and students; extent and skill of the candidate’s 
participation in the general guidance, mentoring, and advising of students;
effectiveness in creating an academic environment that is open and
encouraging to all students, including development of particularly
effective strategies for the educational advancement of students in various
underrepresented groups.  The committee should pay due attention to the
variety of demands placed on instructors by the types of teaching called
for in various disciplines and at various levels, and should judge the total
performance of the candidate with proper reference to assigned teaching
responsibilities.  The committee should clearly indicate the sources of
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evidence on which its appraisal of teaching competence has been based. 
In those exceptional cases when no such evidence is available, the
candidate’s potentialities as a teacher may be indicated in closely
analogous activities.  In preparing its recommendation, the review
committee should keep in mind that a redacted copy of its report may be 
an important means of informing the candidate of the evaluation of his or
her teaching and of the basis for that evaluation.


It is the responsibility of the department chair to submit meaningful
statements, accompanied by evidence, of the candidate’s teaching
effectiveness at lower-division, upper-division, and graduate levels of
instruction.  More than one kind of evidence shall accompany each
review file.  Among significant types of evidence of teaching
effectiveness are the following:  (a) opinions of other faculty members 
knowledgeable in the candidate’s field, particularly if based on class 
visitations, on attendance at public lectures or lectures before professional 
societies given by the candidate, or on the performance of students in 
courses taught by the candidate that are prerequisite to those of the 
informant; (b) opinions of students; (c) opinions of graduates who have 
achieved notable professional success since leaving the University; 
(d) number and caliber of students guided in research by the candidate and
of those attracted to the campus by the candidate’s repute as a teacher; and
(e) development of new and effective techniques of instruction, including
techniques that meet the needs of students from groups that are
underrepresented in the field of instruction.


All cases for advancement and promotion normally will include:
(a) evaluations and comments solicited from students for most, if not all,
courses taught since the candidate’s last review; (b) a quarter-by-quarter
or semester-by-semester enumeration of the number and types of courses
and tutorials taught since the candidate’s last review; (c) their level; 
(d) their enrollments; (e) the percentage of students represented by
student course evaluations for each course; (f) brief explanations for
abnormal course loads; (g) identification of any new courses taught or of
old courses when there was substantial reorganization of approach or
content; (h) notice of any awards or formal mentions for distinguished
teaching; (i) when the faculty member under review wishes, a self-
evaluation of his or her teaching; and (j) evaluation by other faculty
members of teaching effectiveness.  When any of the information
specified in this paragraph is not provided, the department chair will
include an explanation for that omission in the candidate’s dossier.  If
such information is not included with the letter of recommendation and 
its absence is not adequately accounted for, it is the review committee
chair’s responsibility to request it through the Chancellor.
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(2) Research and Creative Work — Evidence of a productive and creative
mind should be sought in the candidate’s published research or
recognized artistic production in original architectural or engineering
designs, or the like.


Publications in research and other creative accomplishment should be
evaluated, not merely enumerated.  There should be evidence that the
candidate is continuously and effectively engaged in creative activity of
high quality and significance.  Work in progress should be assessed
whenever possible.  When published work in joint authorship (or other
product of joint effort) is presented as evidence, it is the responsibility of
the department chair to establish as clearly as possible the role of the
candidate in the joint effort.  It should be recognized that special cases of
collaboration occur in the performing arts and that the contribution of a
particular collaborator may not be readily discernible by those viewing
the finished work.  When the candidate is such a collaborator, it is the
responsibility of the department chair to make a separate evaluation of 
the candidate’s contribution and to provide outside opinions based on
observation of the work while in progress.  Account should be taken of
the type and quality of creative activity normally expected in the
candidate’s field.  Appraisals of publications or other works in the
scholarly and critical literature provide important testimony.  Due
consideration should be given to variations among fields and specialties
and to new genres and fields of inquiry.


Textbooks, reports, circulars, and similar publications normally are 
considered evidence of teaching ability or public service.  However,
contributions by faculty members to the professional literature or to the
advancement of professional practice or professional education, 
including contributions to the advancement of equitable access and 
diversity in education, should be judged creative work when they present
new ideas or original scholarly research.


In certain fields such as art, architecture, dance, music, literature, and
drama, distinguished creation should receive consideration equivalent to
that accorded to distinction attained in research.  In evaluating artistic
creativity, an attempt should be made to define the candidate’s merit in
the light of such criteria as originality, scope, richness, and depth of
creative expression.  It should be recognized that in music, drama, and
dance, distinguished performance, including conducting and directing, is
evidence of a candidate’s creativity.


(3) Professional Competence and Activity — In certain positions in the
professional schools and colleges, such as architecture, business
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administration, dentistry, engineering, law, medicine, etc., a 
demonstrated distinction in the special competencies appropriate to the 
field and its characteristic activities should be recognized as a criterion 
for appointment or promotion.  The candidate’s professional activities 
should be scrutinized for evidence of achievement and leadership in the 
field and of demonstrated progressiveness in the development or 
utilization of new approaches and techniques for the solution of
professional problems, including those that specifically address the 
professional advancement of individuals in underrepresented groups in 
the the candidate’s field.  It is responsibility of the department chair to 
provide evidence that the position in question is of the type described 
above and that the candidate is qualified to fill it.


(4) University and Public Service — The faculty plays an important role in
the administration of the University and in the formulation of its policies. 
Recognition should therefore be given to scholars who prove themselves
to be able administrators and who participate effectively and
imaginatively in faculty government and the formulation of departmental,
college, and University policies.  Services by members of the faculty to
the community, State, and nation, both in their special capacities as
scholars and in areas beyond those special capacities when the work done
is at a sufficiently high level and of sufficiently high quality, should
likewise be recognized as evidence for promotion.  Faculty service
activities related to the improvement of elementary and secondary
education represent one example of this kind of service.  Similarly,
contributions to student welfare through service on student-faculty
committees and as advisers to student organizations should be recognized
as evidence, as should contributions furthering diversity and equal
opportunity within the University through participation in such activities
as recruitment, retention, and mentoring of scholars and students.


The Standing Orders of The Regents provide:  “No political test shall ever be
considered in the appointment and promotion of any faculty member or
employee.”  This provision is pertinent to every stage in the process of
considering appointments and promotions of the faculty.


e. The Report


(1) The report of the review committee forms the basis for further review by
the Committee on Academic Personnel or its equivalent and for action by
the Chancellor and by the President.  Consequently, the report should
include an appraisal of all significant evidence, favorable and
unfavorable.  It should be specific and analytical and should include the
review committee’s evaluation of the candidate with respect to each of
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the qualifications specified above.  It should be adequately documented
by reference to the supporting material.  It should document the vote of
the review committee but not identify the voters.  It should not provide
the identity of individuals who have provided confidential evaluations
except by code.


(2) The review committee has the responsibility of making an unequivocal
recommendation.  No member should subscribe to the report if it does not
represent that member’s judgment.  If the committee cannot come to a
unanimous decision, the division of the committee and the reasons
therefore should be communicated either in the body of the report or in 
separate concurring or dissenting statements by individual members,
submitted with the main report and with the cognizance of the other
committee members.


Appended for reference is the statement on professional ethics referred to in
APM - 210-1-a of these instructions.
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American Association of University Professors
Policy Documents & Reports


Pages 75-76, 1990


Statement on Professional Ethics
(Endorsed by the Seventy-Third Annual Meeting, June 1987)


The Statement


I. Professors, guided by a deep conviction of the worth and dignity of the
advancement of knowledge, recognize the special responsibilities placed upon
them.  Their primary responsibility to their subject is to seek and to state the truth
as they see it.  To this end professors devote their energies to developing and
improving their scholarly competence.  They accept the obligation to exercise
critical self-discipline and judgment in using, extending, and transmitting
knowledge.  They practice intellectual honesty.  Although professors may follow
subsidiary interests, these interests must never seriously hamper or compromise
their freedom of inquiry.


II. As teachers, professors encourage the free pursuit of learning in their students. 
They hold before them the best scholarly and ethical standards of their discipline. 
Professors demonstrate respect for students as individuals and adhere to their
proper roles of intellectual guides and counselors.  Professors make every
reasonable effort to foster honest academic conduct and to ensure that their
evaluations of students reflect each student’s true merit.  They respect the
confidential nature of the relationship between professor and student.  They avoid
any exploitation, harassment, or discriminatory treatment of students.  They
acknowledge significant academic or scholarly assistance from them.  They protect
their academic freedom.


III. As colleagues, professors have obligations that derive from common membership
in the community of scholars.  Professors do not discriminate against or harass
colleagues.  They respect and defend the free inquiry of associates.  In the 
exchange of criticism and ideas professors show due respect for the opinions of  
others.  Professors acknowledge academic debt and strive to be objective in their
professional judgment of colleagues.  Professors accept their share of faculty
responsibilities for the governance of their institution.
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IV. As members of an academic institution, professors seek above all to be effective
teachers and scholars.  Although professors observe the stated regulations of the
institution, provided the regulations do not contravene academic freedom, they
maintain their right to criticize and seek revision.  Professors give due regard to
their paramount responsibilities within their institution in determining the amount
and character of work done outside it.  When considering the interruption or
termination of their service, professors recognize the effect of their decision upon
the program of the institution and give due notice of their intentions.


V. As members of their community, professors have the rights and obligations of 
other citizens.  Professors measure the urgency of these obligations in the light of 
their responsibilities to their subject, to their students, to their profession, and to 
their institution.  When they speak or act as private persons they avoid creating the
impression of speaking or acting for their college or university.  As citizens
engaged in a profession that depends upon freedom for its health and integrity,
professors have a particular obligation to promote conditions of free inquiry and to
further public understanding of academic freedom.
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210-2 Instructions to Review Committees Which Advise on Actions Concerning the
Professor of Clinical (e.g., Medicine) Series


 
a. The policies and procedures set forth in APM - 210-1-a, -b, -c, and -e shall


govern the committee in the confidential conduct of its review and in the
preparation of its report.  The committee should refer to APM - 275 for
policies on the Professor of Clinical (e.g., Medicine) series. 


 
b. The review committee shall judge the candidate with respect to the proposed


rank and duties, considering the record of the candidate’s performance in 
(1) teaching, (2) professional competence and activity, (3) creative work, and
(4) University and public service. 


 
The department chair is responsible for documenting the faculty member’s
division of effort among the four areas of activity.  The chair should also
indicate the appropriateness of this division to the position that the individual
fills in the department, school, or clinical teaching faculty. 


 
Appointees in the Professor of Clinical (e.g., Medicine) series are to be
evaluated in relation to the nature and time commitments of their University
assignments. 


 
The criteria set forth below are intended to serve as guides for the review
committee in judging the candidate, not to set boundaries to the elements of
performance that may be considered. 


 
Clinical teaching, professional activity, and creative work may differ from
standard professorial activities in the University, but can be judged on the
basis of professional competence, intellectual contribution, and originality. 


 
(1) Teaching — Excellent teaching is an essential criterion for appointment


or advancement.  Clinical teaching is intensive tutorial instruction, 
carried on amid the demands of patient care and usually characterized by
pressure on the teacher to cope with unpredictably varied problems, by
patient-centered immediacy of the subject matter, and by the necessity of
preparing the student to take action as a result of the interchange.


Nevertheless, the criteria suggested in the instructions for the regular
Professor series (see APM - 210-1) are applicable:


. . . the candidate’s command of the subject; continuous growth in
the subject field; ability to organize material and to present it with
force and logic; . . . spirit and enthusiasm which vitalize the
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candidate’s learning and teaching; ability to arouse curiosity in 
beginning students and to stimulate advanced students to creative work;
personal attributes as they affect teaching and students; the extent and
skill of the candidate’s participation in the general guidance and advising
of students . . .. 


 
In addition, the clinical teacher should be successful in applying
knowledge of basic health science and clinical procedures to the
diagnosis, treatment, and care of a patient in a manner that will not only
assure the best educational opportunity for the student, but also provide
high quality care for the patient. 


 
For appointment to a title in this series, the appointee should have a
record of active participation and excellence in teaching, whether for
health professional students, graduate students, residents, postdoctoral
fellows, or continuing education students. 


 
For promotion to or appointment at the Professor rank, the appointee
should be recognized as an outstanding clinical teacher.  Most candidates
will have designed educational programs at a local level, and some will
have designed such programs at a national level. 


 
(2) Professional Competence and Activity —  There must be appropriate


recognition and evaluation of professional activity.  Exemplary
professional practice, organization of training programs for health
professionals, and supervision of health care facilities and operations
comprise a substantial proportion of the academic effort of many health
sciences faculty.  In decisions on academic advancement, these are
essential contributions to the mission of the University and deserve
critical consideration and weighting comparable to those of teaching and
creative activity.


 
 (a) Standards for Appointment or Promotion
 


For entry level positions, the individual should have three or more
years of training and/or experience post M.D., Ph.D. or equivalent
terminal professional degree.  In addition, an appointee should show
evidence of a high level of competence in a clinical specialty. 


 
For promotion to or appointment at the Associate Professor rank, an
appointee should be recognized at least in the local metropolitan
health care community as an authority within a clinical specialty.  A
physician normally will have a regional reputation as a referral
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physician; another health professional normally will have a regional
reputation as evidenced in such work as that of a consultant. 


 
For promotion to or appointment at the Professor rank, the appointee
will have a national reputation for superior accomplishments within
a clinical specialty and may have a leadership role in a department 
or hospital.  Appointees may receive patients on referral from
considerable distances, serve as consultants on a nationwide basis,
serve on specialty boards, or be members or officers of clinical
and/or professional societies. 


 
(b) Evaluation of Clinical Achievement


Evaluation of clinical achievement is both difficult and sensitive.  In
many cases, evidence will be testimonial in nature and, therefore, its
validity should be subject to critical scrutiny.  The specificity and
analytic nature of such evidence should be examined; the expertise
and sincerity of the informant should be weighed.


Overly enthusiastic endorsements and cliche-ridden praise should be
disregarded.


Comparison of the individual with peers at the University of
California and elsewhere should form part of the evidence provided. 
Letters from outside authorities, when based on adequate knowledge
of the individual and written to conform to the requirements cited
above, are valuable contributions.  Evaluation or review by peers
within the institution is necessary.  The chair should also seek
evaluations from advanced clinical students and former students in
academic positions or clinical practice. 


 
If adequate information is not included in the materials sent forward
by the chair, it is the review committee’s responsibility to request
such information through the Chancellor. 


 
(3) Creative work — Many faculty in the health sciences devote a great


proportion of their time to the inseparable activities of teaching and
clinical service and, therefore, have less time for formal creative work
than most other scholars in the University.  Some clinical faculty devote
this limited time to academic research activities; others utilize their
clinical experience as the basis of their creative work. 
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 An appointee is expected to participate in investigation in basic, applied,
or clinical sciences.  In order to be appointed or promoted to the
Associate or full Professor rank, an appointee shall have made a
significant contribution to knowledge and/or practice in the field.  The
appointee’s creative work shall have been disseminated, for example, in a
body of publications, in teaching materials used in other institutions, or 
in improvements or innovations in professional practice which have been
adopted elsewhere. 


 
Evidence of achievement in this area may include clinical case reports. 
Clinical observations are an important contribution to the advancement of
knowledge in the health sciences and should be judged by their accuracy,
scholarship, and utility.  Improvements in the practice of health care
result from the development and evaluation of techniques and procedures
by clinical investigators.  In addition, creative achievement may be 
demonstrated by the development of innovative programs in health care
itself or in transmitting knowledge associated with new fields or other
professions. 


 
Textbooks and similar publications, or contributions by candidates to the
professional literature and the advancement of professional 
practice or of professional education, should be judged as creative work
when they represent new ideas or incorporate scholarly research.  The
development of new or better ways of teaching the basic knowledge and
skills required by students in the health sciences may be considered
evidence of creative work. 


 
The quantitative productivity level achieved by a faculty member should
be assessed realistically, with knowledge of the time and institutional
resources allotted to the individual for creative work. 


 
(4) University and Public Service —  The review committee should


evaluate both the amount and the quality of service by the candidate to
the department, the school, the campus, the University, and the public,
paying particular attention to that  service which is directly related to the
candidate’s professional expertise and achievement.  The department
chair should provide both a list of service activities and an analysis of the
quality of this service. 
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210-3 Instructions to Review Committees Which Advise on Actions Concerning the
Lecturer with Security of Employment Series


a. The policies and procedures set forth above in APM - 210-1-a, -b, -c, and -e,
shall govern the committee in the confidential conduct of its review and in the
preparation of its report.  The committee should refer to APM - 285 both for
policies and procedures on appointments in the Lecturer with Security of
Employment series.


b. The review committee shall judge the candidate with respect to the proposed
rank and duties considering the record of the candidate’s performance in
(1) teaching, (2) professional achievement and activity, and (3) University and
public service.


c. The criteria set forth below are intended to serve as guides for minimum
standards by which to judge the candidate, not to set boundaries to exclude
other elements of performance that may be considered, as agreed upon by the
candidate and the department.


(1) Teaching


Clearly demonstrated evidence of excellent teaching is an essential
criterion for appointment, advancement, or promotion.  Under no
circumstances will security of employment be conferred unless there is
clear documentation of outstanding teaching.


In judging the effectiveness of a candidate’s teaching, the committee
should consider such points as the following:  the candidate’s command
of the subject; continuous growth in the subject field; ability to organize
material and to present it with force and logic; capacity to awaken in
students an awareness of the relationship of the subject to other fields of
knowledge; fostering of student independence and capability to reason;
ability to arouse curiosity in students and to encourage high standards;
personal attributes as they affect teaching and students; extent and skill 
of the candidate’s participation in the general guidance, mentoring, and
advising of students; and effectiveness in creating an academic
environment that is open and encouraging to all students.  The committee
should pay due attention to the variety of demands placed on Lecturers 
by the types of teaching called for in various disciplines and at various
levels, and should judge the total performance of the candidate with
proper reference to assigned teaching responsibilities.  The committee
should clearly indicate the sources of evidence on which its appraisal of
teaching competence has been based.  In those exceptional cases of an
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initial appointment where no such evidence is available, the candidate’s
potential as a teacher may be indicated in closely analogous activities.  In
preparing its recommendation, the review committee should keep in mind
that the report may be an important means of informing the candidate of
the evaluation of his or her teaching and of the basis for that evaluation.


It is the responsibility of the department chair to submit meaningful
statements, accompanied by evidence, of the candidate’s teaching
effectiveness.  Among significant types of evidence of teaching
effectiveness are the following: (a) opinions of other faculty members
knowledgeable in the candidate’s field, particularly if based on class
visitations, on attendance at public lectures or lectures before 
professional societies given by the candidate, or on the performance of 
students in courses taught by the candidate that are prerequisite to those 
of the informant; (b) opinions of students; (c) opinions of graduates; and 
(d) development of new and effective techniques of instruction.


All cases for advancement and promotion normally will include: 
(a) evaluations and comments solicited from students for most, if not all,
courses taught since the candidate’s last review; (b) a quarter-by-quarter
or semester-by-semester enumeration of the number and types of courses
and tutorials taught since the candidate’s last review which includes 
(i) the level of courses and tutorials taught, (ii) the enrollments of courses
and tutorials taught, and (iii) for each course, the percentage of student
course evaluations in relation to the total number of students in the
course; (c) brief explanations for abnormal course loads; 
(d) identification of any new courses taught or of old courses which the
candidate has substantially reorganized in approach or content; (e) notice
of any awards or other acknowledgments of distinguished teaching; 
(f) when the faculty member under review wishes, a self-evaluation of his
or her teaching; and (g) commentary by other faculty on teaching
effectiveness.  When any of the information specified in this paragraph is
not provided, the department chair will include an explanation for that
omission in the candidate’s dossier.  If such information is not included
with the letter of recommendation and its absence is not adequately
accounted for, it is the review committee chair’s responsibility to request
it through the Chancellor.


(2) Professional Achievement and Activity


A demonstrated distinction in the special competencies appropriate to
teaching the particular subject is one of the criteria for appointment or
promotion.  The candidate’s professional activities should be scrutinized
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for evidence of achievement and leadership.  Intellectual leadership must
be documented by materials demonstrating that the candidate has, 
through publication (either in traditional forms or in electronic format), 
creative accomplishments, or other professional activity, made 
outstanding and recognized contributions to the development of his or her 
special field and/or of pedagogy.


(3) University and Public Service


The review committee should evaluate both the quantity and the quality
of service by the candidate to the department, the campus, the University,
and the public, paying particular attention to that service which is directly
related to the candidate’s professional expertise and achievement. 
Evidence of suitability for promotion may be demonstrated in services to
the community, state, and nation, both in the candidate’s special
capacities as a teacher and in areas beyond those special capacities when
the work done is at a sufficiently high level and of sufficiently high
quality.  Faculty service activities related to the improvement of
elementary and secondary education represent one example of this kind 
of service.  Similarly, contributions to student welfare through service on
student-faculty committees and as advisers to student organizations
should be recognized as evidence.  The department chair should provide
both a list of service activities and an analysis of the quality of this
service.


The Standing Orders of The Regents provide: “No political test shall ever
be considered in the appointment and promotion of any faculty member
or employee.”  This provision is pertinent to every stage in the process of
considering appointments and promotions.
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210-4 Instructions to Review Committees Which Advise on the Appointment, Merit
Increase, Promotion, Career Status Actions for Members of Librarian Series


a. The committees here referred to, either standing or ad hoc or both, are
designated as review committees in what follows.  Authorization for their
appointment is described in APM - 360-6-b and -c.  


 
b. The quality of the librarian series at the University of California is maintained


primarily through objective and thorough review by peers and administrators
of each candidate for appointment, merit increase, promotion, and career 
status action.  Responsibility for this review falls, in part, upon the review
committee(s).  For purposes of appointments, it is the duty of these 
committees to assess the present qualifications of the candidates and their 
potential as productive members of the library staffs.  For purposes of merit 
increases, promotions, and career status actions, it is the duty of these 
committees to assess an individual’s performance during a given review
period to determine if a merit, promotion, or career status action should be
recommended.  Review committees should refer to APM - 360 for information
concerning appointment, merit increase, promotion, and career status actions. 


 
In conducting its review and arriving at its judgment concerning a candidate,
each review committee shall be guided by the criteria as mentioned in 
APM - 360-10 and described in APM - 210-4-e.    


 
c. Maintenance of the Committees’ Effectiveness


 
(1) The deliberations and recommendations of the review committees are to


be strictly confidential.  The membership and report of each ad hoc
review committee are confidential.  The chair of each committee shall
remind members of the confidential nature of the assignment.  This
requirement must be kept in mind when arrangements are made through
the Chancellor or designee for written or oral communications.  When
recommendations with supporting documents have been forwarded to the
Chancellor or designee, all copies or preliminary drafts shall be
destroyed.  Under the provisions of APM - 360-80-l, the candidate is
entitled to receive from the Chancellor or designee a redacted copy of the
confidential documents in the academic review record (without 
disclosure of the identities of members of the ad hoc review committee
and without separate identification of the evaluation and recommendation 
made by the ad hoc review committee). 


 
(2) The entire system of review by such committees depends for its


effectiveness upon each committee’s prompt attention to its assignment
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and its conduct of the review with all possible dispatch, consistent with
judicious and thorough consideration of the case. 


 
(3) The chair of the review committee has the responsibility for making sure


that each member of the committee has read and understands these
instructions. 


d. Procedures
 


(1) General — Recommendations for appointments, merit increases,
promotions, and career status actions normally originate with the
department or unit head, herein called the review initiator.  
(See APM - 360-80-e.)  The letter of recommendation shall provide a 
comprehensive assessment of the candidate’s qualifications, together 
with detailed evidence to support the evaluation, including an up-to-date 
biography and bibliography.  The letter should also present a report of 
consultation with appropriate members of the professional library staff 
and others in a position to evaluate performance and should include any 
dissenting opinions. 


 
In the case of an appointment, opinions from colleagues in other
institutions where the candidate has served and from other qualified 
persons having firsthand knowledge of the candidate’s attainments are to
be included, if feasible. 


In the review of a proposed merit increase, promotion or career status
action (the general procedure for all shall normally be the same, subject 
to any special campus procedures), extramural evidence, when it can be
obtained, is highly desirable although not required. 


 
(2) Assessment of Evidence — The review committee shall assess the


adequacy of the evidence submitted.  If, in the committee’s judgment, the
evidence is incomplete or inadequate to enable it to reach a clear
recommendation, the committee shall solicit additional information
through the Chancellor or designee and request amplification or new
material.  In every case, all obtainable evidence shall be carefully
considered. 


 
If, according to such evidence, the candidate fails to meet the criteria set
forth in APM - 210-4-e, the committee should recommend against the
proposed action.  
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 If, on the other hand, there is evidence of unusual achievement and
exceptional promise of continued growth, the committee should not
hesitate to endorse or propose a recommendation for higher rank or
higher step within rank which would constitute an accelerated
advancement of an appointee. 


 
e. Criteria


 
(1) Appointments — A candidate for appointment to this series shall


normally be required to have a professional degree from a library school
with a program accredited by the American Library Association. 
However, a person with other appropriate degree(s) or equivalent
experience in one or more fields relevant to library services may also be
appointed to this series. 


Selection of an individual to be appointed to the rank of Assistant
Librarian is based upon the requirements of the position with due
attention to the candidate’s demonstrated competence, knowledge and
experience.  A person appointed as Assistant Librarian without previous
professional library experience should normally be appointed at Step I.  
A person who has had previous experience relevant to the position may 
be appointed to one of the higher salary levels in this rank, depending on 
the candidate’s aptitude, the extent of prior experience, and/or the
requirements of the position. 


 
A candidate with extensive previous relevant experience and superior
qualifications who is being considered for a highly demanding and
responsible position should be appointed to one of the two higher ranks 
in the series.  The criteria for the appointment to either of these levels 
will be the same as those for promotion as outlined below. 


 
(2) Merit Increases and Promotions — At the time of original appointment


to a title in this series, each appointee shall be informed that continuation
or advancement is justified only by demonstrated skills and achievement
which will be determined after objective and thorough review.  If, on the
basis of a review, the individual does not meet the criteria for
continuation or advancement, there is no obligation on the part of the
University to continue or to promote.  On the other hand, accelerated
promotion is possible if achievement has been exceptional.  An appointee
will be eligible for promotion only if there are demonstrated superior
professional skills and achievement.  For some, promotion may involve a
position change; for others, promotion may not necessarily involve
position change but will depend upon increased responsibility as well as
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growing competence and contribution in the same position.  The
assumption of administrative responsibilities is not a necessary condition
for promotion. 


 
A candidate for merit increase or promotion in this series shall be judged
on the basis of professional competence and quality of service rendered
within the library and, to the extent they are relevant, one or more of the
following:  professional activity outside the library; University and public
service; and research and other creative activity.  (See APM - 360-10.) 


(3) The criteria as set forth in detail below are intended to serve as general
guidelines and do not preclude consideration of other unique service to
the University.  In considering individual candidates, reasonable
flexibility is to be exercised in weighing the comparative relevance of
these criteria.


 
(a) Professional Competence and Quality of Service Within the


Library — Although contribution in each of the following areas will
vary considerably from person to person depending on each person’s
primary functions as a librarian, performance and potential shall be
reviewed and evaluated in any or all of the five major areas of
librarianship:  selection and development of resources; bibliographic
control of collections and their organization for use; reference and
advisory service; development and application of specialized
information systems; and library administration and management. 
Additionally, librarians should be judged on consistency of
performance, grasp of library methods, command of their subjects,
continued growth in their fields, judgment, leadership, originality,
ability to work effectively with others, and ability to relate their
functions to the more general goals of the library and the University.


 
 Evidence of effective service may include the opinions of


professional colleagues, particularly those who work closely or
continuously with the appointee; the opinions of faculty members,
students, or other members of the University community as to the
quality of a collection developed, for example, or the technical or
public service provided by the candidate; the opinions of librarians
outside the University who function in the same specialty as the
candidate; the effectiveness of the techniques applied or procedures
developed by the candidate; and relevant additional educational
achievement, including programs of advanced study or courses taken
toward improvement of language or subject knowledge.
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 (b) Professional Activity Outside the Library — A candidate’s
professional commitment and contribution to the library profession
should be evaluated by taking account of such activities as the
following:  membership and activity in professional and scholarly
organizations; participation in library and other professional
meetings and conferences; consulting or similar service; outstanding
achievement or promise as evidenced by awards, fellowships, 
grants; teaching and lecturing; and editorial activity.


(c) University and Public Service — Recognition should be given to
those who participate effectively and imaginatively in library-wide
and University service (including serving on campus or
University-wide administrative or academic committees), and in
professional librarian services to the community, state, and nation. 


(d) Research and Other Creative Activity — Research by practicing
librarians has a growing importance as library, bibliographic, and
information management activities become more demanding and
complex.  It is therefore appropriate to take it into account in
measuring a librarian’s professional development.  The evaluation of
such research or other creative activity should be qualitative and not
merely quantitative and should be made in comparison with the
activity and quality appropriate to the candidate’s specialty.  Note
should be taken of continued and effective endeavor.  Reports,
handbooks, manuals, and similar documents may be considered
under this heading only if they present new ideas or incorporate
research; otherwise, they should be regarded solely as evidence of
professional service. 


f. The Report 
 


(1) The report of the review committee(s) forms the basis for further
administrative review and action by the Chancellor or designee. 
Consequently, the report should include an assessment of all significant
evidence, favorable and unfavorable.  It should be specific and analytical,
should include the review committee’s evaluation of the candidate with
respect to the qualifications specified, and should be adequately
documented by reference to the supporting material. 


 
(2) The review committee has the responsibility of making an unequivocal


recommendation.  No member should subscribe to the report if it does not
represent that member’s judgment.  If the committee cannot come to a
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unanimous decision, the division of the committee and the reasons
therefore should be communicated either in the body of the report or in
separate concurring or dissenting statements by individual members,
submitted with the main report and with the cognizance of the other
committee members. 
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210-5 Instructions to Review Committees Which Advise on Actions Concerning
Appointees in the Supervisor of Physical Education Series


The following instructions apply to review committees for actions concerning
appointees in the Supervisor of Physical Education series (see APM - 300). 


 
The Supervisor of Physical Education series has been designated for those 
members of a Department of Physical Education or Physical Activities who teach, 
promote and/or supervise physical activities, intercollegiate athletics, or intramural 
sports programs; teach courses and establish curricula in physical education; 
coordinate or administer campus intercollegiate athletics or recreation programs. 


 
The titles Assistant Supervisor, Associate Supervisor, and Supervisor of Physical
Education have been granted limited equivalency with the corresponding titles in
the Professor series.  The equivalency extends to leave of absence privileges
(including sabbatical leave) and tenure at the two higher ranks.  The supervisor
series is not used for those members of a Department of Physical Education or
Physical Activities of whom research is required and thus properly belong in the
Professor series. 


a. Purpose and Responsibility of the Review Committees
 


While the review criteria differ in the supervisor series from the requirements
of the Professor series, the quality of the faculty in both series is maintained
through objective and thorough appraisal of each candidate for appointment
and promotion.  Significant responsibility for this appraisal falls to the review
committees nominated by the Committee on Academic Personnel (or other
appropriate committee) and appointed by the Chancellor.  It is the duty of the
review committee to ascertain the present fitness of each candidate and the
likelihood of a continuing productive career.  Implicit in the committee’s
responsibility for maintenance of a quality faculty is just recognition and
encouragement of achievement on the part of the candidate.


b. Maintenance of the Committee’s Effectiveness


The chair of the review committee has the responsibility of assuring that these
instructions have been read and understood by the members, that strict
confidentiality is maintained by the committee, and that committee actions are
carried out with as much dispatch as is consistent with thoughtful
consideration.  These requirements are presented in greater detail in 
Section 210-1-b.
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c. Procedure


(1) General — Recommendations for appointment and promotion normally
originate with the department chair who should include in the letter of
recommendation a comprehensive assessment of the candidate’s
qualifications and detailed related evidence, and a report of the
appropriate consultation with departmental colleagues, recording the vote
and the nature of any dissenting opinions.  In addition, the department
chair is expected to assemble and submit with the recommendation
teaching evaluations, updated biographical information, evidence of the
candidate’s effectiveness, leadership, and professional growth in all
assigned areas of responsibility, and any other items pertinent to the
review.


(2) Appointments — The documentation provided with the department
chair’s recommendation should include opinions from colleagues in other
institutions where the candidate has served, and from other qualified
persons having direct knowledge of the candidate’s attainments. 
Extramural opinions are imperative in the case of proposed tenured
appointments.


(3) Promotions — Promotions are based on merit, and should be
recommended only when achievement and the promise of future
contributions warrant such action.  Both the department and the review
committee should consider the candidate’s teaching, leadership,
professional development and standing in relation to others who might be
considered alternative candidates for the position.  The department chair
should supplement the opinions of departmental colleagues with letters
from qualified extramural informants.


(4) Assessment of Evidence — The review committee shall assess the
adequacy of the evidence submitted and if deemed inadequate to reach a
clear recommendation, the committee chair shall request, through the
Chancellor, additional evidence or amplification.  All obtainable 
evidence shall be carefully considered.


If, according to all obtainable evidence, the candidate fails to meet the
criteria set forth in Section 210-5-d below, the committee should
recommend against appointment or promotion.  If, on the other hand,
there is evidence of unusual achievement and exceptional promise of
continued growth, the committee should not hesitate to endorse a
recommendation for accelerated advancement.
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d. Criteria for Appointment and Promotion


The review committee shall judge the candidate for the proposed rank and
duties, considering the record of performance in (a) teaching,
(b) professional achievement and leadership in one or more of the following: 
physical activities, campus intramural or recreation programs, extramural
sports, or intercollegiate sports programs; and (c) University and public
service.  In evaluating the candidate’s qualifications within these areas, the
review committee shall exercise reasonable flexibility, balancing heavier
commitments and responsibilities in one area against lighter responsibilities in
another.  Although published research is not required of those in the supervisor
of physical education series, such research or other creative activity should be
given appropriate recognition as adding to the knowledge in the field. 
However, neither the flexibility noted above nor the absence of a research
requirement should entail a relaxation of the University’s high standards for
appointment and promotion.  Superior attainment and the promise of future
growth, as evidenced in teaching, program leadership, professional
development, and University and public service, are indispensable
qualifications for appointment and promotions to tenure positions.


The criteria outlined below are intended to guide reviewing agencies in
judging the candidate, not to set boundaries to the elements of performance
that may be considered.


(1) Teaching — Effective teaching is an essential criterion to appointment 
or advancement.  Under no circumstances will a tenure commitment be
made unless there is a clear evidence of ability and diligence in the
teaching role.  In assessing performance in this area, the committee
should consider the candidate’s command of the subject; continued
growth; mastering of new topics to improve effective service to the
University; ability to organize and present course materials; grasp of
general objectives; ability to awaken in students an awareness of the
importance of subject matter to the growth of the individual; extent and
quality of participation; achievements of students in their field.


It is the responsibility of the department chair to provide meaningful
statements, accompanied by evidence, including student evaluations,
regarding the candidate’s effectiveness in teaching.


If the information provided is deemed inadequate, it is the responsibility
of the chair of the committee to request additional material, through the
Chancellor.
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(2) Professional Achievement and Activity — Although published research
is not required of those in the supervisor series, any pertinent activity or
creative work in this area shall be given due consideration as evidence of
professional achievement or leadership.


In reviewing the candidate’s suitability for appointment or promotion, the
committee should evaluate the evidence for professional achievement as
shown by educational attainment, record of accomplishment, and promise
of future growth.  No recommendation for tenure should be made unless
this evidence clearly demonstrates that the candidate has superior
leadership qualities in one or more of the areas of supervising, coaching,
or administering programs in physical education, physical activities,
recreation or sports.  For appointment or promotion to the rank of
Supervisor, significant and extramurally recognized distinction is
required.  It is the responsibility of the department chair to provide
evidence that bears on the questions of leadership and of professional
achievement and activity.  This may include evidence related to
educational accomplishment; the institution of effective and innovative
programs; competitive sports records; activity in professional
organizations; supervision of personnel; administration of activities,
sports, or recreation programs; and other appropriate information.


(3) University and Public Service — The committee should evaluate both
the amount and the quality of service by the candidate to the department,
the campus, the University, and the public, paying particular attention to
that service which is directly related to the candidate’s professional
expertise and achievement.  The department chair should provide both a
listing of service aspects and an analysis of the quality of this service.


(4) The Standing Orders of The Regents provide:  “No political test shall
ever be considered in the appointment and promotion of any faculty
member or employee.”  This provision is pertinent to every stage in the
process of considering appointments and promotions of faculty members.


e. The Report 
 


(1) The report of the review committee forms the basis for further review by
the Committee on Academic Personnel (or equivalent) and for action by
the Chancellor and by the President.  Consequently, it should include an
appraisal of all significant evidence, favorable or unfavorable.  It should
be specific and analytical and should include the review committee’s
evaluation of the candidate with respect to each of the qualifications
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specified above.  It should be adequately documented by reference to the
supporting material. 


 
(2) The review committee has the responsibility of making an unequivocal


recommendation.  No member should subscribe to the report if it does not
represent that member’s judgment.  If the committee cannot come to a
unanimous decision, the division of the committee and the reason 
therefore should be communicated either in the body of the report or in
separate concurring or dissenting statements by individual members,
submitted with the main report and with the cognizance of the other
committee members.


210-6 Instructions to Review Committees Which Advise on Actions Concerning the
Health Sciences Clinical Professor Series


a. The policies and procedures set forth in APM - 210-1-a, -b, -c, and -e shall
govern the committee in the confidential conduct of its review and in the
preparation of its report.  The instructions below apply to review committees for
actions concerning appointees in the Health Sciences Clinical Professor series. 
The committee should refer to APM - 278 for policies on the Health Sciences
Clinical Professor series. 


b. The review committee shall evaluate the candidate with respect to proposed rank
and duties, considering the record of the candidate’s performance in 
(1) professional competence and activity, (2) teaching, (3) University and public
service, and (4) research and creative work.  Activities in items (3) and (4) are
desirable and encouraged to the extent required by campus guidelines.  See 
APM - 278-10-c and -d.


For appointments, the chair shall provide a description of the proposed 
allocation of the candidate’s time in the areas of activity.  For advancement, the 
chair shall document the faculty member’s allocation of effort among the areas 
of activity.  The chair should also indicate the appropriateness of this allocation 
to the position that the individual holds in the department, school, or clinical 
teaching faculty.


Appointees in the Health Sciences Clinical Professor series shall be evaluated in
relation to the nature and the allocation of time of their University assignments. 
Faculty with part-time appointments are expected to show the same quality of
performance as full-time appointees, but the amount of activity may be less.
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The criteria set forth below are intended to serve as guidelines for the review
committee in judging the candidate, not as boundaries for the elements of
performance that may be considered.


(1) Professional Competence and Activity


The evaluation of professional competence and activity generally focuses
on the quality of patient care.


A demonstrated distinction in the special competencies appropriate to the
field and its characteristic activities should be recognized as a criterion for
appointment or promotion.  The candidate’s professional activities should
be reviewed for evidence of achievement, leadership, or demonstrated
progress in the development or utilization of new approaches and
techniques for the solution of professional problems.


a. Professional Practice


For an initial appointment to the rank of Health Sciences Assistant
Clinical Professor, the committee should ascertain the present
capabilities of the candidate and the likelihood that the candidate will
be a competent teacher and develop an excellent professional practice.


 
In addition to proven competence in teaching, a candidate for
appointment or promotion to the rank of Health Sciences Associate
Clinical Professor or Health Sciences Clinical Professor in this series
should show evidence of excellence in professional practice.  Such
evidence may include, but is not limited to, evaluations that
demonstrate:


• provision of high-quality patient care;
• a high level of competence in a clinical specialty;
• expanded breadth of clinical responsibilities;
• significant participation in the activities of clinical and/or


professional groups;
• effective development, expansion, or administration of a clinical


service; or 
• recognition or certification by a professional group.


The review committee should judge the significance and quantity of
clinical achievement and contribution to the profession.  In many
cases, evidence of clinical achievement will be testimonial in nature.
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(b) Professional Activity


An individual’s role in the organization of training programs for
health professionals and the supervision of health care facilities and
operations may provide evidence of exemplary professional activity. 
In decisions bearing on academic advancement, these activities 
should be recognized as important contributions to the mission of the
University. 


(2) Teaching


Teaching is a required duty of clinical faculty.  Before making an initial
appointment to this series, the review committee should evaluate the
candidate’s potential to be an effective teacher.  Evidence of excellence in
clinical teaching is essential for advancement in this series.  Teaching may
involve registered University of California students, housestaff, fellows,
and postdoctoral scholars.  Normally teaching in the clinical setting
comprises intensive tutorial instruction, carried on amid the demands of
patient care and usually characterized by multiple demands on the teacher
to cope with unpredictably varied problems, patient needs, and the
necessity of preparing the students to exercise judgment and/or take  
action.  Nevertheless, the criteria suggested for evaluating teaching in the 
regular Professor series are applicable:


In judging the effectiveness of a candidate’s teaching, 
the committee should consider such points as the 
following:  the candidate’s command of the subject; 
continuous growth in the subject field; ability to organize 
material and to present it with force and logic; . . . fostering 
of student independence and capability to reason; spirit and
enthusiasm which vitalize the candidate’s learning and 
teaching; ability to arouse curiosity in beginning students, 
to encourage high standards, and to stimulate advanced 
students to creative work; personal attributes as they 
affect teaching and students; extent and skill of the 
candidate’s participation in the general guidance, 
mentoring, and advising of students; effectiveness in 
creating an academic environment that is open and 
encouraging to all students.  (APM - 210-1-d(1))
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In addition, the clinical teacher should be successful in applying
knowledge of basic health science and clinical procedures to the diagnosis,
treatment, and care of a patient that will not only assure the best
educational opportunity for the student, but will also provide the highest
quality care for the patient.


Dossiers for advancement and promotion normally will include 
evaluations and comments solicited from students.


(3) University and Public Service


The review committee should evaluate both the amount and the quality of
service by the candidate to the department, the school, the campus, the
University, and the public to the extent required by campus guidelines. 
Campus guidelines may include separate requirements or expectations for
various schools or departments.


      (4) Research and Creative Work


The review committee should evaluate research and creative work, to the
extent required by campus guidelines.  Campus guidelines may include
separate requirements or expectations for different schools or departments.


Comparison of the individual with peers at the University of California and
elsewhere should form part of the evidence provided.  As a general rule, for
appointment and promotion at the level of Health Sciences Associate Clinical
Professor, faculty may demonstrate local or regional recognition for their clinical 
and teaching activities.  For advancement to the Health Sciences Clinical Professor 
rank, faculty may demonstrate a regional or national reputation and should 
demonstrate highly distinguished clinical expertise, highly meritorious service, and 
excellence in teaching. 


Extramural referee letters may be requested for new appointments and promotions if
required by campus procedures.  For reviews at Health Sciences Clinical Professor,
Step VI, and for above-scale salaries, the chair should request letters from authorities
and should also seek evaluations from advanced clinical students and former 
students now in academic positions or clinical practice.  If adequate information is 
not included in the materials sent forward by the chair, it is the review committee’s
responsibility to request such information through the Chancellor.  
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210-24 Authority


The responsibility to nominate and the authority to appoint review committees shall
be in accordance with the stipulations set forth in the Manual Sections concerning 
the respective title series.





		Index

		210-0 Policy

		210-1 Instructions to Review Committee

		Appendix A

		210-2 Instructions to Review Committee

		210-3 Instructions to Review Committee

		210-4 Instructions to Review Committee

		210-5 Instructions to Review Committee

		210-6 Instructions to Review Committe

		210-24 Authority










113320 Booklet  7/15/08  9:16 AM  Page 1







Our unique interdisciplinary


approach to education will help
prepare you for the many options 
that lie before you, giving you a 
well-rounded learning experience 
that will carry you forward with 
critical-thinking skills, innovation 
and confidence.


Every class in each major and minor
available to you (and our offerings 
are expanding each year) is taught  


by professors who are respected


experts in their fields and eager to
help you succeed.


You’ll have opportunities here that 
you wouldn’t have on larger campuses,
such as working closely with out-


standing faculty members both in


classrooms and on research that


will help change the world, from
world cultures and history, cognitive
science, management, alternative
energy and stem cell exploration to
nanotechnology, biotechnology and
biomedical fields. Our research insti-
tutes feature curiosity-driven, pio-
neering investigation into a variety 
of topics that matter most now and 
in the future.


We are leading the way in environ-


mental stewardship, and working
to shape the San Joaquin Valley 


for its future, as well as yours. 
For instance, we have forward-
thinking internships available
that take you into the heart 
of Yosemite National Park to
learn more about the environ-
ment, conservation and 
ecological leadership. 


However, one of the best things 
we can offer you is our intimate 


setting and the chance to be 


part of a tightly-knit community


of people who are here for the same
reasons you  are – to learn, to grow
and to make relationships that last 
a lifetime.


Here at UC Merced, you have the
opportunity to foster your leader-


ship talents and shine as an out-


standing member of our campus


community. There are many paths 
to community service here, through
clubs and organizations, events, and
the Service Learning components of
our courses.


I encourage you to jump right in and
take part in the activities and organi-
zations that interest you. Fulfill your
needs outside the classroom, and
lend your talents and expertise to
help make our campus even stronger.


Thank you again for exploring 
UC Merced. After reading through
this viewbook, be sure to contact us
with additional questions you may
have. And don’t forget to visit 


the campus in person. I know you’ll
be impressed. 


STEVE KANG, Ph.D.
Chancellor
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CHANCELLOR’S MESSAGE


Welcome to UC Merced, and thank you for considering the first American research university of the 


21st century for your undergraduate studies. As a young campus, UC Merced has a lot to offer. 


113320 Booklet  7/15/08  9:16 AM  Page 2







What do our students say about UC Merced? 
It’s a place where:


• Friendly students, faculty and staff create a 
genuine sense of community with lots of 
personal interaction.


• Students can engage in academic and scientific
research as early as their freshman year.


• People from different regions, cultures and 
ideas come together.


• You benefit from new academic and recreational
buildings with the latest technologies. 


• We are proud of our green campus – three
of our buildings have achieved environmental 
certification.


• You can be a leader and leave a special legacy.


Campus Profile
University Type:
Research university, part of world-renowned 
UC system, nestled in the heart of California’s 
San Joaquin Valley


Semester or Quarter:
Semester system


Degrees Offered:
Baccalaureate, masters and doctoral degrees


Fall 2007 Male/Female Ratio:
53% Male/48% Female


Expected fall 2008 enrollment:
2,700


Inside:
Pages 4-5 Academics and Pre-Professional Programs


Pages 6-7 School of Engineering


Pages 8-9 School of Natural Sciences


Pages 10-11 School of Social Sciences, 
Humanities and Arts


Page 12 Student Life


Page 13 Housing


Page 14 Admissions – How to Apply


Page 15 Financial Aid and How to Visit Campus


INTRODUCING UC MERCED


As the University of California’s newest campus, UC Merced offers all the benefits of a small, private university,


backed by the 140-year-old tradition and excellence of the University of California system. UC Merced opened in


September 2005 and is quickly gaining a reputation for its unique and outstanding academic opportunities. 
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• Invaluable one-on-one attention


• The prestige of a UC education with a
small student-to-teacher ratio and a
classroom environment that fosters
individual success


• World-renowned faculty and scholars
who make themselves accessible 
to you


• Come see for yourself why a common
phrase among the UC Merced faculty
is: “My door is always open”


• Extraordinary research opportunities
early in your academic career


• A remarkable chance to participate 
in local, statewide and national
internships


• A chance to study abroad in one of 
35 countries through our Education
Abroad Program (EAP) or anywhere
else in the world


• National Park Service partnerships
that allow you to travel to locations
like Yosemite and study a variety 
of subjects


ACADEMICS AND OPPORTUNITIES
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Academic Schools
At UC Merced, you can benefit from unique interdisciplinary
learning among three academic schools: Engineering; Natural
Sciences; and Social Sciences, Humanities and Arts. Together,
these schools facilitate an interactive classroom and research
environment in a variety of courses, including computer sci-
ence, biology, mathematics, literature and economics, just to
name a few. For more information about these schools, visit the
Academics link on our Web site: www.ucmerced.edu.


Research Institutes
The Sierra Nevada Research Institute operates two facilities
that support research activities in the Central Valley and Sierra
Nevada regions. The Environmental Analytical Laboratory (EAL)
is a centralized facility for the analysis of a wide variety of envi-
ronmental materials. The Wawona Field Station is the first
curiosity-driven research institute in Yosemite National Park.
Faculty, researchers and students in the Sierra Nevada Research
Institute conduct basic and applied research on issues such as
rapid population growth, competition for natural resources, air,
water and soil pollution, climate change and competing land
uses. UC Merced enables these students to use the San Joaquin
Valley and the Sierra Nevada as their outdoor laboratory.


UC Merced also has a World Cultures Institute, the Merced
Energy Research Institute and the Biomedical Sciences
Research Institute, which forms the foundation for our planned
medical school. 


A University Founded on the Principles of Academic Excellence 
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FUTURE PLANS


ENGINEERING STUDENT, JANET MELGOZA
YOSEMITE LEADERSHIP PROGRAM


Pre-Professional Programs
Pre-med/health professions, pre-law, business preparation:
Our advisors are available and ready to help prepare you for
medicine, dentistry, pharmacy, law, business, management and
other professions. Many of our UC Merced students who are
interested in a medical or health profession belong to the 
Pre-Health Professional Club. 


Teacher preparation: Take advantage of our Science and 
Math Initiative, designed to help students pursue credential
programs in those subjects. For more information: 
naturalsciences.ucmerced.edu. 


The Undeclared Student: Opening Doors for Exploration
If you come to UC Merced unsure of what academic direction you would 
like to pursue, we will support you in exploring your options and provide
any advising you may need. Many incoming Bobcats start UC Merced
without a major. Advisors in the Student Advising and Learning
Center (SALC) are dedicated to helping students decide which
major they would like to choose. 


We have exciting plans in the works. New majors and minors are created regularly. We are developing a 


management school to open as early as 2009. We are also in the planning stages of a medical school,


which is remarkable for a young campus. To read about the Medical Education Initiative, visit


med.ucmerced.edu.
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Degrees
• Bioengineering, B.S.


• Biological Engineering and Small-Scale 
Technologies, M.S., Ph.D.


• Computer Science and Engineering, B.S.


• Electrical Engineering and Computer 
Science, M.S., Ph.D.


• Environmental Engineering, B.S.


• Environmental Systems, M.S., Ph.D.


• Materials Science and Engineering, B.S.


• Mechanical Engineering, B.S.


• Mechanical Engineering and Applied 
Mechanics, M.S., Ph.D.


To learn more about any of the above undergraduate
majors or graduate degrees, visit eng.ucmerced.edu or
graduatedivision.ucmerced.edu.


Planned Programs
• Chemical Engineering


• Civil Engineering


• Electrical Engineering


• Engineering Economics and Management


ENGINEERING


STUDENT PROFILE
ANLEY TEFERA


Year: Senior
Major: Bioengineering 
Hometown: Logan, Utah


Activities/Interests:
Charter member of UC Merced National
Society of Black Engineers


Plans after graduation:
Earn a doctoral degree in biomaterials.


My experience:
“It was my auntie who encouraged me to
visit UC Merced, but it was the school’s
emphasis on research that caught my
attention.”
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Careers and Opportunities


In the School of Engineering at UC Merced, each major is 
interdisciplinary and students receive an education that 
balances their knowledge of math, science, and critical
reading and writing with decision-making and com-
munication skills. Engineers are able to understand
and manage complexity. They are fascinated by
questions of how and why things work and how
they might be made to function better. They are


skillful designers, planners, managers,
analysts, researchers, consultants,


computer scientists, and leaders
in an increasingly technical


society.


FACULTY PROFILE
MICHELLE KHINE, Ph.D.
UC Berkeley


Professor Khine is one of three faculty
members conducting stem cell research
at UC Merced. A UC Berkeley graduate,
she helped start a biotechnology compa-
ny, Fluxion Biosciences, while working 
on her doctoral dissertation.


“The entrepreneurial spirit of a new 
campus was part of what attracted me to
UC Merced,” she says. “You have to have
a vision to come here. There are no pre-
defined roles, just lots of opportunities.”


For more information: 


School of Engineering
(209) 228-4411
Web site: eng.ucmerced.edu
E-mail: engineering@ucmerced.edu
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NATURAL SCIENCES


Degrees
• Applied Mathematical Sciences, B.S., M.S., Ph.D.


• Biological Sciences, B.S.


• Chemical Sciences, B.S.


• Earth Systems Science, B.S.


• Physics, B.S.


• Physics and Chemistry, Ph.D.


• Quantitative and Systems Biology, M.S., Ph.D.


To learn more about any of the above undergraduate majors
or graduate degrees, visit naturalsciences.ucmerced.edu or
graduatedivision.ucmerced.edu.


Minors
• Applied Mathematics


• Natural Science Education


• Physics


Planned Programs
• Biochemistry


• Microbiology and Immunology


• Cell and Developmental Biology


For more information:


School of Natural Sciences
(209) 228-4309
Web site: naturalsciences.ucmerced.edu
E-mail: naturalsciences@ucmerced.edu
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STUDENT PROFILE
ERICA NEUHAUS


Year: Junior
Major: Biology (Human Biology)
Hometown: San Jose, California


Activities/Interests:
Member of UC Merced Women's Volleyball
team, Historical Society member, and 
resident assistant


Plans after graduation:
Attend medical school.


My experience:
“The first time I visited the campus, I fell in
love with it, and I really enjoy the quality 
personal interaction between students and
faculty/staff. 


I am having a great experience being involved
in the Science and Math Initiative, because I
am able to be in an educational setting from
the ‘other side.’ Having the opportunity to see
how teachers can reach out to, and get in
touch with students has been great.”
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Careers and Opportunities


A degree in the sciences opens the door to a vast array of exciting
careers. Graduates from the UC Merced School of Natural Sciences
will have practical skills to enter the high-tech job market, as well as
the in-depth knowledge needed to succeed in professional schools
or graduate programs. The Natural Sciences curriculum thoroughly
prepares our students for careers in a number of important and
rewarding fields, including medicine, dentistry, basic and applied


biological research, veterinary medicine, nursing, management,
computer science, teaching, biotechnology, health care conser-


vation and management, law, engineering, economics, envi-
ronmental sciences, policy, and business.


FACULTY PROFILE
RUDY ORTIZ, Ph.D.
UC Santa Cruz


Professor Ortiz’s research addresses both clinical
and basic science questions regarding electrolyte
and water regulation in a variety of animal models


including seals and dolphins. His research led him
to investigate the link between diabetes and obesity


with hypertension.


“Our goal is to use the data to help guide regional legis-
lation aimed at establishing good nutrition and health
policies for San Joaquin Valley residents in an effort to
promote awareness, intervention and environmental
change as recommended for national remedies to the
increasing obesity epidemic.”
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Planned Programs
• Art


• International Communications


• Law and Society


• Museum Studies


• Philosophy


• Sociology


• Spanish Language and Cultures


Careers and Opportunities
Graduates of the School of Social Sciences,
Humanities and Arts (SSHA) are uniquely posi-
tioned to pursue graduate study or careers in a
variety of fields. A SSHA major provides you with
a firm foundation to do just about anything. You
can be an advertising executive, book critic, con-
sultant, diplomat, economic forecaster, FBI agent,
financial analyst, journalist, lawyer, manager, mul-
timedia designer, museum coordinator, writer,
physician, political lobbyist, newscaster, real
estate professional, social worker, teacher or pro-
fessor, and more.


For more information:


School of Social Sciences, Humanities and Arts
(209) 228-7742
Web site: ssha.ucmerced.edu
E-mail: ssha@ucmerced.edu


Degrees
• Anthropology, B.A.


• Cognitive Science, B.A. and B.S.


• Economics, B.A.


• History, B.A.


• Literatures and Cultures, B.A.


• Management, B.S.


• Political Science, B.A.


• Psychology, B.A.


• Social and Cognitive Sciences, M.A., Ph.D.


• World Cultures, M.A., Ph.D.


To learn more about any of the above undergraduate
majors or graduate degrees, visit ssha.ucmerced.edu or
graduatedivision.ucmerced.edu.


Minors
• American Studies


• Anthropology


• Arts


• Cognitive Science


• Economics


• History


• Literatures and Cultures


• Management


• Philosophy


• Political Science


• Psychology


• Services Science


• Sociology


• Spanish


• Writing


SOCIAL SCIENCES, HUMANITIES AND ARTS (SSHA)
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SANJEEV CHAHAL


Year: Senior
Major: Psychology 
Hometown: Hayward, California


Activities/Interests:
Dance  – he’s a founding member of Dance Coalition
(DCo) which also led to other dance organizations, 


Theater – he got involved in a local production of
“Guys and Dolls”, and he’s also a UC Merced
senior tour guide


Plans after graduation:
Attend graduate school and study within edu-


cation (administration or teacher’s credential)
– he wants to continue in a position that
allows him to help get students motivated
to go to college.


My experience:
“Being a UC Merced student is unique
because everything is brand new. The expe-
rience of being at a brand-new campus is
one of a kind. I was attracted to UC
Merced because I wanted to take that risk
and think outside of the box, I didn’t want
a traditional college experience.”


FACULTY PROFILE
KATIE WINDER, Ph.D.
The John Hopkins University


Professor Winder’s research interests lie in
labor economics and applied econometrics.
She is primarily concerned with the employ-
ment and wages of women and how these 
are determined by fertility decisions, access
to child care, and government and firm policy.


“One of the things that attracted me to 
UC Merced was the prospect of working 
with students who, by choosing a brand-new
university, have shown themselves to be
adventurous and enthusiastic about new
opportunities.”


  STUDENT PROFILE
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What’s there to do on campus?


• Be an athlete on one of UC Merced’s sports teams
(including baseball, lacrosse, cheerleading, volley-
ball, soccer, softball, badminton, archery, aquatics
and ultimate Frisbee), organize the sport of your
choice, or participate in intramural athletics.


• Get fit and have fun at the Joseph Edward Gallo
Recreation and Wellness Center. Check out 
recreation.ucmerced.edu for more information. 


• Join clubs and organizations (our students have
already formed 80 of them) and even create your
own. Visit studentlife.ucmerced.edu to learn more.


• Serve on UC Merced’s student government and
help shape the direction of your school.


• Participate in student life activities and events like
movie nights, guest lectures, student concerts, and
socials.


• Get involved in the community. Become a mentor
for elementary school children or volunteer at a
local hospital.


• Boost your resume and experience by working as
an assistant in a variety of places: a laboratory, the
library, food services, housing, a classroom, or an
administrative office. 


What about off-campus?
• Catch CatTracks (UC Merced’s shuttle system) that


will take you just about anywhere in the city.


• Hang out downtown, enjoy a coffee or great meal,
check out the current exhibit at the Multicultural
Arts Center or watch a movie at the Main Place
Stadium Cinema.


• Check out the Merced Shakespeare Festival, 
held outdoors in Applegate Park each summer 
(mercedshakespearefest.org) or the various 
productions at Playhouse Merced throughout 
the year. (www.playhousemerced.com).


• Enjoy the plethora of delicious choices offered 
by our multicultural community, ranging from 
traditional American to exotic Thai cuisine.


• Walk, ride your bike or drive to Lake Yosemite,
adjacent to the UC Merced campus, and rent 
personal watercraft and paddleboats, have picnics
or barbecues or go sailing. 


• Take day trips to the beach, the mountains, 
San Francisco and Yosemite National Park.


• Go hiking, fishing, white-water rafting, kayaking,
snowboarding, or skiing – we have lots of lakes,
rivers and forests nearby, as well as ski resorts 
and beaches.


For more information:


Student Life 
(209) 228-5433
Web site: studentlife.ucmerced.edu
E-mail: studentlife@ucmerced.edu


STUDENT LIFE
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UC Merced guarantees housing to all incoming freshmen and transfer students who meet the required


deadlines stated on our Web site: housing.ucmerced.edu.
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GUARANTEED HOUSING


The Sierra Terraces
Sierra Terraces is home to
the majority of freshmen 
living on campus. This brand-
new, two-story residence
hall offers community living,
with two students to a bed-
room. Each two-bedroom
suite shares a private bath-
room. Triple rooms are avail-
able at a lower cost.


The Valley Terraces
These beautiful residence
halls accommodate continu-
ing and transfer students, as
well as nontraditional fresh-
men. Each apartment-style
suite, shared by four or six
students, includes a living
room, bathroom and two or
three double bedrooms.


The Terrace Center 
Located at the heart of
the community, the
Terrace Center provides
sophisticated laundry
facilities complete with a
unique Internet notifica-
tion system; the mail-
room and housing office;
a comfortable study


lounge; a computer room; and The Den, where resi-
dents can watch a large-screen TV, play ping-pong,
pool, air hockey and other games. Movie nights, dances
and other special events take place in the Terrace
Center’s California Room. The newly expanded
Yablokoff-Wallace Dining Center offers a variety of con-
temporary restaurant-style choices: pizza, sandwiches,
grilled items, vegetarian specials, salads, home-cooked
meals and much more.  


Off-campus housing
The growing Merced community offers a variety of 
off-campus housing options. Visit our Web site at 
housing.ucmerced.edu for more information and a list
of many of the rental properties in Merced, your rights
and responsibilities as a tenant, what to consider when
looking for a compatible roommate and much more.


About our housing:
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How to Apply
Apply to the University of California online at 
www.universityofcalifornia.edu/apply.


When to Apply
You can start working on the online application 
Oct. 1. The fall priority filing period is Nov. 1 through 30.
The spring priority filing period is July 1 through 31.


Application Fees
The $60 application fee entitles you to apply to one 
UC campus. The fee for international students is $70.
Fee waivers are available to students who qualify. 
To find out if you qualify for a fee waiver, visit 
admissions.ucmerced.edu. 


Reporting Test Scores
If you apply as a freshman, you must take the ACT
Assessment plus Writing or SAT Reasoning Test and
two SAT Subject Tests. For test dates and information,
visit admissions.ucmerced.edu.


ADMISSIONS
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Statewide Eligibility (Freshman)*


• High School diploma


• GPA of 3.0 or above
(Nonresident: 3.4)


15 UC-approved courses:
■ History/Social Science – 2 years


■ English – 4 years


■ Mathematics – 3 years


■ Laboratory Science – 2 years


■ Language other than English – 2
years


■ VPA (Visual and Performing Arts)
– 1 year


■ Elective – 1 year


• SAT Reasoning Test or ACT plus
Writing and 2 SAT Subject Tests


Local Eligibility (Freshman)**


• GPA of 3.0 or above


• Must be designated in top 4% of
participating high school


11 UC-approved courses by end of jun-
ior year:


■ History/Social Science – 1 year


■ English – 3 years


■ Mathematics – 2 years


■ Laboratory Science – 1 year


■ Language other than English – 1
year


■ Other “a-g” courses from among
the remaining 7 required for 
eligibility in statewide context
– 3 years


Community College Junior-Level
Transfer


• GPA of 2.4 or above
(Nonresident: 2.8)


60 semester (90 quarter) transferable
units, including:


■ English composition – 2 
courses


■ Mathematical concepts and
quantitative reasoning – 1 course


■ 4 courses from at least 2 of 
these subject areas: arts and
humanities, social and behavioral
sciences, physical and biological
sciences


• No examination requirement


For more information about applying to UC Merced, including additional admissions requirements and pathways,
please visit www.universityofcalifornia.edu/apply or admissions.ucmerced.edu.


* UC accepts the Certificate of Proficiency awarded by the State Board of Education for completion of the California High School Proficiency Examination, 
as well as the General Education Development certificate and certificates of proficiency awarded by other states, in lieu of a regular high school diploma.


** ELC students must complete all Subject and Examination Requirements in their senior year to be considered fully eligible.


AT A GLANCE: PATHS TO UC ADMISSION
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How to Apply for Financial Aid 
and Scholarships at UC Merced
UC Merced is firmly committed to making a college
education affordable for all students, regardless of
their families’ financial situations. With financial aid
and scholarships, the opportunity to attend UC
Merced may be more affordable than you think. We
encourage all students to complete the Free
Application for Federal Student Aid (FAFSA) online at
www.fafsa.ed.gov.  


Remember:
• The FAFSA is available online beginning Jan. 1 of


each year and should be submitted by March 2. 


• The UC Merced FAFSA School Code is 041271.


For questions and assistance:
Visit our Web site at financialaid.ucmerced.edu, 
e-mail finaid@ucmerced.edu or 
call us at (209) 228-4AID (4243).


FINANCIAL AID
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Come visit UC Merced to find out what makes our cam-
pus so special. Call us to arrange a guided tour of campus
any weekday and on most Saturdays throughout the year.
Visiting UC Merced will give you firsthand knowledge of
our academics, housing and student life. 


For more information: 
Web site: tours.ucmerced.edu
E-mail: tours@ucmerced.edu 
(209) 228-6316 or (866) 270-7301 (toll-free in California)


Estimated travel times to UC Merced:


• FRESNO 1 hour


• LOS ANGELES 4 hours


• MODESTO 45 minutes


• SACRAMENTO 2 hours


• SAN FRANCISCO 2.5 hours


• YOSEMITE 1.5 hours


COME SEE US 
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Admissions 
(209) CAT-GO-UC (228-4682)
(866) 270-7301 (toll-free in California)
admissions.ucmerced.edu
admissions@ucmerced.edu 


Financial Aid
(209) CAT-4AID (228-4243)
financialaid.ucmerced.edu
finaid@ucmerced.edu


Health Care and Disability Services
(209) 228-6996
health@ucmerced.edu
disabilityservices@ucmerced.edu


Registrar
(209) 228-2734
registrar.ucmerced.edu
registrar@ucmerced.edu


School of Engineering
(209) 228-4411
engineering.ucmerced.edu
engineering@ucmerced.edu


School of Natural Sciences
(209) 228-4309
naturalsciences.ucmerced.edu
naturalsciences@ucmerced.edu


School of Social Sciences,
Humanities and Arts
(209) 228-7742
ssha.ucmerced.edu
ssha@ucmerced.edu


Student Housing
(209) CAT-HOME (228-4663) 
housing.ucmerced.edu
housing@ucmerced.edu


Student Life 
(209) 228-5433
studentlife.ucmerced.edu
studentlife@ucmerced.edu


Students First Center
(209) CATS-1ST (228-7178)
studentsfirst.ucmerced.edu
studentsfirst@ucmerced.edu 


Tours
(209) 228-6316
tours.ucmerced.edu 
tours@ucmerced.edu


Graduate Division
(209) 228-4723
graduatedivision.ucmerced.edu
graddiv@ucmerced.edu 


QUESTIONS? 


WE'RE HERE TO HELP:


5200 N. Lake Rd., Merced, CA 95343
www.ucmerced.edu


Printed on recycled paper
July 2008/35K


UC MERCED


CAMPUS MAP
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740-0 Policy 
 


The policy on sabbatical leave is established by The Regents and is set forth in
Section 103.4 of the Standing Orders of The Regents, quoted below: 


 
Sabbatical leaves are granted, in accordance with regulations 
established by the President, to enable recipients to be engaged in
intensive programs of research and/or study, thus to become more
effective teachers and scholars and to enhance their services to the
University. 


 
740-4 Definitions and Concepts 
 


The following definitions concerning sabbatical leaves apply for the purposes of
APM - 740: 


a. Academic-Year Appointments or Academic-Year Appointees 


These terms refer to appointments in which the service period corresponds to 
the traditional academic calendar, from the beginning of the Fall term to the
end of the Spring term.  With the approval of the Chancellor, a faculty 
member may substitute the summer quarter or semester for a quarter or 
semester during the traditional academic year.  In all cases, the academic-year 
faculty member works two semesters or three quarters including inter-sessions.  


b. Fiscal-Year Appointments or Fiscal-Year Appointees 


 These terms refer to appointments or appointees for a twelve-month period of
service. 


c. Quarter 
 


A sabbatical leave quarter for an academic-year appointee begins and ends on
dates for the respective service period established in the campus’ academic
calendar for that quarter.  (For information concerning pay periods for such
service periods, refer to APM - 600.)  A sabbatical leave quarter for a
fiscal-year appointee is a three-month period which shall be subject to the
restrictions set forth in APM - 740-16-c.


d. Semester 


A sabbatical leave period for an academic-year appointee under the semester
system begins and ends on dates for the respective service period established



http://www.ucop.edu/acadadv/acadpers/apm/apm-600.pdf
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in the campus’ academic calendar for that semester.  A sabbatical leave period
for a fiscal-year appointee is a six-month period which shall be subject to the
restrictions set forth in APM - 740-16-c. 


e. Recesses 


A sabbatical leave for more than one quarter or one semester includes any
recesses which occur between the terms covered by sabbatical leave.  
Recesses preceding or following a scheduled sabbatical leave are not
considered part of the leave period. 


f. Vacation for Fiscal-Year Appointee 


A fiscal-year appointee accrues vacation credit during a period of sabbatical
leave, but such credit can be used only during the period of such leave and it
lapses if not used.  However, vacation credit accrued and unused prior to a
sabbatical leave may be used during the leave or may be carried forward for
use following the leave, subject to the provisions of APM - 730 concerning
maximum accrual of such credit.


740-8 Types


Sabbatical leaves are of two types:
 


a. Regular sabbatical leave provides salary at varying percentages of regular
salary, depending on the amount of accrued sabbatical leave credit and the
option elected by the eligible appointee.  (See Charts at the end of 
APM - 740.)  An individual on such regular sabbatical leave is excused from
all regular duties to enable full-time effort to research and/or study. 


 
b. Sabbatical leave in residence at the University may be granted to a faculty


member who is eligible for a regular sabbatical and who, in addition to a
program of research and/or study, will teach at the home campus or another
U.C. campus.  The faculty member shall teach one class which meets regularly
at least three hours each week during each term of the sabbatical period or will
perform an equivalent amount of instructional service in a course or in a
clinical setting regarded as essential to the program of that campus.  A faculty
member on sabbatical leave in residence who meets this teaching requirement
shall be freed from all other teaching obligations and from all committee and
administrative work.



http://www.ucop.edu/acadadv/acadpers/apm/apm-730.pdf
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The Chancellor may grant an exception to allow a faculty member to 
substitute significant University service for some or all of the 
teaching/instructional requirements described above.  Requests for such 
substitution must be included in the application for sabbatical leave.  The 
Chancellor shall develop guidelines for what constitutes significant service. 


When a sabbatical leave is spent in residence on a campus other than the home
campus, the host campus shall assume the responsibility for payment of the
additional salary.  (Instructions for preparation of necessary forms for this
purpose are given in the Universitywide Accounting Manual section P-196-38,
Payroll: Intercampus Transfers and Appointments.)  For approval of such a
leave by both Chancellors see APM - 740-24.


740-11 Qualifying Service 
 


Credit toward eligibility to apply for sabbatical leave is earned only by service in
the University under the following conditions: 


 
a. Subject to the provisions of APM - 740-11-d through 740-11-i, credit toward


eligibility to apply for sabbatical leave is accrued by an academic appointee
for each full quarter or semester of half-time or more service in one or more of
the following titles: 


 
(1) Professor, Associate Professor, Assistant Professor, Instructor, and 


Acting Professor in a law school


(2) Astronomer, Associate Astronomer, Assistant Astronomer, Junior
Astronomer


 
(3) Agronomist, Associate Agronomist, Assistant Agronomist, Junior


Agronomist, and other comparable titles in the Agricultural Experiment
Stations, but not including the Specialist series in the Agricultural
Experiment Stations 


(4) Cooperative Extension Advisor, Associate Cooperative Extension
Advisor, Assistant Cooperative Extension Advisor


(5) Specialist in Cooperative Extension, Associate Specialist in Cooperative
Extension, Assistant Specialist in Cooperative Extension


(6) Supervisor, Associate Supervisor, Assistant Supervisor, Junior 
Supervisor in Physical Education 



http://www.ucop.edu/ucophome/policies/acctman/p-196-38.pdf
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b. Subject to the provisions of APM - 740-11-d through 740-11-i, credit toward
eligibility to apply for sabbatical leave is accrued by an academic appointee
for each full quarter or semester of service in one or more of the following
titles but only when such service at the percentage of time indicated below is
followed immediately by appointment to a title conferring eligibility to apply
for sabbatical leave, as listed in APM - 740-11-a and 740-11-c.  (See also
APM - 740-14.) 


(1) Half-time or more service:  Acting or Visiting prefix with a title in the
Professor series, except Acting Professor in the law school which is
covered by APM - 740-11-a, Visiting prefix in the Agronomist in A.E.S.
series or in the Astronomer series.


 (2) Half-time or more service:  Professor in Residence series and Professor 
of Clinical (e.g., Medicine) series.  Such credit shall not be used until 
after transfer to a title carrying eligibility to apply for sabbatical leave (as
indicated in APM - 740-14) and service in such a title for at least a year. 


 c. Subject to the provisions of APM - 740-11-d through 740-11-i, credit toward
eligibility to apply for sabbatical leave is accrued by an academic appointee
with a title listed in APM - 740-11-a who also holds one of the following
academic administrative appointments or Senior Management appointments
which, by itself or in combination with an appointment in a department of
instruction and research, constitutes half-time or more service.  Both academic
administrative and Senior Management appointments with the Acting or
Interim prefixes are included in this provision.


(1) President, Senior Vice President, Vice President, Associate Vice
President, Assistant Vice President


 
(2) Chancellor, Assistant Chancellor, Assistant to the Chancellor, Academic


Assistant to the Chancellor, Vice Chancellor, Associate Vice Chancellor,
Assistant Vice Chancellor, Assistant to the Vice Chancellor, Academic
Assistant to the Vice Chancellor


(3) Laboratory Director, Deputy Laboratory Director, Associate Laboratory
Director


(4) University Provost, Provost, Vice Provost, Associate Provost, Assistant
Provost


 
 (5) The following officers of a school, college, or graduate division:  Dean,


Associate Dean, Assistant Dean, Divisional Dean, Associate Divisional
Dean   







BENEFITS AND PRIVILEGES APM - 740
Leaves of Absence/Sabbatical Leaves


Rev. 9/2/08 Page 5


(6) Dean–University Extension 


(7) Director, Associate Director, Assistant Director of an Organized 
Research Unit 


(8) Director, Associate Director of an Education Abroad Center 
 


(9) Director, Associate Director of Relations with Schools 


(10) Academic Administrator
 


(11) Other titles as designated by the President


d. Service with the University must be continuous to retain accrued credit toward
sabbatical leave.  Any separation from the University, other than by approved
leave of absence, interrupts continuous service. 


 
Credit toward sabbatical leave accrued prior to an interruption of University
service is not reinstated upon the return of an appointee to qualifying service.


 
e. Credit toward eligibility to apply for sabbatical leave is accrued during


assignments to overseas technical assistance projects administered by the
University, including publicly or privately financed cooperative projects so
administered.   


f. Credit toward eligibility to apply for sabbatical leave is accrued during a leave
of absence granted by the University for military service in the same way as if
the appointee had continued in the appointee’s regular University duties.
However, an appointee who has rendered no service to the University prior to
the beginning of a military leave of absence shall accrue no sabbatical credit
during the period of that leave of absence.  (See APM - 751.) 


 
g. Credit toward eligibility to apply for a sabbatical leave is not forfeited or


otherwise affected by an intercampus transfer within the University. 


 h. Credit toward eligibility to apply for sabbatical leave is not accrued during a
period of: 


 
(1) sabbatical leave; 


(2) a greater than half-time research appointment to a University-sponsored
research institute, program, or comparable unit; 


(3) a leave of absence with pay for one quarter or semester or more except 
as authorized by the Chancellor at the time the leave is granted; 
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(4) any leave of absence without pay, including a leave to accept a 
fellowship or grant, to accept a visiting or other appointment in another 
university or college, to serve overseas on a technical assistance project 
not administered by the University, or to serve at the Lawrence Berkeley
National Laboratory, the Lawrence Livermore National Laboratory, or 
the Los Alamos National Laboratory;   


(5) less than full-time service while a registered student or degree candidate
on any campus of the University; or 


(6) summer research or Summer Session teaching, during which the faculty
member earns additional compensation.  (Sabbatical leave is accrued
when a faculty member serves during a summer term in place of a quarter
or semester.  See APM - 740-4-a.)


 
i. For an eligible academic appointee with qualifying service partly on an


academic-year and partly on a fiscal-year basis, sabbatical leave credit is
computed as follows, subject also to the terms of APM - 740-11-a, 740-11-b,
and 740-11-c:  


(1) When throughout the University’s fiscal year, the employment is divided
unequally in percentages of time between an academic-year and a
fiscal-year basis, sabbatical leave credit accrues based on the majority of
the appointment. 


 (2) When throughout the University’s fiscal year, the employment is divided
equally between an appointment on an academic-year basis and an
appointment on a fiscal-year basis, sabbatical leave credit accrues based
on the academic-year appointment. 


(3) When during the University’s fiscal year, the employment is divided
between an academic appointment on an academic-year basis and an
administrative appointment on a fiscal-year basis, but during the off-duty
academic term the individual holds a full-time rather than a part-time
administrative appointment (with a so-called “summer differential”
increment in salary), sabbatical leave credit accrues as if the appointment
were held entirely on a fiscal-year basis. 


740-13 Conversion of Sabbatical Leave Credit


 a. Each quarter of sabbatical leave credit accrued by an eligible academic
appointee on an academic-year appointment under the quarter calendar and
prior to the effective date of transfer to the semester calendar shall be
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converted to two-thirds of a semester of sabbatical leave credit.  Any resulting
number with a fraction of one-half or more is adjusted to the next largest 
whole number, e.g., four quarters, changed to two and two-thirds semesters, is
adjusted to three semesters of credit.  Any fraction of less than one-half is lost,
e.g., two quarters, changed to one and one-third semesters, is adjusted to one
semester of credit.  (See Table A.) 


 
b. Each quarter of sabbatical leave credit accrued by an eligible academic


appointee on a fiscal-year appointment under the quarter calendar and prior to
the effective date of transfer to the semester calendar shall be converted to
one-half of a six-month leave period (or three months) of sabbatical leave
credit.  Any resulting number with an extra three months is adjusted to the next
largest half-year period, e.g., five quarters equals one year plus three months
and is adjusted to one and one-half years credit.  (See Table A.) 


740-14 Eligibility to Apply for Sabbatical Leave 


Academic appointees who have accumulated sufficient qualifying service and who
hold one or more of the titles listed in APM - 740-11-a and 740-11-c are eligible to
apply for sabbatical leave. 


740-16 Restrictions


a. Accrued University service in excess of the amount required for the current
sabbatical leave may be carried forward to apply toward eligibility for the next
succeeding sabbatical leave.  The maximum number of credits which may be
accrued is equal to the number of credits required for a maximum sabbatical
leave plus one year of credit.  For academic-year appointees, the maximum
accrual is 30 quarters or 20 semesters and for fiscal-year appointees the 
maximum accrual is 40 quarters or 10 years.  The Chancellor may approve
deferral beyond the above-stated maximum. 


b. A sabbatical leave shall be granted only at a time when it will not disrupt the
teaching program or other vital operation of the University.  Whenever a
deferral under the provisions of APM - 740-16-a or an interruption under the
provisions of APM - 740-16-e is requested on grounds of a personal or
scholarly interest of the appointee, the request, if forwarded for administrative
consideration, shall be accompanied by an analysis by the department chair, or
corresponding officer, of the effect of the request on the program or operation
of the University. 
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c. A sabbatical leave for an academic-year appointee shall be timed so that it
starts and ends on dates established in the academic calendar for the 
beginnings and endings of quarters or semesters.  The beginning and ending of 
a sabbatical leave for a fiscal-year appointee shall be scheduled at times 
reasonable and convenient to the appointee’s department or unit. 


 
d. A sabbatical leave of absence shall be granted by the University and accepted


by the recipient with the understanding that, immediately following the leave
of absence, the recipient will return to active University service for a period at
least equal to the period of the leave.  However, with the approval of the
Chancellor, the return to service may be delayed during a period of leave
without pay not longer than the period of the sabbatical leave.  Failure to 
return to regular University employment after sabbatical leave for a period at 
least equal to the period of the leave shall create an obligation on the part of 
the appointee to refund the entire salary received for the period of a regular
sabbatical leave, or two-thirds of the salary received for the period of a
sabbatical leave in residence.  (In case of return to regular University
employment for a period less than that of the sabbatical leave, the refund
requirement will be reduced in proportion to the length of the time served.) 
This requirement for repayment may not be waived without the approval of the
Chancellor.  The authority may not be redelegated.


Sabbatical leave shall not be granted to an individual who plans to retire
immediately following the sabbatical.  For an individual who unexpectedly
retires immediately after the sabbatical leave, see the repayment requirement
described above.


e. Normally, a sabbatical leave of more than one quarter/semester is taken in
consecutive terms.  However, the Chancellor may authorize interruption of a
sabbatical leave.  In general, an interruption would be for no more than one
quarter/semester except in unusual circumstances.  Sabbatical leave credit may
be accrued during the period of such interruption only as described in
APM - 740-11.


f. A sabbatical leave shall not be approved for an individual who has been issued
a notice of non-reappointment or termination of appointment.  A sabbatical
leave shall not be approved for an individual if there is strong evidence that the
individual’s appointment will be terminated prior to what would otherwise be
the closing date of the period of a sabbatical leave plus the period of return to
service, as required in the paragraph above.  Such cases must be examined
carefully by the appropriate academic administrative officers.


g. An academic appointee recalled to active service after retirement is not eligible
for a sabbatical leave. 







BENEFITS AND PRIVILEGES APM - 740
Leaves of Absence/Sabbatical Leaves


Rev. 9/30/03 Page 9


h. When sabbatical leave is granted to an eligible academic appointee who also
holds an appointment in a research unit, State-supported sabbatical leave
replacement funds shall not be used to employ a temporary replacement in the
research unit concerned.


 


740-17 Periods of Sabbatical Leave 
 


The periods of sabbatical leave are determined by the appointment status
(academic-year or fiscal-year) of the recipient and by the amount of credit accrued
within a period of continuous qualifying service. 


a. A regular sabbatical leave or a sabbatical leave in residence may be granted by
the Chancellor to an eligible appointee in accordance with the service/credit
information and at the varying percentages of salary provided in the Charts at
the end of APM - 740.


b. A regular or in residence sabbatical leave for an appointee shall never exceed
one year at full salary, regardless of the amount of credit accrued.  Full salary
eligibility shall be in accordance with the service/credit information provided
in the Charts at the end of APM - 740. 


740-18 Compensation During Sabbatical Leave 
 


a. Regular Salary 


Sabbatical leave salary shall be based on the rate of the appointee’s regular
salary for the appointment held during the period for which the leave is 
scheduled or at varying percentages of such regular salary as specified in the
Charts at the end of APM - 740. 


 
When sabbatical leave is for more than one term, campuses may develop
guidelines to provide that the salary specified in the Charts is an average which
may be paid unequally in different terms of the leave.  


 
For purposes of this section, regular salary is defined as including any of the
following: 


(1) That portion which immediately prior to the leave is derived from
extramurally financed projects other than those of the Lawrence Berkeley
National Laboratory, the Lawrence Livermore National Laboratory, or 
the Los Alamos National Laboratory. 







BENEFITS AND PRIVILEGES APM - 740
Leaves of Absence/Sabbatical Leaves


Rev. 9/30/03 Page 10


(2) An appointee who holds an administrative position may be eligible for an
administrative leave with pay in lieu of sabbatical leave.  See APM - 758.


(3) The entire Strict Full-Time salary of an academic appointee on a Strict
Full-Time appointment in the health sciences. 


(4) Faculty paid under the Health Sciences Compensation Plan are
compensated during sabbatical leave in accord with provisions of that
Plan.


 
b. Funding From Two or More Sources


The sabbatical leave salary of an eligible appointee who holds an appointment
permanently budgeted between two or more funding sources (excluding the
Lawrence Berkeley National Laboratory, the Lawrence Livermore National
Laboratory, and the Los Alamos National Laboratory) shall be paid on a
proportionate basis by each funding source.


The sabbatical leave salary of an eligible appointee who holds an appointment
temporarily budgeted between two or more funding sources shall be paid from
the home department’s general funds, unless an exception is approved by the
Chancellor. 


c. Additional Salary for Research


Upon approval of the Chancellor, a recipient of a sabbatical leave at less than
full salary may receive additional salary for research from the University, from
other universities, and/or from national laboratories.  The Chancellor may
grant exceptions to permit additional salary from other research institutions. 
This additional salary is subject to the following restrictions:


(1) The research must promote the purpose of the leave, and the
additional salary must be approved as part of the sabbatical
leave application;


(2) The combined sabbatical leave pay and additional salary for such 
research must not exceed the recipient’s regular salary; and 


(3) The ability of the recipient to meet his or her obligations under 
University intellectual property policies must be preserved.  When an 
academic appointee proposes to receive additional salary for service on a 
research project administered by an institution other than the home 
campus, the details of the proposed relationship and any associated
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intellectual property obligations must be disclosed in advance and
approved as part of the application for sabbatical leave.  See APM - 740-
24 and 740-94 for information regarding the application for and approval
of sabbatical leave.


(4) The additional salary must be allowable under the terms of any relevant
research contracts, grants, or other sponsored projects.  When an
appointee receives additional salary for service on a research project
administered through the University, the additional salary shall be
budgeted and charged to project funds according to the proportion of time
and effort actually expended on the project, to the extent that the policy 
of the contracting or granting agency permits, except only for such 
amount as may be necessary as a contribution from University funds to 
assist meeting any cost-sharing commitment applicable to the project. 


 Such direct salary charges must be supported as specified in Accounting
Manual Chapter P-196-13.  


Sabbatical leave compensation not charged to project funds, as provided
above, may be claimed as a cost-sharing contribution to a Federal
research project to the extent that it represents compensation for time and
effort actually expended on the project.  Such contributed salary costs
must be supported as specified in the Policy and Procedure Manual for
Contract and Grant Administration. 


d. Approved research activities for which the appointee receives additional salary
in accordance with APM 740-18-c do not count toward the limit on days of
compensated outside professional activities under APM - 025.


740-19 Other Employment During Sabbatical Leave 


Sabbatical leave shall not be used as a means of augmenting personal income. 
Except as provided in APM - 025 and APM - 740-18, an individual shall not accept
gainful employment during a sabbatical leave.  (See APM - 025 for guidance on
outside professional activities and APM - 740-18-c for policy related to additional
compensation from research for appointees on sabbatical leave at less than full
salary.  Health Sciences Compensation Plan participants, see APM - 670 
Guidelines on Occasional Professional Activities.)


This restriction on extra income does not apply to the acceptance of a fellowship,
personal grant, or government-sponsored exchange lectureship for the period
covered by the leave if such acceptance promotes the accomplishment of the
purpose of the leave and is approved in advance by the Chancellor.  (A fellowship
or grant given to an individual in recognition of the individual’s distinguished



http://www.ucop.edu/acadadv/acadpers/apm/apm-025-07-01.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-025-07-01.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-670.pdf

http://www.ucop.edu/ucophome/policies/acctman/p-196-13.pdf
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achievement without stipulation as to work or service expected is to be
distinguished from the stipend or compensation for service performed on a research
project.) 


For purposes of APM - 025 and APM - 670, a sabbatical leave on partial pay is
considered a full-time University appointment in determining the limits on outside
professional activities that may be undertaken during the sabbatical leave.


740-24 Authority
 


a. The Chancellor and the Vice President–Agriculture and Natural Resources
have authority to approve, deny, or defer requests for sabbatical leave,
consistent with the sabbatical leave policies and requirements established by
The Regents and the President, and as outlined in APM - 740. 


 
b A sabbatical leave in residence on another UC campus shall require the


approval of the Chancellors of both campuses. 


740-94 Application 


An application for sabbatical leave shall be submitted through appropriate channels
to the Chancellor.  Sabbatical leaves are not granted as a matter of individual right. 
Leaves are accorded to individuals in good standing to enable them to further their
research or other creative activities and in doing so, to enhance their service to the
University.  The application form shall be accompanied by a statement providing in
detail the following information: 


a. A brief history of the project, from inception through progress to date and
projection as to completion date.  This history shall include a description of the
applicant’s preparation and any significant contributions already made in the
field of activity with which the project is concerned. 


b. Significance of the project as a contribution to knowledge, to art, to a 
particular profession, or as an expected contribution to the applicant’s 
increased effectiveness as a teacher and scholar. 


c. Name(s) of the location(s) or institution(s) where the project will be carried
out, and the names of colleagues, if any, with whom it will be conducted. 


d. Assurances of cooperation, or authorization to conduct the project, received
from individuals, institutions, or agencies. 



http://www.ucop.edu/acadadv/acadpers/apm/apm-025-07-01.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-670.pdf
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e. Description of all financial support expected during the sabbatical leave for
professional activities, except as provided in APM - 025 and APM - 670. 
Description of any fellowship, grant and/or government-sponsored exchange
lectureship.  Description of any proposed arrangement under which the
appointee would receive additional salary for research in accordance with 
APM - 740-18-c, any associated intellectual property-related issues, and 
actions proposed to assure that all obligations under the University intellectual
property policies are preserved.  


f. Description of University service which will be provided if the applicant
proposes to substitute significant University service for some or all of the
teaching/instructional requirements of a sabbatical leave in residence. (See
APM - 740-8-b.)  


740-97 Report of Results 
 


Within ninety calendar days following return from leave, the recipient of a
sabbatical leave shall submit to the Chancellor a concise report of the results of the
leave, to include the following: 


a. Account of activities during the leave, including travel itineraries, institutions
and locations visited, persons with whom there was extensive consultation or
collaboration, and any formal lectures delivered. 


b. Statement of progress made on the project as proposed in the application. 
 


c. Explanation of any significant changes from the initial approved proposal. 
 


d. Appraisal of the relationship between the results anticipated in the leave 
project statement and those actually achieved.


e. Summary of any intellectual property issues. 


f. Statement of future activity related to the project, including plans for
completion of the project and publication of results. 


The report shall become a part of the supporting materials submitted with any
proposal for subsequent promotion or merit increase.



http://www.ucop.edu/acadadv/acadpers/apm/apm-025-07-01.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-670.pdf
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Conversion of Sabbatical Service Credit
from the Quarter System to the Semester System


Academic-Year Appointees1 Fiscal-Year Appointees2


Quarters Semesters Quarters Years*


 1  1  1   1/2
 2  1  2   1/2
 3  2  3 1
 4  3  4 1
 5  3  5 1 1/2
 6  4  6 1 1/2
 7  5  7 2
 8  5  8 2
 9  6  9 2 1/2
10  7 10 2 1/2
11  7 11 3
12  8 12 3
13  9 13 3 1/2
14  9 14 3 1/2
15 10 15 4
16 11 16 4
17 11 17 4 1/2
18 12 18 4 1/2


19 5
20 5
21 5 1/2
22 5 1/2
23 6
24 6


______________________


1 See APM - 740-13-a
2 See APM - 740-13-b 


*Fiscal-year appointees accrue sabbatical leave in half-yearly (6 months) intervals.
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Sabbatical Leave Credit for Academic-Year Appointees
Quarter System


Qualifying Service** Sabbatical Leave Credit


1 Qtr 2 Qtrs*** 3 Qtrs***


 6 Quarters 0.67 Salary*


 9 Quarters Regular Salary


12 Quarters 0.67 Salary*


15 Quarters 0.83 Salary


18 Quarters Regular Salary or 0.67 Salary*


21 Quarters 0.78 Salary


24 Quarters 0.89 Salary


27 Quarters Regular Salary


* Or regular salary if sabbatical leave is taken in residence.


** Academic-year appointees accrue three quarters of sabbatical leave credit per calendar
year, excluding periods of leave of absence without salary.


*** Salary is an average which may be paid unequally in different terms of leave.
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Sabbatical Leave Credit for Fiscal-Year Appointees
Quarter System


Qualifying
 Service** Sabbatical Leave Credit


1 Qtr 2 Qtrs*** 3 Qtrs*** 4 Qtrs***


 6 Quarters 0.67 Salary*   —   —   —


 9 Quarters Regular Salary


12 Quarters 0.67 Salary*


15 Quarters 0.83 Salary


18 Quarters Regular Salary
or 0.67 Salary*


21 Quarters 0.78 Salary


24 Quarters 0.89 Salary or 0.67 Salary*


27 Quarters Regular Salary
or 0.75 Salary


30 Quarters 0.83 Salary


33 Quarters 0.92 Salary


36 Quarters Regular Salary


* Or regular salary if sabbatical leave is taken in residence.


** Fiscal-year appointees accrue four quarters of sabbatical leave credit per calendar year,
excluding periods of leave of absence without salary.


*** Salary is an average which may be paid unequally in different terms of leave.
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Sabbatical Leave Credit for Academic-Year and Fiscal-Year Appointees
Semester System


Regular Sabbatical (Off-Campus)


Qualifying Service Sabbatical Leave Credit


1 Semester or 2 Semesters 
(6 Months*) (or** 1 Year*)


 4 Semesters or 2 Years .44 Salary


 5 Semesters or 2 1/2 Years .56 Salary


 6 Semesters or 3 Years .67 Salary


 7 Semesters or 3 1/2 Years .78 Salary


 8 Semesters or 4 Years .89 Salary or .44 Salary


 9 Semesters or 4 1/2 Years Regular Salary or .50 Salary


10 Semesters or 5 Years .56 Salary


11 Semesters or 5 1/2 Years .61 Salary


12 Semesters or 6 Years .67 Salary


14 Semesters or 7 Years .78 Salary


16 Semesters or 8 Years .89 Salary


18 Semesters or 9 Years Regular Salary


* Fiscal-year appointees accrue sabbatical leave in half-yearly intervals, excluding
periods of leave of absence without salary.  Six month or 1 year sabbatical leave credits
apply to fiscal-year appointees only.


** Salary is an average which may be paid unequally in different terms of leave.







BENEFITS AND PRIVILEGES APM - 740
Leaves of Absence/Sabbatical Leaves CHART IV


Rev. 8/1/89


Sabbatical Leave Credit for Academic-Year and Fiscal-Year Appointees
Semester System


Sabbatical in Residence


Qualifying Service Sabbatical Leave Credit


1 Semester 2 Semesters
(or 6 Months*) (or** 1 Year*)


 4 Semesters or 2 Years .67 Salary


 5 Semesters or 2 1/2 Years .83 Salary


 6 Semesters or 3 Years Regular Salary


 7 Semesters or 3 1/2 Years       —      —


 8 Semesters or 4 Years .67 Salary


 9 Semesters or 4 1/2 Years .75 Salary


10 Semesters or 5 Years .83 Salary


11 Semesters or 5 1/2 Years .92 Salary


12 Semesters or 6 Years Regular Salary


* Fiscal-year appointees accrue sabbatical leave in half-yearly intervals, excluding
periods of leave of absence without salary.  Six month or 1 year sabbatical leave credits
apply to fiscal-year appointees only.


** Salary is an average which may be paid unequally in different terms of leave.
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Policy on Sabbatical Leaves of Absence
Approved by The Regents on November 16, 1962


Revised July 17, 2003 


The Regents of the University of California, having been advised that questions have been
raised with respect to the nature and incidents of sabbatical leaves of absence, hereby
reaffirm the following principles:


1. Research and scholarly endeavor are and have long been recognized as essential to
the furtherance of the educational purposes for which the University of California
exists;


2. The University can succeed in accomplishing such purposes only if it can maintain
an able and proficient faculty;


3. Ability and proficiency in university teaching and scholarly endeavor require that
present knowledge and skills be supplemented by continuing research, deliberation,
and experimentation;


4. At the University of California sabbatical leaves of absence are not and have not
been granted as a matter of individual right; rather they are and have been accorded
to qualified members of the academic staff to enable them to enhance their service
to the University and thereby increase its distinction.


5. At the University of California sabbatical leaves are granted and in the past have
been granted to permit faculty members to maintain and improve teaching skills
and scholarly ability and proficiency by engaging in periodic and intensive
programs of research and study;


6. Sabbatical leaves of absence have been and continue to be granted in recognition of
the fact that they are appropriate, helpful and necessary to enable faculty members
to fulfill their professional obligations to the University; and


7. Research or other academic accomplishment is and has long been expected of those
members of the academic staff of the University of California who are given
sabbatical leaves of absence.












 


 
UC MERCED 


NEW FACULTY WELCOME 
AUGUST 20, 2008 


12-4pm,  KL 232 
 


Welcome & Introductions                                                              Keith Alley, Executive Vice Chancellor & Provost 
 
Academic Senate               Martha Conklin, Chair 
         Overview  
 
Academic Personnel                   David Ojcius, Vice Provost for Academic Personnel 
           Faculty Advancement                        Members, Committee on Academic Personnel 


        Resources: MAPP                     Nancy Tanaka, Assistant Vice Chancellor 
              AP Staff Members                                                            Norma De la Torre, Mary Treasure, Andrea Tung, 
                                                                                                        Rose Salazar 


 
Center for Research on Teaching Excellence                                 Robert Ochsner, Director  
          Workshops & Research 


                                                               
Undergraduate Education                                                               Christopher Viney, Vice Provost  
          General Education                                          


 Undergraduate Research 
 
Student Affairs                                                                                Jane Lawrence, Vice Chancellor 
         UCM Student Profile, Activities, Tutorials                           Charles Nies, Assistant Vice Chancellor 
                                                                                                        Elizabeth Boretz, Director SALC 
Break 
 
Office of Research and Graduate Division                                     Sam Traina,Vice Chancellor & Graduate Dean 
        Graduate Student Matters                                                       Callale Cierra, Director 


Sponsored Programs                                                               Thea Vicari, Director 
 Jennifer Teixeira, Coordinator 
 Maggie Hollinger, Research Administrator  
      
Research Compliance                                                             Deborah Motton, Director 


 
   Post Award Grant Unit                                                           Robert Buel, Manager 
                 Holly Werner, Analyst 
                 John Jackson, Analyst      


 
Discussion/Q&A 
 


Reception dinner following at Chancellor’s Residence (University House) ~ 6:00-8:00* 







New Faculty Teaching Orientation Agenda (2008) 
 


Sponsored by the Center for Research in Teaching Excellence  
<crte.ucmerced.edu> 


 
 
 


8:45 – 9:00   Welcome by the Vice Provost of Undergraduate Education (Christopher Viney) 
 
 
9:00 – 9:15  Overview of Center support and orientation session 
   Center staff introductions 
   Faculty introductions 
 
 
9:15 –10:00  Teaching Diverse Students (Mary Smith) 
 
 
10:00 – 10:45  Rethinking the Syllabus: What makes a good syllabus?   


(Laura Martin & Karen Dunn-Haley) 
 
 
10:45 – 11:30   What Do You Want Your Students to Learn:  Reflections on Backward Design  


(Arnold Kim, moderated by Mike Truong and Anne Zanzucchi)  
 
 
11:30 – 12:15   Lunch   
 
 
12:15 – 1:00  Demonstrating Teaching Excellence: Panel Discussion  


(Participants: Greg Camfield, Laura Martin, Jared Stanley, and Jeff Wright) 
 
 


1:00 – 1:30 Center support for achieving Excellence in Teaching and Learning (Robert Ochsner) 
- Center for Research in Teaching Excellence grant opportunities 
- Funded participation in WASC or other Teaching and Learning Workshops 
- Support for external grant development 
- Center workshops, consultations and other services 


 








MAPP Section 100: 
General Policies - Academic Senate Titles 
 
The following requirements must be fulfilled before an academic appointment 
recommendation in the Professor Series, or equivalent ranks, is submitted to 
Academic Personnel.  


101-1.  Budget Provision (FTE) 
 
It is the policy of the University of California that no appointment shall be made to 
a title in the Professor series or the Lecturer with Security of Employment series 
unless there is a budgeted provision ("FTE") for the appointment. Before recruiting 
can begin, the availability of a budget FTE must be allocated by the Executive Vice 
Chancellor.  


101-2.  Academic Plans 
 
As the faculty are the backbone of the university, each new faculty position must be 
filled within the context of academic planning.  Each School must develop a 
strategic plan, including a faculty hiring plan that stretches several years into the 
future and serves as the basis for hiring. Each year, the Executive Vice 
Chancellor/Provost issues the annual call for Faculty FTE Requests in early January. 
These requests are reviewed by the Committee on Academic Planning and Resource 
Allocation (CAPRA). CAPRA provides a recommendation to the Executive Vice 
Chancellor/Provost’s who then approves a final allocation to each School.  As 
searches move forward, Schools may identify a possible hire that is not part of the 
annual plan, but that fits into the campus’s overall academic strategy. The multi-
year academic planning allows the Executive Vice Chancellor/Provost flexibility to 
consider such opportunities on a limited basis.   


101-3.  Diversity Goals and the Search Plan  
 
The University is an affirmative action/equal opportunity employer with a strong 
institutional commitment to the achievement of diversity among its faculty. In order 
to achieve this goal, those involved in the recruitment process must strive to create 
and recruit a diverse pool of candidates. Developing a detailed search plan and 
advertisement for each faculty position is the first important step. The search plan 
should document how the search committee will actively recruit women and 
underrepresented groups. The completed search plan is submitted to the Academic 
Personnel Chair and Dean for approval. It is then forwarded to the Academic 
Personnel Office for posting of the ad. No action may be initiated on faculty 
searches prior to the final approval of the search plan. 
 
For more information on APM Policies and Procedures, click here. 
 
 
 


Updated 7-3-08 
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CHANCELLOR’S MESSAGE


Welcome to UC Merced, and thank you for considering the first American research university of the 21st 


century for your undergraduate studies. As a young campus, UC Merced has a lot to offer. 


Our unique interdisciplinary 
approach to education will help 
prepare you for the many options 
that lie before you, giving you a 
well-rounded learning experience 
that will carry you forward with 
critical-thinking skills, innovation 
and confidence.


Every class in each major and minor 
available to you (and our offerings 
are expanding each year) is taught 
by professors who are respected 
experts in their fields and eager to 
help you succeed.


You’ll have opportunities here that 
you wouldn’t have on larger campuses, 
such as working closely with out-
standing faculty members both in 
classrooms and on research that 
will help change the world, from 
world cultures and history, cognitive 
science, management, alternative 
energy and stem cell exploration 
to nanotechnology, biotechnology 
and biomedical fields. Our research 
institutes feature curiosity-driven, 
pioneering investigation into a variety 
of topics that matter most now and 
in the future.


We are leading the way in environ-
mental stewardship, and working to 
shape the San Joaquin Valley for its 
future, as well as yours. For instance, 
we have forward-thinking internships 
available that take you into the heart 
of Yosemite National Park to learn 
more about the environment, conser-
vation and ecological leadership. 


One of the best things we can offer 
you is our intimate setting and the 
chance to be part of a tightly-knit 
community of people who are 
here for the same reasons you are—
to learn, to grow and to make rela-
tionships that last a lifetime.


Here at UC Merced, you 
have the opportunity to 
foster your leadership 
talents and shine as an 
outstanding member of 
our campus community. 
There are many paths to 
community service here, 
through clubs and organi-
zations, events and the ser-
vice learning components 
of our courses.


I encourage you to jump 
right in and take part in 
the activities and organi-
zations that interest you. 
Fulfill your needs outside 
the classroom, and lend 
your talents and exper-
tise to help make our 
campus even stronger.


Thank you again for exploring UC 
Merced. After reading through this 
viewbook, be sure to contact us with 
additional questions you may have. 
And don’t forget to visit the 
campus in person. I know you’ll 
be impressed. 


STEVE KANG, Ph.D.
Chancellor
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What do our students say about UC Merced? Campus Profile
University Type:
Research university, part of world-renowned 
UC system, nestled in the heart of California’s 
San Joaquin Valley


History:
University founded in 1868; campus opened in 
2005.


Semester or Quarter:
Semester


Degrees Offered:
Baccalaureate, master’s and doctoral degrees


Fall 2007 Male/Female Ratio:
53% Male/48% Female


Expected fall 2008 enrollment:
2,700


INTRODUCING UC MERCED


As the University of California’s newest campus, UC Merced offers all the benefits of a small, private 


university (with the affordability of a public university), backed by the 140-year-old tradition and 


excellence of the UC system. UC Merced opened in September 2005 and is quickly gaining a reputation 


for its unique and outstanding academic opportunities.
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It’s a place where:


• Friendly students, faculty and staff create 
a genuine sense of community with lots of 
personal interaction.


• Students can engage in academic and scientific 
research as early as their freshman year.


• People from different regions, cultures and ideas 
come together.


• You benefit from new academic and recreational 
buildings with the latest technologies. 


• We are proud of our green campus—three of 
our buildings have achieved environmental 
certification. 


• You can be a leader and leave a special legacy.







• Valuable one-on-one attention


• The prestige of a UC education with 
a small student-to-teacher ratio and 
a classroom environment that fosters 
individual success


• World-renowned faculty and scholars 
who make themselves accessible 
to you


• Come see for yourself why a common 
phrase among the UC Merced faculty 
is: “My door is always open”


• Extraordinary research opportunities 
early in your academic career


• A remarkable chance to participate 
in local, statewide and national 
internships


• A chance to study abroad in one of 
35 countries through our Education 
Abroad Program (EAP) or anywhere 
else in the world


• National Park Service partnerships 
that allow you to travel to locations 
like Yosemite and study a variety 
of subjects


 ACADEMICS AND OPPORTUNITIES
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Academic Schools
At UC Merced, you can benefit from unique interdisciplinary 
learning among three academic schools: Engineering; Natural 
Sciences; and Social Sciences, Humanities and Arts. Together, 
these schools facilitate an interactive classroom and research 
environment in a variety of courses, including computer sci-
ence, biology, mathematics, literature and economics, just to 
name a few. For more information about these schools, visit 
the Academics link on our Web site: www.ucmerced.edu.


Research Institutes
The Sierra Nevada Research Institute (SNRI) operates two 
facilities that support research activities in the Central Valley 
and Sierra Nevada regions. The Environmental Analytical 
Laboratory (EAL) analyzes a wide variety of environmental 
materials. The Wawona Field Station is the first curiosity-
driven research institute in Yosemite National Park. Faculty, 
researchers and students in the SNRI conduct basic and applied 
research on issues such as rapid population growth, competi-
tion for natural resources, air, water and soil pollution, climate 
change and competing land uses.


UC Merced has three other developing institutes: the World 
Cultures Institute, the Merced Energy Research Institute and 
the Biomedical Sciences Research Institute, which forms the 
foundation for our planned medical school. 


A University Founded on the Principles of Academic Excellence 
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FUTURE PLANS


Pre-Professional Programs
Pre-med/health professions, pre-law, business preparation: Our 
advisors are available and ready to help prepare you for medicine, den-
tistry, pharmacy, law, business, management and other professions. 
Many of our UC Merced students who are interested in a medical or 
health profession belong to the Pre-Health Professional Club. 


Teacher preparation: Take advantage of our Science and Math 
Initiative, designed to help students pursue credential programs in 
those subjects. For more information: naturalsciences.ucmerced.edu. 


UC Merced’s Career Services Center: Partners in Your Success


As a transfer student, you come to UC Merced having already declared a major and ready to pursue your chosen 
field of study. Our Career Services Center arms you with tools to reach your goals and enrich your experience. We 
connect you with on- and off-campus jobs and internship opportunities, perform career assessments, offer a num-
ber of valuable workshops, assist with resume preparation and critique, provide individual assistance with inter-
views and other types of counseling, and boast a resource library to help you at every stage of career planning. For 
more information: careerservices.ucmerced.edu. 


Just a few of the internships our Bobcats have enjoyed:


E & J Gallo Winery: Technology & Quality Intern


Pricewaterhouse Coopers: Accounting Intern


Genentech: Research & Development Intern


Gottschalks: Retail Management Intern


PG & E: Engineering Intern


Lawrence Berkeley National Laboratory: Lab Assistant


Yosemite National Park: Park Ranger


We have exciting plans in the works. New majors and minors are created regularly. We are developing 


a management school to open as early as 2009. We are also in the planning stages of a medical school, 


which is remarkable for a young campus. To read about the Medical Education Initiative, visit 


med.ucmerced.edu.
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Degrees
• Bioengineering, B.S.


• Biological Engineering and Small-Scale 
Technologies, M.S., Ph.D.


• Computer Science and Engineering, B.S.


• Electrical Engineering and Computer 
Science, M.S., Ph.D.


• Environmental Engineering, B.S.


• Environmental Systems, M.S., Ph.D.


• Materials Science and Engineering, B.S.


• Mechanical Engineering, B.S.


• Mechanical Engineering and Applied 
Mechanics, M.S., Ph.D.


Planned Programs
• Chemical Engineering


• Civil Engineering


• Electrical Engineering


• Engineering Economics and Management


SCHOOL OF ENGINEERING


TRANSFER STUDENT PROFILE
ANLEY TEFERA


Year: Senior
Major: Bioengineering 
Hometown: Logan, Utah


Activities/Interests:
Charter member of UC Merced National 
Society of Black Engineers.


Plans after graduation:
Earn a doctoral degree in biomaterials.


My experience:
“It was my auntie who encouraged me to 
visit UC Merced, but it was the school’s 
emphasis on research that caught my 
attention.”
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Careers and Opportunities


In the School of Engineering at UC Merced, each major is 
interdisciplinary. Students receive an education that 
balances their knowledge of math, science, and critical 
reading and writing with decision-making and communication 


skills. Engineers are able to understand and manage 
complexity. They are fascinated by questions 


of how and why things work and how they 
might be made to function better. They 
are skillful designers, planners, managers, 


analysts, researchers, consultants, 
computer scientists, and lead-


ers in an increasingly tech-
nical society.


FACULTY PROFILE
MICHELLE KHINE, Ph.D.
UC Berkeley


Professor Khine is one of three faculty 
members conducting stem-cell research 
at UC Merced. A UC Berkeley graduate, 
she helped start a biotechnology com-
pany, Fluxion Biosciences, while working 
on her doctoral dissertation.


“The entrepreneurial spirit of a new 
campus was part of what attracted me to 
UC Merced,” she says. “You have to have 
a vision to come here. There are no pre-
defined roles, just lots of opportunities.”


For more information: 


School of Engineering
(209) 228-4411
Web site: eng.ucmerced.edu
E-mail: engineering@ucmerced.edu







SCHOOL OF NATURAL SCIENCES


Degrees
• Applied Mathematical Sciences, B.S., M.S., Ph.D.


• Biological Sciences, B.S.


• Chemical Sciences, B.S.


• Earth Systems Science, B.S.


• Physics, B.S.


• Physics and Chemistry, Ph.D.


• Quantitative and Systems Biology, M.S., Ph.D.


Minors
• Applied Mathematics


• Natural Science Education


• Physics


Planned Programs
• Biochemistry


• Microbiology and Immunology


• Cell and Developmental Biology


For more information:


School of Natural Sciences
(209) 228-4309
Web site: naturalsciences.ucmerced.edu
E-mail: naturalsciences@ucmerced.edu
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  TRANSFER STUDENT PROFILE
DANNIQUE AALBU


Year: Senior
Major: Earth Systems Science
Hometown: Sacramento, California


Activities/Interests:
One of two students representing 
UC Merced in the Research Experience 
for Undergraduates program directed 
by Professor Benoit Dayrat in Yosemite 
National Park.


Plans after graduation:
Attend graduate school and pursue research, 
leading to a career in water policy and 
resource management.


My experience:
“I’ve been learning a lot of different field tech-
niques. Fengjing trusts me to go out and take 
samples on my own twice a week, which is a 
great experience. And I’m learning lab tech-
niques in Merced, as well, analyzing isotopes.”
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Careers and Opportunities


A degree in the sciences opens the door to a vast array of excit-
ing careers. Graduates from the UC Merced School of Natural 
Sciences will have practical skills to enter the high-tech job 
market, as well as the in-depth knowledge needed to succeed 
in professional schools or graduate programs. The Natural 
Sciences curriculum thoroughly prepares our students for 
careers in important and rewarding fields, including medicine, 


dentistry, basic and applied biological research, veterinary 
medicine, nursing, management, computer science, teach-


ing, biotechnology, health care conservation and man-
agement, law, engineering, economics, environmental 


sciences, policy, and business.


FACULTY PROFILE
RUDY ORTIZ, Ph.D.
UC Santa Cruz


Professor Ortiz’s research addresses both clinical 
and basic science questions regarding electrolyte 
and water regulation in a variety of animal mod-


els including seals and dolphins. His research led 
him to investigate the link between diabetes and 


obesity with hypertension.


“Our goal is to use the data to help guide regional 
legislation aimed at establishing good nutrition and 


health policies for San Joaquin Valley residents in an 
effort to promote awareness, intervention and environ-


mental change as recommended for national remedies to 
the increasing obesity epidemic.”







Planned Programs
 • Art


 • International Communications


 • Law and Society


 • Museum Studies


 • Philosophy


 • Sociology


 • Spanish Language and Cultures


Careers and Opportunities
Graduates of the School of Social Sciences, 
Humanities and Arts (SSHA) are uniquely posi-
tioned to pursue graduate study or careers in 
a variety of fields. A SSHA major provides you 
with a firm foundation to do just about anything. 
You can be an advertising executive, book critic, 
consultant, diplomat, economic forecaster, FBI 
agent, financial analyst, journalist, lawyer, man-
ager, multimedia designer, museum coordinator, 
writer, physician, political lobbyist, newscaster, 
real estate professional, social worker, teacher or 
professor, and more.


For more information:


School of Social Sciences, Humanities and Arts
(209) 228-7742
Web site: ssha.ucmerced.edu
E-mail: ssha@ucmerced.edu


Degrees
 • Anthropology, B.A.


 • Cognitive Science, B.A. and B.S.


 • Economics, B.A.


 • History, B.A.


 • Literatures and Cultures, B.A.


 • Management, B.S.


 • Political Science, B.A.


 • Psychology, B.A.


 • Social and Cognitive Sciences, M.A., Ph.D.


 • World Cultures, M.A., Ph.D.


Minors
 • American Studies


 • Anthropology


 • Arts


 • Cognitive Science


 • Economics


 • History


 • Literatures and Cultures


 • Management


 • Philosophy


 • Political Science


 • Psychology


 • Services Science


 • Sociology 


 • Spanish


 • Writing


SCHOOL OF SOCIAL SCIENCES, HUMANITIES AND ARTS (SSHA)
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COELL AND MADISON SIMMONS


Year: Senior
Major: History 
Hometown: Catheys Valley, California


Activities/Interests:
The twins participated in the UC-DC program last year, 
Coell the sole intern for a congressman and Madison an 
intern in the U.S. Supreme Court’s Curator’s Office.  


Plans after graduation:
Madison wants to pursue the legal profession to play a 
role in the lives of future genera-
tions of Americans.


My experience:
“UC Merced’s small class sizes 
and close-knit community 
immediately made me feel 
comfortable and allowed 
me to interact with my 
professors in a manner 
unique to the University 
of California system.” 
—Coell


FACULTY PROFILE
KATIE WINDER, Ph.D.
The John Hopkins University


Professor Winder’s research interests lie in 
labor economics and applied econometrics. 
She is primarily concerned with the employ-
ment and wages of women and how these 
are determined by fertility decisions, access 


to child care, and government and firm 
policy.


“One of the things that attracted me to 
UC Merced was the prospect of work-
ing with students who, by choosing a 


brand-new university, have shown 
themselves to be adventurous 


and enthusiastic about new 
opportunities.”


  TRANSFER STUDENT PROFILE







What’s there to do on campus?


• Be an athlete on one of UC Merced’s sports teams 
(including baseball, basketball, lacrosse, cheerlead-
ing, volleyball, soccer, softball, badminton, archery, 
and ultimate Frisbee), organize the sport of your 
choice, or participate in intramural athletics.


• Get fit and have fun at the Joseph Edward Gallo 
Recreation and Wellness Center. Check out 
recreation.ucmerced.edu for more information. 


• Join clubs and organizations (our students have 
already formed 80 of them) and even create your 
own. Visit studentlife.ucmerced.edu to learn more.


• Serve on UC Merced’s student government and 
help shape the direction of your school.


• Participate in student life activities and events 
like movie nights, guest lectures, student con-
certs, and socials.


• Get involved in the community. Become a mentor 
for elementary school children or volunteer at a 
local hospital.


• Boost your résumé and experience by working as 
an assistant in a variety of places: a laboratory, the 
library, food services, housing, a classroom, or an 
administrative office. 


What about off-campus?
• Catch CatTracks (UC Merced’s shuttle system) 


that will take you just about anywhere in the city.


• Hang out downtown, enjoy a coffee or great meal, 
check out the current exhibit at the Multicultural 
Arts Center or watch a movie at the Main Place 
Stadium Cinema.


• Check out the Merced Shakespeare Festival, 
held outdoors in Applegate Park each summer 
(mercedshakespearefest.org) or the various 
productions at Playhouse Merced throughout 
the year. (www.playhousemerced.com).


• Enjoy the plethora of delicious choices offered 
by our multicultural community, ranging from 
traditional American to exotic Thai cuisine.


• Walk, ride your bike or drive to Lake Yosemite, 
adjacent to the UC Merced campus, and rent 
personal watercraft and paddleboats, have picnics 
or barbecues or go sailing. 


• Take day trips to the beach, the mountains, 
San Francisco and Yosemite National Park.


• Go hiking, fishing, white-water rafting, kayaking, 
snowboarding, or skiing—we have lots of lakes, 
rivers and forests nearby, as well as ski resorts 
and beaches.


For more information:


Student Life 
(209) 228-5433
Web site: studentlife.ucmerced.edu
E-mail: studentlife@ucmerced.edu


STUDENT LIFE
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UC Merced guarantees housing to all incoming freshmen and transfer students who meet the required 


deadlines stated on our Web site: housing.ucmerced.edu.
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GUARANTEED HOUSING


About our housing:
The Sierra Terraces
Sierra Terraces is home to the majority of freshmen 
living on campus. This brand-new, two-story residence hall 
offers community living, with two students to a bedroom. Each 
two-bedroom suite shares a private bathroom. Triple rooms 
are available at a lower cost.


The Valley Terraces
These beautiful residence halls accommodate continuing and 
transfer students, as well as nontraditional freshmen. Each 
apartment-style suite, shared by four or six students, includes 
a living room, bathroom and two or three double bedrooms.


The Terrace Center 
Located at the heart of the community, the Terrace Center 
provides sophisticated laundry facilities complete with a 
unique Internet notification system; the mailroom and housing 
office; a comfortable study lounge; a computer room; and The 
Den, where residents can watch a large-screen TV, play ping-
pong, pool, air hockey and other games. Movie nights, dances 
and other special events take place in the Terrace Center’s 
California Room. The newly expanded Yablokoff-Wallace 
Dining Center offers a variety of contemporary restaurant-
style choices: pizza, sandwiches, grilled items, vegetarian 
specials, salads, home-cooked meals and much more.  


Off-campus housing
The growing Merced community offers a variety of 
off-campus housing options. Visit our Web site at 
housing.ucmerced.edu for more information and a list of many 
of the rental properties in Merced, your rights and responsi-
bilities as a tenant, what to consider when looking for a com-
patible roommate and much more.


Transfer Organizations, Services 
and Resources
Student Outreach and Mentoring 
Program (STOMP)
One of UC Merced’s first student organiza-
tions, STOMP was established to foster a 
university-going culture among Central Valley 
transfer students. Current UC Merced transfer 
students mentor prospective transfer students 
at local community colleges and maintain a 
strong support network for students once they 
reach UC Merced. Contact STOMP students 
by e-mail at stomp@ucmerced.edu or visit 
transfer.ucmerced.edu/stomp.


Transfer Student Association
The Transfer Student Association was founded 
to serve the needs of community college trans-
fer students. TSA is run by transfer students 
for transfer students and offers study groups, 
social events, peer counseling, tutoring pro-
grams, incoming student liaisons and advising/
outreach. For more information, e-mail 
tsa@ucmerced.edu. 


Note: The UC Merced Early Childcare and 
Education Center is currently in development. 
For more information, e-mail 
childcare@ucmerced.edu.







Junior-Level Transfer


• Complete a minimum of 60 UC 
transferable semester units or 90 
transferable quarter units with a 
minimum 2.4 GPA (2.8 GPA for 
nonresidents). You are allowed 
to complete up to 14 semester 
(21 quarter) units with credit/no 
credit.


• Complete the required seven-
course pattern
■ English composition—


2 courses
■ Mathematical concepts and 


quantitative reasoning—
1 course


■ 4 courses from at least 2 of 
these areas: 


 — Arts and Humanities


 — Behavioral and Social  
  Sciences


 — Biological and Physical  
  Sciences


Lower-Division Transfer


If you were eligible for admission 
to the University of California when 
you graduated from high school, you 
may be eligible for the “Fast Track” 
to UC Merced. 


Major Preparation and Assist


Preparing for your major involves 
completing preparatory courses at 
your college that will enable you to 
take upper-division courses at UC 
Merced. Students planning to major 
in natural sciences, engineering or 
computer science should complete 
the appropriate prerequisites, 
(i.e., calculus, science, computer 
programming). California community 
college students are urged to visit 
www.assist.org to view major prepa-
ration articulation agreements.


General Education/Breadth 
Requirements


If your major falls within the School 
of Social Sciences, Humanities and 
Arts, we encourage you to com-
plete the Intersegmental General 
Education Transfer Curriculum 
(IGETC). IGETC can substitute for 
GE requirements in the Schools of 
Engineering and Natural Sciences; 


however, IGETC may exceed school-
specific lower division breadth 
requirements. Please consult www.
assist.org for GE/Breadth prepara-
tion for your major.


Transfer Admission Guarantee 
(TAG)


Under the TAG program, California 
community college students are 
guaranteed admission to their major 
at UC Merced if they complete 
specific requirements. Along with a 
contract specifying the courses and 
GPA required for admission to your 
chosen major, you will benefit from 
individualized academic advising 
and an opportunity to participate in 
special UC Merced programs. Call us 
at (209) 228-4682 or (866) 270-7301 
(toll-free in California) or e-mail 
transfer@ucmerced.edu for more 
information.


For more information, visit www.
universityofcalifornia.edu/apply 
or contact a UC Merced transfer 
admissions advisor (see back page 
of this viewbook).


ADMISSION AND ELIGIBILITY


How to Apply
Apply to the University of California online at 
www.universityofcalifornia.edu/apply.


When to Apply
You can start working on the online application on 
Oct. 1. The fall priority filing period is Nov. 1 through 30. 
The spring priority filing period is July 1 through 31.


Application Fees
The $60 application fee entitles you to apply to one 
UC campus. The fee for international students is $70. 
Fee waivers are available to students who qualify. 
To learn more, visit admissions.ucmerced.edu. 


Students from California’s community colleges who have completed at least 60 transferable units (junior-level 
transfers) and major preparation will be given highest priority. While preparing to transfer at the junior level, we 
encourage you to complete a pattern of courses that will best prepare you for the upper division work in your cho-
sen field of study.
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Come visit UC Merced to find out what makes our cam-
pus so special. Call us to arrange a guided tour of campus 
any weekday and on most Saturdays throughout the year. 
Visiting UC Merced will give you firsthand knowledge of 
our academics, housing and student life. 


For more information: 
Web site: tours.ucmerced.edu
E-mail: tours@ucmerced.edu 
(209) 228-6316 or (866) 270-7301 (toll-free in California)


Estimated travel times to UC Merced:


 • FRESNO 1 hour


 • LOS ANGELES 4 hours


 • MODESTO 45 minutes


 • SACRAMENTO 2 hours


 • SAN FRANCISCO 2.5 hours


 • YOSEMITE 1.5 hours


COME SEE US 


How to apply for Financial Aid 
and Scholarships at UC Merced
UC Merced is firmly committed to making a college 
education affordable for all students, regardless of 
their families’ financial situations. With financial aid 
and scholarship resources, the opportunity to attend 
UC Merced may be more affordable than you think. 
Therefore, we encourage students to complete the Free 
Application for Federal Student Aid (FAFSA) online at 
www.fafsa.ed.gov. 


Remember:
 • The FAFSA is available online beginning Jan. 1 of 


each year and should be submitted by March 2. 


 • The UC Merced FAFSA School Code is 041271.


For questions and assistance:
Visit our Web site at financialaid.ucmerced.edu, 
e-mail finaid@ucmerced.edu or 
call us at (209) 228-4AID (4243).
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Admissions 
(209) CAT-GO-UC (228-4682)
(866) 270-7301 (toll-free in California)
admissions.ucmerced.edu
admissions@ucmerced.edu 


Financial Aid
(209) CAT-4AID (228-4243)
financialaid.ucmerced.edu
finaid@ucmerced.edu


Health Care and Disability Services
(209) 228-6996
health@ucmerced.edu
disabilityservices@ucmerced.edu


Registrar
(209) 228-2734
registrar.ucmerced.edu
registrar@ucmerced.edu


School of Engineering
(209) 228-4411
engineering.ucmerced.edu
engineering@ucmerced.edu


School of Natural Sciences
(209) 228-4309
naturalsciences.ucmerced.edu
naturalsciences@ucmerced.edu


School of Social Sciences,
Humanities and Arts
(209) 228-7742
ssha.ucmerced.edu
ssha@ucmerced.edu


Student Housing
(209) CAT-HOME (228-4663) 
housing.ucmerced.edu
housing@ucmerced.edu


Student Life 
(209) 228-5433
studentlife.ucmerced.edu
studentlife@ucmerced.edu


Students First Center
(209) CATS-1ST (228-7178)
studentsfirst.ucmerced.edu
studentsfirst@ucmerced.edu 


Tours
(209) 228-6316
tours.ucmerced.edu 
tours@ucmerced.edu


Graduate Division
(209) 228-4723
graduatedivision.ucmerced.edu
graddiv@ucmerced.edu 


QUESTIONS? 
WE’RE HERE TO HELP:


5200 N. Lake Rd., Merced, CA 95343
www.ucmerced.edu
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Center for Research on Teaching Excellence UNIVERSITY OF CALIFORNIA, MERCED 
 5200 NORTH LAKE ROAD 
 MERCED, CALIFORNIA 95343 
 (209) 228-7960    
 


 


 
 


BERKELEY  •  DAVIS  •  IRVINE  •  LOS ANGELES  •  MERCED  •  RIVERSIDE  •  SAN DIEGO  •  SAN FRANCISCO     SANTA  BARBARA   •   SANTA CRUZ


New Faculty Orientation for Teaching at UC Merced 
Agenda for Thursday, 20 August 2009, 1:15-4pm 


Kolligian Library 209 


 
1:15 Coffee & Dessert 


 Slide presentation, featuring teaching and learning services 
 
1:25 Introductions by Robert Ochsner, Center for Research on Teaching Excellence Director 
 
1:30 Demonstrating Teaching Excellence: Panel Discussion  


 Mike Truong, CRTE Faculty Development Coordinator 
 Anne Zanzucchi, CRTE Assessment Coordinator 


 
2:15 The Syllabus as a Teaching and Learning Document 


 Karen Dunn-Haley, CRTE Faculty Development and Substantive Change Coordinator & 
 Laura Martin, CRTE Assessment and WASC Coordinator 


 
2:45 Teaching Diverse Undergraduates 


 Adriana Signorini, ELI Specialist, Peer Mentor Program Coordinator 
 
3:15 Teaching within Programs: The Value of Program Assessment 


 Kevin Mitchell, Assistant Professor of Physics 
 
3:40 Mentoring Teaching Assistants  


 Carrie Menke, Physics Lecturer 
 
4:00 Center Support for Achieving Excellence in Teaching and Learning 
 








MAPP Section 700:   
Sabbatical and Other Leaves 
 


701.  GENERAL POLICY 
 
Academic appointees are required to be in service to the University during 
prescribed periods of the academic year.  All absences during the periods when the 
academic appointee is required to be on duty fall into one of the following 
categories: 


 
702 Sabbatical Leave 
711 Childbearing and Parental Leave 
720 Vacation Leave 
730 Sick Leave 
740 Jury Duty 
750 Other Leaves 


 


702.  SABBATICAL LEAVE 
 
A sabbatical leave is a privilege accorded to qualified academic appointees to enable 
them to engage in intensive programs of research and/or study and thus enhance 
their subsequent service to the University by increasing their effectiveness as 
teachers and scholars. An individual on regular sabbatical leave is expected to 
devote full time to research, writing, or equivalent activity. 


702-1.  Approval Authority 
 
Sabbatical Leaves which conform to the University and campus policy must be 
reviewed and approved by the Deans and the Executive Vice Chancellor.  All 
exceptions to sabbatical policy require approval by the Executive Vice Chancellor.  
(Refer to APM 740-24) 


702-2.  Records Management 
 
The Academic Personnel Office will be responsible for maintaining records 
concerning sabbaticals of faculty in the units (requests and records of approval and 
denial) and collecting, reviewing, and acknowledging sabbatical leave reports from 
faculty.  APO will also forward documents to Payroll and monitor online entry of the 
approved actions.  
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703.  TYPES OF SABBATICAL LEAVES 


703-1.  Regular Sabbatical Leave 
 
Regular sabbatical leave provides salary at varying percentages depending on the 
amount of accrued sabbatical credit. An individual on such regular sabbatical leave 
is excused from all regular duties to enable him or her to devote full time to 
research and/or study.  (Refer to APM 740-8) 


703-2.  Sabbatical Leave In Residence 
 
Sabbatical leave in residence may be awarded to an academic appointee who is 
eligible for regular sabbatical and who, in addition to a program of research and/or 
study at one of the University campuses, will teach at the home campus one class 
which meets regularly at least three hours each week per semester during the 
sabbatical period; or will perform an equivalent amount of instructional service in a 
course or in a clinical setting. An individual on sabbatical leave in residence shall be 
freed from all other teaching obligations and from all committee and administrative 
work.  (Refer to APM 740-8) 
 


704.  ELIGIBILITY TO APPLY FOR SABBATICAL LEAVE 
 
Academic appointees who have accumulated sufficient qualifying service and who 
hold one or more titles of Professor, Associate Professor, and Assistant Professor 
are eligible to apply for sabbatical leave.  (Refer to APM 740-11) 
 
Other academic appointees who have accumulated sufficient qualifying service and 
who hold one or more of the titles listed in APM - 740-11-a and 740-11-c are 
eligible to apply for sabbatical leave. 
 


705.  ACCRUAL OF CREDIT TO APPLY FOR SABBATICAL 
LEAVE  


705-1.  Academic Year Appointees 
 
Credit to apply for sabbatical is earned by nine-month academic appointees at the 
rate of one credit of 50% or more service in eligible titles.  On the semester 
system, the maximum accrual is two credits per year.  (Refer to APM 740-11) 
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705-2.  Fiscal Year Appointees 
 
Credit to apply for sabbatical is earned by eleven-month academic appointees at 
the rate of 50% or more service in eligible titles for a maximum of two credits a 
year.  (Refer to APM 740-11) 


705-3.  Academic Administrators 
 
Academic administrators who are paid on an 11-month basis, including those paid 
on a 9/11 split salary with a summer differential; accrue credit to apply for 
sabbatical on a fiscal year basis.  When an administrator returns to his/her 
academic appointment, he/she may keep any credits accrued beyond the academic 
year maximum. (Refer to APM 740-11) 


705-4.  Maximum Credit Accrual 
 
Accrued University service in excess of the amount required for the current 
sabbatical leave may be carried forward to apply toward eligibility for the next 
succeeding sabbatical leave. The maximum number of credits which may be 
accrued is equal to the number of credits required for a maximum sabbatical leave 
plus one year of credit. 
 


 Maximum Accrual 
Academic Year Appointees 20 Semesters 
Fiscal-Year Appointees 10 Years 


 
 
 a.  Unused credits 


Sabbatical credits not used in a given academic year carry forward 
automatically until the maximum accrual is reached. Requests to carry 
forward unused credits beyond the maximum must be made in writing to the 
appropriate School Dean and forwarded to the Executive Vice Chancellor. 


The Executive Vice Chancellor may approve deferral beyond the above-stated 
maximum. (Refer to APM 740-16) 


705-5.  Periods of Non Accrual 
 
Sabbatical credit does not accrue during periods of: 
 


• Sabbatical leave 
• Leave of absence without pay 
• Leave of absence with pay for one semester or more 
• Summer research or summer session teaching 
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• Appointment to a University-sponsored research program more than 50% 
time. 


• Other restrictions include leave of absence to accept fellowship or visiting 
appointments at another University. 


 
 (Refer to APM 740-11-h) 
 


706.  RESTRICTIONS 


706-1.  Leave May Not Disrupt Teaching Program 


 
A sabbatical leave shall be granted only at a time when it will not disrupt the 
teaching program or other vital operation of the University. (Refer to APM 740-16) 


706-2.  Timing of Leaves by Both Academic-Year and Fiscal year 
Appointees 
 
Sabbatical leave for an academic-year appointee shall be timed so that it starts and 
ends on dates established in the academic calendar for the beginnings and endings 
of semesters. The beginning and ending of a sabbatical leave for a fiscal-year 
appointee shall be scheduled at times reasonable and convenient to the appointee’s 
department or unit.  (Refer to APM 740-16) 


706-3.  Interruption of Sabbatical Leave 
 
Normally, a sabbatical leave of more than one semester is taken in consecutive 
terms. However, the Executive Vice Chancellor may authorize interruption of a 
sabbatical leave. In general, an interruption would be for no more than one 
semester except in unusual circumstances. Sabbatical leave credit may be accrued 
during the period of such interruption only as described in APM - 740-11. (Refer to 
APM 740-16) 


706-4.  Replacement Funds Not To Be Used in a Research Unit 
 


When sabbatical leave is granted to an eligible academic appointee who also holds 
an appointment in a research unit, State-supported sabbatical leave replacement 
funds shall not be used to employ a temporary replacement in the research unit 
concerned. (Refer to APM 740-16) 


706-5.  Leave Not To Be Approved for Individual on Notice of Non-
Reappointment or Termination 


A sabbatical will be approved for a faculty member who has been recommended for 
reappointment. A sabbatical may not be given to a faculty member who has been 
given notice of non-reappointment or termination of appointment.  Exceptions to 
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this policy must be approved by the Executive Vice Chancellor. (Refer to APM 740-
16) 


706-6.  Duration Of Leave 
 
Sabbatical leave may never exceed one full year, regardless of the credit accrued.  
(Refer to APM 740-16) 
 


707.  COMPENSATION 


707-1.  Definition of Regular Salary 


 
Sabbatical leave salary is based on the employee's regular salary at a percentage 
appropriate to the terms of the leave. If the sabbatical is less than full time, the 
recipient may receive additional salary from non-state funds, but in no case is it to 
exceed the full salary rate. (Refer to APM 740-18-A) 


707-2.  Additional Salary For Research 
 
Upon approval of the Executive Vice Chancellor, a recipient of a sabbatical leave at 
less than full salary may receive additional salary for research from the University, 
from other universities, and/or from national laboratories. The Executive Vice 
Chancellor may grant exceptions to permit additional salary from other research 
institutions. This additional salary is subject to restrictions.  (Refer to APM 740-18-
C) 


707-3.  Other Employment During Sabbatical Leave 


Sabbatical leave shall not be used as a means of augmenting personal income; a 
recipient may not accept gainful employment during a sabbatical leave, including 
employment normally permitted, such as employment by University Extension. This 
restriction applies also to outside employment normally permitted, including 
consulting. This restriction does not apply to the following: 


• For an academic year appointee, the period after spring semester and before 
fall semester. 


• For a fiscal year appointee, the vacation period accrued during the sabbatical 
(but such work may not be for the University). 


• A fellowship or personal grant awarded to an individual which is not 
compensation for services. 


• Acceptance of nominal honoraria. 


(Refer to APM 740-19) 
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708.  APPLICATION 
 
An Application for sabbatical is made on the Sabbatical Leave Request form (UCM-
AP50) and sent to the School Dean.  Application should be accompanied by a 
statement providing in detail the following information: 
 


• A brief history of the project, from inception through progress to date and 
projection as to completion date. This history shall include a description of 
the applicant’s preparation and any significant contributions already made in 
the field of activity with which the project is concerned. 


 
• Significance of the project as a contribution to knowledge, to art, to a 


particular profession, or as an expected contribution to the applicant’s 
increased effectiveness as a teacher and scholar. 


 
• Name(s) of the location(s) or institution(s) where the project will be carried 


out, and the names of colleagues, if any, with whom it will be conducted. 
 
• Assurances of cooperation, or authorization to conduct the project, received 


from individuals, other institutions, or agencies. 
 
(Refer to APM 740-94) 
 


709.  RETURN TO SERVICE  
 
A sabbatical leave of absence shall be granted by the University and accepted by 
the recipient with the understanding that, immediately following the leave of 
absence, the recipient will return to active University service for a period at least 
equal to the period of the leave. However, with the approval of the Executive Vice 
Chancellor, the return to service may be delayed during a period of leave without 
pay not longer than the period of the sabbatical leave. 


709-1.  Failure to Return 
 
Failure to return to regular University employment after sabbatical leave for a 
period at least equal to the period of the leave shall create an obligation on the part 
of the appointee to refund the entire salary received for the period of a regular 
sabbatical leave, or two-thirds of the salary received for the period of a sabbatical 
leave in residence.  (Refer to APM 740-16) 


709-2.  Report of Results 
 
Within 60 calendar days following return from leave, the recipient of a sabbatical 
leave is to submit to the dean a concise report of the results of the leave.  The 
report should include the following: 
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• Account of activities during the leave, including travel itineraries, institutions 
and locations visited, persons with whom there was extensive consultation or 
collaboration, and any formal lectures delivered. 


 
• Statement of progress made on the project as proposed in the application. 
 
• Explanation of any significant changes from the initial approved proposal. 
 
• Appraisal of the relationship between the results anticipated in the leave 


project statement and those actually achieved. 
 
• Summary of any intellectual property issues. 
 
• Statement of future activity related to the project, including plans for 


completion of the project and publication of results. 
 
The report shall become a part of the supporting materials submitted with any 
proposal for subsequent promotion or merit increase. 
 
Failure to supply report shall create an obligation on the part of the appointee to 
refund the entire salary received for the period of a regular sabbatical leave, or 
two-thirds of the salary received for the period of a sabbatical leave in residence. 
(Refer to APM 740-97) 
 


710.  CHARTS, FORMS AND CHECKLISTS 
 
These forms will assist you in the request leave process.  It is recommended that 
you contact the Academic Personnel Office in advance to ensure a smooth 
processing of your leave request. 
 
710-1.  Leave Of Absence Request Form (UCM-AP50) 
  
710-2.  Sabbatical Leave Check List (UCM-AP51) 
  
710-3.  Credit Chart III - Regular Sabbatical (Off Campus) (UCM-AP52) 
 
710-4.  Credit Chart IV - Sabbatical In Residence (UCM-AP53) 
 
 
 


Updated 5-1-08 
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http://academicpersonnel.ucmerced.edu/pdf/AP53_Sabbatical_In_Residence_Leave_Credit_Chart_IV.pdf
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NEW FACULTY WELCOME 
AUGUST 20, 2009 


9 am to 12 noon, KL 232 
 
 


 
Welcome & Introductions Steve Kang, Chancellor 
  Keith Alley, Executive Vice Chancellor & Provost 
 
Academic Senate  Martha Conklin, Chair 
 Overview  
 
Academic Personnel David Ojcius, Vice Provost for Academic Personnel 
 Faculty Advancement Tom Harmon, Member, Committee on Academic 
 Resources: MAPP           Personnel 
 AP Staff Members Nancy Tanaka, Assistant Vice Chancellor 
 Digital Measures Mary Treasure, Rose Salazar, Pam Moody,  
  Sherry Coane, Stephanie Dietz 
 
WASC update Gregg Camfield, Professor  
  Robert Ochsner, Director for the Center for  
   Research on Teaching Excellence 
 
Undergraduate Education Christopher Viney, Vice Provost  
 General Education 
 Undergraduate Research 
 
Center for Research on Teaching Excellence Robert Ochsner, Director  
 Workshops & Research 
 
Student Affairs Jane Lawrence, Vice Chancellor 
 UCM Student Profile, Academic & Other Charles Nies, Associate Vice Chancellor 
  Support Services Elizabeth Boretz, Director SALC 
 
Discussion/Q&A 


 
 


Lunch with the Chancellor in KL232  ~ 12-1:00 pm 
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Faculty Name School Rank Area
Aguilar, Andres Natural Sciences Asst Prof Biological Sciences
Almeida, Paul SSHA Assoc Prof Social & Cognitive Sciences
Amussen, Susan SSHA Professor World Cultures & History
Ardell, David Natural Sciences Asst Prof Biological Sciences
Bales, Roger Engineering Professor Environmental Engineering
Barlow, Miriam Natural Sciences Asst Prof Biological Sciences
Beattie, Irenee SSHA Asst. Prof. Social & Cognitive Sciences
Beman, Michael Natural Sciences Asst. Prof. Earth Systems Science
Berhe, Asmeret Natural Sciences Asst. Prof. Chemical Sciences
Bhat, Harish Natural Sciences Asst. Prof. Mathematical Science
Blanchette, François Natural Sciences Asst Prof Mathematical Science
Camfield, Gregg SSHA Professor World Cultures and History
Campbell, Elliott Engineering Asst. Prof. Computer Sciences
Carpin, Stefano Engineering Asst Prof Computer Sciences
Carreira-Perpinan, Miguel Engineering Asst Prof Computer Sciences
Cerpa, Alberto Engineering Asst Prof Computer Sciences
Chen, Yihsu Engineering/SSHA Asst Prof Environmental Engineering
Chiao, Raymond Natural Sciences/    Engineering Professor Physics
Chin, Wei-Chun Engineering Asst Prof Bioengineering
Choi, Jinah Natural Sciences Asst Prof Biology
Chouinard, Michelle SSHA Asst Prof Social & Cognitive Sciences
Cleary, Michael Natural Sciences Asst Prof Biological Sciences
Coimbra, Carlos Engineering Acting Assoc Mechanical Engineering
Colvin, Michael Natural Sciences Professor Biological Sciences
Conklin, Martha Engineering Professor Environmental Engineering
Davila, Lilian Engineering Asst. Prof Chemical Engineering
Dawson, Michael Natural Sciences Asst Prof Biology
Dayrat, Benoit Natural Sciences Asst Prof Biology
DeLugan, Robin SSHA Asst Prof Anthropology
Diaz, Gerardo Engineering Asst Prof Mechanical Engineering
Dunham, Yarrow SSHA Asst Prof Social & Cognitive Sciences
Escobar, Ariel Engineering Professor Bioengineering
Fellezs, Kevin SSHA Asst Prof World Cultures & History
Forman, Henry Natural Sciences Professor Biological Sciences
Forte, Maurizio SSHA Professor World Cultures & History
Frank, Carolin Natural Sciences Asst. Prof Biological Sciences
Garcia-Ojeda, Marcos Natural Sciences Asst Prof Biological Sciences
Ghezzehei, Teamrat Natural Sciences Asst. Prof. Earth Systems Science
Ghosh, Sayantani Natural Sciences Asst Prof Physics
Goggans, Jan SSHA Asst Prof World Cultures & History
Gopinathan, Ajay Natural Sciences Asst Prof BioPhysics
Guo, Qinghua Engineering Asst Prof Air Resource Engineering
Hansford, Thomas SSHA Assoc Prof Social & Cognitive Sciences
Harmon, Thomas Engineering Assoc Prof Environmental Engineering
Hart, Stephen Natural Sciences Professor Earth Systems Science
Heit, Evan SSHA Professor  Social & Cognitive Sciences
Herken, Gregg SSHA Professor World Cultures & History
Hirst, Linda Natural Sciences Asst. Prof. Physics
Hoyt, Michael SSHA Asst. Prof Social & Cognitive Sciences
Hull, Kathleen SSHA Asst Prof Anthropology
Huang, Haifeng SSHA Asst Prof Social & Cognitive Sciences
Ilan, Boaz Natural Sciences Asst Prof Mathematical Science
Innes, Robert SSHA Professor Social & Cognitive Sciences
Kallmann, Marcelo Engineering Asst Prof Computer Sciences
Kantor, Shawn SSHA Professor Social & Cognitive Sciences
Kelley, Anne Natural Sciences Professor Chemical Science
Kelley, David Natural Sciences Professor Chemical Science
Kello, Christopher SSHA Assoc. Prof. Social & Cognitive Sciences
Kim, Arnold Natural Sciences Asst Prof Mathematical Science
Kueppers, Lara Natural Sciences Asst Prof Earth Systems Science
Lei, Yue NS Lecturer, PSOE Mathematical Sciences
Leppert, Valerie Engineering Asst Prof Materials Engineering
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Faculty Name School Rank Area
LiWang, Andy Natural Sciences Assoc Prof Chemical Sciences
LiWang, Patricia Natural Sciences Professor Chemical Sciences
Lopez-Calvo, Ignacio SSHA Professor World Cultures and History
Lu, Jennifer Engineering Asst Prof Materials Engineering
Ma, Yanbao Engineering Asst. Prof. Mechanical Engineering
Malloy, Sean SSHA Asst Prof World Cultures and History
Manilay, Jennifer Natural Sciences Asst Prof Biological Sciences
Marcia, Roummel Natural Sciences Asst. Prof. Mathematical Sciences
Martin-Rodriguez, Manuel SSHA Professor World Cultures and History
Matlock, Teenie SSHA Assoc Prof Social & Cognitive Sciences
McCloskey, Kara Engineering Asst Prof Bioengineering
Medina, Monica Natural Sciences Asst Prof Biological Sciences
Menke, Erik Natural Sciences Asst. Prof. Physics
Meyer, Matthew Natural Sciences Asst Prof Chemical Science
Mitchell, Kevin Natural Sciences Asst Prof Physics
Modest, Michael Engineering Professor Mechanical Engineering
Monroe, Nathan SSHA Asst.Prof. Social & Cognitive Sciences
Mostern, Ruth SSHA Asst Prof World Cultures and History
Neumann, Todd SSHA Asst Prof Social & Cognitive Sciences
Newsam, Shawn Engineering Asst Prof Computer Sciences
Nicholson, Stephen SSHA Assoc Prof Social & Cognitive Sciences


Noelle, David Engineering/SSHA Asst Prof Computer Sci & Social & Cognitive Sci
O'Day, Peggy Natural Sciences Assoc Prof Earth Systems Science
Ojcius, David Natural Sciences Professor Biological Sciences
Ortiz, Charles L. Natural Sciences Professor Biological Sciences
Ortiz, Rudy Natural Sciences Asst Prof Biological Sciences
Oviedo, Nester Natural Sciences Asst. Prof. Biological Sciences
Quinn, Sholeh SSHA Assoc. Prof. World Cultures and History
Ramicova, Dunya SSHA Professor World Cultures and History
Raymond, Jason Natural Sciences Asst Prof Biological Sciences
Rebhun, Linda-Anne SSHA Assoc. Prof. World Cultures & History
Ricci, Cristián SSHA Asst Prof World Cultures and History
Rogge, Wolfgang Engineering Assoc Prof Environmental Engineering
Scheibner, Michael Natural Sciences Asst. Prof. Physics
Shadish, William SSHA Professor Social & Cognitive Sciences
Sharping, Jay Natural Sciences Asst Prof Physics
Song, Anna SSHA Asst. Prof. Social & Cognitive Sciences
Spivey, Michael SSHA Professor Social & Cognitive Sciences
Sprague, Michael Natural Sciences Asst Prof Mathematical Science
Sun, Jian-Qiao Engineering Professor Mechanical Engineering
Tian, Lin Natural Sciences Asst. Prof. Physics
Tokman, Mayya Natural Sciences Asst Prof Mathematical Science
Trounstine, Jessica SSHA Asst. Prof. Social & Cognitive Sciences
Tsao, Meng-Lin Natural Sciences Asst. Prof Chemical Science
Van Dyke, Nella SSHA Assoc. Prof. Social & Cognitive Sciences
Vanderschraaf, Peter SSHA Assoc Prof Social & Cognitive Sciences
Vevea, Jack SSHA Assoc. Prof Social & Cognitive Sciences
Viney, Christopher Engineering Professor Materials Engineering
Wallander, Jan SSHA Professor Social & Cognitive Sciences
Wang, Shi-Pu SSHA Asst Prof World Cultures and History
Wedel, Vicki SSHA Asst. Prof Anthropology
Weffer-Elizondo, Simón SSHA Asst Prof Social & Cognitive Sciences
Westerling, Anthony Engineering/SSHA Asst  Prof Environmental Engineering & Social & Cognitive Sci
Whalley, Alexander SSHA Asst Prof Social & Cognitive Sciences
Winder, Katie SSHA Asst Prof Social & Cognitive Sciences
Winston, Roland Natural Sciences/ Engineering Professor Physics
Yang, Ming-Hsuan Engineering Asst. Prof. Computer Sciences
Ye, Tao Natural Sciences Asst Prof Chemical Science
Yoshimi, Jeffrey SSHA Asst Prof Social & Cognitive Sciences


UC Merced Senate Faculty AY2009-2010 2












UNIVERSITY OF CALIFORNIA
ACADEMIC PERSONNEL MANUAL


II.  APPOINTMENT AND PROMOTION


Rev. 7/1/05 Page i


Section
Number Section Title


APM 200 General


APM 210 Review and Appraisal Committees


APM 220 Professor Series


APM 230 Visiting Appointments


APM 235 Acting Appointments


APM 240 Deans and Provosts


APM 242 Directors of Organized Research Units


APM 245 Department Chairs


APM 260 University Professor


APM 265 Presidential Chairs


APM 270 Professor of (e.g., Psychology) in Residence Series


APM 275 Professor of Clinical (e.g., Medicine) Series


APM 278 Health Sciences Clinical Professor Series


APM 279 Clinical Professor Series
Volunteer Series


APM 280 Adjunct Professor Series


APM 283 Lecturer and Senior Lecturer


APM 285 Lecturer with Security of Employment Series


APM 289 Guest Lecturers


APM 290 Regents’ Professors and Regents’ Lecturers


APM 300 Supervisor of Physical Education Series







UNIVERSITY OF CALIFORNIA
ACADEMIC PERSONNEL MANUAL


II.  APPOINTMENT AND PROMOTION


Rev. 9/2/08 Page ii


Section
Number Section Title


APM 310 Professional Research Series


APM 311 Project (e.g., Scientist) Series


APM 320 Agronomist Series


APM 330 Specialist Series


APM 334 Specialist in Cooperative Extension Series


APM 335 Cooperative Extension Advisor Series


APM 340 Continuing Educator


APM 355 Non-Salary Research Positions


APM 358 Faculty Fellows Program


APM 360 Librarian Series


APM 365 Associate University Librarian and Assistant University Librarian


APM 370 Academic Administrator Series


APM 375 Academic Coordinator Titles


APM 380 Faculty Consultant


APM 385 Independent Contractor


APM 390 Postdoctoral Scholars


APM 410 Student Teachers


APM 415 Language Assistant


APM 420 Reader







APPOINTMENT AND PROMOTION APM - 200
General


Rev. 7/1/97 Page 1


200-0 Policy


It is the policy of the University to evaluate objectively and thoroughly each
candidate for appointment, promotion, or merit increase.  Promotions and merit
increases are not automatic, but are based on merit.


Every faculty member shall be reviewed at least every five years.  The Chancellor,
with the advice of the Academic Senate, shall determine the level and type of
review and shall develop appropriate implementing procedures.  


The Chancellor may exempt from this five-year review faculty who are also
members of the Executive Program.  (See APM-240-80 regarding the five-year
review of academic Deans and Provosts.)


For faculty who are not members of the Executive Program, the five-year review
may not be waived; in exceptional circumstances, the Chancellor may defer the
review for one year.


200-8 Types


Appointment and promotion policies and procedures for certain specific title series
will be found in Manual sections following this general APM - 200.


On each campus the officers reviewing professional research appointments and
promotions and reviewing staff appointments will be expected to notify and consult
with one another when there is any doubt as to whether a proposed appointment
should be classified as professional research or staff personnel.  When the officers
cannot agree, the question shall be referred to the Chancellor for resolution.


200-17 Effective Service Dates


a. Effective Date of Appointment � General


The effective date of an appointment, merit or promotion to another approved
title is the initial date of the change for purposes of payroll and record keeping
and indicates the first day on which the payment begins for appointments. 
Salary increases associated with merits and promotions will be paid as
described below.



http://www.ucop.edu/acadadv/acadpers/apm/apm-240.pdf
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The University�s annual fiscal operating budget year begins July 1.  The
University�s budget is adopted after the State�s budget is signed, which may 
occur after July 1.  For merits and promotions that are effective on July 1, the
date of payment of associated salary increases depends on when the
University�s budget is adopted for the fiscal year.  In the event the
University�s budget is not adopted in time to meet applicable payroll
deadlines for a July 1 effective date, there may be a delay in payment of salary
increases until the University�s budget is adopted.  Under these circumstances,
salary increases will be paid as soon as possible, with retroactive payment to
the effective date of the merit or promotion.


b. Effective Date of Promotions


The effective date for promotions within any of the title series is July 1 of
each year; however, Chancellors and the Vice President�Agriculture and
Natural Resources are authorized to promote personnel within the authority
granted in APM - 200-24 at any effective date during the year.


c. Beginning Date of Service


The beginning date of service for a new appointee, or of service in a new
status for a continuing appointee, is the first day on which the appointee is
required to be on duty under the terms of the appointment or new status.  This
date will be different from the effective date for academic-year appointees
paid in twelve installments.


200-19 Normal Periods of Service at Rank and Step


For those titles in which normal periods of service at ranks and steps within ranks
have been established the following shall apply.  (Please note that the following
periods are not relevant for purposes of determining retirement credit or sabbatical
leave credit.)


a. An academic-year appointee who has served at least two full quarters or one
full semester in any academic year will receive service credit for one year at
rank and step.


b. An academic-year appointee who has served one quarter or less in any
academic year will not receive service credit for that year.


c. A fiscal-year appointee with an effective date of appointment in the period
July 1 through January 1 will receive service credit for one year at rank and
step.
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1 These provisions are consistent with Regents’ Standing Order 103.6, and the President’s 
delegation of authority letter dated August 17, 1989, to Chancellors, Laboratory
Directors, the Senior Vice President—Business and Finance, and the Vice
President—Agriculture and Natural Resources concerning service following retirement.


2 See APM - 200, Appendix A, Pre-Retirement Recall Guidelines for Faculty Recalled for
Post-Retirement Teaching, for exceptions that apply to certain faculty age 60 and older
who enter a pre-retirement agreement for a recall for teaching appointment.


Rev. 1/14/05 Page 3


d. A fiscal-year appointee with an effective date of appointment in the period
January 2 through June 30 will not receive service credit for that year.


e. A period of leave after service of at least one full quarter may be counted
toward service in reckoning the number of years at rank and step if this is
deemed appropriate by reviewing authorities.  For periods of leave in relation
to the eight-year limitation of service, see APM - 133-17-g.


200-22 Recall Appointments for Academic Appointees1 


a. The University may recall to active service, on a year-to-year basis, academic
appointees who have retired, provided such appointments are not in conflict
with the terms of the University of California Retirement Plan and/or
University policy.2


b. Authority2


The Chancellor has the authority to approve salaried and non-salaried recall
appointments on a year-to-year basis.


c. Criteria


In general, a campus fills a vacancy created by retirement with a long-term
appointment.  However, delays in such appointments can occur for a number
of reasons.  Recall appointments may be approved under these and certain
other circumstances.


The following criteria shall be considered in determining whether to
recommend or approve a recall appointment:


(1) The teaching, research, and/or administrative needs of the department or
unit.



http://www.ucop.edu/acadadv/acadpers/apm/apm-133.pdf

http://www.universityofcalifornia.edu/regents/bylaws/so1036.html
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(2) Availability of office and laboratory space.


(3) Budgetary resources.


(4) Ability of the candidate in the areas required for appointment in the
particular academic title or series (e.g., Professor series).  Documentation
of these areas should specifically include an evaluation of activities
during the current year and the last several years.  If the candidate has not
served in the University within the past year, the department may 
evaluate activities over the last several years of service and/or activities 
during retirement.


d. Procedure


The department chair, an equivalent administrator, or the individual academic
appointee may request a recall appointment.  The request should be made well
in advance of the desired starting date in order to allow sufficient time for
academic and administrative review.  The campus shall establish a time period
for submission of requests.


The department chair will evaluate whether the appointment of the candidate 
is the best way to fulfill temporary staffing needs, for example, during
recruitment of a permanent ladder rank faculty member to fill this position.  In
accord with department procedures, the chair will have appropriate
consultation with the department faculty.  The request is reviewed by the 
Dean or Provost of the College or School and also may be reviewed by the
Committee on Academic Personnel, pursuant to campus procedures.


The Chancellor makes the final decision on the recall appointment.


e. Recall Appointments and Reappointments2


An appointment may be made only for a period of one year or less and shall
have a specific ending date.  An appointment expires on that date, and no
notice is required.


Reappointments are not automatic.  Following review, an appointment may be
renewed.
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200-24 Authority


a. Chancellors are authorized to approve all appointments, reappointments, merit
increases, and promotions of academic personnel under their jurisdiction
except those appointments involving above-scale salaries beyond the Regental
compensation threshold (See Section 101.2 (a) of the Standing Orders of The 
Regents), and appointments of Regents’ Professors and University Professors.


b. On an exception basis and with suitable justification, the Chancellor,
Vice President—Agriculture and Natural Resources and Provost and Senior
Vice President—Academic Affairs may approve appointments,
reappointments, merit increases, and promotions within the authorization
granted in APM - 200-24-a retroactively (that is, with the beginning date of
service prior to the actual approval), subject to the condition that a new
appointee must have completed and subscribed to the State Oath of Allegiance
on or before the beginning date of service under the terms of appointment.


All individuals, including U.S. citizens, under the Immigration Reform and
Control Act of 1986, must present evidence through the employment
verification process that they are legally eligible to work in the United States.


c. For authority of the Vice President—Agriculture and Natural Resources and
the Provost and Senior Vice President—Academic Affairs with respect to
personnel under their jurisdiction, see the section on the particular title or title
series for specific statements concerning authority to appoint and promote for
that title or title series.


200-30 Academic Personnel Actions — Personnel Review Files


The personnel review file is that portion of the academic personnel records
pertaining to an individual maintained by the University for purposes of
consideration of personnel actions under the relevant criteria set forth in this
Manual.  An individual’s personnel review file shall contain only material relevant
to consideration of personnel actions under these criteria.  Final administrative
decisions concerning appointment, promotion, merit increase, appraisal,
reappointment, nonreappointment, and terminal appointment shall be based solely
upon the material contained in the individual’s personnel review file.


200-96 Reports


The Chancellor shall maintain records of personnel actions and submit reports to
the President as needed.



http://www.universityofcalifornia.edu/regents/bylaws/so1012.html
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Pre-Retirement Recall Guidelines for Faculty Recalled for Post-Retirement Teaching 
 


 
Campus administrators may enter a pre-retirement agreement with a faculty member age 60 (sixty) or 
older for a recall to service after retirement.  
 
Timing and Duration of Appointment:  By agreement between campus administration and the faculty 
member, the recall period may be up to three academic years, subject to annual renewal after the agreed 
initial period.   Retirement plan regulations require that there generally be a break in service of at least 90 
(ninety) days between the retirement date and the date of the recall appointment start date.  However, in 
no case may the recall date be earlier than 30 (thirty) days following the retirement date.   
 
Compensation:  In general, the recall rate for academic-year appointees will be 1/9th of the base salary at 
the time of retirement per quarter course or 1/6th of the base salary per semester course, not to exceed the 
current salary rate for Professor, Step VII.  Fiscal-year salaries should be converted to the academic-year 
equivalent salary.  Campus administrators and faculty may negotiate a higher or lower salary rate, as 
appropriate to the nature of the course, to reflect specific needs.  The base salary is defined for the 
purposes of these guidelines as the faculty member’s academic year (nine-month) salary or fiscal year 
(twelve-month) salary at the time of retirement augmented by any subsequent range adjustments.  Merit 
and promotion increases are not granted after retirement.  
  
Appointment and Space Assignment:  The recall appointment effort may not exceed 46% (forty-six 
percent) time.  However, due to potential Medicare complications, recall appointments will generally be 
43% (forty-three percent) time or less.  Assignment of office space is subject to the agreement reached 
between campus administrators and the faculty member.  Recall for teaching appointments will not 
normally include any commitment of research space. 
  
Benefits:  Recalled faculty may contribute to the 403(b) Plan and 457(b) Plan.  Health benefits are 
determined by the terms of the recall appointment.  Since eligibility for benefits is a critical and  
complex issue, recall appointees should consult with the campus Benefits Office about how the  
recall appointment may affect their benefits eligibility.  See the Returning to UC Employment  
After Retirement Factsheet for further information available at: 
http://atyourservice.ucop.edu/forms_pubs/checklists_factsheets/returntowork.pdf. 
 



http://atyourservice.ucop.edu/forms_pubs/checklists_factsheets/returntowork.pdf
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               September 11, 2003 
 
 
VICE CHANCELLORS—ACADEMIC AFFAIRS 
VICE CHANCELLORS—ADMINISTRATION 
DEPUTY LABORATORY DIRECTORS—OPERATIONS 
 
UCRP Reappointment Guidelines for Rehired Retirees 
 
This memo is in response to inquiries on how the change in the University of California Retirement Plan (UCRP) 
Normal Retirement Date affects the UCRP Guidelines for Rehire of UC Retirees.  UCRP recently was amended to 
change the Normal Retirement Date to age 60 with 5 years of Service Credit, to support the University’s ability to 
arrange recall appointments, especially faculty who would fill limited teaching assignments.   
 
As background, the Internal Revenue Service (IRS) defines Normal Retirement Date as the date specified by the plan 
when a member’s right to benefits is nonforfeitable.  Arrangements made for post-retirement employment before 
individuals reach the plan’s normal retirement date could disqualify the pension plan if the IRS believes there has not 
been a bona fide termination of employment.  Plan disqualification would result in immediate taxation to members, 
based on the value of a member’s accrued benefit in UCRP at the time of disqualification. 
 
The current UCRP Guidelines for Rehired Retirees (copy attached) continue to apply to all rehired retirees regardless 
of age, including the requirement of a 30-day minimum break in service. However, due to the change in the UCRP 
Normal Retirement Date, discussions about reemployment may now begin before separation or retirement if a 
Member is age 60 and has at least 5 years of Service Credit. (The Guidelines and related information are available on 
the Internet at http://exchange.ucop.edu/documents/UCRP Waiver for Rehired Retirees/). 
 
 
Michele E. French 
Executive Director 
HR/Benefits Policy and Program Design 
 
cc: Senior Vice President Mullinix 
 Associate Vice President Boyette 
 Executive Director French 
 Chief Human Resources Officers  
 Academic Personnel Directors 
 Benefit Managers 
 Team Leaders and Unit Heads 
 University Counsel Clark 
 University Counsel Dana 
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210-0 Policy


In their deliberations and preparations of reports and recommendations, academic
review and appraisal committees shall be guided by the policies and procedures set
forth in the respective Instructions which appear below.


210-1 Instructions to Review Committees Which Advise on Actions Concerning
Appointees in the Professor and Corresponding Series


The following instructions apply to review committees for actions concerning
appointees in the Professor series and the Professor in Residence series; and, with
appropriate modifications, for appointees in the Adjunct Professor series.


a. Purpose and Responsibility of the Review Committees


The quality of the faculty of the University of California is maintained
primarily through objective and thorough appraisal, by competent faculty
members, of each candidate for appointment or promotion.  Responsibility for
this appraisal falls largely upon the review committees nominated by the
Committee on Academic Personnel or equivalent Committee and appointed by
the Chancellor or a designated representative.  It is the duty of these
committees to ascertain the present fitness of each candidate and the 
likelihood of the candidate’s pursuing a productive career.  In judging the 
fitness of the candidate, it is appropriate to consider professional integrity as 
evidenced by performance of duties.  (A useful guide for such consideration is 
furnished by the Statement on Professional Ethics issued by the American 
Association of University Professors.  A copy of this Statement is appended to 
these instructions of 210-1 for purposes of reference.)  Implied in the 
committee’s responsibility for building and maintaining a faculty of the 
highest excellence is also a responsibility to the candidate for just recognition 
and encouragement of achievement.


b. Maintenance of the Committee’s Effectiveness


(1) The membership, deliberations, and recommendations of the review
committee are strictly confidential.  The chair of each such committee
should remind members of the committee of the confidential nature of the
assignment.  This should be kept in mind in arranging for all written or
oral communications; and when recommendations with supporting
documents have been forwarded, all copies or preliminary drafts should
be destroyed.  Under the provisions of Section 160 of the Academic
Personnel Manual, the candidate is entitled to receive upon request from
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the Chancellor a redacted copy of all confidential academic review
records in the review file (without disclosure of the identities of members
of the ad hoc review committee).


(2) The whole system of academic review by committees depends for its
effectiveness upon each committee’s prompt attention to its assignment
and its conduct of the review with all possible dispatch, consistent with
judicious and thorough consideration of the case.


(3) The chair of the review committee has the responsibility of making sure
that each member of the committee has read and understands these
instructions.


c. Procedure


(1) General — Recommendations concerning appointment, promotion, and
appraisal normally originate with the department chair.  The letter of
recommendation should provide a comprehensive assessment of the
candidate’s qualifications together with detailed evidence to support this
evaluation.  The letter should also present a report of the department
chair’s consultation with the members of the department, including any
dissenting opinions.  The letter should not identify individuals who have
provided confidential letters of evaluation except by code.  In addition to
the letter of recommendation, the department chair is expected to
assemble and submit to the Chancellor an up-to-date biography and
bibliography, together with copies of research publications or other
scholarly or creative work.


(2) Appointments — The department chair should include in the
documentation opinions from colleagues in other institutions where the
nominee has served and from other qualified persons having firsthand
knowledge of the nominee’s attainments.  Extramural opinions are
imperative in cases of proposed appointments to tenure status of persons
from outside the University.


(3) Promotions — Promotions are based on merit; they are not automatic. 
Achievement, as it is demonstrated, should be rewarded by promotion. 
Promotions to tenure positions should be based on consideration of
comparable work in the candidate’s own field or in closely related fields. 
The department and the review committee should consider how the
candidate stands in relation to other people in the field outside the
University who might be considered alternative candidates for the 
position.  The department chair shall supplement the opinions of







APPOINTMENT AND PROMOTION APM - 210
Review and Appraisal Committees


Rev. 1/1/06 Page 3


colleagues within the department by letters from distinguished extramural
informants.  The identity of such letter writers should not be provided in
the departmental letter except by code.


(4) Assessment of Evidence — The review committee shall assess the
adequacy of the evidence submitted.  If in the committee’s judgment the
evidence is insufficient to enable it to reach a clear recommendation, the
committee chair, through the Chancellor, shall request amplification.  In
every case all obtainable evidence shall be carefully considered.


If in assessing all obtainable evidence, the candidate fails to meet the
criteria set forth in Section 210-1-d below, the committee should
recommend accordingly.  If, on the other hand, there is evidence of
unusual achievement and exceptional promise of continued growth, the
committee should not hesitate to endorse a recommendation for
accelerated advancement.  If there is evidence of sufficient achievement
in a time frame that is extended due to a family accommodation as
defined in APM - 760, the evidence should be treated procedurally in the
same manner as evidence in personnel reviews conducted at the usual
intervals.  The file shall be evaluated without prejudice as if the work
were done in the normal period of service and so stated in the department
chair’s letter.


d. Criteria for Appointment, Promotion, and Appraisal


The review committee shall judge the candidate with respect to the proposed
rank and duties, considering the record of the candidate’s performance in 
(1) teaching, (2) research and other creative work, (3) professional activity,
and (4) University and public service.  In evaluating the candidate’s
qualifications within these areas, the review committee shall exercise
reasonable flexibility, balancing when the case requires, heavier commitments
and responsibilities in one area against lighter commitments and
responsibilities in another.  The review committee must judge whether the
candidate is engaging in a program of work that is both sound and productive. 
As the University enters new fields of endeavor and refocuses its ongoing
activities, cases will arise in which the proper work of faculty members 
departs markedly from established academic patterns.  In such cases, the 
review committees must take exceptional care to apply the criteria with 
sufficient flexibility.  However, flexibility does not entail a relaxation of high 
standards.  Superior intellectual attainment, as evidenced both in teaching and 
in research or other creative achievement, is an indispensable qualification
for appointment or promotion to tenure positions.  Insistence upon this 
standards for holders of the professorship is necessary for maintenance of the 
quality of the University as an institution dedicated to the discovery and
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transmission of knowledge.  Consideration should be given to changes in
emphasis and interest that may occur in an academic career.  The candidate
may submit for the review file a presentation of his or her activity in all four
areas.


The University of California is committed to excellence and equity in every
facet of its mission.  Teaching, research, professional and public service
contributions that promote diversity and equal opportunity are to be
encouraged and given recognition in the evaluation of the candidate’s
qualifications.  These contributions to diversity and equal opportunity can take
a variety of forms including efforts to advance equitable access to education,
public service that addresses the needs of California’s diverse population, or
research in a scholar’s area of expertise that highlights inequalities.  
Mentoring and advising of students or new faculty members are to be 
encouraged and given recognition in the teaching or service categories of 
academic personnel actions.


The criteria set forth below are intended to serve as guides for minimum
standards in judging the candidate, not to set boundaries to exclude other
elements of performance that may be considered.


(1) Teaching — Clearly demonstrated evidence of high quality in teaching is
an essential criterion for appointment, advancement, or promotion.  Under
no circumstances will a tenure commitment be made unless there is clear
documentation of ability and diligence in the teaching role.  In judging the
effectiveness of a candidate’s teaching, the committee should consider
such points as the following:  the candidate’s command of the subject;
continuous growth in the subject field; ability to organize material and to
present it with force and logic; capacity to awaken in students an
awareness of the relationship of the subject to other fields of knowledge;
fostering of student independence and capability to reason; spirit and
enthusiasm which vitalize the candidate’s learning and teaching; ability to
arouse curiosity in beginning students, to encourage high standards, and to
stimulate advanced students to creative work; personal attributes as they
affect teaching and students; extent and skill of the candidate’s 
participation in the general guidance, mentoring, and advising of students;
effectiveness in creating an academic environment that is open and
encouraging to all students, including development of particularly
effective strategies for the educational advancement of students in various
underrepresented groups.  The committee should pay due attention to the
variety of demands placed on instructors by the types of teaching called
for in various disciplines and at various levels, and should judge the total
performance of the candidate with proper reference to assigned teaching
responsibilities.  The committee should clearly indicate the sources of
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evidence on which its appraisal of teaching competence has been based. 
In those exceptional cases when no such evidence is available, the
candidate’s potentialities as a teacher may be indicated in closely
analogous activities.  In preparing its recommendation, the review
committee should keep in mind that a redacted copy of its report may be 
an important means of informing the candidate of the evaluation of his or
her teaching and of the basis for that evaluation.


It is the responsibility of the department chair to submit meaningful
statements, accompanied by evidence, of the candidate’s teaching
effectiveness at lower-division, upper-division, and graduate levels of
instruction.  More than one kind of evidence shall accompany each
review file.  Among significant types of evidence of teaching
effectiveness are the following:  (a) opinions of other faculty members 
knowledgeable in the candidate’s field, particularly if based on class 
visitations, on attendance at public lectures or lectures before professional 
societies given by the candidate, or on the performance of students in 
courses taught by the candidate that are prerequisite to those of the 
informant; (b) opinions of students; (c) opinions of graduates who have 
achieved notable professional success since leaving the University; 
(d) number and caliber of students guided in research by the candidate and
of those attracted to the campus by the candidate’s repute as a teacher; and
(e) development of new and effective techniques of instruction, including
techniques that meet the needs of students from groups that are
underrepresented in the field of instruction.


All cases for advancement and promotion normally will include:
(a) evaluations and comments solicited from students for most, if not all,
courses taught since the candidate’s last review; (b) a quarter-by-quarter
or semester-by-semester enumeration of the number and types of courses
and tutorials taught since the candidate’s last review; (c) their level; 
(d) their enrollments; (e) the percentage of students represented by
student course evaluations for each course; (f) brief explanations for
abnormal course loads; (g) identification of any new courses taught or of
old courses when there was substantial reorganization of approach or
content; (h) notice of any awards or formal mentions for distinguished
teaching; (i) when the faculty member under review wishes, a self-
evaluation of his or her teaching; and (j) evaluation by other faculty
members of teaching effectiveness.  When any of the information
specified in this paragraph is not provided, the department chair will
include an explanation for that omission in the candidate’s dossier.  If
such information is not included with the letter of recommendation and 
its absence is not adequately accounted for, it is the review committee
chair’s responsibility to request it through the Chancellor.
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(2) Research and Creative Work — Evidence of a productive and creative
mind should be sought in the candidate’s published research or
recognized artistic production in original architectural or engineering
designs, or the like.


Publications in research and other creative accomplishment should be
evaluated, not merely enumerated.  There should be evidence that the
candidate is continuously and effectively engaged in creative activity of
high quality and significance.  Work in progress should be assessed
whenever possible.  When published work in joint authorship (or other
product of joint effort) is presented as evidence, it is the responsibility of
the department chair to establish as clearly as possible the role of the
candidate in the joint effort.  It should be recognized that special cases of
collaboration occur in the performing arts and that the contribution of a
particular collaborator may not be readily discernible by those viewing
the finished work.  When the candidate is such a collaborator, it is the
responsibility of the department chair to make a separate evaluation of 
the candidate’s contribution and to provide outside opinions based on
observation of the work while in progress.  Account should be taken of
the type and quality of creative activity normally expected in the
candidate’s field.  Appraisals of publications or other works in the
scholarly and critical literature provide important testimony.  Due
consideration should be given to variations among fields and specialties
and to new genres and fields of inquiry.


Textbooks, reports, circulars, and similar publications normally are 
considered evidence of teaching ability or public service.  However,
contributions by faculty members to the professional literature or to the
advancement of professional practice or professional education, 
including contributions to the advancement of equitable access and 
diversity in education, should be judged creative work when they present
new ideas or original scholarly research.


In certain fields such as art, architecture, dance, music, literature, and
drama, distinguished creation should receive consideration equivalent to
that accorded to distinction attained in research.  In evaluating artistic
creativity, an attempt should be made to define the candidate’s merit in
the light of such criteria as originality, scope, richness, and depth of
creative expression.  It should be recognized that in music, drama, and
dance, distinguished performance, including conducting and directing, is
evidence of a candidate’s creativity.


(3) Professional Competence and Activity — In certain positions in the
professional schools and colleges, such as architecture, business
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administration, dentistry, engineering, law, medicine, etc., a 
demonstrated distinction in the special competencies appropriate to the 
field and its characteristic activities should be recognized as a criterion 
for appointment or promotion.  The candidate’s professional activities 
should be scrutinized for evidence of achievement and leadership in the 
field and of demonstrated progressiveness in the development or 
utilization of new approaches and techniques for the solution of
professional problems, including those that specifically address the 
professional advancement of individuals in underrepresented groups in 
the the candidate’s field.  It is responsibility of the department chair to 
provide evidence that the position in question is of the type described 
above and that the candidate is qualified to fill it.


(4) University and Public Service — The faculty plays an important role in
the administration of the University and in the formulation of its policies. 
Recognition should therefore be given to scholars who prove themselves
to be able administrators and who participate effectively and
imaginatively in faculty government and the formulation of departmental,
college, and University policies.  Services by members of the faculty to
the community, State, and nation, both in their special capacities as
scholars and in areas beyond those special capacities when the work done
is at a sufficiently high level and of sufficiently high quality, should
likewise be recognized as evidence for promotion.  Faculty service
activities related to the improvement of elementary and secondary
education represent one example of this kind of service.  Similarly,
contributions to student welfare through service on student-faculty
committees and as advisers to student organizations should be recognized
as evidence, as should contributions furthering diversity and equal
opportunity within the University through participation in such activities
as recruitment, retention, and mentoring of scholars and students.


The Standing Orders of The Regents provide:  “No political test shall ever be
considered in the appointment and promotion of any faculty member or
employee.”  This provision is pertinent to every stage in the process of
considering appointments and promotions of the faculty.


e. The Report


(1) The report of the review committee forms the basis for further review by
the Committee on Academic Personnel or its equivalent and for action by
the Chancellor and by the President.  Consequently, the report should
include an appraisal of all significant evidence, favorable and
unfavorable.  It should be specific and analytical and should include the
review committee’s evaluation of the candidate with respect to each of
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the qualifications specified above.  It should be adequately documented
by reference to the supporting material.  It should document the vote of
the review committee but not identify the voters.  It should not provide
the identity of individuals who have provided confidential evaluations
except by code.


(2) The review committee has the responsibility of making an unequivocal
recommendation.  No member should subscribe to the report if it does not
represent that member’s judgment.  If the committee cannot come to a
unanimous decision, the division of the committee and the reasons
therefore should be communicated either in the body of the report or in 
separate concurring or dissenting statements by individual members,
submitted with the main report and with the cognizance of the other
committee members.


Appended for reference is the statement on professional ethics referred to in
APM - 210-1-a of these instructions.
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American Association of University Professors
Policy Documents & Reports


Pages 75-76, 1990


Statement on Professional Ethics
(Endorsed by the Seventy-Third Annual Meeting, June 1987)


The Statement


I. Professors, guided by a deep conviction of the worth and dignity of the
advancement of knowledge, recognize the special responsibilities placed upon
them.  Their primary responsibility to their subject is to seek and to state the truth
as they see it.  To this end professors devote their energies to developing and
improving their scholarly competence.  They accept the obligation to exercise
critical self-discipline and judgment in using, extending, and transmitting
knowledge.  They practice intellectual honesty.  Although professors may follow
subsidiary interests, these interests must never seriously hamper or compromise
their freedom of inquiry.


II. As teachers, professors encourage the free pursuit of learning in their students. 
They hold before them the best scholarly and ethical standards of their discipline. 
Professors demonstrate respect for students as individuals and adhere to their
proper roles of intellectual guides and counselors.  Professors make every
reasonable effort to foster honest academic conduct and to ensure that their
evaluations of students reflect each student’s true merit.  They respect the
confidential nature of the relationship between professor and student.  They avoid
any exploitation, harassment, or discriminatory treatment of students.  They
acknowledge significant academic or scholarly assistance from them.  They protect
their academic freedom.


III. As colleagues, professors have obligations that derive from common membership
in the community of scholars.  Professors do not discriminate against or harass
colleagues.  They respect and defend the free inquiry of associates.  In the 
exchange of criticism and ideas professors show due respect for the opinions of  
others.  Professors acknowledge academic debt and strive to be objective in their
professional judgment of colleagues.  Professors accept their share of faculty
responsibilities for the governance of their institution.
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IV. As members of an academic institution, professors seek above all to be effective
teachers and scholars.  Although professors observe the stated regulations of the
institution, provided the regulations do not contravene academic freedom, they
maintain their right to criticize and seek revision.  Professors give due regard to
their paramount responsibilities within their institution in determining the amount
and character of work done outside it.  When considering the interruption or
termination of their service, professors recognize the effect of their decision upon
the program of the institution and give due notice of their intentions.


V. As members of their community, professors have the rights and obligations of 
other citizens.  Professors measure the urgency of these obligations in the light of 
their responsibilities to their subject, to their students, to their profession, and to 
their institution.  When they speak or act as private persons they avoid creating the
impression of speaking or acting for their college or university.  As citizens
engaged in a profession that depends upon freedom for its health and integrity,
professors have a particular obligation to promote conditions of free inquiry and to
further public understanding of academic freedom.
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210-2 Instructions to Review Committees Which Advise on Actions Concerning the
Professor of Clinical (e.g., Medicine) Series


 
a. The policies and procedures set forth in APM - 210-1-a, -b, -c, and -e shall


govern the committee in the confidential conduct of its review and in the
preparation of its report.  The committee should refer to APM - 275 for
policies on the Professor of Clinical (e.g., Medicine) series. 


 
b. The review committee shall judge the candidate with respect to the proposed


rank and duties, considering the record of the candidate’s performance in 
(1) teaching, (2) professional competence and activity, (3) creative work, and
(4) University and public service. 


 
The department chair is responsible for documenting the faculty member’s
division of effort among the four areas of activity.  The chair should also
indicate the appropriateness of this division to the position that the individual
fills in the department, school, or clinical teaching faculty. 


 
Appointees in the Professor of Clinical (e.g., Medicine) series are to be
evaluated in relation to the nature and time commitments of their University
assignments. 


 
The criteria set forth below are intended to serve as guides for the review
committee in judging the candidate, not to set boundaries to the elements of
performance that may be considered. 


 
Clinical teaching, professional activity, and creative work may differ from
standard professorial activities in the University, but can be judged on the
basis of professional competence, intellectual contribution, and originality. 


 
(1) Teaching — Excellent teaching is an essential criterion for appointment


or advancement.  Clinical teaching is intensive tutorial instruction, 
carried on amid the demands of patient care and usually characterized by
pressure on the teacher to cope with unpredictably varied problems, by
patient-centered immediacy of the subject matter, and by the necessity of
preparing the student to take action as a result of the interchange.


Nevertheless, the criteria suggested in the instructions for the regular
Professor series (see APM - 210-1) are applicable:


. . . the candidate’s command of the subject; continuous growth in
the subject field; ability to organize material and to present it with
force and logic; . . . spirit and enthusiasm which vitalize the
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candidate’s learning and teaching; ability to arouse curiosity in 
beginning students and to stimulate advanced students to creative work;
personal attributes as they affect teaching and students; the extent and
skill of the candidate’s participation in the general guidance and advising
of students . . .. 


 
In addition, the clinical teacher should be successful in applying
knowledge of basic health science and clinical procedures to the
diagnosis, treatment, and care of a patient in a manner that will not only
assure the best educational opportunity for the student, but also provide
high quality care for the patient. 


 
For appointment to a title in this series, the appointee should have a
record of active participation and excellence in teaching, whether for
health professional students, graduate students, residents, postdoctoral
fellows, or continuing education students. 


 
For promotion to or appointment at the Professor rank, the appointee
should be recognized as an outstanding clinical teacher.  Most candidates
will have designed educational programs at a local level, and some will
have designed such programs at a national level. 


 
(2) Professional Competence and Activity —  There must be appropriate


recognition and evaluation of professional activity.  Exemplary
professional practice, organization of training programs for health
professionals, and supervision of health care facilities and operations
comprise a substantial proportion of the academic effort of many health
sciences faculty.  In decisions on academic advancement, these are
essential contributions to the mission of the University and deserve
critical consideration and weighting comparable to those of teaching and
creative activity.


 
 (a) Standards for Appointment or Promotion
 


For entry level positions, the individual should have three or more
years of training and/or experience post M.D., Ph.D. or equivalent
terminal professional degree.  In addition, an appointee should show
evidence of a high level of competence in a clinical specialty. 


 
For promotion to or appointment at the Associate Professor rank, an
appointee should be recognized at least in the local metropolitan
health care community as an authority within a clinical specialty.  A
physician normally will have a regional reputation as a referral
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physician; another health professional normally will have a regional
reputation as evidenced in such work as that of a consultant. 


 
For promotion to or appointment at the Professor rank, the appointee
will have a national reputation for superior accomplishments within
a clinical specialty and may have a leadership role in a department 
or hospital.  Appointees may receive patients on referral from
considerable distances, serve as consultants on a nationwide basis,
serve on specialty boards, or be members or officers of clinical
and/or professional societies. 


 
(b) Evaluation of Clinical Achievement


Evaluation of clinical achievement is both difficult and sensitive.  In
many cases, evidence will be testimonial in nature and, therefore, its
validity should be subject to critical scrutiny.  The specificity and
analytic nature of such evidence should be examined; the expertise
and sincerity of the informant should be weighed.


Overly enthusiastic endorsements and cliche-ridden praise should be
disregarded.


Comparison of the individual with peers at the University of
California and elsewhere should form part of the evidence provided. 
Letters from outside authorities, when based on adequate knowledge
of the individual and written to conform to the requirements cited
above, are valuable contributions.  Evaluation or review by peers
within the institution is necessary.  The chair should also seek
evaluations from advanced clinical students and former students in
academic positions or clinical practice. 


 
If adequate information is not included in the materials sent forward
by the chair, it is the review committee’s responsibility to request
such information through the Chancellor. 


 
(3) Creative work — Many faculty in the health sciences devote a great


proportion of their time to the inseparable activities of teaching and
clinical service and, therefore, have less time for formal creative work
than most other scholars in the University.  Some clinical faculty devote
this limited time to academic research activities; others utilize their
clinical experience as the basis of their creative work. 
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 An appointee is expected to participate in investigation in basic, applied,
or clinical sciences.  In order to be appointed or promoted to the
Associate or full Professor rank, an appointee shall have made a
significant contribution to knowledge and/or practice in the field.  The
appointee’s creative work shall have been disseminated, for example, in a
body of publications, in teaching materials used in other institutions, or 
in improvements or innovations in professional practice which have been
adopted elsewhere. 


 
Evidence of achievement in this area may include clinical case reports. 
Clinical observations are an important contribution to the advancement of
knowledge in the health sciences and should be judged by their accuracy,
scholarship, and utility.  Improvements in the practice of health care
result from the development and evaluation of techniques and procedures
by clinical investigators.  In addition, creative achievement may be 
demonstrated by the development of innovative programs in health care
itself or in transmitting knowledge associated with new fields or other
professions. 


 
Textbooks and similar publications, or contributions by candidates to the
professional literature and the advancement of professional 
practice or of professional education, should be judged as creative work
when they represent new ideas or incorporate scholarly research.  The
development of new or better ways of teaching the basic knowledge and
skills required by students in the health sciences may be considered
evidence of creative work. 


 
The quantitative productivity level achieved by a faculty member should
be assessed realistically, with knowledge of the time and institutional
resources allotted to the individual for creative work. 


 
(4) University and Public Service —  The review committee should


evaluate both the amount and the quality of service by the candidate to
the department, the school, the campus, the University, and the public,
paying particular attention to that  service which is directly related to the
candidate’s professional expertise and achievement.  The department
chair should provide both a list of service activities and an analysis of the
quality of this service. 
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210-3 Instructions to Review Committees Which Advise on Actions Concerning the
Lecturer with Security of Employment Series


a. The policies and procedures set forth above in APM - 210-1-a, -b, -c, and -e,
shall govern the committee in the confidential conduct of its review and in the
preparation of its report.  The committee should refer to APM - 285 both for
policies and procedures on appointments in the Lecturer with Security of
Employment series.


b. The review committee shall judge the candidate with respect to the proposed
rank and duties considering the record of the candidate’s performance in
(1) teaching, (2) professional achievement and activity, and (3) University and
public service.


c. The criteria set forth below are intended to serve as guides for minimum
standards by which to judge the candidate, not to set boundaries to exclude
other elements of performance that may be considered, as agreed upon by the
candidate and the department.


(1) Teaching


Clearly demonstrated evidence of excellent teaching is an essential
criterion for appointment, advancement, or promotion.  Under no
circumstances will security of employment be conferred unless there is
clear documentation of outstanding teaching.


In judging the effectiveness of a candidate’s teaching, the committee
should consider such points as the following:  the candidate’s command
of the subject; continuous growth in the subject field; ability to organize
material and to present it with force and logic; capacity to awaken in
students an awareness of the relationship of the subject to other fields of
knowledge; fostering of student independence and capability to reason;
ability to arouse curiosity in students and to encourage high standards;
personal attributes as they affect teaching and students; extent and skill 
of the candidate’s participation in the general guidance, mentoring, and
advising of students; and effectiveness in creating an academic
environment that is open and encouraging to all students.  The committee
should pay due attention to the variety of demands placed on Lecturers 
by the types of teaching called for in various disciplines and at various
levels, and should judge the total performance of the candidate with
proper reference to assigned teaching responsibilities.  The committee
should clearly indicate the sources of evidence on which its appraisal of
teaching competence has been based.  In those exceptional cases of an
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initial appointment where no such evidence is available, the candidate’s
potential as a teacher may be indicated in closely analogous activities.  In
preparing its recommendation, the review committee should keep in mind
that the report may be an important means of informing the candidate of
the evaluation of his or her teaching and of the basis for that evaluation.


It is the responsibility of the department chair to submit meaningful
statements, accompanied by evidence, of the candidate’s teaching
effectiveness.  Among significant types of evidence of teaching
effectiveness are the following: (a) opinions of other faculty members
knowledgeable in the candidate’s field, particularly if based on class
visitations, on attendance at public lectures or lectures before 
professional societies given by the candidate, or on the performance of 
students in courses taught by the candidate that are prerequisite to those 
of the informant; (b) opinions of students; (c) opinions of graduates; and 
(d) development of new and effective techniques of instruction.


All cases for advancement and promotion normally will include: 
(a) evaluations and comments solicited from students for most, if not all,
courses taught since the candidate’s last review; (b) a quarter-by-quarter
or semester-by-semester enumeration of the number and types of courses
and tutorials taught since the candidate’s last review which includes 
(i) the level of courses and tutorials taught, (ii) the enrollments of courses
and tutorials taught, and (iii) for each course, the percentage of student
course evaluations in relation to the total number of students in the
course; (c) brief explanations for abnormal course loads; 
(d) identification of any new courses taught or of old courses which the
candidate has substantially reorganized in approach or content; (e) notice
of any awards or other acknowledgments of distinguished teaching; 
(f) when the faculty member under review wishes, a self-evaluation of his
or her teaching; and (g) commentary by other faculty on teaching
effectiveness.  When any of the information specified in this paragraph is
not provided, the department chair will include an explanation for that
omission in the candidate’s dossier.  If such information is not included
with the letter of recommendation and its absence is not adequately
accounted for, it is the review committee chair’s responsibility to request
it through the Chancellor.


(2) Professional Achievement and Activity


A demonstrated distinction in the special competencies appropriate to
teaching the particular subject is one of the criteria for appointment or
promotion.  The candidate’s professional activities should be scrutinized
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for evidence of achievement and leadership.  Intellectual leadership must
be documented by materials demonstrating that the candidate has, 
through publication (either in traditional forms or in electronic format), 
creative accomplishments, or other professional activity, made 
outstanding and recognized contributions to the development of his or her 
special field and/or of pedagogy.


(3) University and Public Service


The review committee should evaluate both the quantity and the quality
of service by the candidate to the department, the campus, the University,
and the public, paying particular attention to that service which is directly
related to the candidate’s professional expertise and achievement. 
Evidence of suitability for promotion may be demonstrated in services to
the community, state, and nation, both in the candidate’s special
capacities as a teacher and in areas beyond those special capacities when
the work done is at a sufficiently high level and of sufficiently high
quality.  Faculty service activities related to the improvement of
elementary and secondary education represent one example of this kind 
of service.  Similarly, contributions to student welfare through service on
student-faculty committees and as advisers to student organizations
should be recognized as evidence.  The department chair should provide
both a list of service activities and an analysis of the quality of this
service.


The Standing Orders of The Regents provide: “No political test shall ever
be considered in the appointment and promotion of any faculty member
or employee.”  This provision is pertinent to every stage in the process of
considering appointments and promotions.
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210-4 Instructions to Review Committees Which Advise on the Appointment, Merit
Increase, Promotion, Career Status Actions for Members of Librarian Series


a. The committees here referred to, either standing or ad hoc or both, are
designated as review committees in what follows.  Authorization for their
appointment is described in APM - 360-6-b and -c.  


 
b. The quality of the librarian series at the University of California is maintained


primarily through objective and thorough review by peers and administrators
of each candidate for appointment, merit increase, promotion, and career 
status action.  Responsibility for this review falls, in part, upon the review
committee(s).  For purposes of appointments, it is the duty of these 
committees to assess the present qualifications of the candidates and their 
potential as productive members of the library staffs.  For purposes of merit 
increases, promotions, and career status actions, it is the duty of these 
committees to assess an individual’s performance during a given review
period to determine if a merit, promotion, or career status action should be
recommended.  Review committees should refer to APM - 360 for information
concerning appointment, merit increase, promotion, and career status actions. 


 
In conducting its review and arriving at its judgment concerning a candidate,
each review committee shall be guided by the criteria as mentioned in 
APM - 360-10 and described in APM - 210-4-e.    


 
c. Maintenance of the Committees’ Effectiveness


 
(1) The deliberations and recommendations of the review committees are to


be strictly confidential.  The membership and report of each ad hoc
review committee are confidential.  The chair of each committee shall
remind members of the confidential nature of the assignment.  This
requirement must be kept in mind when arrangements are made through
the Chancellor or designee for written or oral communications.  When
recommendations with supporting documents have been forwarded to the
Chancellor or designee, all copies or preliminary drafts shall be
destroyed.  Under the provisions of APM - 360-80-l, the candidate is
entitled to receive from the Chancellor or designee a redacted copy of the
confidential documents in the academic review record (without 
disclosure of the identities of members of the ad hoc review committee
and without separate identification of the evaluation and recommendation 
made by the ad hoc review committee). 


 
(2) The entire system of review by such committees depends for its


effectiveness upon each committee’s prompt attention to its assignment
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and its conduct of the review with all possible dispatch, consistent with
judicious and thorough consideration of the case. 


 
(3) The chair of the review committee has the responsibility for making sure


that each member of the committee has read and understands these
instructions. 


d. Procedures
 


(1) General — Recommendations for appointments, merit increases,
promotions, and career status actions normally originate with the
department or unit head, herein called the review initiator.  
(See APM - 360-80-e.)  The letter of recommendation shall provide a 
comprehensive assessment of the candidate’s qualifications, together 
with detailed evidence to support the evaluation, including an up-to-date 
biography and bibliography.  The letter should also present a report of 
consultation with appropriate members of the professional library staff 
and others in a position to evaluate performance and should include any 
dissenting opinions. 


 
In the case of an appointment, opinions from colleagues in other
institutions where the candidate has served and from other qualified 
persons having firsthand knowledge of the candidate’s attainments are to
be included, if feasible. 


In the review of a proposed merit increase, promotion or career status
action (the general procedure for all shall normally be the same, subject 
to any special campus procedures), extramural evidence, when it can be
obtained, is highly desirable although not required. 


 
(2) Assessment of Evidence — The review committee shall assess the


adequacy of the evidence submitted.  If, in the committee’s judgment, the
evidence is incomplete or inadequate to enable it to reach a clear
recommendation, the committee shall solicit additional information
through the Chancellor or designee and request amplification or new
material.  In every case, all obtainable evidence shall be carefully
considered. 


 
If, according to such evidence, the candidate fails to meet the criteria set
forth in APM - 210-4-e, the committee should recommend against the
proposed action.  
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 If, on the other hand, there is evidence of unusual achievement and
exceptional promise of continued growth, the committee should not
hesitate to endorse or propose a recommendation for higher rank or
higher step within rank which would constitute an accelerated
advancement of an appointee. 


 
e. Criteria


 
(1) Appointments — A candidate for appointment to this series shall


normally be required to have a professional degree from a library school
with a program accredited by the American Library Association. 
However, a person with other appropriate degree(s) or equivalent
experience in one or more fields relevant to library services may also be
appointed to this series. 


Selection of an individual to be appointed to the rank of Assistant
Librarian is based upon the requirements of the position with due
attention to the candidate’s demonstrated competence, knowledge and
experience.  A person appointed as Assistant Librarian without previous
professional library experience should normally be appointed at Step I.  
A person who has had previous experience relevant to the position may 
be appointed to one of the higher salary levels in this rank, depending on 
the candidate’s aptitude, the extent of prior experience, and/or the
requirements of the position. 


 
A candidate with extensive previous relevant experience and superior
qualifications who is being considered for a highly demanding and
responsible position should be appointed to one of the two higher ranks 
in the series.  The criteria for the appointment to either of these levels 
will be the same as those for promotion as outlined below. 


 
(2) Merit Increases and Promotions — At the time of original appointment


to a title in this series, each appointee shall be informed that continuation
or advancement is justified only by demonstrated skills and achievement
which will be determined after objective and thorough review.  If, on the
basis of a review, the individual does not meet the criteria for
continuation or advancement, there is no obligation on the part of the
University to continue or to promote.  On the other hand, accelerated
promotion is possible if achievement has been exceptional.  An appointee
will be eligible for promotion only if there are demonstrated superior
professional skills and achievement.  For some, promotion may involve a
position change; for others, promotion may not necessarily involve
position change but will depend upon increased responsibility as well as
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growing competence and contribution in the same position.  The
assumption of administrative responsibilities is not a necessary condition
for promotion. 


 
A candidate for merit increase or promotion in this series shall be judged
on the basis of professional competence and quality of service rendered
within the library and, to the extent they are relevant, one or more of the
following:  professional activity outside the library; University and public
service; and research and other creative activity.  (See APM - 360-10.) 


(3) The criteria as set forth in detail below are intended to serve as general
guidelines and do not preclude consideration of other unique service to
the University.  In considering individual candidates, reasonable
flexibility is to be exercised in weighing the comparative relevance of
these criteria.


 
(a) Professional Competence and Quality of Service Within the


Library — Although contribution in each of the following areas will
vary considerably from person to person depending on each person’s
primary functions as a librarian, performance and potential shall be
reviewed and evaluated in any or all of the five major areas of
librarianship:  selection and development of resources; bibliographic
control of collections and their organization for use; reference and
advisory service; development and application of specialized
information systems; and library administration and management. 
Additionally, librarians should be judged on consistency of
performance, grasp of library methods, command of their subjects,
continued growth in their fields, judgment, leadership, originality,
ability to work effectively with others, and ability to relate their
functions to the more general goals of the library and the University.


 
 Evidence of effective service may include the opinions of


professional colleagues, particularly those who work closely or
continuously with the appointee; the opinions of faculty members,
students, or other members of the University community as to the
quality of a collection developed, for example, or the technical or
public service provided by the candidate; the opinions of librarians
outside the University who function in the same specialty as the
candidate; the effectiveness of the techniques applied or procedures
developed by the candidate; and relevant additional educational
achievement, including programs of advanced study or courses taken
toward improvement of language or subject knowledge.







APPOINTMENT AND PROMOTION APM - 210
Review and Appraisal Committees


Rev. 12/1/86 Page 22


 (b) Professional Activity Outside the Library — A candidate’s
professional commitment and contribution to the library profession
should be evaluated by taking account of such activities as the
following:  membership and activity in professional and scholarly
organizations; participation in library and other professional
meetings and conferences; consulting or similar service; outstanding
achievement or promise as evidenced by awards, fellowships, 
grants; teaching and lecturing; and editorial activity.


(c) University and Public Service — Recognition should be given to
those who participate effectively and imaginatively in library-wide
and University service (including serving on campus or
University-wide administrative or academic committees), and in
professional librarian services to the community, state, and nation. 


(d) Research and Other Creative Activity — Research by practicing
librarians has a growing importance as library, bibliographic, and
information management activities become more demanding and
complex.  It is therefore appropriate to take it into account in
measuring a librarian’s professional development.  The evaluation of
such research or other creative activity should be qualitative and not
merely quantitative and should be made in comparison with the
activity and quality appropriate to the candidate’s specialty.  Note
should be taken of continued and effective endeavor.  Reports,
handbooks, manuals, and similar documents may be considered
under this heading only if they present new ideas or incorporate
research; otherwise, they should be regarded solely as evidence of
professional service. 


f. The Report 
 


(1) The report of the review committee(s) forms the basis for further
administrative review and action by the Chancellor or designee. 
Consequently, the report should include an assessment of all significant
evidence, favorable and unfavorable.  It should be specific and analytical,
should include the review committee’s evaluation of the candidate with
respect to the qualifications specified, and should be adequately
documented by reference to the supporting material. 


 
(2) The review committee has the responsibility of making an unequivocal


recommendation.  No member should subscribe to the report if it does not
represent that member’s judgment.  If the committee cannot come to a
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unanimous decision, the division of the committee and the reasons
therefore should be communicated either in the body of the report or in
separate concurring or dissenting statements by individual members,
submitted with the main report and with the cognizance of the other
committee members. 
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210-5 Instructions to Review Committees Which Advise on Actions Concerning
Appointees in the Supervisor of Physical Education Series


The following instructions apply to review committees for actions concerning
appointees in the Supervisor of Physical Education series (see APM - 300). 


 
The Supervisor of Physical Education series has been designated for those 
members of a Department of Physical Education or Physical Activities who teach, 
promote and/or supervise physical activities, intercollegiate athletics, or intramural 
sports programs; teach courses and establish curricula in physical education; 
coordinate or administer campus intercollegiate athletics or recreation programs. 


 
The titles Assistant Supervisor, Associate Supervisor, and Supervisor of Physical
Education have been granted limited equivalency with the corresponding titles in
the Professor series.  The equivalency extends to leave of absence privileges
(including sabbatical leave) and tenure at the two higher ranks.  The supervisor
series is not used for those members of a Department of Physical Education or
Physical Activities of whom research is required and thus properly belong in the
Professor series. 


a. Purpose and Responsibility of the Review Committees
 


While the review criteria differ in the supervisor series from the requirements
of the Professor series, the quality of the faculty in both series is maintained
through objective and thorough appraisal of each candidate for appointment
and promotion.  Significant responsibility for this appraisal falls to the review
committees nominated by the Committee on Academic Personnel (or other
appropriate committee) and appointed by the Chancellor.  It is the duty of the
review committee to ascertain the present fitness of each candidate and the
likelihood of a continuing productive career.  Implicit in the committee’s
responsibility for maintenance of a quality faculty is just recognition and
encouragement of achievement on the part of the candidate.


b. Maintenance of the Committee’s Effectiveness


The chair of the review committee has the responsibility of assuring that these
instructions have been read and understood by the members, that strict
confidentiality is maintained by the committee, and that committee actions are
carried out with as much dispatch as is consistent with thoughtful
consideration.  These requirements are presented in greater detail in 
Section 210-1-b.
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c. Procedure


(1) General — Recommendations for appointment and promotion normally
originate with the department chair who should include in the letter of
recommendation a comprehensive assessment of the candidate’s
qualifications and detailed related evidence, and a report of the
appropriate consultation with departmental colleagues, recording the vote
and the nature of any dissenting opinions.  In addition, the department
chair is expected to assemble and submit with the recommendation
teaching evaluations, updated biographical information, evidence of the
candidate’s effectiveness, leadership, and professional growth in all
assigned areas of responsibility, and any other items pertinent to the
review.


(2) Appointments — The documentation provided with the department
chair’s recommendation should include opinions from colleagues in other
institutions where the candidate has served, and from other qualified
persons having direct knowledge of the candidate’s attainments. 
Extramural opinions are imperative in the case of proposed tenured
appointments.


(3) Promotions — Promotions are based on merit, and should be
recommended only when achievement and the promise of future
contributions warrant such action.  Both the department and the review
committee should consider the candidate’s teaching, leadership,
professional development and standing in relation to others who might be
considered alternative candidates for the position.  The department chair
should supplement the opinions of departmental colleagues with letters
from qualified extramural informants.


(4) Assessment of Evidence — The review committee shall assess the
adequacy of the evidence submitted and if deemed inadequate to reach a
clear recommendation, the committee chair shall request, through the
Chancellor, additional evidence or amplification.  All obtainable 
evidence shall be carefully considered.


If, according to all obtainable evidence, the candidate fails to meet the
criteria set forth in Section 210-5-d below, the committee should
recommend against appointment or promotion.  If, on the other hand,
there is evidence of unusual achievement and exceptional promise of
continued growth, the committee should not hesitate to endorse a
recommendation for accelerated advancement.
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d. Criteria for Appointment and Promotion


The review committee shall judge the candidate for the proposed rank and
duties, considering the record of performance in (a) teaching,
(b) professional achievement and leadership in one or more of the following: 
physical activities, campus intramural or recreation programs, extramural
sports, or intercollegiate sports programs; and (c) University and public
service.  In evaluating the candidate’s qualifications within these areas, the
review committee shall exercise reasonable flexibility, balancing heavier
commitments and responsibilities in one area against lighter responsibilities in
another.  Although published research is not required of those in the supervisor
of physical education series, such research or other creative activity should be
given appropriate recognition as adding to the knowledge in the field. 
However, neither the flexibility noted above nor the absence of a research
requirement should entail a relaxation of the University’s high standards for
appointment and promotion.  Superior attainment and the promise of future
growth, as evidenced in teaching, program leadership, professional
development, and University and public service, are indispensable
qualifications for appointment and promotions to tenure positions.


The criteria outlined below are intended to guide reviewing agencies in
judging the candidate, not to set boundaries to the elements of performance
that may be considered.


(1) Teaching — Effective teaching is an essential criterion to appointment 
or advancement.  Under no circumstances will a tenure commitment be
made unless there is a clear evidence of ability and diligence in the
teaching role.  In assessing performance in this area, the committee
should consider the candidate’s command of the subject; continued
growth; mastering of new topics to improve effective service to the
University; ability to organize and present course materials; grasp of
general objectives; ability to awaken in students an awareness of the
importance of subject matter to the growth of the individual; extent and
quality of participation; achievements of students in their field.


It is the responsibility of the department chair to provide meaningful
statements, accompanied by evidence, including student evaluations,
regarding the candidate’s effectiveness in teaching.


If the information provided is deemed inadequate, it is the responsibility
of the chair of the committee to request additional material, through the
Chancellor.
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(2) Professional Achievement and Activity — Although published research
is not required of those in the supervisor series, any pertinent activity or
creative work in this area shall be given due consideration as evidence of
professional achievement or leadership.


In reviewing the candidate’s suitability for appointment or promotion, the
committee should evaluate the evidence for professional achievement as
shown by educational attainment, record of accomplishment, and promise
of future growth.  No recommendation for tenure should be made unless
this evidence clearly demonstrates that the candidate has superior
leadership qualities in one or more of the areas of supervising, coaching,
or administering programs in physical education, physical activities,
recreation or sports.  For appointment or promotion to the rank of
Supervisor, significant and extramurally recognized distinction is
required.  It is the responsibility of the department chair to provide
evidence that bears on the questions of leadership and of professional
achievement and activity.  This may include evidence related to
educational accomplishment; the institution of effective and innovative
programs; competitive sports records; activity in professional
organizations; supervision of personnel; administration of activities,
sports, or recreation programs; and other appropriate information.


(3) University and Public Service — The committee should evaluate both
the amount and the quality of service by the candidate to the department,
the campus, the University, and the public, paying particular attention to
that service which is directly related to the candidate’s professional
expertise and achievement.  The department chair should provide both a
listing of service aspects and an analysis of the quality of this service.


(4) The Standing Orders of The Regents provide:  “No political test shall
ever be considered in the appointment and promotion of any faculty
member or employee.”  This provision is pertinent to every stage in the
process of considering appointments and promotions of faculty members.


e. The Report 
 


(1) The report of the review committee forms the basis for further review by
the Committee on Academic Personnel (or equivalent) and for action by
the Chancellor and by the President.  Consequently, it should include an
appraisal of all significant evidence, favorable or unfavorable.  It should
be specific and analytical and should include the review committee’s
evaluation of the candidate with respect to each of the qualifications
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specified above.  It should be adequately documented by reference to the
supporting material. 


 
(2) The review committee has the responsibility of making an unequivocal


recommendation.  No member should subscribe to the report if it does not
represent that member’s judgment.  If the committee cannot come to a
unanimous decision, the division of the committee and the reason 
therefore should be communicated either in the body of the report or in
separate concurring or dissenting statements by individual members,
submitted with the main report and with the cognizance of the other
committee members.


210-6 Instructions to Review Committees Which Advise on Actions Concerning the
Health Sciences Clinical Professor Series


a. The policies and procedures set forth in APM - 210-1-a, -b, -c, and -e shall
govern the committee in the confidential conduct of its review and in the
preparation of its report.  The instructions below apply to review committees for
actions concerning appointees in the Health Sciences Clinical Professor series. 
The committee should refer to APM - 278 for policies on the Health Sciences
Clinical Professor series. 


b. The review committee shall evaluate the candidate with respect to proposed rank
and duties, considering the record of the candidate’s performance in 
(1) professional competence and activity, (2) teaching, (3) University and public
service, and (4) research and creative work.  Activities in items (3) and (4) are
desirable and encouraged to the extent required by campus guidelines.  See 
APM - 278-10-c and -d.


For appointments, the chair shall provide a description of the proposed 
allocation of the candidate’s time in the areas of activity.  For advancement, the 
chair shall document the faculty member’s allocation of effort among the areas 
of activity.  The chair should also indicate the appropriateness of this allocation 
to the position that the individual holds in the department, school, or clinical 
teaching faculty.


Appointees in the Health Sciences Clinical Professor series shall be evaluated in
relation to the nature and the allocation of time of their University assignments. 
Faculty with part-time appointments are expected to show the same quality of
performance as full-time appointees, but the amount of activity may be less.
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The criteria set forth below are intended to serve as guidelines for the review
committee in judging the candidate, not as boundaries for the elements of
performance that may be considered.


(1) Professional Competence and Activity


The evaluation of professional competence and activity generally focuses
on the quality of patient care.


A demonstrated distinction in the special competencies appropriate to the
field and its characteristic activities should be recognized as a criterion for
appointment or promotion.  The candidate’s professional activities should
be reviewed for evidence of achievement, leadership, or demonstrated
progress in the development or utilization of new approaches and
techniques for the solution of professional problems.


a. Professional Practice


For an initial appointment to the rank of Health Sciences Assistant
Clinical Professor, the committee should ascertain the present
capabilities of the candidate and the likelihood that the candidate will
be a competent teacher and develop an excellent professional practice.


 
In addition to proven competence in teaching, a candidate for
appointment or promotion to the rank of Health Sciences Associate
Clinical Professor or Health Sciences Clinical Professor in this series
should show evidence of excellence in professional practice.  Such
evidence may include, but is not limited to, evaluations that
demonstrate:


• provision of high-quality patient care;
• a high level of competence in a clinical specialty;
• expanded breadth of clinical responsibilities;
• significant participation in the activities of clinical and/or


professional groups;
• effective development, expansion, or administration of a clinical


service; or 
• recognition or certification by a professional group.


The review committee should judge the significance and quantity of
clinical achievement and contribution to the profession.  In many
cases, evidence of clinical achievement will be testimonial in nature.
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(b) Professional Activity


An individual’s role in the organization of training programs for
health professionals and the supervision of health care facilities and
operations may provide evidence of exemplary professional activity. 
In decisions bearing on academic advancement, these activities 
should be recognized as important contributions to the mission of the
University. 


(2) Teaching


Teaching is a required duty of clinical faculty.  Before making an initial
appointment to this series, the review committee should evaluate the
candidate’s potential to be an effective teacher.  Evidence of excellence in
clinical teaching is essential for advancement in this series.  Teaching may
involve registered University of California students, housestaff, fellows,
and postdoctoral scholars.  Normally teaching in the clinical setting
comprises intensive tutorial instruction, carried on amid the demands of
patient care and usually characterized by multiple demands on the teacher
to cope with unpredictably varied problems, patient needs, and the
necessity of preparing the students to exercise judgment and/or take  
action.  Nevertheless, the criteria suggested for evaluating teaching in the 
regular Professor series are applicable:


In judging the effectiveness of a candidate’s teaching, 
the committee should consider such points as the 
following:  the candidate’s command of the subject; 
continuous growth in the subject field; ability to organize 
material and to present it with force and logic; . . . fostering 
of student independence and capability to reason; spirit and
enthusiasm which vitalize the candidate’s learning and 
teaching; ability to arouse curiosity in beginning students, 
to encourage high standards, and to stimulate advanced 
students to creative work; personal attributes as they 
affect teaching and students; extent and skill of the 
candidate’s participation in the general guidance, 
mentoring, and advising of students; effectiveness in 
creating an academic environment that is open and 
encouraging to all students.  (APM - 210-1-d(1))
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In addition, the clinical teacher should be successful in applying
knowledge of basic health science and clinical procedures to the diagnosis,
treatment, and care of a patient that will not only assure the best
educational opportunity for the student, but will also provide the highest
quality care for the patient.


Dossiers for advancement and promotion normally will include 
evaluations and comments solicited from students.


(3) University and Public Service


The review committee should evaluate both the amount and the quality of
service by the candidate to the department, the school, the campus, the
University, and the public to the extent required by campus guidelines. 
Campus guidelines may include separate requirements or expectations for
various schools or departments.


      (4) Research and Creative Work


The review committee should evaluate research and creative work, to the
extent required by campus guidelines.  Campus guidelines may include
separate requirements or expectations for different schools or departments.


Comparison of the individual with peers at the University of California and
elsewhere should form part of the evidence provided.  As a general rule, for
appointment and promotion at the level of Health Sciences Associate Clinical
Professor, faculty may demonstrate local or regional recognition for their clinical 
and teaching activities.  For advancement to the Health Sciences Clinical Professor 
rank, faculty may demonstrate a regional or national reputation and should 
demonstrate highly distinguished clinical expertise, highly meritorious service, and 
excellence in teaching. 


Extramural referee letters may be requested for new appointments and promotions if
required by campus procedures.  For reviews at Health Sciences Clinical Professor,
Step VI, and for above-scale salaries, the chair should request letters from authorities
and should also seek evaluations from advanced clinical students and former 
students now in academic positions or clinical practice.  If adequate information is 
not included in the materials sent forward by the chair, it is the review committee’s
responsibility to request such information through the Chancellor.  
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210-24 Authority


The responsibility to nominate and the authority to appoint review committees shall
be in accordance with the stipulations set forth in the Manual Sections concerning 
the respective title series.
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220-0 Policy 


The policy on appointments in the Professor series is found in the Regents’ Policy
on Funding of Regular Ranks Faculty Appointments, approved on November 19,
1971, and amended on September 22, 2005, quoted in part below:


Appointments in the Professor Series are for duty in
departments of Instruction and Research, or in equivalent
administrative units (e.g., colleges and divisions) with
combined instruction and research functions.  Any exception to
this rule must be approved by the President.


(The full text of this Regents’ policy is set forth in APM - 220, Appendix A.)


220-4 Definition


a. The professorial series is used for appointees who are members of the faculty
of an academic or professional college or school of the University who have
instructional, as well as research, University, and public service
responsibilities.


b. Persons appointed to titles in the Professor series form the “regular ranks”
faculty of the University.  This series is distinct from the following series:


Acting Professor series
Adjunct Professor series
Health Sciences Clinical Professor series
Professor in Residence series
Visiting Professor series


220-8 Types


a. Titles (and ranks) in the Professor series are:


(1) Instructor


(2) Assistant Professor


(3) Associate Professor


(4) Professor
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b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the four ranks above, if the individual’s immediately
previous status was:


(1) not in the employ of the University; or


(2) in the employ of the University but not with a title in this series.


c. A promotion is an advancement from one rank to a higher rank within this
series, usually the next rank as listed above.  A change from a title in another
series to a title in this series (possibly involving an increase in salary) is not
defined as a promotion or merit increase, but as an appointment.


d. A merit increase is an advancement in salary step or to an above-scale salary
rate without change of rank and is dealt with in APM - 615.


e. The term reappointment is used for the renewal of a previous appointment
immediately following the ending of the previous appointment in this series. 
A reappointment may or may not be accompanied by a promotion or merit
increase.


220-10 Criteria


A candidate for appointment, merit increase, or promotion in this series shall be
judged by the following criteria:


a. Teaching


b. Research and creative work


c. Professional competence and activity


d. University and public service


An explanation of these criteria is set forth in the Instructions to Review and
Appraisal Committees (see APM - 210-1) as issued by the President.


Appointment to a part-time position with a title in this series shall require the same
qualifications as for a full-time appointment, provided, however, that in the case of
an appointment on either a full-time or part-time basis of one who has previously
served elsewhere as a faculty member on a part-time basis, the principles expressed
in the following paragraph shall apply in evaluating the candidate.
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Advancement of a part-time appointee with a title in this series shall depend on
quality of performance at a level of distinction comparable to that demanded of a
full-time appointee, although, when circumstances warrant, a lesser rate of
scholarly accomplishment or an extended time frame for review will be acceptable. 
For appointees at the Assistant level, the eight-year limitation of service
(APM - 133) still applies.  Teaching assignments and departmental, committee, and
other service are to be kept in proportion to the percentage of time of the
assignment, but the same quality of performance is expected as for a full-time
appointee.  For guidelines on part-time appointments to accommodate family 
needs, see APM - 220, Appendix B.


220-16 Restrictions


The following restrictions apply to use of titles in this series:


a. An appointment or reappointment to the title Instructor or Assistant Professor
must be for a specified term and may not be for an “indefinite” period.


b. “It is the policy of the University of California that no appointment shall be
made to a title in the Professor Series (i.e., to any of the titles Instructor,
Assistant Professor, Associate Professor, and Professor) unless there is an
appropriately budgeted provision for the appointment.”  The foregoing is a
quotation from the Regents’ Policy on Funding of Regular Ranks Faculty
Appointments, approved on November 19, 1971, and amended on
September 22, 2005.  This same Regental policy statement authorizes the
President to make certain specified exceptions.  The full text of this statement
which includes the listing of the permissible exceptions is set forth in
APM - 220, Appendix A.


c. An appointment is normally for full-time service to the University under the
title in question, although there may subsequently be a temporary reduction in
the percentage of time of the appointment by agreement between the 
appointee and the University.  Full-time appointees with a temporary 
reduction in the percentage of time of an appointment will return to full-time 
service at the end of the agreed-upon period of temporary reduction.  The
period of temporary reduction in percentage of time of an appointment shall 
be set forth in a memorandum of understanding (see APM - 220-16-d) and 
may be shortened or extended by written agreement between the appointee 
and the University. Members of the Health Sciences Compensation Plan who 
reduce the percentage of their appointment remain under the same terms of the 
Plan during the period that their appointment is reduced (see APM - 670).
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d. An initial appointment for less than full-time service with a title in this series
may be authorized under appropriate circumstances, provided that the
Chancellor specifically approves the arrangement as being in the best interests
of the University.  Such part-time appointments will ordinarily be limited to
cases in which the professional commitment is to the University.  In the rare
case of a part-time appointment of an individual with a professional
commitment other than the one to the University, the Chancellor must be
assured that the appointee will fulfill all the obligations entailed in the
University appointment.


When an appointment for less than full-time service is approved, the
University is not obligated to increase the percentage of time of the
appointment, even if the appointee and the department should desire such an
increase in the future.


An initial part-time appointment to the rank of Associate Professor or
Professor or subsequent promotion to one of these ranks on a part-time basis
shall be subject to the provisions which apply in the case of a full-time
appointment; and the appointee shall execute a memorandum of understanding
agreeing that the tenure status and other benefits of the appointment as
described below are limited to the specified percentage of time.  The
memorandum of understanding also shall specify expectations as to workload,
productivity, reviews, and any other applicable conditions of the appointment. 
A copy of the memorandum of understanding should be included in the
personnel review file.


The memorandum of understanding shall be set forth in a letter from the
Chancellor advising the individual that the part-time appointment is subject to
the specific understanding that there are no implied rights to a full-time tenure
appointment; and, further, that the rate at which credit for University service
accrues for various University fringe and retirement benefits as well as related
academic privileges will likewise be affected.  The individual shall be asked
to sign and return a copy of such letter to indicate consent.


A voluntary permanent part-time appointment or a voluntary temporary
reduction by an appointee in the percentage of time of the appointment shall
be subject to the same restrictions stipulated above for an initial part-time
appointment.


In addition, a permanent change to a part-time appointment, or a temporary
reduction in percentage of time of a full-time appointment, may be granted to
accommodate family needs as defined in APM - 760.  For guidelines on part-
time appointments and reduction in time of appointment to accommodate
family needs, see APM - 220, Appendix B.
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Membership and voting privileges in the Academic Senate for part-time
appointees to this series are the same as for full-time appointees.


e. Promotions and merit increases may be made only within the limits of
available funds.


220-17 Terms of Service


a. Instructor


An appointment is limited to a maximum of a one-year term.  The
appointment may be made for a shorter term.  Reappointment for one 
additional term of not more than one year may be approved.  The total 
University service as Instructor may not exceed two years.


b. Assistant Professor


Each appointment and reappointment is limited to a maximum term of two
years.  The total University service with this and certain other titles (see
APM - 133-0-a and 133-0-b) may not exceed eight years except as provided in
APM - 133-12-b and 133-12-c.


The appointment or reappointment of an Assistant Professor may be for a
period of less than two years only under the following circumstances.


(1) An appointment or reappointment with an effective date other than July 1
shall normally end on the second June 30 following.


(2) A promotion or merit increase may become effective before the end of a
two-year term, but such advancement shall mark the beginning of a new
term of appointment.


(3) When the status of an Acting or Visiting Assistant Professor is changed 
to Assistant Professor during a given year, the term of the new 
appointment shall normally end on the second June 30 following.


(4) A terminal appointment for an Assistant Professor may be for a term of
less than two years provided adequate notice has been given, as stipulated
in APM - 220-20-c.
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c. Associate Professor and Professor


(1) Section 103.9 of the Standing Orders of The Regents provides:


All appointments to the positions of
Professor and Associate Professor and to
positions of equivalent rank are continuous
in tenure until terminated by retirement,
demotion, or dismissal.  The termination of
a continuous tenure appointment or the
termination of the appointment of any other
member of the faculty before the expiration
of the appointee’s contract shall be only for
good cause, after the opportunity for a
hearing before the properly constituted
advisory committee of the Academic Senate.


(2) The normal term of service as Associate Professor is six years, but there
is no obligation on the part of the University to promote an Associate
Professor to the rank of Professor solely on the basis of years of service 
at the lower rank.  Accelerated promotion is possible if achievement is
exceptional.


d. Effective Date and Beginning Date of Service


(1) The effective date of an appointment is the initial date of the new status
for payroll or other recordkeeping purposes and indicates the first day 
on which salary or change in rate of salary commences.


(2) The effective date of a promotion or merit increase is normally July 1. 
However, exceptions may be approved by the Chancellor, subject to the
provisions of APM - 220-24.


(3) The beginning date of service for a new appointee or of service in a new
status for a continuing appointee is the first day on which the individual 
is required to be on duty under the terms of the appointment or new  
status.  This date may be different from the effective date for an 
academic-year appointee paid in twelve installments.  For example, for a 
new appointee serving on a nine-month basis, the effective date of the 
appointment will normally be July 1 and the beginning date of service 
will normally be the first day of the Fall Quarter or Semester.
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220-18 Salary


a. Authorized salary scales established for this series are issued by the Office of
the President.


b. Normal Periods of Service


The normal periods of service at rank and step in this series are shown in the
published salary scales and are described below.  Although these time periods
indicate the usual intervals between advancements, they do not preclude more
rapid advancement in the case of exceptional merit, or more gradual
advancement when warranted.  Personnel reviews that are deferred due to a
family accommodation as defined in APM - 760 should be treated
procedurally in the same manner as personnel reviews conducted at the usual
intervals.  The file shall be evaluated without prejudice as if the work were
done in the normal period of service and so stated in the department chair’s
letter.


(1) Instructor:  Service in the rank of Instructor is limited to two years.


(2) Assistant Professor:  The total period of University service in the title
Assistant Professor, or in this and certain other titles (see APM - 133-0)
shall not exceed eight years, except as provided in APM - 133-12.  The
normal period of service at a given step in this rank is two years.  The
first four steps in rank and corresponding salary levels are for normal use. 
Steps V and VI may be used in exceptional situations and with proper
justification.  Service at Assistant Professor, Step V, may be in lieu of
service at Associate Professor, Step I, for which the published salary is
slightly higher.  Likewise, service at Assistant Professor, Step VI, may be
in lieu of service at Associate Professor, Step II.


In those instances of service at Assistant Professor, Step V, followed by
service at Associate Professor, Step I, the normal period of combined
service with both titles at the steps indicated is two years.  The same
normal two-year period of combined service applies when service at
Assistant Professor, Step VI, is followed by service at Associate
Professor, Step II.


(3) Associate Professor:  The normal period of service in the rank of
Associate Professor is six years.  The normal period of service at any one
of the first three steps of the rank is two years.  Steps IV and V may be
used in exceptional situations and with proper justification.  Service at
Associate Professor, Step IV, may be partly or entirely in lieu of service
at Professor, Step I, for which the published salary is slightly higher. 
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Likewise, service at Associate Professor, Step V, may be partly or
entirely in lieu of service at Professor, Step II.


The normal period of service at Associate Professor, Step IV, is three
years if such service is fully in lieu of service as Professor, Step I.  In
those instances of service at Associate Professor, Step IV, followed by
service at Professor, Step I, the normal period of combined service is
three years.  The situation for Associate Professor, Step V, and Professor,
Step II, is exactly analogous to that for Associate Professor, Step IV, and
Professor, Step I.


(4) Professor:  The normal period of service at step is three years in each of
the first four steps.  Service at Step V may be of indefinite duration. 
Advancement to Step VI usually will not occur after less than three years
of service at Step V.  This involves an overall career review and will be
granted on evidence of sustained and continuing excellence in each of the
following three categories:  (1) scholarship or creative achievement, (2)
University teaching, and (3) service.  Above and beyond that, great
academic distinction, recognized nationally, will be required in scholarly
or creative achievement or teaching.  Service at Professor, Step VI or
higher may be of indefinite duration.  Advancement from Professor,
Step VI to Step VII, from Step VII to Step VIII, and from Step VIII to
Step IX usually will not occur after less than three years of service at the
lower step, and will only be granted on evidence of continuing
achievement at the level required for advancement to Step VI.


Those Professors who are on the special Law School scale that has nine
steps for the range are subject to the same criteria as Professors as
outlined above.


Advancement to an above-scale rank involves an overall career review
and is reserved only for the most highly distinguished faculty (1) whose
work of sustained and continuing excellence has attained national and
international recognition and broad acclaim reflective of its significant
impact; (2) whose University teaching performance is excellent; and (3)
whose service is highly meritorious.  Except in rare and compelling 
cases, advancement will not occur after less than four years at Step IX. 
Moreover, mere length of service and continued good performance at
Step IX is not justification for further salary advancement.  There must 
be demonstration of additional merit and distinction beyond the 
performance on which advancement to Step IX was based.  A further 
merit increase in salary for a person already serving at an above-scale 
salary level must be justified by new evidence of merit and distinction.  
Continued good service is not an adequate justification.  Intervals 
between such salary increases may be indefinite, and only in the most 
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superior cases where there is strong and compelling evidence will 
increases at intervals shorter than four years be approved.


220-20 Conditions of Employment


a. Appointments to the ranks of Instructor and Assistant Professor are for stated
terms.  Continuance beyond such a term requires reappointment subject to the
conditions stipulated in APM - 220-17 and 133-0.  The department chair shall
so inform the appointee in writing.


The termination of the appointment of an Instructor or Assistant Professor
before the expiration of the contract shall be only for good cause, after the 
opportunity for a hearing before the properly constituted advisory committee
of the Academic Senate.  (This is as stipulated in Section 103.9 of the 
Standing Orders of The Regents, which is quoted in APM - 220-17-c(1).) 


b. An appointee holding the rank of Assistant Professor is a candidate for
reappointment, as well as merit increase and eventual promotion.  However,
there can be no assurance of such reappointment, merit increase, or  
promotion.  Decisions about retention and advancement of the appointee are 
based on careful reviews of the appointee’s progress, promise, and 
achievement and may be affected by fiscal and programmatic considerations.  
See APM - 220-80, 220-82, 220-83, 220-84, and 220-85 for details about the 
processes of review.  Concerning fiscal or programmatic considerations, see 
APM - 220-84-d in particular.


c. When an appointment as Instructor or Assistant Professor is not to be 
renewed, written notice shall be given by the Chancellor in advance of the 
expiration date in accordance with the following schedule:


(1) With less than one year of University service by the end of the current
period of appointment:  at least a four-month notice. 


(2) With at least one complete year of service and not more than two years of
University service by the end of the current period of appointment:  at
least a six-month notice.


(3) With more than two years of University service by the end of the current
period of appointment:  at least a twelve-month notice.


The Chancellor shall retain in the files a copy of the notice letter. 
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d. Appointments to the ranks of Associate Professor and Professor are
continuous in tenure, subject to the specifications of Section 103.9 of the 
Standing Orders of The Regents, which is quoted in APM - 220-17-c(1).


e. Section 105.1 of the Standing Orders of The Regents provides that
membership in the Academic Senate is acquired by appointment to a title in
this series but that Instructors of less than two years of service shall not be
entitled to vote.


f. For eligibility for reimbursement for certain expenses, see APM - 550 
(moving expenses for intercampus transfer), 560 (removal expenses), and 570 
(travel expenses).


g. For sabbatical leave privileges, see APM - 740.


220-24 Authority


Authority to approve appointments, reappointments, merit increases, and
promotions to titles in this series is as follows: 


a. Instructor and Assistant Professor


The Chancellor, after appropriate review.  (See also APM - 220-81 and
220-82.)


b. Associate Professor and Professor


The Chancellor, after appropriate review (see APM - 220-85).


c. Professor at an Above-Scale Salary


The Chancellor, after appropriate review, has authority to approve above-scale
salaries up to and including the Regental compensation threshold.  For salaries
beyond the Regental compensation threshold, authority rests with The Regents
on recommendation of the President, after appropriate review and as
prescribed in Section 101.2(a)(1) of the Standing Orders of The Regents.  (See
also APM - 220-85.)


d. Appointments Following Retirement


The Chancellor, after appropriate review.  (See Section 103.6 of the Standing
Orders of The Regents.)
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220-84-b, modified as appropriate, apply to the following series:  Professor, Professor in
Residence, Acting Professor, Adjunct Professor, Visiting Professor, Clinical Professor,
University Professor, Professor of Clinical _______, Agronomist, Astronomer, Lecturer,
Lecturer with Potential Security of Employment, Lecturer with Security of Employment, Senior
Lecturer, Senior Lecturer with Potential Security of Employment, Senior Lecturer with Security
of Employment, Professional Research, Specialist, Cooperative Extension Advisor,  Specialist
in Cooperative Extension, Supervisor of Physical Education, Librarian.


     2The Chancellor may designate another administrative officer to perform any or all of the
functions assigned in this and following sections to the chair.
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220-80 Recommendations and Review:  General Procedures


The statements in this section set forth general procedures applicable in
circumstances described in each of the five following sections (APM - 220-81
through 220-85).


a. Formal considerations of appointments and reappointments, merit increases,
appraisals, non-reappointments, and promotions are normally initiated by the
department chair, after appropriate consultation with members of the
departmental faculty.  For actions affecting the chair, the vice chair, the Dean
or Provost, or an appropriate officer may take the initiative.


b. The department chair is responsible for making certain that within the
department there is an annual review of the status and performance of each
faculty member in the department.  Cases of possible eligibility for merit
increase or promotion shall be examined.  Likewise, cases of unsatisfactory
performance and of less than desirable excellence shall be examined.  Special
attention shall be given to ending dates of all appointments of Instructors and
Assistant Professors, to provisions governing notices not to reappoint, and to
procedures for formal appraisal of Assistant Professors.


For the more substantive review of each faculty member at least every five
years, see APM - 200-0.


c.1 Early in the course of a personnel review, before departmental consideration 
of a case, the chair2 shall notify the candidate of the impending review and in 
one or more conferences with the candidate make certain that the candidate is
adequately informed about the entire review process and is given the
appropriate opportunity to ask questions, to supply pertinent information and
evidence to be used in the review, and, where relevant, to suggest names of
persons to be solicited for letters of evaluation.  Each campus shall develop
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 guidelines and checklists to instruct chairs about their duties and
responsibilities in connection with personnel reviews.  The chair has an
obligation to consider the interests of both the candidate and the University,
and to see to it that the departmental review is fair to the candidate and
rigorous in maintaining University standards.


The candidate should be made aware of APM - 210-1 and 220, of the
University’s policies about academic personnel records (APM - 160), and of
the candidate’s rights to make any desired addition to the personnel review
file.  The chair should be helpful in responding to the candidate’s questions
and in considering whether additions to the file by the candidate are needed. 
In accordance with established policy applicable to the personnel action under
consideration, the chair shall solicit letters of evaluation of the candidate from
qualified persons, including a reasonable number of persons nominated by the
candidate.  All such letters received shall be included in the file; unsolicited
letters that are used shall also be included in the file.  In soliciting or receiving
unsolicited letters of evaluation, the chair should include, attach or send a
statement regarding the confidentiality of such letters.  The Provost and 
Senior Vice President—Academic Affairs shall issue guidelines for the 
contents of statements.


The candidate may provide in writing to the chair names of persons who, in
the view of the candidate, for reasons set forth, might not objectively evaluate
the candidate’s qualifications or performance.  Any such statement provided
by the candidate shall be included in the personnel review file.


d. Before the departmental recommendation is determined, the chair shall provide
the candidate the opportunity to inspect all documents in the personnel review
file other than confidential academic review records (as defined in APM - 160-
20-b(1)), and shall provide to the candidate upon request a redacted copy (as
defined in APM - 160-20-c(4)) of the confidential academic review records in
the file.  The candidate may submit for inclusion in the personnel review file a 
written statement in response to or commenting upon material in the file.


e. The departmental recommendation is made in accordance with the procedural
regulations of the Academic Senate and established governance practices of
the department.  The chair initiates a personnel action for an appointment,
promotion, merit increase, appraisal, reappointment, non-reappointment, or
terminal appointment by addressing a letter setting forth the departmental
recommendation to the Chancellor (or to the Dean, Provost, or Vice
Chancellor, according to the applicable campus procedure).  This 
departmental letter shall discuss the proposed personnel action in the light of 
the criteria set forth in APM - 220-10, and shall be accompanied by 
supporting evidence.   The chair shall report the nature and extent of
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consultation on the matter within the department (including any vote taken)
and present any significant evidence and differences of opinion which would
support a contrary recommendation.  The chair should ensure that individuals
who have provided confidential letters of evaluation are not identified in the
departmental letter except by code.  The department shall adopt procedures
under which the letter setting forth the departmental recommendation shall be
available, before being forwarded, for inspection by all those members of the
department eligible to vote on the matter or by a designated committee or 
other group of such members.  Pursuant to campus procedures, the chair may 
also, in a separate letter, make an independent evaluation and 
recommendation, which may differ from the departmental recommendation.


Before or at the time of forwarding the departmental letter and the personnel
review file, the candidate shall be informed orally or, upon request, in writing
of the departmental recommendation and of the substance of departmental
evaluations under each of the applicable University criteria (teaching, research
and creative work, professional competence and activity, and University and
public service).  If the chair provides this information to the candidate in
writing, a copy of the written statement is to be included in the personnel
review file.  Upon request, the chair shall provide to the candidate a copy of
the letter setting forth the departmental recommendation.  As stated above, the
identities of persons who were the sources of confidential documents are not 
to be disclosed in this letter.  The candidate has the right to make a written
comment on the departmental recommendation.  The candidate should in such
a case request a written statement from the chair as described above, and the
candidate’s comment shall be transmitted, at the option of the candidate, 
either to the chair, Dean, or Provost.  This should be done within a time limit
prescribed by the Chancellor.  This written comment shall become part of the
personnel review file as the review proceeds.


f. The departmental recommendation and the accompanying file will be referred
to one or more administrative officers (of a college, division, or school) and to
the appropriate Academic Senate Committee (Committee on Academic
Personnel or equivalent committee).  For possible abbreviation of the review
process, see APM - 220-80-k.


g. The case may also be referred by the Chancellor to an ad hoc review
committee.  If such referral occurs, the review committee is appointed by the
Chancellor or designated representative, upon nominations provided by the
Committee on Academic Personnel.  The members of the review committee
will normally be of rank at least equal to that proposed for the individual to be
reviewed.  The Chancellor shall transmit to the review committee the
recommendation file, including any information received subsequent to the
department review, and a copy of the latest version of the President’s 
Instructions to Review and Appraisal Committees  (see APM - 210-1).  
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In accordance with these instructions, taking into account all the available
evidence, the review committee shall make its evaluation of the case and
submit its recommendation to the Chancellor who thereupon forwards the
report and accompanying file to the Committee on Academic Personnel.  The
latter committee, on the basis of all available evidence,  submits a
comprehensive report and recommendation to the Chancellor.  The ad hoc
review committee and the Committee on Academic Personnel reports should
not identify individuals who have provided confidential letters of evaluation
except by code.


h. If, during Academic Senate or administrative review of a departmental
recommendation, the personnel review file is found to be incomplete or
inadequate, additional information shall be solicited through the Chancellor’s
Office.  Such new material shall be added to the personnel review file, and the
department shall be invited to comment on the new material.  The candidate
shall be informed by the chair of the new material which has been added to 
the personnel review file (without disclosing the identities of sources of
confidential academic review records), and may be provided access to the new
material in accord with APM - 220-80-d.  The candidate shall be provided the
opportunity to make a written statement for inclusion in the personnel review
file.  The review shall then be based upon the personnel review file as
augmented. 


i. After the final administrative decision has been communicated to the
candidate, the candidate shall have the right, upon written request, to receive
from the Chancellor, or other designated administrative officer, a written
statement of the reasons for that decision, including a copy of non-confidential
documents and a redacted copy of the confidential academic review records
(as defined in APM - 160-20-b(1)) in the personnel review file.


j. If the Academic Vice Chancellor’s (or designee’s) preliminary assessment in a
case of appointment,  reappointment,  formal appraisal, non-reappointment, or
promotion is contrary to the recommendation of the department, Dean or
Provost (or comparable officer), or the Committee on Academic Personnel, 
the Academic Vice Chancellor shall notify the Dean or Provost and the 
Committee on Academic Personnel, indicating the reasons and asking for any 
further information which might support a different decision.  When 
additional information is furnished, the Dean or Provost and the Committee on 
Academic Personnel will be given opportunity to comment on the augmented 
file before the Chancellor makes the final decision.


k. By agreement on procedures reached at the campus level between the
Chancellor and the Committee on Academic Personnel, the review process
may be abbreviated in certain cases.  For example, the campus procedures 
may provide in certain situations for the omission of referral to an ad hoc
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 review committee.  Further, the Committee on Academic Personnel may 
waive its review in cases which are by agreement with the Chancellor 
regarded as particularly uncomplicated.  An example of an action when one or 
both abbreviated procedures may be utilized is an advancement in step after a
normal period of service in the previous step of the same rank as defined in
APM - 220-18-b.  Other examples are given in APM - 220-81 and 220-82. 
The Chancellor shall communicate the substance of the agreements on
procedures to Deans or Provosts (or comparable officers) and department
chairs.


l. At the San Diego and Santa Cruz campuses, where the administrative
structures are significantly different from those on other campuses, the
Chancellors shall establish in writing review procedures which are in principle
equivalent to those described in this and other parts of APM - 220.


220-81 Procedure for Appointment, Reappointment, and Non-Reappointment of an
Instructor


The general rules of APM - 220-80 apply here.  In addition: 


a. The Committee on Academic Personnel is not normally consulted about
Instructor appointments or reappointments.


b. Final decisions on appointment or reappointment are made by the Chancellor. 


 c. The Chancellor shall give written notification to the candidate of the final
decision to appoint, reappoint, or not to reappoint as Instructor.  The ending
date of an appointment or reappointment shall be clearly shown on the form
that effects the action.  In the event of non-reappointment, the provisions of
APM - 220-20-c are applicable.


d. The chair shall inform the Instructor in writing of the nature and conditions of
the appointment, especially as set forth in APM - 220-17-a, 220-20-a, and
220-20-c. 


220-82 Procedure for Appointment, Reappointment, or Promotion to the Rank of 
Assistant Professor


The general rules of APM - 220-80 apply here.  In addition:


a. The Committee on Academic Personnel shall be consulted in these cases,
unless the Chancellor and the Committee on Academic Personnel have
explicitly agreed to waive Committee on Academic Personnel review.  
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A review committee shall be appointed if the Chancellor or the Committee on
Academic Personnel requests it.  On the basis of the recommendations and
evidence provided and any additional information obtained, the review
committee shall prepare and submit its comments and recommendation to the
Chancellor.


b. The final decision is made by the Chancellor.  The Chancellor shall give
written notification to the candidate of the final decision concerning the
candidate’s appointment, reappointment, or promotion.  The ending date of an
appointment or reappointment shall be clearly shown on the form that effects
the action.


c. The chair shall inform the Assistant Professor in writing of the nature and
conditions of the appointment, especially as set forth in APM - 220-17-b,
220-20-a, -b, -c, and 220-82, -83, -84, and -85.


220-83 Procedure for the Formal Appraisal of an Assistant Professor 


Formal appraisals of Assistant Professors shall be made in order to arrive at
preliminary assessments of the prospects of candidates for eventual promotion to
tenure rank as well as to identify appointees whose records of performance and
achievement are below the level of excellence desired for continued membership in
the faculty.


The general rules of APM - 220-80 apply here.  In addition:


a. Normally each Assistant Professor shall be appraised well in advance of
possible promotion to tenure rank (at least two and one-half years before the
anticipated effective date of the promotion).  A case of initial appointment
from outside the University, with anticipation of promotion within two or 
three years after appointment, obviously calls for an exception to the general 
rule.  Each Assistant Professor shall be appraised no later than the first half of 
the appointee’s sixth year of service in the University with the title Assistant
Professor or with this title in combination with other titles as defined in 
APM - 133-0-a and 133-0-b.  Earlier appraisals are permissible.  Subject to 
these guidelines and restrictions, each Chancellor shall establish general 
schedules and rules for the timing of formal appraisals on the respective 


                       campus.


                       No formal appraisal is required if, prior to the normal occurrence of an
                       appraisal, the Assistant Professor is being recommended for promotion to take
                       effect within a year, has given written notice of resignation, or has been given
                       written notice of non-reappointment.
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b. Except in situations in which the Chancellor and the Committee on Academic
Personnel have explicitly agreed to waive Committee on Academic Personnel
review, the Committee on Academic Personnel shall be consulted in
appraisals.


An ad hoc review committee shall be appointed if the Chancellor or the
Committee on Academic Personnel requests it.  On the basis of the study of
the case, the review committee shall submit a report to the Chancellor stating
whether or not, on the basis of all available information, there is evidence of
achievement and promise sufficient to justify the Assistant Professor’s
continued candidacy for eventual promotion.  If the committee finds that the
evidence does not justify the continued candidacy, it shall recommend
non-reappointment or terminal appointment consistent with the requirements
of notice in APM - 220-20-c and the limitations of service in APM - 133-0. 
The report of the ad hoc committee shall then be dealt with by the Committee
on Academic Personnel and the Chancellor in the manner indicated in
APM - 220-80-e and 220-80-f.


c. The Chancellor shall make the final determination concerning the outcome of
an appraisal, taking into account all the available evidence and the
recommendations made in the course of the appraisal. 


 
d. The Chancellor shall inform the chair, through the Dean or Provost, of any


decision and of any information or advice resulting from the appraisal that the
Chancellor may think helpful to the chair or the appointee.


e. If the appointee is to be given notice of non-reappointment or a terminal
appointment, it is the responsibility of the Chancellor to ensure that written
notice is given in accordance with the schedule specified in APM - 220-20-c.


220-84 Procedure for Non-Reappointment of an Assistant Professor


The general rules of APM - 220-80 apply here.  In addition:


a. A proposal not to reappoint an Assistant Professor may originate with the
department chair as a result of departmental review during consideration of
reappointment.  In this event, the case shall be reviewed in accordance with 
the provisions of APM - 220-82.


b. During a review of a formal appraisal, or consideration of reappointment or
promotion of an Assistant Professor (or other appointee of equivalent rank), if
the Academic Vice Chancellor’s (or designee’s) preliminary assessment is to
make a terminal appointment, is not to reappoint or promote, or is contrary to
the departmental recommendation, the department chair and the candidate
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shall be notified of this in writing by the Academic Vice Chancellor.  The
candidate also shall be notified of the opportunity to request access to the
records placed in the personnel review file subsequent to the departmental
review in accordance with APM - 160-20-c.  When the candidate is provided
copies of such records, the department chair also shall be provided with copies
of the extradepartmental records.  The candidate and the chair, after
appropriate consultation within the department, shall then have the 
opportunity to respond in writing and to provide additional information and 
documentation.  The candidate may respond either through the department 
chair or directly to the Academic Vice Chancellor.  The personnel review file, 
as augmented by the added material, shall then be considered in any stage of 
the review process as designated by the Academic Vice Chancellor before a
final decision by the Chancellor is reached.  The Chancellor’s final decision to 
make a terminal appointment, or not to reappoint or promote, shall not be 
made without the appropriate preliminary assessment notification process and 
opportunity to respond being provided to the candidate as specified herein.


In any case in which non-reappointment of an Assistant Professor is
considered, there shall be review by the Committee on Academic Personnel. 
An ad hoc committee shall be appointed if the Chancellor or the Committee 
on Academic Personnel requests it. 


c. The Chancellor is responsible for a decision not to reappoint an Assistant
Professor.  This authority may not be redelegated.  The Chancellor shall,
through the Dean or Provost, inform the chair of a decision not to reappoint. 
Written notification to the individual shall be given by the Chancellor, in
accordance with the provisions of APM - 220-20-c.


d. When issues of educational policy stemming from fiscal or programmatic
considerations (such as proposed major changes in the program of a
department, or the proposed dissolution of a department, college, or school)
may have a substantial effect on academic personnel matters, the Chancellor
shall, in advance of action on personnel matters so affected, consult on these
issues with the appropriate Divisional Academic Senate committees, including
the Divisional Committee on Educational Policy or the committee designated
by the Division to advise on such matters.  If there is a proposal that an
Assistant Professor not be reappointed and if fiscal or programmatic
considerations are significant factors in the case, the facts of the matter shall
be fully discussed with the Committee on Academic Personnel; and the
Committee shall be furnished with the results of the Chancellor’s consultation
with other Senate committees on the fiscal and programmatic considerations. 
The Chancellor shall consider the advice of the Committee on Academic
Personnel on the case prior to making a final decision.
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e. Each Chancellor is authorized to establish policies for responding to or
denying requests for written statements of reasons for non-reappointments
subject to these conditions:


(1) No written statement shall be furnished except in response to a request in
writing from the appointee.


(2) When a written response is provided, it shall be given by the Chancellor.


220-85 Procedure for Appointment or Promotion to the Rank of Associate Professor
or Professor


The general rules of APM - 220-80 apply here.  In addition: 


a. With a recommendation for promotion to tenure rank, the chair shall include
the following information in the chair’s detailed statement: 


(1) the nature and extent of the faculty member’s responsibilities in formal
teaching and in supervision of individual student study over a specified
period of years; 


  
(2) the nature and extent of the faculty member’s responsibilities in guidance


of students in research toward a graduate or professional degree; and 
 


(3) current bio-bibliographical information. 
 


b. An ad hoc review committee shall be appointed in accordance with the
provisions of APM - 220-80-g, and it shall carry out its duties as therein
specified.


c. The Chancellor makes a decision as to appropriate action on the basis of the
accumulated evidence and recommendations and in accordance with the
provisions of APM - 220-80-d, -e, -f. 


d. The Chancellor is authorized to approve above-scale salaries up to and
including the Regental compensation threshold.


In a case involving initial appointment or advancement to above-scale salary
beyond the Regental compensation threshold (See Section 101.2(a)(1) of the
Standing Orders of The Regents), if the Chancellor supports the appointment
or advancement, the recommendation shall be sent to the President, with
supporting material.  If the President endorses the proposal, the President will
forward the proposal to The Regents.  Upon Regental approval, the President
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will notify the Chancellor of The Regents’ action and the Chancellor will
notify the appointee.


220-95 Letters of Invitation and Notification


a. The Chancellor’s letter of invitation to accept an appointment to tenure rank
shall include the following language:  “Acting under authority delegated by
The Regents and the President of the University, I am pleased to invite you to
accept an appointment as . . . .” 


b. The Chancellor’s letter of notification of promotion to tenure rank shall
include the following language:  “Acting under authority delegated by
The Regents and the President of the University, I am pleased to advise you of
your promotion to . . . .”


c. The Chancellor’s letter of notification to an appointee whose above-scale
salary is increased following Regental approval shall refer to the joint
recommendation of the Chancellor and the President and to the Regental
approval.


d. The Chancellor’s letter of invitation should be sent to the candidate
immediately after Regental approval of the salary.  The Chancellor will
determine the deadline for acceptance.  An offer will not normally be held
open for more than one year after all reviews are completed.


220-96 Reports


See APM - 200-96.
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Regents’ Policy on Funding of Regular Ranks Faculty Appointments


Approved November 19, 1971
Amended September 22, 2005


1. It is the policy of the University of California that no appointment shall be made to a
title in the Professor Series (i.e., to any of the titles Instructor, Assistant Professor,
Associate Professor, and Professor) unless there is an appropriately budgeted provision
for the appointment.  Any exception to this rule must be approved by the President.


2. Appointments in the Professor Series are for duty in departments of Instruction and
Research, or in equivalent administrative units (e.g., colleges and divisions) with
combined instruction and research functions.  Any exception to this rule must be
approved by the President.


3. Except as noted in 4., following, an appointment to the Professor Series shall not be
made unless the full amount of the regular salary for the position (on the academic-year
or fiscal-year academic salary scale, whichever is appropriate) is available and assigned
to the position from General Funds, Educational Fees, and/or Professional School Fees.


4. The following exceptions to the provision stated in 3. may be permitted upon
recommendation of the Chancellor and approval by the President.


• Appointments supported in part or in full from permanent endowment income.


• Appointments supported in part or in full from continuing Federal
appropriations, such as Hatch Act or Sea Grant funds.


• Appointments in certain of the faculties of the health sciences, in conformity 
with Regentally approved salary scales or compensation plans in which a part of 
the total compensation of the appointee may be derived from fees collected for
patient care services and from extramural contract and grant funds.


• Appointments, very limited in number, supported in part or in full from
foundation or other extramural sources, when warranted by exceptional
circumstances.


5. If, in connection with an extramurally-funded contract or grant project, an appointee
in the Professor Series undertakes duties which substantially detract from his or her
ability to perform the regular duties of instruction and research for which he or she
was appointed, an appropriate portion of his or her total salary shall be charged to the
project and paid from extramural funds.  The General Funds thus temporarily released
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may be used to pay for the temporary services of an individual to perform the duties
from which the aforementioned appointee was diverted.  But, for every appointment 
in the Professor Series, with the exceptions noted in 4., and with exceptions for those
professors who have concurrent appointments at the University-operated Department
of Energy Laboratories, there is a continuing lien on General Funds for the full
amount of the salary provided for in the terms of the original appointment.
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Guidelines for Part-Time Appointment and Reduction in
Percentage of Time of an Appointment to Accommodate Family Needs


An appointee in the Professor series may be appointed initially in a permanent part-time
position, or may request a change to a permanent part-time appointment or a temporary
reduction in percentage of time of a full-time appointment to accommodate family needs as
defined in APM - 760.  The general terms of such part-time or temporarily reduced
appointments are governed by APM - 220.  The following guidelines address issues that may
arise regarding review and evaluation of appointees with temporary reductions or permanent
part-time appointments.


The University wishes to accommodate the family needs of academic appointees by
providing fair and flexible work arrangements.  However, the University recognizes that the
nature of professorial work is such that it may be difficult to evaluate scholarly productivity
on a pro-rated basis.  APM - 220-10 clearly states that teaching and service expectations for
part-time appointees shall be pro-rated in accordance with the percentage of time of the
appointment.  However, questions have been raised about the feasibility of similarly pro-
rating scholarly productivity for part-time appointees.  On the one hand, in a discipline where
the normal level of scholarly productivity for promotion requires publication of multiple
peer-reviewed articles, it may be possible that a half-time appointee, for example, could be
advanced based on half the normal quantity of articles, as long as the quality and impact of
the work is commensurate with that of full-time appointees.  On the other hand, in a
discipline where a book is the normal measure of productivity meriting promotion, it would
be difficult to consider a half-time appointee for advancement on the basis of “half a book.” 
In that case, a work in progress could be evaluated by the solicitation of qualified outside
reviews of completed chapters of a book manuscript underway or of a project comparable to
a book.  Alternatively, the faculty member could publish some or all chapters of an
envisioned book as articles in scholarly journals or other periodicals held in esteem.  In these
times of reduced outlets for publishing a book, scholarly articles in journals are increasingly
used in those disciplines that in the past have been mainly oriented to books as venues for
scholarship.


If a part-time appointee is held to a full-time expectation for scholarly productivity, then a
part-time appointment is not truly part time, but represents a “buy-out” of teaching and
service expectations.  If an appointee only receives part of a full-time salary, equity demands
some effort to arrange an appointment with partial responsibilities.  In all cases, when an
academic appointee is considering a part-time appointment, or a temporary reduction in the
percentage of time of an appointment, the terms of the appointment and the expectations for
productivity should be thoroughly discussed at the outset.
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The expectations for review and advancement should be set forth in detail in a memorandum
of understanding regarding the part-time arrangement.  For example, for a temporary
reduction in the percentage of time of the appointment as an Assistant Professor for the
purpose of childbearing and childrearing, the University policy allowing for “stopping the
clock” may provide for additional time for scholarly productivity to meet normal
expectations for tenure.  For a temporary reduction in the percentage of time of the
appointment as an Associate or full Professor, the normal period of review may be extended
by mutual agreement to allow for scholarly productivity to meet the normal expectations for 
a merit review.  As set forth in University policy, reviews delayed for these reasons should 
be treated substantively and procedurally as if they occurred “on time.”  For permanent part-
time appointments with tenure, the expectations for advancement should reflect the part-time
nature of the appointment, with the understanding that reviews for promotion may need to be
delayed to allow for scholarly productivity commensurate with academic standards for
promotion in the field.  Departments should ensure that reviewers, both internal and external,
understand the part-time nature of the appointment and are instructed to evaluate the totality
of accomplishment, not the rate of accomplishment.


In all cases, every effort should be made to provide flexibility and to apply standards with
equity for individuals in professorial series with career ladders, consistent with University
standards of excellence.  Campuses will be well served by communicating clearly with
department chairs and faculty about the possibility of part-time faculty appointments. 
Understanding the impact of permanent part-time faculty appointments and temporary
reductions in full-time faculty appointments on both faculty careers and departmental
workloads is important to evaluating the success of such appointments.  Campuses should
record and evaluate family accommodation policies by tracking data on faculty rank, gender,
departmental affiliation, reasons for seeking part-time appointments, and record of
advancement to ensure that family needs are accommodated in a fair and flexible manner. 
Campuses should develop methods for informing internal and external peer reviewers of
campus standards for proportionately weighting teaching and service activities and 
permitting extended time frames for research productivity of part-time faculty appointees.  
Finally, campuses may consider establishing procedures that allow the unused portion of a 
part-time faculty member’s salary to be used by the department to cover teaching needs so 
that full-time faculty are not burdened with additional responsibilities as a result of 
permanent or temporary part-time faculty appointments.
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230-4 Definition and Policy
  


a. The Visiting prefix is used to designate one who:


(1) is appointed temporarily to perform the duties of the title to which the
prefix is attached; and


(2) either has held, is on leave from, or is retired from an academic or
research position at another educational institution, or, alternatively,
whose research, creative activities or professional achievement makes a
Visiting appointment appropriate.  In the latter cases, the Chancellor
must solicit advice on the appointment from the Divisional Committee on
Academic Personnel or its equivalent.


b. The Visiting prefix may be attached to titles in any of the following series: 
Professor, Astronomer, Agronomist in the Agricultural Experiment Station,
Professional Research, Specialist in Cooperative Extension, and Librarian;
except that the Visiting prefix shall not be attached to the title Instructor,
Junior Astronomer, or Junior Agronomist. 


c. When a title with the Visiting prefix is assigned to a faculty member on leave
or retired from another educational institution, the title will usually be the
same as the individual�s title at the home educational institution, with
exceptions when connotations differ (e.g., Reader or Tutor in a British
university).


d. If an academic appointee with a Visiting title is later considered for transfer to
a corresponding appointment in the regular series, the proposal for such
transfer shall be treated as a new appointment subject to full customary
review.


230-10 Criteria


The criteria for evaluation of a candidate for appointment with a Visiting title shall
be the same as for the corresponding regular title.  Because the appointment is
temporary, reasonable flexibility may be employed in the application of these
criteria.  Care should be taken to inform the appointee of the provisions of
Section 230-4-d.
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230-17 Terms of Service


Each appointment or reappointment with a Visiting title shall be for a specified
term not to exceed one year.  The total period of consecutive service with a
Visiting title shall not exceed two years.


230-18 Salary


a. The salary of an appointee with a Visiting title shall be determined according
to the special circumstances of the case, with due consideration given to the
individual�s regular salary or professional income.  In some cases, it will be
appropriate to separate considerations of rank from those of salary.


b. Since the negotiated salary for an appointment to a Visiting title may take into
account certain relocation expenses, it should not necessarily be regarded as the
appropriate salary for any subsequent regular appointment.  (Relocation
expenses are not the same as travel expenses; for travel expense reimbursement
to a Visiting appointee, see the provisions of APM - 230-20-h.)


c. An appointee with a Visiting title in one of the schools of health sciences is not
eligible for any of the Strict Full-Time or other special compensation plans of
these schools.  The Chancellor, after consultation with the Academic Senate,
may approve exceptions to this provision in cases of full-time appointments
involving patient-care responsibilities.


d. Because salaries of Visiting appointees are negotiated on an individual basis,
such salaries are not subject to range adjustments which, when given,
automatically affect the regular salary scales.


230-20 Conditions of Employment


a. Inasmuch as a Visiting appointment is temporary, with an ending date, and
there is no expectation of continued employment, notice of intention not to
reappoint is not required, but the formal appointment letter shall specify the
starting and termination dates of the service period and indicate that the
appointment is self-terminating.


b. As established under the terms of Section 103.9 of the Standing Order of The
Regents, termination of the appointment of a faculty member, including that of
a Visiting faculty member, before expiration of the contracted term shall be
only for good cause, after opportunity for a hearing before the properly
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constituted advisory committee of the Academic Senate.  In all other cases of
grievances pertaining to appointees holding a Visiting title, the provisions of
APM - 140 are applicable.


c. An appointee with a Visiting title is not a member of the Academic Senate.


d. Certain removal expenses may be allowed a Visiting appointee who is
subsequently appointed to regular faculty rank, or to the regular professional
research series, as provided in APM - 560-14-d.


e. Sabbatical leave credit may be accrued by a Visiting appointee under the
special conditions described in APM - 740-11-b.


f. Sick leaves, vacation leaves, or authorized special leaves with pay for Visiting
appointees will be subject to the policies for corresponding ranks without the
Visiting prefix.


g. Neither tenure nor security of employment is acquired by appointment to a
Visiting title, although eligible service with certain Visiting titles is credited
under the University�s �eight-year� rule.  (See APM - 133.)


h. Travel expenses for Visiting appointees:


(1) When employed at full time for at least one quarter, an appointee with a
Visiting title may be reimbursed for expenses incurred in initially
traveling from home to the campus to which appointed, subject to the
provisions which appear in the following subsections.  Agreements
concerning such reimbursement shall be made at the time of negotiation
for appointment, and payment of travel expense to the extent authorized
by University regulations should not be incorporated in the salary, but
paid separately.


Reimbursement for return travel may be made, after completion of the
term of appointment, to the point of origin or the actual destination,
whichever shall result in the lesser distance.


(2) When paid to Visiting appointees, travel expenses are subject to the
following limitations:


(a) When the appointee travels alone, expenses and method of travel
shall be governed by the University travel policy.
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(b) When accompanied by spouse and/or children, or other near relatives
(as defined in APM - 520-4) who regularly form part of the
appointee�s immediate household, the appointee has the option of
claiming one of the following for reimbursement of travel expenses:


(1) The coach air fares from home to the campus to which appointed
for the appointee and family members as described above; or


(2) Up to the maximum amount permitted by University policy for
travel mileage by a privately owned automobile; or


(3) If the appointee elects to combine air travel from overseas to an
airport on the North American continent and subsequent travel
by automobile from that point to the campus to which appointed,
only the equivalent of the coach air fares from home to the
campus to which appointed for the appointee and family
members as described above.  (This option does not permit
reimbursement for overseas air travel plus travel mileage by
automobile.)


In case of election of the first or third option, only such
miscellaneous expenses related to air travel as are permitted under the
provisions of Business and Finance Bulletin G-28, Policy and
Regulations Governing Travel, will be allowed.


(c) If, for personal convenience, an indirect route is traveled or travel by
a direct route is interrupted, any resulting extra expense shall be
borne by the traveler, and reimbursement for expense shall be based
only on such charges as would have been incurred by the usually
traveled route.


(3) Payments for travel expenses normally shall be made from the �Supplies
and Expense� subaccount(s) (Sub 3) of the appropriate account(s) under
which the appointment is made.  See APM - 230-24-d for reimbursement
of payments for travel expenses from other than the appropriate
account(s).


(4) Advance signing of an agreement to refund a portion of the travel expense
payment if the terms of the appointment are not fulfilled is not required of
a Visiting appointee.  Any repayment, should events require it, is left to
the discretion of the Chancellor.
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230-24 Authority


a. The Chancellor, the Provost and Senior Vice President�Academic Affairs,
and the Vice President�Agriculture and Natural Resources are authorized to
approve appointments with Visiting titles under their respective jurisdictions,
except as noted in Sections 230-24-b.


b. The Chancellor is authorized to approve above-scale salaries up to and
including the Regental compensation threshold.  For salaries beyond the
Regental compensation threshold, authority rests with The Regents on
recommendation of the President, after appropriate review and as prescribed in
Section 101.2(a) of the Standing Orders of The Regents.


c. The authority of the Chancellor, the Provost and Senior Vice  President�
Academic Affairs, and the Vice President�Agriculture and Natural Resources
as stipulated above shall also apply for certain personnel actions having
effective dates other than July 1 and for retroactive approvals.


d. The Chancellor, the Provost and Senior Vice President�Academic Affairs,
and the Vice President�Agriculture and Natural Resources are authorized to
approve the reimbursement of expenses for travel by an appointee with a
Visiting title under their respective jurisdictions.  If travel expenses are to be
incurred outside the United States, prior approval is required for the
reimbursement of such expenses.  Prior approval is also required for
reimbursement of payments for travel expenses from other than the appropriate
account(s), whether with intramural or extramural funding.


230-80 Procedures


The general procedures for making Visiting appointments shall be the same as those
specified for the corresponding regular academic title; e.g., in the Visiting Professor
series, the provisions of APM - 220-80 would apply.  Because a Visiting
appointment is temporary and because it usually serves to recognize the title held at
another educational institution, requirements for an ad hoc committee may be
waived in accordance with APM - 220-80-k.


230-96 Reports


See APM - 200-96.
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235-4 Definitions


a. The �Acting� prefix will be accorded only to a person on a temporary
appointment.  The prefix thus will signify the conditional, probationary, or
emergency status of the appointment, as well as the privilege and
responsibility of conducting research, and will often be applied to a person
under consideration for appointment to a regular professorial title. 


 
b. This prefix may properly be attached to any of the four titles in the


professorial series.  At the Instructor level, it will be used only in those cases
when the department concerned establishes (to the satisfaction of the Dean of
the school or college and of the Chancellor unless authority to appoint has
been delegated to a Dean under APM - 235-24 below) that Instructor or
Associate is not an appropriate designation for the appointment. 


 
c. A highly promising Assistant Professor may be advanced to the title of Acting


Associate Professor in those instances in which it has been determined that the
appointee is not yet qualified for tenure status but should be compensated at a
rate above the Assistant Professor scale.  Such advancement requires review
by the campus Committee on Academic Personnel and should occur only in
the most exceptional cases.  An Acting Associate Professor appointed under
this provision retains all privileges to which the appointee was entitled as an
Assistant Professor. 


 
d. The title Acting Professor in a School of Law is the entry-level ladder rank


title.  An Acting Professor in a School of Law is governed by all academic
personnel policies applicable to Assistant Professors. 


235-10 Criteria


Inasmuch as Acting appointees are under consideration for appointment to a title in
the professorial series, reference should be made to criteria set forth in sections
concerning the particular professorial title involved.


235-17 Term of Appointment
 


a. Each appointment as Acting Instructor or Acting Assistant Professor (or
equivalents) shall be for a specified term, not to exceed one year.  The total
period of service with these titles is limited to two years.  (See also
APM - 133-0.)
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b. Each appointment as Acting Associate Professor or Acting Professor (or
equivalents) shall be for a specified term, not to exceed two years.  The total
period of service with these titles is limited to four years.  (See also APM -
133-0.) 


 
c. Service in the title Acting Professor in a School of Law counts toward the


eight-year limit under Standing Order 103.9.  The four-year limit described in
APM - 235-17-b does not apply. 


235-18 Salary


See APM - 600-18.  Acting Professors in the Schools of Law are paid on the Law
School salary scale. 


235-20 Conditions of Employment


The following provisions apply to the conditions of employment of an Acting
appointee: 


 
a. An Acting appointee employed 50 percent time or more is included in the


University of California Retirement Plan, if the appointee meets the eligibility
requirements.


 
 b. Sabbatical leave credit may be accrued by an Acting appointee under special


conditions described in APM - 740-11-b(1).  An Acting Professor in a School
of Law accrues sabbatical leave credit in the same manner as an Assistant
Professor. 


 
c. Removal expenses may be allowed an Acting appointee, as provided in APM -


560-14-b.  An Acting Professor in a School of Law is eligible for removal
expenses under APM - 560-14-a.


235-24 Authority
 


The Chancellor is authorized to approve Acting appointments. 
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235-25 Transfer to Regular Status
 


An Acting appointee may be transferred to a regular appointment at regular-scale
salary provided the appointment has had appropriate Academic Senate review and
approval of the Chancellor.


a. Upon official certification that an appointee has completed all formal degree
requirements, the department chairperson at the chair�s discretion, may
recommend the appointee�s immediate transfer to a regular appointment at a
regular-scale salary. 


b. When a change to a regular appointment is approved, the change in title shall
be effective with the beginning of the quarter following the date of completion
of all formal degree requirements and the change in salary shall be effective at
the beginning of the pay period for that quarter. 


c. An Acting Professor in a School of Law is eligible for consideration for
promotion to Professor under the same provisions which govern the promotion
of an Assistant Professor to Associate Professor.  See APM - 220.


235-96 Reports


See APM - 200-96.
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240-4 Definitions
 


a. An academic Dean or Provost is head of a Division, College, School, or other
similar academic unit and has administrative responsibility for that unit.  This
includes fiscal responsibility for the unit, and responsibility for insuring that
systemwide and local policies, including Academic Senate regulations, are
observed.  


 
b. A Divisional Dean is head of a Division of a College, School, or other similar


academic unit and has administrative responsibility for that unit.  A Divisional
Dean may also head an intercollege/school division. 


 
c. Deans of non-academic units such as student services are not covered by this


policy.
 
 
240-10 Criteria for Appointment and Evaluation
 


Criteria for appointment and evaluation of a Dean or Provost shall be developed by
each Chancellor or designee.


240-16 Restrictions


The following restrictions apply to the appointment of an academic Dean or
Provost:


a. A Dean or Provost shall hold a concurrent University appointment in one of
the following title series:  Professor series, Professor in Residence series, or
one of the equivalent ranks as defined by Regents� Standing Order 103.3. 
(See  APM - 115)


b. An appointment to the position of Dean or Provost may be full time or part
time.  The personnel policies herein apply to all appointments, regardless of
percent time.


240-18 Salary
 


a. Authority to approve salaries for the appointment of Deans and Provosts is
established in the Personnel Policies for Staff Members, Appendix II,
Personnel Policies for Senior Managers.
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b. Academic-year or fiscal-year annual salaries up to the Regental Compensation
threshold for the appointment of Acting Deans and Acting Provosts are
approved by the Chancellor.  This figure will be indexed annually in
accordance with the Consumer Price Index.


c. Guidelines for the compensation of Divisional Deans, Associate Deans, and
Assistant Deans are presented in APM - 630. 


240-24 Authority 
 


a. Appointment of a Dean or Provost: 
 


The Chancellor has the authority to appoint a Dean or Provost.  The
Chancellor, in consultation with the Academic Senate, shall appoint a
committee to advise in the selection of a Dean or Provost.  In cases when the
Dean is the head of a school or college consisting of a single department, the
faculty of the school or college shall also be consulted.  In cases involving
professional schools offering courses at the graduate level only, the faculty of
the school shall be consulted. 


 
b. Appointment of Acting Dean or Acting Provost: 


 
The Chancellor has the authority to appoint an Acting Dean or Acting Provost 
in accordance with local campus procedures.  The appointment of an Acting
Dean or Acting Provost shall be a temporary appointment normally for a
period not to exceed twelve months. 


 
c. Appointment of Divisional Dean, Associate Divisional Dean, Associate and


Assistant Dean, Associate and Assistant Provosts: 
 


Appointments of Divisional Dean, Associate Divisional Dean, Associate and
Assistant Deans, Associate and Assistant Provosts, and acting appointments to
those titles shall be made by the Chancellor upon the recommendation of the
Dean or Provost under whom they serve and in accordance with specified
campus procedures. 


 
d. Deans and Provosts and acting appointments to those titles serve at the


discretion of the Chancellor.  The Chancellor may end the appointment of a
Dean or Provost at will and at any time, after discussion with an appropriate
group of the faculty determined by the Chancellor after consultation with the
Chair of the Division of the Academic Senate. 
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e. Divisional Deans, Associate Divisional Deans, Associate and Assistant Deans,
and Associate and Assistant Provosts serve at the discretion of the Chancellor. 
The Chancellor, after consultation with the appropriate Dean or Provost, may
end these appointments at will and at any time.  In the case of a Divisional
Dean who heads an intercollege/school division, provisions for ending the
appointment of a dean/provost apply.  (See APM - 240-24-d.).


240-80 Review Procedures 
 


a. A performance review for academic Deans and Provosts shall be conducted no
later than the fifth year of service and at five-year intervals thereafter.  In each
case involving the review of a Dean or Provost, the Chancellor, in consultation
with the Academic Senate, shall appoint an advisory committee to review the
performance and accomplishments of the Dean or Provost. The advisory
committee shall report its findings to the Chancellor. 


 
b. The Chancellor or designee shall develop guidelines for the review of


Divisional Deans, Associate Divisional Deans, Associate and Assistant Deans,
and Associate and Assistant Provosts.
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240-4 Definitions
 


a. An academic Dean or Provost is head of a Division, College, School, or other
similar academic unit and has administrative responsibility for that unit.  This
includes fiscal responsibility for the unit, maintaining an affirmative action
program for faculty and staff recruitment and retention consistent with
University affirmative action policies, and responsibility for insuring that
systemwide and local policies, including Academic Senate regulations, are
observed.  


 


b. A Divisional Dean is head of a Division of a College, School, or other similar
academic unit and has administrative responsibility for that unit.  A Divisional
Dean may also head an intercollege/school division. 


 
c. Deans of non-academic units such as student services are not covered by this


policy.
 
 
240-10 Criteria for Appointment and Evaluation
 


Criteria for appointment and evaluation of a Dean or Provost shall be developed by
each Chancellor or designee.


240-16 Restrictions


The following restrictions apply to the appointment of an academic Dean or
Provost:


a. A Dean or Provost shall hold a concurrent University appointment in one of
the following title series:  Professor series, Professor in Residence series, or
one of the equivalent ranks as defined by Regents’ Standing Order 103.3.   
(See APM - 115)


b. An appointment to the position of Dean or Provost may be full time or part
time.  The personnel policies herein apply to all appointments, regardless of
percent time.  For Deans and Provosts appointed in the Senior Management
Program, the Personnel Policies for Senior Managers, also apply.  (Personnel 
Policies for Staff Members, Appendix II)
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240-18 Salary
 


a. Authority to approve salaries for the appointment of Deans and Provosts is
established in the Personnel Policies for Staff Members, Appendix II,
Personnel Policies for Senior Managers.


b. Academic-year or fiscal-year annual salaries up to the Regental Compensation
threshold for the appointment of Acting Deans and Acting Provosts are
approved by the Chancellor.  This figure will be indexed annually in
accordance with the Consumer Price Index.


c. Guidelines for the compensation of Divisional Deans, Associate Deans, and
Assistant Deans are presented in APM - 630. 


240-24 Authority 
 


a. Appointment of a Dean or Provost: 
 


The Chancellor has the authority to appoint a Dean or Provost.  The
Chancellor, in consultation with the Academic Senate, shall appoint a
committee to advise in the selection of a Dean or Provost.  In cases when the
Dean is the head of a school or college consisting of a single department, the
faculty of the school or college shall also be consulted.  In cases involving
professional schools offering courses at the graduate level only, the faculty of
the school shall be consulted. 


 
b. Appointment of Acting Dean or Acting Provost: 


 
The Chancellor has the authority to appoint an Acting Dean or Acting Provost 
in accordance with local campus procedures.  The appointment of an Acting
Dean or Acting Provost shall be a temporary appointment normally for a
period not to exceed twelve months. 


 
c. Appointment of Divisional Dean, Associate Divisional Dean, Associate and


Assistant Dean, Associate and Assistant Provosts: 
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Appointments of Divisional Dean, Associate Divisional Dean, Associate and
Assistant Deans, Associate and Assistant Provosts, and acting appointments to
those titles shall be made by the Chancellor upon the recommendation of the
Dean or Provost under whom they serve and in accordance with specified
campus procedures. 


 d. Deans and Provosts and acting appointments to those titles serve at the
discretion of the Chancellor.  The Chancellor may end the appointment of a
Dean or Provost at will and at any time, after discussion with an appropriate
group of the faculty determined by the Chancellor after consultation with the
Chair of the Division of the Academic Senate. 


 
e. Divisional Deans, Associate Divisional Deans, Associate and Assistant Deans,


and Associate and Assistant Provosts serve at the discretion of the Chancellor. 
The Chancellor, after consultation with the appropriate Dean or Provost, may
end these appointments at will and at any time.  In the case of a Divisional
Dean who heads an intercollege/school division, provisions for ending the
appointment of a dean/provost apply.  (See APM - 240-24-d.).


240-80 Review Procedures 
 


a. A performance review for academic Deans and Provosts shall be conducted no
later than the fifth year of service and at five-year intervals thereafter.  In each
case involving the review of a Dean or Provost, the Chancellor, in consultation
with the Academic Senate, shall appoint an advisory committee to review the
performance and accomplishments of the Dean or Provost. The advisory
committee shall report its findings to the Chancellor. 


 
b. The Chancellor or designee shall develop guidelines for the review of


Divisional Deans, Associate Divisional Deans, Associate and Assistant Deans,
and Associate and Assistant Provosts.
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242-24 Authority


a. The Director of an Organized Research Unit (ORU) is appointed by the
Chancellor or Chancellor’s designee after a nomination procedure on which
the Chancellor and the Academic Senate have agreed.  The founding Director
of an ORU may be specified in the proposal to establish the ORU.  When the
appointment of a new Director is for an existing unit, the Advisory Committee
should be solicited for nominations.


b. The Director of a Multi-campus Research Unit (MRU) is appointed by the
Provost after consultation with the appropriate Chancellors and with the
advice of a Search Committee appointed by the Vice Provost for Research. 
Nominations for membership on the Search Committee are solicited by the
Vice Provost for Research from the Chair of the Academic Council and the
Chancellors.  Normally, at least one member of the Advisory or Executive
Committee of an existing MRU seeking a new Director serves on the Search
Committee.


The administrative policies and procedures concerning the University of
California’s Research Units may be viewed online at
http://www.ucop.edu/research/orupolicy.html.
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245-4 Definition


A department chair is a faculty member who serves as the academic leader and
administrative head of a department of instruction or research, or a clinical service.


245-6 Responsibility


The duties of department chairs (or equivalent officers) are attached as
Appendix A to APM - 245.


245-10 Criteria for Appointment


Criteria for appointment of a department chair shall be developed by each
Chancellor.


245-11 Criteria for Evaluating Leadership and Service in the Academic Personnel
Process


Academic leadership is, in itself, a significant academic activity.  Therefore,
distinguished leadership and effective discharge of administrative duties by a
department chair shall be considered as appropriate criteria in evaluating the
performance of a department chair for a merit increase, accelerated increase, or
promotion.  It is expected that a department chair will remain active in both
teaching and research in order to maintain his or her capabilities in the appropriate
field of scholarship.  However, a chair who discharges his or her duties as a chair
effectively may have reduced time for teaching and research.  Reduced activity in
these areas that results from active service as a department chair should be
recognized as a shift in the type of academic activity pursued by the department
chair rather than a shift away from academic pursuits altogether.  Therefore, it is
entirely appropriate to award a merit increase, or, if performance warrants it, an
accelerated increase, primarily for demonstrated excellence in service in the chair
appointment when accompanied by evidence of continued productive involvement
in scholarly activities.


Promotions in rank and advancement up to Step V of the Professor rank should be
considered with these criteria in mind.  However, advancement above Step V of the
Professor rank or to an above-scale salary are advancements of greater significance
than promotion and merit increases up to Professor Step V and should require
substantial justification beyond excellence of administrative service.
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Department chairs who are being considered for academic advancement are subject
to regular review procedures, including review by the Committee on Academic
Personnel or the equivalent committee.


245-16 Restrictions


The policies governing the appointment and review of academic Deans, as outlined
in APM - 240, shall take precedence in the case of a single department, school, or
college in which the Dean also serves as department chair.


245-18 Salary


University policy permits payment of administrative stipends to chairs and
vice chairs of departments of instruction or research, or a clinical service.  For
details on the Stipend Policy, see APM - 633.


245-24 Authority


a. The Chancellor has the authority to appoint department chairs upon the
recommendation of the Dean or equivalent officer and after consultation with
the tenured faculty in the department concerned.


b. The Chancellor has the authority to appoint acting chairs on a temporary basis
for a period not to exceed 12 months.  The Chancellor may reappoint an acting
chair when circumstances warrant such action.


c. The appointment of a vice chair shall be recommended to the Chancellor by
the chair and the Dean.  The Chancellor has the authority to appoint the
vice chair.


d. The department chair serves at the discretion of the Chancellor.  The
Chancellor, after consultation with the appropriate Dean or Provost and
department faculty, may end the appointment of a department chair at will and
at any time.  This authority may not be redelegated.


e. The department vice chair serves at the discretion of the Chancellor.  The
Chancellor, after consultation with the appropriate Dean or Provost and the
department chair, may end the appointment of the vice chair at will and at any
time.



http://www.ucop.edu/acadadv/acadpers/apm/apm-633.pdf
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245-80 Review Procedures


The Chancellor shall establish campus policies with respect to review of
department chairs at suitable intervals during their appointment; however, a
department chair shall not serve longer than five consecutive years without review.
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*On some campuses some or all of the duties which are performed by the chair of a
department of instruction and research may be performed by other officers.  The College
Provosts at San Diego perform some but not all of the duties of department chairs.  The
administrative heads of special academic agencies for curricular innovation are to some
extent like department chairs.  It is because of such variations from the traditional pattern of
academic organization that the phrase “department chairs (or equivalent officers)” occurs in
this memorandum and other textual references to department chair.  Each Chancellor to
whom this applies is responsible for making clear to such an “equivalent officer” which of
the duties and responsibilities of department chairs are being entrusted.
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Duties of Department Chairs (or Equivalent Officers)*


The chair of a department of instruction and research is its leader and administrative head. 
Appointed by the Chancellor, the chair is responsible to the Chancellor through the Dean of
the college or school.


As leader of the department, the chair has the following duties:


1. The appointee is in charge of planning the programs of the department in teaching,
research, and other functions.  The chair is expected to keep the curriculum of the
department under review, and to maintain a climate that is hospitable to creativity,
diversity, and innovation.


2. The appointee is responsible for the recruitment, selection, and evaluation of both
the faculty and the staff personnel of the department.  In consultation with
colleagues, the chair recommends appointments, promotions, merit advances, and
terminations.  The appointee is responsible for maintaining a departmental
affirmative action program for faculty and staff personnel, consistent with
University affirmative action policies. The appointee is expected to make sure that
faculty members are aware of the criteria prescribed for appointment and
advancement, and to make appraisals and recommendations in accordance with the
procedures and principles stated in the President’s Instructions to Appointment and
Promotion Committees.


3. The appointee should be receptive to questions, complaints, and suggestions from
members of the department, both faculty and staff personnel, and from students,
and should take appropriate action on them.
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*750. (A) Only regularly appointed officers of instruction holding appropriate
instructional titles may have substantial responsibility for the content and conduct of courses
which are approved by the Academic Senate.


(B) Professors and professors in residence and adjunct professors of any rank,
instructors, instructors in residence and adjunct instructors, and lecturers may give courses of
any grade.  Persons holding other instructional titles may teach lower division courses only,
unless individually authorized to teach courses of higher grade by the appropriate Committee
on Courses or Graduate Council.  If a course is given in sections by several instructors, each
instructor shall hold the required instructional title.  (EC 15 Apr 74).


(C) Announcements of special study courses in which individual student work
under the direction of various members of a department may state that presentation is by the
staff, but a member of the department shall be designated as the instructor in charge.


(D) Only persons approved by the appropriate administrative officer, with the
concurrence of the committee on courses concerned, may assist in instruction in courses
authorized by the Academic Senate.  (AM 16 Mar 70, 15 Jun 71)


(E) No student may serve as a reader or assistant in a course in which he/she is
enrolled.


**546. Registration in special studies courses for undergraduates must be approved by the
chair (or equivalent) of each department concerned.  This approval must be based upon a
written proposal submitted to the chair.


Rev. 12/14/00 Page 2


The chair’s administrative duties include the following (special assignments may be added
from time to time, and the Chancellor or Dean may specify additional duties):


1. To make teaching assignments in accordance with the policy described in
Regulation #750 of the Academic Senate,* and to make other assignments of duty
to members of the department staff.


2. To prepare the schedule of courses and of times and places for class meetings.


3. To establish and supervise procedures for compliance with University regulations
on the use of guest lecturers and Academic Senate Regulation #546 on special
studies courses.**
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4. To make arrangements and assignments of duty for the counseling of students, and
for the training and supervision of Teaching Assistants and other student teachers
and teacher aides.


5. To prepare the budget and administer the financial affairs of the department, in
accord with University procedures.


6. To schedule and recommend to the Chancellor sabbatical leaves and other leaves 
of absence for members of the department.  (The chair may approve a leave of 
absence with pay for seven calendar days or less for attendance at a professional
meeting or for the conduct of University business without submitting a leave of 
absence form.)


7. To report promptly the resignation or death of any member of the department.


8. To be responsible for the custody and authorized use of University property
charged to the department, and for assigning departmental space and facilities to
authorized activities in accordance with University policy and campus rules and
regulations.


9. To be responsible for departmental observance of proper health and safety
regulations, in coordination with the campus health and safety officer.


10. To maintain records and prepare reports in accord with University procedures.


11. To report any failure of a faculty or staff member to carry out responsibilities and 
to recommend appropriate disciplinary action.


12. To report annually on the department’s affirmative action program, including a
description of good faith efforts undertaken to ensure equal opportunity in
appointment, promotion, and merit activities, as well as a report on affirmative
action goals and results in accordance with campus policy.


In performing these duties, the chair is expected to seek the advice of faculty colleagues in a
systematic way, and to provide for the conduct of department affairs in an orderly fashion
through department meetings and the appointment of appropriate committees.  The chair also
is expected to seek student advice on matters of concern to students enrolled in the
department’s programs.  In large departments, the chair may be assisted in the tasks involved
in carrying out the responsibilities of the chair by a vice chair or other colleagues, and, when
desired, by an executive committee chosen in an appropriate manner; however, the
responsibilities themselves may not be delegated.
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260-0 Policy 


a. The title University Professor is reserved for scholars of the highest
international distinction who are recognized and honored as the top scholars
on their campus and are respected as teachers of exceptional ability.


b. Appointees to this title shall be distinguished members of the University of
California Academic Senate who hold the rank of full Professor, Above Scale. 


c. An appointment as University Professor does not alter the faculty member’s
appointment on the home campus.  An appointment to this title confers
affiliation with the entire University of California.


d. An  appointment as University Professor is for an indefinite term unless
rescinded by The Regents.  Upon retirement, a University Professor becomes
University Professor Emeritus.  Pursuant to APM - 200-22, emeritus
University Professors may be recalled to active service on a year-to-year basis.


e. While no arbitrary limit is placed upon the number of University Professors in
active service during any period, the special responsibilities of the title and the
rigor of the selection process are expected to keep the group quite small.


260-10 Criteria


A candidate for appointment as a University Professor shall be judged by the
following criteria:


a. The candidate must be recognized nationally and internationally as a
distinguished scholar whose work is of recognized superior quality according
to the standards set by leading scholars in the field.  There should be evidence
that the candidate has made stellar contributions in the field, has conducted
and published seminal research, and continues to produce original work.  At
the time of nomination, the candidate must be a member of the University of
California Academic Senate who holds the rank of full Professor, Above
Scale.


b. The candidate must be a successful teacher of exceptional ability.  The
candidate’s ability and desire to teach, stimulate, and inspire and to
communicate effectively with students should not be limited to majors and
specialists in the individual’s particular discipline.  There should be evidence
that the candidate excels at all levels of teaching including undergraduate
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courses, graduate courses, thesis supervision, and/or professional courses,
depending on the candidate’s discipline.


c. The candidate must have interests and accomplishments that extend beyond a
particular scientific, scholarly, or creative specialty and must also demonstrate
a willingness to serve the University beyond the home campus.  There should
be evidence that the candidate has provided exemplary University and public
service.


260-20 Conditions of Employment


A University Professor shall retain an appointment in a home department on the
home campus.  Visits to other campuses for formal and informal seminars and
meetings with faculty and students, relating to both teaching and research or other
creative work, are encouraged.  Normally, the University Professor will not receive
additional compensation for these services.  The University Professor may also be
called upon to address general audiences and serve the University in other
appropriate ways.


More extended assignments to serve on another campus may be arranged.  In any
event, teaching assignments on the home campus shall be made with due regard for
all such other activities as described above.


260-22 Funding


The salaries of University Professors shall be budgeted in their home departments.


Funding in support of a University Professor’s Universitywide duties will be made
available annually upon approval of the President.  An amount not less than this
sum will also be allocated annually by the Chancellor of the home campus for each
incumbent.  Normally, emeritus University Professors will not be eligible for
funding from the President’s Office.


260-24 Authority


Appointment of a University Professor shall be made by The Regents, upon
recommendation by the President, after appropriate review as set forth in
APM - 260-80.
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260-80 Procedure for Appointment 


a. A recommendation for appointment to this title will ordinarily originate in the
home department of the candidate, and shall be supported by ample
documentation of the individual’s qualifications consistent with procedures 
for promotion reviews.  Because appointments to the University Professor title 
are so rigorously evaluated, the home department is urged to consult at an 
early stage of the nomination process with the school/college and campus
administration regarding the feasibility of a recommendation for appointment.


In framing the proposal, the recommending officer will find it useful to follow
the instructions to review committees (see APM - 210-1) as a basic guide to
proper documentation, which shall include a complete, up-to-date
bio-bibliographical record.  Particular care should be exercised in assuring 
that an objective and representative sampling of opinion is obtained from
within as well as outside the University and not solely from distinguished 
individuals in the candidate’s own discipline.  The views or opinions of a 
broad spectrum of current and former students shall be included.


In addition, the candidate should submit a statement which indicates a
willingness to serve as University Professor and a general outline of plans for
fulfilling the responsibilities of a University Professor.


b. Review at the campus level shall include review by the appropriate Academic
Senate committee.  The committee report shall be submitted to the Chancellor. 
At all stages of the review process, absolute confidentiality must be
maintained.


c. If the Chancellor approves the nomination, the Chancellor will forward the
complete file with a recommendation to the President.


d. The President will appoint an ad hoc faculty review committee of members
nominated for the particular case by the University Committee on Academic
Personnel (UCAP).  Such committee (ordinarily of five members) shall be
composed of full Professors and shall include members from at least three
campuses, including the home campus.  (The appropriate Academic Senate
committee of the home campus should also suggest names for members of the
ad hoc committee.  The President will forward such suggestions to the UCAP.)
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The ad hoc committee shall be furnished the file as forwarded by the
Chancellor.  Request for additional information, when and if needed by the
committee, shall be addressed to the Provost and Senior Vice President–
Academic Affairs.


The ad hoc committee shall act as promptly as possible and provide a report of
its review and comments to the President.


e. Prior to a decision, the President will consult with the University Committee
on Academic Personnel for its recommendation.  The President will make a
decision as to appropriate action on the basis of the accumulated evidence and
recommendations.  If the decision is in favor of the proposed appointment, the
President will recommend the candidate to The Regents for final approval.


f. If The Regents approve the appointment, the President will notify the
individual.
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265-0 Policy


The University of California policy on Presidential Chairs, dated July 2, 1981, is
set forth in the following pages.
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Office of the President
July 2, 1981


Policy on Presidential Chairs


A fund functioning as an endowment has been established by The Regents to support a
continuing program of Presidential Chairs.  The initial allocation to the fund will support
nine chairs.  This number may be augmented by the President with the approval of The
Regents.  The establishment of Chairs and appointment of Chair holders pursuant to this
policy shall conform to the guidelines listed here.


Administrative Guidelines


1. Purpose of the Chairs


Presidential Chairs are intended to encourage new or interdisciplinary program
development or to enhance quality in existing academic programs of the University.


2. Support for the Chairs


Allocations to support the program will be provided annually to the Chancellors through
the normal budget process.  Support for each Chair will be equivalent to the income
from a $250,000 share of the program fund.  The actual income allocated in any year
will depend upon the earnings of the fund in the previous year.  The program has been
designed as a continuing commitment, and campuses may make permanent
commitments for the tenure of any individual Presidential Chair holder.


3. Use of Funds


Funds allocated to the campuses for Presidential Chairs may be used to support
instructional activities, research, or other creative activities of the incumbent Chair
holder.  During periods in which there is no incumbent, campuses may utilize the
allocation to support programs in the general academic area of the Chair(s) or carry
forward the funds to augment the total amount available for the next incumbent.


The income allocated for the Presidential Chairs may be subdivided to support more
than one Chair as long as the minimum level of support for each such Chair, including
campus matching funds, is at least equal to the income from $250,000.  If the income
from any $250,000 allocation of The Regents is subdivided, at least one of the Chairs
created must further the program goals stated in 1. above and must be specifically
designated as a Presidential Chair.  Up to 50 percent of the total allocation to each
campus for Presidential Chairs may be permanently encumbered, upon specific







APPOINTMENT AND PROMOTION APM - 265
Presidential Chairs


7/1/88 Page 2


agreement of the President, to establish a base for matching private  funds for endowed
chairs.  Chairs not designated as Presidential Chairs established with these or other
funds shall conform to The Regents� Policy on Endowed Chairs adopted May 16, 1980
and the Administrative Guidelines for Campus Implementation of the Regental Policy on
Endowed Chairs issued May 16, 1980.


4. Procedure for Proposing a Presidential Chair


Chancellors shall be responsible for developing proposals to be submitted to the
President for utilizing Presidential Chairs.  Proposals may select from a range of options
to carry out the broad academic purposes intended, e.g., Chairs to be filled on a
permanent basis by tenured faculty members, rotating Chairs to be filled by a succession
of visiting scholars or members of the campus faculty, or Chairs to be filled in alternate
years, with Chair funds to be used for program support in the intervening years.


The Chancellor�s submission to the President shall specify the fields or disciplines in
which the Chair(s) will be designated and the relationship of the Chair(s) to campus
priorities as indicated in the campus academic plan or other relevant planning
documents.  Departures from this arrangement would be only as a consequence of
consultation with the Academic Senate and with students.


The submission must also indicate the procedure for consultation with the Academic
Senate and the students in establishing the Chair and selecting appointees.


5. Appointment of Faculty Members as Presidential Chair Holders


Holders of Presidential Chairs shall be designated by the President of the University on
the recommendation of the Chancellor, following established procedures for the
appointment of members of the faculty as well as procedures described in section 3 of
the Administrative Guidelines of May 16, 1980.  No member of the faculty may hold a
Presidential Chair while on indefinite leave.


6. Assignment of the Presidential Chairs


Presidential Chairs should be viewed as campuswide resources and are subject to
reassignment by the Chancellor at the time an incumbent vacates the Chair. 
Reassignment will follow the proposal procedure described in 4. above.


7. Responsibility for the Program


The Academic Vice President shall be responsible for Universitywide aspects of this
program.
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270-4 Definition 


Titles in this series are assigned to academically qualified individuals who engage
in teaching, research or other creative work, and University and public service to
the same extent and at the same level of performance as those holding
corresponding titles in the Professor series in the same department.  Such
assignments, however, shall be made only under conditions and restrictions (see
APM - 270-16, 270-17, and 270-20) which serve to make a clear distinction
between appointments in this series and appointments in the Professor series
(defined in APM - 220).  Professor in Residence titles are intended to be used for
individuals supported by non-State funds. 


270-8 Types of Appointments


a. Titles (and ranks) in this series are:
 


(1) Instructor in Residence


(2) Assistant Professor in Residence


(3) Associate Professor in Residence


(4) Professor in Residence


b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the four ranks above, if the individual�s immediately
previous status was:


(1) not in the employ of the University; or


(2) in the employ of the University but not with a title in this series.
 


A transfer is a type of new appointment for an individual whose last
appointment was in a University of California title, usually a faculty title. 
Regular academic review is required.  An affirmative action search may not be
required.  For example, a transfer may occur because an individual�s duties
change.  On some campuses, a transfer is called a �change of series.�  See
APM - 270-16-e.


c. A promotion is an advancement from one rank to a higher rank within this
series, usually the next rank as listed above. 
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d. A merit increase is an advancement in salary step or to an above-scale salary
rate without change of rank (see APM - 615).


e. The term reappointment is used for the renewal of an appointment
immediately following the ending date of the previous appointment in this
series.  A reappointment may or may not be accompanied by a promotion or a
merit increase.


270-10 Criteria


A candidate for appointment or advancement in this series shall be judged by the
same four criteria and standards of performance specified for the Professor series: 


a. Teaching


b. Research and creative work


c. Professional competence and activity


d. University and public service
 


These criteria and standards are set forth in the Instructions to Review and
Appraisal Committees (see APM - 210-1).


270-16 Restrictions


a. An appointee holding a title in this series must either be a full-time academic
employee of the University, with 100 percent of the employment allocated
among one or more appointments to academic titles, or be certified by the
Chancellor that his or her sole professional commitment is to the University. 
In either case, an appointee with a title in this series must be academically
qualified to serve in a corresponding title in the Professor series in the same
department, and must meet the criteria outlined in APM - 270-10.


b. Limits on State Funding:


Fifty percent or more of the base salary of the appointee shall come from
funds other than General (State) funds, except that the Chancellor is
authorized, under justifying circumstances, to fund more than 50 percent of
the base salary from General (State) funds for a period normally not in excess
of two years.
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 When an appointment in any title in this series is supported by General
(19900) funds for more than 50 percent time (0.5 FTE), the total period of
such appointment, in combination with appointments in the Adjunct Professor
series supported by 19900 funds for more than 50 percent time shall not
exceed eight years.  In other words, there is a cumulative eight-year limit on
State funding in the Adjunct Professor and Professor in Residence series. 
Exceptions to this provision are appointments as permitted pursuant to campus
policies in the Neuropsychiatric Institutes at San Francisco and Los Angeles. 


c. Limitation of Service:


Regardless of funding source, there is an eight year limitation of service for an
appointee who holds the Assistant Professor in Residence title either alone or
when combined with those titles listed in APM - 133-0-a.


d. To the extent that General (State) funds are used to support any part of the
base salary of an academic appointee for service with a title in this series, the
corresponding fractional part of a budgeted FTE shall also be used for the
appointment.


e. Transfer of appointees to other titles: 


(1) An appointee with a title in the Professor in Residence series may be
appointed to the Professor series only following a competitive search. 
Under special circumstances, the Chancellor may grant an exception. 


(2) Transfer of an Assistant Professor in Residence: 


In cases where there has been a review of an Assistant Professor in
Residence and the Chancellor has decided not to continue the
individual�s appointment in the Professor in Residence series, the
individual may not be appointed to any faculty title for a period of five
years.


Up to the time of the Chancellor�s decision, an appointee may be
transferred to other titles, with his or her consent, the recommendation of
the department, and regular academic review.  For restrictions on transfer
to the Professor series, see (1) immediately above.
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(3) Transfer of an Associate Professor in Residence and a Professor in
Residence: 


The Chancellor may approve transfer of an Associate Professor in
Residence or a Professor in Residence to other titles, with the
individual�s consent, the recommendation of the department, and regular
academic review.  For restrictions on transfer to the Professor series, see
(1) immediately above. 


270-17 Terms of Service


a. An appointment to the title of Instructor in Residence or Assistant Professor in
Residence shall be made with a specified ending date.  The appointee shall be
advised by letter and/or on the appropriate campus approval document that the
appointment is for a specific period and that the appointment ipso facto ends
at the specified date. 


 
(1) Instructor in Residence 


An initial appointment is limited to a one-year term.  The appointment
may be made for a shorter term.  Reappointment for one additional term
of not more than one year may be approved.  Total University service as
an Instructor in Residence may not exceed two years. 


 
(2) Assistant Professor in Residence 


Each appointment and reappointment is limited to a maximum term of
two years.  The appointment may be made for a shorter term.  Total
University service with this title and those titles listed in APM - 133-0-a
may not exceed eight years. 


b. An appointment to the title of Associate Professor in Residence or Professor
in Residence may be made in two ways: 


(1) With a specific ending date 
 


For an Associate Professor in Residence (Steps I, II, III), each
appointment is limited to a maximum term of two years.  For an
Associate Professor in Residence (Steps IV and V) and for a Professor in
Residence, each appointment period is limited to a maximum term of
three years.  These appointments may be made for a shorter term. 
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The appointee shall be advised by letter and/or on the appropriate campus
approval document that the appointment is for a specified period and that
the appointment ipso facto ends at the specified date. 


Termination prior to the specified ending date of such appointments may
be only for good cause and is subject to the provisions of Standing Order
103.9 (see APM - 270-20). 


(2) With no specific ending date


It is recommended that such appointments be made only when there is a
reasonable expectation of long-term funding. 


 
The appointee shall be advised by letter and/or on the appropriate campus
approval document that the appointment does not carry either tenure or
security of employment. 


For provisions concerning termination, see APM - 270-20-a. 


c. Rules concerning effective dates of appointments shall be as stipulated in
APM - 200-17, except that an appointment period normally will coincide with
the University�s fiscal year of July 1 through June 30.  The effective date of a
promotion or merit increase is normally July 1.  However, exceptions may be
approved by the Chancellor, subject to the provisions of APM - 270-24-a(6)
and -a(7). 


270-18 Salary


a. Appointments to titles in this series may be made with or without salary.  For
appointments with salary, the academic salary scales for the Professor series
shall apply, subject to the terms of  the compensation plan.  All appointees,
including those without salary, must be full-time in the service of the
University or be certified by the Chancellor that his or her sole professional
commitment is to the University (see APM - 270-16-a). 


 
b. The normal periods of service at each step in this series coincide with those of


the Professor series as described in APM - 220-18-b. 
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270-20 Conditions of Employment


a. Expiration of an appointment and termination 


(1) Appointments with specific ending dates are subject to the following
policies: 


(a) An appointment to a title in this series with a specified ending date
expires by its own terms on that date, and additional notice of the
ending of the appointment is not required. 


However, in cases when appointments have been renewed at least
once and if the funding sources and campus procedures permit, it is
desirable (but not required) that a reasonable period of notice be
given:


� appointees who will have more than two years of service by the
end of the current appointment might be given as much as
12 months� notice; 


 
� appointees who will have at least one year of service and not


more than two years of service by the end of the current
appointment might be given six months� notice. 


 
The Chancellor shall establish procedures for the review of cases
when an appointee with between 1 and 2 years of service is given
less than 30 days notice, and when an appointee with more than
2 years of service is given less than 60 days notice.  The Chancellor
may establish procedures that include notice periods greater than
those mentioned above. 


(b) Non-reappointment of an Assistant Professor as a result of a
personnel review:   


 
When an Assistant Professor is not reappointed as a result of a
personnel review, an individual who so requests in writing shall be
given a written statement of the reasons for non-reappointment.  The
written statement shall be given to the individual before the
specified ending date, whenever possible.  The appointment,
however, will expire on the specified ending date, regardless of such
statement.  See APM - 270-83 and -84.
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(c) Termination prior to the specific ending date:


Termination prior to the specific ending date shall be only for good
cause and is subject to the provisions of Standing Order 103.9. 


(2) Appointments with no specific ending date are subject to the
following policies:


Except in instances of resignation or dismissal for good cause,
termination of an appointment with no specific ending date is subject to
the following: 


(a) Establishment of an ending date:  
 


Written notice by the Chancellor of termination as a result of
budgetary reasons, programmatic reasons, and/or lack of work
serves to establish a specific ending date.  Once a specific ending
date has been established, appointments are subject to the provisions
of Standing Order 103.9; termination before the specific ending date
shall be made only for good cause and after the opportunity for a
hearing before the properly constituted advisory committee of the
Academic Senate. 


 
Budgetary reasons include discontinuation of the funding for all or
part of a program or project on which the appointee works and/or
from which all or part of his or her salary is budgeted. 


 
Programmatic changes include discontinuation of all or part of a
program or project on which the appointee works. 


 
Lack of work may be because of a change in the emphasis of an
ongoing program or project, lack of funds, and/or the termination of
an individual�s appointment at a hospital affiliated or associated
with the University. 


 
Each appointee shall be notified in writing regarding this policy by
the department chair or corresponding administrative officer at the
time of appointment. 


(b) Order of termination: 
 


The order of termination for appointees with the same rank who are
supported from the same funding source in the same department,
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unit, or project, shall be on the basis of special skills, knowledge, or
ability essential to the operation of the department, unit, or project. 


 
When there is no substantial difference in the degree of special
skills, knowledge, or ability essential to the department, unit, or
project, the order of termination shall be in inverse order of
seniority.  Seniority is defined as the number of months of full-time
equivalent service with the University. 


(c) Review procedures: 
 


The Chancellor shall establish procedures for the review of a
recommendation by a department or a division to terminate an
appointee as a result of budgetary reasons, programmatic changes,
and/or lack of work. 


 
(d) Written notice of specific ending date: 


 
The Chancellor shall provide the appointee with written notice of
termination.  If the funding source will permit, it is desirable that the
written notice of termination take effect on June 30 of the next
academic year and, in any event, not less than 30 days after
notification.  If the funding source for the appointment will not
permit 30 days� notice, the University shall provide a minimum of
30 days� notice and, if necessary, use 19900 (State) funds for that
period.  Appropriate pay in lieu of notice may be given. 


(e) Performance evaluation: 
 


Upon receipt of notice of termination, the appointee may request in
writing an evaluation of his or her academic achievements.  Such an
evaluation will serve to establish for the record an institutional
assessment of the appointee�s qualifications and performance
independent of budgetary and programmatic reasons. 


 
b. Dismissal for misconduct: 


 
The Faculty Code of Conduct applies to appointees in this series. 


c. Appointees in this series are members of the Academic Senate.  See Standing
Order 105.1(a). 
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d. Neither tenure nor security of employment is acquired by appointment to a
title in this series. 


  
 e. An appointee with a title in this series is eligible for leave with pay under


APM - 758 when the leave is in the interest of the University and to the extent
that provision is available in the fund source(s) from which the salary is paid.   


 
When the base salary of the appointee is supported wholly or partially by
General (State) funds, leaves will be supported by General (State) funds in the
same percentage of time.  Each Chancellor shall establish campus procedures
to provide for the administration of a leave program. 


Appointees are not eligible for the sabbatical leave program as described in
APM - 740.


270-24 Authority


Authority to approve appointments, reappointments, merit increases, promotions,
and terminations in this series, following appropriate review and subject to the
restrictions in APM - 275-16 and 275-17, rests with the Chancellor except as noted
in (a) below.  


(a) Professor in Residence at an above-scale salary:


The Chancellor has authority to approve above-scale salaries up to and
including the Regental compensation threshold.  For salaries beyond the
Regental compensation threshold, authority rests with The Regents on
recommendation of the President, after appropriate review and as prescribed
in Section 101.2(a)(1) of the Standing Orders of The Regents.  (See also
APM - 270-85.)


 
(b) An initial appointment or subsequent reappointment of any person after his or


her retirement may be made only on a year-to-year basis and with specific
approval of the Chancellor. 


 
(c) The Chancellor�s authority as stipulated above extends to the approval of


promotions and merit increases having effective dates other than July 1. 
 


(d) The Chancellor�s authority as set forth above also extends to the retroactive
approval of appointments, promotions, and merit increases (that is, with the
beginning date of service prior to the date of actual approval).
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270-80 Review Procedures
 


The provisions of APM - 220-80-c, -d, -e, -f, -g, -h, -i, -j, and 220-84-b apply to
appointees in this series.


270-81 Procedure for Appointment and Reappointment of an Instructor in Residence


The general provisions of APM - 220-80, as listed in Section 270-80, apply here. 
In addition:   


a. Final decisions on appointment or reappointment are made by the Chancellor.


b. The Chancellor shall give written notification to the candidate of the final
decision to appoint or reappoint as Instructor.  The ending date of an
appointment shall be clearly shown on the appropriate campus approval
document that effects the action. 


c. The Chancellor shall inform the Instructor in Residence in writing of the
nature and conditions of the appointment. 


270-82 Procedure for Appointment or Reappointment to the Rank of Assistant
Professor in Residence


The general provisions of APM - 220-80, as listed in APM - 270-80, apply here.  In
addition:  


a. The Committee on Academic Personnel shall be consulted in these cases,
unless the Chancellor and the Committee on Academic Personnel have
explicitly agreed to waive Committee on Academic Personnel review.  A
review committee shall be appointed if the Chancellor or the Committee on
Academic Personnel requests it.  On the basis of the recommendations and
evidence provided and any additional information obtained, the review
committee shall prepare and submit its comments and recommendation to the
Chancellor. 


b. The final decision is made by the Chancellor.  The Chancellor shall give
written notification to the candidate of the final decision concerning the
candidate�s appointment or reappointment.  The ending date of an
appointment or reappointment shall be clearly shown on the appropriate
campus approval document that effects the action. 
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c. The Chancellor shall inform the Assistant Professor in Residence in writing of
the nature and conditions of the appointment or reappointment.


270-83 Procedure for the Formal Appraisal of an Assistant Professor in Residence


Formal appraisals of Assistant Professors in Residence shall be made in order to
arrive at preliminary assessments of the prospects of candidates for promotion as
well as to identify appointees whose records of performance and advancement are
below the level of excellence desired for continued membership in the faculty. 


 The general provisions of APM - 220-80, as listed in Section 270-80, apply here. 
In addition: 


a. Normally each Assistant Professor in Residence shall be appraised well in
advance of possible promotion (usually two and one-half years before the
anticipated effective date of the promotion).  A case of initial appointment
from outside the University, with anticipation of promotion within two or
three years after appointment, would call for an exception to the general rule. 
Each Assistant Professor in Residence shall be appraised no later than the first
half of the appointee�s sixth year of service in the University with the title
Assistant Professor in Residence or with this title in combination with the
titles listed in APM - 133-0-a.  Earlier appraisals are permissible.  Subject to
these guidelines and restrictions, each Chancellor shall establish general
schedules and rules for the timing of formal appraisals on the respective
campus. 


No formal appraisal is required if, prior to the normal occurrence of an
appraisal, the Assistant Professor in Residence is being recommended for
promotion to take effect within a year, has given written notice of resignation,
or has been given written notice of non-reappointment or terminal
appointment. 


b. Except in situations in which the Chancellor and the Committee on Academic
Personnel have explicitly agreed to waive Committee on Academic Personnel
review, the Committee on Academic Personnel shall be consulted in
appraisals. 


 
An ad hoc review committee shall be appointed if the Chancellor or the
Committee on Academic Personnel so determines.  On the basis of its study of
all available information, the review committee shall submit a report to
the Chancellor stating whether there is evidence of achievement and promise
sufficient to justify the Assistant Professor in Residence�s continued
candidacy for eventual promotion.  If the review committee finds that the
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evidence does not justify the continued candidacy, it shall recommend
non-reappointment or terminal appointment consistent with the limitations of
service in APM - 133-0.  The report of the ad hoc review committee shall then
be considered by the Committee on Academic Personnel and the Chancellor. 
See APM - 220-80-g.


c. The Chancellor shall make the final determination concerning the outcome of
an appraisal, taking into account all the available evidence and the
recommendations made in the course of the appraisal. 


 
d. The Chancellor shall inform the chairperson, through the Dean or Provost, of


any decision and of any information or advice resulting from the appraisal that
the Chancellor may think helpful to the chairperson or the appointee. 


270-84 Procedure for Non-Reappointment of an Assistant Professor in Residence for
Academic Reasons


The general provisions of APM - 220-80, as listed in Section 270-80, apply here. 
In addition: 


 
a. A proposal not to reappoint an Assistant Professor in Residence may originate


with the department chairperson as a result of departmental review during
consideration of reappointment.  In this event, the case shall be reviewed in
accordance with the provisions of APM - 270-82.


b. During a review of a formal appraisal, or consideration of reappointment or
promotion of an Assistant Professor in Residence, if the Academic Vice
Chancellor�s (or designee�s) preliminary assessment is to make a terminal
appointment, is not to reappoint or promote, or is contrary to the departmental
recommendation, the department chair and the candidate shall be notified of
this in writing by the Academic Vice Chancellor.  The candidate also shall be
notified of the opportunity to request access to the records placed in the
personnel review file subsequent to the departmental review in accordance
with APM - 160-20-c.  When the candidate is provided copies of such records,
the department chair also shall be provided with copies of the
extradepartmental records.  The candidate and the chair, after appropriate
consultation within the department, shall then have the opportunity to respond
in writing and to provide additional information and documentation.  The
candidate may respond either through the department chair or directly to the
Academic Vice Chancellor.  The personnel review file, as augmented by the
added material, shall then be considered in any stage of the review process as
designated by the Academic Vice Chancellor before a final decision by the
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Chancellor is reached.  The Chancellor�s final decision to make a terminal
appointment, or not to reappoint or promote, shall not be made without the
appropriate preliminary assessment notification process and opportunity to
respond being provided to the candidate as specified herein.


c. The Chancellor is responsible for a decision not to reappoint or to make a
terminal appointment of an Assistant Professor in Residence.  This authority
may not be redelegated.  The Chancellor shall, through the Dean or Provost,
inform the chairperson of a decision not to reappoint.  The Chancellor shall
provide a written statement to the individual advising of the outcome of the
personnel review.  Provisions regarding notice requirements are in
APM - 270-20-a.


d. Each Chancellor is authorized to establish guidelines for responding to
requests for written statements of reasons for non-reappointment subject to
these conditions:


(1) no written statement shall be furnished except in response to a request in
writing from the appointee; and 


(2) when a written response is provided, it shall be given by the Chancellor.


270-85 Procedure for Appointment or Promotion to the Rank of Associate Professor
in Residence or Professor in Residence


The general provisions of APM - 220-80, as listed in Section 270-80, apply here. 
In addition:


a. With a recommendation for promotion, the following information shall be
included in the chairperson�s detailed statement: 


(1) the nature and extent of the faculty member�s responsibilities in teaching
and in supervision of individual students over a specified period of years;


(2) the nature and extent of the faculty member�s research, professional
competence and activity, University and public service; and


(3) current biographical and bibliographical information.


b. An ad hoc committee shall be appointed in accordance with the provisions of
APM - 220-80-g, and it shall carry out its duties as therein specified. 
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c. The Chancellor makes the decision as to appropriate action on the basis of the
accumulated evidence and recommendations and in accordance with the
provisions of APM - 220-80-g, -h, -i, -j.


d. The Chancellor is authorized to approve above-scale salaries up to and
including the Regental compensation threshold.


In a case involving appointment or advancement to above-scale salary beyond
the Regental compensation threshold (see Section 101.2(a)(1) of the Standing
Orders of The Regents), if the Chancellor supports the appointment or
advancement, the recommendation shall be sent to the President, with
supporting material.  If the President endorses the proposal, the President will
forward the proposal to The Regents.  Upon Regental approval, the President
will notify the Chancellor of The Regents� action and the Chancellor will
notify the appointee.


270-96 Reports


See APM - 200-96.
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275-4 Definition


Titles in this series are assigned to academically qualified individuals who are
occupied full time in the service of the University, whose predominant
responsibilities are in teaching and clinical service, and who also engage in
creative activities.  These appointments are reserved for salaried positions in the
health sciences with the University and/or an affiliated hospital.  For an exception
to the requirement of full-time service, see APM - 275-16-a.


An appointee to a title in this series will normally carry a heavier load of teaching
and/or clinical service than appointees in the regular Professor series or in the
Professor in Residence series.


275-8 Types of Appointments


a. Titles and (and ranks) in this series are:


(1) Assistant Professor of Clinical (e.g., Medicine)


(2) Associate Professor of Clinical (e.g., Medicine)


(3) Professor of Clinical (e.g., Medicine)


b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the three ranks above, if the individual’s immediately
previous status was:


(1) not in the employ of the University; or


(2) in the employ of the University but not with a title in this series.


A transfer is a type of new appointment for an individual whose last
appointment was in a University of California title, usually a faculty title. 
Regular academic review is required.  An affirmative action search is not
normally required.  For example, a transfer may occur because an individual’s
duties change.  On some campuses, a transfer is called a “change of series.”


c. A promotion is an advancement from one rank to a higher rank within this
series, usually the next rank as listed above.


d. A merit increase is an advancement in salary step or to an above-scale salary
rate without change of rank (see APM - 615).
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e. The term reappointment is used for the renewal of an appointment
immediately following the ending date of a previous appointment in this
series.  A reappointment may or may not be accompanied by a promotion or a
merit increase.


275-10 Criteria


A candidate for appointment or advancement in this series shall be judged by the
following criteria:


a. Teaching


b. Professional competence and activity


c. Creative work


d. University and public service


These criteria and standards are set forth in APM - 210-2, Instructions to Review
Committees Which Advise on Actions Concerning the Professor of Clinical
(e.g., Medicine) series.


275-16 Restrictions


a. An appointee holding a title in this series either must be a full-time academic
employee of the University, with 100 percent of the employment allocated
among one or more appointments to academic titles, or be certified by the
Chancellor that his or her sole professional commitment is to the University.


b. Funding


(1) On a campus where all appointees in this series have one-year
appointments or less, funding may come from General (State) funds or
from other sources.  The use of State funds in this case does not involve
any commitment of tenure or security of employment.  The State money
is a temporary funding source for one year or less, and may be renewed.


The Chancellor shall notify appointees on State funds of the above
conditions and restrictions.


(2) Limits on State funding for campuses not covered by (1) above.
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On campuses not covered by (1) above, 50 percent or more of the base
salary of the appointee shall come from funds other than General (State)
funds, except that the Chancellor is authorized, under justifying
circumstances, to fund more than 50 percent of the base salary from
General (State) funds for a limited period of time.  When an appointment
in any title in this series is supported by General (State) funds for more
than 50 percent time (0.5 FTE), the total period of such appointment, in
combination with any other State funded appointments in those titles
specified in APM - 133-0-b and -c, shall not exceed eight years.  In other
words, there is a cumulative eight-year limit on State funding on these
particular campuses for an individual who holds any title or titles in this
series, i.e., Assistant, Associate, and Full Professor of Clinical (e.g.,
Medicine).


c. Regardless of funding source, there is an eight-year limitation of service for an
Assistant Professor of Clinical (e.g., Medicine) in that title alone or in
combination with other titles listed in APM - 133-0-b and -c.


d. Transfer of appointees in the regular Professor series or the Professor in
Residence series to the Professor of Clinical (e.g., Medicine) series.


(1) For transfer of an Assistant Professor or an Assistant Professor in
Residence, see APM - 133-0-a.


(2) An appointee with the title Associate Professor, Professor, Associate
Professor in Residence, or Professor in Residence may, upon
recommendation of the department and regular academic review, transfer
to the Professor of Clinical (e.g., Medicine) series.


e. Movement from the Professor of Clinical (e.g., Medicine) series to the regular
Professor series and the Professor in Residence series.


A faculty member with a title in the Professor of Clinical (e.g., Medicine)
series may be appointed to the Professor series or to the Professor in
Residence series only following a competitive search.  Under special
circumstances, the Chancellor may grant an exception to allow transfer to the
Professor in Residence series.


f. Number of appointees


(1) In order to maintain an appropriate balance in the health sciences schools
between research and education and clinical service, the Chancellor, in
consultation with the Senate, may establish a quota on the number of
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appointments in this series.  If so desired, a quota may be set for each
school or department.


(2) If the number of appointees in the series exceeds 1/6 of all local Senate
members in all the clinical departments on the campus, a Senate
committee will review the appropriateness of adding new members to the
Professor of Clinical (e.g., Medicine) series.  For purpose of calculating
the 1/6 ratio, current appointees to the Professor of Clinical (e.g.,
Medicine) series are to be included in the number of “all Senate
members”, and all Emeriti Senate members are to be excluded.


It is the responsibility of the Chancellor to monitor the number of
appointments.


g. An appointee in this series shall be a member of an approved compensation
plan in the University or the equivalent in an affiliated hospital.  The
Chancellor shall determine which plans are considered equivalent for
purposes of this provision.


As an exception to the above, if a School or College does not have a
compensation plan, such as the School of Veterinary Medicine, the Chancellor
may authorize use of this series for that particular academic unit.


275-17 Terms of Service


a. Title of Assistant Professor of Clinical (e.g., Medicine)


An appointment to the title of Assistant Professor of Clinical (e.g., Medicine) 
shall be made with a specified ending date.  The appointee shall be advised by
letter and/or on the appropriate campus approval document that the
appointment is for a specific period and that the appointment ipso facto
expires at the specified date.


Each appointment and reappointment is limited to a maximum term of two
years.  The appointment may be made for a shorter term.  Total University
service in this title in combination with those titles listed in APM - 133-0-b
and -c shall not exceed eight years.  Time in this title does not count toward
service as an Assistant Professor in Residence or any title eligible for tenure.


b. Appointments to the title of Associate Professor of Clinical (e.g., Medicine)
and Professor of Clinical (e.g., Medicine) may be made in two ways.
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(1) With a specific ending date:


For an Associate Professor of Clinical (e.g., Medicine) (Steps I, II, III),
each appointment is limited to a maximum term of two years.  For an
Associate Professor of Clinical (e.g., Medicine) (Steps IV and V) and for
a Professor of Clinical (e.g., Medicine), each appointment is limited to a
maximum term of three years.  These appointments may be made for a
shorter term.


The appointee shall be advised by letter and/or on the appropriate campus
approval document that the appointment is for a specified period and that
the appointment ipso facto ends at the specified date.


Termination prior to the specific ending date of such appointments shall
be only for good cause and is subject to the provisions of Standing
Order 103.9.  (See APM - 275-20.)


(2) With no specific ending date:


It is recommended that such appointments be made only when there is a
reasonable expectation of long-term funding.


The appointee shall be advised by letter and/or on the appropriate campus
approval document that the appointment does not carry either tenure or
security of employment.


For provisions concerning termination, see APM - 275-20-a.


c. Rules concerning effective dates of appointments shall be as stipulated in
APM - 200-17, except that normally an appointment period will coincide with
the University’s fiscal year of July 1 through June 30.  The effective date of a
promotion or merit increase is normally July 1; however, exceptions may be
approved by the Chancellor, subject to the provisions of APM - 275-24-a(6)
and -a(7).


275-18 Salary


a. Appointments to titles in this series shall be made either with salary or without
salary.  The academic salary scales for the regular Professor series shall apply,
subject to the terms of  the compensation plan.  Without-salary appointments
in this series are to be made only when the affiliated hospital pays the salary
and the individual is full-time in the service of the University.
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b. The normal periods of service at each step in this series coincide with those of
the Professor series as described in APM - 220-18-b.


c. Individuals with a salaried appointment in this series may hold a non-salaried
appointment in this series in another Department or School.


275-20 Conditions of Employment


a. Expiration of an appointment and termination


(1) Appointment with specific ending dates are subject to the following
policies:


(a) An appointment to a title in this series with a specified ending date
expires by its own terms on that date, and additional notice of the
ending of the appointment is not required.


However, in cases when appointments have been renewed at least
once, and if the funding sources and campus procedures permit, it is
desirable (but not required) that a reasonable period of notice be
given:


• appointees who will have more than two years of service by the
end of the current appointment, might be given as much as 12
months’ notice;


• appointees who will have at least one year of service and not
more than two years of service by the end of the current
appointment, might be given six months’ notice.


The Chancellor shall establish procedures for the review of cases
when an appointee with between 1 and 2 years of service is given
less than 30 days’ notice, and when an appointee with more than
2 years of service, is given less than 60 days’ notice.  The
Chancellor may establish procedures that include notice periods
greater than those mentioned above.


(b) Non-reappointment as a result of a personnel review:


When an individual is not reappointed as a result of a personnel
review, an individual who so requests in writing shall be given a
written statement of the reasons for non-reappointment.  This
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written statement shall be given to the individual before the
specified ending date, whenever possible.  The appointment,
however, will expire on the specified ending date, regardless of such
statement.


For information on the formal appraisal of an Assistant Professor of
Clinical (e.g., Medicine), see APM - 275-83; for non-reappointment
for academic reasons, see APM - 275-84.


(c) Termination prior to the specific ending date:


Termination prior to the specific ending date shall be only for good
cause and is subject to the provisions of Standing Order 103.9.


(2) Appointment with no specific ending date:


Except in instances of resignation or dismissal for good cause,
termination of an appointment with no specific ending date is subject to
the following policies:


(a) Establishment of a specific ending date:


Written notice by the Chancellor of termination as a result of a
personnel review for inadequate performance, budgetary reasons,
programmatic changes, and/or lack of work serves to establish a
specific ending date.  Once a specific ending date has been
established, appointments are subject to the provisions of Standing
Order 103.9; termination before the specific ending date shall be
made only for good cause and after the opportunity for a hearing
before the properly constituted advisory committee of the Academic
Senate.


Budgetary reasons include discontinuation of the funding for all or
part of a program or project on which the appointee works and/or
from which all or part of his or her salary is budgeted.


Programmatic changes include discontinuation of all or part of a
program or project on which the appointee works.


Lack of work may be because of a change in the emphasis of the
ongoing program, lack of funds, and/or the termination of an
individual’s appointment at a hospital affiliated or associated with
the University.
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Each appointee shall be notified in writing regarding this policy by
the department chair or corresponding administrative officer at the
time of appointment.


(b) Order of termination:


The order of termination for appointees with the same rank who are
supported from the same funding source in the same department,
unit or project, shall be on the basis of special skills, knowledge, or
ability essential to the operation of the department, unit, or project.


When there is no substantial difference in the degree of special
skills, knowledge, or ability essential to the department, unit, or
project, the order of termination shall be in inverse order of
seniority.


(c) Review procedures:


The Chancellor shall establish procedures for the review of a
recommendation by a department or a division to terminate an
appointee as a result of a personnel review for inadequate
performance, budgetary reasons, programmatic changes, and/or lack
of work.


(d) Written notice of specific ending date:


The Chancellor or designee shall provide the appointee with written
notice of termination.  If the funding source will permit, it is
desirable that the written notice of termination take effect on June
30 of the next academic year and, in any event, not less than 30 days
after notification.  If the funding source for the appointment will not
permit 30 days’ notice, the University shall provide a minimum of
30 days’ notice and, if necessary, use 19900 (State) funds for that
period.  Appropriate pay in lieu of notice may be given.


(e) Performance evaluation:


Upon receipt of notice of termination, the appointee may request in
writing an evaluation of his or her academic achievements.  In cases
involving termination because of budgetary reasons, programmatic
changes, and/or lack of work, such an evaluation will serve to
establish for the record an institutional assessment of the appointee’s
qualifications and performance independent of those considerations.
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(f) Dismissal for misconduct:


The faculty Code of Conduct applies to appointees in this series.


b. Appointees in this series are members of the Academic Senate.  See Standing
Order 105.1(a).


c. Neither tenure nor security of employment is acquired by appointment to a
title in this series.


d. An appointee with a title in this series is eligible for leave with pay under
APM - 758 when the leave is in the interest of the University and to the extent
that provision is available in the fund source(s) from which the salary is paid. 
The Chancellor may approve leaves for twelve months or less.


When the base salary of the appointee is supported wholly or partially by
General (State) funds, leaves will be supported by General (State) funds in the
same percentage of time.  Each Chancellor shall establish campus procedures
to provide for the administration of a leave program.


Appointees are not eligible for the sabbatical leave program as described in
APM - 740.


275-24 Authority


Authority to approve appointments, reappointments, merit increases, promotions,
and terminations in this series, following appropriate review and subject to the
restrictions in APM - 275-16 and 275-17, rests with the Chancellor except as noted
in (a) below. 


(a) Professor of Clinical (e.g., Medicine) at an above-scale salary:


The Chancellor has authority to approve above-scale salaries up to and
including the Regental compensation threshold.  For salaries beyond the
Regental compensation threshold, authority rests with The Regents on
recommendation of the President, after appropriate review and as prescribed
in Section 101.2(a)(1) of the Standing Orders of The Regents.  (See also
APM - 275-85.) 


 (b) An initial appointment or subsequent reappointment of any person after his or
her retirement may be made only on a year-to-year basis and with specific
approval of the Chancellor. 
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(c) The Chancellor’s authority as stipulated above extends also to the approval of
promotions and merit increases having effective dates other than July 1. 


(d) The Chancellor’s authority as set forth above extends also to the retroactive
approval of appointments, promotions, and merit increases (that is, with the
beginning date of service prior to the date of actual approval).


275-80 Review Procedures


The provisions of APM - 220-80-c, -d, -e, -f, -g, -h, -i, -j, and 220-84-b apply to
appointees in this series.


275-82 Procedures for Appointment or Reappointment to the Rank of Assistant
Professor of Clinical (e.g., Medicine)


The general provisions of APM - 220-80, as listed in Section 275-80, apply here. 
In addition:


a. The Committee on Academic Personnel shall be consulted in these cases,
unless the Chancellor and the Committee on Academic Personnel have
explicitly agreed to waive Committee on Academic Personnel review.  A
review committee shall be appointed if the Chancellor or the Committee on
Academic Personnel requests it.  On the basis of the recommendations and
evidence provided and any additional information obtained, the review
committee shall prepare and submit its comments and recommendation to the
Chancellor.


b. The final decision is made by the Chancellor.  The Chancellor shall give
written notification to the candidate of the final decision concerning the
candidate’s appointment or reappointment.  The ending date of an
appointment or reappointment shall be clearly shown on the appropriate
campus approval document that effects the action.


c. The Chancellor shall inform the Assistant Professor of Clinical (e.g.,
Medicine) in writing of the nature and conditions of the appointment or
reappointment.
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275-83 Procedure for the Formal Appraisal of an Assistant Professor of Clinical
(e.g., Medicine)


Formal appraisals of Assistant Professors of Clinical (e.g., Medicine) shall be made
in order to arrive at preliminary assessments of the prospects of candidates for
promotion as well as to identify appointees whose records of performance and
advancement are below the level of excellence desired for continued membership
in the faculty.


The general provisions of APM - 220-80, as listed in APM - 275-80, apply here.  In
addition:


a. Normally each Assistant Professor of Clinical (e.g., Medicine) shall be
appraised well in advance of possible promotion (usually two and one-half
years before the anticipated effective date of the promotion).  A case of initial
appointment from outside the University, with anticipation of promotion
within two or three years after appointment, obviously calls for an exception
to the general rule.  Each Assistant Professor of Clinical (e.g., Medicine) shall
be appraised no later than the first half of the appointee’s sixth year of service
in the University with the title Assistant Professor of Clinical (e.g., Medicine)
or with this title in combination with the titles listed in APM - 133-0-b and -c. 
Earlier appraisals are permissible.  Subject to these guidelines and restrictions,
each Chancellor shall establish general schedules and rules for the timing of
formal appraisals on the respective campus.


No formal appraisal is required if, prior to the normal occurrence of an
appraisal, the Assistant Professor of Clinical (e.g., Medicine) is being
recommended for promotion to take effect within a year, has given written
notice of resignation, or in cases when no appointment beyond the eighth year
is contemplated and the individual has been so notified.


b. Except in situations in which the Chancellor and the Committee on Academic
Personnel have explicitly agreed to waive Committee on Academic Personnel
Review, the Committee on Academic Personnel shall be consulted in
appraisals.


An ad hoc review committee shall be appointed if the Chancellor or the
Committee on Academic Personnel so determines.  On the basis of its study of
the case, the review committee shall submit a report to the Chancellor stating
whether or not, on the basis of all available information, there is evidence of
achievement and promise sufficient to justify the Assistant Professor of
Clinical (e.g., Medicine)’s continued candidacy for eventual promotion.  If the
committee finds that the evidence does not justify the continued candidacy, it
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shall recommend non-reappointment or terminal appointment consistent with
the limitations of service in APM - 133-0.  The report of the ad hoc committee
will then be considered by the Committee on Academic Personnel and the
Chancellor.  See APM - 220-80-g.


c. The Chancellor shall make the final determination concerning the outcome of
an appraisal, taking into account all the available evidence and the
recommendations made in the course of the appraisal.


d. The Chancellor shall inform the chairperson, through the Dean or Provost, of
any decision and of any information or advice resulting from the appraisal that
the Chancellor may think helpful to the chairperson or the appointee.


275-84 Procedures for Non-Reappointment of an Assistant Professor of Clinical
(e.g., Medicine) for Academic Reasons


The general provisions of APM - 220-80, as listed in APM - 275-80, apply here.  In
addition:


a. A proposal not to reappoint an Assistant Professor of Clinical (e.g., Medicine)
may originate with the department chair as a result of departmental review
during consideration for reappointment.  In this event, the case shall be
reviewed in accordance with the provisions of APM - 275-82.


b. During a review of a formal appraisal, or consideration of reappointment or
promotion of an Assistant Professor of Clinical (e.g., Medicine), if the
Academic Vice Chancellor’s (or designee’s) preliminary assessment is to
make a terminal appointment, is not to reappoint or promote, or is contrary to
the departmental recommendation, the department chair and the candidate
shall be notified of this in writing by the Academic Vice Chancellor.  The
candidate also shall be notified of the opportunity to request access to the
records placed in the personnel review file subsequent to the departmental
review in accordance with APM - 160-20-c.  When the candidate is provided
copies of such records, the department chair also shall be provided with copies
of the extradepartmental records.  The candidate and the chair, after
appropriate consultation within the department, shall then have the
opportunity to respond in writing and to provide additional information and
documentation.  The candidate may respond either through the department
chair or directly to the Academic Vice Chancellor.  The personnel review file,
as augmented by the added material, shall then be considered in any stage of
the review process as designated by the Academic Vice Chancellor before a
final decision by the Chancellor is reached.  The Chancellor’s final decision to
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make a terminal appointment, or not to reappoint or promote, shall not be
made without the appropriate preliminary assessment notification process and
opportunity to respond being provided to the candidate as specified herein.


c. The Chancellor is responsible for a decision not to reappoint or to make a
terminal appointment of an Assistant Professor of Clinical (e.g., Medicine). 
The Chancellor shall, through the Dean or Provost, inform the chairperson of
a decision not to reappoint.  The Chancellor will provide a written statement
to the individual advising of the outcome of the personnel review.  Provisions
regarding notice requirements are in APM - 275-20-a.


d. Each Chancellor is authorized to establish guidelines for responding to
requests for written statements of reasons for non-reappointment subject to
these conditions:


(1) No such written statement shall be furnished except in response to a
request in writing from the appointee.


(2) When a written response is provided, it shall be given by the Chancellor.


275-85 Procedures for Appointment or Promotion to the Rank of Associate Professor
of Clinical (e.g., Medicine) or Professor of Clinical (e.g., Medicine)


The general provisions of APM - 220-80, as listed in APM - 275-80, apply here.  In
addition:


a. With a recommendation for promotion, the following information shall be
included in the chairperson’s detailed statement:


(1) the nature and extent of the faculty member’s responsibilities in clinical
teaching and in supervision of individual students over a specified period
of years;


(2) the nature and extent of the faculty member’s professional competence
and activity, creative achievement, University and public service; and,


(3) current biographical and bibliographical information.


b. An ad hoc committee shall be appointed in accordance with the provisions of
APM - 220-80-g, and it shall carry out its duties as therein specified.
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c. The Chancellor makes the decision regarding appropriate action on the basis
of the accumulated evidence and recommendations and in accordance with the
provisions of APM - 220-80-g, -h, -i, and -j.


d. The Chancellor is authorized to approve above-scale salaries up to and
including the Regental compensation threshold.


In a case involving initial appointment or advancement to above-scale salary
beyond the Regental compensation threshold (see Section 101.2(a)(1) of the
Standing Orders of The Regents), if the Chancellor supports the appointment
or advancement, the recommendation shall be sent to the President, with
supporting material.  If the President endorses the proposal, the President will
forward the proposal to The Regents.  Upon Regental approval, the President
will notify the Chancellor of The Regents’ action and the Chancellor will
notify the appointee.


275-96 Reports


See APM - 200-96.
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278-4  Definition


a. Faculty in the Health Sciences Clinical Professor series are salaried appointees 
in the health sciences who teach, participate in patient care,  and may participate 
in University and/or public service and scholarly and/or creative activities.


Faculty in the Health Sciences Clinical Professor series teach the application of
basic sciences and the mastery of clinical procedures in all areas concerned with
the care of patients, including dentistry, medicine, nursing, optometry, pharmacy,
psychology, veterinary medicine, the allied health professions, and other patient
care professions.


The Health Sciences Clinical Professor series is separate from the volunteer
Clinical Professor series, which is governed by APM - 279.


b. Faculty in the Health Sciences Clinical Professor series may serve full time, part
time, or without salary.  


c. Concurrent without-salary appointments


A concurrent without-salary appointment in the Health Sciences Clinical
Professor series may be made for an appointee who is employed by the
University as a staff physician or clinician, or for an individual who holds a
salaried clinical appointment paid by an institution with which the University has
a formal affiliation agreement.  The Chancellor, with the advice of the clinical
departments, may establish separate review procedures and, within the limits of
APM - 210-6, separate criteria for these appointees.  For example, the Chancellor
may decide that the campus will conduct only promotion reviews for this group.  


When an individual’s salaried appointment ends, the without-salary appointment
in the Health Sciences Clinical Professor series also will end automatically. 
Without-salary appointments in this series are to be distinguished from
appointments in the volunteer Clinical Professor series (APM - 279), which are
for practitioners from the community and at other non-affiliated sites.


d. Health Sciences Clinical Professor titles are supported primarily by non-State
funds, as defined in APM - 190, Appendix F (footnote 1), although under certain
conditions, State funds may be used (see APM - 278-16-a).
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278-8    Types of Appointment


a. Titles (and ranks) in this series are:


(1) Health Sciences Clinical Instructor


(2)  Health Sciences Assistant Clinical Professor


(3)  Health Sciences Associate Clinical Professor


(4) Health Sciences Clinical Professor


b. An appointment (as distinguished from a promotion) occurs when an individual 
is employed in one of the four ranks listed above, if the individual’s immediately
previous status was:


(1)  not in the employ of the University; or


(2)  in the employ of the University but not in this series.
 
 c. A change of series is a type of new appointment for an individual whose last


appointment was within the University of California, usually in a faculty title.  A
change of series may occur because an individual’s duties change.  A regular
academic review is required for this action.  A competitive affirmative action
search may or may not be required, (see APM - 278-16-b).


d. A promotion is an advancement within this series from one rank to a higher rank.


e. A merit increase is an advancement in salary step or to an above-scale salary rate
without a change in rank (see APM - 615).


f. A reappointment is the renewal of an appointment in this series immediately
following the end date of the previous appointment (i.e., without a break in
service).  A reappointment may or may not be accompanied by a promotion or a
merit increase.


278-10  Criteria


A candidate in this series shall be evaluated using the criteria specified below.  The
criteria shall be appropriately weighted to take into account this series’ primary
emphasis on direct patient care services and clinical teaching.  See APM - 210-6.
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The criteria are:


a. Professional competence and activity


b. Teaching


c. University and public service are desirable and encouraged to the extent required 
by campus guidelines


d. Research and creative work are desirable and encouraged to the extent required
by campus guidelines


These criteria and standards are set forth in APM - 210-6, Instructions to Review
Committees Which Advise on Actions Concerning the Health Sciences Clinical
Professor Series.


278-16  Restrictions


a.  Funding


(1) For Health Sciences Compensation Plan members, no State funds shall be
used for any salary above the rate associated with the faculty member’s
rank and step on the Fiscal Year Salary Scale.  Any compensation above
the Fiscal Year Salary Scale shall be funded using Health Sciences
Compensation Plan funds and/or other non-State funds in compliance with
any relevant fund source restrictions as outlined in APM - 670, Health
Sciences Compensation Plan, Section IV-A, B, and C.


The Chancellor may develop guidelines on the locally appropriate use of
State and non-State funds to support appointments in this series, within the
restrictions on fund sources stated in the Health Sciences Compensation
Plan and the restrictions given below in (2) and (3). 


(2) In a school or equivalent unit where all appointees in this series have
appointments of one year or less, funding equivalent to the Fiscal Year
Salary Scale rate for the appointee’s rank and step may come from State
funds or from other sources.  The Chancellor shall notify these faculty that
the use of State funds for these appointments does not indicate any
commitment of tenure or security of employment.  For such appointments,
which may be renewed, there is no time limit on the use of State funding.
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(3) Limits on State funding for Schools not covered by (2) above.


In a school or equivalent unit where appointees in this series do not all
have appointments of one year or less, the following restrictions apply for
any individual who has an appointment at 50 percent time or more.  At
least 50 percent of funding equivalent to the Fiscal Year Salary Scale rate
for the rank and step of an appointee shall come from sources other than 
State funds.  However, in exceptional circumstances, the Chancellor is
authorized to use State funds for 50 percent or more of an individual’s
Fiscal Year Salary Scale rate for the specific rank and step for no more
than 8 (eight) years.  This limit on State funding applies to service for an
individual over the course of his or her University career in all ranks in
this series combined.  Such an exception, in combination with service 
in any other State-funded appointment in those titles specified in 
APM - 133-0-b and -c, shall not exceed eight years. 


Appointments in the Health Sciences Clinical Professor series at less than
50 percent time may be supported by State funds with no limit on the
duration of the use of State funding.


b. Change of series of appointees to other titles


An appointee in the Health Sciences Clinical Professor series may be appointed
to the Professor series, the Professor in Residence series, or the Professor of
Clinical (e.g., Medicine) series only after a competitive affirmative action search
and review by the appropriate Senate committee.  In exceptional circumstances,
the Chancellor may grant an exception to the search requirement.


The Chancellor may approve the transfer of an appointee in the Health Sciences
Clinical Professor series to the Adjunct Professor series with the individual’s
consent, the recommendation of the department, and a regular academic review.


278-17  Terms of Service


An appointment in the Health Sciences Clinical Professor series shall have a
specified ending date.   Written notice of the appointment or reappointment shall
follow the provisions of APM - 137-17.  In addition, the written notice shall include
any funding requirements for continuing the appointment and reappointment.
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a. Health Sciences Clinical Instructor


At this rank, an initial appointment is limited to a one-year term but may be for a
shorter term.  Total University service as a Health Sciences Clinical Instructor
may not exceed two years.  The Chancellor may grant an exception to the two-
year limit.


b. Health Sciences Assistant Clinical Professor


Each appointment and reappointment at this rank is limited to a maximum term
of two years but may be for a shorter term.  Total University service at more than
50 percent time in this title, combined with those titles listed in APM-133-0-b
and -c, may not exceed eight years.  The Chancellor may grant an exception to
the eight-year limit. 


In computing the years of service for a Health Sciences Assistant Clinical
Professor, only those quarters or semesters at more than 50 percent time in a UC-
paid faculty position will count.  There is no eight-year limit for an individual
who holds a without-salary Health Sciences Assistant Clinical Professor
appointment, along with a salaried clinical appointment paid by an affiliated
institute, or along with a University staff title, unless the Chancellor establishes
an eight-year limit. 


c. Health Sciences Associate Clinical Professor and Health Sciences Clinical
Professor


For a Health Sciences Associate Clinical Professor (Steps I, II, and III), each
appointment period is limited to a maximum of two years.  For a Health Sciences
Associate Clinical Professor (Steps IV and V) and for a Health Sciences Clinical
Professor, each appointment period is limited to a maximum of three years.  An
individual may be reappointed for successive terms, for example, as Associate
Professor Step V, but each reappointment period is limited to a maximum of
three years.  These appointments may be made for a shorter term. 


Normally, the effective date of an appointment will coincide with the
University’s fiscal year (July 1 through June 30).  Normally, a promotion or
merit increase is effective July 1.  See APM - 220 for general academic 
personnel policy regarding appointment and promotion.
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278-18  Salary


a. The academic salary scales for the regular Professor series shall apply, subject to
the terms of special salary scales or the Health Sciences Compensation Plan. 
Salary provisions for Health Sciences Compensation Plan members are outlined
in APM - 670, Health Sciences Compensation Plan, Section IV-A, B, C. 


b. Normal periods of service at each step in this series coincide with those of the
Professor series as described in APM - 220-18-b.


278-20  Conditions of Employment


a. Appointees in this series are not members of the Academic Senate.


b. Neither tenure nor security of employment is acquired by appointment to a title
in this series, regardless of percentage of State funding.


c. Unless not required for the position, appointees in the Health Sciences Clinical
Professor series must possess and maintain an appropriate valid license and
active membership as a Medical Staff member, or equivalent.  Loss of license 
or active Medical Staff privileges will result in, at department discretion,
reassignment of duties or termination of appointment for cause under 
APM - 150.


d. Expiration of an appointment, layoff, and termination:


(1) APM - 137, Non-Senate Academic Appointees/Term Appointment, applies
to this series.


(2) A Health Sciences Assistant Clinical Professor who, because of an eight-
year limitation of service, is not reappointed as a result of a personnel
review, may request a written statement of the reasons for non-
reappointment.  The written request must be made within 30 (thirty)
calendar days of the notice of non-reappointment, and a written response
shall be made within 60 (sixty) calendar days of the request.  The written
notice of non-reappointment shall be given to the individual before the
specified ending date, whenever possible.  However, the appointment will
expire on the specified ending date, regardless of whether the notice was
provided before the specified ending date.
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(3) Termination of an appointment prior to the specified ending date shall be
only for good cause, and in accordance with the provisions of Section
103.9 of the Standing Orders of The Regents.  When the reason for
termination is based on budgetary reasons, lack of work, or programmatic
needs, the procedures described in APM - 145, Non-Senate Academic
Appointees/Layoff and Involuntary Reduction in Time, shall apply.  When
the reason for termination is for cause, such as misconduct, unsatisfactory
work performance, dereliction of duty, or violation of University policy,
the procedures described in APM - 150, Non-Senate Academic
Appointees/Corrective Action and Dismissal, shall apply.


e. An appointee with a title in this series is eligible for leave with pay under 
APM - 758 when the leave is in the interest of the University and to the extent
allowable by the fund source(s) from which the salary is paid.  When an
appointee’s base salary is supported wholly or partially by State funds, the leave
will be proportionately supported by State funds.


f. Appointees with a title in this series are not eligible for sabbatical leave 
(APM - 740).


g. The Faculty Code of Conduct (APM - 015) applies to all appointees in this  
series.  The Chancellor may develop procedures for the application of the 
Faculty Code of Conduct.


h. The provisions of APM - 140 concerning grievances of non-Senate academic
appointees shall apply to appointees with titles in this series.


i. The provisions of APM - 145 concerning layoff and involuntary reduction in
time shall apply to appointees with titles in this series.


j. The provisions of APM - 150 concerning corrective action and dismissal shall
apply to appointees with titles in this series.


278-24  Authority


The Chancellor has authority to approve academic personnel actions (e.g.,
appointments, reappointments, merit increases, promotions, and terminations) in this
series in accordance with this and other applicable academic personnel policies.  
The Chancellor has authority to approve above-scale salaries up to and including the
Regental compensation threshold.  For salaries beyond the Regental compensation
threshold, authority rests with The Regents on recommendation of the President,
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after appropriate review and as prescribed in Section 101.2(a)(1) of the Standing
Orders of The Regents. 


278-80  Review Procedures


The general provisions of APM - 220-80 apply to appointees in the Health Sciences
Clinical Professor series.  The Chancellor, with the advice of the Academic Senate,
shall develop local review procedures for this series for all academic personnel
actions (e.g., appointment, reappointment, promotion, and termination).
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279-0 Policy 
 


Appointees in the Clinical Professor series are community volunteer clinicians 
who teach the application of clinical and basic sciences in areas of patient care. 
These appointments constitute a valuable way to utilize the interest and expertise 
of practitioners from the community on a part-time unsalaried voluntary basis in 
the areas of teaching, patient care, and clinical research. 


 
For an individual who is employed by the University as a staff physician or 
clinician or who holds a clinical appointment paid by an affiliated site, a 
concurrent without salary appointment should be made in the Health Sciences 
Clinical Professor series (see APM - 278) not in the volunteer Clinical Professor 
series. 


 
 
279-8  Types of Appointments 
 


Titles and ranks in this series are:  
 


(1) Clinical Instructor 
 


(2) Assistant Clinical Professor 
 


(3) Associate Clinical Professor 
 


(4) Clinical Professor 
 
 
279-10 Criteria 
 


An appointee must have the appropriate license to practice in his or her field and 
must contribute significantly to the clinical teaching program.  Each school may 
establish other minimum standards (e.g., board certification).  The Chancellor 
shall establish campus guidelines that specify the minimum number of required 
hours per year; the number of minimum hours may vary in different schools or 
departments. 


 
Clinical competence and excellence in teaching will be the primary basis for 
appointment, reappointment, and promotion in this series.  Clinical competence 
should be determined by primary verification of licenses, written peer 
recommendations from recent supervisors, National Practitioner Data Bank 
(NPDB) report (may be self-query by applicant), evidence of current medical 
malpractice insurance, chronology of employment with no unexplained gaps 
since completion of residency, and list of malpractice claims and suits in which 
the applicant has been involved with narrative description of the underlying 
allegations, facts and resolution of the complete case.  The Chancellor in 
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consultation with the schools and clinical departments shall determine the need 
for additional review criteria.  For example, if the individual has participated in 
professional organizations, University and community service, and/or research, a 
description of these activities should be included in the appointee’s personnel file 
as part of the review material.  


 
 
279-17 Terms of Service 
 


The initial appointment of an individual to a title in this series shall have a 
specified ending date and may be for a maximum term of three years.  
Subsequent reappointments may have maximum terms of five years. There is no 
limit on the number of times an appointment may be renewed or the number of 
years spent in each rank. 


 
After the initial appointment, there shall be at least a minimal review prior to 
reappointment that includes evaluation of clinical expertise.  Such evaluation 
must include a written evaluation from the chair or designee of clinical 
competence.  After that review, each appointee shall be reviewed at least every 
five years. The Chancellor may defer the review for one year. 


 
The Chancellor in consultation with the clinical schools and departments shall 
establish written criteria and guidelines, including the timing for a promotion 
review.   In general, after 10 (ten) years of service, promotion should be 
considered.   


 
Appointees in the volunteer Clinical Professor series may not be transferred to 
another University title.  Appointment to another University title may be made 
after a competitive affirmative action search. 
 
 


279-20 Conditions of Employment 
 


An appointment in this series with a specified ending date expires by its own 
terms on that date.  Written notice should be provided when the appointment is 
not renewed.  It is within the University’s sole discretion not to reappoint an 
individual.  APM - 137, Non-Senate Academic Appointees/Term Appointment, 
does not apply. 


 
An appointment may be terminated before the ending date for cause, such as 
failure to serve the required minimum number of hours, or when in the judgment 
of the Dean, upon the recommendation of the chair, there is no longer a need for 
the appointee’s services or the conduct or performance of the appointee does not 
warrant continued appointment with the University.  The Dean shall give the 
individual 30 (thirty) days written notice with a statement of the reason for the 
termination.  APM - 145, Non-Senate Academic Appointees/Layoff and 
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Involuntary Reduction in Time, and APM - 150, Non-Senate Academic 
Appointees/Corrective Action and Dismissal, do not apply to appointees in this 
series. 


 
An appointee may present a written complaint about his or her appointment or 
early termination of the appointment to the Chancellor for administrative review.  
A complaint must be filed within 30 (thirty) calendar days from the date of a 
written notice of termination.  The Chancellor shall consult with the appropriate 
University official, such as the department Chair or Dean, and shall make a 
written response to the appointee.  The written response shall normally be made 
within 90 days of the receipt of the complaint.  APM - 140, Non-Senate 
Academic Appointees/Grievances, does not apply to appointees in this series.  


 
 
279-75   University Defense And Indemnification  
 


Appointees may be covered under the University’s self-insured liability 
programs for alleged negligent acts and/or omissions arising from activities 
conducted within the course and scope of their University appointment.  
Determination of such coverage is made based on the California Tort Claims 
Act, Business and Finance Bulletins, BUS-9 and BUS-75, and applicable campus 
policy, agreement or contract.  See BUS-9 and BUS-75 for information on 
defense, indemnification, and required evidence of eligibility.   


 
For additional information on University defense and indemnification, contact 
the campus/medical center risk management or Office of the President, Office of 
Risk Management.   
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280-4 Definition


a. Titles in this series may be assigned (1) to individuals who are predominantly
engaged in research or other creative work and who participate in teaching, or
(2) to individuals who contribute primarily to teaching and have a limited
responsibility for research or other creative work; these individuals may be
professional practitioners of appropriate distinction.  Appointees with titles in
this series also engage in University and public service consistent with their
assignments.


b. Appointees may serve full-time, part-time, or at 0 percent time.


c. Adjunct Professor titles are intended to be supported primarily by non-State
funds.  For purposes of this policy, non-State funds are all funds other than
General funds (19900-19999).


280-8 Types of Appointments


a. Titles (and ranks) in this series are:


(1) Adjunct Instructor


(2) Assistant Adjunct Professor


(3) Associate Adjunct Professor


(4) Adjunct Professor


b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the four ranks listed above, if the individual’s immediately
previous status was:


(1) not in the employ of the University; or


(2) in the employ of the University but not with a title in this series.


A transfer is a type of new appointment for an individual whose last
appointment was in a University of California title, usually a faculty title. 
Regular academic review is required.  A competitive affirmative action search
may not be required.  For example, a transfer may occur because an
individual’s duties change.  On some campuses, a transfer is called a “change
of series.”  See APM - 280-16-d.
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c. A promotion is an advancement from one rank to a higher rank within this
series, usually the next rank as listed above.


d. A merit increase is an advancement in salary step or to an above-scale salary
rate without change of rank.  See APM - 615.


e. The term reappointment is used for the renewal of an appointment
immediately following the ending date of the previous appointment in this
series.  If there is a break in service, then it is an appointment, not a
reappointment.  A reappointment may or may not be accompanied by a
promotion or a merit increase.


280-10 Criteria


A candidate for appointment or advancement in this series shall be judged by the
four criteria specified below.  Evaluation of the candidate with respect to these
criteria shall take appropriately into account the nature of the University
assignment of duties and responsibilities and shall adjust accordingly the emphasis
to be placed on each of the criteria.  For example, a candidate may have a heavy
workload in research and a relatively light workload in teaching.


The four criteria are:


a. Teaching


b. Research and creative work


c. Professional competence and activity


d. University and public service


The Chancellor, with the advice of the Senate, may publish standards of
performance for appointment and promotion for the Adjunct Professor series.


280-16 Restrictions


a. When participation in teaching is less than one course a year (or equivalent),
the appointee should be considered for transfer to another academic title.
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Professional Researchers who teach less than one course a year, or equivalent,
on a regular basis should hold a Lecturer title in conjunction with the research
title.  Individuals who are primarily researchers and who teach regularly at
least one course a year (or equivalent) should be appointed in the Adjunct
Professor series for their whole appointment.  Clinical teaching may satisfy
the teaching requirement.


For appointments in which teaching is the main activity, it should be
demonstrated clearly before appointment to the Adjunct Professor series that a
“teaching only title” such as Lecturer is not appropriate (e.g., a faculty
member who also has clinical responsibilities).  If, during an appointment in
the Adjunct Professor series, research ceases to be part of the appointee’s
duties, the individual should be considered for transfer to another academic
title.


b. Limits on State Funding:


(1) Appointments are designed to be supported primarily by non-State funds. 
See APM - 280-4-c.


As a minimum, one half of the funding for the base salary of an Adjunct
appointment shall come from funds other than State funds.  For example,
for a half-time appointment (50 percent time), one half of that
appointment must be non-State funded; (e.g., 25 percent time may be
State funded, 25 percent time must be non-State funded).  For definition
of non-State funds, see APM - 280-4-c.


Even when an individual holds the Adjunct title in conjunction with
another University title which may be entirely supported by non-State
funds, one half of the Adjunct appointment shall be supported by non-
State funds.


(2) Exceptions


(a) For appointments at more than 50 percent time:


Under justifying circumstances, the Chancellor is authorized to fund
more than 50 percent of the base salary of the appointment from
State funds for a period normally not to exceed two years.  This
authority of the Chancellor may not be redelegated.  See below for
maximum limits on State funding.
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When an appointment in any title in this series is supported by State
funds for more than 50 percent time (0.5 FTE), the total period of
such appointment, either alone or in combination with appointments
in the Professor in Residence series and the Professor of Clinical
(e.g., Medicine) series supported by State funds for more than 50
percent time, shall not exceed eight years.  In other words, there is a
cumulative eight-year limit on State funding in the Adjunct
Professor series, the Professor in Residence series, and the Professor
of Clinical (e.g., Medicine) series.


(b) For appointments at 50 percent time or less:


Under justifying circumstances, the Chancellor is authorized to
allow Adjunct appointments at half-time or less to be State funded
for more than half the appointment.  These appointments may be
fully State funded.  Under this exception, appointments shall be
made only with a specific ending date for a one- or two-year term. 
There is no limit on the total number of years an individual may
hold a series of such appointments.


(3) Within the provision on funding, the Chancellor may develop guidelines
on the appropriate use of State and non-State funding.


c. Limitation of Service:


Regardless of the funding source, there is an eight-year limitation of service
for an appointee who holds the Assistant Adjunct Professor title at more than
50 percent time, either in that title alone or when combined with those titles
listed in APM - 133-0-c.  In computing time for the Adjunct title, only those
quarters or semesters at more than 50 percent time will count.  Service at
associated and affiliated hospitals at more than 50 percent time counts, even
when the individual is 0 percent for University payroll purposes.


The Chancellor may grant exceptions to the eight-year limitation of service.


d. Transfer of appointees to other titles:


An appointee with a title in the Adjunct Professor series may be appointed to
the Professor series, the Professor in Residence series, and the Professor of
Clinical (e.g., Medicine) series only following a competitive affirmative action
search and review by the appropriate Senate committee.  Under special
circumstances, the Chancellor may grant an exception to the search
requirement.
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280-17 Terms of Service


a. An appointment to the title of Adjunct Instructor or Assistant Adjunct
Professor shall be made with a specified ending date.  The appointee shall be
advised by letter and/or on the appropriate campus approval document that the
appointment is for a specific period and that the appointment ipso facto ends
at the specified date.  Termination prior to the specified ending date of an
appointment may be only for good cause and is subject to the provisions of
Standing Order 103.9.  See APM - 280-20-c.


(1) Adjunct Instructor


An initial appointment is limited to a one-year term.  The appointment
may be made for a shorter term.  Reappointment for one additional term
of not more than one year may be approved.  Total University service as
an Adjunct Instructor may not exceed two years.


(2) Assistant Adjunct Professor


Each appointment and reappointment is limited to a maximum term of
two years.  The appointment may be made for a shorter term.


b. An appointment to the title of Associate Adjunct Professor or Adjunct
Professor may be made in two ways:


(1) With a specific ending date


For an Associate Adjunct Professor (Steps I, II, III), each appointment is
limited to a maximum term of two years.  For an Associate Adjunct
Professor (Steps IV and V) and for an Adjunct Professor, each
appointment period is limited to a maximum term of three years.  These
appointments may be made for a shorter term.


The appointee shall be advised by letter and/or on the appropriate campus
approval document that the appointment is for a specified period and that
the appointment ipso facto ends at the specified date.


Termination prior to the specified ending date of an appointment may be
only for good cause and is subject to the provisions of Standing
Order 103.9.  See APM - 280-20-c.
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(2) With no specific ending date


It is recommended that such appointments be made only when there is a
reasonable expectation of long-term funding.


The appointee shall be advised by letter and/or on the appropriate campus
approval document that the appointment does not carry either tenure or
security of employment.


For provisions concerning termination, see APM - 280-20-c.


c. Rules concerning effective dates of appointments are stipulated in
APM - 200-17, except that an appointment period normally will coincide with
the University’s fiscal year of July 1 through June 30.  The effective date of a
promotion or merit increase is normally July 1.  However, exceptions may be
approved by the Chancellor, subject to the provisions of APM - 280-24-a(6)
and (7).


280-18 Salary


a. Appointments to titles in this series may be made with or without salary.  For
appointments with salary, the academic salary scales for the regular Professor
series shall apply, subject to the terms of the compensation plan.


b. The normal periods of service at each step in this series coincide with those of
the Professor series as described in APM - 220-18-b.


280-20 Conditions of Employment


a. Appointees in this series are not members of the Academic Senate.


b. Neither tenure nor security of employment is acquired by appointment to a
title in this series.


c. Expiration of an appointment, layoff, and termination.


(1) Appointments with specific ending dates are subject to the following
policies:


(a) An appointment to a title in this series with a specified ending date
expires by its own terms on that date, and additional notice of the
ending of the appointment is not required.







APPOINTMENT AND PROMOTION APM - 280
Adjunct Professor Series


Rev. 12/14/00 Page 7


However, in cases when an appointment has been renewed at least
once and if the funding sources and campus procedures permit, it is
desirable (but not required) that a reasonable period of notice be
given.


The Chancellor shall establish procedures for the review of cases
when an appointee with between 1 and 2 years of service is given
less than 30 days’ notice, and when an appointee with more than 2
years of service is given less than 60 days’ notice.  The Chancellor
may establish procedures that include notice periods greater than
those mentioned above.


(b) Termination prior to the specific ending date:


Termination prior to the specific ending date shall be only for good
cause and is subject to the provisions of Standing Order 103.9.


(2) Appointments with no specific ending date are subject to the following
policies:


(a) Establishment of a specific ending date:


Except in instances of resignation, retirement, or death, written
notice by the Chancellor serves to establish a specific ending date.  


When an appointment in this series ends, because of lack of work,
lack of funds, or programmatic change, the provisions of
APM 145, Layoffs—Non-Senate Academic Appointees, shall apply.


Termination for unsatisfactory performance shall occur only after
appropriate academic review.


For dismissal because of misconduct, the Faculty Code of Conduct
(APM - 015) applies.


(b) Written notice of a specific ending date:


The Chancellor shall provide the appointee with written notice of
termination.  If the funding source will permit, it is desirable that the
written notice of termination take effect on June 30 of the next
academic year and, as a minimum, not less than 30 days after
notification.  If the funding source for the appointment will not
permit 30 days’ notice, the University shall provide a minimum of
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30 days’ notice and, if necessary, use State funds for that period. 
(See APM - 280-4-c.)  Appropriate pay in lieu of notice may be
given.


(c) Once a specific ending date has been established, appointments are
subject to the provisions of Standing Order 103.9; termination
before the specific ending date shall be made only for good cause
and after the opportunity for a hearing before the properly
constituted advisory committee of the Academic Senate.


d. The Faculty Code of Conduct (APM - 015) applies to all appointees in this
series.  The Chancellor may develop procedures for the application of the
Faculty Code of Conduct.


e. An appointee with a title in this series is eligible for leave with pay under
APM - 758 when the leave is in the interest of the University and to the extent
that provision is available in the fund source(s) from which the salary is paid.


If the leave is approved, and the base salary of the appointee is supported
wholly or partially by State funds, then the leave will be supported by State
funds in the same percentage of time.  (See APM - 280-4-c.) Each Chancellor
shall establish campus procedures to provide for the administration of a leave
program.


Appointees are not eligible for sabbatical leave (APM - 740).


f. The provisions of APM - 140 concerning appeals of non-Senate academic
appointees shall be applicable for appointees with titles in this series.


280-24 Authority


Authority to approve appointments, reappointments, merit increases, promotions,
and terminations in this series, following appropriate review and subject to the
restrictions in APM - 280-16 and 280-17, rests with the Chancellor except as noted
in (a) below.


(a) Adjunct Professor at an above-scale salary:


The Chancellor has authority to approve above-scale salaries up to and
including the Regental compensation threshold.  For salaries beyond the
Regental compensation threshold, authority rests with The Regents on
recommendation of the President, after appropriate review and as prescribed
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in Section 101.2(a)(1) of the Standing Orders of The Regents.  (See also
APM - 280-85.)


 (b) An initial appointment or subsequent reappointment of any person after his or
her retirement may be made on a year-to-year basis and with specific approval
of the Chancellor. 


(c) The Chancellor’s authority as stipulated above extends to the approval of
promotions and merit increases having effective dates other than July 1. 


(d) The Chancellor’s authority as set forth above also extends to the retroactive
approval of appointments, promotions, and merit increases (that is, with the
beginning date of service prior to the date of actual approval).


280-80 Review Procedures


The general provisions of APM - 220-80 apply to appointees in this series.


280-81 Procedure for Appointment and Reappointment of an Adjunct Instructor


The general provisions of APM - 220-80  apply here.  In addition:


a. Final decisions on appointment or reappointment are made by the Chancellor. 


b. The Chancellor shall give written notification to the candidate of the final
decision to appoint or reappoint as an Adjunct Instructor.  The ending date of
an appointment or reappointment shall be shown clearly on the appropriate
campus approval document that effects the action.


c. The Chancellor shall inform the Adjunct Instructor in writing of the nature
and conditions of the appointment or reappointment.


280-82 through 85 –  The following subsections on review procedures apply to an individual
who may be a candidate for promotion.  The Chancellor, with the advice of the Senate, may
develop other, more streamlined procedures for short-term appointees.







APPOINTMENT AND PROMOTION APM - 280
Adjunct Professor Series


Rev. 12/14/00 Page 10


280-82 Procedure for Appointment or Reappointment to the Rank of Assistant
Adjunct Professor


The general provisions of APM - 220-80 apply here.  In addition:


a. The Committee on Academic Personnel shall be consulted in these cases,
unless the Chancellor and the Committee on Academic Personnel have
explicitly agreed to waive Committee on Academic Personnel review.  A
review committee shall be appointed if the Chancellor or the Committee on
Academic Personnel requests it.  On the basis of the recommendations, the
evidence provided, and any additional information obtained, the review
committee shall prepare and submit its comments and recommendation to the
Chancellor.


b. The final decision is made by the Chancellor.  The Chancellor shall give
written notification to the candidate of the final decision concerning the
candidate’s appointment or reappointment.  The ending date of an
appointment or reappointment shall be shown clearly on the appropriate
campus approval document that effects the action.


c. The Chancellor shall inform the Assistant Adjunct Professor in writing of the
nature and conditions of the appointment or reappointment.


280-83 Procedure for the Formal Appraisal of an Assistant Adjunct Professor Who
May Be a Candidate for Promotion


Formal appraisals of Assistant Adjunct Professors shall be made in order to arrive
at preliminary assessments of the prospects of candidates for promotion as well as
to identify appointees whose records of performance and advancement are below
the level of excellence desired for continued membership in the faculty.


The general provisions of APM - 220-80 apply here.  In addition:


a. Normally each Assistant Adjunct Professor shall be appraised well in advance
of possible promotion (usually 2 1/2 years before the anticipated effective date
of the promotion).  A case of initial appointment from outside the University,
with anticipation of promotion within two or three years after appointment,
would call for an exception to the general rule.  Each Assistant Adjunct
Professor shall be appraised no later than the first half of the appointee’s sixth
year of service in the University with the title Assistant Adjunct Professor or
with this title in combination with the titles listed in APM - 133-0-c.  Earlier
appraisals are permissible.  Subject to these guidelines and restrictions, each
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Chancellor shall establish general schedules and rules for the timing of formal
appraisals on the respective campus.


No formal appraisal is required if, prior to the normal occurrence of an
appraisal, the Assistant Adjunct Professor is being recommended for
promotion to take effect within a year, has given written notice of resignation,
or has been given written notice of non-reappointment or terminal
appointment.


b. Except in situations in which the Chancellor and the Committee on Academic
Personnel have explicitly agreed to waive Committee on Academic Personnel
review, the Committee on Academic Personnel shall be consulted in
appraisals.


An ad hoc review committee shall be appointed if the Chancellor or the
Committee on Academic Personnel so determines.  On the basis of its study of
all available information, the review committee shall submit a report to the
Chancellor stating whether there is evidence of achievement and promise
sufficient to justify the Assistant Adjunct Professor’s continued candidacy for
eventual promotion.  If the review committee finds that the evidence does not
justify the continued candidacy, it shall recommend non-reappointment or
terminal appointment consistent with the limitations of service, specified in
APM - 133-0 and APM - 280-16-c.  The report of the ad hoc review
committee then shall be considered by the Committee on Academic Personnel
and the Chancellor.  See APM - 220-80-g.


c. The Chancellor shall make the final determination concerning the outcome of
an appraisal, taking into account all the available evidence and the
recommendations made in the course of the appraisal.


d. The Chancellor shall inform the chair, through the Dean or Provost, of any
decision and of any information or advice resulting from the appraisal that the
Chancellor may think helpful to the chair or the appointee.


280-84 Procedure for Non-Reappointment for Academic Reasons of an Assistant
Adjunct Professor Who Is a Candidate for Promotion


This section applies only to those appointees who, because of the eight-year
limitation of service, will be either promoted or terminated.  For the question of
termination for poor performance for other appointees, see APM - 280-20-c.
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The general provisions of APM - 220-80 apply here.  In addition:


a. If a proposal not to reappoint an Assistant Adjunct Professor is a result of a
departmental review during consideration of reappointment, the case shall be
reviewed in accordance with the provisions of APM - 280-82.


b. During a review of a formal appraisal, or consideration of reappointment or
promotion of an Assistant Adjunct Professor, if the Academic Vice
Chancellor’s (or designee’s) preliminary assessment is to make a terminal
appointment, is not to reappoint or promote, or is contrary to the departmental
recommendation, the department chair and the candidate shall be notified of
this in writing by the Academic Vice Chancellor.  The candidate also shall be
notified of the opportunity to request access to the records placed in the
personnel review file subsequent to the departmental review in accordance
with APM - 160-20-c.  When the candidate is provided copies of such records,
the department chair also shall be provided with copies of the
extradepartmental records.  The candidate and the chair, after appropriate
consultation within the department, shall then have the opportunity to respond
in writing and to provide additional information and documentation.  The
candidate may respond either through the department chair or directly to the
Academic Vice Chancellor.  The personnel review file, as augmented by the
added material, shall then be considered in any stage of the review process as
designated by the Academic Vice Chancellor before a final decision by the
Chancellor is reached.  The Chancellor’s final decision to make a terminal
appointment, or not to reappoint or promote, shall not be made without the
appropriate preliminary assessment notification process and opportunity to
respond being provided to the candidate as specified herein.


c. The Chancellor is responsible for a decision not to reappoint or to make a
terminal appointment of an Assistant Adjunct Professor.  The Chancellor
shall, through the Dean or Provost, inform the chair of a decision not to
reappoint.  The Chancellor shall provide a written statement to the individual
advising of the outcome of the personnel review.  The written statement shall
be given to the individual before the specified ending date, whenever possible. 
The appointment, however, will expire on the specified ending date,
regardless of when the statement is given to the individual.  Provisions
regarding notice requirements are specified in APM - 280-20-c.


d. Each Chancellor is authorized to establish guidelines for responding to
requests for written statements of reasons for non-reappointment subject to
these conditions:


(1) an appointee shall make the request in writing; and
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(2) when a written response is provided, it shall be given by the Chancellor. 


280-85 Procedure for Appointment or Promotion to the Rank of Associate Adjunct
Professor or Adjunct Professor


The general provisions of APM - 220-80 apply here.  In addition:


a. With a recommendation for promotion, the following information shall be
included in the chair’s detailed statement:


(1) the nature and extent of the faculty member’s responsibilities in teaching
and in supervision of individual students over a specified period of years;


(2) the nature and extent of the faculty member’s research, professional
competence and activity, University and public service; and


(3) current biographical and bibliographical information.


b. An ad hoc committee shall be appointed in accordance with the provisions of
APM - 220-80-g, and it shall carry out its duties as specified therein.


c. The Chancellor shall make the decision as to appropriate action on the basis of
the accumulated evidence and recommendations and in accordance with the
provisions of APM - 220-80-g, -h, -i, -j.


d. The Chancellor is authorized to approve above-scale salaries up to and
including the Regental compensation threshold.


In a case involving initial appointment or advancement to above-scale salary
beyond the Regental compensation threshold (see Section 101.2(a)(1) of the
Standing Orders of The Regents), if the Chancellor supports the appointment
or advancement, the recommendation shall be sent to the President, with      
supporting material.  If the President endorses the proposal, the President will
forward the proposal to The Regents.  Upon Regental approval, the President
will notify the Chancellor of The Regents’ action and the Chancellor will
notify the appointee.


280-96 Reports


See APM - 200-96.
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283-4 Definition


a. The title Lecturer, whether used as an only title or as an additional title, shall
be assigned to a professionally qualified appointee not under consideration for
appointment in the professorial series (in contrast to the usual expectation of
Acting appointees), whose services are contracted for certain teaching duties,
often for limited periods or for part-time.


b. The title Senior Lecturer, whether used as an only title or as an additional
title, may be assigned to an appointee who qualifies as a Lecturer, who
provides services of exceptional value to the University, and whose salary is
at the Professor level.


c. Agricultural Experiment Station personnel and other professional research
personnel not holding professorial titles, but with rank of Assistant
(__________) or above, will be given the supplemental title of Lecturer or
Senior Lecturer when they are carrying out instructional assignments; but they
will continue to be governed by the policies and practices that apply to their
research appointments.


d. A registered student or candidate for a higher degree at this University shall
not be given the title of Senior Lecturer, and unless an individual exception is
made by the Chancellor, the student or candidate shall not be given the title of
Lecturer.


e. Holders of the title Lecturer and Senior Lecturer should not be confused with
Regents’ Lecturers who constitute an entirely separate category of
appointments.  (See APM - 290.)


283-10 Criteria for Review and Appointment


Review is to be conducted in terms of criteria particularly appropriate to this type
of appointment, but with correlative reference to the professional achievement
required for equivalent salary in the professorial ranks.


a. For reappointment of a Lecturer on more than 50 percent time beyond the
sixth year, one of the following two qualifications is essential:


(1) Teaching of truly exceptional quality.
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(2) Teaching so specialized in character that it cannot be done with equal
effectiveness by regular faculty members or by strictly temporary
appointees.


b. In addition to the requirements of Paragraph a. above, for appointment as
Senior Lecturer the appointee’s salary must be at the Professor level and the
appointee’s services must be of exceptional value to the University.


283-18 Salary


An authorized salary scale established for the Lecturer and Senior Lecturer  titles is
issued by the Office of the President.


283-20 Conditions of Employment


a. A Lecturer or Senior Lecturer may teach courses of any grade.


b. This appointment will not imply the responsibility of engaging in research;
but if the appointee desires to do so and the department considers the
appointee competent for such work, it may provide the appropriate facilities.


c. In view of the limited responsibilities in areas other than teaching, a Lecturer
or Senior Lecturer normally will be assigned a heavier instructional load
(relative to full-time-equivalent service) than that normally given to an
appointee in the professorial series.


d. A Lecturer or Senior Lecturer will not be eligible for removal expenses, since
at the time of appointment the appointee is not regarded as an early candidate
for appointment in the professorial series.  However, a Lecturer or Senior
Lecturer holding a special short-term appointment (two quarters or less) on a
terminal project financed from extramural sources may receive a round-trip
aircoach allowance or the equivalent when such expenses may be defrayed
within the terms of the contract or grant.


e. A Lecturer or Senior Lecturer will be ineligible for sabbatical leave. 
However, a full-time Senior Lecturer who has long continued to render
outstanding service may be recommended to the Board of Regents for leave
with salary in lieu of sabbatical leave.  (See APM - 740-11-b for conditions
under which leave credit may accrue.)
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283-24 Review Requirements and Authority to Appoint


Authority to appoint Lecturers and Senior Lecturers is assigned as follows:


a. Initial appointments


The Chancellor is authorized to approve the initial one-year, appointment of a
Lecturer or Senior Lecturer.  In case of the appointment of a Senior Lecturer,
campus Committee on Academic Personnel (or equivalent) review is required.


b. Reappointments


(1) Following the initial year, reappointment of a Lecturer or Senior Lecturer
on more than 50 percent time is subject to campus Committee on
Academic Personnel (or equivalent) review and approval by the
Chancellor.


(2) Reappointment of a Lecturer or Senior Lecturer on more than 50 percent
time beyond the eighth year of service requires satisfaction of conditions
set forth in APM - 135.
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285-0 Policy


a. Lecturer titles which have or lead to security of employment are faculty
positions designed to meet the long-term instructional needs of the University
which cannot be best fulfilled by an appointee in the regular professorial
series.


b. A budgeted FTE must be allocated for any appointee in this series.


285-4 Definition


a. These titles are assigned to individuals who engage in teaching, professional
activities, and University and public service.


b. The Lecturer with Security of Employment series should not be confused with
Regents’ Lecturer (see APM - 290), or with Lecturer and Senior Lecturer 
(see Memorandum of Understanding:  Non-Senate Instructional Unit).


285-8 Titles


a. Titles in the Lecturer with Security of Employment series are:


(1) Lecturer with Potential for Security of Employment (PSOE)


(2) Senior Lecturer with Potential for Security of Employment (PSOE)


(3) Lecturer with Security of Employment (SOE)


(4) Senior Lecturer with Security of Employment (SOE)


b. A promotion is an advancement from one rank to a higher rank within the
Lecturer SOE series. 


Upon promotion, a Lecturer PSOE becomes a Lecturer SOE, and a Senior
Lecturer PSOE becomes a Senior Lecturer SOE.  A Lecturer SOE may be
promoted to Senior Lecturer SOE.
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c. A Lecturer PSOE and a Senior Lecturer PSOE have appointments with
specific end dates.  The term reappointment means the renewal of an
appointment immediately following the end date of a previous appointment in
this series.  A reappointment may or may not be accompanied by a promotion
or a merit increase.


285-10 Criteria


    a. A candidate for appointment, merit increase, or promotion in this series shall
be judged by achievements in the following areas:  teaching, professional
achievement and activity, and University and public service.


Criteria for examining achievement in these areas are set forth in 
APM - 210-3, Instructions to Review Committees Which Advise on Actions
Concerning the Lecturer with Security of Employment (SOE) Series.


b. The title Senior Lecturer with Potential for Security of Employment (PSOE) 
or Senior Lecturer with Security of Employment (SOE) may be assigned to an
appointee who provides services of exceptional value to the University and
whose excellent teaching and professional accomplishments have made him or
her a recognized leader in his or her professional field and/or in education. 


c. Appointment and advancement of a part-time appointee with a title in this
series shall depend on the quality of performance at a level of distinction
comparable to that demanded of a full-time appointee; however, when
circumstances warrant, a lesser rate of professional achievement and activity
will be acceptable.  Teaching assignments and departmental, committee, and
other service should be in proportion to the percentage of time of the position,
but the same quality of performance is expected as for a full-time appointee.


d. Transfer of appointees in the regular professorial series to the Lecturer SOE
series.


(1) In cases when there has been a review of an Assistant Professor and the
Chancellor has decided not to continue the individual’s appointment in
the professorial series, the individual may not subsequently be appointed
on any campus to the Lecturer SOE series (or certain other titles) for a
period of five years.  (See APM - 133-0-a(3).)
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(2) Upon the recommendation of the department and following regular
academic review, the Chancellor may transfer an Associate Professor or
Professor to the Lecturer SOE or Senior Lecturer SOE title.  This transfer
requires the written consent of the faculty member.


e. When there has been a review of a Lecturer PSOE or Senior Lecturer PSOE
and the Chancellor has decided not to continue the individual’s appointment 
in that series, the individual may not subsequently be appointed on any 
campus to certain faculty titles for a period of five years.  For a list of these 
faculty titles, see APM - 133, Appendix A.  (See also APM - 133-0-b(3).) 


285-16 Restrictions


The following restrictions apply to the use of titles in this series:


a. Normally an appointment to this series is for full-time service to the
University.


b. Security of employment may be granted only for an appointment at more than
half time.  (See Regents’ Standing Order 103.10.)


c. An appointment for less than full-time service with a title in this series may be
authorized under appropriate circumstances, provided the Chancellor
specifically approves the arrangement as being in the best interests of the
University based on the particular situation.  Ordinarily, such part-time
appointments will be limited to cases in which the appointee’s professional
commitment is to the University.  In the rare case that a part-time appointee
has a professional commitment other than to the University, the Chancellor
must be assured that the appointee will be able to fulfill all the obligations
entailed in the University appointment.


In the future, the Chancellor is not obligated to increase the percentage of any
part-time appointment, even if the appointee and/or the department request
such an increase.


The appointee shall execute a written agreement that the security of
employment status and other conditions of the appointment as described 
below are limited to the specified percentage of time.  The agreement shall be 
set forth in a letter from the Chancellor advising the individual that the part-
time appointment does not imply any future right to a full-time appointment 
with security of employment.  The letter should also state that the rate at 
which credit for University service accrues for University retirement benefits
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may likewise be affected.  The individual must sign and return a copy of such
letter to indicate consent.


A voluntary permanent reduction in the percentage of time of the appointment
shall be subject to the same restrictions as stipulated above for an initial
part-time appointment.  


d. Promotions, merit increases, and reappointments may be made only within the
limits of supporting funds.


e. A registered student or candidate for a higher degree at the University of
California is not eligible for appointment to a title in this series.  


285-17 Terms of Service–Appointment Review


a. Lecturer with Potential for Security of Employment (PSOE) and Senior
Lecturer with Potential Security of Employment (PSOE)


(1) Term of Appointment


Each appointment and reappointment is limited to a maximum term of
two years.  The total University service with this and certain other titles
may not exceed eight years, in accordance with APM - 133-0-b and
Regents’ Standing Order 103.10 which provides: “. . . a
Lecturer–Potential Security of Employment or Senior Lecturer–Potential
Security of Employment appointed at more than half time who has
completed eight years of service in that title, or in that title in
combination with other titles as established by the President, shall not be
continued in that title after the eighth year unless given appointment with
security of employment.”


(2) Effective Date of Appointment


Rules concerning the effective date of appointments shall be as stipulated
in APM - 200-17; normally an appointment period will coincide with the
University’s fiscal year of July 1 through June 30.


(3) Appointment for Less Than Two Years


The appointment or reappointment of a Lecturer PSOE or Senior 
LecturerPSOE may be for a period of less than two years only under the 
following circumstances:
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(a) An appointment or reappointment with an effective date other than
July 1 shall end normally on the second June 30 following the
appointment or reappointment.


(b) A promotion or merit increase may become effective on July 1
before the end of a two-year term, but such advancement shall mark
the beginning of a new term of appointment.


(c) A terminal appointment for a Lecturer PSOE or Senior Lecturer
PSOE may be for a period of less than two years provided adequate
notice has been given, as stipulated in APM - 285-17-a(5).


(4) Advancement


An appointee holding the title Lecturer PSOE or Senior Lecturer PSOE is
eligible for reappointment, merit increase, and promotion.  Decisions
about reappointment, merit increase, and promotion of the appointee are
based on careful reviews of the appointee’s progress, promise, and
achievement, and may be affected by fiscal and programmatic
considerations.


(5) Notice for Non-Renewal of Appointment


When an appointment as a Lecturer PSOE or Senior Lecturer PSOE is 
not to be renewed, written notice shall be given by the Chancellor in 
advance of the expiration date in accordance with the schedule below.  
Pay in lieu of notice may be authorized by the Chancellor.


(a) With less than one year of service as a Lecturer PSOE or Senior
Lecturer PSOE by the end of the current period of appointment:  at
least a four-month notice.


(b) With at least one complete year of service and not more than two
years of service as a Lecturer PSOE or Senior Lecturer PSOE by the
end of the current period of appointment:  at least a six-month notice.


(c) With more than two years of service as a Lecturer PSOE or Senior
Lecturer PSOE by the end of the current period of appointment:  at
least a twelve-month notice.
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(6) Termination Before the End of the Appointment Period


Termination of the appointment of a Lecturer PSOE or Senior Lecturer
PSOE before the expiration of the appointment shall be only for good
cause, after the opportunity for a hearing before the properly constituted
advisory committee of the Academic Senate.


b. Lecturer with Security of Employment (SOE) and Senior Lecturer with
Security of Employment (SOE)


All appointments and promotions to the ranks of Lecturer SOE and Senior
Lecturer SOE are continuous until terminated by resignation, retirement, or
dismissal.  A Senior Lecturer SOE may be demoted to Lecturer SOE.


“An appointment with security of employment shall not be terminated except
for good cause after the opportunity for a hearing before the properly
constituted advisory committee of the Academic Senate.”  (Regents’ 
Standing Order 103.10).


285-18 Salary


The Office of the President publishes a salary range for this series.  The rate of
advancement may be more variable, and in many cases slower, than for 
professorial positions.


For a Lecturer SOE, the normal period of service before review for advancement
for a merit increase is three years.  The period of service in the rank of Lecturer
SOE may be of indefinite duration.  Promotion to Senior Lecturer SOE is not
normally expected, but may occur when warranted.  Review for promotion to the
Senior Lecturer SOE title will normally occur only after a minimum of six years in
the title of Lecturer SOE.  


Senior Lecturer SOE titles should be paid at a level no less than Professor, Step I. 
Normally, an appointee shall be reviewed every three years for a merit increase,
until the salary is equivalent to that of Professor Step V.  Service at that level and
higher may be of indefinite duration, and review for advancement will not usually
occur after less than four years.  Senior Lecturers SOE of the highest distinction,
whose work has been internationally acclaimed, are eligible for salaries above the
top of the range.
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285-20 Conditions of Employment


a. Part-time Lecturers PSOE and part-time Senior Lecturers PSOE are not
members of the Academic Senate.  Full-time Lecturers PSOE and full-time
Senior Lecturers PSOE are members of the Academic Sentate.


b. Part-time Lecturers SOE and part-time Senior Lecturers SOE are not members
of the Academic Senate.  Lecturers SOE and Senior Lecturers SOE who are
full-time appointees are members of the Academic Senate.  (See Regents’
Standing Order 105.1(a).)


c. An appointee to this series may be assigned to teach courses at any level.


d. Since appointment to a title in this series does not imply the responsibility of
engaging in research, an appointee will be assigned a heavier instructional
load than that of an appointee in the regular professorial series.


e. An appointee with a title in this series is not eligible to apply for sabbatical
leave.  (APM - 740)


f. An appointee with a title in this series is eligible for leave with pay 
(APM - 758) or without pay (APM - 759), when the Chancellor determines
that the leave is in the interest of the University.  The Chancellor
may approve a leave of absence with pay for twelve months or less.


285-24 Authority to Approve Appointments, Reappointments, and Promotions  


For a general outline, see APM - 220-24 and local campus implementing
procedures.


285-80 Review Procedures


The Chancellor, in consultation with the Committee on Academic Personnel, may
develop local review procedures for the Lecturer with Security of Employment
series.  Campus procedures for review and advancement shall be modeled on the
general pattern of the review process for members of the professorial series.  See
APM - 220-80, and 220-82 through 220-85. 
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285-95 Letters of Invitation and Notification


See APM - 220-95 for model language.  The term “security of employment” shall
be substituted for the term “tenure.”
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289-6 Responsibility


In the capacity as a University administrative officer, the department chairperson
must establish procedures to insure that the chair will be notified about any
intended use of guest lecturers, and the chairperson must decide whether or not the
participation of an individual proposed as a guest lecturer is of such a nature as to
require appointment to a position with an appropriate instructional title.  If the
department chairperson determines that such an appointment is necessary, then the
guest lecturer shall not participate in the presentation of the course unless the
chairperson recommends the appointment and the appointment is approved, after
appropriate review, by the Chancellor or the Chancellor�s representative.


The department chairperson is responsible for the maintenance of records and
preparation of reports on which to base periodic administrative review of the use of
guest lecturers.
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290-0 Policy


a. In order to bring to the University distinguished individuals, ordinarily from
nonacademic fields, who through their contact with students and faculty may
add to and enrich university life, The Regents of the University of California
have established the titles Regents’ Professor and Regents’ Lecturer.


b. Appointment of a Regents’ Professor is preferred to the appointment of a
Regents’ Lecturer whenever possible.


c. Nominations shall be coordinated by the Chancellors whenever possible in
order to avoid conflicts and to make possible service on more than one
campus when agreeable to the prospective appointee and to the Chancellor.


290-1 Terms of Appointment


To achieve the special purposes of Regents’ Professor and Regents’ Lecturer
appointments as indicated in APM - 290-0, the following terms govern these
appointments:


a. A Regents’ Professor


(1) should live in the vicinity of the campus and be available for seminars,
colloquia, and informal consultation with students and faculty members;


(2) should be available for lectures, seminars and conferences on campuses
other than the one to which appointed for approximately two weeks of
each semester;


(3) may participate in instruction in courses given for credit, at the discretion
of the individual instructor; and


(4) may be assigned a course to teach, at the discretion of the department
chairperson and with the concurrence of the appropriate bodies of the
Academic Senate.
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b. A Regents’ Lecturer


(1) should live in the vicinity of the campus and be available for seminars,
colloquia and informal consultation with students and faculty members;
and


(2) may address class sessions of a course given for credit at the invitation of
the instructor, but does not normally participate in instruction.


290-4 Definition


a. Regents’ Professor


A Regents’ Professor serves for a semester/quarter or an academic year at the
University of California upon the invitation of the President of the University
and with the approval of the Board of Regents.  The Regents’ Professor’s
achievements in agriculture, banking, commerce, engineering, industry, labor,
law, medicine, or any other nonacademic field in the arts, sciences, or
professions are equivalent to those on which appointments to regular
University professorships are based.


b. Regents’ Lecturer


A Regents’ Lecturer serves for a relatively short period of time at the
University of California upon the invitation of the Chancellor.  The Regents’
Lecturer’s achievements in agriculture, banking, commerce, engineering,
industry, labor, law, medicine, or any other nonacademic field in the arts,
sciences, or professions are equivalent to those on which appointments to
regular University lectureships are based.


290-6 Responsibility


Responsibility for acting on appointments is assigned as follows:


a. The Chancellor is responsible for appointing a special committee of faculty
members to undertake the solicitation of names and initial screening of
potential Regents’ Professors and Regents’ Lecturers.


b. The President is responsible, at appropriate intervals, for asking members of
the Board of Regents to suggest names to be transmitted to the Chancellors for
the committee’s consideration.
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c. The faculty committee, appointed by the Chancellor, undertakes the
solicitation of names and initial screening, and is responsible for submitting
lists of recommended individuals to the Chancellor.


d. The Chancellor is responsible for submitting recommendations for Regents’
Professors to the President.


e. The President is responsible for submitting to The Regents recommendations
for Regents’ Professors.


f. The President is responsible for implementing intercampus exchange of
Regents’ Professors.


290-8 Types of Appointment 
 


a. The term of appointment shall begin and end within the period from the first
day of classes in the Fall Semester/Quarter and the last day of classes in the
Spring Semester/Quarter of the current year. 


 
b. Regents’ Professors shall be appointed for a semester/quarter or an academic


year. 
 


c. Regents’ Lecturers shall be appointed for a period of less than a
semester/quarter or an academic year, but preferably for not less than two
weeks. 


290-10 Criteria


Criteria for appointment are:


a. Regents’ Professors:  Achievements in agriculture, banking, commerce,
engineering, industry, labor, law, medicine, or any other nonacademic field in
the arts, sciences, or professions, equivalent to those on which appointments
to regular University professorships are based.


b. Regents’ Lecturers:  Achievements in the fields listed in a. above, equivalent
to those on which appointments to regular University lectureships are based.
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290-16 Limitations


No commitment on an appointment as Regents’ Professor is to be made until The
Regents have approved the appointment.


290-18 Salary


See APM - 640.


290-24 Authority 
 


Authority to appoint Regents’ Professors and Regents’ Lecturers is delegated as
follows: 


 
a. Regents’ Professors 


 
Appointments are approved by The Regents on recommendation of the
President.


 
b. Regents’ Lecturers 


Chancellors are authorized to appoint Regents’ Lecturers at a salary not in
excess of the salary scale issued by the Office of the President.   
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300-4 Definition 
 


Titles in this series are used for members of the faculty who have duties of one or
more of the following types, but who are not called upon for the type of published
research expected of appointees in the Professor series (see APM - 220), although
such research or other creative activity shall be given appropriate recognition (see
APM - 210-5-d): 


 
Teaching, promotion and/or supervision of physical activities,
intercollegiate athletics, or intramural sports programs;
teaching courses and establishing curricula in physical
education; coordination or administration of campus
intercollegiate athletics or recreation programs. 


 
300-6 Responsibility 
 


For personnel actions involving titles in this series, it shall be the responsibility of
the Chancellor to establish appropriate campus review procedures, after
appropriate consultation involving representatives of the relevant academic bodies
and relevant administrative officers.  Such procedures shall be in writing and shall
be disseminated appropriately on campus. 


 


300-8 Types 
 


a. Titles (and ranks) in this series are: 
 


(1) Junior Supervisor of Physical Education 


(2) Assistant Supervisor of Physical Education  


(3) Associate Supervisor of Physical Education  


(4) Supervisor of Physical Education  
 


b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the four ranks above, if the individual’s immediately
previous status was: 


 
(1) not in the employ of the University; or 


 
(2) in the employ of the University, but not with a title in this series. 
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c. A promotion is an advancement from one rank to a higher rank within this
series, usually the next rank as listed above.  A change from a title in another
series to a title in this series (possibly involving an increase in salary) is not
defined as a promotion or merit increase, but as an appointment. 


 
d. A merit increase is an advancement in salary step or to an off-scale or


above-scale salary rate without change of rank and is dealt with in APM - 615. 
 


e. The term reappointment is used for the renewal of a previous appointment
immediately following the ending of the previous appointment in this series. 
A reappointment may or may not be accompanied by a promotion or a merit
increase. 


 
 
300-10 Criteria 
 


A candidate for appointment, merit increase, or promotion in this series shall be
judged by the following criteria: 


 
a. Effectiveness in teaching.


 
b. Professional achievement in one or more of the following:  physical activities,


campus intramural or recreation programs, extramural sports, or
intercollegiate sports programs. 


 
c. University and public service. 


 
An explanation of these criteria is set forth in APM - 210-5. 


 
It should be noted that published research, such as is expected of candidates in the
professor series, is not a responsibility of those in the supervisor of physical
education series.  However, accomplishments in research or creative activity in the
relevant fields under b. above should be given proper recognition in judging the
candidate’s professional achievement. 


 
Appointment to a part-time position with a title in this series shall require the same
qualifications as for a full-time appointment.  Advancement of a part-time
appointee with a title in this series shall depend on quality of performance at a
level of effectiveness and achievement comparable to that expected of the full-time
appointee.  Teaching assignments as well as departmental, committee,
and other University service are to be kept in proportion to the percentage of time
of the assignment. 
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Typical qualifications for ranks in this series are as follows: 
 


Junior Supervisor:  Individuals shall be appointed primarily for their special
competence to teach one or more activity classes.  Possession of at least a
bachelor’s degree, preferably in Physical Education, or its equivalent in
professional training, is a requisite for appointment. Service in this rank does not,
in itself, assure eventual promotion to a higher rank in this series. 


 
Assistant Supervisor:  Appointees to this rank typically offer instruction in
courses in physical activities or physical education; or teach, promote and/or
supervise campus intramural and recreation programs, extramural sports programs,
or intercollegiate sports programs.  Appointment shall be based on possession of
special competence and/or professional experience, normally including some
post-baccalaureate educational training or professional experience.  Promotion to
this rank shall be based on evidence of growth (and promise of continued growth)
in professional achievement and excellence of services performed in assigned
responsibilities.  Service in this rank does not, in itself, assure eventual promotion
to higher rank in this series.  Accelerated advancement is possible if achievement is
exceptional. 


 
Associate Supervisor:  To qualify for appointment or promotion to this rank,
individuals must have demonstrated distinguished attainment in teaching and
supervising, professional distinction in the relevant fields named under
APM - 300-10-b. above, and evidence of leadership in these areas.  In judging the
candidate, consideration should be given to all forms of significant evidence about
the candidate’s training, experience, higher education, and special skills, and to
evidence of performance in teaching, supervising, coaching, counseling students,
and administering programs in physical education, physical activities, recreation,
or sports. 


Supervisor:  Candidates for appointment or promotion to this rank shall be judged
in the same way as for Associate Supervisor, except that candidates for Supervisor,
in addition, shall have attained significant externally recognized distinction in a
professional field or shown outstanding ability in a major area of professional
responsibility. 


300-16 Restrictions 


a. An appointment or reappointment to the title Junior Supervisor or Assistant
Supervisor of Physical Education must be for a specified term, and may not be
for an “indefinite” period. 
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b. A title in this series is not to be conferred on an appointee unless there is an


appropriately budgeted provision for the appointment. 


c. An appointment to a title in this series is normally for full-time service to the
University, although there subsequently may be a temporary reduction in the
percentage of time of the appointment to enable the appointee to serve the
University in some other capacity. 


d. An appointment for less than full-time service with a title in this series may be
authorized under appropriate circumstances, provided that the Chancellor
specifically approves the arrangement as being in the best interests of the
University and fully justified by the particular circumstances.  Such part-time
appointments ordinarily will be limited to cases in each of which the
individual’s primary professional commitment is to the University.  In the case
of a part-time appointment of an individual with a professional commitment
other than the one to the University, there must be assurance that the
appointee will fulfill all the obligations entailed in the University
appointment. 


 
When an appointment for less than full-time service is approved, the
University is not obligated to increase the percentage of time of the
appointment, even if the appointee and the department should desire such an
increase in the future. 


 
An initial part-time appointment to the rank of Associate Supervisor of
Physical Education or Supervisor of Physical Education, or promotion to one
of these ranks on a part-time basis, shall be subject to the same provisions as
in the case of full-time appointment; and the appointee shall execute a
memorandum of understanding agreeing that the tenure status and other
benefits of appointment as described below are limited to the specified
fraction of time. 


 The memorandum of understanding shall be set forth in a letter from the
Chancellor advising the individual that the part-time appointment is subject to
the specific understanding that there is no implied right to a full-time tenure
appointment; and, further, that the accrual or the rate at which credit for
University service accrues for various University fringe and retirement
benefits as well as related academic privileges will likewise be affected.  The
individual shall be asked to sign and return to the Chancellor a carbon copy of
such a letter to indicate consent. 


 
A voluntary permanent reduction by an appointee in the percentage of time of
the appointment shall be subject to the same restrictions as stipulated above
for an initial part-time appointment. 
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e. Promotions and merit increases may be made only within the limits of


available funds. 
 


f. A title in this series may not be used for an individual who is a registered
student or candidate for a degree on the campus of appointment.  (The title
Teaching Assistant or Physical Activities Assistant shall, instead, be used for
such an appointment.)


 
 
300-17 Terms of Service 
 


a. Junior Supervisor of Physical Education 
 


An appointment is limited to a term of one year or less, and may be renewed
for one additional year.  The total University service as Junior Supervisor of
Physical Education may not exceed two years (see APM - 133-0-a).  The form
effecting employment or a change in status for each appointee (1) may not
show an “indefinite” ending date, and (2) must bear the following statement: 


 
This appointment is for one academic year, or lesser term as herein
set forth, and is not for a longer period unless written notification is
so given to the appointee.  In the absence of such written
notification, the appointment terminates at the conclusion of the
term as specified. 


 
b. Assistant Supervisor of Physical Education 


 
Each appointment and reappointment is limited to a term of two years or less. 
Total University service with this and certain other titles (see APM - 133-0-a
and 133-0-b) may not exceed eight years, except as provided in
APM - 133-12-b. 


 
The appointment or reappointment of an Assistant Supervisor of Physical
Education may be for a period of less than two years only under the following
conditions: 


(1) An appointment or reappointment with an effective date other than July 1
shall normally end on the second June 30 following. 


 
(2) A promotion or merit increase may become effective before the end of a


two-year term, but such advancement marks the beginning of a new term
of appointment. 
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(3) A terminal appointment for an Assistant Supervisor of Physical
Education may be for a term of less than two years provided adequate
notice has been given, as stipulated in APM - 300-20-c. 


c. Associate Supervisor and Supervisor of Physical Education 
 


(1) Appointments to the ranks of Associate Supervisor and Supervisor of
Physical Education are continuous in tenure, subject to the specifications
of Section 103.9 of the Standing Orders of The Regents, quoted in
APM - 300-20-d. 


 
(2) The normal period of service as an Associate Supervisor is six years, but


there is no obligation on the part of the University to promote an
Associate Supervisor to the rank of Supervisor solely on the basis of
years of service at the lower rank.  Accelerated promotion is possible if
achievement is exceptional.  


d. Effective Date and Beginning Date of Service 


(1) The effective date of an appointment is the initial date of the new status
for payroll or other recordkeeping purposes, and indicates the first day on
which salary or change in rate of salary commences. 


 
(2) The effective date of a promotion or merit increase is normally July 1. 


However, exceptions may be approved by the Chancellor, subject to the
provisions of APM - 300-24. 


 
(3) The beginning date of service for a new appointee or of service in a new


status for a continuing appointee is the first day on which the individual
is required to be on duty under the terms of the appointment or new
status.  This date may be different from the effective date for an
academic-year  appointee paid in twelve installments.  For example, for a
new appointee serving on a nine-month basis, the effective date of the
appointment will normally be July 1 and the beginning date of service
will normally be the first day of the Fall Quarter or Semester.


300-18 Salary 


a. An authorized salary scale established for this series is issued by the Office of
the President. 
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b. Normal Periods of Service


The normal periods of service at rank and step in this series are shown in the
published salary scales and are described below.  Although these time periods
indicate the usual intervals between advancements, they do not preclude more
rapid advancement in the case of exceptional merit, or more gradual
advancement when warranted.


(1) Junior Supervisor of Physical Education:  Service in the rank of Junior
Supervisor is limited to two years.


(2) Assistant Supervisor of Physical Education:  The total period of
University service in the title Assistant Supervisor of Physical Education,
or in this and certain other titles (see APM - 133-0) shall not exceed eight
years, except as provided in APM - 133-12.  The normal period of service
is two years at each step in the Assistant Supervisor rank.


(3) Associate Supervisor of Physical Education:  The normal period of
service in the rank of Associate Supervisor is six years.  The normal
period of service is two years at each of the first two steps in this rank;
there is no specified normal period of service as Associate Supervisor of
Physical Education, Step III.


(4) Supervisor of Physical Education:  The normal period of service is three
years at each of the first three steps of this rank.  There are no specified
normal periods of service at the steps above Supervisor of Physical
Education, Step III.  Steps V, VI and VII are reserved for Supervisors of
Physical Education of great achievement and distinction.  Advancement
to Step V calls for highly meritorious service as well as outstanding and
nationally recognized professional achievement and activity as
represented by leadership or administration of activity programs.  The
criteria for advancement to Steps VI and VII are the same as those for
Step V; however, such advancement must be based on achievements and
accomplishments since previous advancements. Advancement to Steps V,
VI or VII shall not occur after less than three years at the preceding steps
except in very strongly justified cases.


300-20 Conditions of Employment 
 


a. The termination of the appointment of a Junior Supervisor or Assistant
Supervisor of Physical Education before the expiration of the contracted term
shall be only for good cause, after the opportunity for a hearing before the
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properly constituted advisory committee of the Academic Senate.  (This is
stipulated in Section 103.9 of the Standing Orders of The Regents, quoted in
APM - 300-20-d.)  In all other cases of grievances pertaining to appointees in
this series, the provisions of APM - 140 shall apply. 


 
b. An appointee holding the rank of Assistant Supervisor of Physical Education


is a candidate for reappointment, as well as merit increase and eventual
promotion.  However, there can be no assurance of such reappointment, merit
increase, or promotion.  Decisions about retention and advancement of the
appointee are based on careful reviews of the appointee’s progress, promise,
and achievement and may be affected by fiscal and programmatic
considerations, such as described in APM - 220-84-d. 


 
c. When an appointment as Assistant Supervisor of Physical Education is not to


be renewed, written notice shall be given by the Chancellor in advance of the
expiration date in accordance with the following schedule: 


(1) With less than one year of University service by the end of the current
period of appointment:  at least a four-month notice. 


 
(2) With at least one complete year and not more than two years of


University service by the end of the current period of appointment:  at
least a six-month notice. 


(3) For Assistant Supervisors with more than two years of University service
by the end of the current period of appointment:  at least a twelve-month
notice.  Such notice shall be given at the time the one-year terminal
appointment is made. 


The Chancellor shall retain in the files a copy of the notice letter. 
 


d. Section 103.9 of the Standing Orders of The Regents provides:  “All
appointments to the positions of Professor and Associate Professor and to
positions of equivalent rank are continuous in tenure until terminated by
retirement, demotion, or dismissal.  The termination of a continuous tenure
appointment or the termination of the appointment of any other member of the
faculty before the expiration of the appointee’s contract shall be only for good
cause, after the opportunity for a hearing before the properly constituted
advisory committee of the Academic Senate.”


 
On February 9, 1940, the following resolution was adopted by The
Regents:  “Supervisors, Associate  Supervisors, and Assistant
Supervisors in the departments of Physical Education shall be entitled to
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leaves of absence on the same basis and under the same terms as
Professors, Associate Professors, and Assistant Professors.”


 
On June 28, 1952, The Regents amended the foregoing resolution to
include the following additional paragraph:  “In relation to academic
tenure and retiring allowances, the ranks of Supervisor and Associate
Supervisor in the departments of Physical Education shall be considered
to be the equivalent to those of Professor and Associate Professor.”


 
e. Membership in the Academic Senate is not acquired by appointment in this


series. 
 


f. For eligibility for reimbursement of certain expenses, see APM - 550 (moving
expenses for intercampus transfer), 560 (removal expenses), and 570 (travel
expenses). 


g. For sabbatical leave privileges, see APM - 740.


300-24 Authority 


Authority to approve appointments, reappointments, and promotions to titles in this
series is the same as for corresponding ranks in the Professor series, as set forth in
APM - 200-24. 


300-80 Procedures


The procedures set forth in APM - 200-80 through 220-85 are applicable to the
personnel actions involving corresponding ranks in this series, but with due
consideration for the provisions of APM - 300-6. 


300-95 Letters of Invitation and Notification


See APM - 220-95. 


300-96 Reports 


See APM - 200-96. 
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310-4 Definition


a. The Professional Research series is used for appointees who engage in
independent research equivalent to that required for the Professor series and
not for appointees whose duties are limited to making significant and creative
contributions to a research project or to providing technical assistance to a
research activity.  Appointees with Professional Research titles do not have
teaching responsibilities.


b. Appointees can with campus approval be Principal Investigators and have the 
major responsibility and leadership for their research programs.  


Appointments in this series may also be made to individuals who are not
Principal Investigators, if they meet the research qualifications and
demonstrate the accomplishment and the independence of research equivalent
to that required for the Professorial ranks.  For example, these individuals may
be funded from a large center or collaborative program grant on which many
independent investigators are working, or they may hold a Visiting title.


The ability to secure independent funding does not automatically qualify
individuals for appointment to the Professional Research series.


c. Appointees may serve full-time, part-time, or without salary, provided they are
actively engaged on a research project in accordance with APM - 310-4-b.


d. Professional Research titles may be supported by State and/or non-State funds.


310-8 Types of Appointments


a. Titles (and ranks) in this series are:


(1) Assistant Research (e.g., Physicist)


(2) Associate Research (e.g., Physicist)


(3) Research (e.g., Physicist)
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b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the three ranks listed above, if the individual’s
immediately previous status was:


(1) not in the employ of the University; or


(2) in the employ of the University but not with a title in this series.


c. A promotion is an advancement from one rank to a higher rank within this
series, usually to the next rank as listed above.


d. A merit increase is an advancement either in salary step or to an above-scale
salary rate without change of rank.  See APM - 615.


e. The term reappointment means the renewal of an appointment in this series.  
If the renewal of an appointment does not immediately follow the ending date 
of the previous appointment, the action is an appointment, not a  
reappointment.  A reappointment may or may not be accompanied by a 
promotion or a merit increase.


310-10 Criteria


A candidate for a title in this series must have earned a doctorate or its equivalent.
The Chancellor may grant an exception to this requirement.


A candidate for appointment, reappointment, merit increase, or promotion in this
series shall be judged by the criteria specified below:


a. Research qualifications and accomplishments equivalent to those for the
Professor series


b. Professional competence and activity equivalent to those for the Professor
series


c. University and/or public service


An Assistant Research (e.g., Physicist) is not required to participate in 
service activities.  An Associate Research (e.g., Physicist) and a Research
(e.g., Physicist) are expected to engage in University and/or public service,
such as service on research review boards.



http://www.ucop.edu/acadadv/acadpers/apm/apm-615.pdf
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An appointee in this series must demonstrate continuous and effective engagement
in independent and creative research activity of high quality and significance,
equivalent to that expected of the Professor series.  Proposed merit increases and
promotions in the Professional Research series shall be reviewed with the same
rigor accorded to proposed merits and promotions in the Professor series.  See
APM - 210-1.


310-16 Restrictions


a. Appointees in this series who teach must hold concurrently an appropriate
faculty title, following campus review procedures for such appointment.


b. The appointment letter shall set forth any funding requirements for the
position.


310-17 Terms of Service


a. An appointment or reappointment to the title of Assistant Research 
(e.g., Physicist) shall have a specified ending date.  For written notification,
see APM - 137-17.


b. An appointment or reappointment to the title of Associate Research
(e.g., Physicist) or Research (e.g., Physicist) may be made in one of two ways:


(1) With a specified ending date


For written notification, see APM - 137-17.


(2) With no specified ending date


An appointment with no specified ending date should be made only when
there is a reasonable expectation of long-term funding.


The appointee shall be notified in writing that the appointment does not
carry either tenure or security of employment.


For provisions concerning termination see APM - 310-20-c.



http://www.ucop.edu/acadadv/acadpers/apm/apm-137.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-137.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-210.pdf
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c. Appointments and reappointments may have shorter terms than the maximums
described below.  The normal periods of service at each step in this series
coincide with those of the Professor series as described in APM - 220-18-b.


(1) An appointment or reappointment in the Assistant Research 
(e.g., Physicist) rank shall be for a period of two years or less.  
Ordinarily, appointees serve in the first four steps with the corresponding 
salary levels.  Steps V and VI may be used in exceptional situations, with 
proper justification, consistent with campus practice.  Service at 
Assistant Research (e.g., Physicist), Step V, may be in lieu of service at 
Associate Research (e.g., Physicist), Step I, for which the published 
salary is slightly higher.  Likewise, service at Assistant Research 
(e.g., Physicist), Step VI, may be in lieu of service at Associate Research 
(e.g., Physicist), Step II.


When service at Assistant Research (e.g., Physicist), Step V, is followed
by service at Associate Research (e.g., Physicist), Step I, the normal
period of combined service with both titles at the steps indicated is two
years.  The same normal two-year period of combined service applies
when service at Assistant Research (e.g., Physicist), Step VI, is followed
by service at Associate Research (e.g., Physicist), Step II.


There is an eight-year limit for an appointee who holds the Assistant
Research (e.g., Physicist) title, either in that title alone or when combined
with a Visiting Assistant Research (e.g., Physicist) title, with or without
salary.  The Chancellor may grant an exception to the eight-year
limitation of service.


(2) For appointments with specific ending dates, an appointment or
reappointment in the Associate Research (e.g., Physicist) rank at any one
of the first three steps shall be for a period of two years or less.  The
normal period of service in the rank of Associate Research
(e.g., Physicist) is six years.  Steps IV and V may be used in exceptional
situations, with proper justification, consistent with campus practice. 
Service at Associate Research (e.g., Physicist), Step IV, may be partly or
entirely in lieu of service at Research (e.g., Physicist), Step I, for which
the published salary is slightly higher.  Likewise, service at Associate
Research (e.g., Physicist), Step V, may be partly or entirely in lieu of
service at Research (e.g., Physicist), Step II.



http://www.ucop.edu/acadadv/acadpers/apm/apm-220.pdf
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The normal period of service at Associate Research (e.g., Physicist),
Step IV, is three years if such service is fully in lieu of service as
Research (e.g., Physicist), Step I.  In those instances of service at
Associate Research (e.g., Physicist), Step IV, followed by service at
Research (e.g., Physicist), Step I, the normal period of combined service
is three years.  The situation for Associate Research (e.g., Physicist),
Step V, and Research (e.g., Physicist), Step II, is exactly analogous to 
that for Associate Research (e.g., Physicist), Step IV, and Research 
(e.g., Physicist), Step I.


(3) For appointments with specific ending dates, an appointment or
reappointment in the Research (e.g., Physicist) rank may be for a period
of three years or less.  The normal period of service at step is three years
in each of the first four steps.  Service at Step V may be of indefinite
duration.  Advancement to Research (e.g., Physicist), Step VI, usually
will not occur after less than three years of service at Step V, and will be
granted on evidence of highly distinguished scholarship.  In interpreting
these criteria, reviewers should require evidence of excellence and high
merit in original scholarship or creative achievement; and, in addition,
great distinction, recognized nationally or internationally, in scholarly or
creative achievement.  Service at Research (e.g., Physicist), Step VI, or
higher may be of indefinite duration.  Advancement from Research 
(e.g., Physicist), Step VI to Step VII, from Step VII to Step VIII, and
from Step VIII to Step IX, usually will not occur after less than three
years of service at the lower step, and will only be granted on evidence of
continuing achievement at the level required for advancement to Step VI.


Advancement to an above-scale salary is reserved for scholars of the
highest distinction whose work has been internationally recognized and
acclaimed.  Except in rare and compelling cases, advancement will not
occur after less than four years at Step IX.  Moreover, mere length of
service and continued good performance at Step IX is not a justification
for further salary advancement.  The record must demonstrate additional
merit and distinction beyond the performance on which advancement 
to Step IX was based.  A further merit increase in salary for a person
already serving at an above-scale salary level must be justified by new
evidence of merit and distinction.  Continued good service is not an
adequate justification.  Intervals between such salary increases may be
indefinite, and only in the most superior cases where there is strong and
compelling evidence will an increase at intervals shorter than four years
be approved.
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d. Every member of the Professional Research series shall be reviewed at least
every five years.  In exceptional circumstances, the Chancellor may defer the
review one year.


e. Rules concerning effective dates of appointments are set forth in
APM - 200-17, except that an appointment period normally will coincide 
with the University’s fiscal year of July 1 through June 30 or with the end date
of funding.  The effective date of a promotion or merit increase is normally
July 1.  However, exceptions may be granted by the Chancellor.  (See 
APM - 310-24.)


310-18 Salary


a. Authorized salary scales are issued by the Office of the President.


b. For off-scale salaries,  see APM - 620.


310-20 Conditions of Employment


a. Appointees to this series are not members of the Academic Senate.


b. Neither tenure nor security of employment is acquired by appointment to a
title in this series.


c. Expiration of an appointment, layoff, and termination


(1) Appointments which have specific ending dates are subject to APM - 137
(Non-Senate Academic Appointees/Term Appointment).  For layoff or
involuntary reduction in time before the end date, see APM - 145.  For
dismissal for unsatisfactory performance before the end date, see 
APM - 150.


(2) Appointments with no specific ending date are subject to the following
policies:


(a) When an appointment in this series is terminated because of
budgetary reasons, lack of work, or programmatic needs, 
APM - 145 (Non-Senate Academic Appointees/Layoff and
Involuntary Reduction in Time) shall apply.



http://www.ucop.edu/acadadv/acadpers/apm/apm-200.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-620.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-137.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-145.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-150.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-145.pdf
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(b) Termination for unsatisfactory performance shall occur only after
appropriate academic review, in accordance with APM - 150 
(Non-Senate Academic Appointees/Corrective Action and
Dismissal).


d. An appointee with a title in this series is eligible for leave with pay under
APM - 758 when the leave is in the interest of the University and to the extent
that funds are available in the source(s) from which the salary is paid.


Appointees are not eligible for sabbatical leave (APM - 740).


e. APM - 140 (Non-Senate Academic Appointees/Grievances) shall apply to
appointees in this series.


310-24 Authority


a. Authority to approve appointments, reappointments, merit increases,
promotions, and terminations in this series, following appropriate review, 
rests with the Chancellor, except for certain above-scale salaries.  The 
Chancellor has authority to approve above-scale salary levels up to and 
including the Regental compensation threshold.  For salaries beyond the 
Regental compensation threshold, authority rests with The Regents on 
recommendation of the President, after appropriate review, and as prescribed 
in Section 101.2(a)(2) of the Standing Orders of The Regents.


b. An initial appointment or subsequent reappointment of any person following
retirement may be made on a year-to-year basis and with specific approval of
the Chancellor.


c. The Chancellor’s authority as stipulated in APM - 310-24-a extends to the
approval of promotions and merit increases having effective dates other than
July 1.


d. The Chancellor’s authority as set forth in APM - 310-24-a also extends to the
approval of appointments, merit increases, and promotions which are
retroactive (that is, with the beginning date prior to the date of approval).


310-80 Recommendations and Review


The provisions of APM - 220-80-c, -d, -e, -h, -i, -j, and 220-84-b, modified as
appropriate in specific circumstances, apply to this series.



http://www.ucop.edu/acadadv/acadpers/apm/apm-150.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-758.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-740-07-01.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-140.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-220.pdf
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311-4 Definition


a. Project (e.g., Scientist) series titles are given to those appointees who make
significant and creative contributions to a research or creative project in any
academic discipline.  Appointees with Project (e.g., Scientist) titles may
engage in University and public service.  They do not have teaching
responsibilities.


b. Appointees in this series may be ongoing members of a research team or may
be employed for a limited period of time to contribute high-level skills to a
specific research or creative program.


c. Appointees in this series are not required to carry out independent research or
develop an independent research reputation.  Ordinarily, appointees in Project
(e.g., Scientist) series titles will carry out research or creative programs with
supervision by a member of the Professor or Professional Research series.


d. The Project (e.g., Scientist) series differs from the Professional Research 
series in that the former need not demonstrate the same capacity for fully
independent research or research leadership required of the Professor series
and Professional Research series.


e. Appointees in the Project (e.g., Scientist) series are expected to have a broader
range of knowledge and competency and a higher level of independence than
appointees in the Specialist series, whose appointment and advancement
depend on the technical contributions that they make to the work of the
research team.


f. An appointee in the Project (e.g., Scientist) series does not usually serve as a
Principal Investigator.  See campus policies for Principal Investigator and 
Co-Principal Investigator status.  For titles that do not automatically qualify as
Principal Investigator or Co-Principal Investigator, the Chancellor may grant
an exception.  Serving as a Principal Investigator is not required or expected
for an appointment, merit increase, or promotion. 


The designation as Principal Investigator does not in itself justify an
appointment to the Professional Research series.


g. Appointees may serve full-time, part-time, or without salary.


h. Project (e.g., Scientist) series titles may be supported by State and non-State
funds. 
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311-8 Types of Appointments


a. Titles (and ranks) in this series are:


(1) Assistant Project (e.g., Scientist)


(2) Associate Project (e.g., Scientist)


(3) Project (e.g., Scientist)


b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the three ranks listed above, if the individual’s
immediately previous status was:


(1) not in the employ of the University; or


(2) in the employ of the University but not with a title in this series.


c. A promotion is an advancement from one rank to a higher rank within this
series, usually the next rank as listed above.


d. A merit increase is an advancement in salary step or to an above-scale salary
rate without change of rank.  See APM - 615.


e. The term reappointment means the renewal of an appointment in this series. 
If the renewal of an appointment does not immediately follow the ending date 
of the previous appointment, the action is an appointment, not a  
reappointment. A reappointment may or may not be accompanied by a 
promotion or a merit increase.


311-10 Criteria


The candidate for a title in this series must have earned a doctorate or its
equivalent.  The Chancellor may grant an exception to this requirement.


A candidate for appointment, reappointment, merit increase, or promotion in this
series shall be judged by the criteria specified below:


a. Demonstrated significant, original, and creative contributions to a research or
creative program or project



http://www.ucop.edu/acadadv/acadpers/apm/apm-615.pdf
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b. Professional competence and activity


Appointees in this series need not demonstrate the same independence or scholarly
breadth as members of the Professor or Professional Research series.  University
and public service are encouraged but not required.


311-16 Restrictions


a. Appointees in this series who teach must hold concurrently an appropriate
faculty title, following campus review procedures for such appointment.


b. The appointment letter shall set forth any funding requirements for the
position.


311-17 Terms of Service


a. An appointment or reappointment in the Project (e.g., Scientist) series shall
have a specified ending date.  The appointee shall be advised in writing that
the appointment is for a specific period and that the appointment ends at the
specified date.  See APM - 137.


When there is a reasonable expectation of long-term funding, the 
Chancellor, by exception, may make an appointment in the Associate Project
(e.g., Scientist) and Project (e.g., Scientist) title with no specific ending date. 
The appointee shall be advised in writing that the appointment does not carry
tenure or security of employment.


Appointments and reappointments may have shorter terms than the maximums
described below.  


(1) An appointment or reappointment in the Assistant Project (e.g., Scientist)
rank shall be for a period of two years or less.  Ordinarily, appointees
serve in the first four steps with the corresponding salary levels.  
Steps V and VI may be used in exceptional situations, with proper
justification, consistent with campus practice.  Service at Assistant
Project (e.g., Scientist), Step V, may be in lieu of service at Associate
Project (e.g., Scientist), Step I, for which the published salary is slightly
higher.  Likewise, service at Assistant Project (e.g., Scientist), Step VI,
may be in lieu of service at Associate Project (e.g., Scientist), Step II.



http://www.ucop.edu/acadadv/acadpers/apm/apm-137.pdf
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When service at Assistant Project (e.g., Scientist), Step V, is followed by 
service at Associate Project (e.g., Scientist), Step I, the normal period of
combined service with both titles at the steps indicated is two years.  The
same normal two-year period of combined service applies when service 
at Assistant Project (e.g., Scientist), Step VI, is followed by service at
Associate Project (e.g., Scientist), Step II.


For campuses that adopt an eight-year limitation of service, there is an
eight-year limit for an appointee who holds the Assistant Project 
(e.g., Scientist) title, either in that title alone or when combined with an
Assistant Research (e.g., Physicist) title and Visiting Assistant Research
(e.g., Physicist) title.


(2) For appointments with specific ending dates, an appointment or
reappointment in the Associate Project (e.g., Scientist) rank at any one of
the first three steps, shall be for a period of  two years or less.  The
normal period of service in the rank of Associate Project (e.g., Scientist)
is six years.  Steps IV and V may be used in exceptional situations, with
proper justification, consistent with campus practice.  Service at
Associate Project (e.g., Scientist), Step IV, may be partly or entirely in
lieu of service at Project (e.g., Scientist), Step I, for which the published
salary is slightly higher.  Likewise, service at Associate Project 
(e.g., Scientist), Step V, may be partly or entirely in lieu of service at
Project (e.g., Scientist), Step II.


The normal period of service at Associate Project (e.g., Scientist),
Step IV, is three years if such service is fully in lieu of service as Project
(e.g., Scientist), Step I.  In those instances of service at Associate Project
(e.g., Scientist), Step IV, followed by service at Project (e.g., Scientist),
Step I, the normal period of combined service is three years.  The
situation for Associate Project (e.g., Scientist), Step V, and Project 
(e.g., Scientist), Step II, is exactly analogous to that for Associate Project
(e.g., Scientist), Step IV, and Project (e.g., Scientist), Step I.


(3) For appointments with specific ending dates, an appointment or
reappointment in the Project (e.g., Scientist) rank may be for a period of 
three years or less.  The normal period of service at step is three years in
each of the first four steps.  Service at Step V and higher may be of
indefinite duration. 
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b. Rules concerning effective dates of appointments are set forth in
APM - 200-17, except that an appointment period normally will coincide with
the University’s fiscal year of July 1 through June 30 or with the end date of
funding.  The effective date of a promotion or merit increase is normally 
July 1.  However, exceptions may be approved by the Chancellor.  (See 
APM - 311-24)


311-18 Salary


Authorized salary scales are issued by the Office of the President.


For off-scale salaries, see APM - 620.


311-20 Conditions of Employment


a. Appointees to this series are not members of the Academic Senate.


b. Neither tenure nor security of employment is acquired by appointment to a
title in this series.


c. When an appointment in this series is terminated because of budgetary
reasons, lack of work, or programmatic needs, APM - 145 (Non-Senate
Academic Appointees/Layoff and Involuntary Reduction in Time) applies. 


d. APM - 150 (Non-Senate Academic Appointees/Corrective Action and
Dismissal) applies to this series.


e. An appointment which has a specific ending date is subject to APM - 137 
(Non-Senate Academic Appointees/Term Appointment).


f. An appointee with a title in this series is eligible for leave with pay under
APM - 758 when the leave is in the interest of the University and to the extent
that funds are available in the source(s) from which the salary is paid.


Appointees are not eligible for sabbatical leave (APM - 740).


g. APM - 140 (Non-Senate Academic Appointees/Grievances) applies to
appointees in this series.



http://www.ucop.edu/acadadv/acadpers/apm/apm-200.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-620.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-145.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-150.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-137.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-758.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-740-07-01.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-140.pdf
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311-24 Authority


a. Authority to approve appointments, reappointments, merit increases,
promotions, and terminations in this series, following appropriate review, 
rests with the Chancellor, except for certain above-scale salaries.


The Chancellor has the authority to approve above-scale salary levels up to
and including the Regental compensation threshold.  For salaries beyond the
Regental compensation threshold, authority rests with The Regents on
recommendation of the President, after appropriate review, and as prescribed
in Section 101.2(a)(2) of the Standing Orders of The Regents. 


b. An initial appointment or subsequent reappointment of any person following
retirement may be made on a year-to-year basis and with specific approval of
the Chancellor.


c. The Chancellor’s authority as stipulated in APM - 310-24-a extends to the
approval of promotions and merit increases having effective dates other than
July 1.


d. The Chancellor’s authority as set forth in APM - 310-24-a also extends to the
retroactive approval of appointments, merit increases, and promotions (that is,
with the beginning date prior to the date of approval).



http://www.ucop.edu/acadadv/acadpers/apm/apm-310.pdf

http://www.ucop.edu/acadadv/acadpers/apm/apm-310.pdf
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320-4 Definition


The Agronomist series is used for appointees primarily engaged in research in the
subject areas indicated by their titles.  This title series is used at the Agricultural
Experiment Station, or at the Giannini Foundation for Agricultural Economics, or
the Kearney Foundation for Soil Science.  Often an appointment in this series is
held jointly with a title in the Professor series on one of the campuses of the
University.


320-6 Responsibility


Responsibility for acting upon appointments and promotions is assigned as
follows:


a. For Junior Agronomist and Assistant Agronomist:


(1) The department chairperson (after consultation with the members of the
department), the dean of the college or school and assistant director of
the Agricultural Experiment Station, and the Committee on Academic
Personnel, or equivalent committee, are responsible for making
recommendations on appointments and promotions.


(2) When necessary, a special review committee shall be nominated by the
Committee on Academic Personnel.


(3) The Chancellor is responsible for appointing the special review
committee.


(4) The Committee on Academic Personnel is responsible for transmitting
the recommendations of the special review committee to the Chancellor.


b. For Associate Agronomist and Agronomist:


(1) The department chairperson (after consultation with the members of the
department), the dean of the college or school and assistant director of
the Agricultural Experiment Station, and the Committee on Academic
Personnel, or equivalent committee, are responsible for making
recommendations on appointments and promotions.


(2) The Committee on Academic Personnel is responsible for nominating a
special review committee.
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(3) The Chancellor is responsible for appointing the special review
committee.


(4) The Committee on Academic Personnel is responsible for transmitting
the recommendations of the special review committee to the Chancellor.


320-8 Types


Appointment and promotion in this series may be made to the following ranks:


a. Junior Agronomist


b. Assistant Agronomist


c. Associate Agronomist


d. Agronomist


320-10 Criteria


For criteria to use in judging a candidate for appointment or promotion to a
position in this series, please see APM - 220-10-b, -c, and -d.


320-16 Restriction


Appointments with titles in this series shall normally be on a fiscal-year basis. 
Appointments may be made on an academic-year basis provided there is
programmatic and fiscal justification endorsed by both the Chancellor and the
Vice President�Agriculture and University Services.


320-18 Salary


See APM - 600-18.


320-20 Terms of Service


a. An appointment as Junior Agronomist may be for one year or two years. 
Service in this rank should not exceed two years.







APPOINTMENT AND PROMOTION APM - 320
Agronomist Series


*There is only one step for Junior Agronomists.


Rev. 12/14/00 Page 3


b. An appointment as Assistant Agronomist is for a term of two years.  An
Assistant Agronomist may be reappointed for three additional terms of two
years.


c. An appointment as Associate Agronomist is regarded as continuing during
satisfactory behavior and efficient service.  The normal period of service in
this rank is six years, although there is no obligation, moral or otherwise, to
promote to the Agronomist rank.


d. An appointment as Agronomist is regarded as continuing during satisfactory
behavior and efficient service.


e. The normal periods of service for the Agronomist series are as shown in the 
Academic Salary Scale.


Junior Agronomist *


Assistant Agronomist Step I - 2 years
Step II - 2 years
Step III - 2 years
Step IV - 2 years
Step V - 2 years
Step VI - 2 years


Associate Agronomist Step I - 2 years
Step II - 2 years
Step III - 2 years
Step IV - 3 years
Step V - 3 years


Agronomist Step I - 3 years
Step II - 3 years
Step III - 3 years
Step IV - 3 years
Step V - No normal period 


of service
Step VI - No normal period 


of service
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Step VII - No normal period
of service


Step VIII - No normal period
of service


Step IX - No normal period
of service


320-24 Authority


Authority to approve appointments, reappointments, merit increases, and
promotions in this series, following appropriate review, rests with the Chancellor
except as noted below.


Agronomist in the Agricultural Experiment Station at an above-scale salary:


The Chancellor has authority to approve above-scale salary levels up to and
including the Regental compensation threshold.  For salaries beyond the Regental
compensation threshold, authority rests with The Regents on recommendation of
the President, after appropriate review and as prescribed in Section 101.2(a)(2) of
the Standing Orders of The Regents.


320-80 Recommendations and Review


APM - 220-80, modified as appropriate in specific circumstances, applies to this
series.
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330-4 Definition


The Specialist series is used for academic appointees who are engaged in research
in specialized areas and who do not have any teaching responsibilities.


330-6 Responsibility


a. For Specialists in the Agricultural Experiment Station


Responsibility for reviewing personnel and for recommending appointments
and promotions rests with the department chairperson, dean of the college or
school (or Director of the Citrus Experiment Station acting in the capacity of
Assistant Director of the Agricultural Experiment Station) and the Chancellor.


b. For Specialists in the Scripps Institution of Oceanography


Responsibility for reviewing personnel and for recommending appointments
and promotions rests with the director or department chairperson, the Director
of the Scripps Institution of Oceanography, and the Chancellor.


c. For Specialists in all Other Departments


Responsibility for reviewing personnel and for recommending appointments
and promotions rests with the director or department chairperson, the dean of
the school or college involved, and the Chancellor.


330-8 Types


Appointment and promotion in this series may be made to the following ranks:


a. Junior Specialist


b. Assistant Specialist


c. Associate Specialist


d. Specialist
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330-10 Criteria


In judging a candidate for appointment or promotion to a position in this series, the
following criteria are used:


a. Performance in research in specialized areas


b. Professional competence and activity


c. University and public service


330-18 Salary


a. An authorized salary scale established for this series is  issued by the Office of
the President.


b. New appointees are normally paid at a minimum salary rate for the rank to
which appointment is made.  (See also APM - 310-12-c.)


See also APM - 615-24.


330-20 Conditions of Employment


The normal periods of service for each step of the ranks listed in APM - 330-8 are
as shown in the Academic Salary Scale:


a. Junior Specialist Step I - 1 year
Step II - 1 year


b. Assistant Specialist Step I - 2 years
Step II - 2 years
Step III - 2 years


c. Associate Specialist Step I - 2 years
Step II - 2 years
Step III - 2 years
Step IV - No normal period


of service
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d. Specialist Step I - 3 years
Step II - 3 years
Step III - No normal period


of service
Step IV - No normal period


of service
Step V - No normal period


of service


330-24 Authority


Authority to approve appointments, reappointments, merit increases, promotions,
and terminations  in this series, following appropriate review, rests with the
Chancellor except as noted below. 


Specialist at an above-scale salary:


The Chancellor has the authority to approve above-scale salary levels up to and
including the Regental compensation threshold.  For salaries beyond the Regental
compensation threshold, authority rests with The Regents on recommendation of
the President, after appropriate review and as prescribed in Section 101.2(a)(2) of
the Standing Orders of The Regents.


330-80 Recommendation and Review


The provisions of APM - 220-80-c, -d, -e, -h, -i, -j, 220-84-b, modified as
appropriate in specific circumstances, apply to this series.
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334-4 Definition


The Specialist in Cooperative Extension Series is used for academic appointees
who are qualified by formal education and/or experience to conduct educational
activities and mission oriented research in their area of specialty, and who have
responsibility for the interpretation, adaption, and transmission of the results of
relevant research.  Teaching of regular undergraduate or graduate courses is not
a responsibility of this series.


334-8 Types


a. Titles (and ranks) in this series are:


(1)  Assistant Specialist in Cooperative Extension


(2)  Associate Specialist in Cooperative Extension


(3)  Specialist in Cooperative Extension


b. An appointment occurs when an individual is employed in one of the ranks
above if the individual’s immediately previous status was:


(1) Not in the employ of the University; or


(2) In the employ of the University, but not with a title in this series.


c. A promotion is an advancement from one rank to a higher rank within this
series, usually the next rank as listed in APM - 334-8-a.  A change from a title
in another series to a title in this series (possibly involving an increase in
salary) is not defined as a promotion or merit increase, but as an appointment.


d. A merit increase is an advancement in salary step or to an above-scale salary
rate without change of rank.  (See APM - 615.)


e. The term reappointment is used for the renewal of a previous appointment
immediately following the ending of the previous appointment in this series. 
A reappointment may or may not be accompanied by a promotion or merit
increase.
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334-10 Criteria


a. A candidate for appointment, merit increase, or promotion in this series shall
be judged by the following criteria:


(1) Performance in extending knowledge and information


(2) Research, especially applied research, and creative work


(3) Professional competence and activity


(4) University and public service.


In addition, every appointee in this series is responsible for applying and
furthering the affirmative action goals and objectives of the University and of
the Division of Agriculture and Natural Resources.  


Although reviewers shall be rigorous and objective in evaluating a candidate’s
qualifications within the established criteria, reviewers shall exercise
reasonable flexibility in balancing, when the case requires, heavier
commitments and responsibilities in one area against lighter commitments and
responsibilities in another area; however, this balance may not be achieved by
an absence of performance in any of the specified areas.


b. A merit increase or promotion is based on individual qualifications and
meritorious performance and is not automatic after a stated number of years of
service.  Accelerated advancement is possible if achievement is exceptional.


334-17 Terms of Service


a. Assistant Specialist in Cooperative Extension


An Assistant Specialist in Cooperative Extension at any percentage of time is
normally appointed for the maximum term of two years (24 months) as a
fiscal-year appointment.  The appointment may be made for a shorter term.
Reappointment is normally considered at the time of the biennial merit review. 
The total University service with this title, either by itself or in combination
with the following titles, may not exceed eight years (96 months):


Visiting Assistant Specialist in Cooperative Extension
Assistant Cooperative Extension Advisor
Assistant Professor
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Acting Assistant Professor
Visiting Assistant Professor
Junior Specialist in the Agricultural Experiment Station
Assistant Specialist in the Agricultural Experiment Station
Junior Agronomist in the Agricultural Experiment Station
Acting Junior Agronomist in the Agricultural Experiment Station
Assistant Agronomist in the Agricultural Experiment Station
Visiting Assistant Agronomist in the Agricultural Experiment Station
Acting Assistant Agronomist in the Agricultural Experiment Station


For policies on computation of years of service in regard to periods of leave,
temporary transfers, changes in status, and breaks in service, see APM - 133. 
The Chancellor may grant exceptions to the eight-year limitation of service.


b. Associate Specialist in Cooperative Extension and Specialist in
Cooperative Extension


(1) All appointments to the ranks of Associate Specialist in Cooperative
Extension and Specialist in Cooperative Extension are indefinite
appointments with no ending date until terminated by layoff, retirement,
demotion, dismissal, resignation, separation, or death.


(2) The normal term of service as Associate Specialist in Cooperative
Extension is six years, but there is no obligation on the part of the
University to promote an Associate Specialist in Cooperative Extension
to the rank of Specialist in Cooperative Extension solely on the basis of
years of service at the lower rank.  Accelerated promotion is possible if
achievement is exceptional.


334-18 Salary


a. An authorized salary scale established for this series is issued by the Office of
the President.


b. Normal Periods of Service


(1) Assistant Specialist in Cooperative Extension:  The normal period of
service at a given step is two years.  (For the eight-year limitation of
service in this title, see APM - 334-17-a.)
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(2) Associate Specialist in Cooperative Extension:  The normal period of
service in any one of the first three steps is two years.  For the last two
steps, the normal period of service is three years.


The normal total period of service in the Associate rank is six years.


(3) Specialist in Cooperative Extension:  The normal period of service at step
is three years in each of the first four steps.  Service at Step V may be of
indefinite duration.  


Advancement to Step VI usually will not occur after less than three years
of service at Step V and will be granted on evidence of 1) excellent
performance in extending knowledge and information, 2) highly
distinguished scholarship, especially applied scholarship, and/or creative
work, 3) excellence in professional competence and activity, and 
4) highly meritorious University and public service.


In interpreting these criteria for advancement to Step VI, reviewers
should require evidence of excellence and high merit in performance in
extending knowledge and information; in scholarship, especially applied
scholarship, and/or creative achievement; in professional competence and
activity; and in service.  In addition, there should be great distinction,
recognized nationally or internationally in the performance 1) of
extending knowledge and information or 2) in scholarly and creative
achievement.


Service at Step VI or higher may be of indefinite duration.  Advancement
from Step VI to Step VII,  and from Step VII to Step VIII, from Step VIII
to Step IX, usually will not occur after less than three years of service at
the lower step, and will only be granted on evidence of continuing
achievement at the level required for advancement to Step VI.


Advancement to an above-scale salary is reserved for Specialists of the
highest distinction whose performance in the extension of knowledge is
excellent and whose work has been internationally recognized and
acknowledged.  Except in rare and compelling cases, advancement will
not occur after less than four years at Step IX.  Moreover, mere length of
service and continued good performance at Step IX is not a justification
for further salary advancement.  There must be demonstration of
additional merit and distinction beyond the performance on which
advancement to Step IX was based.
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334-20 Conditions of Employment


The following conditions of employment apply to appointment to a title in this
series:


a. Neither tenure nor security of employment is acquired by appointment to any
title in this series.


b. Continued appointment must be justified by a high level of achievement and
performance.  (See also APM - 334-20-f)


c. An appointee accrues sick leave credit and vacation credit in accordance with
the provisions of APM - 710 and 730, respectively.


d. See APM - 740 for eligibility for sabbatical leave privileges.


e. For eligibility for reimbursement for certain expenses, see APM - 550
(moving expenses for change of assignment or headquarters) and APM - 560
(removal expenses).


f. When an appointment is to be terminated, written notice by the appropriate
administrative authority shall be given in advance of the termination date in
accordance with the following schedule:


(1) In the event of unsatisfactory job performance:  See APM - 150.  


(2) In the event of discontinuance of the program, function, or position in the
organization for programmatic reasons:  not less than a three-month
notice will be given appointees with less than three years’ service; and
not less than a four-month notice will be given to appointees with service
of three years or more.  Appropriate pay in lieu of notice may be given.


(3) In the event funding is no longer available:  not less than a one-month
notice will be given whenever feasible.


(4) In case of dismissal for serious misconduct, termination may be made
with no advance notice.


(5) For non-reappointment for academic reasons of an Assistant Specialist in
Cooperative Extension as a result of academic personnel review, see
APM - 334-84.
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g. In the event of termination of an appointment in this series because of lack of
work, lack of funds, or programmatic change, the provisions of the University
Academic Non-Senate Layoff Policy (APM - 145) apply.


h The provisions of APM - 140 concerning the University Grievance Policy for
academic non-Senate appointees are applicable to appointees in this series.


i. The provisions of APM - 150 regarding corrective action and dismissal for
non-Senate academic appointees are applicable to appointees in this series.


334-24 Authority* 


a. On behalf of the Vice President—Agriculture and Natural Resources, the
Chancellor may approve appointments, reappointments, merit increases,
promotions,and terminations in this series, except that an appointment or
advancement to an above-scale salary beyond the Regental compensation
threshold is subject to Regental approval upon recommendation by the
President.  See Section 101.2(a)(2) of the Standing Orders of The Regents and
APM - 334-85-d.  


b. Merit increases and promotions  having effective dates other than July 1, and
the retroactive approval of appointments, merit increases, and promotions are
subject to the preceding provisions of APM - 334-24-a, and each such
approval must be on an exceptional basis and with suitable justification.


334-80 Procedures


The Chancellor shall establish procedures which entail adequate stages of review
of proposed appointments, reappointments, merit increases, and promotions to
ensure proper evaluation of the individual candidates.  Such procedures shall
include appointment  by the Chancellor of personnel committees which include
peers and which will review, when appropriate, appointments, reappointments,
merit increases, and promotions and which will also recommend, when appropriate,
the composition of ad hoc review committees.  Ad hoc review committees,
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appointed by the Chancellor, will normally include appointees from the
Agricultural Experiment Station.


334-83 Procedure for the Formal Appraisal of Assistant Specialist in Cooperative
Extension


Formal appraisals of Assistant Specialists in Cooperative Extension shall be made
in order to arrive at preliminary assessments of the prospects of candidates for
eventual promotion to Associate rank as well as to identify appointees whose
records of performance and achievement are below the level of excellence desired
for continued employment in the Specialist in Cooperative Extension series.  The
general rules of APM - 220-80 apply here.  In addition:


a. Normally each Assistant Specialist in Cooperative Extension shall be
appraised well in advance of possible promotion to Associate rank (at least
two and one-half years before the anticipated effective date of the promotion). 
A case of initial appointment from outside the University, with anticipation of
promotion within two or three years after appointment, obviously calls for an
exception to the general rule.  Each Assistant Specialist in Cooperative
Extension shall be appraised no later than the first half of the appointee’s sixth
year of service in the University with the title Assistant Specialist in
Cooperative Extension or with this title in combination with other titles as
defined in APM - 334-17-a.


Earlier appraisals are permissible.  Subject to these procedures and
restrictions, each Chancellor shall establish general schedules and rules for the
timing of formal appraisals on the respective campus.


No formal appraisal is required if, prior to the normal occurrence of an
appraisal, the Assistant Specialist in Cooperative Extension is being
recommended for promotion to take effect within a year, has given written
notice of resignation, or has been given written notice of non-reappointment.


b. The Chancellor shall promulgate appropriate procedures to conduct this
appraisal.


c. The Chancellor shall make the final determination concerning the outcome of
an appraisal, taking into account all the available evidence and the
recommendations made in the course of the appraisal.
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d. The Chancellor shall inform the chair, through the Dean or Provost, of any
decision and of any information or advice resulting from the appraisal that the
Chancellor thinks might be helpful to the chair or the appointee. 


e. If the appointee is to be given notice of non-reappointment or a terminal
appointment, it is the responsibility of the Chancellor to ensure that written
notice is given in accordance with the schedule specified in 
APM - 220-20-c.


334-84 Procedures for Non-Reappointment for Academic Reasons of an Assistant
Specialist in Cooperative Extension


The general provisions of APM - 220-80 apply here.  In addition:


a. If a proposal not to reappoint an Assistant Specialist in Cooperative Extension
is a result of a departmental review during consideration of reappointment, 
the case shall be reviewed in accordance with the provisions of APM - 220-82.


b. In a case of formal appraisal, reappointment, or promotion of an Assistant 
Specialist in Cooperative Extension, if the Academic Vice Chancellor’s (or
other appropriate officer’s) preliminary assessment is to make a terminal
appointment, is not to reappoint or promote, or is contrary to the departmental
recommendation, see APM - 220-84-b for the appropriate procedures.


c. The Chancellor is responsible for a decision not to reappoint or to make a
terminal appointment of an Assistant Specialist in Cooperative Extension. 
The Chancellor shall inform the chair, through the Dean or Provost, of a
decision not to reappoint.  The Chancellor shall provide a written statement to
the individual advising of the outcome of the personnel review.  Provisions
regarding notice requirements are stated in APM - 220-20-c.


334-85 Procedure for Appointment or Promotion to the Rank of Associate Specialist
in Cooperative Extension or Specialist in Cooperative Extension


The general provisions of APM - 220-80 apply here.  In addition:


a. With a recommendation for promotion, the following information shall be
included in the chair’s detailed statement:
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(1) The nature and extent of the Specialist in Cooperative Extension
responsibilities in each of the four criteria over a specific period of years;
and


(2) Current biographical and bibliographical information.


b. An ad hoc committee may be appointed in accordance with the provisions of
APM - 220-80-g, and it shall carry out its duties as specified therein.


c. The Chancellor shall make the decision concerning appropriate action on the
basis of the accumulated evidence and recommendations and in accordance
with the provisions of APM - 220-80-g, -h, -i, -j.


d. Specialist in Cooperative Extension at an above-scale salary:


The Chancellor is authorized to approve above-scale salaries up to and
including the Regental compensation threshold.


In a case involving initial appointment or advancement to above-scale salary
beyond the Regental compensation threshold (See Section 101.2(a)(2) of the
Standing Orders of The Regents), if the Chancellor supports the appointment
or advancement, the recommendation shall be sent to the President, with
supporting material.  If the President endorses the proposal, the President will
forward the proposal to The Regents.  Upon Regental approval, the President
will notify the Chancellor of The Regents’ action and the Chancellor will
notify the appointee.


334-96 Reports


See APM - 200-96 
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335-4 Definitions


Titles in this series are used primarily for academic appointees in Cooperative
Extension whose main roles are to make available to the public the latest in
knowledge and practices in agricultural and related sciences and in family and
consumer sciences in a manner that benefits the general public.


Cooperative Extension Advisors are county-based and have responsibilities for
programs at the county level.


335-6 Responsibility


Responsibility for recommending appointments, reappointments, merit increases,
and promotions rests with the appropriate County Directors, Assistant Directors,
the Cooperative Extension Service Administrative Committee, the Vice
President�Agriculture and Natural Resources, or other appropriate administrative
personnel designated by the Vice President.


Any use of titles in these series for appointments outside Cooperative Extension
shall be made only with the approval of the President, on recommendation of the
Vice President�Agriculture and Natural Resources.  (See APM - 335-24
concerning authority.)


335-8 Types


a. Titles (and ranks) for this series are:


(1) Junior Cooperative Extension Advisor


(2) Assistant Cooperative Extension Advisor


(3) Associate Cooperative Extension Advisor


(4) Cooperative Extension Advisor


b. An appointment (as distinguished from a promotion) occurs when a person is
employed in one of the four ranks above, if the individual�s immediately
previous status was:


(1) not in the employ of the University; or
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(2) in the employ of the University but not with a title in either of these
series.


c. A promotion is an advancement from one rank to a higher rank within either 
of these series, usually the next rank as listed above.  A change from a title in
another series to a title in either of these series (possibly involving an increase
in salary) is not defined as a promotion or merit increase, but as an
appointment.


d. A merit increase is an advancement in salary step or to an above-scale salary
rate without change of rank and is dealt with in APM - 615.


e. The term reappointment is used for the renewal of a previous appointment
immediately following the ending of the previous appointment in either of
these series.  A reappointment may or may not be accompanied by a
promotion or merit increase.


335-10 Criteria


a. A candidate for appointment, promotion, or merit increase in these series shall
be judged by the following criteria:


(1) Performance in extending knowledge and information in disciplines
related to the programs of Cooperative Extension.


(2) Performance in applied research and creative activity.


(3) Professional competence and activity.


(4) University and public service.


b. In evaluating an individual’s qualifications within the areas mentioned above,
reasonable flexibility should be used to balance, where the case requires it,
heavier commitments and responsibilities in one area against lighter
commitments and responsibilities in another.


c. Use of the top step in the salary scale for this series shall be restricted to those
for whom there is, in at least three of the criteria mentioned above,
documented evidence of exceptional or outstanding achievement or unusual
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qualifications in terms of education and experience.  When it is feasible, such
documentation by sources outside the University of California should include
written testimony to and evaluation of an individual�s achievements.


d. A merit increase or promotion based on individual qualifications and
meritorious performance is not automatic after a stated number of years of
service.  The University is under no obligation to advance an appointee by
merit increase or promotion solely on the basis of years of service.


335-17 Terms of Service


a. The appointment of one who holds a title in these series is not guaranteed for
nor limited to a specific period of time.


b. Rules concerning effective dates of appointments shall be as stipulated in
APM - 200-17.  The effective date of merit increases and promotions will
normally be July 1, although exceptions may be approved in accordance with
the provisions of APM - 335-24-c.


335-18 Salary


a. An authorized salary scale established for this series is issued by the Office of
the President.


b. Normal periods of service for the ranks in these series are shown in the
published salary scale.


335-20 Conditions of Employment


The following conditions of employment apply to appointment to a title in these
series:


a. Each appointee shall be informed that continued appointment must be
justified by a high standard of achievement and performance.


b. An appointee accrues sick leave and vacation credit in accordance with the
provisions of APM - 710 and 730, respectively.


c. See APM - 740 for eligibility for sabbatical leave privileges.
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d. For eligibility for reimbursement for certain expenses, see APM - 550
(moving expenses for change of assignment or headquarters), 560 (removal
expenses), and 570 (travel expenses).


e. An appointee may initiate a proposal for a training or training-related research
contract or grant, provided approval is obtained from the Vice President�
Agriculture and Natural Resources.  (See the Policy and Procedure Manual for
Contract and Grant Administration.)


f. When an appointment is to be terminated, written notice shall be given in
advance of the termination date in accordance with the following schedule:


(1) In the event of unsatisfactory performance:  not less than a one-month
notice will be given.


(2) In the event of discontinuance of the program, function, or position in the
organization:  not less than a three-month notice will be given appointees
with less than three years� service; and not less than a three- to six-month
notice will be given appointees with three years� or more service.


(3) In the event funding is no longer available:  not less than a one-month
notice will be given whenever feasible.


(4) For good cause, termination may be made with no advance notice.


g. In the event of termination of an appointment to these series because of lack
of work or lack of funds, the provisions of the University Academic
Non-Senate Layoff Policy (APM - 145) shall apply.


h. The provisions of APM - 140 concerning the University�s policy on
Grievances�Non-Senate Academic Appointees shall be applicable to
appointees to this series.


335-24 Authority


a. Authority to approve appointments, reappointments, merit increases,
promotions, and terminations in this series rests with the Vice President�
Agriculture and Natural Resources, except that an appointment or
advancement to a salary beyond the Regental compensation threshold is
subject to Regental approval upon recommendation by the President.  (See
Section 101.2(a)(2) of the Standing Orders of The Regents.)
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b. Authority to approve an initial appointment or subsequent reappointment of a
person following retirement rests with the Vice President�Agriculture and
Natural Resources.  See APM - 200-22. 


c. The Vice President�Agriculture and Natural Resources may retroactively
approve appointments, merit increases, and promotions, as well as merit
increases and promotions having effective dates other than July 1, subject to
the preceding provisions of APM - 335-24, and each such approval must be on
an exceptional basis and with suitable justification.


335-80 Procedures


The Vice President�Agriculture and Natural Resources shall establish procedures 
which entail adequate stages of review of proposed appointments, reappointments,
merit increases, and promotions to ensure proper evaluation of the individual
candidates.


335-96 Reports


See APM - 200-96. 
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340-4 Definition


Continuing Educator titles are for University Extension (UNEX) appointees who,
as professional educators of lifelong learners, represent the University in serving
the public through planning, coordinating, and implementing continuing education
programs, classes, conferences, short courses, discussion groups, and lectures. 
They may also produce fine arts events, films, television productions, and other
media programs.  In addition, they may extend the resources of the University
through UC/industry/government collaboratives.


By exception, the Chancellor may authorize use of the Continuing Educator titles 
in departments or units outside University Extension.


340-8 Levels


Appointments may be made to levels I - III.


340-10 Criteria for Appointment


a. Criteria for Appointment to Titles at All Levels


The criteria for appointment to titles at all levels will include the appropriate
academic and/or professional background and experience.  Normally the
appointee should have received the highest level terminal professional degree
(e.g., MBA, MFA, MPH) or academic doctorate in the programmatic area. 
The Dean may also require demonstrated significant professional achievement
in the particular programmatic field. 


b. Criteria for Evaluating Performance at All Levels


(1) Academic planning and curriculum development
(2) Program administration/management/marketing
(3) Human resource management and development
(4) Professional competence
(5) University and public service


See Appendix A for description of criteria for appointment and merit
increases.


c. Criteria for Appointment to a Specific Level
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A determination of the appropriate level for an appointment or for a change in 
level shall take into consideration such factors as program size and complexity.


Criteria may include the following:


Program Scope – measured by the size of programs (numbers of
courses/programs/events/community meetings, enrollments, revenue, etc.);
number and level of support staff directly reporting to the Continuing
Educator; and the programmatic infrastructure (e.g., computer or scientific
laboratories; sound stages; television studio);


Program Complexity – for example, whether programs are unique to
Extension, whether there is an established curriculum in the field or courses
that are equivalent to regular University courses, whether programs are
subject to external accreditation review;


Interface with UC faculty and/or with industry sectors - the kinds and
diversity of professional and academic relationships that need to be
managed in order to assure the success of the assigned activities.


Evaluators may consider the independent coordination of a broad network of
affiliated programs as equal in complexity to the management of a large
University organization with many professional support staff.  Consistent with
campus and University-wide norms and objective external data for 
comparable positions in both the private and public sectors, the criteria for 
differentiating appointment among levels and within each level may include, 
but are not limited to, the size and the scale of the program, the relative 
complexity of responsibilities, management of risk, how responsibilities 
correlate with priorities relative to Extension-specific, campus-wide, or multi-
campus missions, and the degree of authorized autonomy. 


(1) Continuing Educator I


This level is intended for individuals with responsibility for programs 
that are relatively simple in their organization and that may be 
administered with a small support staff, or where local University or 
community activities have a limited breadth or a narrow focus.  The 
Continuing Educator I will typically receive general supervision.
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(2) Continuing Educator II


This level is reserved for individuals with responsibility for programs of
moderate complexity.  Duties may include the independent planning and
coordination of a program or programs with a moderately-sized support
staff or, in a smaller unit, duties that encompass “cross program” or 
multi-program development/coordination.


(3) Continuing Educator III


This level is ordinarily reserved for individuals with extensive
independent academic or administrative responsibility.  Appointees at
this level have primary responsibility for the administration, 
management, and coordination of large complex programs.  
Responsibilities may include the direction and supervision of a large 
professional staff and/or the administration of a program or programs 
with a broad interdisciplinary scope and/or innovative programs requiring 
a high level of professional knowledge and expertise.  Appointment at 
this level requires demonstrated superior professional ability and 
attainment, evidence of professional achievement and outstanding 
accomplishment in job-relatedactivities, and greater responsibilities than 
are typically delegated to Continuing Educators at lower levels.
Continuing Educators at Level III will normally report directly to the
Dean of University Extension or to the Dean’s designee (e.g., an 
associate dean).


340-17 Terms of Service


a. An appointment is made on a fiscal-year basis.


b. An appointment shall have a term of up to three years with a specified ending
date.  The Chancellor may grant exceptions to allow a term of up to five years. 
See APM - 137, Non-Senate Academic Appointees/Term Appointments.


c. A performance review shall precede any reappointment or merit increase.  A
performance review and associated salary recommendation shall take place at
least every three years.  If the position is to be continued, reappointment will
be dependent upon positive evaluation of performance.  Such review will take
place during the final year of the current appointment.
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340-18 Salary


a. Salary ranges established for these titles are issued by the Office of the
President.  The salary rates within a range are derived from the Academic
Standard Table of Pay Rates.


b. There is no expectation of movement between levels without significant
changes in the scope and complexity of the programs being administered.


c. The Chancellor may authorize a non-base building incentive award program in
recognition of exceptionally meritorious performance.


340-20 Conditions of Employment


a. Appointees accrue sick leave in accordance with APM - 710, Leaves of
Absence/Sick Leave.


b. Appointees accrue vacation leave in accordance with APM - 730, Leaves of
Absence/Vacation.


c. Appointees are not eligible for sabbatical accrual or leave.  Under APM - 758,
appointees are eligible to apply for leave with pay when the leave is in the
interest of the University, when the leave will support an appointee’s duties
and professional development, and when funding is available from the source
which provides the appointee’s salary.


d. Appointees may be laid off because of budgetary reasons, lack of work, or
programmatic needs, as determined by the appropriate authority, and in
compliance with  APM - 145, Non-Senate Academic Appointees/Layoff and
Involuntary Reduction in Time.  Separation following a fixed ending date is
not considered a layoff.


e. APM - 150, Non-Senate Academic Appointees/Corrective Action and
Dismissal, applies to this series.


f. For grievances, see APM - 140, Non-Senate Academic
Appointees/Grievances.
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340-24 Authority


The Chancellor is responsible for administering campus continuing education
programs and is authorized to approve appointments, reappointments, merit
increases, and changes in level.  


July 1 shall normally be the effective date for a merit increase except that the
Chancellor is authorized to approve another effective date.


340-80 Review Procedures


In accord with the provisions of Appendix A, each Chancellor shall establish
review procedures for appointment, merit review and salary increase, and change 
in level, as appropriate to the needs and functions of the respective campus.
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Criteria for Appointment and Merit Increases


Specific responsibilities and priorities should be established in a written job description for
each Continuing Educator and approved by the respective administrative officer.  Other
responsibilities and priorities may be added subsequently.


Evaluation of performance is based on the criteria listed below, although not all criteria may
be applicable to each Continuing Educator.


1. Academic Planning and Curriculum Development


a. Demonstrated mastery of the profession of continuing higher education
including knowledge of educational methods and the ability to
incorporate them appropriately in course development.  For example,
proficiency in using appropriate evaluative techniques for course
instruction and content.


b. Knowledge of a particular subject matter as it relates to the development
of curriculum for both individual courses and comprehensive programs
comprising a series of courses.


c. Creativity and innovation in program development including originality
in presenting subject matter in ways that promote effective learning.


d. Ability to assess continuing education needs and expectations of various
clientele groups using market research and analytical methods and tools. 
Demonstrated ability to provide continuing education programs to non-
traditional audiences.


e. Ability to develop an academic strategic plan and to implement the plan.


2. Program Administration/Management/Marketing


a. Development of effective working relationships with several
constituencies that may include: University faculty, industry leaders, key
advisors and experts from the public and private sectors, adult students,
and course instructors.


b. Demonstration of skill in entrepreneurship and negotiation to achieve
departmental goals with the most efficient use of resources.  
Development and management of comprehensive course and department
budgets.
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c. Demonstrated ability to work with peers and support staff cooperatively
and constructively to meet mutual goals and objectives.  For example,
demonstrated collaboration with Extension colleagues on
interdisciplinary program development.


d. Demonstrated ability to work effectively and in compliance with pre-
established program planning and implementation deadlines (e.g.,
promotion and publicity planning, course approvals, instructor
compensation, travel requests, and purchasing). 


e. Competence in writing and oral skills necessary to present ideas and to
promote University programs and goals within the community (business,
University, general public, government, etc.).


f. Ability to develop contract and grant proposals for extramural funding.


g. Success in overseeing the fulfillment of accreditation/licensure/credential
requirements and in collaborating with agencies or associations to secure
external certification.


3. Human Resource Management and Development


a. Ability to supervise personnel successfully, to facilitate the resolution of
personnel problems, and to support campus and department diversity
goals.


b. Ability to support and foster the career development and training of
University Extension staff.


c. Ability to identify, recruit, help prepare, and evaluate the most highly
qualified instructors.


4. Professional Competence and Growth


a. Demonstrated professional growth based on scholarly activity, such as
research, publication, and leadership in professional, community, or
governmental associations.  Demonstrated professional competence, such
as teaching within Extension, or, with the permission of the supervisor,
giving an occasional lecture within another academic unit of the
University.


b. Participation in professional development activities that enhance
effectiveness and administrative abilities.
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5. University and Public Service


a. Significant and substantive contributions as leader or participant on
departmental and campus committees and projects.


b. External recognition as a professional continuing educator through
seminar and workshop leadership, consultant work, advisory group
participation, publications, or service to professional groups.
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355-4 Definitions


a. Research Associate


Research Associate is a non-salaried appointment for visiting scholars and
scientists of distinguished standing who may be recommended by departments
for such association with the University.


b. Research Fellow


Research Fellow is a non-salaried appointment for visiting fellows who come
to the University, for example, as a  National Research Council Fellow; a
Social Science Research Council Fellow; a Commonwealth Fund Fellow; a
Rockefeller Foundation Fellow; or as traveling fellows from other
universities, etc.


355-10 Criteria


In judging a candidate for appointment, the following criteria are applied:


a. Research Associate


The candidate must hold the degree of Ph.D. or possess training substantially
equivalent to that required for the Ph.D., and must have demonstrated
exceptional fitness in independent research in addition to that required for the
Ph.D. degree.


b. Research Fellow


The candidate must hold the degree of Ph.D. or possess training equivalent to
that required for the Ph.D., but need not have had experience as an
independent research worker aside from research for the doctoral degree.


355-24 Authority


The Chancellor is authorized to approve appointments to the positions of Research
Associate and Research Fellow. 
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358-4 Definition


The Faculty Fellows Program for UC Ph.D.�s provides mentored training and
experience in the design and conduct of instructional courses and research.  The term
�Faculty Fellow� encompasses a combined appointment as Lecturer and Faculty
Fellow Researcher. 


358-10 Criteria


An individual must begin the appointment within six months of completing the Ph.D.
at any UC campus.  The Chancellor or designee may grant exceptions to the
six- month limitation.


All candidates must show promise for excellence in teaching and research.


358-17 Terms of Service


a. Appointments during the academic year are normally made at 100 percent
time for a combined total of the Lecturer and Faculty Fellow Researcher titles. 
The Chancellor or designee may grant exceptions.  During the summer or
off-duty quarter, appointments may be made in the Faculty Fellow Researcher
title alone.


b. The teaching load and other conditions of employment for the Lecturer title
must follow the provisions of the MOU between the University of California
and University Council, American Federation of Teachers.  The provisions for
Lecturers on merit increases also apply to the Faculty Fellow Researcher
appointment.


c. The Faculty Fellow Researcher is an academic-year appointment which is
paid on a salary range established by the Office of the President.


d. In comparison with an Assistant Professor, the apportionment of duties
between teaching and research should recognize that a Faculty Fellow is not
starting up a long-term research program and does not have the service
obligations of an Assistant Professor.


e. An appointee will have at least one faculty mentor for teaching activities and
at least one faculty mentor for research activities.  An appointee may have the
same faculty mentor for both teaching and research.


f. The total length of time in the program is limited to two years.  The
Chancellor or designee may grant exceptions.
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360-4 Definition


The librarian series is used for academic appointees who provide professional
services in the University libraries in support of the University’s educational,
research, and public service functions.  These services include:


a. selection and development of resources;


b. bibliographic control of collections and their organization for use;


c. reference and advisory services;


d. development and application of specialized information systems;


e. library administration and management; and


f. research where necessary or desirable in relation to the foregoing.


360-6 Responsibility


a. It is the responsibility of each Chancellor and of each University Librarian or
administrative officer with comparable responsibility for the supervision of
appointees to this series to provide for review of the qualifications of
candidates for appointment, merit increase, promotion and career status.


b. The Librarians Association of the University of California (LAUC) shall be
responsible, through individual LAUC division procedures, for the selection
of members of a personnel committee to advise the Chancellor or designee on
the appointments, merit increases, promotions, and career status actions for
members of the librarian series.  Appointees holding titles in the series shall
compose the majority of this committee.


c. When the Chancellor or designee determines the need for an ad hoc review
committee, the Librarians Association of the University of California (LAUC)
shall be responsible, through individual LAUC division procedures, for the
nomination of members of ad hoc review committees to advise in the
academic review of members of this series.  The Chancellor or designee shall
appoint members to ad hoc committees.
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360-8 Types


a. There are three ranks in the librarian series with titles as follows:


(1) Assistant Librarian


(2) Associate Librarian


(3) Librarian


b. An appointment occurs when an individual is employed in one of the three
ranks above and when the individual’s immediately previous status was:


(1) not in the employ of the University; or


(2) in the employ of the University, but not with a title in this series.


c. A promotion is an advancement to a higher rank within this series, usually the
next higher rank as listed above.  A change from a title in another series to a
title in this series (possibly involving an increase in salary) is not defined as a
promotion or merit increase, but as an appointment as described above.


d. A merit increase is an advancement in salary within rank in this series.


e. Career status is achieved upon successful completion of a suitable trial period
in potential career status.  (See APM - 360-17-b.)


f. An intercampus transfer is treated as an appointment by the new campus,
although it may involve a merit increase or a promotion.  A librarian making
an intercampus transfer retains career status, seniority for purposes of merits,
promotions and layoff, accrued sick leave, vacation, and retirement credits. 
(For policy concerning intercampus transfers, see APM - 510.)


360-9 Recruitment


a. It is the policy of the University to recruit and appoint the most qualified
individuals to fill librarian series positions.
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b. Recruitment shall proceed in accordance with campus procedures developed
in consultation with the Librarians Association of the University of California
(LAUC).


c. All positions shall be open for outside recruitment unless the University
determines that recruitment shall be limited to University employees at a
campus.  Members of the librarian series currently employed by the University
who apply for positions shall be considered with all other applicants in
accordance with campus recruitment procedures.


360-10 Criteria


a. A candidate for appointment shall have a professional background of
competence, knowledge, and experience to assure suitability for appointment
to this series.  Such background will normally include a professional degree
from a library school with a program accredited by the American Library
Association.  However, a person with other appropriate degree(s) or
equivalent experience in one or more fields relevant to library services may
also be appointed to this series.


b. A candidate for merit increase or promotion in this series shall be judged on
the basis of the first of the following criteria, and, to the extent they are
relevant, on one or more of the last three:


(1) professional competence and quality of service within the library;


(2) professional activity outside the library;


(3) University and public service; and


(4) research and other creative activity.


In the consideration of individual candidates, reasonable flexibility shall be
exercised in weighing the comparative relevance of these criteria.


c. Promotion shall be justified by demonstrated superior professional skills and
achievement and, in addition, demonstrated professional growth and
accomplishment and/or the assumption of increased responsibility.  The
assumption of administrative responsibility is not a necessary condition for
promotion.


d. An explanation of these criteria is set forth in APM - 210-4.
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360-16 Restrictions


a. Appointments to and retention in positions in this series which are supported
by State or other permanent funds administered by The Regents are subject to
budgetary limitations established for the respective campuses, both as to funds
and numbers of positions.


b. Promotions and merit increases may be approved only within the limits of
available funds.


360-17 Terms of Service


a. An appointment in this series may be an explicitly temporary appointment, a
potential career appointment, or a career appointment, depending on the
circumstances as described below.  However, an initial appointment to a title
at any rank in this series may only be a temporary appointment or a potential
career appointment.


A potential career appointment is distinguished from an explicitly temporary
appointment by the fact that no definite date of termination of the appointment
is specified and by the fact that the appointee is regarded as one who may
qualify, after a suitable trial period and careful review, for a continuing career
appointment.


Potential career appointees in the librarian series are eligible for career status,
merit increases, and promotion through the ranks from Assistant Librarian to
Librarian.  Temporary appointees are eligible for merit increases on the same
bases as potential career and career status appointees.


The status of career appointment is achieved only after a trial period in
potential career status.  The process by which one achieves career status is
described subsequently.  (See APM - 360-17-b(1), (2), (3), (4).)


(1) A temporary appointment:


(a) shall have a specified date of termination;


(b) shall ordinarily be for a period of one year or less, but shall not be
for a period of more than two years unless the appointment is
supported by extramural funds in which case, if the funding permits,
the appointment may be renewed for up to 2 more years;
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(c) is automatically self-terminating, and notice of intention not to
reappoint is not required; and


(d) is subject to the conditions relating to notice of termination in
APM - 360-20-c and -d.


(2) A potential career appointment or career appointment:


(a) shall have no specified date of termination; and


(b) is subject to the conditions set forth in the appropriate part of
APM - 360-17-b and to the conditions relating to notice of
termination in APM - 360-20-b, -c, and -d.


b. The following principles and procedures shall be applied to appointments,
promotions, and terminations of potential career or career appointees:


(1) An individual holding the rank of Assistant Librarian and whose
appointment is not explicitly temporary is considered to be in potential
career status for the period of the appointment in this rank.  During
potential career status, the individual shall be subject to periodic reviews
of performance, professional competence, achievement, and promise.  If,
after such reviews, the appointee is promoted from the rank of Assistant
Librarian to higher rank in this series, the individual is thereby moved to
career status.  On the other hand, an Assistant Librarian is subject to
termination after due notice if, after thorough review and a reasonable
trial period (not more than six years), he or she is not deemed worthy of
further advancement.


(2) An individual whose initial appointment in this series is to the rank of
Associate Librarian and whose appointment is not explicitly temporary is
considered to be in potential career status for a trial period of not more
than four years and not less than two years in the rank, unless promoted
sooner to the rank of Librarian.  During potential career status, the
individual shall be subject to periodic review of performance,
professional competence, achievement, and promise.  The trial period
will be brought to a close with one of three decisions made after
appropriate review as specified in APM - 210-4:  place the appointee in
career status with the rank of Associate Librarian; promote to the rank of
Librarian with career status; or terminate the appointment after due
notice.


(3) An individual who is promoted from career status as an Associate
Librarian to the rank of Librarian is thereby continued in career status. 
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However, there is no obligation on the part of the University to promote
an Associate Librarian to the rank of Librarian solely on the basis of
years of service.


(4) An individual whose initial appointment in this series is to the rank of
Librarian and whose appointment is not explicitly temporary is
considered to be a potential career appointee for a trial period of not
more than three years and not less than two years in rank.  During
potential career status, the individual shall be subject to periodic reviews
of performance, professional competence, achievement, and promise. 
The trial period will be brought to a close with one of two decisions
made after appropriate review as specified in APM - 360-80 and 210-4: 
place the appointee in career status with the rank of Librarian; or
terminate the appointment after due notice.


(5) An appointee in career status either as an Associate Librarian or as a
Librarian, having successfully passed the trial period of service in either
one of the ranks or having been promoted to one of these ranks from a
lower rank, is expected to continue to perform the duties of the position
at a satisfactorily high standard.  Reviews of the appointee will be
conducted at regular intervals to determine if a merit increase or
promotion is indicated.  If there is reason to doubt that the career
appointee is performing satisfactorily, a review of the appointee to
coincide with a regularly scheduled review will be conducted.  If such a
review does not coincide with a regularly scheduled review, a review not
at a regular interval or an off-cycle review will be conducted in
accordance with established campus review procedures (see APM - 360-
80-a(1); and if this review results in an unfavorable evaluation, the
appointee may be subject to termination after due notice.  Otherwise, the
appointment will be continued.  The appeals procedures in APM - 140
are available as a protection against arbitrary, capricious, or unreasonable
termination.


(6) In the event of an intercampus transfer, the following provisions shall
apply to the status of potential career and career appointees:  the normal
period of potential career status shall not be lengthened as a result of an
intercampus transfer; career status acquired on one campus shall be
continued upon transfer to another campus; and promotion in rank at the
time of an intercampus transfer shall confer career status.


c. Rules concerning effective dates of appointments shall be as stipulated in
APM - 200-17.  The effective date of merit increases and promotions will
normally be July 1, although exceptions may be approved as provided in
APM - 360-24-b.
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d. The following rules of computation will be observed for determining periods
of service at ranks and steps in this series.


(1) A period of service is calculated from the beginning of the first complete
calendar month of service.


(2) A fiscal-year appointee with an effective date of appointment in the
period of July 1 through January 1 will receive one year of service credit
for that year at rank and step as provided in APM - 200-19-c.


(3) A fiscal-year appointee with an effective date of appointment in the
period January 2 through June 30 will not receive service credit for that
year.


(4) Completed years of service will be counted regardless of the percentage
of time of appointment.


(5) Any break in service because of leave without salary, layoff, or
resignation does not invalidate service prior to the interruption.


(6) Service on any campus of the University of California is included,
although for statistical purposes an intercampus transfer is considered an
appointment at the new campus.  (See APM - 360-8-f.)


(7) Any leave with salary is included as service, but leave without salary is
not included for purposes of determining completed years of service.


(8) For purposes of review, an appointee must have worked at least six
(6) months of the period under review.  A period under review may be a
calendar year or other 12-month period or multiple thereof, in accordance
with the review cycles defined in APM - 360-80-a(1).


[e.g., an appointee with an effective date of appointment in the period
January 2 - June 30 and a period of review based on the calendar year
could be reviewed at the next review period, depending on the rank and
step of appointment.]


(9) A temporary appointee whose appointment continues into a new fiscal
year will be reviewed according to the review cycles defined in
APM - 360-80-a and the guidelines established in APM - 360-17-d(8).
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360-18 Salary


a. Members of the librarian series at a given rank and step shall be paid in
accordance with the published salary scales for the librarian series, except for
payment of administrative stipends pursuant to APM - 633, Stipends for
Academic Appointees. 


b. Authorized salary scales for this series are issued by the Office of the
President.


360-20 Conditions of Employment


a. The following conditions apply to individuals holding temporary
appointments.  Temporary appointees:


(1) shall have a specified date of termination, and notice of intention not to
reappoint is not required (see also APM - 360-20-c, and 360-20-d);


(2) are expected to perform their duties with the same proficiency as
Potential Career or Career appointees;


(3) shall be given the same opportunity as Potential Career or Career
appointees to participate in activities which fulfill the second, third and
fourth criteria listed in APM - 210-4-e or 360-10-b;


(4) when the length of appointment permits, shall be reviewed following the
same procedures and review cycles set forth for reviews of Potential
Career or Career Appointees.  (see APM - 360-80-a);


(5) shall be subject to all provisions of the APM that apply to other members
of the librarian series unless otherwise stated;


(6) may hold a given temporary appointment for no more than two (2) years
unless the appointment is funded by extramural funds in which case the
appointment may be renewed for an additional two years; and


(7) if appointed to a permanent position, will be given consideration for time
spent in temporary status when determining assignment to rank and step.
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b. When an appointment other than a temporary one with a title in this series is
not to be continued, written notice shall be given to the individual in
accordance with the following schedule:


(1) With less than one year of University service by intended date of
termination:  not less than a four-month notice.


(2) With one year or more of University service by intended date of
termination:  not less than a six-month notice.


c. Layoff


(1) When an appointment with a title in this series is to be terminated in the
event of lack of work, lack of funds, or programmatic change, a written
notice of not less than 60 days shall be given to the individual whenever
feasible.  Opportunity for appeal shall be provided in accordance with the
terms of APM - 140.


(2) In the event of termination of an appointment in this series because of
lack of work, lack of funds, or programmatic change, the provisions of
the policy on Layoff:  Non-Senate Academic Appointees, established by
the University and as implemented by the campuses, shall apply.  (See
APM - 145.)


(3) When there is no substantial difference in the degree of special skills,
knowledge, or ability essential to the department or unit, the order of
layoff among members of the librarian series shall be in inverse order of
seniority within the following types of appointments:  temporary
positions, (other than those on extramural funds), potential career, career
status.


d. If a member of this series conducts him- or herself or performs, or fails to
perform, his/her duties, in a manner which would justify immediate dismissal,
the appointee shall be entitled to appropriate shorter notice as determined by
the University; but nonetheless, in any such contingency, opportunity for
appeal shall be provided in accordance with the terms of APM - 140.


e. Reassignment


(1) When there is a significant change in duties and responsibilities, which
may result in a change in working title or department, the change is
deemed a reassignment.  Reassignment is a change which does not
involve a move to a new campus.  It does not constitute discipline and
does not affect the rank, step and/or career status of the librarian in this
series.
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(2) A written description of the new assignment, including its duration, if not
indefinite, shall be provided to the librarian in this series before the start
of the new assignment.


(3) When such a change is anticipated, the University shall meet with the
librarian in this series to discuss the proposed change.


f. An appointee to this series accrues sick leave credit and vacation credit in
accordance with the provisions of APM - 710 and 730, respectively.  When a
librarian is not able to use accumulated vacation because of programmatic
needs of the campus and the librarian’s accumulation reaches the forty-eight
(48) working day maximum, a one time exception will be granted to allow the
librarian to accumulate six (6) additional vacation days.


g. For eligibility for reimbursement of certain removal expenses, see APM - 560.


 h. A leave of absence with full or partial salary may be granted to an appointee
with a title in this series (subject to the provision in APM - 750, 752, and 758)
when the leave is relevant to the appointee’s duties and professional
development, when the project is of direct relevance to the functioning of the
library as well as in the best interests of the University, and when funding is
available from the fund source(s) from which the appointee’s salary is paid.


i. The provisions of APM - 140, Grievances, shall be applicable to appointees in
this series.


360-24 Authority


a. Each Chancellor is authorized to approve appointments, promotions, career
status actions, and merit increases consistent with the published salary scales
after appropriate review, subject to the provisions of APM - 360-24-c. 


b. Each Chancellor may approve, as exceptions, promotions, career status
actions, and merit increases having effective dates other than July 1. 


c. Each Chancellor may approve, as exceptions, appointments, promotions, and
merit increases retroactively (that is, with the beginning date of service prior
to the actual date of approval). 
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360-35 Records


a. A member of the librarian series shall have access to his or her academic
personnel records in accordance with policies found in
APM - 160-20-b(1)(a), APM - 160-20-b(1)(c) and APM - 160-20-c.


b. The campus shall designate an office which will have overall responsibility
for academic personnel records for members of the librarian series.  See
APM - 160-20 for policies concerning access to records.


c. The confidential academic review record is that portion of the academic
personnel records pertaining to an individual maintained by the University for
the purpose of consideration of personnel actions under the criteria set forth in
APM - 360-10.  An individual’s confidential academic review record shall
contain only material relevant to consideration of personnel actions under
these criteria.  In addition to the confidential academic review record,
academic personnel records pertaining to an individual as an employee of the
University may include materials such as miscellaneous correspondence, leave
records, and documents related to employment history, benefits, payroll, etc. 
Such materials shall not be referred to or considered in connection with a
recommendation or decision in a personnel action unless they are placed in the
individual’s review file by an appropriate administrative officer.  (See
APM - 160-20-b for definition of records and information maintained by the
University about academic employees.)


d. Under normal circumstances, within ten working days of a written request, a
member of the librarian series shall be given one complete copy of requested
“personal” information and a list of the types of confidential academic review
material in the record.  Requests for additional copies may require payment
based on local copying rates.  If a written request for a redacted copy of
confidential material is received by the University, the request shall be
fulfilled within thirty working days, under normal circumstances.


e. A member of the librarian series may request corrections or deletions of
material in his or her record in accordance with APM - 160-30.


f. Access to an academic personnel record, other than a confidential academic
review record, by other than the individual member of the librarian series to
which it pertains shall be governed by the provisions of APM - 160-20-d(1),
(3), (4), and -e.


g. For further policies regarding records, see the following APM sections: 
APM - 158:  Rights of Academic Appointees; APM - 160:  Academic
Personnel Records/Maintenance of, Access to, and Opportunity to Request
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Amendment of; APM - 160 Appendix A:  Supplemental Information
Regarding Academic Policy; APM - 160 Appendix B:  Additional Academic
Personnel Policies Pertaining to Academic Personnel Records; APM - 200-30: 
Academic Personnel Actions—Personnel Review Files;  APM - 210-4: 
Review and Appraisal Committees.


360-80 Procedures


a. In order to assure fair and equitable treatment for appointees to this series, the
following provisions shall apply:


(1) The performance of each appointee shall be reviewed periodically and
the review shall include participation by an advisory review committee
(see APM - 360-6-b and -c).  The normal intervals for academic reviews
of incumbents in the librarian series are as follows:


every year in the Assistant Librarian rank; every year in the first two
steps of the Associate Librarian rank; every two years beginning with
Step III of the Associate Librarian rank through Step II of the Librarian
rank (following the initial two year review at Associate Librarian
Step VII, the Associate Librarian Step VII shall be subject to subsequent
reviews every three years.); every three years beginning with Step III of
the Librarian rank through Step V of the Librarian rank.  Service at
Associate Librarian Step VII and Librarian Step IV may be of indefinite
duration.  However, reviews must be conducted at least every three years
at these steps unless an individual or review initiator requests an earlier
review.


(2) A deferred review is the omission of an academic review during a year
when a review would normally take place.  It is a neutral action which
can only be initiated with the written agreement of the reviewee.


A review may be deferred if prolonged absence or other unusual
circumstances have resulted in insufficient evidence to evaluate
performance.  Reasons for review deferral must be in writing and all
proposed deferrals must be submitted for written recommendations to the
following:  reviewee, the review initiator, the appropriate administrative
officer(s), and the divisional advisory review committee(s).  All
documentation and recommendations must be forwarded to the deciding
officer for a decision.  A review, if deferred, is deferred for a period of
one year.
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A deferral is defined as a deferred action for one 12 month period whether a
person’s review cycle is 1, 2, or 3 years.  Hence deferral for an additional,
consecutive year should be regarded as a new request and thus subject to the
same procedure.  After the completion of a review which has been deferred,
the review cycle will resume anew at the 1, 2, or 3 year interval.


b. In order to assure adequate consideration of all proposals for personnel
actions in this series, each Chancellor, in consultation with the University
Librarian or comparable administrative officer and after opportunity for
receiving recommendations from appropriate representatives of the campus
division of LAUC, shall establish review procedures which (1) meet the
requirements of APM - 360-6 and the provisions of APM - 360-17; (2) utilize
appropriately the criteria mentioned in APM - 360-10 and described in
APM - 210-4; (3) are consistent with the provisions of APM - 360-80-c
through -l outlined below; (4) insure that all recommendations and decisions
are based solely upon the material in the academic review record; and (5) are
appropriate to the needs and functions of the campus.


c. The call for merit increases, promotions and career status actions and the
calendar of due dates for the review process shall be issued and distributed
each year to every member of the librarian series no later than thirty (30) days
prior to the first action of the review process required on each campus.  The
calendar shall be adhered to by all parties and the appointee shall be notified
of the decision within six (6) months of the first required action.  Guidelines
for reasonable extension of the calendar shall be developed by campuses in
the event that an extension is requested.


d. All members of the librarian series will be informed in writing, on a yearly
basis, of their eligibility for review.  A member of the librarian series who is
not normally eligible for a review during a particular review cycle may request
an accelerated review during that cycle.


e. Formal consideration of appointments, merit increases, promotions, and career
status actions are normally initiated by the department or unit head herein
called the review initiator.  Early in the course of an academic review, the
review initiator shall notify the candidate of the impending review and in one  
or more conferences with the candidate make certain that the candidate is
adequately informed about the entire review process, including the criteria
mentioned in APM - 360-10 and described in APM - 210-4.  The candidate
shall be given the opportunity to ask questions and to supply pertinent
information and evidence to be used in the review.  In accordance with
established campus policy applicable to the personnel action under
consideration, the review initiator shall solicit letters evaluating the candidate
from qualified persons, including a reasonable number of persons whose
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names have been provided by the candidate.  All such letters used in the
review, even if unsolicited, shall be included in the file.  In soliciting letters of
evaluation or following the receipt of an unsolicited letter, the review initiator
should include, attach or send a statement regarding confidentiality of such
letters.  The statements should follow the applicable guidelines issued by the
Provost and Senior Vice President of Academic Affairs and Administration on
letters of evaluation of academic candidates which are solicited or received by
the University.


f. The candidate may provide in writing to the review initiator or other
appropriate person, as provided in campus procedures, names of persons who
in the view of the candidate, for reasons set forth, might not objectively
evaluate in a letter or on a committee, the candidate’s qualifications or
performance.  Any such statement provided by the candidate shall be included
in the academic review record.


g. An academic review record shall be prepared for each candidate who is being
considered for a merit increase, promotion, or career status action.  The
review initiator is responsible for preparing the candidate’s review record,
which consists of the review initiator’s letter of recommendation together with
necessary additional letters and documents, including those letters solicited
from individuals selected from a list provided by the candidate.  The review
initiator’s letter, without disclosing the identities of sources of confidential
documents, shall discuss the proposed personnel action in light of the criteria
cited in APM - 360-10 and described in APM - 210-4 and shall be
substantiated by supporting evidence.


Before forwarding the academic review record to the University Librarian or
other administrative officer with comparable responsibility, the review
initiator shall provide the candidate the opportunity to inspect all documents
to be included in the review record other than confidential academic review
records.  (Only those documents specified in APM - 160-20-b(1)(a) and (c)
are defined as confidential academic review records for members of the
librarian series.)  The review initiator shall provide a copy of the letter of
recommendation to the candidate.  In addition, campus procedures may
provide that any statements added to the review file by those acting in a
supervisory capacity above this initiating level shall be made available to the
candidate upon request.


The review initiator shall provide to the candidate, upon written request, a
redacted copy of the confidential documents included in the record without
disclosing the identities of persons who were the sources of these documents. 
The candidate may submit for inclusion in the record a written statement in
response to or commenting upon material in the record.
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h. Upon completion of the procedures described in APM - 360-80-d and -e, a
statement shall be signed by the candidate certifying that the prescribed
procedures have been followed.  A documentation checklist listing the
contents of the review record shall also be signed by the candidate.  The
certification statement and the documentation checklist shall be included in
the review record.


i. The review record, in accordance with established campus procedures, will be
referred to the personnel committee (see APM - 360-6-b).  On the basis of all
available evidence including the report from the ad hoc committee, if any, the
personnel committee will submit a comprehensive report and recommendation
for action to the Chancellor or designee.


j. If, during subsequent committee review or administrative review of a
recommendation, the review record is found to be incomplete or inadequate,
additional information shall be solicited through the Chancellor or designee
who will inform the review initiator and the candidate that such new material
is being added to the review record.  The candidate shall have access to all
non-confidential material added to the record and upon request, a redacted
copy of the confidential documents shall be provided to the candidate.  The
candidate shall also be provided the opportunity to submit a written statement
in response to the additions to the review record.  The review shall then be
based upon the personnel review record as augmented.


No documentation other than the recommendation(s) of the review
committee(s) may be added to the review record without annotation of the
certification statement and the documentation checklist.


k. In cases of promotion, conferral of career status, or recommendation for
termination of appointment, if the preliminary assessment of the Academic
Vice Chancellor or designee is contrary to the recommendations of the
personnel committee appointed under the provisions of APM - 360-6-b, the
Academic Vice Chancellor or designee shall notify that committee, indicating
reasons and asking for any further information which might support a different
decision.  The personnel committee shall be given the opportunity for further
comment before the final decision is made.  If the Academic Vice Chancellor's
preliminary assessment is contrary to the recommendation of the University
Librarian (with respect to cases in which the latter is not the deciding officer),
the University Librarian shall likewise be notified and given opportunity for
further comment.


In a case of conferral of career status, if the Academic Vice Chancellor or
designee’s preliminary assessment is not to confer career status, the candidate
shall be notified of the opportunity to request access to records in the
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personnel review record.  The candidate and review initiator shall then have
the opportunity to respond in writing and to provide additional information
and documentation.


l. The Chancellor shall inform the candidate in writing of the final
administrative decision in a timely manner.  In the event of an unfavorable
decision, the written statement shall include the reasons for the decision, and
upon request a redacted copy of the confidential documents in the academic
review record shall be provided.  Such a statement shall not disclose the
identities of persons who were sources of confidential documents, and shall
not identify separately the evaluations and recommendations of the review
committees or administrative officers.  Upon request, a candidate receiving a
favorable review may receive, from the Chancellor a written statement of the
reasons for his/her decision and, if requested, a redacted copy of the
confidential documents in the academic review record.
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Professional Academic Issues
Procedures and Principles


Librarian Series


A. Potential Career appointees in the Librarian Series are eligible for career status,
merit increases, and promotion through the ranks from Assistant Librarian to
Librarian.


B. A librarian need not assume administrative responsibilities in order to reach the
highest rank.


C. Temporary appointees in the Librarian Series are expected to perform their duties
with the same proficiency as the Career Status and Potential Career Status
appointees in accordance with the terms of their appointment letters.


Academic Personnel Manual


Those sections of the current Academic Personnel Manual (APM) which apply to librarians
will continue in full force and effect unless modified by these revisions of the APM.


Librarians Association of the University of California


A. The Librarians Association of the University of California (LAUC) shall continue
to advise the University, the campus, and the library administration on the
operations and policies of the libraries.  One copy of each report filed by the
LAUC President with the University will be forwarded by the University to the
University Federation of Librarians (UFL).


B. LAUC will not advise the University, the campus, and the library administration
with respect to matters which are covered by the memorandum of understanding
between the University and UFL.


Program, Service, and Technological Changes


The Librarians Association of the University of California shall advise the University, the
campus, and the library administration in the planning, evaluation, and implementation of
any major program, services, or technological changes in the libraries of the University of
California.
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Recruitment


The University, in accordance with campus procedures developed in consultation with the
Librarians Association of the University of California, shall continue to recruit the most
qualified librarians to fill professional positions on its staff.  Open recruitment, which is
essential to the selection of qualified librarians, shall occur for Career Status and Potential
Career Status positions whenever the University determines that such positions are open for
outside recruitment.  Librarians currently employed by the University who apply for a
vacancy shall be considered with all other applicants in keeping with the recruitment process
as developed by the campus where the vacancy exists.  Review Committee(s) will continue
to participate in the appointment process.


Peer Review


A. Criteria for Promotion and Merit shall be those found in the APM - 360-10-b,
-c, -d, and 210-4-e.


B. Campus review procedures should ensure that all decisions and recommendations
shall be based solely upon material within the review packet.


C. The University shall invite LAUC to study the peer review process at the campus
and University level and make recommendations, where appropriate, for
improvement and refinement.


Professional Activities and Development


A. The University of California recognizes professional development of librarians as
beneficial to the individual, the libraries, and the University.  Professional
development opportunities contribute to the professional growth of the librarian,
enabling greater effectiveness as academic appointees and thus enhancing her/his
service to the University.


B. The Librarians Association of the University of California shall recommend
procedures for the allocation of funds for research and creative activity, and
procedures for the allocation of funds for attendance at professional meetings,
conferences, seminars, and workshops.







APPOINTMENT AND PROMOTION APM - 360
Librarian Series APPENDIX B


Rev. 12/1/86


Presidential Statement on the Status of the Librarians
Association of the University of California


The Librarians Association of the University of California shall serve for the purposes of and
subject to the conditions herein described and set forth more fully in the Bylaws of the
Association.


1. The Librarians Association of the University of California (LAUC) is recognized
as an official unit of the University.  LAUC is authorized to serve in an advisory
capacity to the University on professional and governance matters of concern to all
librarians.


2. Membership in the Librarians Association of the University of California (LAUC)
shall consist of all persons holding appointment half-time or more in the librarian
series, or in any one of the following titles:  Assistant University Librarian,
Associate University Librarian, University Librarian, Assistant Law Librarian,
Associate Law Librarian, and Law Librarian.


3. The Librarians Association of the University of California (LAUC) shall advise the
Office of the President, campus administration, and library administration on the
operations and policies of the libraries; on professional standards, rights, privileges
and obligations of members of the librarian series of the University of California;
and on the planning, evaluation, and implementation of programs, services or
technological changes in the libraries of the University.


4. The Librarians Association of the University of California (LAUC) shall not advise
the Office of the President, the campus administration, and the library
administration with respect to matters which are covered by a Memorandum of
Understanding or are otherwise subject to negotiation with an exclusive bargaining
unit.


Supersedes Presidential Statement on the Status of the Librarians Association of the
University of California, January 27, 1975, issued on February 20, 1975 by then President
Hitch.
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365-4 Definitions


The titles Associate University Librarian and Assistant University Librarian are
used for academic appointees who provide top-level professional and
administrative services to the University libraries as officers assisting the
University Librarians.  There may be more than one appointee with each title on a
given campus.


a. Associate University Librarian


Position of high responsibility in the planning and management of the
operation of the library or libraries of a campus.  Functions as a top-level
administrative officer under the University Librarian, and is expected to be
capable of functioning as deputy for the University Librarian when necessary. 
May be assigned authority for management of a sector of the library or of a
major functional area of library administration.


b. Assistant University Librarian


Position of major responsibility for assisting with planning and managing
library operations.  May be assigned authority for management of a sector of
the library or of a major functional area of library administration, under the
general supervision of the University Librarian or an Associate University
Librarian.


365-6 Responsibility


It is the responsibility of each Chancellor, in consultation with the University
Librarian, to provide for review of candidates for appointment to either of these
titles, for merit increases for Associate and Assistant University Librarians, and for
promotion of Assistant University Librarians.  (See APM - 365-80 concerning
Procedures.)


365-8 Types


a. An appointment occurs when an individual is employed with one of these
titles and when the individual�s immediately previous status was:


(1) not in the employ of the University; or
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(2) in the employ of the University, but not with either of these two titles.


b. A promotion is an advancement to the higher rank of Associate University
Librarian from the lower rank of Assistant University Librarian.  A change in
title from another series (e.g., Librarian) to either Associate University
Librarian or Assistant University Librarian is not defined as a promotion but
as an appointment as described above.


c. A merit increase is an advancement in salary within rank.


d. An intercampus transfer is treated as an appointment by the new campus,
although it may involve a merit increase or a promotion.  (For policy
concerning intercampus transfers, see APM - 510.)


365-10 Criteria


a. A candidate for appointment as Associate University Librarian or Assistant
University Librarian shall have a professional background of competence,
knowledge, and experience which clearly assures adequate preparation and
suitability for appointment with the proposed title.  Normally, a candidate will
be expected to have a professional degree from a library school with an
accredited program and considerable subsequent experience as a professional
librarian.  Demonstrated superior professional ability and attainment are
indispensable qualifications for appointment to either of these titles. 
Promotion from Assistant University Librarian to Associate University
Librarian must be justified not only by excellence of service and attainment,
but also by demonstrated professional growth and accomplishment and/or the
assumption of greater responsibility.


Each Chancellor, after receiving advice from the University Librarian, who
shall consult with representatives of the campus Division of the Librarians
Association, shall adopt and issue for campus use a full statement of general
policy on the duties, responsibilities, and criteria for appointment and
advancement of Associate University Librarians and Assistant University
Librarians.  Any such statements shall include and be consistent with the
provisions of APM - 365-4 and 365-10-a, and the substance of
APM - 360-10-b.  A copy of each such statement and of any subsequent
modifications of it shall be made available to the library staff.
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365-16 Restrictions


a. Appointments to and retention in positions which are supported by State or
other permanent funds administered by The Regents are subject to budgetary
limitations established for the respective campuses, both as to funds and
number of positions.


b. Promotions and merit increases may be approved only within the limits of
available funds.


365-17 Terms of Service


a. An appointment to either of these titles is for an indefinite term.


b. The titles Acting Associate University Librarian and Acting Assistant
University Librarian may be accorded only to persons on temporary
appointment.  The prefix �Acting� will signify the interim status of such
appointment.


c. Rules concerning effective dates of appointments shall be as stipulated in
APM - 200-17.  The effective date of merit increases and promotions will
normally be July 1, although exceptions may be approved as provided in
APM - 365-24-b.


365-18 Salary


a. An authorized salary scale established for these titles is issued by the Office
of the President.


b. Initial salaries and subsequent advancements in salary for appointees to these
titles shall be subject to determination on a case-by-case basis, based upon
qualifications and position requirements.


c. There are no normal periods of service at either title.  As a general practice,
appointees shall be considered for merit increases at two-year intervals.  Merit
increases are not automatic and must be justified by the quality of professional
and administrative service rendered by the appointee.
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365-20 Conditions of Employment


a. When an appointment as Associate or Assistant University Librarian is not to
be continued, under circumstances other than those indicated in subsections b.
and c. below, written notice shall be given to the individual in accordance
with the following schedule:


(1) With less than one year of University service by the intended date of
termination:  not less than a four-month notice.


(2) With one year or more of University service by the intended date of
termination:  not less than a six-month notice.


b. When an appointment is to be terminated in the event of lack of work or lack
of funds, a written notice of not less than one month shall be given to the
individual whenever possible.  Opportunity for appeal shall be provided in
accordance with the provisions of APM - 140.  (See also APM - 365-20-h.)


c. If an appointee�s conduct or performance of duty is such as to justify
immediate dismissal, the appointee shall not be entitled to any notice.


d. An appointee accrues sick leave credit and vacation credit in accordance with
the provisions of APM - 710 and 730, respectively.


e. For information concerning eligibility for reimbursement of certain removal
expenses see APM - 560.


f. A leave of absence with full or partial salary may be granted to an appointee
with one of these titles (subject to the provisions of APM - 750, 752, and 758)
when the leave is in the interest of the appointee�s duties and professional
development, when the project is of direct relevance to the functioning of the
library as well as in the best interests of the University, and to the extent that
provision therefore is available in the fund source(s) from which the
appointee�s salary is paid.


g. In the event of termination of an appointment because of lack of work or lack
of funds, the provisions of APM - 145, Layoff Policy for Non-Senate
Academic Appointees established by the University and as implemented by
the campus shall apply.


h. The provisions of APM - 140, Grievance Policy�Non-Senate Academic
appointees, shall be applicable to appointees holding either of these two titles.
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365-24 Authority


a. Each Chancellor is authorized to approve appointments, reappointments, merit
increases, and promotions within authorized salary ranges, after appropriate
review, subject to the provisions of APM - 365-24-c and -d. 


b. Each Chancellor may approve within authorized salary ranges, as exceptions,
promotions and merit increases having effective dates other than July 1. 


c. Each Chancellor may approve, as exceptions, appointments, merit increases,
and promotions retroactively (that is, with the beginning date of service prior
to the actual date of approval).


d. Each Chancellor may approve an initial appointment or subsequent
reappointment of any retired individual.


365-35 Records


The provisions of APM - 360-35 apply to this series.


365-80 Procedures


a. Procedures for review and approval of appointments and merit increases of
Associate University Librarians and Assistant University Librarians, and of
promotions of Assistant University Librarians, shall be established by the
Chancellor after receiving advice from the University Librarian, who shall
consult with representatives of the campus Division of the Librarians
Association. 


b. Procedures established to apply to the titles Associate University Librarian
and Assistant University Librarian may be simplified, abbreviated, or waived
for actions pertaining to these positions with Acting titles.


c. The Chancellor is authorized to approve above-scale salaries up to and
including the Regental compensation threshold.


In a case involving initial appointment or advancement to above-scale salary
beyond the Regental compensation threshold (see Section 101.2(a)(2) of the
Standing Orders of The Regents), if the Chancellor supports the appointment
or advancement, the recommendation shall be sent to the President, with
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supporting material.  If the President endorses the proposal, the President will
forward the proposal to The Regents.  Upon Regental approval, the President
will notify the Chancellor of The Regents� action and the Chancellor will
notify the appointee. 


d. The provisions of APM - 360-80-b, -c, -d, -e, and -f, modified as appropriate,
apply to this series.
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370-4 Definition


a. The Academic Administrator series is used principally in organized activities
other than organized research units for appointees who administer programs
which:


(1) provide service to academic departments, but not as totally or exclusively
research or teaching activities; or


(2) are intended to serve the general public and may be either research or
educational in nature.


b. Appointment to the Academic Administrator series may be at any one of
seven titles, i.e., Academic Administrator I through VII, each of which will be
identified by a separate title code.


c. The duties of the positions in this series are more in administration than in
teaching and/or research, although the administration may include
participation in as well as the overseeing of programs involving teaching,
research, or academically-based public service.


d. When it is desirable in order to meet campus needs and with the approval of
the Chancellor, a working title may be assigned in addition to the payroll title,
provided the working title is not the same as an official University payroll title
used for a different position.


370-10 Criteria


a. A person appointed to a position in this series must have professional and
academic qualifications similar to those of academic appointees in the
organized activity with which the appointee is to be concerned.


b. As a normal requirement, the appointees should have the terminal or top
degree in his/her field, e.g., Ph.D., M.D., D.D.S., D.V.M., or the highest
degree which is commonly expected for appointment in the activity.  In the
field of Nursing and related activities, for example, the M.P.H., M.N., or M.S.
may usually be accepted as a top degree.


c. Merit increases and promotions are based on administrative experience,
professional competence and activity, and University and public service.
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d. Although the function of an Academic Administrator may include the
overseeing of a program involving research, responsibility for engaging in
research, while desirable, is not implied by appointment to this series.


370-12 Exceptions


a. July 1 shall normally be the effective date for a merit increase except that,
within the authority granted in APM - 370-24, a Chancellor is authorized to
approve a merit increase to be effective at any date during the year. 


b. Exceptions to any other of the requirements contained in APM - 370 shall be
made by the Chancellor.


370-18 Salary


a. Salary steps within each title in this series will coincide with rates on the
Academic Standard Table of Pay Rates.  The specified ranges for each title
will be published at the beginning of each academic year by the Office of the
President.


b. Range adjustments will be applied with the same augmentation as that applied
to the Academic Standard Table of Pay Rates.


c. In the event of a split appointment between an Academic Administrator title
and another academic title, salary for the Academic Administrator service
shall be at the appropriate rate with no administrative stipend, and salary for
the service under the other academic title shall be at the appropriate rate for
that title.


d. In the case of full-time appointment to an Academic Administrator title, a unit
salary shall be paid without administrative stipend.


370-19 Normal Periods of Service at Salary Steps


a. Positions with an Academic Administrator title may be established for
relatively short periods of time.


b. Merit increases normally shall be on a biennial basis.
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c. If promotion of an appointee from one title to another within the series is
justified, such promotion shall not normally occur until the individual has
served at least six years with the lower title, including at least two years at the
top step for that title.


d. A performance review, in the absence of a merit or promotion review, shall
take place at least every four years.


370-20 Conditions of Employment


a. Appointees to this series accrue sick leave credit at the rate of one day per
month of full-time service.


b. Appointees to this series accrue vacation credit at the rate of two days per
month of full-time service, with a maximum accumulation of forty-eight days
of such credit.


 c. Appointees to this series shall be eligible for removal expenses subject to the
limitations stipulated in APM - 560 and to the extent that provision therefor is
available in the fund source(s) from which their salaries are paid.


d. Membership in the Academic Senate is not acquired by appointment to this
series.


e. Neither tenure nor security of employment is acquired by appointment to this
series.


f. Appointees to this series shall not be eligible for sabbatical leave by virtue of
such appointment; neither shall they accrue sabbatical leave credit through
such appointment.  However, leave with pay may be recommended when the
leave is in the interest of an appointee�s duties and professional development
and to the extent that provision therefor is available in the fund source(s) from
which the appointee�s salary is paid.


370-22 Funds


Positions in this category may be supported by State funds and/or non-State funds.
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370-24 Authority


The Chancellor is authorized to approve appointments, reappointments, merit
increases, promotions and terminations in this series, except that an appointment or
advancement to a salary beyond the Regental compensation threshold is subject to
Regental approval upon recommendation by the President.  See Section 101.2(a)(2)
of the Standing Orders of The Regents and APM - 370-80.


370-80 Procedures


a. The administrative officer under whose jurisdiction an Academic
Administrator functions officially initiates the request for appointment, merit
increase, or promotion.


b. Campus review of such proposals is by:


(1) a Dean of a school or college when appropriate;


(2) a standing committee appointed by and advisory to the Chancellor, with
representative Academic Senate and non-Senate membership; and


(3) the Chancellor.


c. After review of all supporting material concerning a new appointment, a
promotion from one title to another, or a merit increase proposal, the
Chancellor makes the final decision provided the salary is not beyond the
Regental compensation threshold.


d. Each recommendation for a salary above the Regental compensation threshold
shall be submitted by the Chancellor with the recommendation to the
President and shall be accompanied by all supporting material.  If the
President endorses the proposal, a recommendation goes to The Regents that
the salary be approved.


e. Upon The Regents� approval of the recommended salary, the President
notifies the Chancellor, who notifies the appointee of The Regents� action.


370-96 Reports


See APM - 200-96.
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375-4 Definition


a. Academic Coordinator titles are for appointees who administer academic
programs that provide service closely related to the teaching or research
mission of the University.  This service may be provided to academic
departments, to students, or to the general public.


b. The Academic Coordinator titles may also be used for appointees who
administer academic programs which:


(1) provide service to the campus’s Education Department related to
credentialing programs, for example, serving as liaison between the
Department and its Professional Development schools or districts; or


(2) are academically-based public service programs with outreach
responsibilities in the areas of K-12 teacher or curriculum development in
such areas as science and health education, language and writing projects,
and the arts.


c. Appointment to an Academic Coordinator title may be in one of three levels, 
Academic Coordinator I, II, or III, each of which is identified by a separate
title code.


d. The duties of an Academic Coordinator are primarily administrative. 
Individuals in an Academic Coordinator title who are assigned research or
instructional duties are required to hold a dual title.  However, Academic
Coordinators may conduct occasional non-credit seminars or workshops
without holding a faculty title.  Academic Coordinators who also supervise
candidates for a teaching credential shall hold an appropriate faculty title as a
dual title.


e. While the program overseen by an Academic Coordinator need not be
departmentally-based, the program must be fundamentally academic in nature,
involving University research activities or activities requiring judgments
relating to University instruction.  Academic Coordinators who administer
departmentally-based programs will normally report to the department chair. 
In other cases, an appropriate administrative officer, usually a unit head, will
be designated as the immediate supervisor. 


f. Positions may be supported by State funds and/or non-State funds.
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375-8 Levels


 Appointments may be made to the following levels:


 a. Academic Coordinator I
 b. Academic Coordinator II
 c. Academic Coordinator III


375-10 Criteria for Appointment


a. General Criteria for Appointment to Titles at All Levels


An appointee must have a professional background of academic training
and/or experience.  Professional accomplishment and scholarly contributions
may also be required.  A Master’s or equivalent or other appropriate degree(s)
may be required.  Certain positions may require a doctorate or equivalent
experience.


b. Criteria for Appointment to a Specific Level


Determination of the appropriate level for an appointment or a change in level
shall take into consideration such factors as program scope and complexity,
according to the guidelines set out below and summarized in APM - 375,
Appendix A.


Programs administered by Academic Coordinators will vary with regard to the
size of the organization (for example, the number and level of staff directly
reporting to the Academic Coordinator) and the scope of its mission (for
example, the number and organizational diversity of the clientele with whom
the Academic Coordinator interacts).  For the purpose of assignment to the
appropriate level, the size of the program in parallel with its scope may be
considered to determine its complexity.  Thus, the independent coordination 
of a broad, horizontally-integrated network of affiliated  programs may be
considered equal in complexity to the management of a large, vertically-
integrated University organization with many staff.  Materials submitted in
support of an appointment shall provide a comprehensive assessment of the
candidate’s qualifications.  A job description and designation of a supervisor
shall be supplied, as well as an explanation of the candidate’s role in the
program and within a larger unit, if appropriate.
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(1) Academic Coordinator I


This level is intended for individuals with responsibility for programs of
minimal to moderate complexity.  Such programs can be administered
with a small staff, or they may consist primarily of local University-
related activities with limited breadth or narrow focus.  The
administration of the program at this level will normally involve outside
agencies or industries only when necessitated by the targeted needs or
interests of a University-based clientele.  The Academic Coordinator will
typically receive general supervision by a department chair, a faculty
member, or other academic or professional staff member.  The duties of
an appointee may include limited involvement in the generation and/or
coordination of funds.


(2) Academic Coordinator II


This level is reserved for individuals with responsibility for programs of
moderate complexity.  The duties of an appointee may include the
independent coordination of a program with a moderately-sized staff or,
in a small organization, a scope that encompasses several departments,
schools, or colleges of the campus, or a series of affiliated academic,
governmental, or private institutions.  The Academic Coordinator is
expected to manage the program with a great amount of independence
and may receive general guidance from a faculty member, a department
chair, an assistant/associate dean, or equivalent positions.  Duties may
include moderate involvement in the generation and/or coordination of
funds from different sources.


(3) Academic Coordinator III


This level is reserved for appointees who have primary responsibility for
the administration, management, and coordination of large programs with
broad and substantial complexity and who fulfill their responsibilities
independently.  These appointees might be unit heads who report directly
to deans or vice chancellors.  Their responsibilities may include the
direction and supervision of a large staff and/or administration of a
program with a broad, interdisciplinary scope that encompasses several
colleges or schools within the campus, other UC campuses, or public and
private agencies outside of the University.  The duties of an appointee at
this level may include extensive involvement in the generation and/or
coordination of funds.  Appointment to this level will require
demonstrated superior professional ability, outstanding accomplishment
in job-related activities, and the assumption of greater responsibility than
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typically delegated to Academic Coordinators at other levels.  
Appointment to this level may require demonstrated scholarly ability and
attainment, depending on the duties of the position.


375-11 Criteria for Evaluating Performance


Merit increases are based on administrative performance, professional competence
and activity, and University and public service.  Professional accomplishment and
scholarly achievement should also be considered, if required by the position.


Materials submitted in support of an appointment, merit increase, or a change in
level shall provide a comprehensive assessment of the candidate’s qualifications
and performance in the areas specified below.  A job description must be provided,
along with an explanation of the candidate’s role in the program and within a larger
unit, if appropriate.


a. Coordination of Academic Programs


In most instances, Academic Coordinators will have primary responsibility for
the administration and coordination of one or more programs and may have
responsibility for directing the activities of other academic appointees or staff.


Types of activities:


(1) Academic program planning and development.


(2) Assessment of program and constituency needs.


(3) Evaluation of academic program activities and functions.


(4) Development of proposals for extramural funding of campus programs
and identification of support resources.


(5) Liaison representation with other agencies and institutions in the public
and private sectors.


(6) Supervision and leadership of other academic appointees or staff.
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b. Professional Competence


Academic Coordinators will provide intellectual leadership and scholarship to
their programs.


c. University and Public Service


Academic Coordinators participate in the administration of their units and the
University through appropriate roles in governance and policy formulation.  In
addition, they may represent the University in their special capacity as 
scholars during the discharge of their responsibilities.


375-12 Exceptions


July 1 shall normally be the effective date for a merit increase except that, within
the authority granted in APM - 375-24, the Chancellor is authorized to approve a
merit increase to be effective at any date during the year.


375-18 Salary


a. Authorized salary scales established for these titles are issued by the Office of
the President.  New appointees are normally paid at the minimum salary rate
for the level to which an appointment is made.


b. Advancement from one step to the next is based upon merit.


c. The normal period of service prescribed for each salary step does not preclude
more rapid advancement (acceleration) in cases of exceptional merit, nor does
it preclude less rapid advancement.


d. For individuals with dual appointments, percent time and salary rates may be
set at levels appropriate to each appointment.  In the case of a full-time
appointment to an Academic Coordinator title, a unit salary from the approved
salary scale shall be paid without administrative stipend.


375-19 Normal Periods of Service at Salary Steps


a. Appointments to an Academic Coordinator title may be for one year or less,
for longer periods, and/or for an indefinite period, according to campus







APPOINTMENT AND PROMOTION APM - 375
Academic Coordinator Titles


Rev. 7/1/01 Page 6


practice or guidelines.  Appointments may be renewed, at campus discretion,
with or without a limit on the number of renewals.


b. Recommendations for merit increases normally shall be reviewed every 
second year for Academic Coordinator I and II, and every third year for
Academic Coordinator III.


c. There is no expectation of movement between the levels without significant
changes in the scope and complexity of the program being administered. 


d. In the absence of a reappointment, a merit, or a change in level review, a
performance review shall take place at least every two years for an Academic
Coordinator I and II and at least every three years for an Academic
Coordinator III.  A performance review shall precede any reappointment.


375-20 Conditions of Employment


a. Appointments may be made on an academic-year or fiscal-year basis.


b. Fiscal-year appointees accrue sick leave in accordance with APM - 710.


c. Fiscal-year appointees accrue vacation leave in accordance with APM - 730.


d. Membership in the Academic Senate is not acquired by appointment to these
titles.


e. Neither tenure nor security of employment is acquired by appointment to these
titles.


f. Each appointment with a fixed ending date shall automatically end on that
date unless the appointment is formally renewed.


g. Appointees may be laid off because of a lack of work or funds, as determined
by the appropriate authority.  APM - 145 applies to layoffs of individuals in
these titles.  (Separation following a fixed ending date is not considered a
layoff.)


h. For grievances, the provisions of APM - 140 are applicable.


i. Appointees are not eligible for sabbatical leave.  Appointees are eligible for
leave with or without pay under APM - 758 and APM - 759, when the leave is
in the interest of the University.
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375-24 Authority


The Chancellor is authorized to approve appointments, merit increases, and 
changes in level.


375-80 Review Procedures


Each Chancellor shall establish review procedures for an appointment, merit
increase, and a change in level which will be appropriate to the needs and functions
of the respective campus. 
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Criteria for Appointment to Academic Coordinator Titles


Criteria/Level I II III


1. Program complexity: size  
and/or scope of the program in 
the Academic Coordinator’s
charge


Minimal complexity:


Specialized program with small
staff OR single program serving
single constituency


Moderate complexity:


Multidisciplinary program with a
moderately-sized staff OR single
program serving multiple 
constituencies


Substantial complexity:


Single, highly specialized
academic unit with a large staff
OR collection of programs
serving multiple constituencies 


2. Degree of independence and
reporting relationships


General supervision by a
department chair, faculty
member, or other academic or
professional staff member


Independent coordination,
generally reporting to a
department chair,
assistant/associate dean, or
equivalent positions


Independent directorship,
generally reporting to a dean or
vice chancellor


3. Budgetary activities (degree of
involvement in either
generating or coordinating
funds, or both)


Limited involvement Moderate involvement Extensive involvement


4. Degree of professional
accomplishment and/or
scholarly contributions needed
to discharge responsibilities


Primarily program administration
AND professional
accomplishment AND scholarly
contributions if a stated
requirement of the position


Program administration AND
professional accomplishment
AND scholarly contributions if a
stated requirement of the position


Program administration AND
professional accomplishment
AND scholarly contributions if a
stated requirement of the position


5. Impact on campus mission Campus Regional State and national


7/1/01
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380-4 Definition


The title Faculty Consultant is applied only to a faculty member who, as provided
in APM - 664, acts occasionally as a professional consultant in connection with a
research project under the auspices of the University, and in which such a member
is not otherwise regularly engaged.


380-18 Rate of Pay


See APM - 664-18.


380-24 Authority


The Chancellor is authorized to appoint faculty consultants.  
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385-4 Definition


An independent contractor relationship exists when the University has the right to
control only the result of the service, not the manner of performance.


An employer-employee relationship exists when the University has the right
(whether or not it exercises the right) to supervise and control the manner of
performance, as well as the result of the service.


385-10 Qualifications


The attached Presidential letter dated December 9, 1966 addresses the use by
University Extension of independent contractors and University employees.


The use of independent consultants, individuals or organizations outside of the
University who provide primarily professional or technical advice to the University
in an independent contractor relationship, is treated in detail in Business and
Finance Bulletin, BUS-34.
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Office of the President


December 9, 1966


DEAN OF UNIVERSITY EXTENSION:


Re:   Use of Independent Contractors by University Extension


University Extension frequently retains individuals for temporary personal service in
connection with Extension courses and programs.  The question often arises whether persons
performing such temporary services are to be hired as University employees, or whether they
are to be retained as independent contractors.  The distinction is of significance because
State law requires all University employees to sign the State Loyalty Oath before beginning
work, and University policy requires the signing of the University Patent Agreement by all
new employees.  These requirements do not apply to independent contractors.  Also, there
may be distinctions for income tax withholding purposes.


General Counsel advises that the basic legal distinction between an employee and an
independent contractor is that an employee is subject to the employer�s right to supervise and
control the employee�s performance, irrespective of whether such right is actually exercised,
whereas an independent contractor is retained to render a specified service subject to the
control of the principal only as to the result of the work, rather than as to the means by which
the result is accomplished.


To aid University administrators in determining whether persons retained for temporary
service in University Extension are to be hired as employee or retained as independent
contractors, the following guidelines are issued:


1. An instructor or other person having charge of a University Extension course or
program is to be hired as a University employee.  This classification applies
irrespective of whether credit is given and irrespective of the length of the course or
program.


2. A person who is to participate as a guest lecturer on one or more occasions in a
University Extension course or program may be retained as an independent
contractor if the course or program is conducted under the immediate supervision of
a University employee.
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Dean of University Extension
December 9, 1966
Page 2


3. A person who is to participate on one or more occasions as a panelist or workshop
participant in a University Extension course or program may be retained as an
independent contractor if the course or program is conducted under the immediate
supervision of a University employee.


4. If a University Extension course or program consists exclusively of one or more
panel discussions, the several panelists may be retained as independent contractors if
the course or program is under the immediate supervision of a University employee.


If there are other types of temporary personal services to be secured by University Extension
which might be performed by independent contractors consistent with the legal distinction
between employees and independent contractors as set forth above, the Dean of University
Extension should seek advice from the General Counsel on whether a person can be retained
as an independent contractor to perform the services in question.  In the absence of an
authorizing opinion from the General Counsel, and except as otherwise provided in this
policy, individuals shall be retained by University Extension to perform personal services
only as employees.


                                            Clark Kerr


cc: Chancellors
University-wide Administrative Officers
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Preamble 
 
At the University of California, the postdoctoral experience emphasizes scholarship and 
continued research training for individuals who have recently completed a doctoral degree.  
The Postdoctoral Scholar conducts research under the general oversight of a faculty mentor in 
preparation for a career position in academe, industry, government, or the nonprofit sector.  
Postdoctoral work provides essential training in many disciplines for individuals pursuing 
academic careers and may include opportunities to enhance teaching and other professional 
skills. 


Postdoctoral Scholars contribute to the academic community by enhancing the research and 
education programs of the University.  They bring expertise and creativity that enrich the 
research environment for all members of the University community, including graduate and 
undergraduate students.  The University strives to provide a stimulating, positive, and 
constructive experience for the Postdoctoral Scholar, by emphasizing the mutual commitment 
and responsibility of the institution, the faculty, and the Postdoctoral Scholar. 
 
 
390-0 Policy 


This policy defines and sets forth terms and conditions relating to the appointment 
of Postdoctoral Scholars.  It applies to both (1) Postdoctoral Scholars who are 
employees of the University and (2) Postdoctoral Scholars who are appointed as 
fellows and are paid stipends by extramural agencies either directly or through the 
University.   
 
 


390-4 Definition 


Postdoctoral Scholar appointments are temporary positions with fixed end dates 
intended to provide a full-time program of advanced academic preparation and 
research training.  Individuals pursuing clinical fellowships and residencies in the 
health sciences are excluded from appointment to these titles.  


 
Postdoctoral Scholars train under the direction and supervision of faculty mentors 
in preparation for academic or research careers.  In addition to pursuing advanced 
preparation in research, Postdoctoral Scholars may be approved to engage in other 
activities to enhance teaching and other professional skills.  If formal teaching 
duties are assigned, a Postdoctoral Scholar must hold both a Postdoctoral Scholar 
title and an appropriate teaching title.  Under this circumstance, the full-time 
Postdoctoral Scholar appointment percentage will be reduced accordingly. 
 
Ordinarily, Postdoctoral Scholars are not permitted to serve as principal 
investigators on extramurally-sponsored contracts or grants.  Because the 
University recognizes that proposal preparation is an important aspect of most 
postdoctoral training, campuses may permit Postdoctoral Scholars to serve as 
principal investigators on awards that are restricted to Postdoctoral Scholars, on 
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small awards for research expenses or travel, or in other circumstances approved by 
the Chancellor.  
 
 


390-6 Responsibility  


a. Faculty mentors are responsible for guiding and monitoring the advanced 
training of Postdoctoral Scholars.  In that role, faculty mentors should make 
clear the goals, objectives, and expectations of the training program and the 
responsibilities of Postdoctoral Scholars.  They should regularly and 
frequently communicate with Postdoctoral Scholars, provide regular and 
timely assessments of the Postdoctoral Scholar’s performance, and provide 
career advice and job placement assistance. 


 
b. The Chancellor has the authority to approve appointments and reappointments 


of Postdoctoral Scholars and to establish campus policies that supplement 
APM - 390.  As provided in APM - 100-6-d, the Chancellor may redelegate 
this authority.  


 
 


390-8 Titles 


The title of a Postdoctoral Scholar appointment is determined by the requirements 
of the funding agencies.   


 
a. Postdoctoral Scholar – Employee 


 
An appointment is made in the title “Postdoctoral Scholar – Employee” 
when (1) the agency funding the salary requires or permits the appointee 
to be an employee of the University, or (2) whenever General Funds, 
Opportunity Funds or other University discretionary funds are used to 
support the position. 


 
b. Postdoctoral Scholar – Fellow 


 
An appointment is made in the title “Postdoctoral Scholar – Fellow” 
when the Postdoctoral Scholar has been awarded a fellowship or 
traineeship for postdoctoral study by an extramural agency and the 
fellowship or traineeship is paid through a University account. 


 
c.  Postdoctoral Scholar – Paid Direct 


 
An appointment is made in the title “Postdoctoral Scholar – Paid Direct” 
when the Postdoctoral Scholar has been awarded a fellowship or 
traineeship for postdoctoral study by an extramural agency and the 
agency pays the fellowship or traineeship directly to the Postdoctoral 
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Scholar, rather than through the University.  Such appointments shall 
have a “without-salary” status. 


 
d. Postdoctoral Scholars may be assigned to more than one Postdoctoral 


Scholar title concurrently depending on University and extramural 
funding agency requirements. 


 
 


390-10 Appointment Criteria 


Appointment as a Postdoctoral Scholar requires a doctoral degree (e.g., Ph.D., 
M.D.) or the foreign equivalent. 
 
 


390-17 Terms of Service 


a. Postdoctoral Scholar appointments are temporary and have fixed end dates.  
Appointments are typically made for one year but may be made for up to three 
years.  Campuses may require a minimum duration of appointment (e.g., one 
year).   


 
b. The total duration of an individual’s postdoctoral service may not exceed five 


years, including postdoctoral service at other institutions.  By exception, the 
Chancellor may grant an extension not to exceed a sixth year. 


 
c. Pursuant to APM - 137-30-b, it is within the University’s sole discretion not to 


reappoint a Postdoctoral Scholar. 
 
 


390-18 Salary and Stipend 


a. Scale 
 
An authorized salary and stipend scale establishing minimum and maximum 
pay rates for Postdoctoral Scholar titles is issued by the Office of the 
President.  This scale is adjusted annually by the general range adjustment, if 
any, approved by the President for non-exclusively represented, non-Senate 
academic appointees.  For “Postdoctoral Scholars – Employee,” campuses 
may establish steps within the scale. 


 
b. Individual Range Adjustments  


 
When providing range adjustments for other non-exclusively represented, 
non-Senate academic employees, campuses may provide range adjustments for 
“Postdoctoral Scholars – Employee” for salaries that fall between the 
minimum and maximum scale established by the Office of the President (see 
APM - 390-18-a). 
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c. Criteria 


 
Campuses are responsible for establishing the criteria for determining the 
salaries of individual “Postdoctoral Scholars – Employee” within the salary 
and stipend scale.  Such criteria may include, but are not limited to, the 
individual’s qualifications, number of years of experience, performance as a 
Postdoctoral Scholar, funding availability in the discipline, and competitive 
salaries and stipends paid by other universities.   


 
When a stipend or salary is established for a Postdoctoral Scholar, equity 
among all appointees in the three Postdoctoral Scholar titles within the 
academic unit shall be taken into consideration. 


 
d. Provision of Minimum Pay Level 


 
When extramural agencies establish stipends at a rate less than the University-
established salary and stipend scale minimum, and the University elects to 
proceed with such an appointment, the campus is required to provide 
additional funding to bring the pay level of the Postdoctoral Scholar up to the 
established minimum.  The mentor is required to arrange the additional 
funding prior to the begin date of an appointment. 


 
e. Exceeding the Scale Maximum 


 
The Chancellor may approve salaries above the top of the authorized scale in 
exceptional instances. 


 
f. Supplementation of Fellowship Stipends 


 
A Postdoctoral Scholar in the “Postdoctoral Scholar – Fellow” or 
“Postdoctoral Scholar – Paid Direct” title may have his or her stipend 
supplemented with additional funding beyond the scale minimum. 
Supplementation must be in conformance with the terms of the fellowship or 
traineeship and, if paid with University funds, be paid in the “Postdoctoral 
Scholar – Employee” title.  Except as provided in APM - 390-18-e for salaries 
paid above scale, the sum of stipend and salary may not exceed the maximum 
of the scale and must be consistent with campus criteria for determining the 
appropriate pay level of an individual Postdoctoral Scholar. 


 
g. Annual Salary Increases  


 
Salary increases may be given annually to “Postdoctoral Scholars – 
Employee” on the basis of merit in accordance with established campus 
procedures.  The effective date of merit increases shall be established by the 
campus.  Increases to “Postdoctoral Scholars – Fellow” and “Postdoctoral 
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Scholars – Paid Direct” should be provided in accordance with the provisions 
of the extramural funding agency. 


 
Salary and stipend increases are to be recommended and approved in 
accordance with campus procedures. 
 
 


390-19 Appointment Percentage  


a. Appointments to the Postdoctoral Scholar title are full time, based on the 
expectation that the Postdoctoral Scholar will be fully involved in scholarly 
pursuits.  In special cases, upon written request of the appointee and 
concurrence of the mentor, an exception may be granted by the Chancellor 
when the appointee is unable to make a full-time commitment for reasons of 
health, family responsibilities, or employment external to the University.  Such 
a request must take into account extramural funding agency requirements, if 
any. 


 
When a reduced-time appointment has been approved, the mentor and 
Postdoctoral Scholar shall sign a written agreement specifying the reduction in 
hours of work and concomitant responsibilities. 


 
b. When a Postdoctoral Scholar additionally holds a University teaching 


appointment or other University position, the percent time of the Postdoctoral 
Scholar appointment normally will be reduced so that the sum of the percent 
times of the two appointments equals 100 percent. 


 
 


390-21 Notice of Appointment 


a. A Postdoctoral Scholar shall be provided a written notice of appointment, 
which shall include the mentor’s name, begin and end dates of the 
appointment, salary/stipend amount, source of funding, and work eligibility 
requirements for U.S. citizens and non-citizens.  A copy of APM - 390 and a 
summary of benefits, or corresponding website information, shall accompany 
the appointment notice.  The Postdoctoral Scholar is required to accept the 
appointment in writing.  


 
b. Campuses may require additional information in appointment letters, such as 


whether the appointment is renewable and the conditions for renewal. 
 
 


390-25 Annual Reviews 


a. In furtherance of fostering a Postdoctoral Scholar’s career, the mentor shall 
conduct an annual review with the Postdoctoral Scholar.  A written evaluation 
will be provided to the Postdoctoral Scholar upon request.  
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b. Campuses may require the following for such reviews: 


 
(1) An assessment of the Postdoctoral Scholar’s progress to date, strengths, 


areas needing improvement, potential for a research career in the 
discipline, and a summary of expectations and activities for the following 
year;  


 
(2) That a written summary of the review shall be provided to and signed by 


the Postdoctoral Scholar; 
 
(3) That a review will be conducted whenever a salary increase is proposed;  
 
(4) That any written evaluation will be maintained by the Graduate Division 


or other central office. 
 
 
390-27 Equal Opportunity, Nondiscrimination, and Diversity 


a. The University of California is committed to a university environment that 
provides equal opportunity and promotes a diversity of backgrounds, 
perspectives, and experiences among faculty, staff, Postdoctoral Scholars, and 
the student body.   


 
b. Campuses should strive to have an inclusive, supportive environment that 


provides postdoctoral training opportunities and maximizes and values the 
potential of all Postdoctoral Scholars.   


 
c. Campuses are encouraged to post postdoctoral positions in order to promote 


equal opportunity for all candidates. 
 
 


390-40 Grievances    


a. A Postdoctoral Scholar may present a grievance according to the following 
procedures.   


 
b. Each Chancellor may establish and issue additional procedures to implement 


this section of the policy.  Prior to planned issuance, such procedures should 
be submitted to the Provost and Senior Vice President – Academic Affairs for 
approval.   


 
c. Each Chancellor shall designate an administrator or office as the grievance 


liaison for Postdoctoral Scholars (hereinafter referred to as grievance liaison). 
 
d. A grievance is a complaint filed by a Postdoctoral Scholar that alleges one or 


both of the following:   
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(1) A specific act by the University was arbitrary or capricious and adversely 


affected the Postdoctoral Scholar’s then-existing appointment or training 
program.  For the purposes of this policy, an act is not arbitrary or 
capricious if the decision-maker exercised reasoned judgment. 


 
(2) A violation of applicable University rules, regulations, or policies 


occurred which adversely affected the Postdoctoral Scholar’s then-
existing appointment or training program. 


 
A grievance alleging a violation of the Postdoctoral Scholar layoff policy (see 
APM - 390-45) or the Postdoctoral Scholar corrective action and dismissal 
policy (see APM - 390-50) shall be filed under APM - 390-40-d(2) only.  


 
e. Mediation 


 
The intent of this policy is to encourage voluntary resolution including 
mediation when it is desired by both parties.  Each campus is encouraged to 
implement a mediation process to facilitate voluntary resolution of grievances. 


 
f. Step I – Informal Grievance Resolution 
 


(1) Step I of the grievance process is the attempt at informal resolution.  
Postdoctoral Scholars are encouraged to discuss concerns and/or 
complaints with their mentors, other senior faculty members, department 
heads, or the ombudsperson, and to attempt informal resolution at an 
early stage.  Attempts at informal resolution do not extend the time limits 
for filing a formal grievance unless a written extension is granted by the 
grievance liaison. 


 
(2) If informal resolution is attempted but unsuccessful, a grievant may 


request that the grievance liaison assist in resolving the grievance.  Where 
appropriate, the grievance liaison may work with the parties to reach an 
informal resolution. 


 
(3) When a grievance alleges sexual harassment, the grievant may elect to 


substitute the campus Sexual Harassment Complaint Resolution 
Procedure as Step I.  If a grievant selects this mechanism and the 
complaint is not resolved to the grievant’s satisfaction, he or she may file 
a Step II formal grievance in writing with the grievance liaison within 
fifteen (15) calendar days from the date the grievant is notified of the 
result of the pre-grievance complaint resolution process of the sexual 
harassment procedure or within forty-five (45) calendar days from the 
date the grievant filed the sexual harassment complaint, whichever is 
earlier. 
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g. Step II – Formal Grievance Review 
 


(1) If a grievance that is not resolved informally to the satisfaction of the 
grievant, the Postdoctoral Scholar may file a Step II formal grievance.  A 
Step II grievance must be filed in writing with the grievance liaison 
within thirty (30) calendar days from the date on which the Postdoctoral 
Scholar knew, or could reasonably be expected to know, of the event or 
act which gave rise to the grievance, or within thirty (30) calendar days 
after the date of separation, whichever is earlier.  Except by written 
mutual agreement of the parties, no additional issues shall be introduced 
after the Step II grievance has been filed.  A written extension may be 
granted by the grievance liaison.  


 
(2) The formal written grievance must: 


 
(a) identify the specific act and/or violation that is being grieved; 
 
(b) state either (i) the specific acts to be reviewed, the name of the 


person(s) alleged to have carried out the act(s), the date(s) the 
alleged act(s) occurred, and a description of how the act(s) were 
arbitrary or capricious; or (ii) the University rules, regulations or 
policies that the grievant believes have been violated, the name of 
the person(s) alleged to have done the violation(s), the date(s) the 
alleged violation(s) occurred, and a description of how the rules, 
regulations, or policies have been violated; 


 
(c) specify how the Postdoctoral Scholar’s then-existing appointment or 


training program was adversely affected; 
 
(d) specify the remedy requested. 


 
(3) Upon receipt of a formal written grievance, the grievance liaison shall 


complete an initial review of the grievance and determine whether the 
grievance is complete, timely, within the jurisdiction of APM - 390-40, 
and contains sufficient facts that support the allegations made in the 
grievance.  Within ten (10) calendar days of receipt of the grievance, the 
grievance liaison shall notify the grievant in writing of the acceptance of 
the grievance.  If the grievance is not accepted, the reasons shall be 
specified as follows: 


 
(a) If the grievance liaison determines that the grievance is incomplete 


or factually insufficient, the grievant will have ten (10) calendar days 
from the date of the written notice to provide information to make 
the grievance complete, including additional facts.  If the grievant 
fails to make the grievance complete or provide sufficient facts, the 
grievance will be dismissed. 
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(b) If the grievance liaison determines that the grievance is untimely or 
outside the jurisdiction of APM - 390-40, the grievance will be 
dismissed. 


 
(c) If the grievance raises multiple issues, the grievance liaison will 


make a determination described above with regard to each issue.  
The grievance liaison may accept some issues and dismiss others 
pursuant to this review process. 


 
(d) If all or part of a grievance is dismissed at this stage, the grievance 


liaison will provide the grievant with a written explanation of the 
basis for the dismissal. 


 
(4) When a formal written grievance is accepted, the grievance liaison shall 


forward the grievance and any supportive materials to the Step II 
reviewer for review and written decision, and notify the Step II reviewer 
and the grievant of the date the Step II response is due.  Generally, the 
Step II reviewer will be the department or unit head.  However, if the 
department or unit head took the action which is being grieved, the 
grievance liaison may exercise discretion and designate another 
administrator as the Step II reviewer, and so notify the department or unit 
head and the grievant. 


 
(5) If a Step II grievance raises allegations of discrimination, harassment, or 


retaliation in violation of APM - 035, the grievance liaison shall forward 
a copy of the grievance to the appropriate campus compliance office for 
review.  The results of any related grievances or investigations shall be 
provided to the grievance liaison.  At the discretion of the grievance 
liaison, information regarding related grievances or investigations may be 
forwarded to the Step II reviewer for consideration in making a Step II 
decision. 


 
(6) The Step II reviewer shall review the grievance and, if appropriate, shall 


investigate and/or meet with the parties.  Within thirty (30) calendar days 
from the date of receipt of the grievance, the Step II reviewer shall send a 
written response to the grievant and the grievance liaison.  The response 
will state whether the grievance is denied or upheld in whole or in part.  If 
the grievance is denied in whole or in part, the response will state that the 
Postdoctoral Scholar has the right to appeal the decision to Step III of the 
grievance procedure; if the grievance is upheld, the response will describe 
the remedy, if any, being awarded.  


 
h. Step III – Formal Grievance Appeal 
 


(1) A formal grievance not resolved to the satisfaction of the Postdoctoral 
Scholar at Step II may be appealed in writing to Step III with the 
grievance liaison within fifteen (15) calendar days from the date on which 







APPOINTMENT AND PROMOTION  APM - 390 
Postdoctoral Scholars   


 


7/1/03  Page 10 


the Step II response is issued.  The Step III formal grievance appeal must 
set forth the unresolved issue(s) and the remedy requested.  Except by 
written mutual agreement of the parties, no issues shall be introduced in 
the appeal that were not included in the original grievance.   


 
(2) All formal grievance appeals will be subject to Step III administrative 


consideration.  Within seven (7) calendar days from receipt of a formal 
grievance appeal, the grievance liaison shall forward the appeal, the 
Step II formal grievance, and the Step II response to the Chancellor for 
review and written decision. 


 
(3) In reviewing the grievance appeal, the Chancellor may consult with the 


Graduate Council, other appropriate Academic Senate or administrative 
committees, or appropriate individuals. 


 
(4) Based on the record, the Chancellor shall determine whether the Step II 


formal grievance was properly reviewed and whether the decision made 
at Step II shall be upheld, rejected, or modified. 


 
(5) The Chancellor shall provide a final written decision to the Postdoctoral 


Scholar within thirty (30) calendar days following receipt of the formal 
grievance appeal.  The written decision shall include a statement of the 
reasons if the decision of the Step II review is rejected or modified in 
whole or in part, including any remedy in whole or in part, and a 
statement that the decision is final. 


 
i. A Postdoctoral Scholar may represent himself or herself or may be represented 


by another person at any stage of the grievance process.  The University shall 
be represented as the Chancellor deems appropriate. 


 
j. Prior to expiration of a time limit, extensions may be granted by the grievance 


liaison upon written request by either party.  If the Postdoctoral Scholar fails to 
meet a deadline, the grievance will be considered resolved on the basis of the 
last University response.  If a University official fails to meet a deadline, the 
Postdoctoral Scholar may move the grievance to the next step in the process.  
Time limits which expire on days which are not business days at the location 
where the grievance is filed shall be automatically extended to the next 
University business day. 


 
k. The Postdoctoral Scholar and the Postdoctoral Scholar’s representative, if 


employed by the University, shall be granted time off with pay to attend 
meetings convened by the University to consider grievances under 
APM - 390-40.  Time spent by the Postdoctoral Scholar and the Postdoctoral 
Scholar’s representative in investigation and preparation of a grievance shall 
not be on pay status. 
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l. If the grievance is sustained in whole or in part, the remedy shall not exceed 
restoring to the Postdoctoral Scholar the pay, benefits, or rights lost either as a 
result of the violation of University rules, regulations, or policies, or as a result 
of an arbitrary or capricious action, less any income earned from any other 
employment.  Payment of attorney’s fees shall not be part of the remedy.  
Unless specifically authorized by the grievance liaison, compensation shall not 
be paid for any period that is the result of extension(s) of time requested by or 
on behalf of the Postdoctoral Scholar. 


 
m. The following may be consolidated in one review:  grievances of two or more 


Postdoctoral Scholars, where the grievances are related and consolidation is 
appropriate under the circumstances; two or more grievances filed by the same 
grievant which are based on the same incident, issues, or act; or two or more 
grievances filed by the same grievant which are based on the same pattern of 
conduct.  The grievance liaison shall decide whether a consolidation is 
appropriate. 


 
n. APM - 140 (Non-Senate Academic Appointees/Grievances) does not apply to 


individuals appointed in a Postdoctoral Scholar title. 
 
 


390-45 Layoff 


a. Layoff is defined as the termination by the University of a Postdoctoral 
Scholar appointment prior to the end date as a result of appropriate funding 
becoming unavailable. 


 
b. In the event of layoff, the department, unit head, or other University official 


shall provide notification in writing to the Postdoctoral Scholar not less than 
thirty (30) calendar days in advance of the effective date of the early 
termination.  Appropriate pay in lieu of notice may be given. 


 
c. A Postdoctoral Scholar who is subject to layoff may request that the 


Chancellor or other University officer supply a written summary concerning 
the unavailability of appropriate funding that is the reason for the layoff. 


 
d. Layoff decisions may be appealed in accordance with APM - 390-40, the 


Postdoctoral Scholar grievance policy. 
 


e. APM - 145 (Non-Senate Academic Appointees/Layoff and Involuntary 
Reduction in Time) does not apply to individuals appointed in a Postdoctoral 
Scholar title. 
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390-50 Corrective Action and Dismissal 


a. The University may impose corrective action or dismissal when, in its 
reasoned judgment, the Postdoctoral Scholar’s performance or conduct merits 
the action. 


 
b. Each Chancellor may establish and issue additional procedures for instituting 


corrective action and dismissal of Postdoctoral Scholars in accord with the 
standards and procedures set forth in APM - 390-50. 


 
c. Corrective action is the institution of one of the following: 
 


(1) Written warning, which is a communication that informs the Postdoctoral 
Scholar of the nature of the inadequate performance or misconduct; 
requirements for continuation in the training program; and the probable 
consequence of continued inadequate performance or misconduct. 


 
(2) Suspension, which is debarment from the training program without pay 


for a stated period of time.  Unless otherwise noted, the terms of a 
suspension will include loss of normal Postdoctoral Scholar privileges, 
such as access to University property and parking and library privileges. 


 
(3) Reduction in salary or stipend for a stated period of time.  The amount 


and duration of the reduced salary or stipend shall be specified. 
 
(4) Other action consistent with requirements of extramural fellowship 


agencies. 
 
d. Dismissal is the termination of a Postdoctoral Scholar’s appointment initiated 


by the University, prior to the appointment end date, when, in the reasoned 
judgment of the University, the Postdoctoral Scholar’s conduct or performance 
does not justify continuation. 


 
e. Prior to the institution of formal corrective action or dismissal, informal efforts 


to resolve the problem should be made, where appropriate. 
 
f. A Postdoctoral Scholar may be placed on immediate investigatory leave with 


pay, without prior written notice, for the purpose of reviewing or investigating 
conduct which in the judgment of the Chancellor requires removing the 
Postdoctoral Scholar from University premises.  While on such leave, the 
Postdoctoral Scholar’s return to University premises without written 
permission may create independent grounds for dismissal.  Such investigatory 
leave shall be confirmed in writing after it is instituted. 


 
g. Before initiating the actions of suspension without pay, reduction in salary or 


stipend, dismissal, or other actions consistent with the requirements of 
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extramural fellowship agencies, the University shall provide a written Notice 
of Intent to the Postdoctoral Scholar.  The Notice shall state: 


 
(1) the intended action and the proposed effective date; 
 
(2) the reason(s) for the action, including a description of the inadequate 


performance or misconduct and any warnings that have been given; 
 
(3) the Postdoctoral Scholar’s right to respond either orally or in writing 


within fourteen (14) calendar days of the date of issuance of the written 
Notice of Intent; 


 
(4) the name of the person to whom the appointee should respond. 


 
  No Notice of Intent is required for a written warning. 


 
h. A Postdoctoral Scholar who receives a written Notice of Intent shall be 


entitled to respond, either orally or in writing, within fourteen (14) calendar 
days of the date of issuance of the Notice of Intent.  The response, if any, shall 
be reviewed by the administration. 


 
i. If the University determines to institute the corrective action or dismissal 


following the review of a timely response, if any, from the Postdoctoral 
Scholar, the University shall issue, within thirty (30) calendar days of the 
issuance of the written Notice of Intent, a written Notice of Action to the 
Postdoctoral Scholar of the corrective action or dismissal and its effective date. 


 
The Notice of Action also shall notify the Postdoctoral Scholar of the right to 
grieve the action under APM - 390-40, the Postdoctoral Scholar grievance 
policy.   
 
The Notice of Action may not include an action more severe than that 
described in the Notice of Intent. 
 
A copy of the Notice of Action shall also be placed in the Postdoctoral 
Scholar’s personnel file. 


 
j. A Postdoctoral Scholar may represent himself or herself or may be represented 


by another person at any stage of the corrective action or dismissal process. 
 
k. Upon written request and prior to expiration of any time limits stated in 


APM - 390-50, the Chancellor may grant extensions, as appropriate.   
 
l. APM - 150 (Non-Senate Academic Appointees/Corrective Action and 


Dismissal) does not apply to individuals appointed in a Postdoctoral Scholar 
title. 
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390-60 Sick Leave  (Effective January 1, 2004) 


a. “Postdoctoral Scholars – Employee” are eligible for paid sick leave of up to 
twelve days per twelve-month appointment period.   


 
Unless the extramural funding agency has different sick-leave requirements, 
“Postdoctoral Scholars – Fellow” and “Postdoctoral Scholars – Paid Direct” 
are also eligible for paid sick leave of up to twelve days per twelve-month 
appointment period.   
 
Postdoctoral Scholars with appointments of less than twelve months are 
eligible for sick leave in proportion to the appointment period; for example, a 
Postdoctoral Scholar with a six-month appointment is eligible for up to six 
days of sick leave.   


 
b. For “Postdoctoral Scholars – Employee,” unused sick leave shall be carried 


forward to subsequent Postdoctoral Scholar appointments.  Unless the 
extramural funding agency has different requirements, the unused sick leave of 
“Postdoctoral Scholars – Fellow” and  “Postdoctoral Scholars – Paid Direct” 
shall be carried forward to subsequent Postdoctoral Scholar appointments.   


 
c. Sick leave shall be used in keeping with normally approved purposes, 


including personal illness; medical appointments; childbearing (see 
APM - 715 and 760); disability; and medical appointments of, illness of, or 
bereavement for a Postdoctoral Scholar’s child, parent, spouse, domestic 
partner, sibling, grandparent or grandchild. 


 
d. Sick leave shall be recorded in one-day increments when it is used.   


 
e. APM - 710 (Leaves of Absence/Sick Leave) does not apply to individuals 


appointed in a Postdoctoral Scholar title. 
 
 


390-61 Time Off  (Effective January 1, 2004)  


 Postdoctoral Scholars do not accrue vacation.  “Postdoctoral Scholars – Employee” 
are expected to take time off each academic year in the intersession and recess 
periods (which constitutes about four weeks, excluding University holidays) 
between the beginning of Fall Term and the end of Spring Term.  If, however, the 
Postdoctoral Scholar’s training and research program involves work during these 
periods, it is expected that the mentor will approve equivalent time off at another 
mutually agreeable time.  Unless the extramural funding agency contains provisions 
to the contrary, “Postdoctoral Scholars – Fellow” and “Postdoctoral Scholars – Paid 
Direct” are eligible to take time off under these same conditions.  Postdoctoral 
Scholars will remain on pay status during intersession and recess periods or their 
alternatives.   
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390-62 Childbearing, Parental, and Family and Medical Leave 


a. Postdoctoral Scholars are eligible for childbearing leave, parental leave, and 
active service-modified duties as provided in APM - 760 and for family and 
medical leave as provided in APM - 715. 


 
b. Campuses may provide additional benefits that supplement or enhance the 


benefits specified in APM - 760 or APM - 715.   
 


c. Childbearing, parental, and family and medical leave policies for 
“Postdoctoral Scholars – Fellow” and “Postdoctoral Scholars – Paid Direct” 
are subject to the requirements of the Postdoctoral Scholar’s extramural 
funding agency. 


 
 


390-63 Holidays 


Official holidays for Postdoctoral Scholars are those administrative holidays 
published in the University Calendar. 
 
 


390-64 Military Leave 


Military leave for Postdoctoral Scholars is governed by APM - 751 (Leaves of 
Absence/Military Leave). 
 
 


390-65 Jury Leave 


A Postdoctoral Scholar shall be eligible for a jury duty leave.  Verification of 
service on jury duty shall be provided by the Postdoctoral Scholar to the University 
upon request.  Pay for jury duty will not continue beyond the end date of the 
Postdoctoral Scholar’s appointment.  
 
 


390-75 University of California Retirement Plan Membership 


“Postdoctoral Scholars – Employee” contribute to the University of California 
Defined Contribution Plan as Safe Harbor participants and are not eligible for the 
University of California Retirement Plan.  “Postdoctoral Scholars – Fellow” and 
“Postdoctoral Scholars – Paid Direct” are not eligible for either plan. 
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390-76 Benefit Plans  


All Postdoctoral Scholars are eligible for designated health-care and other benefit 
plans.   
 
 


390-80 Procedures  


Campuses shall establish local procedures to implement APM - 390. 
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APM - 390  (Postdoctoral Scholars) 


Transition Guidelines 
 


 
 
1. Effective Dates:  The new Postdoctoral Scholar policy will be implemented in two 


stages: 
 


The new APM - 390, with the exception of the time off and sick leave provisions (and 
others noted in Sections 3 and 4 below), is effective July 1, 2003, and will apply to all 
current and new Postdoctoral Scholars.   


 
The new APM - 390 time off and sick leave provisions and the new Postdoctoral 
Scholar benefit plans will be effective January 1, 2005, except for Postdoctoral Scholars 
at the UCSF campus. UCSF plans to implement the time off, sick leave, and benefit 
plans on July 1, 2005.  


 
 


2. Salary/Stipend:   
 


a. For new appointments and reappointments made on or after July 1, 2003, the 
minimum of the Postdoctoral Scholar salary/stipend range is as follows: 


 
 2003-04:  $29,000 


 
 2004-05:  $30,000 


 
 2005-06:  Step I of the non-student PGR scale, currently $31,044;  


  
 


Campuses may establish higher minimums. 
 


b. Commitments made prior to July 1, 2003, for appointments at less than these 
amounts may be honored; however, it is recommended that, where appropriate 
funding is available, the salary/stipend of current Postdoctoral Scholars be raised to 
the above amounts. 


 
c. The maximum of the Postdoctoral Scholars salary/stipend range is $75,324, which 


will be range-adjusted in subsequent years to the same extent as for other 
non-exclusively represented, non-Senate academic appointees. 


 
d. Campuses have the option to establish steps within the range for “Postdoctoral 


Scholar – Employee” appointments. 
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3. New Title Codes:  The following three new postdoctoral title codes have been 


established: 
 


3252 Postdoctoral Scholar – Employee    effective January 1, 2005 
 (planned for July 1, 2005, at UCSF) 
3253 Postdoctoral Scholar – Fellow   effective July 1, 2003 
 
3254 Postdoctoral Scholar – Paid Direct  effective July 1, 2003 


 
Postdoctoral Scholar Employee Appointments – New Postdoctoral Scholar employee 
appointments beginning on or after January 1, 2005, are to be made in title code 3252 
(“Postdoctoral Scholar – Employee”).  In addition, Postdoctoral Scholar employees in 
Title Code 3370 with appointment begin dates prior to January 1, 2005, who in Fall 
2004 choose to enroll in the new Postdoctoral Scholar benefit plans and to be subject to 
the new APM - 390 sick leave and time off provisions, are to be moved to title code 
3252 (“Postdoctoral Scholar – Employee”) with a begin date of January 1, 2005 (see 
Section 8 below).   


 
No appointments to Title Code 3252 may be recorded in the Payroll/Personnel System 
(PPS) if the begin date is prior to January 1, 2005.  Postdoctoral Scholar employees with 
appointments between July 1, 2003 and December 31, 2004, should continue to be 
appointed in either title code 3240 or 3370 (see Section 6 below).   
 
Postdoctoral Scholar Fellow and Paid Direct Appointments – Campuses may 
implement the “Postdoctoral Scholar – Fellow” (3253) and the “Postdoctoral Scholar – 
Paid Direct” (3254) titles and title codes at any time between July 1, 2003, and 
January 1, 2005.  “Postdoctoral Scholar – Paid Direct” (3254) appointments are to be 
shown in non-salaried status.  At campuses not paying postdoctoral fellowship stipends 
through PPS, “Postdoctoral Scholar – Fellow” appointments should also be shown in 
non-salaried status. 


 
For purposes of on-line PPS actions, all title codes are available as of June 1, 2003. 


 
 


4. Grandfathering of Current Postdoctoral Scholars:  All Postdoctoral Scholars with 
appointments beginning before July 1, 2003, are subject to the new policy with the 
exception of the sick leave provision (APM - 390-60), the time off provision          
(APM -390-61), the minimum salary/stipend provision as described in Section 2 above, 
and the requirement of 100 percent time appointments (APM - 390-19).  It is 
recommended that, where appropriate funding is available, the percent time of 
postdoctoral employees with current appointments at less than 100 percent time be 
raised to 100 percent time and the salaries/stipends of current Postdoctoral Scholars with 
salaries/stipends less than the minimum ($29,000 in 2003-04) be raised to the minimum. 
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5. Phase-Out of Postgraduate Research and Visiting Postdoctoral Scholar Titles:  


Starting January 1, 2004, the University will begin phasing out the use of title codes 
3240 and 3370 (see section 9).  Only those Postdoctoral Scholars who were appointed in 
these title codes prior to January 1, 2005, may continue, and be reappointed, in these 
title codes.  New Postdoctoral Scholar employees must be appointed in title code 3252 
(“Postdoctoral Scholar – Employee”) starting January 1, 2005. 


 
Title codes 3240 (Postgraduate Research _______ Non-Student - Fiscal Year) and 3370 
(Visiting _______ - Postdoc), as well as APM - 350 (Postgraduate Research), will be 
retired January 1, 2010. 


 
 
6. Appointments During the Period July 1, 2003, Through December 31, 2004:   
 


The following will apply to Postdoctoral Scholar employees:  
 
 New appointments and reappointments will continue to be made in title code 3240 


(Postgraduate Research _______ Non-Student - Fiscal Year) or title code 3370 
(Visiting _______ - Postdoc). 


 
 Vacation leave will accrue at 16 hours per month as set forth in APM - 730. 


 
 Sick leave will accrue at 8 hours per month as set forth in APM - 710. 


 
 Benefit eligibility in the UC employee plans will continue. 


 
 All other provisions of APM - 390 will apply except as stated in Section 4 above. 


 
The following will apply to Postdoctoral Scholar non-employees (i.e., “Postdoctoral 
Scholars – Fellow” and “Postdoctoral Scholars – Paid Direct”): 


 
 Appointments will be entered into the Payroll/Personnel System in title codes 3253 


or 3254 beginning July 1, 2003. 
 
 Eligibility for vacation and sick leave will continue in accordance with the 


provisions of the extramural funding agency. 
 


 Benefits eligibility will continue in campus postdoctoral health-care plans if offered 
by the campus.   


 
 All other provisions of APM - 390 will apply. 
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7. New Postdoctoral Scholar Benefit Plans:  Transition guidelines for the new 
Postdoctoral Scholar benefit plans effective January 1, 2005, will be issued in Fall 2004. 


 
 
8. Postdoctoral Employee Choice:  At campuses participating in the new Postdoctoral 


Scholar benefit plans as of January 1, 2005, Postdoctoral Scholar employees in title code 
3370 will be asked in Fall 2004 to select one of the following two options: 


 
 To move to the new title code 3252 as of January 1, 2005, which means being 


subject to the sick leave and time off provisions of APM - 390 and eligible to enroll 
in the new Universitywide Postdoctoral Scholar benefit plans; or 


 
 To continue in title code 3370, thereby retaining enrollment in their current 


employee benefit plans, current vacation accrual rates, and current sick leave 
accrual rates until the end of their postdoctoral appointment at the University. 


 
All Postdoctoral Scholars now assigned to title code 3240 will remain in that title code 
until the end of their appointment.  A change from title code 3240 to title code 3252 
must be preceded by an appropriate break in service from the University.   
 
Postdoctoral Scholar employees who continue in title codes 3240 or 3370 will be subject 
to all provisions of APM - 390 except for Sections 390-60 (Sick Leave), 390-61 (Time 
Off), and Section 390-76 (Benefit Plans).  Regarding the exceptions, other appropriate 
provisions of the Academic Personnel Manual will apply.  
 
“Postdoctoral Scholars – Fellow” and “Postdoctoral Scholars – Paid Direct” will not 
have a choice to move to another title code; as of January 1, 2005 (planned for July 1, 
2005, at UCSF), they will be eligible only for the new Postdoctoral Scholar benefit 
plans. 
 
 


9. Postgraduate Research Appointees Who Are Not Postdoctoral Scholars:  No new 
appointments or reappointments of individuals who are not Postdoctoral Scholars may 
be made in titles codes 3240 (Postgraduate Research _______ Non-Student - Fiscal 
Year) or 3370 (Visiting _______ - Postdoc) after January 1, 2004.  Current appointees in 
either of these title codes who are not Postdoctoral Scholars need to be moved to a 
different title code no later than July 1, 2006.  Individuals who are not Postdoctoral 
Scholars are to be appointed in titles that are appropriate to their job responsibilities – 
including, but not limited to, academic titles such as Junior Specialist, Assistant 
Specialist, or Assistant Project Scientist; or staff titles such as Staff Research Associate. 
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410-4 Definitions


a. Teaching Assistant


A Teaching Assistant is a registered graduate student in full-time residence,
chosen for excellent scholarship and for promise as a teacher, and serving an
apprenticeship under the active tutelage and supervision of a regular faculty
member.


b. Teaching Fellow


A Teaching Fellow is a registered graduate student in full-time residence who
has advanced to candidacy for the doctorate, or otherwise has achieved
appropriate professional maturity, and who has been chosen because of
competence to conduct the entire instruction of a group of students in a lower
division course under the general supervision of a regular faculty member.


410-10 Criteria


Basic criteria to be considered in the appointment of teaching assistants and
teaching fellows are embodied in the definitions of these titles in APM - 410-4
above.  A national, or even world-wide search should be made to obtain the best
candidates; and full regard should be given to the potential abilities of the
candidates to move forward into careers of scholarship at a high level of
performance.


In addition to the requirement that an appointee to the title of Teaching Assistant or
Teaching Fellow be a registered graduate student in full-time residence, each
proposed appointment or reappointment is subject to certification by the Dean of
the Graduate Division that the following conditions have been met:


a. Teaching Assistant


(1) Maintenance of a qualifying grade-point average (as established by the
Chancellor) in previous academic work.  After a year or more of graduate
work, the graduate record will be substituted for the candidate’s
undergraduate record in appraising scholarly performance.


(2) Current enrollment in an adequate program of graduate study.
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b. Teaching Fellow


(1) Advancement to candidacy for the doctorate, and


(2) At least two years of teaching experience (including that of a teaching
assistantship) in or outside the University.


(3) If the appointment is to a teaching fellowship in a professional school,
the following conditions may be substituted for those stated in (1) and (2)
above:


(a) A Master’s degree in the field offered by the professional school,
and


(b) At least two years of teaching or appropriate professional
experience, and


(c) Maintenance of a grade-point average as established by the
Chancellors.


410-12 Exceptions


Appointment to the title of Teaching Assistant or Teaching Fellow in exception to
the conditions in APM - 410-10-a and -b above may be made only by special
approval of the individual case by the Chancellor, upon recommendation of the
department chair and the dean of the school or college.


410-17 Term of Appointments


a. A student teacher appointment is for one academic year or less, and is self-
terminating unless the appointee is otherwise notified.  Notice to this effect is
to be given on the employment form.


b. Appointment to the title of Teaching Assistant or Teaching Fellow may not
exceed half-time, nor may such appointment in combination with other
employment within the University exceed half-time.  (Those employed half-
time should be expected to devote, during instructional and examination
periods, sixteen to twenty hours per week to such work including time spent in
preparation, classroom and laboratory teaching, office consultation, and
reading student papers.)  Exception to this rule may be made only by special
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approval of the individual case by the Chancellor, upon recommendation of
the department chair and the dean of the school or college.


c. The total length of service rendered in any one or any combination of the
following titles may not exceed four years: Reader on annual stipend,
Teaching Assistant, Teaching Fellow, and/or Associate.  Under special
circumstances, the Chancellor, upon recommendation of the department chair
and the dean of the school or college, may authorize a longer period, but in no
case for more than six years.


410-18 Salary


Authorized salary scales established for these titles are issued by the Office of the
President.


410-20 Conditions of Employment


a. Teaching Assistant


A Teaching Assistant is not responsible for the instructional content of a
course, for selection of student assignments, for planning of examinations, or
for determining the term grade for students.  Neither is the Teaching Assistant
to be assigned responsibility for instructing the entire enrollment of a course
or for providing the entire instruction of a group of students enrolled in a
course.  The Teaching Assistant is responsible only for the conduct of
recitation, laboratory, or quiz sections under the active direction and
supervision of a regular member of the faculty to whom responsibility for the
course’s entire instruction, including the performance of Teaching Assistants,
has been assigned.


b. Teaching Fellow


Subject to the general supervision of a faculty member designated in
catalogues and published schedules as “in charge” of the course, a Teaching
Fellow should be competent to provide the entire instruction of a lower
division course to a group of students, and normally should be given such
assignments.  Assignment to conduct instruction in an upper division or
graduate course or course section may not be made except with the approval
of the Committee on Courses of Instruction (Regulations of the Academic
Senate, 750).
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c. Teaching Assistant or Teaching Fellow


Upon individual application, the non-resident tuition fee may be waived by
the Dean of the Graduate Division for graduate students appointed to
Teaching Assistantships, Teaching Fellowships and University Fellowships
under the jurisdiction of the Graduate Council that are paid from intramural
funds.


 d. For provisions governing removal expense allowances of student teachers, see
APM - 561.


e. For provisions governing sabbatical leave credit for student teachers, see
APM - 740-11-e, -h, and -i.


410-24 Authority


a. Upon certification of satisfaction of the conditions stated in APM - 410-10
above by the Dean of the Graduate Division, the department chair, acting
upon nominations made by department members, is authorized to appoint
teaching assistants and teaching fellows.


b. The Chancellor, acting upon the recommendations of the department chair and
endorsement of the dean of the school or college, is authorized to approve
appointments of Teaching Assistants and Teaching Fellows involving those
exceptions stated in APM - 410-12 and 410-17 above.


410-25 Supervision and Review


a. The selection, supervision and training of all student teachers is an important
responsibility of the teaching department, and in particular of the department
chair.  All candidates for appointment and reappointment should be subjected
to careful review and recommendation, either by the department as a whole or
by a responsible committee.


b. In order to ascertain the quality of the student teacher’s work and to make
improvements when necessary, the faculty member who is responsible for the
instruction of each course in which sections are assigned to student teachers
should periodically visit the recitation and laboratory sections of the course.
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Office of the President
April 13, 1966


CHANCELLORS:


Re: Employment of Teaching Assistants and Research Assistants


The Administrative Manual (Section 68-17)* states:


“Appointment to the title of teaching assistant or teaching fellow may not
exceed half-time, nor may such appointment in combination with other
employment within the University exceed half-time . . . Exception to this
rule may be made only by special approval of the individual case by the
Chief Campus Officer, upon recommendation of the department
chairman and the dean of the school or college.”


“Other employment within the University” as used in the above phrase includes employment
in any academic or non-academic capacity by University Extension, by the Lawrence
Radiation Laboratory, and on extramurally financed projects administered by the University.


The same rule and the same procedure for granting exceptions apply to research assistants as
to teaching assistants during a period in which they are counted as full-time students.


You are also reminded of Vice President Hitch’s memorandum of September 27, 1965:


“Students employed at the University for more than 50% time cannot be
counted as full-time students.”


Clark Kerr


cc: Vice President Hitch
Dean Sheats
Dean Hoos
Director McMillan


*Now APM - 410-17
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Office of the Vice President
June 30, 1966


CHANCELLORS:


Re: Employment of Teaching Assistants and Research Assistants


The following questions have been raised by the Chancellor of one campus, and we believe
that you may be interested in our reply to them:


1. “May students be employed as Teaching Assistants and/or Research
Assistants (or in any combination of these and other academic or nonacademic
titles) for more than 50% for periods when they are not actually registered as
students?”


They may not be employed as Teaching Assistants when they are not
registered students; they may be employed more than 50% time as Research
Assistants or as nonacademic employees during the summer.


2. “May students be employed for more than 50% of full time for inter-quarter
periods?”


Students may be employed as Research Assistants (or in a nonacademic
position) during an inter-quarter period for more than 50%.


3. “May students be similarly employed during other periods of ‘academic
recess’?”


It is our understanding that under the Quarter calendar there will be no periods
of academic recess.  (The Christmas and Master recesses will fall between
Quarters.)  In this regard, however, students should not be permitted to work
in excess of 50% time in any month which includes an academic and
administrative holiday (Thanksgiving, Memorial Day, etc.).


4. “What combination of academic and nonacademic employment during a
regular quarter in excess of 50 percent time will serve to discount a full
quarter’s enrollment as a student?”
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Employment of a student above 50% time in any one month that falls entirely
within a regular quarter will result in a loss of the 100% student status.  For
example, a 50% Teaching Assistant who accepts employment as a Laboratory
Helper for a few hours in October will lose the 100% student status.  The 50%
Teaching Assistant who is employed full time as a Laboratory Helper from
December 18, 1966 to January 2, 1967 may retain the 100% student status.


These questions have been discussed with members of Vice President Hitch’s staff, and they
concur with the above interpretations.


H. R. Wellman


cc: Vice President Taylor
University Dean Hoos
Mr. Keller
Mr. Johnson


bcc: Academic Personnel


Copies sent to all Chancellors except Los Angeles.
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415-10 Qualifications


The qualifications and description of duties of the Language Assistant title appear
in the attached memorandum of September 25, 1967.
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Office of the Vice President�Academic Affairs
September 25, 1967


Establishment of �Language Assistant� Title


CHANCELLORS:


We have recently approved the establishment of the academic title �Language Assistant�
(Title Code 2340).  The following description and conditions of employment apply to this
title:


Minimum qualifications are:  Native or quasi-native speaking ability in
the language for which employed, and sufficient formal education in that
language to ensure that the Language Assistant speaks a variety of that
language acceptable as a good model for student imitation.  This degree
of language proficiency is equivalent to at least that expected of students
in this country with a master�s degree in the language; European
graduates of gymnasia and Latin American graduates of high schools
generally have the requisite proficiency in the language.


Nature of duties and conditions of employment are:  The Language
Assistant prepares teaching materials and conducts special conversational
classes entirely in the language for which employed, under the active
direction and supervision of a regular member of the faculty to whom
final responsibility for the course�s entire instruction has been assigned. 
The Language Assistant works during the academic quarter (including
registration and examination weeks) at no more than half time.


The terms of appointment, salary schedules and authority to appoint Language Assistants are
the same as those for Teaching Assistants.


As you know, there currently is a non-academic class of Language Assistant (Title
Code 6650) which may include people on your campus who should be transferred to the new
academic category.  The University-wide Office of Personnel and Retirement Systems has
advised us that they will change this title to accommodate those who do not belong in the
new academic classification.
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You may transfer individuals on your campus to this new category, provided they meet the
qualifications of the Language Assistant as described above, and are paid from academic
funds.  Please consult with your Personnel Manager regarding the appropriate title for those
individuals who should remain in a non-academic classification and who do not meet the
above qualifications.


The above policy concerning the Language Assistant title will be issued as an addition to the
Administration Manual in the near future.


Angus E. Taylor


cc: Mr. Allmand
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 420-4 Definition


The title Reader is given to a student employed for the ability to render diverse
services as a �course assistant,� which will normally include the grading of student
papers and examinations.  A Reader will not be given the responsibilities
customarily accorded a Teaching Assistant.


420-10 Criteria for Appointment


a. Readers will usually be graduate students; but qualified undergraduate
students may be so employed, especially when graduate students are not
available.  Professional readers, not enrolled as students, may be employed to
meet special needs, but only on an hourly basis.


b. Readers should have maintained at least a 3.0 grade-point average in their
previous academic work, and should have taken and received at least a �B�
grade in the course or equivalent in which they are serving.  


For students who have completed at least one full year of graduate work, the record
of the year just past will be substituted for the undergraduate record.  The
appointing department will have the responsibility of ascertaining that these
standards are maintained.


420-17 Term of Appointment


a. In those cases in which a Reader is appointed for one academic year or less
and paid on the basis of an annual stipend, the appointment is self-terminating
unless the appointee is otherwise notified.  Notice to this effect should be
given on the employment form.


b. The total length of service rendered in any one or any combination of the
following titles may not exceed four years:  Reader on annual stipend,
Teaching Assistant, Teaching Fellow, and/or Associate.  Under special
circumstances, the Chancellor, upon recommendation of the department
chairperson and the dean of the school or college, may authorize a longer
period, but in no case for more than six years.
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c. The appointment of a Reader who is a registered student may not exceed half-
time, nor may such appointment in combination with other employment in the
University exceed half-time.  Exception to this rule may be made by special
approval of the individual case by the Chancellor, upon recommendation of
the department chairperson and the Dean of the school or college.


420-18 Salary


Readers will be paid on the basis of either an hourly rate or an annual stipend.  The
annual stipend will be an academic-year half-time rate, and will be paid in ten
equal monthly installments.  Two levels will be established for both rates; the first
level will be used for undergraduate students appointed as Readers, the second
level for graduate students.


420-20 Conditions of Employment


a. Service as a Reader is not credited toward sabbatical leave.  Prior service in a
rank which carries credit toward sabbatical leave is considered to have been
interrupted by appointment as a Reader, and any accumulated credit of time
thereby nullified.


b. Readers, whether on hourly or annual appointment, will not be eligible for
reimbursement of travel or removal expenses.


c. Readers enrolled as students are excluded from the Retirement System. 
Others are included in the University of California Retirement System if they
average half-time service or more in any continuous twelve-month period.


420-21 Class Size


While there is no specific limit to the size of classes for which Readers may be
appointed, it is expected that the staff member giving the instruction will normally
perform the reading without appointed Readers in a class of 30 students or less.
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420-24 Authority to Appoint


Subject to the provisions of this policy statement, the department chair has
authority to appoint and reappoint Readers.
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June 19, 2009 
 
PROFESSOR GREGG CAMFIELD, CHAIR 
WASC STEERING COMMITTEE 
 
RE:  Program Review Guidelines 
 
The development of policies and procedures and guidelines is one of the major activities of the UC Merced 
Divisional Council and committees.  In a mature campus, most of this infrastructure is in place, so the main 
function of the Undergraduate Council (UGC) and the Graduate and Research Council (GRC) is to conduct 
academic program reviews.  To institute program reviews, Divisional Council is cognizant of both 
developing the guidelines, policies and procedures and the commitment of resources to implement such 
policies.  In this letter, I am sharing the policy review process and the current progress on these policies. 
 
Late this spring UGC and GRC approved Program Review Guidelines, after careful consideration of 
established guidelines at other UC campuses.  Although we chose UC Davis policies as a model, these 
guidelines had to be modified to include program learning outcome assessments and structure at UC 
Merced.  As program review will be performed by all academic units, we felt that they should be given an 
opportunity to comment on these guidelines.  These have been sent out to the Schools and to other Senate 
committees for comments.  There is a general agreement that the content of the Program Review 
Guidelines is acceptable; however, there are major concerns about their implementation.  The primary 
concern is the staffing level required to support these guidelines and data and document management 
systems to support the accumulation of evidence and assessments, issues are currently being discussed with 
the administration.  More minor comments related to the streamlining of faculty effort and more 
coordination between UGC and GRC are being discussed.   
 
I am transmitting the Undergraduate Council and the Graduate and Research Council-approved Program 
Review Guidelines.  The next step in the approval procedure will be for UGC and GRC to consider 
recommendations and send to their final version to Divisional Council for approval.  Changes will likely 
involve developing a framework to implement these guidelines rather than modifying them  (e.g., 
coordinated review between graduate and undergraduate programs).  Although the guidelines are not 
approved by Divisional Council, faculty are implementing assessment plans.  Meanwhile, the Divisional 
Council is working with the administration to insure that resources are available to undertake these reviews. 
 
Sincerely, 


 
Martha Conklin, Chair 
 
cc: Divisional Council 
 Senate Director Clarke 
Attachments 
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Section 1.  Program Review General Information 
 
1.1 UC Merced Undergraduate Reviews 
 
One of the mandates of the Undergraduate Council (UGC) of the Academic Senate is to conduct 
regular reviews of current undergraduate programs for their quality and appropriateness.  The 
purpose is to promote excellence in undergraduate education.  It is an opportunity for 
undergraduate programs to evaluate past achievements, current status, and plans for the future. 
  
Each undergraduate program is normally reviewed every five years. There is a 2.5- to 3-year 
period for self-review and external review. Thus, the full cycle for program review is 8 years. 
The first review begins five years subsequent to UGC program approval. Annual assessment and 
data collection is ongoing throughout this process. A program may be reviewed more frequently 
by administrative request or where problems have arisen that require UGC’s consideration.  
Where opportunity for improvement is identified, the review will give guidance to the program 
and to administrators about how such opportunities may be pursued.  Where programs are 
inadequate, the review will suggest concrete steps to rectify weaknesses and enable a return to an 
acceptable standard.  In some cases, UGC may recommend suspension of admission that could 
lead to the closure of the undergraduate program.  For those programs that are healthy, the 
review process will endorse the program’s operation and direction. 
 
The Program Review Committee (PRC), a standing subcommittee of the UGC to be created in 
the near future, conducts the Undergraduate Program Review.  The PRC consists of 3 to 5 
Academic Senate members, one undergraduate student representative, and two ex-officio 
members.  The ex-officio members are the Vice Provost for Undergraduate Education (VPUE) 
and an Academic Senate staff analyst. 
 
For each review, a review team is recruited that is composed of an ad hoc committee and at least 
one external reviewer.  The review team is selected from lists generated with input from the 
program chair (or other designated program faculty representative) and faculty, relevant deans, 
and PRC members.  The ad hoc committee is chaired by the PRC liaison (an active member of 
the PRC) and two other UC Merced faculty members in related fields who are not members of 
the undergraduate program under review.  External reviewers are selected from a list of 
prominent members of the appropriate field(s) who are outside UC Merced.  (Normally there is 
one external reviewer, but in the case where conflicts of interest make it difficult to identify 3 
UC Merced faculty members for the ad hoc review committee, more than one external reviewer 
may be included.) 
 
Systematic, regular review of undergraduate academic programs is intended to ensure that 
students are learning what we intend to teach, that our students experience the benefits of 
learning in a research university, that our educational efforts are appropriate to a diverse student 
body, and that scholarly inquiry will inform educational processes and outcomes.   Review gives 
undergraduate programs an opportunity to evaluate past achievements, current status, and plans 
for the future in order to ensure that UC Merced’s undergraduate experience improves and 
remains pertinent to student, university and societal needs.   
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The undergraduate review process requires documentation and self-evaluation, including: 
 


• the program’s self-review; 


• confidential questionnaires completed by the undergraduate program’s faculty and 
students; 


• a two-day meeting by the review team with the faculty and students of the program; 


• reports from the review team; 


• the program’s corrections of fact to the review team’s reports; 


• the PRC’s report and UGC’s letter of transmittal; 


• responses from the program and administrators to the PRC report;  


• the PRC’s assessment of the responses from the program to the PRC report;  


• a recommendation to UGC for closure of the review or for further action; and  


• a conclusion of the process with a vote by the UGC. 


  
1.2 Criteria for Evaluating and Prioritizing Undergraduate Programs 
 
Approved by Undergraduate Council on May 27, 2009   
 
 It is the UGC’s responsibility to evaluate the academic components of undergraduate programs 
and to identify those that best define the distinctive character of UC Merced’s mission as a 
research university.  
 
Guidelines, Standards, and Measures: Criteria to be considered in identifying and prioritizing 
undergraduate programs that contribute to the quality of the campus include: 
 


•  the quality of the curriculum 
o a clear statement of mission and goals; 
o a curriculum that is appropriate to the mission and reflects current thinking in the 


discipline or field; 
o members contributing to the establishment and attainment of program goals; 
o appropriate, assessable and aligned statements of student learning goals and 


outcomes at the course and program levels; 
o faculty, students, and staff engaged annually in assessment processes and using 


expert feedback and student learning results to inform programmatic practices. 
o effective advising; and 
o effective support services specific to the curriculum (e.g., tutoring, internship 


placements). 
• the quality of the faculty 


o consistently good teaching in courses;1 


                                                 
1 See APM 210-1-d for definitions and for required documentation in personnel actions  
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o effective advising; and 
o actively engaged in significant research or other relevant creative endeavors 


• the record of achievement of the program: 
o  most students are:  


 successful in achieving the learning outcomes of the program at expected 
levels;  


 successful in meeting the requirements of the program in a timely fashion; 
and  


 successful in competing for appropriate placements after graduation.  
o some faculty may be noted for excellence in teaching as well as in research; 
o the program may be known for public service relevant to disciplinary potential; 
o the program honors the University’s goals of diversity in its student cohorts and in 


its faculty;2  
o the program provides the facilities necessary for student learning and research; 
o the program works to improve student retention and completion rates; and 
o an effective assessment process to improve programmatic practices related to 


student attainment of education and outcomes 
• the contribution and centrality of the program to the missions and goals of the campus 


and the state;  
• the contribution of the program to other fields of study at UC Merced; 
• the anticipated future of the program and its discipline(s);  


o reflects academic vitality and is engaged with distinctive or emerging intellectual 
directions;  


o recognizes and prudently adopts new approaches to undergraduate education; and  
o provides an education that will allow program graduates to pursue post-


baccalaureate education or current and future employment opportunities 
• the FTE, financial and facilities resources required in developing or maintaining the 


strength of the program.  
 
As teaching and scholarship are dynamic, it is expected that the faculty will propose new 
undergraduate programs in the future. The criteria for evaluating newly proposed programs differ 
from those used in evaluating existing programs in that a new program would not have a record 
of accomplishment.   
 
The paramount criterion on which all academic programs are to be judged must be quality, which 
is the excellence of achievements. This includes quality of the faculty, entering students, 
graduates, and the overall quality of the academic experience, as perceived by those associated 
with the program and by external evaluators.  
 
Priorities: These guidelines will be used by the UGC, the PRC, and the review teams in 
reviewing existing programs, and by the UGC in establishing new programs.  The UGC will use 
these measures in recommendations of establishment, continuation, or discontinuation of 
individual programs. The degree to which programs demonstrate success in meeting these 


                                                 
2 University of California Diversity Statement, adopted by the Assembly of the Academic Senate 
May 10, 2006; endorsed by the President of the University of California June 20, 2006.   
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guidelines will be used to recommend resource allocations and to determine the viability of 
programs within the broad context of undergraduate education on the campus. 
 
Practicalities: UC Merced is a new and developing campus with multiple undergraduate 
programs in various stages of development. As such, it is expected that some review activities 
and/or criteria will be impossible to complete or unavoidably poorly developed when undergoing 
undergraduate program review.  In such cases, the limitations on the assessment possible should 
be stated succinctly.  For example, some statistical measures may simply have sample sizes that 
are too small to be interpreted confidently.  
  
The burden of program review may be large for small undergraduate programs, in which case 
existing methods of assessment should be used and independent metrics should be co-opted in 
the circumstances in which this makes sense.  
 







6 


Section 2.  Guidelines for the Review Team 
 
 
2.1  Basis of the Review 
 
The review will be based on the guidelines established by UGC that are contained in the 
Guidelines Evaluating and Prioritizing Undergraduate Programs in Section 1.2 of this document. 
 
 
2.2 Meetings 
 
The review team will meet with the program faculty (including the Chair, when applicable), 
students, staff and relevant dean(s).  The PRC expects a minimum of 75% of the faculty and a 
representative group of students to participate in the review meetings. 
 
 
2.3 Review Questions 
 
The review team may address any questions its members deem appropriate.  The following 
questions are provided to the review team as a guide and to assist the program members in their 
preparation for the review. Of the suggested questions, only those that are relevant to the 
program should be addressed.  
 
2.3.1 General 
 


1. What are the program’s educational goals and outcomes? What role is it expected to play 
on campus in terms of its educational offerings and research?  How do the program’s 
goals and outcomes align with those of the University of California as a whole? Is the 
program meeting its educational goals and outcomes, as well as the expectations of 
others?  How do you know? 


 
2. Does the program fulfill its role in: 


(a) attracting and retaining students of promise? 
(b) recruiting and retaining faculty members of quality, following its University and 


campus affirmative action plans? 
(c) justifying the instructional resources it requires? 
(d) flexibility in accommodating changes in the campus mission? 
 


3. How does the quality of the program compare with other programs in the same 
discipline? 


 
4. Using relative standards of comparison from the most outstanding programs in the 


discipline (indicate comparison within the University of California and nationally), how 
does the program compare in: 
(a) breadth of faculty (collectively) and their professional reputations? 
(b) facilities, library holdings, and financial support for further development? 
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(c) providing a learning environment conducive to student achievement of program 
learning outcomes and excellence, including co-curricular programming and learning 
support as relevant? 


(d) the quality and number of students in view of the facilities, the size of the faculty, and 
post-baccalaureate education or career opportunities for graduates? 


(e) student demand? 
(f) placement of graduates? 


  
6. What special characteristics does the program possess in relation to other analogous 


programs within the University of California?  Does the program pursue opportunities for 
interaction with related programs on the campus or within the University?  What is the 
impact on other campus programs and on the other programs within the university? 


 
7. Has the program changed or developed special emphases to incorporate new knowledge 


and skills to meet the changing needs of students and the University? 
 
8. What are the plans for future growth and investments? 
 
9. Is the program meeting the needs of the discipline(s)?  Of the students?  Of the state?  Of 


society? 
 
10. What is needed to improve the program significantly? 
 


2.3.2 Faculty 
 


1. What is the state of faculty morale? 
 
2. Has the program motivated and enabled faculty members to use and develop new 


knowledge in the discipline(s)? 
 
3. Is there sufficient faculty FTE to support the program? 
 
 4.  To the degree that courses are delivered by non-senate faculty, are these faculty included 


in the development of curriculum and assessment in such a way as to ensure that the 
courses they offer and the education they deliver supports the objectives of the program? 


 
5. Is the faculty participation adequate to support the objectives of the program, including 


those related to learning outcomes assessment? 
 
6. Does the faculty receive appropriate credit for participation in undergraduate education? 
 
7.  Are faculty regularly evaluated for teaching effectiveness, including student course rating 


and at least one other form of evidence? 
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1. Do faculty take advantage of opportunities for enhancing their teaching effectiveness 
(e.g., workshops offered by the CRTE, off- or on-campus seminars, colloquia, and 
conferences on teaching and learning)? 


 
2.3.3  Student Education 
 


1. What is the state of the student morale? 
 
2. Are students knowledgeable about the program’s student learning expectations 


(outcomes), at both the course and program levels, and related assessments? 
 
3. Are the students demonstrating achievement of learning outcomes at expected levels? 


How do you know? If not, what plans exist to improve student achievement? How will 
the success of these plans be assessed? 


 
4. Has the program motivated students to participate fully in research in the discipline(s) 


(e.g., through the writing of senior or honor theses, etc.)? 
 
5. Are the students being mentored and advised in a manner that is appropriate for the 


discipline(s)? 
 
6. Does the program ensure that consistent information is provided to students as well as 


advising on program requirements? 
 


2.3.4  Course Curriculum 
 


1. Are course and program learning goals and outcomes aligned, giving rise to a cohesive 
curriculum focused on student achievement of appropriate skills and knowledge?  Is the 
program curriculum aligned with institutional goals? 


 
2. Are the core course curriculum, the number or types of courses/regularity of offerings, 


and the number of electives appropriate for the discipline(s)? 
 
3 Is a multi-year assessment plan in place requiring annual assessment of student learning 


outcomes? Are annual assessments conducted, modifications implemented and complete 
reports filed as expected? Who receives these reports? Are they integrated into budgeting 
and planning processes? Are the reports reviewed by a knowledgeable person or 
committee that offers timely and constructive feedback that is used by the program as 
appropriate? 


 
4 In preparation for this review, have the faculty evaluated the multi-year assessment plan 


and the associated assessment results? How has this evaluation been used to revise the 
multi-year assessment plan? 


 
2.3.5  Resources and Infrastructure 
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1. Are sufficient resources being allocated by the University to the undergraduate program 
in order to allow it to meets it goals, such as financial resources, space, facilities, and 
equipment? 


 
2. Are the resources allocated to it used efficiently and effectively? 
 
3. Is the number of faculty FTEs appropriate for the existing size of the program?  How 


many FTEs will be needed to realize future objectives? 
 
4. Is there sufficient administrative support? 
 
5. Is there sufficient technical support?  
 
6. Is adequate infrastructure and financial support in place for annual assessment of student 


learning?  
 
7. Are the program’s plans for improvement, based on annual assessment, supported by the 


institution?  
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Section 3.  Program Review Stages 
 
 
• Stage I: Notification of Review 
 
In the early Fall semester, UGC will initiate the reviews of undergraduate programs for the 
subsequent academic year.  Notification of pending review will be sent to the program the 
previous spring semester. 
 
The program chair (or other designated program faculty representative) is responsible for the 
review of the undergraduate program and will be considered by PRC as the main contact person 
for the review.  In order for the self-review document to be completed on schedule, PRC 
encourages the chair or designated faculty representative to establish an ad hoc committee of 
faulty and staff from the undergraduate program to assist in preparing the self-review document. 
 
It is emphasized that while staff could be responsible for gathering data for the review, it is the 
responsibility of the faculty to compose the Executive Summary for the self-review, which 
includes the Mission Statement and the Strategic Plan. 
 
 
• Stage II:  Orientation Meeting 
 
In the Fall, the PRC chair will host an orientation meeting with the chairs of the undergraduate 
programs to be reviewed.  The purpose of the meeting will be to answer questions regarding the 
self-review process and the self-review document. Once the meeting has been held, the 
undergraduate program chair (or designated faculty representative) should notify the program’s 
faculty and students of the review; explain the importance of participating in the preparation of 
the self-review document, the confidential questionnaires, and the review meetings; and direct 
them to UGC’s Program Review web page (to be developed in the near future) that describes the 
review process. 
 
 
• Stage III:  Self-Review Preparation 
 
The process for preparing the self-review includes three steps: 
 


1. Gathering and compilation of the data for the program review (to be performed by the 
appropriate administrative units, including the VPUE’s office, the relevant Dean’s office, 
Institutional Planning and Analysis, and other campus administration offices); 


2. Review by the faculty of the program’s curriculum, degree requirements, learning goals 
and outcomes, faculty membership, advising guidelines, and the program’s website and 
other promotional materials; 


3. Analysis of annual assessment results, including implemented changes, and articulation 
of an updated multi-year assessment plan. 
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4. Preparation by the faculty of the Executive Summary, based on their analysis of the data 
collected. 


 
 
• Stage IV:  Review Team Nominations and Recruitment 
 
In Fall or early winter, letters requesting nominations for the review team members will be e-
mailed to the undergraduate program chairs (or faculty representatives) and relevant deans (the 
chair and deans will submit separate lists).  The review team will consist of a three-member ad 
hoc committee and two external reviewers. At least one member will be sufficiently 
knowledgeable about learning outcomes assessment to be able to evaluate the program’s 
assessment efforts.   Programs must not contact people they are nominating.  The nominations 
for the review team should consist of: 
 


1. a list of five or more members of the campus faculty from outside the program to serve 
on the ad hoc committee; and 


2. a list of three to five individuals who would be best suited to serve as the external 
reviewers in order to provide an independent assessment of the program.  The lists of 
names should be in ranked order and the following information provided for each 
nominee: 


 (a) nominee’s address, phone number and email address; 
 (b) a brief statement detailing the important or unique qualifications of each nominee 


 regarding her/his potential service as a reviewer to the undergraduate program. 
 
The list should be prepared in accordance with the conflict of interest policy below.  It will be 
the responsibility of the program chair (or faculty representative) to notify the PRC of all 
conflicts of interest. Based on the information received, the PRC could decide that the conflict of 
interest is minor and does not present a concern for the nominee’s service on the review team.  
However, even in such a case, all parties will be informed of any associations that have been 
raised as potential concerns.  The request of nominations from the deans includes instructions to 
supply their potential names to the program chair (or faculty representative) before submission to 
PRC so that the program can identify any conflicts of interest.  The PRC will recruit the review 
team from a final list of nominees provided by the undergraduate program, the relevant deans 
and the PRC members, or add internal or external members as seen fit. 
 
Conflict of Interest Policy: The program chair (or faculty representative) is expected to consult 
with the program’s faculty regarding the individuals to be nominated and ensure that there is not 
potential conflict of interest for any of the nominees, in accordance with the Conflict of Interest 
Policy below. 
 
In the case of a perceived conflict of interest, nominees may still be submitted along with an 
explanation of the potential conflict.  The PRC will review the information and make a 
determination whether a meaningful conflict of interest exists. 
 
Ad Hoc Committee: 
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Internal Reviewers:  Nominees should be faculty members on the UC Merced campus with 
expertise appropriate for assessing the program being reviewed, but who are not members of the 
undergraduate program under review.  To avoid a potential conflict of interest, ad hoc committee 
members should not have been involved in teaching or advising in the program being reviewed.  
If potential ad hoc committee members have collaborated in research with any faculty in the 
program within the past five years, are currently listed as a co-PI on a proposed grant, or as co-
instructor on a proposed course, the PRC will review the nomination for conflict of interest. 
 
External Reviewers:  Nominees may be from any college or university outside UC Merced.  To 
avoid a conflict of interest, the individuals nominated as external reviewers cannot have been 
involved in an active collaboration in either teaching, research, or have been a co-author on any 
research publications with faculty in the program within the past five years, be currently listed as 
a co-PI on a proposed grant, or co-instructor on a proposed course. 
 
• Stage V:  Confidential Questionnaires 
 
At the beginning of the spring semester, the PRC will provide program chairs (or faculty 
representatives) with information regarding the questionnaire process.  It is important that 
programs provide accurate and current email information on the faculty (ladder-rank and non 
ladder-rank) and on the students enrolled in the program.  Obtaining accurate and current email 
information is essential to the process.  Before the email lists are submitted to the PRC, the 
program is responsible for testing the email addresses to confirm that they are correct and active. 
 
During the month of March, PRC, with support from the offices of the program dean(s) and the 
VPUE, will solicit confidential and anonymous comments from the faculty and students of the 
undergraduate program under review, via an online questionnaire. A minimum 50-75% response 
rate is expected.  The Review Team depends heavily on these comments to discover what is 
going well and what needs improvement in the actual delivery of undergraduate education 
described in the program’s materials.  The response rate also signals to the Review Team the 
engagement or disengagement of faculty and students in the program. 
 
 
• Stage VI:  Submission of Self-Review Documents 
 
In July, the self-review documentation, consisting of the Executive Summary and the Data 
Section, is submitted to the PRC analyst. 
 
 
• Stage VII:  Review of Program 
 
Once the review team is recruited, the PRC analyst will coordinate the scheduling of the review 
dates with review team members and the program chair. 
 
The review team meets during a two-day period with the program’s faculty (including the chair 
(or faculty representative), advisers, and the executive committee, if applicable), the 
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undergraduate students, the undergraduate program staff, relevant dean(s), and others, as 
appropriate. 
 
Upon confirmation of the review date, the program chair (or faculty representative) shall notify 
the undergraduate program’s faculty and students of the dates, the names of the review team 
members, the 50-75% expected attendance at the review meetings, and convey the importance of 
participating in meetings. 
 
While the responsibility for coordination of the review lies with the PRC chair, the scheduling of 
the review meetings is performed by academic senate and/or VPUE staff.  The staff will meet 
with the program chair to develop the review itinerary and explain the process for the review 
meetings. 
 
• Stage VIII:  Reports 
 
There are three reports associated with an undergraduate program review: 
 


1. The ad hoc committee (AHC) report; 
2. The external reviewer (ER) report; and 
3. The PRC report. This is the final report of the review to which the program and 


administrators will need to prepare a response to specific recommendations. 
 
The ACH and ER reports are submitted to the PRC chair within at least 4 weeks from the date of 
the review.  Once the reports are received, a request for correction of fact only to the reports will 
be forwarded to the program chair (or faculty representative).  The purpose of the correction of 
fact is to look for errors only, not to make text changes or to respond to a recommendation. 
 
Once the correction of fact is received from the program, the PRC report will be drafted.  This 
report is a summary of the ad hoc committee and external reviewer reports and the correction of 
fact, if any.  The report will be presented to the PRC for final edits and approval, and then to the 
UGC for final approval. 
 
UGC’s letter of transmittal and the PRC report will be forwarded to the program chair (or faculty 
representative) and administrators to whom the recommendations are addressed.  UGC’s letter 
may address specific recommendations or may provide additional recommendations.  The 
program and the administrators will be asked to respond to the PRC report by a set date. 
 
 
• Stage IX:  Follow-up Phase 
 
The Follow-up phase begins once the PRC report has been forwarded to the addressees of the 
recommendations.  It provides the opportunity for various parties to communicate regarding the 
review recommendations and to then implement the recommendations or provide a justification 
as to why this is not possible.  The Program Review Closure Committee (PRCC) is charged with 
the follow-up and recommendation of action to UGC.  The PRC Chair chairs the committee. 
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Members include current and past chairs of the UGC, the past Chair of the PRC, the VPUE, and 
appropriate staff. 
 
The PRCC will review the responses to the recommendations and follow up with those 
individuals as needed.  Typically, not only the program under review is asked to provide a 
response.  The PRCC will make a recommendation only after all parties have been given an 
opportunity to respond. The PRCC chair will forward a recommendation to the UGC to either 
close the review of for further action to be taken.  The following recommendations may be made 
to UGC: 
 


1. Closure of a review and initiation date for the program’s next review:  A program (and 
the relevant administrators) have satisfactorily responded to the recommendations and 
implemented them to the best of their ability. 


 
2. Closure of a review with a status report required or early initiation of the next review 


(instead of on the 8-year cycle). A program (and the relevant administrators) have 
responded to the recommendations but concerns remain regarding some unresolved 
issues in the program. 


 
3. Further action recommended:  If a program (and the relevant administrators) have not 


complied with the recommendations of the PRC report, have refused to respond to the 
report, or PRCC’s concerns have not been addressed, a recommendation will be 
forwarded to UGC for further action.  The process is as follows: 


 
The PRCC may ask the chair of UGC to forward a letter to the program chair (or faculty 
representative) outlining the concerns of the UGC and requesting a detailed response to 
outstanding issues.  The program’s response would be reviewed by PRCC and then 
forwarded to UGC to consider the matter and determine whether a recommendation is 
needed to the relevant Dean(s) for further action. 
 
Actions that might be recommended to the Dean(s) include: 
 
• review of the program chair’s (or faculty representative’s) service 
• placement of the program under receivership 
• suspension of admissions to the program 
• closure of the program. 


 
 
• Stage X:  Finalizing the Date of the Next Review 
 
Typically, the undergraduate program’s review cycle initiation date will be reset to fall eight 
years from the academic year that the program’s response to the PRC report was due.  UGC 
retains the right to make regular adjustments to the schedule in order to balance the annual 
workload.  In rare cases a review will be moved one year earlier.  More typically a review will be 
moved back one year.  The date of the next review will be confirmed once PRCC has completed 
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the follow-up phase for the program review.  This date will be reflected in UGC’s letter to the 
program regarding closure of the review or further action. 
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Section 4.  Self-Review Document:  Executive Summary 
 
The Executive Summary should be able to stand alone as a relatively brief, concise document of 
the larger self-review.  The composition of the Executive Summary is the responsibility of the 
faculty, and not that of the staff.  It is a valuable opportunity for the faculty to have a 
conversation about the strengths, weakness and challenges of the undergraduate education they 
are delivering.  The Executive Summary should be based on the data in the self-review, and thus 
should be prepared only after the self-review data have been compiled.  Experience at other UC 
campuses suggests that the best result is obtained if the chair (or faculty representative) prepares 
the Executive Summary based on consultations with the faculty.   
 
Great care should be taken in preparing the Executive Summary as: 
 


• the review team will use it as the foundation for its interviews with faculty, students, and 
administrators and the foundation for their assessment and recommendations; and 


 
• it will become part of the official record that will be included in the Self-review Data 


section of subsequent reviews. 
 
Undergraduate programs at UC Merced vary considerably; the features of the program that might 
not be clear to colleagues outside of the program should be explained.  For example, explain the 
role of tracks or emphases in the program or the relationship between the undergraduate program 
and other undergraduate or graduate programs. 
 
The Executive Summary must be less than twenty-five pages, single-spaced, and summarize the 
strengths, weaknesses, and challenges faced in the program.  The document should follow 
exactly the sequence of topics listed below.  The writing should be concise and address all topics.  
Do not simply refer readers to the more detailed sections in the Self-Review Data section. 
 
• Section 1:  Mission Statement  
 


A review provides the occasion for an undergraduate program to revisit its mission statement   
or to write a new one.  The mission statement should concisely declare a distinct purpose for 
the program   in both teaching and research.  At its best, the mission statement embodies the 
faculty’s philosophy regarding this field of study. 
 


• Section 2:  Learning Goals and Outcomes 
 


1. Review of program’s learning goals and outcomes in relation to School and/or campus-
wide educational mission. Are they aligned? 


2. Review of the program’s stated learning goals and outcomes based on assessment results 
and the ways in which these have changed in response to review of assessment results. 


3. Summary of faculty involvement in annual assessment of student learning, including 
review of student work and assessment results and the identification and implementation 
of programmatic changes based on these results. 
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4. Summary of student awareness of learning expectations and related assessments at course 
and program level. 


5. General review of student learning achievements relative to expectations based on 
collective results of annual assessment plans. Address as appropriate, benchmarking 
against other programs. 


6. Summary of any changes that have been made to curriculum or the program as a result of 
assessment.  


7. Review alignment of course and program learning outcomes. 
8. Review of multi-year assessment plan implementation, including 


a. annual report submissions 
b. timeliness and frequency of constructive feedback by assessment committee or 


specialist 
c. institutional support for and program follow-through on intended improvements 


based on annual learning results, including efficacy of steps taken 
d. identification of strengths and weaknesses of the assessment plan and proposed 


modifications/update based on collective results of annual assessment of student 
learning. 


 
• Section 3:  Curriculum 
 


In this section summarize the rationale for the curriculum design (include a full explanation 
and all supporting documentation, such as catalogue copy, advising materials if any, etc., in 
the Data Section). Present information for the last five years:  
1. Core courses: For each course provide:  


a. course title;  
b. frequency of offering; and  
c. a sentence or two about the course.  


2. Electives: Provide a list of electives;  
3. Briefly describe changes to the curriculum since the last review. If there have been no 


changes, provide a statement to that fact. 
 


• Section 4:  History of the Program 
 


Provide a brief history of the program in the order listed below. 
 


1. date the program was approved and date admissions were open; 


2. name changes or mergers of the program and dates associated with those changes; 


3. administrative home of the program; 


4. degree(s) offered; 


5. program learning goals and outcomes; 


6. degree requirements - date of the last version approved by UGC and the URL where 
posted; 


7. advising guidelines; and 
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8. dates the last review was initiated and closed. 
 


• Section 5:  Comparison Programs  
 


Provide a comparison with other comparable programs nationally and within the 
University of California system. 


• Section 6:  Strategic Plan 
 


Comparing the mission statement and learning goals at both programmatic and 
institutional levels with the present state of the undergraduate program provides the basis 
for a strategic plan aimed at accomplishing the mission and goals.  The strategic plan 
must be developed in consultation with the program’s membership and approved by 
them. 
 
The strategic plan section should focus on those aspects related to the undergraduate 
program, but the strategic plan itself may be more comprehensive, including ties with 
other graduate and/or undergraduate programs.  This section should project actions over 
the next five to seven years and address: 
 


1. curricular evolution; 


2. changes in the student population (in number and/or quality); 


3. plans to shift programmatic emphasis or learning outcomes; 


4. approaches to developing new strengths or addressing weaknesses (including 
assessment instruments); and  


5. plans to merge or subdivide to achieve programmatic focus. 
 


• Section 7: Faculty 
 


The Self-review Data section will provide detailed information on individual ladder-rank 
faculty members’ research and teaching interests and strengths.  In this section 
summarize the following information: 


 
1. Provide the total number of faculty in the program for the last three years that held 


membership in the undergraduate program. 


2. Include information on makers of quality such as teaching awards, research support, 
awards, prizes, etc.  The review team realizes that these markers will vary 
considerably by discipline and area. 


3. Include information on faculty contributions to curriculum development, pedagogical 
practices, and any other teaching and learning-related matters, including contributions 
to campus-wide General Education and/or to other programs. 


4. Include numerical aggregate data from student evaluations for all courses taught 
during the period under review; this information should be organized by course 
number, not by faculty name. 
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• Section 8: Students 


 
An important way to measure educational effectiveness is to analyze retention and time-
to-degree data in context of student profiles and benchmarked to national norms.  With 
the cooperation of IPA: 
 
o insert tables that show retention, time-to degree, and GPA data for students in the 


program over the last 5 years; 
o disaggregate the data by programmatic track and by student profiles (i.e. disaggregate 


data by ethnic, gender, family income, family educational background, first language, 
transfer, and disability profiles); 


o having compared these data to national norms, assess the program’s efficacy in 
retention and time-to-degree. 


  
Also provide teaching evaluations and assessment. 


  
• Section 9: Diversity 


 
Diversity, as defined by the Assembly of the Academic Senate in the University of 
California Diversity Statement in 2006, is a core component of excellence and quality in 
undergraduate education.  As part of judging of excellence, an assessment is required of 
steps a program is taking to yield a diverse undergraduate population.  Diversity in 
undergraduate education will be judged with the context of the findings of the University 
of California Regents Study Group on University Diversity report published in 2007.3  In 
this section, the self-review report of diversity must address the following topics: 
 
1. evidence of a strategy for recruiting a diverse pool of students and faculty; 


2. demonstration that the faculty are committed to the academic success of all students 
and are sensitive to the special challenges face by underrepresented and first-in-
family undergraduate students; 


3. evidence of a culture of commitment to supporting a diverse undergraduate student 
population, with relevant incorporation of learning-support services; and 


4. quantitative documentation of success in achieving diversity in applications, 
admissions, enrollment and completion. 


 
• Section 10: Alumni 


 
Undergraduate programs are strongly encouraged to keep track of their alumni, and seek their 
advice and input on their undergraduate programs.  The alumni section of the Self-Review 
Data Section will provide detailed information.  In this section summarize information on the 


                                                 
3 Undergraduate Diversity Work Team Report at 
http://www.universityofcalifornia.edu/diversity/documents/07-diversity_report.pdf  



http://www.universityofcalifornia.edu/diversity/documents/07-diversity_report.pdf
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placement record of your alumni for the last five years, including graduate programs, 
professional schools, and professional positions 
 
• Section 11: Status Report 


 
 For programs previously reviewed provide: 
 


1. Status of PRC report recommendations:  Briefly provide the status of each of the 
recommendations form the previous PRC report. 


 
• Format:  Each recommendation must reflect the same numbering and wording as 


in the PRC report. 


• The status of the recommendations as of the date of the current review.  Do not 
reiterate the response the program made to the recommendation during the 
previous review. 


• Describe briefly each remedy and evaluate its present effectiveness. 


• If any recommendations were not addressed, explain why. 
 
 


2. Other Key Changes:  Briefly describe any key developments that have not been 
already addressed in the previous section.  


 
3. Briefly outline any limitations on assessment due to the stage of development of the 


program. 
 


 For programs being reviewed for the first time: 
 


1. Briefly address how the program has evolved since the program proposal was 
approved. 


2. Other key changes:  Briefly describe these changes. 
 
3. Briefly outline any limitations on assessment due to the stage of development of the 


program. 
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Section 5.  Self-Review Document:  Data Section 
 
 
5.1 Documents from the Previous Program Review 
 
This section contains either the documents from the program’s previous review or the program’s 
approved proposal (for programs being reviewed for the first time).  The PRC and/or VPUE 
analyst will provide one copy of the documents.  The program is responsible for making the 
appropriate copies for the self-review binders. 
 
 For programs previously reviewed: 
 


• The PRC and/or VPUE analyst will provide one copy of the documents from the last 
review that must be included “as is” in this section. 


 
 
 For programs that are being reviewed for the first time: 
 


• Change the tab and section title to: “Approved Undergraduate Program Proposal.” 


• The PRC analyst will provide one copy of the approved program proposal, which 
must be included “as is” in this section. 


 
 
5.2 Program Administration 
 
5.2.1  Administrative Profile 
 
The Administrative Profile is an overview of the organizational structure of the program.  
Provide the following information: 
 


• Program name:  If the name of the program has changed since the program was 
approved, provide the history of the name. 


• Officers: List any current and past officers for program’s committees, and/or for any 
other aspects of program administrations (e.g., Chair, if applicable, advisor, etc.) 


 
5.2.2 Faculty Membership List 
 
Provide a list of the ladder-rank faculty who has held membership in the program for the last 
three years, their academic title, and school affiliation. 
 


Format: 
 
• Name:  Provide first and last names of the faculty member 


• Academic Title:  Provide the current academic title for each member 
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• School Affiliation: Note any joint appointments. 
 
 
5.3 Student Information 
 
5.3.1. Current Undergraduate Students 
 
Provide a summary of current enrollments by class status, entering GPA, current GPA, 
standardized test scores, number of double majors, number of students participating in 
undergraduate research projects, number of students participating in Honors tracks, and diversity. 
The appropriate administrative units (e.g. Admissions office, Dean’s office, VPUE’s office) are 
responsible for furnishing this information to the faculty. 
 
5.3.2 Alumni 
 
Provide a list of students who have graduated since the last review and include the following 
information: 
 


• Student name; 


• Year graduated; and 


• Most recent placement information:  Graduate program or employer, job title, 
city/state/country. 


 
 
5.3.3. Benchmark Data 
 
A benchmark data report will be provided to the program to be inserted in the self-review.  This 
report is generated from Banner and includes the number of applicants and the number of 
degrees conferred.  The report should be inserted in the self-review document.  No other action is 
required for this section. 
 
 
5.4 Admitting and Advising Students 
 
5.4.1 Advising Guidelines 
 


1. Provide a copy of the advising guidelines for the program.  Note:  If a program has no 
advising guidelines, then the chair (or faculty representative) should discuss with the 
program faculty the need for the development of such guidelines. 


 
2. Provide an example of the announcement that annually notifies the faculty and students 


of the program advising guidelines and the location of the URL. 
 
 


5.4.2.  Degree Requirements 
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Each undergraduate program must have a document approved by the UGC that contains all of 
the degree requirements for the undergraduate degrees that it offers and must share this 
document with its students.  A program may not impose requirements that have not been 
approved by UGC. 
 
Provide a copy of the program’s most recently approved degree requirements4 and a copy of the 
approval letter from UGC.  If you do not have a copy of these documents contact the PRC and/or 
VPUE analyst for assistance.  Note: if the information is posted on the undergraduate program’s 
website it must include: 
 


• the date the degree requirements were approved by UGC; and 


• the exact wording as the document approved by the UGC. 
 
In the event that is determined during the self-review preparation that the program’s degree 
requirements need revision the following policies and procedures must be followed:  While a 
program is in the “review phase”5 degree requirements will not be reviewed by the UGC until 
the PRC report and UGC’s transmittal letter have been forwarded to the program.  Once the 
program review has been conducted and is in the “follow-up phase,” degree requirement changes 
may be submitted for review and UGC will consider them as a priority item.  It is expected that 
the undergraduate program and the UGC will work together to expedite the review, revision and 
approval process.  
 
5.4.3 Courses Taught 
 
Provide a list of the program’s core and elective courses, when they were taught and by whom 
for the past five years.  Also provide a list of courses taught by program faculty for other 
programs, including general education   This information should be organized by year.  
 
 
5.4.4  Recruitment Materials 
 
Provide a copy of the program’s current recruitment materials: 
 


• current recruitment materials, such as brochures and website print-outs; and  


• sample letters to applicants and admitted students and/or email messages used in a place 
of a letter. 


• include copies of letters and materials used by the School. 
 
 
5.5   Faculty Information 


                                                 
4 This must be a verbatim version of that approved by UGC 
5 The “review phase” covers the period from the date the program’s self review is submitted to 
the PRC to when Undergraduate Council sends the PRC report back to the program. 
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5.5.1  Abbreviated CVs 
 
For each faculty member of the undergraduate program, provide an abbreviated CV (two pages 
at the most) that span over the last five years.  Provide the following information: 
 


• name 


• highest degree, institution, year of degree; 


• area of expertise (two lines); 


• membership it the program’s committees and other services to the program or university; 


• number of publications, performances, and exhibits and five key publications or works. 


• professional awards and honors (three lines maximum);  


• conference participation and lectures; and 


• service to the profession (including consulting, where appropriate). 
 


5.6 Learning Outcomes Assessment.   
 
Include all assessment plans, annual reports, and a significant sample of direct evidence used to 
support the conclusions in the annual reports.  Tabular presentation of the alignment between the 
learning outcomes of core and elective courses and the program learning outcomes. 
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Section 6.  Format of Self-Review Document 
 
6.1  Number of Copies Needed 
 
In keeping with UC Merced’s standards for environmental sustainability, Self-Review 
Documents will be presented electronically, posted in a secure site as technology allows.  
Otherwise, size copies of the Self-Review document are needed 
 
6.2  Presentation 
 
The information must be presented precisely in the format described next.6 The Executive 
Summary and the Data section must be presented in two separate electronic folders, titled 
appropriately.  
 
The presentation of Data Section document shall be as follows: 
 


• Cover page:  Include the Data Section, name of the graduate program, and the year in 
which the review was initiated. 


• Major headings:  Each section and subsection must be present in following order and 
separated by tabs and a colored sheet of paper with the title of the section or subsection: 


 


1. Documents from the Previous Program Review7 


2. Program Administration 
a) Administrative Profile 
b) Faculty Membership List 


3. Student Information 
a) Current Undergraduate Students 
d) Alumni 
e) Benchmark Data 
 


4. Admitting and Advising Students 
a) Advising Guidelines 
b) Degree Requirements 
c) Courses Taught 
g) Recruitment Materials 


Faculty Information 
a) Abbreviated CV 
b)   Undergraduate teaching evaluations 


                                                 
6 If it is not in the required format, the PRC analyst will return the documents to the program for 
correction. 
7 If the program is being reviewed for the first time, the section title and tab should be Approved 
Undergraduate Proposal 
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6. Learning Outcomes Assessment 
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 Section 7. Deadlines and Contact Information 
 
 
7.1 Deadlines for 201X-1Y 
 
1. January, 201Y:  Review Team Nominations due to PRC analyst. 
 
2. March, 201Y:  Faculty and student information submitted for the confidential questionnaire 


process. 
 
3. April, 201Y:  The confidential questionnaire process is initiated. 
 
4. May, 201Y:  Optional – Programs can submit a draft of the self-review to be checked for 


format by the PRC and/or VPUE analyst.  Content will not be reviewed. 
 
5.  July, 201Y:  Deadline for submitting the self-review.  Copies of the self-review should be 


submitted to the PRC and/or VPUE analyst. 
 
7.  July, 201Y:  Submission of any changes to the Degree Requirement.  While the requirements 


may be reviewed by UGC, the changes will only go into effect after the PRC submits their 
report to UGC on the program review, and after UGC communicates it findings to the 
program. 


 
 
7.2  Contact Person 
 
For questions regarding the format and procedures used during the review, contact the PRC 
and/or VPUE analyst.  
 
 
 












http://atyourservice.ucop.edu/employees/policies_employee_labor_relations/collective_bargaining_units/nonsenateinstructional_nsi/mou/article7a.html#article7a.C






http://graduatedivision.ucmerced.edu/sites/graduatedivision/files/public/documents/2008UCMercedGradStudies.pdf





U N I V E R S I T Y  O F  C A L I F O R N I A ,  M E R C E D


The University of California, Merced, opened Sept. 5, 2005, the 10th campus in the renowned
University of California system. It is the first American research university to be built in the 
21st century and the first new UC campus to open in 40 years.


UC campuses – Berkeley, Davis, Irvine, Los Angeles, Merced, Riverside, San Diego, San Francisco, Santa
Barbara and Santa Cruz – offer exciting learning environments that foster world-class educational and
research opportunities. The system also generates a wide range of benefits and services that are recognized
nationally and internationally.


Diversity and Ecological Richness


UC Merced rests on rolling grasslands that climb to the spectacular peaks of the Sierra Nevada, offering a
quiet, close to nature allure. The new campus uses principles of sustainability in its designs and operations and
is a model for sustainable use of energy and other resources.


The cultural diversity of the San Joaquin Valley and the ecological richness of the Sierra Nevada and Pacific
Coast Ranges offer abundant and unique living, learning and research opportunities. The interdependence of
the Valley and the surrounding mountains provides a natural laboratory for studying environmental issues and
a growing diverse population.


Commitment to Excellence


UC Merced brings the University of California’s tradition of commitment to excellence in teaching, research
and public service to the state’s great San Joaquin Valley.


More than 100 world-class professors have answered the call to found California’s newest research university.
Faculty members are working in cutting-edge areas such as sustainable energy, the effects of climate change
on natural systems in the Sierra Nevada, cancer treatments, antibiotic resistance, genomics, nanotechnology,
language acquisition and integrating mathematics and computing with other sciences.


Benjamin Balaguer, pictured above, placed second in the 


2008 World Robocup Competition.


S T U D E N T  P R O F I L E


Benjamin Balaguer
Paris, France
Second Year, Ph.D. Student
Electrical Engineering and Computer Science


“The most rewarding thing about being part of UC Merced is knowing that what I am achieving in my


research will directly influence how others perceive our young campus. Here, we have a direct impact on


the University’s long-term success!”


Research Focus: I have been working extensively on real-time three-dimensional robotic simulators,
which provide an advanced research framework aimed at experimenting in realistic scenarios with a


multitude of robots. In fact, I recently placed second in the 2008 RoboCup Competition, Rescue
Simulation League, competing against universities from all over the world.


Educational History: Born and raised in the suburbs of Paris, France, I came to the United States
with my family to advance my studies. I received my Bachelor’s in Computer Engineering from


the University of Maryland, College Park, in May 2007 and am now pursuing a Ph.D. at 
UC Merced where I am specializing in robotics.
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I N T E R D I S C I P L I N A R Y  R E S E A R C H  A T  U C  M E R C E D


The distinguishing feature of UC Merced’s graduate programs is their interdisciplinary nature,
which provides a breadth of knowledge that helps put studies into a wider context. 


Biomedical Sciences Research Institute


The Biomedical Sciences Research Institute was conceptualized and developed by the UC Merced faculty
based on technology centers such as genomics, computational biology and informatics. These technologies
can be used in population-based health research that will emanate from links
between existing faculty and future faculty in broad areas of social and
behavioral sciences, economics, community and cultural factors that 
influence human health and well-being.


med.ucmerced.edu


Sierra Nevada Research Institute


Using the San Joaquin Valley and the Sierra Nevada as their “outdoor
laboratory,” faculty, researchers and students in the Sierra Nevada
Research Institute (SNRI) conduct basic and applied research on
issues surrounding natural resources, air, water and soil pollution,
climate change and competing land uses. SNRI’s mission is to 
discover and disseminate new knowledge through integrated
research in the natural, social and engineering sciences.


snri.ucmerced.edu


UC Merced Energy Research Institute


UCMERI’s goals are to generate knowledge that leads to new and improved renewable and sustainable energy 
technologies, examine global energy policy, set the standard for institutional energy efficiency and sustainable 
energy futures, and educate the next generation of energy scholars and practitioners.


eng.ucmerced.edu/ucmeri


Center for Computational Biology


The Center for Computational Biology (UCM-CCB) is a new research and education center that sponsors 
interdisciplinary scientific projects in which biological understanding is guided by computational modeling. 
The center also facilitates the development and dissemination of undergraduate and graduate course materials
based on the latest research in computational biology.


ccb.ucmerced.edu


Roy Family Genome Center


The Roy Family Genome Center was founded in 2007 to promote and develop the use of molecular biology 
in research programs at the University of California, Merced and fulfill the needs of the research faculty in
a consistently rapid, dependable, and economical fashion.


genome.ucmerced.edu


UC Merced Stem Cell Research Consortium


The Stem Cell Research Consortium at UC Merced consists of a multidisciplinary group of faculty that are
focused on understanding the mechanisms that control cell fate decisions and also on ways to predict cell
behavior.


stemcells.ucmerced.edu


Research and graduate programs at UC Merced are interdisciplinary 


in nature, composed of faculty from multiple schools and disciplines.
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A C A D E M I C  P R O G R A M S


Applied Mathematics


PROFESSOR MICHAEL SPRAGUE, Program Chair
Office: (209) 228-4179
E-mail: msprague@ucmerced.edu
Web site: appliedmath.ucmerced.edu/grad.html


Applied Mathematics at UC Merced explores the applications of mathematics in the development of natural 
sciences, engineering and social sciences. The graduate program offers an interdisciplinary research and train-
ing program for M.S. and Ph.D. students. Coursework provides training in the fundamental tools of applied
mathematics, including ordinary and partial differential equations, asymptotics and perturbation methods,
numerical analysis and scientific computing. The Applied Mathematics graduate program offers opportunities
for students interested in interdisciplinary mathematics projects at the interface with life sciences, physical 
sciences, engineering and social sciences.


We invite applications from a wide variety of undergraduate majors including, but not limited to, mathematics,
engineering, physics and chemistry.


Biological Engineering and Small-Scale Technologies


PROFESSOR KARA MCCLOSKEY, Program Chair
Office: (209) 228-7885
E-mail: kmccloskey@ucmerced.edu
Web site: best.ucmerced.edu


The engineering sciences are undergoing a vast and fundamental metamorphosis from isolated disciplines to
more integrative and interdisciplinary topics. The Biological Engineering and Small-scale Technologies (BEST)
graduate program at UC Merced offers an interdisciplinary research and training program for M.S. and Ph.D.
students who want to be at the forefront of this revolution in biologics engineering and nanotechnology.
Research projects are available on topics ranging from fundamental characterization of materials to tissue
engineering, and coursework provides a background in the tools of biologics and integration of modern 
materials. The graduate group offers opportunities for students interested in interdisciplinary projects at the
interface between biological engineering, nanotechnology, bioelectrical engineering, mechanical engineering,
computer science and materials characterization and design.


UC Merced offers unique graduate programs designed to encourage interactions


among faculty and students from a broad scope of academic disciplines.


S T U D E N T  P R O F I L E


Beth Hernandez
Fresno, California
Third year, Ph.D. Student
World Cultures


“What I like best about UC Merced is it feels like I'm at a small private 


university, and professors have more time to spend with me and with 


other students. I am able to craft independent study classes with various 


professors, so my study of Chicano literature is now enriched with 


classes on Anglo-American, African-American, and Spanish literatures.”


Research Focus: I am studying the use of Spanish and English in Chicano 
novels, plays and poetry. I want to know why authors choose to write 
bilingually, who reads bilingual literature, and who publishes 
bilingual Chicano literature. This combines 
literature, some linguistics, cultural identity, 
literary history, y mas! 


Educational History: I attended high school at
Roosevelt School of the Arts in Fresno, part of
California’s Central San Joaquin Valley, and have
an international baccalaureate diploma from
Atlantic College in Wales. I also have a B.A. in Spanish
and International Studies from George Fox University, 
in Oregon.
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Electrical Engineering and 
Computer Science


PROFESSOR STEFANO CARPIN, Program Chair
Office: (209) 228-4152
E-mail: scarpin@ucmerced.edu
Web site: eecs.ucmerced.edu


UC Merced’s graduate program in Electrical
Engineering and Computer Science offers individual-
ized, strongly research-oriented courses of study 
leading to the M.S. and Ph.D. degrees. The program 
is organized to allow students to pursue cutting
edge research in modern fields of computer science.
Current research topics include: computational neu-
roscience, digital information processing and infor-
matics, database design and development, mobile
ad-hoc and sensor networks, distributed computa-
tion, algorithm design and testing, artificial intelli-
gence and robotics, computer graphics and anima-
tion, and image processing and analysis.


Together with UC Berkeley, UC Davis and UC Santa
Cruz, UC Merced is part of CITRIS, the Center for
Information Technology Research in the Interest of
Society.  The EECS faculty is involved in various 
activities and research projects supported by CITRIS.


Electrical Engineering and Computer Science is high-
ly cross-disciplinary with connections to faculty from
all three schools at UC Merced. 


Environmental Systems


PROFESSOR TOM HARMON, Program Chair
Office: (209) 228-4337
E-mail: tharmon@ucmerced.edu
Web site: es.ucmerced.edu


The Environmental Systems (ES) graduate program
engages in individualized, research-based courses 
of study leading to the M.S. and Ph.D. This program
strives to equip students with the knowledge and 
skills to improve the scientific understanding of
Earth as an integrated system of atmosphere,
hydrosphere, lithosphere and biosphere. Courses 
are designed to provide the scientific principles
underlying the function and sustainability of natural
and engineered ecosystems, and the policies affect-
ing them. Participating faculty are affiliated with 
the Schools of Engineering, Natural
Sciences, and Social Sciences,
Humanities and Arts.


The ES faculty research strengths
include Earth systems science, 
ecology and evolutionary biology,
spatial analysis, environmental
engineering, air quality, 
geochemistry, solar energy, 
climatology, hydrology, 
policy and economics.


Mechancial Engineering and 
Applied Mechanics


PROFESSOR CARLOS COIMBRA, Program Chair
Office: (209) 228-4058
E-mail: ccoimbra@ucmerced.edu 
Web site: gradstudies.ucmerced.edu


The Mechanical Engineering and Applied Mechanics
(MEAM) graduate program engages in individual-
ized, research-based programs of study leading to
the M.S. and Ph.D. degrees. Mechanical Engineering
and Applied Mechanics includes a broad spectrum
of research activities that are based on well-defined
scientific principles. Judicious application of the fun-
damental principles of mechanics allows specialized
mechanical engineers and applied mechanicists to
impact virtually all fields of science and technology. 


The goal of the MEAM program at UC Merced is 
to provide its graduate students with a very solid 
foundation in mechanical sciences and a strong and
comprehensive exposure to modern research 
techniques. Courses are designed to provide the
mathematical and scientific principles underlying
the foundations of applied mechanics, with 
emphasis on applications and novel research 
developments in diverse topics such as advanced


dynamics, modern control systems, continuum
mechanics, viscous flows, rheology, mass 
transfer and so on. 


Physics and Chemistry


PROFESSOR ANNE MYERS KELLEY, Program Chair
Office: (209) 228-4345
E-mail: amkelley@ucmerced.edu
Web site: physics-chemistry.ucmerced.edu


Research in the Physics and Chemistry graduate 
program spans the traditional disciplines of physics,
chemistry, and related interdisciplinary fields. The
program is directed towards understanding the
physical and chemical behavior of individual mole-
cules, nano- and meso-scale molecular assemblies
and macroscopic materials. This knowledge can be
used to design new molecules and materials for
applications including biology and medicine, energy
conversion, optics, information storage and trans-
mittal and structural materials.


The Physics and Chemistry group offers individual-
ized research-based courses of study leading to the
Ph.D. degree. While the M.S. degree is also offered,
admission normally is granted only to students who
intend to pursue a Ph.D. Interdisciplinary projects
are highly encouraged, as are interactions with facul-
ty or senior scientists outside UC Merced as collabo-
rators, graduate committee members or co-advisors.
We invite applications from a variety of undergradu-
ate majors including, but not limited to, chemistry,
physics, biochemistry, materials science and engi-
neering, and electrical engineering.


UC Merced continues the University of California’s tradition


of a world-class education while retaining a warm, welcoming


and personal environment.
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Quantitative and Systems Biology


PROFESSOR ANDY LIWANG, Program Chair
Office: (209) 228-4623
E-mail: aliwang@ucmerced.edu 
Web site: qsb.ucmerced.edu 


The life sciences are undergoing a vast and fundamental metamorphosis from a discipline based on qualitative
observation and description into a quantitative science based on comprehensive datasets and predictive mod-
els. Study in the Quantitative and Systems Biology graduate program at UC Merced provides individualized,
research-based courses of study leading to M.S. and Ph.D. degrees. 


Research projects are available on diverse topics, including biomolecular interactions, genomics and pro-
teomics, cellular interactions and signal transduction, organ systems and whole animals (both vertebrate and
invertebrate), comparative ecology, evolution and organismal biology, and computational biology. Because of
the interdisciplinary nature of the program and faculty, research projects often span multiple topics to address
more complex and systems-level questions. 


Coursework in this graduate emphasis provides a background in the tools of modern biology, including com-
putational biology, genomics and advanced instrumentation. The Quantitative and Systems Biology emphasis
offers particular opportunities for students interested in interdisciplinary projects at the interface of biology,
computer science and bioengineering. 


F A S T  F A C T S  A B O U T  U C  M E R C E D


• Total student population reached 2,700 in Fall 2008, including 180 graduate students.


• Our campus has one of the most ethnically diverse student bodies in the UC System: 31% Asian/Pacific
Islander, 31% Hispanic, 24% White and 6% African-American.


• The university consists of three schools: School of Engineering, School of Natural Sciences and School 
of Social Sciences, Humanities and Arts. Planned schools include a School of Management and a School 
of Medicine.


• There are over 200 faculty and lecturers committed to student success and research excellence.


• As of April 2008, UC Merced has been awarded nearly $50 million in research grants, one of the highest
per-capita in the country.


UC Merced anticipates becoming the first campus in the U.S. to achieve environmental


certification for all of its buildings under the U.S. Green Building Council’s Leadership 


in Energy and Environmental Design (LEED®) program.


S T U D E N T  P R O F I L E


Joseph Heras
Los Angeles, California
Second Year, Ph.D. Student
Quantitative and Systems Biology


“The best thing about our campus is the strong community among the graduate


students. It helps to know that there are students sharing the same experi-


ences as I am and being able to reach out to one another for support.”


Research Focus: I’m interested in the genes that may be
responsible for the rapid diversification of species within 
the genus Sebastes (Rockfish). I’m using bioinformatics and 
molecular tools to identify these genes, which will help 
elucidate the understanding of the microevolution of this
group of fish.


Educational History: I received my B.S. in Biology from 
the University of California at Riverside. I also hold an 
M.S. degree in Biology from California State University, 
Los Angeles. 
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World Cultures


PROFESSOR IGNACIO LOPEZ-CALVO, Program Chair
Office: (209) 228-7742
E-mail: ilopezcalvo@ucmerced.edu
Web site: wcgrad.ucmerced.edu


The World Cultures graduate program offers individualized, research-based courses of study. The program
explores cultures in both their local manifestations (by focusing on the rich cultural and historical heritage 


of California, the San Joaquin Valley , and the Sierra Nevada), and in a global context. The program pays
particular attention to world cultures in their historical, political, and literary manifestations, and to


the effects of immigration and migration on society and cultural change.


Students will understand and use the methods by which historians, literary scholars, artists, 
philosophers and other humanists and social scientists examine societies and cultures. The 
program will offer concentrations in History, Literatures and Cultures of the Spanish-speaking 
World and Literatures and Cultures of the English-speaking world.


Concentrations include multidisciplinary and interdisciplinary courses, and the concentrations are 
conceived as mutually complementary. Since proximity to the Sierra and the other splendid natural 


features of California has significantly influenced the cultural and historical development of the state, 
students will also benefit from the intersections of interests between the World Cultures Institute (WCI) 
and the Sierra Nevada Research Institute (SNRI), particularly in the area of the cultural understanding of
wilderness and the environment.


F U T U R E  P L A N S


We have exciting plans in the works. New interdisciplinary groups are being created. We are developing a
Management School to open as early as 2009. We are also in the planning stages of a medical school, which 
is remarkable for a young campus. To read about the medical education initiative, visit med.ucmerced.edu.


• Anthropology. This track explores contemporary and historical cultures and societies 
by studying the practices and processes that entwine the individual in social 
structures, social relations and power dynamics. Areas of focus include
health and nutritional status, migration, demography, identity, 
culture and citizenship and globalization, with attention to 
the Americas.


• Cognitive science. This track provides interdisciplinary 
training in computational modeling, high-level cognition,
including reasoning, categorization and decision-making, 
psycholinguistics, cognitive linguistics, visual perception, 
cognitive engineering, artificial intelligence, computer
vision, philosophy of mind and cognitive neuroscience.


• Economics. This track provides training in such applied 
microeconomic fields as labor economics, public economics, 
law and economics, industrial organization and political economy.


• Political Science. This track provides training in quantitative approaches to American 
Political Behavior and Institutions.


• Psychological Sciences. This track provides training in developmental psychology, health psychology
and quantitative psychology. Areas of particular strength include experimental design; meta-analysis;
health in children, adolescents and young adults; development of social stereotypes and prejudices;
and language and cognitive development. 


Social and Cognitive Sciences


PROFESSOR MICHAEL SPIVEY, Program Chair
Office: (209) 228-7742
E-mail: mspivey@ucmerced.edu
Web site: scsgrad.ucmerced.edu


Social and Cognitive Sciences is currently organized as five tracks: anthropology, cognitive science, 
economics, political science, and psychology. In addition there are individual faculty members with 
interests in public policy and sociology. Graduate study at UC Merced will involve working closely
with one or more professors, so prospective applicants should carefully consult the faculty list for
current research topics. 


UC Merced is strategically located in the central San Joaquin


Valley, one of the most diverse and environmentally rich areas


in the state of California.
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S T U D E N T  L I F E


What’s there to do on campus?


• Be an athlete on one of UC Merced’s sports teams
(including baseball, lacrosse, cheerleading, volleyball,
soccer, softball, badminton, archery, aquatics and
ultimate Frisbee), organize the sport of your choice,
or participate in intramural athletics.


• Serve on UC Merced’s student government and
help shape the direction of your school.


• Participate in student life activities and events like
movie nights, guest lectures, student concerts, and
socials.


• Get involved in the community. Become a
mentor for elementary school children or
volunteer at a local hospital.


What about off-campus?


• Catch CatTracks (UC Merced’s shuttle system) that
will take you just about anywhere in the city.


• Hang out downtown, enjoy a coffee or great meal,
check out the current exhibit at the Multicultural
Arts Center or watch a movie at the Main Place
Stadium Cinema.


• Enjoy the plethora of delicious choices offered by
our multicultural community, ranging from 
traditional American to exotic Thai cuisine.


• Walk, ride your bike or drive to Lake Yosemite,
adjacent to the UC Merced campus, and rent 
personal watercraft and paddleboats, have picnics
or barbecues or go sailing. 


• Take day trips to the beach, the mountains,
San Francisco and Yosemite National Park.


Merced is a dynamic community of about 75,000, with friendly,


small-town living in a mid-sized city, offering a diverse blend of rural


and in-town environments.


How to Apply


Information about all aspects of graduate study, 
including the online application, is available at 
graduatedivision.ucmerced.edu. 


When to Apply and Fees


Prospective students are encouraged to begin the 
admissions process as early as possible in the prior
academic year. The nonrefundable application fee is
$70 for domestic students and $90 for international
students. The application deadline for all programs 
is Jan. 15. 


Graduate Student Health Insurance
Program (GSHIP)


UC Merced offers its graduate students one of the
best, most comprehensive health care packages in 
the nation. Please visit somerton-ins.com for more
information.


International Students


Students with credentials from universities outside
the United States should begin the application
process well in advance of the deadline date.
Applicants whose native language or language of
instruction is not English must show evidence of 
having recently taken the Test Of English as a Foreign
Language (TOEFL) or the International English
Language Testing Service (IELTS) examination. For 
further information log onto the Graduate Division
Web site at graduatedivision.ucmerced.edu.


Financing Your Education


Financial support is available through graduate student
research positions, teaching assistantships, fellowships
and loans. To review the types of aid available, click
“Prospective Students” on the Graduate Division 
Web site at graduatedivision.ucmerced.edu.


C H O O S E  U C  M E R C E D


• Access the quality of UC in small group settings.


• Work and interact with internationally acclaimed scientists and policy makers on groundbreaking research
and discoveries.


• Take advantage of some of the world’s most advanced research, powerful instrumentation and state-of-the-
art library resources.


• Experience a vital campus that is setting new standards for energy efficiency, water conservation and overall 
environmental sustainability.


P R O S P E C T I V E  A P P L I C A N T S


H O U S I N G  


Students can choose from a wide variety of options in the Merced community including condos, houses, room
rentals and apartments. For more detailed information about off-campus housing, visit housing.ucmerced.edu,
where you will find a list of apartment complexes, details about your rights and responsibilities as a tenant,
ideas about what to consider when looking for a compatible roommate and much more. 


In addition, getting to and from campus and selected housing complexes and community sites is easier using
CatTracks, our campus shuttle service.
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Review procedure for proposals for new graduate emphasis areas and 
graduate groups  
 
I. New emphasis areas within existing Interim Individual Graduate Program 
  
1. Members of the proposed emphasis area contact WASC Academic Liaison Officer 
(ALO) and the WASC Substantive Change Specialist to determine if submission of a 
substantive change proposal to WASC is necessary. The persons holding these campus 
positions will assist faculty with the submission of the substantive change proposal to 
WASC, if it is required.  
 
2.  Members of the proposed emphasis area prepare proposal following the format below 
and obtain approval of proposed lead dean.  
 
3. Proposal is submitted simultaneously to GRC (for academic review), CAPRA and the 
EVC (for budgetary review), and Graduate Dean. If the proposed emphasis area has not 
previously been included in the Five-Year Perspective, proposal must also be submitted 
for the required systemwide notification (see the Compendium).  
 
4. GRC, after receiving comment from CAPRA and the Graduate Dean, reviews proposal 
and may request changes or clarifications from proposing faculty.  
 
5. GRC votes to approve or disapprove new emphasis area and submits recommendation 
to Graduate Dean.  
 
6. If approved, proposal for new emphasis area is submitted to systemwide CCGA for 
final approval.  
 
7.  If required, substantive change proposal is submitted to WASC. 
 
Format for proposal for new emphasis area  
 
1. Name of the program, principal faculty contact person, proposed lead dean, and 
proposed degree(s) offered (M.S., M.A., and/or Ph.D.)  
 
2. Brief description of the program: what it is, why it should be established at Merced at 
this time, and its relationship to existing and planned graduate groups, graduate emphasis 
areas, and/or institutes at Merced.  
 
3. Resources: new faculty, staff, courses, and facilities (including equipment, space, 
library) that are needed.  
 
4. Provide an estimate of the number of graduate students likely to be involved , both 
initially and at steady state.  
 
5. Describe likely employment opportunities after degree completion. 







 
6. Timeline: when does the new emphasis area plan to start offering courses and 
accepting students? On what time scale would this emphasis area expect to become a full-
fledged graduate group? 
 
7. Policies and Procedures, and By-Laws 
 


Note: The Graduate Advisors Handbook (GAH) details policies and procedures for 
graduate programs at UC Merced.  Emphasis areas may impose additional or more 
stringent policies and procedures, but they cannot conflict with or diminish those 
already detailed in the GAH.  For clarity, policies and procedures specific to the 
emphasis area should be clearly referenced to the section in the GAH to which 
they relate. This should be achieved by (1) using just one paragraph for each 
additional policy or procedure that the emphasis area may impose, (2) the first 
sentence in each paragraph should indicate the section in the GAH to which the 
additional policy or procedure relates, (3) the paragraph should not be a modified 
copy of sentences or a paragraph from the GAH, but should clearly state what the 
additional policy or procedure is.   
 
In the By-Laws, the committee responsible for curriculum, program, and 
substantive change review for the emphasis area should be identified (e.g. 
Educational Policy Committee).    


 
8.  Program Learning Outcomes, Curricular Map, and Assessment Plan.  The Policies and 
Procedures Manual should reference the Program Learning Outcomes, Curricular Map 
articulating alignment between Program Learning Outcomes and Course Outcomes, and 
Assessment Plan, which are separate documents.  The Program Learning Outcomes 
should be posted to the emphasis area’s website, once the new emphasis area is approved 
by GRC. 
 
II. Existing emphasis areas seeking full Graduate Group status  
 
1.  Introduction of a new degree program requires WASC Substantive Change approval.  
Graduate group faculty must inform the campus WASC Academic Liaison Officer 
(ALO) and the WASC Substantive Change Specialist of the proposed graduate group.  
The persons holding these campus positions will assist faculty with the submission of the 
substantive change proposal to WASC.  Proposing graduate groups should carefully 
review requirements for the WASC substantive change request and UCM Graduate 
Program Review Policy, as they contain specific requirements with respect to program 
review and curricular mapping. 
 
2. Graduate group faculty prepare proposal following the format prescribed in CCGA 
Handbook.  Policies and procedures detailed in the CCGA proposal should conform to 
the policies and procedures detailed in the Graduate Advisors Handbook. Graduate 
groups may impose additional or more stringent policies and procedures, but they cannot 
conflict with or diminish those already detailed in the GAH.   In the By-Laws, submitted 







as part of the CCGA proposal, the committee responsible for curriculum, program, and 
substantive change review for the graduate group should be identified (e.g. Educational 
Policy Committee).    
 
3.  Program Learning Outcomes, Curricular Map, and Assessment Plan.  Policies and 
procedures contained within the CCGA proposal should reference the Program Learning 
Outcomes, Curricular Map articulating alignment between Program Learning Outcomes 
and Course Outcomes, and Assessment Plan, which are separate documents.  The 
Program Learning Outcomes should be posted to the graduate group’s website, once the 
graduate group is approved by CCGA. 
 
4. Proposal is submitted simultaneously to GRC (for academic review), CAPRA and the 
EVC (for budgetary review), and the Graduate Dean.  
 
5. GRC, after receiving comment from CAPRA and the Graduate Dean, reviews proposal 
and may request changes or clarifications from proposing faculty.  
 
6. GRC votes to approve or disapprove graduate group and submits recommendation to 
Graduate Dean.  
 
7. If approved, proposal for graduate group is submitted to systemwide CCGA for 
approval. 
 
8. Graduate group submits substantive change proposal to WASC. 
 
REV March/09 
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Section
Number Section Title


APM 500 General
 
APM 501 From Other California Institutions


APM 510 Intercampus Transfers
 
APM 520 Employment of Near Relatives


APM 530 Noncitizens


APM 540 Travel Expenses


APM 550 Moving Expenses for Intercampus Transfers


APM 560 Removal Expenses/General


APM 561 Removal Expenses/Assistants


APM 570 Travel Expenses for Short-Term Appointees on Extramurally Financed
Projects
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500-0 Policy 


The University recruiting program is directed toward obtaining the best qualified
person for the position authorized. 


Normally vacancies should be filled at the instructor or assistant professor level in
the Professorial series and at the lowest rank in the other teaching series and in the
Professional Research series. 


500-6 Responsibility 


Academic personnel for existing budgeted positions are normally recruited by the
appropriate department chair, director, dean and Chancellor. 


500-7 Aids


The following policies relating to travel and removal expenses are designed to
facilitate the University's recruitment policies: 


a. Travel Expenses for Recruitment (APM - 540).


b. Removal Expenses (APM - 560).


c. Removal Expenses — Assistants (APM - 561).


d. Moving Expenses for Intercampus Transfers (APM - 550).


e. Travel Expenses for Appointees to Visiting Titles (APM - 230-20-h).


f. Travel Expenses for Short-Term Appointees on Extramurally Financed
Projects (APM - 570).


500-10 Standards


Necessary qualifications for new personnel and limitations on title and salary
offers that may be made to prospective personnel are determined by the policies
and procedures for appointment and promotion of academic personnel as set forth
in the Academic Personnel Manual Part II, Appointment and Promotion. 
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500-16 Restrictions


a. All recruiting is subject to the limitation that appointments must conform to
established University policies. 


b. Special conditions must be observed before initiating negotiations with the
prospective employee: 


(1) Who is employed by another California institution (see APM - 501). 


(2) Who is employed on another University of California campus (see
APM - 510). 


c. No administrative officer of the University shall offer appointment after
April 30 for employment during the immediately ensuing academic year to a
faculty member holding a tenure or tenure-track appointment at any institution
which is a member of the Association of American Universities (see
APM - 500, Appendix A, for listing of member institutions of the AAU, or
online at http://www.tulane.edu/~aau).  


(1) This restriction applies to offers for employment at the University of
California in a visiting or acting capacity or as a Lecturer as well as to
offers for appointments of indefinite duration. 


(2) This restriction does not apply to offers for appointments which would
not require any reduction in the individual’s service at the home
institution (e.g., an appointment during the summer quarter). 


(3) This restriction does not apply to faculty members holding non-tenure
track appointments at Association of American Universities member
institutions even if they are being offered tenure appointments at the
University of California. 


d. Restrictions are placed upon the employment of near relatives of University
employees (see APM - 520). 


e. No commitment, formal or informal, may be made in negotiating for the
recruitment of a faculty member to a budgeted position involving tenure or
security of employment prior to the approval of the Chancellor. 


f. Formal negotiations for recruitment of a faculty member may be initiated only
with the prior approval of the Chancellor. 
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g. When an individual not in the employ of the University is to be offered a
tenure appointment by two or more campuses of the University, the same level
of salary shall be offered by each of those campuses.  The following
procedure is to be followed to make this procedure effective:  when it
becomes known to any campus administrative officer that another campus of
the University is also recruiting an individual for a tenure appointment, that
officer is obliged to inform the Chancellor.  (Appointments subject to the
foregoing procedures are also subject to provisions of the Academic Personnel
Manual such as APM - 500 and 530 concerning recruitment of academic
personnel and APM - 220-85 concerning appointment of academic personnel
at the tenure rank.) 
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ASSOCIATION OF AMERICAN UNIVERSITIES
1200 New York Avenue, NW, Suite 550


Washington, D.C.  20005
 


Membership


Brandeis University
Waltham, Massachusetts 02454


Brown University
Providence, Rhode Island 02912


California Institute of Technology
Pasadena, California 91109


Carnegie-Mellon University
Pittsburgh, Pennsylvania 15213


Case Western Reserve University
Cleveland, Ohio 44106


Catholic University of America
Washington, D.C. 20017


Columbia University 
New York, New York 10027


Cornell University
Ithaca, New York 14850


Duke University 
Durham, North Carolina 27705


Emory University
Atlanta, Georgia 30322


Harvard University 
Cambridge, Massachusetts 02138


Indiana University
Bloomington, Indiana 47405
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ASSOCIATION OF AMERICAN UNIVERSITIES
1200 New York Avenue, NW, Suite 550


Washington, D.C.  20005


Membership


Iowa State University 
Ames, Iowa 50010


Johns Hopkins University
Baltimore, Maryland 21218 


Massachusetts Institute of Technology
Cambridge, Massachusetts 02139


McGill University 
Montreal, Quebec, Canada H3A2T5


Michigan State University
East Lansing, Michigan 48824


New York University 
New York, New York 10003


Northwestern University 
Evanston, Illinois 60201


Ohio State University 
Columbus, Ohio 43210


Pennsylvania State University
University Park, Pennsylvania 16802


Princeton University 
Princeton, New Jersey 08540


Purdue University
Lafayette, Indiana 47907


Rice University
Houston, Texas 77251
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ASSOCIATION OF AMERICAN UNIVERSITIES
1200 New York Avenue, NW, Suite 550


Washington, D.C.  20005


Membership


Rutgers University
New Brunswick, New Jersey 08903


Stanford University
Stanford, California 94305


State University of New York, Buffalo
Buffalo, New York 14260


Syracuse University
Syracuse, New York 13210


Tulane University
New Orleans, Louisiana 7-0118


University of Arizona
Tucson, Arizona  85721


University of California, Berkeley
Berkeley, California 94720


University of California, Davis
Davis, California  95616


University of California, Irvine
Irvine, California  92697


University of California, Los Angeles
Los Angeles, California 90095


University of California, San Diego
La Jolla, California 92093


University of California, Santa Barbara
Santa Barbara, California  93106


University of Chicago
Chicago, Illinois 60637 
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ASSOCIATION OF AMERICAN UNIVERSITIES
1200 New York Avenue, NW, Suite 550


Washington, D.C.  20005


Membership


University of Colorado
Boulder, Colorado  80302


University of Florida
Gainesville, Florida  32611


University of Illinois
Urbana, Illinois  61801


University of Iowa
Iowa City, Iowa  52240


University of Kansas
Lawrence, Kansas  66044


University of Maryland
College Park, Maryland  20742


University of Michigan
Ann Arbor, Michigan  48104


University of Minnesota
Minneapolis, Minnesota  55455


University of Missouri
Columbia, Missouri 65202


University of Nebraska
Lincoln, Nebraska 68508


University of North Carolina
Chapel Hill, North Carolina 27514 


University of Oregon
Eugene, Oregon 97403
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ASSOCIATION OF AMERICAN UNIVERSITIES
1200 New York Avenue, NW, Suite 550


Washington, D.C.  20005


Membership


University of Pennsylvania
Philadelphia, Pennsylvania 19104


University of Pittsburgh
Pittsburgh, Pennsylvania 15213


University of Rochester
Rochester, New York 14627


University of Southern California
Los Angeles, California 90007 


University of Texas
Austin, Texas 78712


University of Toronto
Toronto, Ontario, Canada  M5S3G3


University of Virginia
Charlottesville, Virginia  22903


University of Washington
Seattle, Washington  98105


University of Wisconsin
Madison, Wisconsin  53708


Vanderbilt University
Nashville, Tennessee 37203


Washington University
St. Louis, Missouri 63130


Yale University
New Haven, Connecticut 06520
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Rev. 12/8/72


501-0 Policy


a. It is the obligation of all department chairpersons and other administrative
officers to recruit faculty on a national and international basis in order to
assure a faculty of highest distinction.


b. The strength of the total scholarly community in the State is also a leading
concern of the University, which must in its recruitment activities avoid
depleting neighboring institutions of their faculty or causing undue
inconvenience to the academic programs of such institutions at a given
moment in time.


501-80 Procedures


a. No administrative officer of the University shall offer appointment to a
Professor, Associate Professor, or Assistant Professor at another California
institution after April 30 for employment during the immediately ensuing
academic year.  This restriction applies also to offers for Visiting, Acting, and
Lecturer appointments.  It does not apply to offers for part-time appointment
that will not require any reduction in the individual�s service at the home
institution, nor does it apply to offers of summer employment outside the
individual�s regular terms of duty at the home institution.


b. In order to assure fulfillment of the policies set forth in Section 501-0,
discussion with the Chancellor by the appropriate administrative officer must
precede the initiation of formal negotiations for the recruitment of a Professor,
Associate Professor, or Assistant Professor from other California institutions.
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510-0 Policy
 


a. This policy applies to all permanent intercampus transfers of academic
appointees other than those holding appointments for one year or less. 


 
b. It is the obligation of those involved in the consideration of an intercampus


transfer to pay due regard to the welfare of the University as a whole as well
as to the wishes of the particular appointee and to the effect of the transfer on
the two campuses directly concerned. 


 
c. Compensation or reimbursement for expenses incident to the transfer may be


allowable in accordance with the provisions of APM - 550.


 
510-16 Restrictions
 


If, in conjunction with an intercampus transfer covered by the policy in this
section, an appointee who is a principal investigator or co-investigator under an
extramurally funded contract or grant wishes to transfer the contract or grant or any
part of the equipment funded thereby to the campus to which the appointee is
transferring, the matter must be discussed at the earliest possible opportunity with
the contract and grant administrator on the hiring campus. 


 
Such transfer of contract or grant or equipment may be accomplished only after
approval by both Chancellors concerned and in accordance with University rules
for contract and grant administration and the rules of the granting agency. 


 


510-24 Authority 
 


Final approval of an intercampus transfer shall be made by the Chancellor of the
campus to which the appointee is transferring. 


510-80 Procedures 
 


a. Prior to the initiation of negotiation for an intercampus transfer, the
Chancellors of the two campuses involved shall be informed of the proposed
transfer.  In the case of a person holding a title under the jurisdiction of the
Vice President�Agriculture and Natural Resources, the latter shall also be
informed.  See APM - 510, Appendix A, Guidelines on Intercampus
Recruiting.
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b. Ten working days before making the formal offer of appointment to the
intended transferee, which offer shall be in writing, the Chancellor of the
hiring campus shall indicate such intention to the Chancellor of the campus
from which the appointee will be transferring.  If the appointee holds a title
under the jurisdiction of the Vice President�Agriculture and Natural
Resources, the latter also be notified.


c. No offer of appointment which entails intercampus transfer of a continuing
appointee shall be made after April 1 for service during the immediately
following academic year, unless a later date is mutually agreed to by the
Chancellors involved. 


d. When an appointee on one campus is to be transferred to another campus, the
appointee�s rank and salary as recommended to be effective upon transfer
shall be subject to academic and administrative review on the campus to
which the transfer is to be made.  The Chancellor of the latter campus shall
make the final decision on the rank and salary of the appointee, subject to the
following: 


Transfers made in accordance with the provisions of this section
shall also comply with the provisions of Section 101.2(a) of the
Standing Orders of The Regents (that is, that an advancement to an
above-scale salary beyond the Regental compensation threshold
shall be submitted to The Regents on recommendation by the
President).  For additional details on such procedures, see
APM - 220-80 and 220-85.


 
e. An intercampus transfer may become effective immediately following a


period of sabbatical leave of the person being transferred. 
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University of California
Office of the President


  July 12, 1999


GUIDELINES ON INTERCAMPUS RECRUITING


The Guidelines on Intercampus Recruiting shall be distributed annually to deans, department
chairs, directors, and other administrators who are involved in the intercampus recruitment
of ladder rank faculty.  These Guidelines concern faculty appointment only and do not
address appointments to such administrative positions as Department Chair or Dean.


1. Notification


a. A review for the recruitment of a faculty member from another UC campus
cannot proceed at the campus level until the other Chancellor* of the campus
from which the faculty member is being recruited has been officially
informed.   


b. The Chancellor of the recruiting campus will notify the other Chancellor of
the intention to make an offer at the earliest possible opportunity.  The
Chancellor of the recruiting campus will provide information about the details
of the offer in writing as soon as such information is available.


c. The information provided to the Chancellor must include any and all
recruiting inducements, financial or otherwise and regardless of fund source,
including the proposed salary, stipends or summer ninths, appointment to
endowed chairs, teaching responsibilities and other recruitment incentives.


2. Salary


a. The recruiting campus may offer a salary of  no more than one step, or the
equivalent of one step, above the faculty member�s current salary.  If the
faculty member�s current salary is an off-scale salary, the recruiting campus
may offer the next higher step along with the same percentage increment.  


b. An offer which includes a promotion is permitted if the salary conforms with
the requirements set forth in these guidelines.  


* Chancellor or designee.
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c. If a stipend is offered in addition to salary, it  must be offered  for bona fide
administrative duties. 


d. In response to the offer, the home campus may counter offer a salary
equivalent to that of the recruiting campus.  


e. If, at any time during recruitment, the home campus is reviewing the faculty
member for a salary increase to become effective at a later date, the recruiting
campus may not offer more than one step above the current salary until the
review is complete. 


f. If the home campus review results in a salary increase, the recruiting campus
may offer a salary equivalent to the increased salary, even if the increase is
more than one step above the salary at the time of the initial recruitment
effort.  


g. If the faculty member being recruited by another UC campus also is being
recruited by an outside institution, then either the home and/or the recruiting
UC campus may make a counter offer higher than that described above in
order to compete with the outside offer.


3. Start-Up Costs


a. Presidential approval must be sought if the package of startup costs and other
inducements (excluding housing assistance) exceeds $500,000 for faculty in
the laboratory sciences, and $250,000 for other faculty.  


b. The package shall include all expenditures such as laboratory renovations,
research equipment, and summer salary for a faculty member.


4. Office of the President


a. At any point in a proposed intercampus recruitment, either Chancellor may
request mediation or intervention by the Provost and Senior Vice President�
Academic Affairs.   


b. If there is a question regarding the application of these guidelines, the Provost
and Senior Vice President�Academic Affairs will provide an interpretation
of the guidelines.
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520-0 Policy


The employment of near relatives, including domestic partners and those listed in
APM - 520-4 (below), in the same department is permitted when such employment
has been authorized in accordance with the following subsections.  Such
concurrent employment may arise under the following circumstances:


a. Two employees already holding positions in the same department
subsequently become near relatives.


b. Simultaneous appointment of near relatives in the same department is
recommended.


c. Appointment of one who is the near relative of an individual already
employed in the same department is recommended.


520-4 Definition


A near relative is defined as an appointee�s child, parent, spouse, domestic partner,
or sibling.  In-laws or step relatives in the relationships listed, including relatives of
the domestic partner who would be covered if the domestic partner were the
appointee�s spouse, are also so defined.  This provision also covers other persons
residing in the appointee�s household.


520-10 Standards


In searching for qualified candidates for a new or vacant position in a department,
those persons responsible for recruitment shall not disqualify a candidate by reason
of near relationship to an appointee already in the department or by reason of near
relationship when simultaneous appointment of near relatives in the same
department is recommended.  When the recommended appointment involves such
near relationship, this fact shall be noted in the recommendation, and an analysis of
the possible conflict of interest or other disadvantage in the situation shall be
forwarded through normal channels with the recommendation in sufficient time to
permit complete review of the case before the proposed effective date.
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520-16 Restriction


A member of the University staff shall not participate in the processes of review
and decision-making on any matter concerning appointment, promotion, salary,
retention, or termination of a near relative.


 520-24 Authority


Each Chancellor or Vice President is authorized to approve an appointment in
which a near-relative relationship in a department is involved or when
simultaneous appointment of near relatives in the same department is
recommended if, after review of the cases, the appointments are considered to be
justified and in the best interest of the University.  Such review and approval by the
Chancellor or Vice President is also required to authorize the continuance of the
appointments of two members in the same department when a near-relative
relationship is established between them.
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Office of the President:  Vice President�Academic Affairs


January 24, 1972


Chancellors


Gentlemen:


Re: Section 113 of Administrative Manual �
Academic Policy on Employment of Near Relatives


Because the matter may be of interest to others, I am providing all of you with my answer to
a question raised by one of the campuses as to use of the term �department� in Section 113
of the Manual concerning the academic policy on employment of near relatives.


The provisions of Section 113 may be considered to apply not only to departments of
instruction and research but also to such other administrative units as organized activities
and organized research units.  There is no thought that a Chancellor should take special
interest in the employment of near relatives within the same College, for example, if the
relatives are not in the same department of instruction and research, or in the same organized
activity, or in the same organized research unit.


Sincerely,


Angus E. Taylor


cc: Vice President McCorkle
Administrative Officers,


Office of the President
Principal Officers of The Regents


Note: Section 113 has changed number to Academic Personnel Manual Section 520.
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530-0 Policy 
 


The employment of noncitizens by the University is governed by certain acts of
Congress and regulations of the U.S. Immigration and Naturalization Service
regarding certain types of visas and work permits, and certain statutes of the State
of California with which it has been the policy of The Regents to comply.  


530-4 Definition 
 


Noncitizen as used in this section refers to a person who is not a citizen of the
United States. 


530-12 Exceptions 


Any alien who meets one or more of the following criteria is exempted from the
prohibitions on employment of noncitizens: 


 
a. A member of the faculty or teaching force of the University, interpreted to


mean a person employed primarily as a teacher, researcher, translator or
reader. 


 
b. A specialist or expert temporarily employed to perform work on a special


investigation requiring a high degree of technical skill.  Temporary
employment is interpreted as employment for any period of time on work
performed in the execution of a contract to which The Regents is a party, the
expiration of which contract will result in termination of the employee�s
service. 


 
c. A professional person who has declared an intention to become a citizen of


the United States. 
 
 d. A professional librarian. 


e. A professional person duly licensed by the State and employed in a hospital or
clinic operated by the University.  (California Labor Code, Sec. 1940-44) 
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530-13 Sponsorship of Immigration 
 


Under the Immigration and Nationality Act, 1953, the University may, in certain
circumstances, sponsor immigration of noncitizens to the United States.  In
addition, there is provision for the transfer in status of noncitizens already within
the United States from visitors to permanent immigrants.  In undertaking such
actions, the University assumes a responsibility of some magnitude. 


 
It is University policy that no sponsorship shall be assumed except in behalf of
individuals whose distinguished merit and superior ability can be adequately
established.  Further, that sponsorship will not normally be assumed except for
individuals to whom the University has offered, or intends to offer, an appointment
that carries the expectation of continued employment under conditions applying to
regular faculty or other University appointees.  Chancellors have authority to
determine in individual cases whether or not University sponsorship will be
assumed. 


 
In accordance with this policy, no department, college, individual, or other unit of
the University may initiate permanent immigration procedures, or correspond with
any government agency in connection with any sponsorships or petitions to transfer
status of visitors without the approval of the Chancellor.  


The Chancellor will not authorize permanent immigration procedures in cases
where, in the Chancellor�s judgment, the purposes of the University may be served
equally well by temporary visa procedures. 


 
On a campus where there is a Foreign Student Advisor, the Foreign Student
Advisor will assist in the preparation and filing of the necessary papers, following
the authorization of any such actions by the Chancellor. 


530-20 Condition of Employment 


The acquisition of health insurance is a condition of employment for all alien
employees except those persons in the United States on Permanent Immigrant
Visas.  For further information, see President�s memoranda dated 2/27/63 and
8/15/63 on the subject.
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3/1/62


540-0 Policy 


It is desirable that recruitment be conducted in conjunction with travel grants
authorized for other purposes; however, when deemed essential by the Chancellor,
administrative travel grants for the recruitment of academic staff members may be
available.


540-2 Purpose


To facilitate recruitment of the most highly qualified persons in the broadest
geographical area, University travel funds are made available for recruiting
purposes in accordance with the general policies and procedures on use of
University travel funds.


540-16 Restriction


No commitments for administrative travel funds for prospective appointees shall be
made without prior approval of the appropriate Vice President or Chancellor.







RECRUITMENT APM - 550
Moving Expenses for Intercampus Transfer


Rev. 12/14/00 Page 1


550-0 Policy 


Whenever a member of the teaching faculty who holds a continuing appointment
on one campus of the University transfers permanently to another campus or
whenever another appointee is requested or ordered to move from one campus to
another, the University will pay the moving expenses.


For possible eligibility for payment of removal expenses for those not eligible
under this section, see APM - 560.


550-4 Definition


An eligible appointee may receive reimbursement for the following expenses:


a. Actual traveling expenses for the appointee and family in accordance with
University travel regulations as announced by the Senior Vice President�
Business and Finance.


b. Packing, insurance, and freight of the appointee�s household goods when
properly supported by invoices and receipts.


550-9 Advance Payment


In unusual circumstances advance payments for moving expenses may be made
provided that the following conditions are met:


a. The requested advance is approved by the appropriate administrative officer
of the receiving campus or location.


b. The proposed advance does not exceed 75 percent of the amount estimated to
be paid by the University as computed by the Accounting Officer.


c. Procedures concerning advance payments are found in Business and Finance
Bulletin G-28, Policy and Regulations Governing Travel.


550-22 Source of Funds


Moving expenses resulting from intercampus transfers are paid from the Supplies
and Expense Budget of the receiving department.  The departmental Supplies and 
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Expense Budget may be reimbursed from the provision for removal expenses upon
certification of need.


550-24 Authority


a. The Chancellor of the receiving campus has the authority to approve moving
expenses for intercampus transfer.


b. The Vice President� Agriculture and Natural Resources and the Provost and
Senior Vice President�Academic Affairs have authority to approve moving
expenses for intercampus transfers for appointees under their jurisdictions.
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560-0 Policy 


Removal expenses may be provided for certain new appointees (see
APM - 560-14) to academic positions.  Removal expenses are not provided
automatically nor do they constitute a perquisite of University employment; they
are paid in accordance with the purpose and procedure described below.


560-2 Purpose


Partial payment of removal expenses is a privilege which may be accorded to
qualified persons in order to expand the geographical area for selection of
permanent academic staff and thus enhance the effectiveness of University
recruitment.


560-4 Definition


Removal expenses for which the University may reimburse eligible personnel are
as follows:


a. Reimbursement for the total cost


Removal of a personal library belonging to a newly-hired faculty member, if
such library is to be made generally available to students and faculty.


b. Reimbursement for one-half the total cost


(1) Packing, freight (but not storage) and insurance of household goods,
when properly supported by invoices and receipts.


(2) Aircoach transportation for appointee and immediate family or an
equivalent amount for other travel in accordance with standard airline
fare policies and University travel regulations as announced by the Senior
Vice President�Business and Finance.


(3) Meals en route for appointee and immediate family in accordance with
University travel regulations as issued by the Senior Vice President�
Business and Finance.  If travel is by automobile, the cost of meals is an
allowable expense only to the extent that might have been necessary if
travel had been by air coach.
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560-9 Advance Payment


In unusual circumstances, advance payments on removal expenses may be made
provided that all the following conditions are met:


a. The prospective appointee has complied with all necessary requirements for
the appointment.


b. The proposed advance does not exceed 75 percent of the amount estimated to
be paid by the University as computed by the Accounting Officer.


560-14 Eligibility


Academic appointees who fulfill the following requirements are eligible for
payment of removal expenses:


a. Academic appointees with any of the following title series and titles: 
Professor series, Astronomer series, Agronomist in the Agricultural
Experiment Station series, Cooperative Extension Advisor series, Specialist in
Cooperative Extension series, Professor in Residence series, Supervisor of
Physical Education series, Continuing Education Specialist series, Field Work
Supervisor, Supervisor of Teacher Education, Supervisor of Teaching,
Assistant University Librarian, Associate University Librarian, and University
Librarian.


b. If the nominating department provides reasonable assurance of its intention to
recommend the Acting appointee for regular academic rank within one year
following the initial acting appointment, the Acting appointee may be allowed
removal expenses.  In accordance with existing University policy on removal
expenses, this allowance, which may be made without reference to any
�emergency� aspects of the appointment, requires approval by the Chancellor.


c. Appointees to the Professional Research series (this excludes Research
Assistants) and to the title Post-graduate Research (e.g., Physicist) may be
reimbursed for removal expenses in those cases in which such payment is an
allowable cost under the contract or grant.  Those who have received travel
expenses in accordance with APM - 570-0 and who later are continued beyond
the original term of employment are eligible for reimbursement of removal
expenses beyond the amount of travel expenses previously received; such
reimbursement being subject to the policy then in effect governing such
reimbursement for professional research personnel.  It is not necessary that a
specific provision for the purpose of making reimbursement for removal







RECRUITMENT APM - 560
Removal Expenses/General


Rev. 12/14/00 Page 3


expenses appear in the itemized budget if it can be established that it is
allowable cost under the general terms of the contract or grant.


d. Visiting appointees who are subsequently appointed to the regular faculty
ranks or to the regular Professional Research series are eligible for
reimbursement of removal expenses beyond the amount of travel expenses
previously reimbursed.  Such reimbursement is subject to the policy then in
effect governing such reimbursement for the regular faculty.


e. Teaching Fellows, Teaching Assistants, graduate students appointed as
Associates or as Acting Instructors, and Research Assistants in agriculture are
provided certain sums for removal expenses in accordance with the provisions
set forth in APM - 561.


f. Lecturer and Senior Lecturer appointees are not eligible for removal expenses,
but see APM - 283-20-e. for conditions under which some traveling expenses
may be allowed.


560-16 Limitations


Since removal expenses are granted to the household and not to the individual
members thereof, payment may not exceed more than one-half of the actual
removal expenses for any one household even though more than one member of the
same household may at the same time be appointed to the University staff.


560-22 Source of Funds


Removal expenses for persons whose appointment is funded entirely from
extramural funds must be paid from non-State funds.


560-24 Authority to Grant


The Chancellor, the Provost and Senior Vice President�Academic Affairs, and the
Vice President�Agriculture and Natural Resources are authorized to approve the
payment of removal expenses and advances for removal expenses for those persons
eligible as listed in APM - 560-14.  They are further authorized to make exceptions
in individual cases to APM 560-4 and 560-14. 
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560-94 Application


Application for reimbursement of removal expenses should follow the procedures
of Business and Finance Bulletin G-13, Policy and Regulations Governing Moving
and Relocation.
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561-0 Policy


Removal expenses for Teaching Assistants, Teaching Fellows, graduate students
appointed as Associates or as Acting Instructors, and Research Assistants in
agriculture are authorized to be paid as flat rates depending upon the point of
origin of the authorized travel and without regard to actual expenses, in accordance
with the schedule described in APM - 561-18.


561-9 Advance Payment


In unusual circumstances, The Regents have authorized the Accounting Officer to
make advance payments on removal expenses provided that all the following
conditions are met:


a. The requested advance is approved by the Chancellor.


b. The prospective appointee has complied with all necessary requirements for
appointment.


c. The proposed advance does not exceed 75 percent of the amount estimated to
be paid by the University as computed by the Accounting Office.


561-14 Eligibility


The following titles are eligible for the partial payment of removal expenses under
the provisions of APM - 561:


a. Teaching Assistants, Teaching Fellows, and graduate students appointed as
Associates or as Acting Instructors, at the time of their initial appointment,
recruited within the United States, who are appointed for a full academic year.


b. Teaching Assistants, Teaching Fellows, and graduate students appointed as
Associates or as Acting Instructors, at the time of their initial appointment,
recruited from outside the United States, who are appointed for a full
academic year, but payment requires prior review and approval of the
Chancellor.  In no case may the maximum payment of $440 be exceeded.


c. Research Assistants in the field of agriculture at the time of their initial
appointment, recruited within the United States, who are appointed for a full
academic year.
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561-16 Restrictions


Payment of removal expense allowances under APM - 561 for travel from points of
origin within the State of California is not authorized.


561-18 Rate


Removal expense allowances are authorized to be paid as flat rates according to the
following schedule, except that in no case may the maximum payment of $440 be
exceeded:


Removal Expense Approximate Air Miles from
Allowance Point of Origin to UC Campus


$440 2,400 and over
355 1,800 to 2,399
280 1,300 to 1,799
225 900 to 1,299
160 under 900


561-22 Source of Funds


The local provision for removal expenses is used to reimburse the department
Supplies and Expense budget for the payment of removal expenses for new
academic appointees.


561-24 Authority to Grant


The Chancellor is authorized to approve the payment of removal expenses and
advances for removal expenses for those persons eligible as listed in 
APM - 561-14.


561-94 Application


Application for reimbursement of removal expenses for those titles eligible under
APM - 561-14 should follow the procedures of Business and Finance Bulletin
G-13, Policy and Regulations Governing Moving and Relocation.







RECRUITMENT APM - 570
Travel Expenses for Short-Term Appointees on
Extramurally Financed Projects


Rev. 12/14/00


570-0 Policy


Instructional appointees, and appointees to the Professional Research titles 
(excluding research assistants) or to the Postgraduate Research (e.g., Physicist) title
on extramurally financed projects (research or training) who are engaged for a
specified term of not to exceed one year may receive payment for travel expenses
within the term of the grant or contract.  Limitations on travel expense payments
and the procedures for payment of such expense shall be the same as those set forth
in APM - 230-20(h).  (See also APM - 560-14-d and -e.)
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GENERAL UNIVERSITY POLICY REGARDING APM - 005
ACADEMIC APPOINTEES
Privileges and Duties of Members of the Faculty


005-0 Policy


University of California Regulation No. 3, set forth in the following pages, is the
official statement of privileges and duties of members of the faculty.
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University of California Orders of the President
No. 3


Privileges and Duties of Members of the Faculty


The following statement concerning the privileges and duties of members of the faculty has
been prepared by the Special Committee on Educational Policy after consultation with
several committees of the Academic Senate and its component sections, including especially
the Committee on Privilege and Tenure.  This statement has my approval and is here
published for the information and guidance of all officers of administration and instruction in
the University.


The problem of the relation between individual freedom and a �planned economy� is present
in educational planning no less than in the domain of industry.


It would appear useful to attempt a formulation of certain general principles which may serve
to clarify the meaning of �academic freedom� in its relation to such educational planning.


1. The university exists for the sake of carrying on certain functions.  The committee has
already defined the aims and ends to be served by the fundamental activities of the
university.  It follows that the individual members of the faculty and the individual
departments of the university are the instruments and servants of those ideal ends for the
sake of which the university exists, such as the advancement of learning, the spread of
knowledge, and the cultivation of capacities for intelligent and significant living.


2. The nature of these ends is such that they can be furthered only through the free, willing
and enthusiastic devotion to them of the individuals, comprising the university.  At the
same time, the individual, whether faculty member or individual department, is
cooperating with other individuals (or departments) in the service of these ideal ends. 
An intelligent (�planned�) educational economy, which formulates plans essential for
the realization of the ends for which the university exists, will necessarily define and
limit the activities of individuals and departments.  Such definition and limitation is no
infringement of academic freedom provided (a) the plan or idea is itself reasonable, i.e.,
if it sets forth the conditions essential for the realization of significant aims, and if (b)
the plan has come into being through the democratic means of discussion and mutual
give and take, within the Faculty, rather than arbitrarily imposed from without.


Another way of stating the matter would be to say that the rights of individual members of
the faculty and of individual departments are never absolute, but are always to be defined in
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terms of functions performed, and these in turn are defined in terms of the ends for the sake
of which the functions are carried on.  


This general principle may be applied to certain specific matters:


1. No individual or department has any absolute right to give any course he or the
department may wish to give.  Courses are integral parts of curricula and are, as such,
means to certain ends.  A Standing Order of the Board of Regents requires the Senate to
�authorize and supervise all courses of instruction in the academic and professional
colleges and schools.�  In practice, the Senate delegates this duty to its Committee on
Courses of Instruction.  Authorization and supervision of curricula are entrusted to the
various colleges.  The courses which constitute these curricula are, then, of interest of
the Faculties of the Colleges, as well as to the Senate.


2. It follows that it is not an infringement upon academic freedom for the Committee on
Courses or for the Colleges to ask each instructor to disclose the content of the courses
which he is offering, i.e., to supply a syllabus or outline of the ground covered by the
course.


3a. The Senate assumes that each of its members is devoting all his time and energies (his
full �working� time) to the University.  Such service to the University includes varied
types of activities, such as classroom teaching, conference with students, studying and
writing, research, committee work, administration, and public service.  Members of the
Senate who are not engaged in certain of these activities will naturally have more time
for others.


3b. It is the function of the Senate Committee on Budget and Interdepartmental Relations of
each Section of the Senate to make recommendations to the President of the University
�respecting promotions, salaries, equipment, and related matters.  This committee is
instructed to represent the Senate in all matters relating to appointments and
promotions.�  In performing this function the committee is continually confronted by
the question of the relation of personnel to teaching load:   in some departments an
increase in the staff may seem necessary; in others, it may seem that the problem can be
solved by an increase in individual teaching-loads.  In certain cases it may appear that
members of departments might be asked to assume responsibility for additional courses
without requiring an undue expenditure of time and energy�as where men are engaged
wholly or almost wholly in classroom teaching giving little or no time to activities of
other types.


3c. It is no infringement upon academic freedom for the Budget Committee (or for a special
committee nominated by the Budget Committee and appointed by the President of the
University) to ask any instructor to give a full account of the University activities (as
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listed in 3a, above), in which he is engaged.  And if, after due consideration, such action
seems to the Budget Committee to be just and proper, it is no infringement upon
academic freedom, to recommend to the President that such instructor be asked to
assume responsibility for additional courses.


For the President of the University


F. C. Stevens
Executive Secretary


Approved:


Robert G. Sproul
Berkeley, February 15, 1935
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Employees  Retirees  Administrators


 Home < Policies, Employee and Labor Relations <


Personnel Policies for Staff Members


Employee Development


50. Professional Development


January 1, 2006


A. GENERAL


The University supports both career-related and


job-related professional development activities. It is


expected that employees and supervisors meet at


mutually agreeable intervals to discuss professional


development issues. Department heads may


support an employee's request to participate in a


development program by approving flexible or


alternate work schedules, leave without pay, leave


at full or part pay, full or part payment of fees and


expenses, and temporary or part-time reassignment


in another department, provided that:


. 1 the employee has completed the probationary


period, if required, and


. 2 the employee's performance is satisfactory or


better.


Required Program Attendance. When a


department head requires an employee to attend a


training or development program, the time spent in


attendance shall be counted as time worked, and


the full fees and related costs, i.e., materials,


travel, and per diem, shall be paid by the


department.


Continuing education courses for the maintenance


of State licenses which are a requirement for


employment in the employee's present position are


not automatically considered professional


development programs and do not necessarily


qualify for fee reimbursement.


B. PROFESSIONAL DEVELOPMENT LEAVE 


An employee who wishes to request professional


development leave shall develop a plan in


accordance with local implementing procedures for


approval by the department head. Upon approval of


the department head, a regular status employee


whose performance is satisfactory or better is


eligible in general for 80 hours (non-exempt) or 10


Can't find what you want?
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Forms and Publications


Search the website


Email Customer Service
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workdays (exempt) paid release time per calendar


year for professional development.


The department head shall approve the leave


subject to scheduling, staffing, and budget


considerations.


50. Professional Development - Universitywide


Procedures


January 1, 2006


Local procedures shall be implemented in


accordance with the following Universitywide


Procedures.


A. PROFESSIONAL DEVELOPMENT ACTIVITIES


AND ELIGIBILITY


Professional Development activities may include but


are not limited to: opportunities for on-the-job


training, cross training, coaching, and internships;


attendance at courses, workshops, seminars,


conferences, institutes, lectures, and meetings; and


participation in professional and technical


associations.


To facilitate an employee's participation in


professional development activities, the department


head may approve: flexible work options such as


alternate work schedules; a period of paid or unpaid


leave; partial or full payment or reimbursement of


training expenses; or a temporary or part-time


work assignment in another department.


An employee must meet the following requirements


to be eligible for Professional Development


activities:


Completion of the probationary period, if required,


and


Job performance that is rated as satisfactory or


better


In approving Professional Development activities,


the department head considers scheduling, staffing,


budget, and other related considerations.


B. PROFESSIONAL DEVELOPMENT LEAVE


To propose a professional development leave, the


employee and his or her supervisor develop a


mutually agreed-upon, written plan describing the


proposed activity.


The employee submits the plan to the department


head for approval, in accordance with local


procedures. The written development plan may


address the following issues, as applicable:


A description of the activity or activities to be


undertaken by the employee during the leave period


The requested period of time for the activity


(provide dates or the range of time)
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The relation of the activity to the employee's


current job responsibilities


How the activity may assist the employee's


transition into future UC career-related positions


The quality of the particular training activity, as


compared to similar activities available to the


employee, and/or an assessment of the reputation


and reliability of the institution, organization, or


other sponsor who will provide this activity


The relation of the activity to the department's


mission and goals


A statement on the relative importance of this


activity to the overall needs of the department and


available resources


The impact, if any, on employee workload and other


employees in the department


In approving a Professional Development leave, the


department head considers the proposed duration


of the leave and scheduling, staffing, and budget


considerations.


C. GUIDELINES FOR GRANTING LEAVE


The amount of leave to be granted depends upon


the specific requirements within the individual


professional development plan.


In general, exempt employees may be granted 10


workdays of approved paid release time annually,


and non-exempt employees may be granted 80


hours of approved paid release time annually.


Professional Development leave for an eligible part-


time employee is pro-rated based on appointment


percentage.


D. DOCUMENTATION


A copy of the approved development plan is placed


in the employee's personnel file.


Applicability: All Staff Members


University of California - Human Resources and Benefits


At Your Service | UCOP Home | Terms of Use | Website Feedback
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INTRODUCTION


ABOUT UC MERCED          
UC Merced stands as the embodiment of the promise of California’s future.  


 
The 10th campus in the prestigious University of California system, UC Merced is diverse, growing 
and committed to those ideals that serve the state, nation and world through education, research and 
public service. 
 
The University 
UC Merced’s unique mission is as a student-centered research university. The campus opened 
September 5, 2005, alongside Lake Yosemite, and is the first new American research university in 
the 21st century.   UC Merced is one of the largest employers in Merced County, with more than 800 
employees already. 
 
We have three schools: 
School of Engineering  
School of Natural Sciences  
School of Social Sciences, Humanities and Arts  
 
In addition, we are planning two new schools: 
School of Management 
School of Medicine  
 
There is an ever-expanding list of majors, minors and graduate programs.  More than 90 full-time 
faculty members have come to us from some of the world’s top-ranked universities and dozens of 
lecturers. 
 
Our student body numbers more than 1,800 (as of September 2007) and is made up of a rainbow of 
young people who, in addition to being the brightest in the state, share one other trait – they savor 
the challenge of pioneering a brand-new university. In their first year, students formed more than 75 
clubs and organizations, wrote their own constitution and held their first associated students’ 
election.  
 
UC Merced has offered graduate studies since the first dozen students enrolled for off-campus 
classes in August 2004. Their ranks have grown to more than 100, and they are participating in some 
of the most cutting-edge research being conducted today, from stem cells to artificial intelligence 
and alternate energy. 


 
As of fall 2007, we have 1,000 beds in student housing, our dining 
commons has been expanded to serve a larger campus population and 
the campus will continue to develop. 
 


 



http://www.universityofcalifornia.edu/

http://www.ucmerced.edu/news_articles/05312006_uc_merced_prepares_to.asp

http://www.ucmerced.edu/ourvalues.asp

http://www.ucmerced.edu/current_students/academics.asp

http://www.ucmerced.edu/research/

http://www.ucmerced.edu/about_ucmerced/mission.asp

https://eng.ucmerced.edu/soe/

http://naturalsciences.ucmerced.edu/

http://ssha.ucmerced.edu/

http://www.ucmerced.edu/undergraduate_majors.asp

http://graduatedivision.ucmerced.edu/default.asp

http://www.ucmerced.edu/faculty/facultylist.asp

http://studentlife.ucmerced.edu/2.asp?uc=1&lvl2=81&contentid=128

http://studentlife.ucmerced.edu/2.asp?uc=1&lvl2=94&lvl3=94&lvl4=96&contentid=143

http://studentlife.ucmerced.edu/2.asp?uc=1&lvl2=94&contentid=141

http://graduatedivision.ucmerced.edu/default.asp

http://housing.ucmerced.edu/

http://dining.ucmerced.edu/

http://dining.ucmerced.edu/
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UC MERCED LEADERSHIP                                 
Founding Chancellor Carol Tomlinson-Keasey returned to teaching after seven years working to 
open UC Merced and then retired from the UC system. In January 2007, the UC Board of Regents 
appointed UC Santa Cruz engineering dean Sung-Mo "Steve" Kang as chancellor. He took office 
March 1, 2007. 
 
PART OF THE UC SYSTEM                                  
Like all campuses in the UC system, UC Merced operates under the direction of the UC President 
and is governed by The Regents of the University of California, a 26-member board established 
under the California Constitution. 
 
UC Merced is the first new UC campus in 40 years.  It was authorized by the California Legislature 
in 1988 to address the higher-education needs of the state’s fastest-growing region, the San Joaquin 
Valley (population 3.5 million), and provide added capacity for the UC system as a whole.  
High school graduates from the Valley have historically enrolled in the UC system at about half the 
rate of graduates from other major parts of the state.  The presence of a new campus in the heart of 
the Valley is expected to close that gap and inspire the educational dreams of young people in this 
underserved region for generations to come. 
 
A STRATEGIC INVESTMENT        
UC Merced increases educational access and opportunities for Valley students and contributes to the 
economic growth of Central California.  
 
In the San Joaquin Valley, where unemployment and poverty rates substantially exceed California 
averages, campus construction has supported thousands of jobs, stimulating new business 
development and pumping millions of dollars into the local economy each year.   
In addition, faculty research initiatives and administrative projects have brought in more than $35 
million in grants and contracts since 2003, primarily from federal agencies. 
The university’s future includes a medical school that should help ensure the region is better served 
in its health needs, and a management school. 
 
GREEN CAMPUS          
We at UC Merced want to live lightly on the land. Building design 
and construction at UC Merced emphasize the most advanced 
techniques in energy and resource conservation and employ cutting-
edge “green” building practices that reflect the university’s broad 
commitment to environmental sustainability.  As part of this process, 
university officials – through a special collaboration with the Packard 
Foundation, the Hewlett Foundation, the Nature Conservancy and the 
State of California – have set aside 25,000 acres of grassland habitat 
for permanent conservation. 
 
PHILANTHROPIC SUPPORT        
To help launch the new university, enrich student life and provide scholarship funds for students, 
leading private and corporate philanthropists have pledged more than $60 million in donations since 
its inception – almost $20 million in the 2005-06 fiscal year alone.  Leadership gifts include $13 
million from the Packard Foundation, $2 million from the Hewlett Foundation, $5 million from 
Ernest and Julio Gallo and $5 million from United Healthcare.  


 



http://chancellor.ucmerced.edu/

http://www.universityofcalifornia.edu/regents/

http://administration.ucmerced.edu/2.asp?uc=1&lvl2=39&contentid=94

https://makeagift.ucmerced.edu/
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OUR VALUES           
 
Principles of Community  
The University of California, Merced is committed to learning, teaching and serving the people of 


the San Joaquin Valley, California, the nation, and the world, through 
excellence in education, research and public service. We strive to provide 
educational opportunities for all. 
Our founding principles of community guide both the individual and 
collective behaviors of students, faculty, and staff. The university expects that 
all of its members will emulate these fundamental principles as individuals 
and as a community. 


 
 We celebrate the spirit of academic excellence and strive to promote our University and its 


strengths through our daily interactions with students, staff, faculty and the community at 
large.  


 We maintain a working and learning environment based on integrity, fairness, cooperation, 
professionalism and respect.  


 We are a community comprised of individuals with multiple cultures, lifestyles, and beliefs. 
We celebrate this diversity for the breadth of ideas and perspectives it brings.  


 We value the creativity of our students, staff, and faculty, and acknowledge both their 
individual and collaborative achievements.  


 We encourage health and wellness and strive to develop a sense of environmental 
responsibility and stewardship among all the members of our community.  


 We are committed to achieving tolerance in our community. All persons--faculty, staff, and 
students – regardless of background or lifestyle should participate and work together in a 
collegial atmosphere that we strive to make free of any and all acts of discrimination or 
harassment.  


 We respect, support and value the civil and respectful expression of individual beliefs and 
opinions. 
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TEACHING 


 
GETTING STARTED           
 
As teachers, faculty members:  


 encourage the free pursuit of learning in their students;  
 hold before their students the best scholarly and ethical 


standards;  
 demonstrate respect for students as individuals;  
 adhere to their role of intellectual guides and counselors; and  
 protect their students' academic freedom.  


General expectations  
A faculty member is expected to meet classes, post and keep regular office hours open to students 
without prior appointment, hold examinations as scheduled, evaluate student work in a timely 
manner, and ensure that grades directly reflect course performance.  
 
Advising 
Faculty members are expected to advise students in planning their academic programs. Other issues, 
such as choice of a major, career opportunities, tutorial help, and improvement of study skills are 
commonly dealt with by counseling services on each campus.  
 
Teaching Load 
The teaching load varies among departments. New appointees may wish to consult the school dean 
regarding the course load they will be expected to assume.  
 
Emergencies 
If emergency health or safety problems arise in class and/or on campus, notify the campus police by 
calling CAT-COPS (228-1677) or Student Health Services at extension 2273. 


 
Center for Research on Teaching Excellence (CRTE) 
The Center for Research on Teaching Excellence (CRTE) advocates a 
union of scholarship and instruction that is grounded in the academic 
principles of research and evidence. To enable students to excel 
academically, they support a campus-wide culture that values, fosters, and 
rewards continuous improvement in teaching and learning.  Workshops, 
grant support, and consultations are offered to faculty.  These services are 
designed to give new and experienced faculty feedback on their teaching, 
and to provide an opportunity to discuss teaching strategies in relation to 
classroom teaching goals.  Faculty who are teaching in a new format or 
setting, or are unaccustomed to the American classroom, or are simply 


interested in improving their teaching are also encouraged to use this resource to consider differen
techniques in light of their pedagogical goals. Any member of the faculty who is teaching a course or 
planning to teach a course may choose to consult the Center on issues related to classroom teaching. 
For an appointment, please visit 


t 


ducrte.ucmerced.e  or call extension 7950. 
 


 



mailto:crte@ucmerced.edu?subject=CRTE%20questions
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Bookstore 
The College Store brings a modern touch to the tradition of high-quality bookstore service with 
online ordering.  New or used class textbooks can be purchased through the online bookstore.  You 
can shop from the comfort of your own home — or anywhere you decide to log on. Find all of your 
Golden Bobcat gear at the UC Merced apparel headquarters: T-shirts, sweatshirts, caps and more. 
Convenience items such from snacks to batteries are also available. 
 
The Bookstore office line extension 2665 or visit bookstore.ucmerced.edu. 
 
Library 
Instruction Services 
To support our faculty and staff in their teaching, the Library offers a number of instructional 
services. The Library is flexible and collaborative in their efforts. 
 
Assignment Review 
The Library can offer assistance in the development of research assignments. A service includes 
reviewing the assignment to make sure that the Library’s collection supports the required exercise. 
Additionally, staff can be informed in advance of the assignment so that they can best assist the 
students. 
 
Instruction for Your Course 
There are several types of instruction offered through the Library. There is 
the traditional one shot session, short sessions throughout the semester as 
needed, or a librarian can also come to your class and answer questions 
that students have. Also offered is instruction on collaborative software 
programs, presentation formats and web design. Classes can also be 
customized to meet your specific needs.  For classes with less than 50 students, you are invited to 
come to the Library for instruction. In one of the instruction classrooms, students have the 
opportunity to work interactively with laptops that are provided to them. You are encouraged to 
attend the instruction sessions with your class.  
 
Workshops 
A series of workshops are offered throughout the semester to help students with anything from 
adjusting to academic life to learning how to use PowerPoint effectively. Workshops are also offered 
for staff and faculty. Visit the Library’s website for a list of the workshops.  
 
Research Support Program (RSP) 
The RSP provides a one-on-one research session with a librarian. This session is for 30-45 minutes 
and helps students learn how to do research for an assignment or on a specific topic. You can 
recommend or require students to sign up for this service. When requiring students to attend a 
session please email library@ucmerced.edu with a copy of the assignment. Students can attend as 
many sessions as they need to.  


 



http://bookstore.ucmerced.edu/MerchList.aspx?ID=4715�

mailto:library.ucmerced@gmail.com
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Registration 
UC Merced students register each semester using the online registration system, MyRegistration. 
The registration process includes enrolling in classes, paying fees and other financial obligations, 


filing a current address with the Office of the Registrar, and 
completing and filing other information forms. MyRegistration is 
an interactive computer system that allows the student to enroll in 
classes via the Internet. With UC Merced’s Internet registration, 
students will always receive the most up-to-date information 
regarding their registration and class enrollment. 
 


Deadlines 
The academic calendar contains important dates and deadlines.  You can view it online at 
registrar.ucmerced.edu. 
 
Grades 
Academic Senate regulation A20 (see the Senate manual in your department or the summary in the 
general catalog) specifies the qualitative meaning of letter grades A-F, and a variety of codes for 
incompletes, withdrawals, and other actions which show on the student’s transcript. Beyond those 
guidelines, there is no uniform campus policy regarding grading.  Some professors grade on the 
curve, others use absolute standards.  Talk with colleagues about the norms for your department.  
 
Grade changes for “clerical” errors (such as incorrect addition of points), upon documentation, are 
automatically granted. Requests to interchange P, NP, S or U grades with normal letter grades based 
upon student need (such as to allow graduation or to meet entrance requirements for professional 
school) do not involve clerical or procedural errors and are automatically denied. Thus, students 
should exercise the Passed/Not Passed or Satisfactory/Unsatisfactory grading options with caution. 


 
If students approach you to re-negotiate the terms of their grades, it is 
your choice whether to engage in such negotiations for quizzes and 
midterms; once the final course grade is reported, Academic Senate 
regulation A20 specifies the conditions under which you may or may 
not change a grade.   
 
Students have a formal avenue through which to protest a grade they 


believe to be unfair (see Senate regulation A25).  To successfully challenge a grade, the student must 
prove that nonacademic criteria have been used in determining his or her grade in a course, such as 
discrimination on political grounds or for reasons of race, religion, sex, sexual orientation, or ethnic 
origin. 
 
Federal law protects students’ rights to have their grades remain private.  You may not post grades in 
such a way that someone else could determine what an individual student’s grade is. 
 
Student Organizations 
Occasionally, faculty members may receive various kinds of social invitations from student 
organizations, such as invitations to dinner or requests to participate in group activities or to serve as 
advisors to student organizations. Any such participation on the part of faculty members is 
appreciated by the student group and encouraged by the University.  
 
 


 



https://bannerprod1.ucmerced.edu/pls/prod/twbkwbis.P_GenMenu?name=homepage
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Absences from Class 
A faculty member will deal directly with a student with respect to the student's brief absences from 
class for any cause.  
 
STUDENT EVALUATIONS OF TEACHING      


Every course is to be evaluated by students each time it is offered. 
Evaluation data from each course will be included in the file for 
personnel review.  Be aware that your promotion and tenure file must 
include student evaluations of your teaching. 
 
In order to ensure there is a fair and standardized procedure for 
obtaining student evaluations across campus, sufficient class time 


needs to be designated for students to fill out questionnaires during the last two weeks of the term. 
Students are informed about the purpose of the evaluation, and complete the questionnaire while the 
faculty member is absent from the room. The School develops, distributes, collects, and summarizes 
the evaluations. The report and evaluations are made available to the instructor only after final 
grades have been submitted.  The instructor under evaluation is not supposed to handle the surveys. 
 
TEACHING AWARDS          
The Academic Senate recognizes distinguished faculty teaching by offering the below $1,000 
awards: 


 Distinguished Teaching Award. To recognize a faculty member who has demonstrated 
effective, inspiring, and innovative teaching.  


 Award for Distinction in Research or Scholarship. To recognize a faculty member who 
has achieved great distinction in research or other creative achievement.  


 Award for Distinguished Scholarly Public Service. To recognize a faculty member who 
has energetically and creatively applied his or her professional expertise and scholarship to 
benefit the local, regional, national, or international community.  


 Spiess Award for Distinguished Service to the Academic Senate. To honor a member of 
the faculty who has performed outstanding service to the Academic Senate and whose 
contributions have had a major impact on faculty governance.  


PLAGIARISM AND CHEATING                                
Academic integrity is the foundation of an academic community.  Academic integrity applies to 
research as well as undergraduate and graduate coursework.   
 
Academic misconduct includes, but is not limited to cheating, fabrication, plagiarism, altering 
graded examinations for additional credit, having another person take an examination for you, or 
facilitating academic dishonesty or as further specified in campus regulations. 
 
You have several choices in handling plagiarism and cheating.  In informal resolutions, you and your 
department have some control over the penalty you assess.  If you decide to file a formal action 
against a student, the matter goes before the Faculty/Student Academic Conduct Board.  The board 
then makes a decision based on its findings upon the preponderance of evidence.  
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FACULTY AS REFERRALS         
You will recognize that some students have problems with study habits or writing skills which must 
be addressed if they are to succeed at the university level.  Other students may come to you seeking 
advice on personal problems or for help with academic problems they have identified on their own.  
You may refer these students to a wide variety of campus agencies.  Contact any of the offices listed 
below or look at their website if you have detailed questions about their areas of service. 
 


Academic Advising 
Academic Advisors provide the support and information students need to make decisions 
about their education. They are available year-round to assist planning the most 
successful and appropriate pathway to each student’s academic and personal goals. 
 
Students are strongly encouraged to visit an Academic Advisor each semester. Advisors 
are pleased to meet with students at any time to assist in navigating UC Merced’s student 
services, to discuss successes, doubts, struggles, and future goals, and to refer to the 
proper professionals whenever they can benefit from their assistance. If a major has been 
declared, students go directly to the school advisor. For undecided students, they can seek 
help from the Student Advising and Learning Center (SALC), which is located on the 
first floor of the Kolligian Library. 


 


 
Community Service Officer (CSO) Program 
This program is committed to promoting safety and security on campus through the use a wide array 
of services. CSOs are student employees and are active members of the University Community and 
leaders among their peers. CSOs can be easily identified by the yellow uniform that they wear and 
the Police Department ID card that they carry.  They provide a twenty-four hour safety escort 
service, and can be reached by calling 209-CAT-COPS (ext. 2677). 
 
Career Services Center 
The Career Services Center has a full range of programs and services to help students find and 
achieve their career passions.  The Career Services staff also helps students choose majors, find 
internships, look for permanent jobs after graduation, and assists graduate students seeking a career 
in academia or in industry. 


Writing Program 


 


As one of the larger academic units on the new UC-Merced campus, the Writing 
Program offers an array of courses in which students explore the art of critical 
thinking, craft their written expression, and address a variety of issues and 
audiences. The program's interdisciplinary approach to writing offers students the 
opportunity to reflect broadly on their college education as well as to consider a 
range of pre-professional and academic opportunities. 
  
The classes generally feature: about twenty students per section; teacher-student 
conferences; frequent written and verbal feedback on writing and ideas; 


interdisciplinary teaching, ranging from scientific literacy to aesthetic appreciation; conversational 
and collaborative in-class projects; portfolio projects that emphasize process and product in writing; 
and detailed assessment of student learning and teaching effectiveness. 
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Disability Services Center 
UCM is committed to ensuring equal academic opportunities and inclusion for students with 
disabilities based on the principles of independent living, accessible universal design,  
and diversity. An integral part of this commitment is the coordination of effective academic access 
support services and other resources through the Disability Services Center (DSC).  Some examples 
of these services include academic support, mobility assistance, proctoring services, and 
transcription services. 
 
The Disability Services Center is located on the first floor of the Kolligian Library, West Wing, 
Room 113 and can be reached at extension 6996 or at disability.ucmerced.edu. 
 
Student Health Services and Counseling 
Student Health Services provides quality primary medical care, including support services such as 
laboratory testing, prescriptions and over-the-counter drugs, and health education to the campus 
community. Primary care providers experienced in Family Medicine and student health issues are 
available by walk-in or appointment, and can also assist students with referrals to specialty care or 
diagnostic testing.  
 
One hallmark of a UC Merced education will be an emphasis on wellness. Wellness encompasses an 
individual's social, physical, emotional, career, intellectual, environmental and spiritual health. The 
The H. Rajender Reddy Health Center serves as the physical "home" of wellness working with other 
campus departments and faculty to offer a range of wellness activities. The H. Rajender Reddy 
Health Center is located on the second floor of the Joseph Edward Gallo Recreation & Wellness 
Center. Hours may vary.  For more information, call extension 2273 or visit health.ucmerced.edu. 
 
Counseling Services offers short-term counseling services through individual, couple, and group 
formats, as well as crisis intervention, and can be reached at extension 4266 or visit 
counseling.ucmerced.edu. 
 
Education Abroad Program (EAP)        
Students who want to attend UC centers overseas can do so through EAP.  The 
information office is at extension 2735.  More information is available by a link at 
studentsfirst.ucmerced.edu. 
 
Students First Center 
The Students First Center is the one-stop-shop for student services at the UC Merced 
campus. 
The Students First Center (SFC) assists the University of California, Merced, in maintaining 
excellence in education, research and public service by assisting students, parents and visitors in a 
central location with information about a variety of campus services. Located on the first floor of 
the Kolligian Library Gold Wing, the SFC is a student’s first stop for questions about 
admissions, financial aid, scholarships, student records, and registration. 
 
The office can be reached at 209-CATS-1ST (209-228-7178) or visit studentsfirst.ucmerced.edu. 


 



mailto:studentsfirst@ucmerced.edu?subject=Question
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Graduate Division 
UC Merced graduate programs offer an interdisciplinary curriculum that is designed to provide an 
“innovative” and “hands-on” learning approach. Students have access to distinguished faculty and 
state-of-the-art facilities. Working alongside leading scholars, students can participate in 
groundbreaking research that crosses and links a wide array of disciplines. In addition, UC Merced 
has created partnerships with signature research institutes such as the Sierra Nevada Research 
Institute, Lawrence Livermore National Laboratory, World Cultures Institute, and the National Park 
Services. These partnerships offer intellectual, revolutionary, and cutting edge opportunities.  
 
International Students and Scholars Office (ISSO) 
The ISSO office assists with adjustments to life on campus and offers support to international 
students. More specifically, ISSO is the resource for visa and immigration matters from the time 
required documents are prepared to apply for a student visa to the day the student completes their 
academic program at UC Merced – and, perhaps, even after graduation.  


 
Two major roles of ISSO are to help the international student 
remain in legal status and to serve as a liaison with U.S. 
government agencies concerned with international students. In that 
capacity, ISSO advisors are aware of special rules and regulations 
that apply to international students, and provide important 
information about issues including employment, finances and 
travel. International students are encouraged to contact ISSO  


with all visa and immigrations questions, as well as for assistance or referrals regarding academic, 
cultural and personal concerns.  
 
ISSO is located within the Academic Affairs office on the third floor of the Kolligian Library’s Gold 
Wing. Contacts can be reached at extensions 4025 and 4344.  
 
Registrar 
The Office of the Registrar supports the academic mission of the University of California by 
providing services to students necessary to attain their educational goals.  The office handles student 
and faculty relations, academic records, scheduling rooms, and summer sessions.  The Office of the 
Registrar is located in the Students First Center, located on the first floor of the Kolligian Library.  
They can be reached at extension 2734, or visit the website registrar.ucmerced.edu.  
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STUDENT RIGHTS          
 
Nondiscrimination 
It is illegal and/or against University policy to discriminate against a student on political grounds, or 
for reasons of race, religion, sex, sexual orientation, disability, ethnic, or national origin, ancestry, 
marital status, medical condition, status as a Vietnam-era veteran or disabled veteran, or, within the 
limits imposed by law or University regulations, because of age or citizenship; or for other arbitrary 
or personal reasons.  
 
Freedom from Sexual Harassment 
The University is committed to creating and maintaining a community in which all persons who 
participate in University programs and activities can work together in an atmosphere free of all 
forms of harassment, exploitation, or intimidation, including inappropriate sexual behavior. Sexual 
harassment is prohibited both by law and by University policy.  
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RESEARCH 


The University of California is committed to the achievement of the highest ethical and legal 
standards of research conduct and practices, and promotes an environment of compliance, 
responsibility, and conscience.   
 
As the first American research university to be built in the 21st century, UC Merced is positioned for 
new ways to do research in support of the educational mission.  The following offices will assist you 
in assisting you with your research program. 
 
OFFICE OF RESEARCH         
The Office of Research supports the faculty by facilitating, catalyzing, and coordinating research 
related activities at UCM.  The Office of Research can be reached at extension 4429 or visit 
research.ucmerced.edu. 
 
Sponsored Projects 
The Sponsored Projects Office (SPO) at UC Merced is responsible for the effective and timely 
handling of faculty research proposals and the negotiation and administration of awards. SPO also 
oversees limited submission programs, and interfaces with the human subjects, animal care and use 
committees, and the conflict of interest advisory committee. SPO functions include the following: 


 identifying funding opportunities  
 proposal and budget development assistance  
 proposal review, sign-off, and transmissions  
 grant and contract negotiation and acceptance  
 processing award accounts  
 subcontract preparation and administration  
 post-award assistance  
 award close-out  
 liaison with compliance committees  
 policy coordination  
 biological/ material transfer agreements  
 patent coordination  
 research activity and associated reports  


Be aware that contract and grant awards for research typically have some or all of the following 
terms attached: a specific period of performance; a specific scope of work; reporting requirements or 
requirements for other “deliverables”; provisions for audits by the sponsor; rights in data clauses; 
and termination clauses.   By contrast, gifts for research are awarded without terms and conditions, 
are irrevocable, and impose no requirements or limitations on the expenditure of the funds.  Gifts are 
accepted by University Relations, extension 4401.  
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Post Award Management 
The Post Award Management Office (PAM) at UC Merced is responsible for the day to day 
administration of faculty research awards, contracts, and gifts. PAM is also responsible for 
approving and reconciling all purchasing, travel, and reimbursements charged against faculty awards 
by determining the funds availability and allowability. PAM functions include the following: 


 Day to day award management       
 Monthly award reporting and projections       
 Policy clarification          
 Reconciliations 
 Cost sharing collection 
 Award re-budgeting 
 Purchasing, travel and reimbursement approvals 
 Sub award setup and monitoring  
 Financial award close-out  


To contact the PAM office, call extension 4571, or visit the website at 
academicpersonnel.ucmerced.edu/postaward.asp. 
 
Office of Responsible Research Practice 
The University of California is committed to the achievement of the highest ethical and legal 
standards of research conduct and practices and promotes an environment of compliance, 
responsibility, and conscience. 
 
The duty of the Office of Responsible Research Practices is to provide broad oversight, resources, 
training and education for the integrity and compliance issues relating to the conduct of research 
practices at UCM.  For more information, the office can be reached at (209) 383-8655. 
 
Conflict of Interest 
University policy encourages faculty to participate in outside professional activities, but discourages 
any of its faculty, staff, and managers from engaging in an activity which creates a conflict of 
interest between their official duties and any other activity.  In particular, principal investigators 
must disclose whether they have financial interests in any non-government sponsors who may fund 
their research. 
 
Copyrights and Patents 
In general, the University does not request faculty or student authors to assign copyrights to the 
institution.  Work is considered work of the creator, unless the work is commissioned as a special 
assignment separate from the general obligation to produce scholarly works.  The University of 
California does require all employees (including those in employment titles reserved for students), as 
a condition of employment, to assign to the institution the patent rights for inventions growing out of 
research conducted under the auspices of the University.  The University underwrites the costs of 
securing the patent and developing techniques for technology transfer, and shares royalties with 
persons whose inventions prove marketable. 
 
 
 



http://academicpersonnel.ucmerced.edu/postaward.asp
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Human Research 
All human subjects research, and all other activities, which in part involve human subject research, 
regardless of sponsorship, must be reviewed and approved by the UC Merced IRB, or registered 
exempt by the Office of Research IRB Administration prior to initiation. This includes all 
interventions and interactions with human subjects for research, including advertising, recruitment 
and/or screening of potential subjects. 
 
Animal Research 
Federal law and university and campus policies mandate that all research, teaching, and testing 
activities involving vertebrate animals must receive prior review and approval by an animal care and 
use committee, regardless of the funding source, animal use site, or species of animal used. 
 
RESEARCH INSTITUTES AND CENTERS      
 
Sierra Nevada Research Institute  
Faculty, researchers, and students in the Sierra Nevada Research Institute conduct basic and applied 
research on these issues, using the San Joaquin Valley and the Sierra Nevada as their "outdoor 
laboratory". Our mission is to discover and disseminate new knowledge that contributes to 
sustaining natural resources and promoting social well being in the San Joaquin Valley and Sierra 
Nevada regions of California and related regions worldwide, through integrated research in the 
natural, social, and engineering sciences.  
  
Other Research Groups 
Other research institutes are being planned by the faculty, such as the Biomedical Sciences Research 
Institute. The Institute will be built around technologic centers of innovative research and 
instrumentation that can be accessed by faculty and students campus-wide and by collaborators at 
other institutions. Centers of excellence that support the clinical and translational research for health 
and biomedical sciences may also be a part of the Institute. 
 
In addition, startup funding has been received for the UC Merced Center for Computational Biology 
and other cooperative research laboratory facilities in genomics and imaging. 
 
Collaborative Partnerships 
 UC Merced also has entered into collaborative partnerships with the National Park Service, the 
Lawrence Livermore National Laboratory, The Great Valley Center, and the Central Valley Higher 
Education Consortium. 
 
Educational outreach centers are also operated in Bakersfield and Fresno, with dozens of 
professional-development programs for K-12 teachers and administrators, interaction with students 
at each of the 144 Valley high schools and educational opportunities for students who want to take 
classes in the summers. 


 



http://www.ucmerced.edu/research/snri.asp

http://ccb.ucmerced.edu/

http://www.nps.gov/

http://www.llnl.gov/

http://www.collegenext.org/

http://www.collegenext.org/
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SPECIALIZED ASSISTANCE        
 
University of California in the District of Columbia (UCDC) 
The University of California has extended its mission of service, teaching and research to the 
Nation's capital. The UC Washington Center is a multi-campus residential, instructional and research 
center that provides students and faculty from the University of California with opportunities to 
research, work, study and live within rich cultural, political and international heritage of our capital 
city.   
 
Laboratory Animal Research Center 
The UC Merced Laboratory Animal Resource Center (LARC) is composed of a team of 
professionals committed to the advancement of science in collaboration with the research 
community by promoting the humane care and use of animals used in biomedical research and 
teaching. 
 
LARC is responsible for managing the facilities in which animals are maintained for teaching and 
research programs at the university. LARC provides a full-spectrum of animal care and services 
including the acquisition of equipment and supplies; the acquisition and disposition of animals; and 
consulting and veterinary services. The facility and animal care programs are managed to provide 
quality, humane animal care in compliance with federal, state, and university laws, regulations, and 
policies. For more information, call extension 4189. 
 
Environmental Health and Safety 
The Office of Environmental Health & Safety (EH&S) provides a wide variety of services to faculty, 
students, and administrative staff to ensure that the campus operates in a safe and environmentally 
sound manner. These services include the development and implementation of policies, programs 
and plans related to biological, chemical, industrial and radiation safety; injury and illness 
prevention; medical surveillance; hazardous materials and emergency response; animal use and care; 
hazardous waste management; pollution prevention; and environmental stewardship. EH&S provides 
training and consultation on these topics and assists faculty, students and administrative staff in 
interpreting, applying, and maintaining compliance with applicable laws, regulations, and permits. 
EH&S also has responsibility for local, state, and federal environmental permitting as it relates to 
campus development. Finally, EH&S coordinates the University's response to external regulatory 
agencies concerned with workplace health, safety, and environmental compliance, and manages the 
UC Merced Safety Committee. 
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PI responsibilities: 
 
As a principle investigator, you are the “administrative official” who is responsible and ultimately 
accountable for compliance with all applicable laws and regulations related to a research laboratory.  
 
PI’s are responsible for: 


 Understanding the hazards of their work environment.  
 Mitigating hazards as they become aware of them. 
 Putting safety programs in place.  
 Requiring employees to attend applicable EH&S lead training.  
 Providing job specific training and new worker orientations for employees under their 


authority. 


For more information, contact the Environmental Health and Safety Office at extension 4234 or visit 
ehs.ucmerced.edu. 
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SERVICE 


CAMPUS SERVICE          
Because of the University of California’s strong tradition of shared governance, faculty routinely 
participate in campus decisionmaking through service on three kinds of committees: departmental 
committees, Academic Senate committees, and administrative committees. 
 


Academic departments vary in the number and makeup of the 
committees by which they transact their business, but most 
departments have standing faculty committees to deal with 
curriculum, undergraduate and graduate affairs, and academic 
personnel decisions.  Service of a department committee may be a 
good way for junior faculty both to meet their senior colleagues and 
to begin developing a career record for service. 
 


Academic Senate committees establish academic policy and advise senior administrators on a variety 
of issues including budget, allocations of faculty positions, establishment and disestablishment of 
academic programs, faculty hiring, award of tenure, faculty welfare, degree requirements, academic 
freedom, affirmative action, capital projects, computing and technology, research, library, effective 
teaching, scholarships and prizes, and the Senate’s own organization.  For a complete list of Senate 
committees and their functions, contact the Senate office at extension 7954 or by visiting the website 
at senate.ucmerced.edu. 
 
One of the most important committees is the Committee on Committees.  Its members are elected by 
the faculty, and its function is to name faculty to serve on both Senate and administrative 
committees.   
 
Administrative committees are usually appointed by the chancellor one of  the vice chancellors and 
include faculty, students, and staff.  Administrative committees address non-academic issues which 
are of concern to all campus constituencies, such as safety, buildings, and grounds.   


 


SERVICE TO YOUR DISCIPLINE        
You serve your academic discipline by agreeing to participate in conferences, planning events that 
bring outstanding scholars to UCM, serving on editorial boards or as an outside reader for scholarly 
journals, giving guest lectures at other institutions, consulting, and by other means of disseminating 
knowledge in the field. 
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SERVICE TO THE COMMUNITY        
Occasionally faculty research lends itself to immediate transfer to society.  However, even if your 
research seems relatively inaccessible to the public at large, you may enrich community life through 
public lectures presenting simple explanations of your work, or by sharing your expertise with the 
news media.  In addition, some faculty find their analytical or organizational skills valuable to a 
wide variety of community volunteer organizations and governing boards.  
 
The UC Merced Office of Communications serves a number of different functions. One of the 
primary missions is to foster public support for and trust in the university and its goals.  One of the 
ways this is accomplished is by working with the media to make sure our messages get to the public.  
 
The Office of Communication researches and provides information for news stories; issues press 
releases; facilitates interviews with faculty, staff and students; helps reporters find the information 


they need from a variety of campus sources, 
including faculty experts; and also publicizes 
events, programs and updated campus 
information. 
 
For more information, you can call extension 
4483 or visit the website at 
communications.ucmerced.edu. 
 
 


 


 


 


 


 


 


 


 


 


 


 
 
 
 


 



http://www.ucmerced.edu/video/inauguration/071106InaugurationSmall.mov�
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RESOURCES            


TENURE AND PROMOTION 


 
Academic Personnel Manual (APM) 
The UC Academic Personnel Manual (APM) includes policies and procedures pertaining to the 
employment relationship between an academic appointee and the University of California.  
 
Academic personnel policies are issued by the President of the University of 
California. These policies are maintained in the APM by the Department of 
Academic Advancement in the Office of the Provost and Senior Vice 
President for Academic Affairs. The Department of Academic Advancement 
is also responsible for maintaining the online version of the APM and posting 
any subsequent changes.  
 
To consult the APM, contact your Dean, the Academic Senate office, or the 
Academic Personnel office.  You can also view it electronically by visiting 
academicpersonnel.ucmerced.edu. 
 
UC Merced Academic Personnel Policies and Procedures (MAPP) 
UC Merced Academic Personnel Policies & Procedures (MAPP) govern and describe campus 
procedures for all academic-related actions. The policies and procedures contained in the campus 
manual are intended to supplement the policies set forth in the University of California Academic 
Personnel Manual (APM) and must be used in conjunction with the APM. These policies are under 
review and may be updated according to the results of the academic reviewers.  
 
To access MAPP, consult the Academic Personnel website at academicpersonnel.ucmerced.edu or 
call extension 4125. 
 
RANKS AND TENURE          
There are three ladder faculty ranks: assistant professor, associate professor, and professor.  Within 
each rank are salary steps. 
 


Assistant professors are appointed for two-year terms, renewable 
following positive reviews for a maximum of eight years total.  
Ordinarily, an assistant professor will be reviewed for promotion to 
associate professor and tenure during year six.  If a regular two-year 
review is negative, an assistant professor’s appointment may not be 
renewed upon expiration of the current appointment.  If the review for 
tenure is negative, the appointment will not be renewed. 
 
Associate professors and full professors have tenure, meaning their 
employment appointment is for an indefinite period and can be 
cancelled only for just cause.  See the APM for details. 


 
 



http://www.ucop.edu/acadadv/acadpers/apm/welcome.html

http://www.ucop.edu/acadadv/acadpers/apm/welcome.html
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REVIEW PROCESS          
 
Frequency of reviews 
University of California faculty undergo review for merit increases on a regular schedule.  Assistant 
professors are on a two-year cycle.  In addition, assistant professors undergo a mid-career 
assessment during year four and a full review for tenure evaluation, usually during year six.  You 
can request an earlier review if you think your record warrants it, or you may ask to exclude up to 
one year from your tenure clock in certain circumstances.  Tenured faculty also undergo full career 
reviews when they seek advancement to professor, professor step VI, or professor abovescale.    If 
you hold part-time appointments in more than one department, each department will independently 
prepare its case for your merit and promotion reviews. 


 
Keeping Your File Current 
Given that every review requires documentation of your scholarly 
work since the last review, and sometimes for your whole career, 
you should keep ample and accurate records of all your 
professional activities so that your merit or promotion file is as 
complete as possible.  In such a file might be found a copy of 
every article or book you have published, syllabi for every course 
you taught, programs of every conference you attended as a 


presenter, lists of committees you have served on, communications from graduate students, and 
invitations to scholarly activities or requests for service. 
  
The Review Process 
Each reviewer makes its recommendation and puts its rationale in writing before sending the file to 
the next step.  Only material in the file is considered in making recommendations. 
 
The Academic Personnel Chair (APC) will inform you when you become eligible for review and 
will assist you through the process.  The APC also arranges the faculty meeting to discuss your 
action and obtains the faculty vote to add to the review file. 
 
The Dean assesses the review file, makes a recommendation on the proposed action and sends 
forward the case file to the Academic Personnel Office. 
 
The Committee on Academic Personnel (CAP) evaluates the case file and recommends an action to 
the EVC and Provost.  CAP is composed of both internal faculty and external members from other 
UC campuses. 
 
The Executive Vice Chancellor (EVC) and Provost is delegated authority to approve appointments, 
reappointments, merit increases, and promotions with the exception of promotion to tenure and 
above-scale. 
 
The Chancellor is authorized by the Regents to approve all appointments, reappointments, merit 
increases, and promotions except those appointments involving above-scale salaries above Regental 
compensation threshold and appointments of Regents’ Professor and University Professor.  The 
Chancellor may delegate this authority. 
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Confidentiality 
All material within the personnel review file is confidential, and service on Senate and ad hoc review 
committees requires confidentiality from participants.  Letters from external referees are available to 
the candidate only in redacted form.  “Redaction” used at UC, pertains to the removal from the 
document of the writer’s name, title, institutional or organizational affiliation, and relational 
information, leaving the text unchanged.   
 
Academic Advancement 
The decision to retain, grant tenure to, or promote a faculty member is among the most vital that take 
place in a university. One key measure of the excellence of a university is the quality of its faculty 
and their scholarly achievements. The policy and procedures for the review and evaluation of faculty 
are designed to equitably document and assess the performance of individual faculty members, 
rewarding both excellence and diversity in contribution made to School's and University's goals. In 
the development of these policies and procedures, the University recognizes the uniqueness of 
individual faculty members, the schools of which they are a part of and their specific fields of 
research. 
 
Policies, procedures and forms are based on the UC Merced Academic Personnel Policies and 
Procedures Manual (MAPP) and University of California Academic Personnel Manual (APM) and 
are designed to assure fairness in the academic personnel review process. 
 
 
CRITERIA FOR PROMOTION        
What are your colleagues, faculty administrators, and committees looking for when they make 
decisions about tenure and promotion?  At UC, four criteria are considered: 1) teaching, 2) research, 
3) professional activity, and 4) University service. 
 
Teaching 
Evaluative information assessing the teaching record during the review 
period includes student surveys, graduate student placement, and peer 
assessment.  A summary of student evaluations of your courses must be 
included in both merit and tenure review files.  If early evaluations are 
poor, make efforts to improve your teaching.  Discuss teaching with your 
colleagues or observe how they motivate students and present their 
material. 
 
Lists of all the courses you have taught will be available from your school.  Check to be sure that the 
list is accurate, and that your name appears on any co-taught courses.  If you worked on a curriculum 
committee, developed new courses, or tried innovative technologies to deliver course material, those 
facts should be noted in your teaching record, as should any formal teaching awards or nominations. 
 
 
 
 
 
 
 
 
 


 



http://www.ucmerced.edu/catcams/view4/�

http://academicpersonnel.ucmerced.edu/forms.asp
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Research  
The University calendar and much of its activities are organized around the teaching function.  
While you must meet your teaching obligations, it is unwise to let them push your research and 
scholarly activities completely to the side.  Organize your time so that some portion of each day, 
week, or quarter is devoted to research or creative activity.  Keep some research activity going all 
the time.   
 
Your research record needs to show both growth and direction.  It is expected that completion of one 
project opens pathways to others.  If you are in a discipline in which collaborative research is the 
norm, you may need to publish a few articles under your own name in order to establish your 
independence.  To determine what the expectations are for research productivity in your field, 
discuss the issue with your dean. 
 
Publishing 
The merit review file includes all of your publications since the last review.  Gauge carefully 
whether you wish to include drafts of work-in-progress; they will not be considered “new” at the 
next review, even though they may be much revised and newly published.  For the full tenure review 
and subsequent promotions, you will provide copies of all of your publications over your entire 
academic career. 
 
Feedback at the mid-career assessment 
The fourth-year mid-career assessment, called the “formal 
appraisal,” may reveal problems in your performance 
which, if left uncorrected, can bode ill for award of tenure.  
Do not despair, but do get busy.  Talk candidly with your 
dean and senior faculty who can direct you to sources of 
help to solve the problems.  People who have had shaky 
records at the fourth-year review are often able to use the 
feedback from that review to change the direction of their 
research or teaching activities and go on to achieve tenure 
and careers of distinction. 
 
Appealing a negative personnel decision 
If you are not granted tenure or promotion, you may appeal for reconsideration of your case only if 
there is new documentation relating to accomplishments already in place, or if there is evidence that 
the decision was not based on reasonable evaluation of the materials submitted.  The appeal for 
reconsideration begins at the department level, and passes through the same sequence as the original 
review: department, college dean, Committee on Academic Personnel, vice chancellor, and 
chancellor. 
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BENEFITS 


Faculty enjoy a wide variety of employment benefits, some of which they share with all employees 
of the University of California, and some of which are unique to faculty. Benefits for faculty’s 
special circumstances are outlined in the Academic Personnel Manual chapter V, with section 
numbers in the 700s.  The paragraphs below cover the most commonly asked questions.  Consult the 
APM or your school’s Management Service Officer for answers to your particular concerns, or visit 
atyourservice.ucop.edu. 


PAY SCHEDULE          
Faculty are usually appointed for a nine-month period, but payment is spread over twelve months in 
a fiscal year which begins July 1.  You may supplement this base salary from a variety of sources 
(e.g., summer salary from research grants, summer session) with some limitations on totals you may 
earn from UC.  In general, payments from outside agencies which do not go through the UC payroll 
system, such as consulting fees and royalties, are exempt from limitations.  Discuss your situation 
with your dean or Academic Personnel. 
 
Paychecks are distributed on the first working day of the month.  You have two choices for 
distribution: to your academic department, or directly to your  bank account via electronic transfer. 
 


 
 
ABSENCES           
If illness or family emergency prevent you from meeting your classes, regardless of how many 
classes you will miss, notify the department chair. If you’ll be gone only a short time, you may 
reschedule instruction or arrange for a colleague to replace you. For longer periods of absence, your 
dean will advise you on proper arrangements, including any University leave forms you may need to 
submit. 
 
Scheduled absences of seven days or less (for example, to attend a professional conference) can be 
arranged within your department. Longer leaves, with or without pay, require the approval of the 
Dean.  
 
 
LEAVES AND VACATION         
 
Sick Leave and Vacation 
Faculty do not accrue either sick leave or vacation credits.  It is assumed that you will pace yourself 
so as to balance your personal needs and your obligations to teach and do research. 
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Parental Leave 
Women faculty are eligible for up to six weeks of childbearing leave, regardless of the length of her 
University service.  Parents of either gender may request up to a year’s parental leave without pay 
for the purpose of caring for a child.  New parents may also be eligible for “active service-modified 
duties,” a paid status which allows for some reduction in workload.  See APM section 760. 
 
Sabbatical Leave 
Ladder-rank faculty accrue credit toward sabbatical leave.  For each semester one is paid at 50% 
time or more in qualifying titles, one earns a sabbatical credit. You must teach at least four semesters 
(or two years) to be eligible for a one-semester (six-month) off-campus sabbatical leave at 44 
percent of your regular salary. The longer you serve without taking a sabbatical, the more generous 
your terms of leave become, as shown in the Academic Personnel Manual, section 740, Chart III. 
For example, after eight semesters (or four years) of service as an academic-year appointee, you 
would be eligible for either one semester (six months) of sabbatical at 89 percent salary or two 
semesters (one year) of leave at 44 percent salary. A semester-long sabbatical leave at regular salary 
may be taken after you have accrued nine semesters of credit. Unused sabbatical credits can be 
deferred upon request, but are forfeited upon separation from the University. Sabbatical leaves are 
not an entitlement and must be requested and approved in advance by the department chair, who 
must take into account departmental needs and schedules. 


 


 


 


 


 


 


 


 


 


 


 


 


 


 



http://www.ucop.edu/acadadv/acadpers/apm/apm-740.pdf
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LIVING IN MERCED 


ON CAMPUS           


CAT Card 
The Cat Card was designed to make daily business and access on campus more versatile while 
keeping data more secure.  By using industry-standard encryption techniques, this card virtually 
eliminates the risk of compromised data or duplicated cards.  
 
The Cat Card (on-campus) is used for:   


 Identification and Status check  
 Library card  
 Meal Plans  
 Building access  
 Residence Laundry Access 
 Photocopying and printing  
 Debit purchases at the Bookstore  
 Campus Dining (via Flex Plan and Declining meal plan for on-campus residents)  
 Off Campus Student Meal Plan ( Ideal for student who commute to campus)  
 Flex dollars prepaid services account  
 Admission to the Gallo Recreation Center  


You may obtain a Cat Card by visiting the Cat Card Office, located on the first floor of the library 
building, behind the Students First Center. You must bring a government or state issued photograph 
identification such as a driver's license, state identification card, or passport. 
 
For more information, call the Cat Card office at extension 2228 or visit catcard.ucmerced.edu. 
 


 
Transportation and Parking Services (TAPS) 
 TAPS is committed to providing safe and reliable parking and transit services for all students, 
faculty, staff and visitors During business hours, parking on campus requires a fee. You may 
purchase a yearly decal, day pass, or feed the meters in the parking lots.  Be aware that TAPS staff 
patrol the lots and tickets cars that are in violation of regulations. 
 
For rates, services, and regulation information, please contact TAPS at extension 6981 or visit the 
website at taps.ucmerced.edu. 
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Childcare 
UC Merced recognizes the importance of child care to its young families and the planning of the 
Early Childhood Education Center is underway.  Anticipated date of completion will be Spring 
2009. 
 
I.T. Help Desk 
The UC Merced Information Technology (UCMIT) Help Desk provides UC Merced Faculty, 
Students and Staff with customer service and support for computer hardware and software. The IT 
Help Desk is the first step in obtaining support; whether it is for UCMNetID password requests, 
email configurations, computer hardware failures, classroom technology questions or any other IT 
related issues.  Service may be obtained by walking in, over the phone, via e-mail or by 
appointment. 
 
Location: Classroom and Office Building - Suite 132A 
Phone: 209.228.HELP (4357)  
Email: helpdesk@ucmerced.edu 
 
UCMCROPS 
Course management and collaborative learning is supported by UCMCROPS, which stands for 
UCM Courses, Research, Organizations and Project Systems, an implementation of the Sakai 
community-source collaborative learning environment. In addition to online course environments, 
UCMCROPS is the vehicle through which class rosters are made available and grades are submitted. 
The UC Merced portal, myUCMerced, is the gateway for all IT support and service information, 
resources, as well as the means of access to UCMCROPS. 
 
For questions, contact the I.T. help desk. 
 
Facilities Management 
Facilities Management supports UC Merced’s mission by maintaining and enhancing buildings, 
grounds and infrastructure in a cost-effective, safe, and environmentally responsible manner.  
 
For routine maintenance and emergency response, a work order can be submitted by  


 


e-mailing fmhelp@ucmerced.edu or contact the FM help desk during regular business hours at 
extension 2986.  
 
 
 
 
 
 
 
 
 
Joseph Gallo Recreation Center 
Membership to the Joseph Gallo Recreation Center is included in student fees for all currently 
registered graduate and undergraduate students.  Faculty and staff memberships are available for $35 
per month.  The faculty and staff membership provides full access to the entire recreation facility 
along with allowing the member to participate in Intramural Sports and receive member rates for 
Outdoor Adventure programs. 



mailto:helpdesk@ucmerced.edu

http://my.ucmerced.edu/

http://fmhelp.ucmerced.edu/
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Dining 
UC Merced Dining has a strong commitment to providing the highest quality, best-tasting and most 
diverse menu possible to the campus community. Our experience enables us to offer students 
flexible and varied meal options. 


Located in the Valley Dining Commons is the Yablokoff-Wallace Dining Center which has multiple 
platform stations with a multitude of dining options.  Located in the Lantern in the Kolligian Library 
is the Lantern Cafe. The cafe offers espresso drinks and pastries for breakfast, along with an 
extensive rotating lunch menu including salads, sandwiches, and wraps. 


Dining services also include catering and participates in special events and activities.  For additional 
information, call extension 3463 or visit dining.ucmerced.edu. 


OFF CAMPUS           
 
Arts and Culture  
Merced Multicultural Arts Center - Merced County Arts Council 
The Merced Multicultural Arts Center is a modern, three story facility providing space and support 
for arts education, training, world-class performances, tours, and five galleries showcasing arts and 
cultural exhibits of local, regional and national importance. Included is the Arbor Gallery, a retail 
cooperative of over 30 regional artists 
 
Playhouse Merced 
Founded in 1995, Playhouse Merced is home to a live theater company that performs six main 
season shows, several limited-run shows, and sponsors an “alternate season” at the nearby Mainzer 
Theater. Playhouse Merced also offers classes in dance, acting and directing. 
 
Merced Symphony 
The Merced Symphony Orchestra performs throughout the year in local venues. 
 
Mainzer Theater 
The Mainzer Theater is home to some of the best and most unique independent, first run and foreign 
films. It also features an espresso bar, deli, and live entertainment. 
 
Local Fairs and Festivals 
Merced regularly features one-time concerts, parades and celebrations:  
Merced Shakespearefest  
Central Valley Blues Festival  
Strawberry Music Festival  
Merced County Spring Fair 
 
 
 


 



http://www.artsmerced.org/about_us/

http://www.playhousemerced.com/

http://www.mercedsymphony.org/

http://en.wikipedia.org/wiki/The_Mainzer

http://www.mercedshakespearefest.org/

http://www.centralvalleybluesfestival.com/festival_info.htm

http://www.strawberrymusic.com/home.asp

http://www.co.merced.ca.us/springfair/daily.html
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Transportation  
CatTracks 
The official transit system for the University of California, Merced. VIA 
Adventures Inc., a locally owned and operated motor coach company, has 
partnered with UC Merced to create a transportation solution that uniquely 
serves the needs of students and faculty.  
 
Bike Paths 
Merced boasts over 12 miles of class one, grade-separated bike paths, which, 
along with the city's other bike lanes, connect most of Merced's open space 
park system. In all, 29 tree-shaded parks enhance the city's open space. 
 
The Bus 
Timetables, maps and tips for travel within Merced County are available at mercedthebus.com. 
 
Rideshare 
Mercedrides will help you find other commuters living close to your home, who commute to a work 
or school site close to where you work or go to school. 
 
A voluntary service for those who choose to leave their cars parked in communities outside the Park 
and enjoy the journey along the way, seeing more of Yosemite than one can see from behind the 
wheel. 
 
Amtrak Train 
The Amtrak San Joaquin trains run regularly through Merced and connect to places like Oakland, 
Sacramento, San Francisco and Los Angeles. Connections allow riders to travel anywhere in the 
United States. California Rail passes are available for travel anywhere in California.  
 
Greyhound Busses  
Greyhound bus service is available in downtown Merced to locations across California and the 
United States.  
 
Merced Municipal Airport and local area airports 


Scenic Air flies regularly to Las Vegas and Reno. Other local airports include Fresno Yosemite 
International and Modesto City-County Airport. 


 


 
 
 
 
 
 
 
 
 
 


 



http://cattracks.org/index.html

http://www.mercedrides.com/BIKE/home.htm

http://www.mercedthebus.com/

http://www.mercedrides.com/Rideshare/intro.htm

http://www.amtrak.com/

http://www.greyhound.com/

http://www.mercedrides.com/airport/mercedmunicipal.htm
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Explore Your Valley – Day Trips 
There are a number of natural, cultural and recreational resources within a 1-4 hour drive of the 
campus. Windsurfing, hiking, major sports events, ski slopes, beaches, giant sequoias and even 
subterranean gardens are all within driving distance. Some possibilities are listed below, but there 
are many more for you to discover on your own! 
 
Columbia State Historic Park 
The Columbia State Historic Park, located in Sonora, is one of the most well-preserved gold rush 
towns. There are opportunities to ride a 100 year-old stagecoach, hire a "fine steed" for a horseback 
ride through the "diggins," pan for gold, or tour an active gold mine.  
2 hours form Merced. 
 
Devil's Postpile 
The Devils Postpile formation is a rare sight in the geologic world and ranks as one of the world's 
finest examples of columnar basalt. Its columns tower 60-feet high and display an unusual 
symmetry. Another wonder is in store just downstream from the Postpile at Rainbow Falls, once 
called “a gem unique and worthy of its name”. When the sun is overhead, a bright rainbow 
highlights the spectacular Falls.  
4 hours from Merced. 
 
Don Pedro Lake 
Offering 160 miles of shoreline with nearly 13,000 surface acres of water (at maximum lake level), 
there is plenty of water on which to enjoy your favorite water sport. Boating, fishing (for bass, trout, 
salmon, crappie, bluegill and catfish), swimming, water-skiing, jet-skiing, windsurfing, sailing and 
house boating are some of the major water oriented activities enjoyed at the lake. 
1 hour from Merced.  
 
Forestiere Underground Gardens 
The Forestiere Underground Gardens were designed and hand-sculpted by Baldasare Forestiere, a 
Sicilian immigrant. A vineyardist and horticulturalist, Forestiere began in the early 1900s to carve 
and sculpt a thoroughly unique underground retreat to escape the San Joaquin Valley's heat. Full of 
subterranean citrus trees and arches, the Gardens are on the National Register of Historic Places.  
1 hour from Merced. 
 
Lake McClure & Lake McSwain Recreation Areas 
Whether you like to fish, boat, swim, camp or just want to enjoy a picnic day at 
the lake, Lake McClure and Lake McSwain offer your family some of 
California's best water-oriented recreation areas. Whatever your favorite great 
escape, Lake McClure and McSwain have it in a wide variety of recreational 
opportunities. 
1 hour from Merced. 
 
Pinnacles National Monument 
Rising out of the chaparral-covered Gabilan Mountains, east of central California's Salinas Valley, 
are the spectacular remains of an ancient volcano. Massive monoliths, spires, sheer-walled canyons 
and talus passages define millions of years of erosion, faulting and tectonic plate movement. The 
monument is renowned for the beauty and variety of its spring wildflowers.  
2 hours from Merced. 
 


 



http://www.parks.ca.gov/default.asp?page_id=552

http://www.nps.gov/depo/index.htm

http://www.donpedrolake.com/

http://www.undergroundgardens.com/

http://www.lakemcclure.com/

http://www.nps.gov/pinn/
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Sequoia National Park and Kings Canyon 
Ranging from 1,500' to 14,491' in elevation, these two adjoining parks protect immense mountains, 
deep canyons, huge trees, and stunningly diverse habitats. The Generals Highway climbs over 5000 
feet from chaparral and oak-studded foothills to the awe-inspiring sequoia groves. From there, trails 
lead to the high-alpine wilderness which makes up most of these parks. Beneath the surface lie many 
beautiful caverns. 
2 hours from Merced. 
 
Yosemite National Park 
Yosemite National Park, one of the first wilderness parks in the United States, is best known for its 
waterfalls, but within its nearly 1,200 square miles, you can find deep valleys, grand meadows, 
ancient giant sequoias, a vast wilderness area, and much more. 
1.5 hours from Merced. 
 
 
Coastal Cities 
Monterey - 3 hours from Merced. 
Carmel - 3 hours from Merced. 
San Francisco - 3 hours from Merced. 
Santa Cruz - 2.5 hours from Merced. 
 
Museums and Educational Opportunities 
Castle Air Museum 
Their collection includes planes from the WWII, Korean War and Vietnam War eras. 
 
Merced County Courthouse Museum 
The museum houses 8500 square feet of exhibits, both permanent and rotating, which depict the 
history of Merced County as well as the settlers of the Great Central Valley. It is one of the oldest 
historical buildings in all of California and is included in the National Register of Historic Places. 
 
Challenger Learning Center 
The CLC is a space-science learning center whose curriculum includes math, technology, team-
building and much more. The Center also offers a two-hour space mission in its simulator. 
 
Merced Agricultural Museum  
Merced's agricultural museum depicts the lives of local farmers past. It features antique farm 
equipment, demonstrations, a living history program, 19th century wagons and a working blacksmith 
shop. 
 
 
 
 
 
 
 
 
 
 
 


 



http://www.nps.gov/seki/

http://www.nps.gov/seki/

http://www.monterey.org/

http://www.carmel-california.com/

http://onlyinsanfrancisco.com/

http://www.santacruz.org/

http://www.elite.net/castle-air/

http://www.mercedmuseum.org/

http://www.challenger.org/clc/lc_profile.cfm?lc_id=15
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School of Engineering Academic Personnel Dining Services 


academicpersonnel.ucmerced.edu dining.ucmerced.edu eng.ucmerced.edu 
   


Academic Senate Disability Services School of Natural Sciences 
senate.ucmerced.edu disability.ucmerced.edu naturalsciences.ucmerced.edu 


   
Administration Environmental Health and Safety School of Social Sciences, 


Humanities and Arts administration.ucmerced.edu ehs.ucmerced.edu 
  ssha.ucmerced.edu 
Bobcat Bookstore Graduate Division  


Sponsored Projects bookstore.ucmerced.edu graduatedivision.ucmerced.edu 
  spo.ucmerced.edu 
Business and Finance 
Organization 


Human Resources  
Student Advising and Learning 
Center 


hr.ucmerced.edu 
bfs.ucmerced.edu  


Information Technology  learning.ucmerced.edu 
Career Services it.ucmerced.edu  


Student Affairs careerservices.ucmerced.edu  
Library  studentaffairs.ucmerced.edu 


Cat Card library.ucmerced.edu  
Student Health Center catcard.ucmerced.edu  


Police Department  health.ucmerced.edu 
Communications police.ucmerced.edu  


Student Life communications.ucmerced.edu  
 Post-Award Management studentlife.ucmerced.edu 
Contract and Grant 
Accounting 


academicpersonnel.ucmerced.edu/  
Students First Center postaward.asp 


cga.ucmerced.edu  studentsfirst.ucmerced.edu 
Recreation and Athletics   


Counseling and 
Psychological Services 


Transportation and Parking 
Services 


recreation.ucmerced.edu 
 
Registrar counseling.ucmerced.edu taps.ucmerced.edu 


 registrar.ucmerced.edu  
CRTE  University Relations 


 crte.ucmerced.edu ur.ucmerced.edu 
  
  


 


QUICK LINKS 
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AROUND TOWN          
 
School Districts in Merced County 
http://www.mcoe.org/districts/ 
 
Great Valley Center 
http://www.greatvalley.org/ 
 
Merced Sun-Star 
http://www.mercedsunstar.com/ 
 
Merced County Economic Development Corporation 
http://www.mcedco.com/ 
 
Merced Conference and Visitors Bureau 
http://www.yosemite-gateway.org/ 
 
Greater Merced Chamber of Commerce 
http://www.merced-chamber.com/index.html 
 
Merced County Association of Realtors 
http://www.mercedcounty.com/ 
 
Merced County Farm Bureau 
http://www.mercedcountyfb.org/ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



http://www.mcoe.org/districts/

http://www.greatvalley.org/

http://www.mercedsunstar.com/

http://www.yosemite-gateway.org/

http://www.merced-chamber.com/index.html

http://www.mercedcounty.com/

http://www.mercedcountyfb.org/
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From a campus phone, dial 9-9-1-1 


EMERGENCY INFORMATION 


From a cell phone, dial 228-2677 (CAT COPS) 
*It is recommended to add this number to your cell phone directory* 


 
Important Campus Phone Numbers 
UC Merced Main Number (209) 228-4400 
UC Merced Emergency Information Status Line (866) 993-0969 
Police Department (209) 228-2677 (CAT COPS) 
http://police.ucmerced.edu 
 
Emergency Resources 
Emergency Preparedness and Response  
• UC Merced Police Department (209) 228-2677 (CAT COPS)  
• UC Merced Fire Marshal (209) 217-7231  
• Environmental Health and Safety (209) 228-4234  
 
Other Emergency Help  
• Facilities (209) 228-2986  
• Information Technology (209) 228-4357 (HELP)  
• UC Merced Office of Communications (209) 228-4432  
 
Personal Safety  
• Campus Escort Service (209) 228-2677 (CAT COPS)  
 
Campus Intervention and Mediation Programs  
• Student Crisis Response Team (209) 228-2677  
 
Campus Health and Counseling Services  
• Reddy Student Health Center (209) 228-2273  
• Employee Assistance Program (209) 228-2363  
• Counseling Services (209) 228-4266  
 
Community Services  
• City of Merced Police Department (209) 385-6905  
• City of Merced Fire Department (209) 385-6891  
• Merced County Sheriff's Office (209) 385-7445  
• Adult Mental Services of Merced County (209) 381-6800  
• Mercy Medical Center Merced (209) 385-7000  
• Children’s Hospital, Merced Office (209) 726-0199 
 
***For complete information on emergency plans and procedures, visit 
emergency.ucmerced.edu. 



http://police.ucmerced.edu/

http://ehs.ucmerced.edu/

http://administration.ucmerced.edu/2.asp?uc=1&lvl2=56&lvl3=56&lvl4=60&contentid=21

http://it.ucmerced.edu/index.jsp

http://police.ucmerced.edu/2.asp?uc=1&lvl2=31&lvl3=31&lvl4=36&contentid=14

http://health.ucmerced.edu/

http://hr.ucmerced.edu/2.asp?uc=1&lvl2=14&contentid=60

http://counseling.ucmerced.edu/

http://www.cityofmerced.org/depts/police/default.asp

http://www.cityofmerced.org/depts/fire/default.asp

http://www.mercedsheriff.com/

http://www.co.merced.ca.us/mentalhealth/adultservs.html

http://www.co.merced.ca.us/mentalhealth/adultservs.html

http://www.childrenscentralcal.org/Specialties.asp?ID=375
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AY 2009-10
School of Engineering Lecturer Appointments


Name Fall Courses Fall % Spring Courses Spring %
Ewart, John CSE 30 42% CSE 30, 31 67%
Kanemoto, Kathleen CSE 5 25% CSE 5 25%
Leal-Quiros, Edbertho ENGR 57, ENGR 65, ME 190 100% ENGR 57, ENGR 65, ME 170 100%
Liu, Fengjing ENVE/ESS 110 17% ENVE 114 33%
Lwin, Kelvin CSE 20, 21 50% CSE 20, 21 50%
Nguyen, Thomas ENGR 151, ME 137, ENGR 155 100% ME 120, ME 170 100%
Rice, Robert ENVE 110 17% ENVE 181 8%
Shaw, Glenn ENVE 10 33%
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AY 2009-10
School of Natural Sciences Lecturers


Name Fall Courses Fall % Spring Courses Spring %
Bryan, Heather BIO 152 (lect), CHEM 1 (5 disc) 100% BIO 10 17%
Campbell, Susan NSED 22/23, NSED 24/34 17% NSED 43/53, NSED 44/54 17%
Crona, Kristina MATH 23 (2) 67% MATH 23 (2), MATH 30 100%
Dulai, Kamal BIO 1/1L, BIO 2/2L, QSB 201, QSB 399 100% BIO 1/1L, BIO 60, BIO 110 100%
Gilbert, Catherine BIO 5 (lect, 3 lab/disc) 83% BIO 5 33%
Greene, Devin MATH 21 (2), MATH 30 100% MATH 21 (2) 67%
Gueorguieva, Petia CHEM 10 (6 labs) 100% CHEM 10 (6 labs) 100%
Gulati, Shelly MATH 5 (3) & other duties 100% MATH 5 (2), MATH 18 & other dutie 100%
Hambley, David MATH 5 (4) 100% MATH 5 (4) 100%
Inan, Nader MATH 5 (4) 100% MATH 5 (4) 100%
Kiley, Derrick PHYS 8, PHYS 9, PHYS 110 100% PHYS 9 (2 lect), PHYS 18 100%
Menke, Carrie PHYS 18, PHYS 19, PHYS 148 100% PHYS 8, PHYS 19, PHYS 105 100%
Muthana, Saddam CHEM 8 (6 lab) 100% CHEM 8 (6 lab) 100%
Nagy, Moria BIO 120 (3 disc, 2 lab) 100%
Skauge, Andy CHEM 2 (6 lab) 100%
Stolberg, Sarah MATH 5 (4) 100% MATH 5 (3) 75%
Vidensek, Mark CHEM 1, CHEM 2 (2 lect) 100% CHEM 1, CHEM 2 (2 lect) 100%
Watanabe, Masa MATH 15, NSED 98 (2) 50% MATH 15, NSED 98 (2) 50%
Yatskar, Alexander MATH 22 (2 lect), MATH 24 100% MATH 22 (2 lect), MATH 24 100%


AY 2009-10
School of Natural Sciences Visiting Professors


Name Fall Courses Spring Courses


Salisbury, Mary NSED120 & NSED95 NSED100
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AY 2009-10
School of Social Sciences, Humanities and Arts: Lecturers


Name Fall Courses Fall % Spring Courses Spring %
Ackerman, Alissa SOC 1, SOC 70, SOC 150 100% SOC 1, SOC 70, SOC 150 100%
Carlson, Jon POLI 5, POLI 155, POLI 160 100% POLI 5, POLI 155, POLI 160 100%
Chaudry, Khalid MGMT 165 33% MGMT 165 33%
Chi, Sang HIST 130 33% HIST 130 33%
Coimbra, Kaori JPN 1 33% JPN 1 33%
Davis, SA MGMT 120, 180, 191 100% MGMT 120 33%
Hansen, Henrik ARTS 121, ARTS 129 67% ARTS 121, ARTS 129 67%
Ishikida, Miki JPN 1, JPN 2, JPN 3 100% JPN 1, JPN 2 100%
Johansson, Rolf PHIL 160, PHIL 1 100% PHIL 160, PHIL 1 67%
Kreide, Caroline LIT 50 33% LIT 50 33%
LeCocq, Karen ARTS 159, ARTS 1A 67% ARTS 159, ARTS 1A 67%
Lopez-Craig, Tonya ARTS 4A, ARTS 4B 67% ARTS 4A, ARTS 4B 67%
McDiarmid, James PSY 142, PSY 144, PSY 150 100% PSY 123, PSY 172, PSY 145 100%
Meeks, Hajra HIST 117 33%
Moufarrej, Guilnard GASP 21 33%
Odom-Gunn, Diana PSY 1, PSY 131, PSY 158 100% PSY 1, PSY 131, PSY 158 100%
Pineda Vargas, Yolanda SPAN 10, SPAN 11, SPAN 141 100% SPAN 1, SPAN 142 100%
Postiglione, Saydamaria SPAN 1 33% SPAN 1 33%
Richter, Susan ECON 10, ECON 100, ECON 160 89% ECON 10, ECON 100, ECON 160 100%
Rida, Amal FRN 1, FRN 2, FRN 3 67% FRN 1, FRN 2 67%
Stallmann, Robert ANTH 5 (lect & 6 disc) 100% ANTH 5 (lect & 6 disc) 100%
Thiem, Paul COGS 141, PSY 15 67% COGS 141, PSY 15 67%
Torda, Elinor SPAN 1, SPAN 3, SPAN 110 100% SPAN 1, SPAN 2 100%
Torres, Linda LIT 137, LIT 20 67% LIT 137, LIT 20 67%
Vilhauer, Craig MGMT 25, MGMT 26 89% MGMT 25, MGMT 26 89%
Walsh, Lorraine ARTS 190, ARTS 2A, ARTS 36 100% ARTS 190, ARTS 2A, ARTS 36 100%
Wyan, Roger ARTS 9 33% ARTS 9 33%
Yancey, Robert PSY 159 33% PSY 159 33%
Zhao, Zifu CHN 1, CHN 2, CHN 3 67% CHN 1, CHN 2 67%
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AY 2009-10
Writing Program Lecturers


Name Fall Courses Fall % Spring Courses Spring %
Bliss, Ann WRI 100 (2), WRI 117 100% WRI 117, CORE I 100%
Bohrer, Susan WRI 10, WRI 110 50% WRI 10 50%
Braunstein, Belinda WRI 1 (2) 33% WRI 1, WRI 10 (2) 33%
Briseno, Rosemary WRI 10 33%
Devrick, Heather WRI (1), CORE 1 (1) 100% WRI 10 (2), CORE 1 (1) 100%
Ellis, Carol WRI 1 (2) 100% WRI 10 (3) 100%
Fenstermaker, Amy WRI (2) 100% WRI 10 (3) 100%
Geery, Robin WRI 1, CORE 1 100% WRI 10, CORE 1 (2) 100%
George, Susan WRI 1 (2) 100% WRI 10 (3) 100%
Gibbons, Paul WRI 25, WRI 116 (2) 100% WRI 116 (2) 100%
Gingold, Pamelyn WRI 1 67%
Haner, John WRI (2) 100% WRI 10 (3) 100%
Hothem, Thomas WRI 119 50% WRI 130, CORE 1 50%
Hundley, John CORE 1 (3) 100% CORE 1 (2) 100%
Kahlert, Shirley WRI 1 (2) 67% WRI 10 (2) 67%
Lambert, Robert WRI 1 (2) 100% WRI 10 (3) 100%
Lanser, Heather WRI 1 (2) 100% WRI 10 (3) 100%
Linam, Karen WRI 1 (2) 100% WRI 10 (3) 100%
Merenda, Kimberly WRI 1 (2) 100% WRI 10, CORE 1 (2) 100%
Merrill, Derek WRI 10, CORE 1 100% WRI 117, CORE 1 (2) 100%
Miller, Susan WRI 1 (2) 100% WRI 10 (2) 100%
Mirzazadeh, Nahrin WRI 10, CORE 1 100% CORE 1 (3) 100%
Mumford, Jeremy WRI 116 (1) 33%
Murti-Hall, Dipali WRI 130, WRI 131 100% WRI 10 (2), WRI 25 100%
Oda, Meredith CORE 1 (2) 67% CORE 1 (2) 67%
Olson, Elizabeth WRI 1, CORE 1 100% WRI 117, CORE 1 (2) 100%
Pravin, Vanesha WRI 1 (2) 67%
Qualls, Loren WRI 1, WRI 10 (2) 100% WRI 10, WRI 116 100%
Ramirez, Christopher WRI 10 (3) 100% WRI 10 (2) 100%
Sena, Nuno WRI 116 (2), WRI 119 100% WRI 116, WRI 119 100%
Signorini, Adriana WRI 1 (2) 67% WRI 1 (2) 67%
Silbaugh, De Ette WRI 1, WRI 10 100% WRI 10, WRI 30, WRI 130 100%
Soltis, Mary CORE 1 (3) 100% CORE 1 (2) 100%
Stanley, Jared WRI 10, CORE 1 (2) 100% CORE 1 (2) 100%
Tilley, Lea WRI 1 (1) 33%
Torres,  Linda WRI 10 33%
Trook, Dawn WRI 1 (2) 100% WRI 10 (3) 100%
Truong, Michael USTU 10, WRI 117 50% WRI 117 50%
Valdez, Nicholas WRI 1, CORE 1 100% CORE 1 100%
Van Bebber, Kristine WRI 1 100% WRI 100 (2), WRI 131 100%
Varnot, Susan WRI 25, CORE 1(2) 100% WRI 125, CORE 1 100%
Walker, Anne WRI 1 (2) 100% WRI 10 (3) 100%
Walsh, Susan WRI 1 (1) 33%
Webb, Byron WRI 10 (2), WRI 100 100% WRI 10, WRI 100 100%
Winder, Michael WRI 118, CORE 1 (2) 100% WRI 118, CORE 1 100%
Winek, Angela WRI 1, CORE 1 100% CORE 1 (3) 100%
Young, Frederick WRI 1 (2) 100% CORE 1 (2), WRI 116 100%
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Welcome to UC Merced! I am delighted that you are considering the University of California
as your partner in growth. You will enjoy the best of both worlds at UC Merced: the rock solid
foundation of a world-class higher education system and the maverick spirit of pioneers.


Growth is a common theme at UC Merced, the first new UC campus in 40 years. We focus
on growing and sustaining our physical environment as much as we grow and nurture our
learning community. We invest as much energy, planning and resources into expanding the
boundaries of knowledge through research as we put into encouraging kinship among the
faculty, staff and students who co-create our campus traditions and identity.


Your personal, academic and career growth will be stimulated by the unique combination of
broad, interdisciplinary education and close, supportive attention for which UC Merced is known. You will find it
easy to fit in, given the culture of helpfulness on campus. And, when your path directs you to places beyond our
campus, you may find it bittersweet to leave.


Nobel Prize-winning author Pearl S. Buck once observed, “Growth itself contains the germ of happiness.” If that is
so, and my experience confirms it, you will make many joyful discoveries here as you grow toward your success.


STEVE KANG, Ph.D.
Chancellor


CHANCELLOR’S MESSAGE
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Exploring UC Merced


UC Merced opened Sept. 5, 2005, as the 10th campus 
of the renowned University of California system and 
the first American research university to be built in 
the 21st century.


UC Merced brings the University of California’s historic
commitment to excellence in teaching, research and
public service to the state’s great Central Valley. The 
faculty and staff of the newest UC campus also work
together to diligently pursue the continued fulfillment
of the mission set before them: to serve the community
and state as a student-centered research university.


Come See Us!
Campus visits can be scheduled online, by phone
or by e-mail. Call us at (209) 228-6316, e-mail us at
tours@ucmerced.edu or visit our Web site at
tours.ucmerced.edu to reserve space using our 
online calendar.


Driving Directions
For directions to campus from Highway 99 and 
airports in the area, visit our Web site:
www.ucmerced.edu. 


Estimated Travel Times: 
• Fresno 1 hour


• Modesto 45 minutes


• Sacramento 2 hours 


• San Francisco 2.5 hours


• Yosemite 1.5 hours


• Los Angeles 4 hours 


A CAMPUS ON THE CUTTING EDGE
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Did You Know?
• As the newest campus in the UC system, UC


Merced is the only American research university
opened in the 21st century.


• With about 2,000 students and almost 100 faculty 
members, we offer the best of both worlds: An
affordable research-based education with a 
private-college atmosphere.


• Small classes (with about 15 students for every 
professor) mean personalized attention and easy
access to our professors, who are acclaimed 
scholars and teachers in their fields.


• As a green campus, we care about the environment
and maximize natural resources for generations to
come. Four campus buildings have already achieved
environmental certification.


• We offer students brand-new facilities and the 
latest technology – like our digital library that
offers access to the largest research/academic
library in the world.


• Our pioneering students are making history – year
by year – as they lay the foundation for the 
university’s future by creating policy and making
decisions that will have a lasting impact.


Things to Do at UC Merced
When students are not in class or studying, they
have a wealth of activities at their fingertips.


UC Merced Bobcats can:
• Join one of our 80 clubs – from vocal groups to


martial arts clubs and everything in between – or
fill an unmet need by creating a new organization.


• Take advantage of the exercise equipment and 
fitness classes offered at the Joseph Edward Gallo
Recreation and Wellness Center.


• Join one of our sports teams, such as baseball,
lacrosse, volleyball, soccer, softball, badminton,
archery, ultimate Frisbee, aquatics and more.


• Run for student government and shape the 
university’s future.


• Take advantage of cultural events and conferences.


• Reach out to the community through the “Kat
Kares Volunteer Center.”


• Take one of the day trips we offer, including 
ventures into the Bay Area or outdoor adventures
like skiing and whitewater rafting.


QUICK FACTS
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UC Merced: Where Academic Excellence Meets Practical Experience
As the first research university opened in the 21st century, UC Merced strives to foster an 
environment that allows students to gain hands-on experience while achieving academic excel-
lence. Our students benefit from interdisciplinary learning opportunities among three academic
schools: Social Sciences, Humanities and Arts, Engineering and Natural Sciences. These schools
facilitate an interactive classroom and research environment in a variety of courses, such as 
computer science, biology, mathematics, management and psychology – just to name a few. For 
a full listing of majors, visit the Academics link at www.ucmerced.edu.


Looking Ahead to the Future
As the newest university in the University of California system, we have a bright future ahead of
us. Each academic year brings new majors and other educational opportunities for our students.
We are developing a management school that could open as early as fall 2009. We are also 
planning a medical school that will serve our community and provide its students with a unique
educational experience. To read about the UC Merced Medical School Initiative, visit
med.ucmerced.edu.


Our Faculy Shine from Field to Classroom
Our world-class professors don’t just sit back and teach the theories of others, they actively 
conduct research to develop and prove theories of their own.


Notable examples include:


Professor Christopher Viney
(Ph.D., Cambridge University)
Studies materials science and engineering. Recently, he went to Africa with a National
Geographic TV crew to study the antiseptic, water-repellent sunscreen made by hip-
popotamuses’ skin. 


Professor Lara Kueppers
(Ph.D., UC Berkeley)


Examines the ecological effects of climate change and how 
ecosystems and land surface influence climate.


Professor Stephen Nicholson
(Ph.D., UC Davis)
A political scientist, studies voters and voting patterns, learning the reasons why people
choose the candidates and initiatives they do and looking at ways to improve the elec-
toral system.


Professor Roland Winston
(Ph.D., University of Chicago)


Works here, on the only UC campus with a designated solar-energy research program.
His work in nonimaging optics led the city of Chicago to invest $5 million in placing solar-


energy collectors on public buildings.


ACADEMICS
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MAYOR’S MESSAGE


Dear Prospective Students and Parents,


As mayor, I would like to welcome you to the beautiful city of Merced. Merced
is a dynamic community characterized by its young, diverse and friendly resi-
dents. Students can take advantage of Merced’s extensive bike trail system, its
meandering streams, beautiful Lake Yosemite and abundant parks and athletic
fields. Students can also enjoy a vibrant, revitalized downtown area full of
cafés, restaurants, shops and cultural centers including Playhouse Merced and
the Merced Multicultural Arts Center.


Merced enjoys the benefit of being home to the University of California’s 10th


Campus. As the nation’s first research university to be built in the 21st century, the university pro-
vides students an opportunity to be pioneers at the newest campus of the venerable University of
California.


And who can forget, Merced is the Gateway to Yosemite. Whether summer, fall, winter or spring,
Yosemite is a picture-perfect destination for couples, families, or personal time. Merced is centrally
located and is less than two hours by car from Yosemite National Park to the east and to the west is
Montery Bay, the Pacific Ocean, and miles of beaches.


Merced is known for its small-town character all the while building upon its urban amenities. We
would love to have you become a member of our community.


Best wishes,


ELLIE WOOTEN
Mayor, City of Merced
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Scratching the Surface of the Central Valley
This is a sampling of events, businesses and attractions in the Central Valley, not an endorsement of any one item.
UC Merced provides these listings as a public service based on the information presented to the university by a
variety of sources. For a wider selection of annual events, businesses and attractions, visit any of the Chamber of
Commerce (www.merced-chamber.com), city (www.cityofmerced.org), county (www.co.merced.ca.us/CountyWeb)
or Visitor’s Bureau (www.visitmerced.travel) Web sites.


Introduction to the Merced Community
Now that we have talked a little about UC Merced, here are a few important facts about the community we call home. 


Nestled in the heart of the San Joaquin Valley, Merced was incorporated more than 100 years ago. The Merced
Courthouse and the Merced Theater stand as proud symbols of Merced’s rich history.


UC Merced Student Survey


THE MERCED EXPERIENCE


Favorite local breakfast spot
• Denny’s
• Dining Commons


Favorite burgers
• In-N-Out Burger
• Jack in the Box
• Carl’s Jr.


Favorite local lunch spot
• J & R Tacos
• Panda Express
• Applebee’s


Favorite pizza
• Round Table
• Me-n-Ed’s Pizzeria
• Pizza Hut


Favorite local dinner spot
• Applebee’s
• Sam’s Café
• Strings


Favorite sandwiches
• Subway
• Quizno’s
• Togos
• Port of Subs


Favorite place to shop
• Target
• Merced Mall
• Barnes & Noble


Favorite place to get a haircut
• SuperCuts
• Regis


Favorite day trip
• Yosemite
• San Francisco
• Lake Yosemite


Favorite local attractions
• Movies
• Lake Yosemite


Merced: A Dynamic City in Growth Mode
Merced has a population of about 75,000. The community has grown faster than the state average since 1980,
and the rapid population expansion has stimulated significant retail growth.


Merced offers a variety of restaurants, retail stores, movie theaters, performance venues, museums and other
entertainment. Art and literature lovers can catch the Merced Shakespeare Festival held outdoors in Applegate
Park each summer and avid shoppers can take advantage of the local choices or the close proximity to
Modesto, Fresno, Gilroy and San Francisco. Merced has something for just about everyone.
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Applegate Park and Zoo
26th & R streets, Merced
(209) 385-6840


Bellevue Bowl
785 Bellevue Road, Atwater
(209) 358-6466


Buchanan Hollow Nut Company
6510 Minturn Road, Le Grand
(800) 532-1500


Castle Air Museum
5050 Santa Fe Drive, Atwater
(209) 723-2178


Castle Lanes (bowling alley)
3350 G St., Atwater
(209) 723-7454


Castle Science and Technology Center
3460 Challenger Way, Atwater
(209) 726-6200


Downtown Farmers Market
Corner of N and 19th streets, Merced


Gallo Center for the Arts 
1000 I St., Modesto
(209) 549-0601
www.galloarts.org


La Grange Off-Highway Vehicle Park
Highway J-59, La Grange
(209) 673-8080


Lake McClure-Lake McSwain 
9090 Lake McClure Road, Snelling
(209) 378-2521


Mainplace Stadium Cinema
403 W. Main St., Merced
(209) 725-1965


Merced Courthouse Museum
21st and N streets, Merced
(209) 723-2401


Merced Theater
Main Street and Martin Luther King Jr Boulevard,
Merced
(209) 722-3266


Merced Mall 
Between M & R streets on Olive Avenue, Merced
(209) 723-3981


Multicultural Arts Center
645 W. Main St., Merced
(209) 388-1090


Playhouse Merced
452 W. Main St., Merced
(209) 725-8587


LOCAL ATTRACTIONS, ENTERTAINMENT & COMMUNITY RESOURCES
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Rancho Del Rey Golf Course
5250 Green Sands Ave., Atwater
(209) 358-7131


Regal Entertainment Group
(Cinema)
2323 W. Main St., Turlock
(209) 664-3623


San Luis Reservoir
31426 Gonzaga Road, Gustine


Santa Fe Golf Driving Range
3536 N. Santa Fe Ave., Merced
(209) 726-7740


Save Mart Center 
(Entertainment, athletics and performance
venue)
2650 E. Shaw Ave., Fresno
(559) 347-3401
www.savemartcenter.com


Sequoia and Kings Canyon 
National Park
47050 Generals Highway, Three Rivers
(559) 565-3341 (recording)
www.sequoia.national-park.com 


Stevinson Ranch Golf Club
2700 Van Clief Road, Stevinson
(209) 668-8200
stevinsonranch.com


A Regency (Cinema)
635 Fairfield Drive (near Merced Mall),
Merced
(209) 725-3456


UC Merced Wilderness Center
5200 N. Lake Road (UC Merced Campus)
Joseph Edward Gallo Recreation and
Wellness Center
recreation.ucmerced.edu


Vintage Faire Mall
3401 Dale Road, Modesto
(209) 527-3401
www.shopvintagefairemall.com


Yosemite Lake Recreation Area
5714 N. Lake Road, Merced
(209) 722-2568


Yosemite National Park
www.yosemite.com
(877) 98YARTS
Check out the live Yosemite Web cams at
www.yosemite.org


TRANSPORTATION


Amtrak
324 W. 24th St., Merced
1 (800) USA-RAIL (1 (800) 872-7245)
www.amtrak.com


CatTracks
(209) 384-LYNX (5969)
www.cattracks.org


Greyhound
710 W. 16th St.
1 (800) 231-2222
www.greyhound.com


Merced County Transit (Bus)
DIAL-A RIDE (209) 384-3111 
FIXED ROUTE (209) 725-3813
www.mercedthebus.com
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The following is a sampling of popular events hosted 
by UC Merced and other community organizations. 
All events listed below are within 75 miles of the 
UC Merced campus.


JANUARY
• UC Merced January Jump Start


studentlife.ucmerced.edu


• Martin Luther King Jr. Celebration
www.norcalmlk.org


FEBRUARY
• UC Merced Internship Fair (For UC Merced 


students only) e-mail careerservices@ucmerced.edu 


• UC Merced Leadership Events (For UC Merced
students only), studentlife.ucmerced.edu


• Almond Blossom Festival, www.cityofripon.org


• Annual Mardi Gras Parade in the Tower (Fresno)
www.co.fresno.ca.us


• The Rogue Performance Festival (Fresno)
www.co.fresno.ca.us


MARCH
• UC Merced Kat Walk


studentlife.ucmerced.edu


• UC Merced Etiquette Dinner (For UC Merced 
students only) e-mail careerservices@ucmerced.edu


• UC Merced Rainbow Festival
studentlife.ucmerced.edu


• Merco Credit Union Cycling Classic (Merced)
mercocyclingclassic.com 


• Spring Blossom Festival & Fresno Bonsai Society
Spring Show, www.co.fresno.ca.us


APRIL
• UC Merced Asian Fest


studentlife.ucmerced.edu


• UC Merced Bobcat Day
studentlife.ucmerced.edu


• UC Merced Fairy Shrimp Festival, Earth Day
Celebration and annual Arts Festival
studentlife.ucmerced.edu


• Annual Golf Classic, www.modchamber.org


• Annual Tri-Tip Picnic in Courthouse Park
www.mercedmuseum.org


• Arbor Day Celebration, www.ci.ceres.ca.us


• Asparagus Festival, www.asparagusfest.com 


• Big Hat Days – Western Heritage Festival
www.clovischamber.com


• Clovis Rodeo, www.clovisrodeo.com


• Merced County Chamber of Commerce Annual
Pasta/Calamari & Tri-Tip Dinner
www.mercedcounty.com


MAY
• UC Merced Cinco de Mayo Celebration


studentlife.ucmerced.edu


• UC Merced Commencement


• UC Merced Stress Fest (For UC Merced students
only) studentlife.ucmerced.edu


• Annual Ceres Street Faire, www.cereschamber.org 


• Merced County Spring Fair, www.co.merced.ca.us


• Oakdale Chocolate Festival
oakdalechamber.com


• Open Cockpit Day at Castle Air Museum (Atwater)
www.elite.net/castle-air/index.htm


• Springtime Reunion Car show
www.merced-chamber.com


• Strawberry Jamboree, www.clovischamber.com


ANNUAL EVENTS
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JUNE
• Concert in the Park Series/Farmers Market


www.cereschamber.org


• Merced Downtown Association’s Thursday Night
Farmers’ Market, www.downtownmerced.org 


• Merced Antique Fly-In, www.mercedflyin.com 


• PT Cruiserfest, www.visitmodesto.com


• San Joaquin Fair, www.sanjoaquinfair.com


JULY
• Fourth of July celebration at Ralston Park, Atwater


atwater4thofjuly.tripod.com


• Merced Downtown Association’s Thursday Night
Farmers’ Market, www.downtownmerced.org 


• Merced County Fair, www.mercedcountyfair.com 


• Modesto X-Fest, www.xfestmodesto.com


• Stanislaus County Fair, www.turlockchamber.com


AUGUST
• UC Merced Welcome Week


studentlife.ucmerced.edu


• Hot Summer Nights Car Show at Merced County
Fairgrounds, www.mercedcountyfair.com 


• Madera District Fair, www.maderafair.com


• Merced Downtown Association’s Thursday Night
Farmers’ Market, www.downtownmerced.org


SEPTEMBER
• UC Merced Community Involvement Fair


studentlife.ucmerced.edu


• UC Merced Registered Club and Organization Fair
studentlife.ucmerced.edu


• Clovis Fest, www.clovischamber.com


• California Dry Bean Festival
tracychamber.org


• Merced Downtown Association’s Thursday Night
Farmers’ Market, www.downtownmerced.org 


• 9/11 Remembrance, www.ci.ceres.ca.us


OCTOBER
• Preview Day


admissions.ucmerced.edu


• UC Merced Family Weekend
studentlife.ucmerced.edu


• UC Merced Leadership Events
studentlife.ucmerced.edu


• Central Valley Blues Festival (Merced)
www.centralvalleybluesfestival.com


• Halloween Festival, www.ci.ceres.ca.us


• Oktoberfest, www.modchamber.org


• The Big Fresno Fair, www.fresnofair.com


• Zoo Boo at Applegate Park Zoo
www.cityofmerced.org 


NOVEMBER
• Greater Merced Chamber of Commerce Cioppino


Dinner & Auction, www.merced-chamber.com 


• Hilmar Cheese Company Holiday Extravaganza
(Hilmar), www.hilmarcheese.com  


DECEMBER
• UC Merced Stress Fest (For UC Merced students


only), studentlife.ucmerced.edu


• UC Merced Winter Glow Dance (For UC Merced
students only), studentlife.ucmerced.edu


• UC Merced World AIDS Day
studentlife.ucmerced.edu


• Christmas at the Courthouse Open House
(Merced), www.mercedmuseum.org


• Christmas Tree Lane Festival, www.ci.ceres.ca.us


• Hmong New Year Celebration at Merced
Fairgrounds, www.mercedcountyfair.com 


• Merced Downtown Association Christmas Parade
www.downtownmerced.org 


• The Manteca Twilight Holiday Parade
www.visitmanteca.org
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Dining
The following restaurants are in close proximity to campus. This is not a complete listing of
Merced restaurants, but a sampling of what’s available within four miles of the campus.


You don’t have to go far to get a good meal. The Yablokoff-Wallace Dining Center on the 
UC Merced campus features a variety of menu options from homestyle comfort foods, soups 
and salads to Italian-style Panini and Mexican specials.


Yablokoff-Wallace Dining Center 
5200 N. Lake Road, Merced
dining.ucmerced.edu


Café Sol
3361 G St., Ste. A, Merced


El Asadero (taco shop)
3532 G St., Merced


Hong Kong Restaurant
3556 G St., Merced


La Hacienda 2
3355 G St. , Merced


Little Caesars Pizza
3250 G St. Ste. B, Merced


Mel’s Cafe
3544 G St., Ste. N, Merced


Me-N-Ed’s Pizza
3524 G St., Merced


New Star Vegetarian Restaurant
3518 G St., Merced


Papa Murphy’s Pizza
220 E. Yosemite Ave., Merced


Port of Subs
731 E. Yosemite Ave., Ste. E, Merced


Starbucks Coffee
779 E. Yosemite Ave., Ste. 100, Merced


Strings Italian Café
731 E. Yosemite Ave., Merced


Subway Sandwiches & Salads
3250 G St., Ste. D, Merced


Thai Cuisine II
779 E. Yosemite Avenue, Merced


Wing Stop
731 E. Yosemite Ave., Merced


DINING, SHOPPING AND ACCOMMODATIONS
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Shopping
Wondering where to go to ensure
that you have all the necessities
for a student’s life away from
home? Merced’s major retail dis-
tricts will help to make sure you
have a well-equipped dorm room,
apartment or house:


• Downtown Merced
(Boundaries: G Street and 
16th to M Street and 19th)


• West Olive Avenue (includes
Merced Mall)


• The Promenade (Yosemite
Avenue)


Accommodations
Bed & Breakfast
Hooper House Bear Creek Inn
575 W. N. Bear Creek Drive,
Merced
(209) 723-3991
www.hooperhouse.com


Hotels and motels
Best Western Inn
1033 Motel Drive, Merced
(209) 723-2163
www.bestwestern.com


Courtyard Marriott
7150 Motel Drive, Merced 
(209) 725-1221
www.marriott.com


Days Inn
1199 Motel Drive, Merced
(209) 722-2726
www.daysinn.com


Holiday Inn Express
730 Motel Drive, Merced
(209) 383-0333
www.hiexpress.com


Quality Inn
1213 V St., Merced
(209) 723-3711
www.choicehotels.com


Ramada Inn
2010 E. Childs Ave., Merced
(209) 723-3121
www.ramada.com


Vagabond Inn 
1215 R St., Merced
(209) 722-2738
www.vagabondinn.com


Motel 6
1410 V. St., Merced
(209) 384-2181
www.motel6.com


Super 8
1983 E. Childs Ave., Merced
(209) 384-1303
www.super8.com


Travelodge
1260 Yosemite Parkway, Merced
(209) 722-6224
www.travelodge.com


Hampton Inn and Suites
225 S. Parsons Ave.
(209) 386-1210
www.hamptoninn1.hilton.com


For more accommodation 
selections in the Merced area,
visit www.visitmerced.travel. 
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Admissions
Tel: (209) 228-4682
Web site: admissions.ucmerced.edu
E-mail: admissions@ucmerced.edu 


or tours@ucmerced.edu


Financial Aid
Tel: (209) 228-4243
Web site: financialaid.ucmerced.edu
E-mail: finaid@ucmerced.edu


Health Care and Disability Services
Tel: (209) 228-6996
Web site: students.ucmerced.edu
E-mail: health@ucmerced.edu


disabilityservices@ucmerced.edu


Registrar
Tel: (209) 228-2734
Web site: registrar.ucmerced.edu
E-mail: registrar@ucmerced.edu


School of Engineering
Tel: (209) 228-4411
Web site: engineering.ucmerced.edu
E-mail: engineering@ucmerced.edu


School of Natural Sciences
Tel: (209) 228-4309
Web site: naturalsciences.ucmerced.edu
E-mail: naturalsciences@ucmerced.edu


School of Social Sciences, 
Humanities & Arts
Tel: (209) 228-7742
Web site: ssha.ucmerced.edu
E-mail: ssha@ucmerced.edu


Student Housing
Tel: (209) 228-4663
Web site: housing.ucmerced.edu
E-mail: housing@ucmerced.edu


Student Life 
Tel: (209) 228-5433
Web site: students.ucmerced.edu
E-mail: studentlife@ucmerced.edu


Students First Center
Tel: (209) 228-7178
Web site: studentsfirst.ucmerced.edu
E-mail: studentsfirst@ucmerced.edu


Graduate Division
Tel: (209) 228-4723
Web site: graduatedivision.ucmerced.edu
E-mail: graddiv@ucmerced.edu


Photo credit:
David Gravano, Ph.D. Candidate, Quantitative and
Systems Biology; Dr. Christopher Viney, Vice Provost and
Professor of Engineering; Tom Frazier


WE’RE HERE TO ANSWER YOUR QUESTIONS


5200 N. Lake Rd., Merced, CA 95343
www.ucmerced.edu


Printed on recycled paper
April 2008/25K


Merced Community


San Joaquin Valley & Surrounding Region
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ENGINEERING 


Undergraduate Majors


• Bioengineering, B.S.
• Computer Science and 


Engineering, B.S.
• Environmental 


Engineering, B.S.
• Materials Science and 


Engineering, B.S.
• Mechanical 


Engineering, B.S.


Graduate Degrees


• Biological Engineering 
and Small-Scale 
Technologies, M.S., 
Ph.D.


• Electrical Engineering 
and Computer Science, 


M.S., Ph.D.
• Environmental Systems, 
M.S., Ph.D.


• Mechanical Engineering 
and Applied Mechanics, M.S., 


Ph.D.


NATURAL SCIENCES


Undergraduate Majors


• Applied Mathematical 
Sciences, B.S.


• Biological Sciences, 
B.S.


• Chemical Sciences, 
B.S.


• Earth Systems 
Science, B.S.


• Physics, B.S.


Minors


• Applied Mathematics
• Natural Science 


Education
• Physics


Graduate Degrees


• Applied Mathematics, 
M.S., Ph.D.


• Physics and 
Chemistry, M.S., Ph.D.


• Quantitative and 
Systems Biology, M.S., 
Ph.D.


SOCIAL SCIENCES, HUMANITIES AND ARTS


Undergraduate Majors


• Anthropology, B.A.
•  Cognitive Science, B.A. and B.S.
•  Economics, B.A.
• History, B.A.
• Literatures and Cultures, B.A.
• Management, B.S.
• Political Science, B.A.
• Psychology, B.A.


Minors


• American Studies
• Anthropology
• Arts
•  Cognitive Science
• Economics
• History
• Literatures and Cultures
• Management
• Philosophy
• Political Science
• Psychology
• Services Science
• Sociology
• Spanish
• Writing


Graduate Degrees


• Social and Cognitive Sciences, M.A., Ph.D.
• World Cultures, M.A., Ph.D.


APPLYING TO UC MERCED


How to Apply


Interested students should apply online at
www.universityofcalifornia.edu/apply. 


 When to Apply


The fall priority fi ling period is November 1-30. For more 
detailed information, visit admissions.ucmerced.edu.


Application Fees


The application fee is $70 per campus choice for 
international students. 


English-Language Profi ciency


Applicants whose native language is not English, and 
whose high school or college/university education was 
in a country where the language of instruction was not 
English, must provide evidence of English profi ciency to 
be considered for admission. The following list of tests can 
be used to demonstrate English language profi ciency: 
• Test of English as a Foreign Language (TOEFL) 
• International English Language Testing System (IELTS)
• Certain Advanced Placement and International 


Baccalaureate exams
• SAT writing exam scores


For more information


Contact us at (209) 228-4682.


In each school, students may choose an emphasis or concentration 
in selected majors. Visit admissions.ucmerced.edu for more 
information.







GREETINGS FROM THE UNIVERSITY OF CALIFORNIA, MERCED


You are preparing to make a decision that will greatly impact your future. I am so pleased you are considering 
UC Merced. As a young campus, we offer unique opportunities, especially for those with a pioneering spirit. 
As the 10th campus of the University of California, we have earned a world-renowned reputation for academic 
excellence.


Our international students come from nearly 60 countries on six continents. All of our students enjoy close 
interaction with faculty and often become involved in important research, which awakens them to potential 
career paths while identifying solutions for real-world problems.


As a student in South Korea, I earned a scholarship that made it possible for me to become the fi rst in my family 
to attend college, like more than half the students at UC Merced. Thanks to this generous scholarship, I came 
to the United States and completed my bachelor of science degree, graduating summa cum laude from Fairleigh 
Dickinson University in Teaneck, N.J.; my master of science from the State University of New York at Buffalo; 
and my doctorate from UC Berkeley – all in electrical engineering.


Indeed, I made adjustments and put forth dedicated effort as I pursued my education. While I reaped 
great reward as I developed my scientifi c expertise in the fi eld, I embraced the opportunity to transition to 
educational leadership. It provided new avenues to dedicate myself to creating a better world.


It has been my experience that fi nding the courage to leave behind comfort zones and welcome new challenges 
is a good philosophy to adopt in life. It is tempting to be satisfi ed with the status quo. My personal conviction is 
that we must keep striving toward higher levels of achievement and discovering more ways to contribute to the 
world. 


I wish you the best as you plan your future. Continue to take brave steps toward fulfi lling your dream. You will 
bring honor to your family and your country of origin as you do so. We would be delighted to welcome you to 
UC Merced and help you build a great future.


STUDENT LIFE


Housing 
Students should apply 
for on-campus housing at 
housing.ucmerced.edu. 
Please be sure to adhere 
to the stated deadlines to 
ensure that you get a place 
in our beautiful residence 
halls. 


Dining
Benefi t from fresh, quality 
meals in the dining 
commons. Enjoy a varied 
menu featuring local 
produce. Visit dining.
ucmerced.edu.


Transportation 
and Parking 


Whether you bring your 
own car or ride our 
CatTracks shuttles, you’ll 
be able to get around. 
Want to get away? Take 
one of our day trips to San 
Francisco or Yosemite.


IMPORTANT ADMISSION INFORMATION A MESSAGE FROM OUR 
INTERNATIONAL OFFICE


The International Programs 
Department is your guide to 
international resources at UC. 
Supporting the teaching, research 
and service missions of the 
University of California, we aim to 
inspire the university community by 
strengthening global understanding 
and by transcending borders.  


Our offi ce assists individual 
international students and academic 
staff by advising them concerning 
federal immigration regulations 
related to study or employment.


Please feel free to contact us. We are 
happy to help you with any questions 
you may have:


Web site: 
http://international.ucmerced.edu


E-mail: international@ucmerced.edu


Phone: (209) 228-4722


TUITION AND FEES


Listed below are the 2008-09 tuition 
and fees for UC Merced students per 
semester:


Undergraduate Applicants     Tuition/Fees


California Resident               $4,182.68


Non-Resident                      $14,486.68


For on-campus housing costs, 
visit housing.ucmerced.edu. 


Please note: Fees are 
subject to legislative and 
gubernatorial action and 
therefore, may change 
without notice. 


For more information: 
registrar.ucmerced.edu


scores on an approved test of 
mathematics, language arts 
and writing. These tests must 
be taken by December of the 
last year of secondary school:
• Either the ACT Assessment 


plus Writing or the SAT 
Reasoning Test AND


• SAT Subject Tests in two 
different subject areas.


Visit www.universityof 
california.edu/admissions 
for more specifi c information, 
including minimum scores 
required.


Transfer Students


Transfer coursework 
completed outside the United 
States will be reviewed by 
the campus for satisfaction 
of prerequisites and major-
preparation requirements. 
Course descriptions 
translated into English are 
required for review.


Applicants who attended 
schools outside the U.S. for 
any part of their secondary 
education or higher are 
encouraged to submit copies 
of offi cial academic records, 
including external examination 
scores, leaving certifi cates, and 
records typically required for 
admission to universities in 
their home countries.


Please remember the following 
guidelines:
• Freshmen and transfer 


applicants have different 
application forms. 


• Freshmen have never been 
enrolled as full-time students 
at another university. 


• In general, transfer students 
have 60 semester (90 
quarter) units of college 
credit. 


Testing Requirement


Students applying for 
undergraduate admission 
as freshmen must submit 


Sincerely,


 


Steve Kang, Chancellor


VISA SERVICES


The International Students and 
Scholars Offi ce (ISS) will assist 
students with visa and immigration 
matters from the time we prepare 
the documents you need to apply 
for an F-1 student visa to the day you 
complete your academic program at 
UC Merced – and, perhaps, even after 
you graduate.


ISS has two major roles: to help 
you remain in legal status and 
to serve as a liaison with U.S. 
government agencies concerned with 
international students in the F-1 visa 
category. In that capacity, ISS advisors 
will keep you aware of special rules 
and regulations that apply to you 
as an international student, and 
will provide you with important 
information about issues including 
employment, fi nances and travel.  


International students are 
encouraged to contact ISS with all 
visa and immigration questions, as 
well as for assistance or referrals 
regarding academic, cultural and 
personal concerns.


Web site: http://iss.ucmerced.edu


OUTSTANDING FACULTY 
AND ACADEMICS


• Professors known for 
incredible achievements in 
their fi elds


• A strong focus on research 
and interactive learning


• Degree programs:
 –Engineering: (209) 228-4411
 –Natural Sciences: 


  (209) 228-4309
 –Social Sciences, Humanities 


  and Arts: (209) 228-7742


FOSTERING 
YOUR SUCCESS


• Personal attention and small 
classes


• Caring faculty and staff 
members to help you reach 
your goals 


• Career services 
• Advising and tutoring to serve 


your needs
• Internships, jobs and hands-on 


learning —reap the benefi ts of 
a new research university


Student Activities 
Choose from nearly 
100 clubs or build your 
own, and participate in 
student-driven events on 
campus and off. Check out 
studentlife.ucmerced.edu.


Enrichment 
Participate in Service 
Learning and apply 
what you’re learning to 
the community, or take 
advantage of one of many 
internship opportunities.


Athletics 
Get fi t and have fun! Be 
an athlete on one of UC 
Merced’s teams, organize 
the sport of your choice, 
or participate in intramural 
athletics. Log on to 
recreation.ucmerced.edu. 
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ENGINEERING 


Undergraduate Majors


• Bioengineering, B.S.
• Computer Science and 


Engineering, B.S.
• Environmental 


Engineering, B.S.
• Materials Science and 


Engineering, B.S.
• Mechanical 


Engineering, B.S.


Graduate Degrees


• Biological Engineering 
and Small-Scale 
Technologies, M.S., 
Ph.D.


• Electrical Engineering 
and Computer Science, 


M.S., Ph.D.
• Environmental Systems, 
M.S., Ph.D.


• Mechanical Engineering 
and Applied Mechanics, M.S., 


Ph.D.


NATURAL SCIENCES


Undergraduate Majors


• Applied Mathematical 
Sciences, B.S.


• Biological Sciences, 
B.S.


• Chemical Sciences, 
B.S.


• Earth Systems 
Science, B.S.


• Physics, B.S.


Minors


• Applied Mathematics
• Natural Science 


Education
• Physics


Graduate Degrees


• Applied Mathematics, 
M.S., Ph.D.


• Physics and 
Chemistry, M.S., Ph.D.


• Quantitative and 
Systems Biology, M.S., 
Ph.D.


SOCIAL SCIENCES, HUMANITIES AND ARTS


Undergraduate Majors


• Anthropology, B.A.
•  Cognitive Science, B.A. and B.S.
•  Economics, B.A.
• History, B.A.
• Literatures and Cultures, B.A.
• Management, B.S.
• Political Science, B.A.
• Psychology, B.A.


Minors


• American Studies
• Anthropology
• Arts
•  Cognitive Science
• Economics
• History
• Literatures and Cultures
• Management
• Philosophy
• Political Science
• Psychology
• Services Science
• Sociology
• Spanish
• Writing


Graduate Degrees


• Social and Cognitive Sciences, M.A., Ph.D.
• World Cultures, M.A., Ph.D.


APPLYING TO UC MERCED


How to Apply


Interested students should apply online at
www.universityofcalifornia.edu/apply. 


 When to Apply


The fall priority fi ling period is November 1-30. For more 
detailed information, visit admissions.ucmerced.edu.


Application Fees


The application fee is $70 per campus choice for 
international students. 


English-Language Profi ciency


Applicants whose native language is not English, and 
whose high school or college/university education was 
in a country where the language of instruction was not 
English, must provide evidence of English profi ciency to 
be considered for admission. The following list of tests can 
be used to demonstrate English language profi ciency: 
• Test of English as a Foreign Language (TOEFL) 
• International English Language Testing System (IELTS)
• Certain Advanced Placement and International 


Baccalaureate exams
• SAT writing exam scores


For more information


Contact us at (209) 228-4682.


In each school, students may choose an emphasis or concentration 
in selected majors. Visit admissions.ucmerced.edu for more 
information.







GREETINGS FROM THE UNIVERSITY OF CALIFORNIA, MERCED


You are preparing to make a decision that will greatly impact your future. I am so pleased you are considering 
UC Merced. As a young campus, we offer unique opportunities, especially for those with a pioneering spirit. 
As the 10th campus of the University of California, we have earned a world-renowned reputation for academic 
excellence.


Our international students come from nearly 60 countries on six continents. All of our students enjoy close 
interaction with faculty and often become involved in important research, which awakens them to potential 
career paths while identifying solutions for real-world problems.


As a student in South Korea, I earned a scholarship that made it possible for me to become the fi rst in my family 
to attend college, like more than half the students at UC Merced. Thanks to this generous scholarship, I came 
to the United States and completed my bachelor of science degree, graduating summa cum laude from Fairleigh 
Dickinson University in Teaneck, N.J.; my master of science from the State University of New York at Buffalo; 
and my doctorate from UC Berkeley – all in electrical engineering.


Indeed, I made adjustments and put forth dedicated effort as I pursued my education. While I reaped 
great reward as I developed my scientifi c expertise in the fi eld, I embraced the opportunity to transition to 
educational leadership. It provided new avenues to dedicate myself to creating a better world.


It has been my experience that fi nding the courage to leave behind comfort zones and welcome new challenges 
is a good philosophy to adopt in life. It is tempting to be satisfi ed with the status quo. My personal conviction is 
that we must keep striving toward higher levels of achievement and discovering more ways to contribute to the 
world. 


I wish you the best as you plan your future. Continue to take brave steps toward fulfi lling your dream. You will 
bring honor to your family and your country of origin as you do so. We would be delighted to welcome you to 
UC Merced and help you build a great future.


STUDENT LIFE


Housing 
Students should apply 
for on-campus housing at 
housing.ucmerced.edu. 
Please be sure to adhere 
to the stated deadlines to 
ensure that you get a place 
in our beautiful residence 
halls. 


Dining
Benefi t from fresh, quality 
meals in the dining 
commons. Enjoy a varied 
menu featuring local 
produce. Visit dining.
ucmerced.edu.


Transportation 
and Parking 


Whether you bring your 
own car or ride our 
CatTracks shuttles, you’ll 
be able to get around. 
Want to get away? Take 
one of our day trips to San 
Francisco or Yosemite.


IMPORTANT ADMISSION INFORMATION A MESSAGE FROM OUR 
INTERNATIONAL OFFICE


The International Programs 
Department is your guide to 
international resources at UC. 
Supporting the teaching, research 
and service missions of the 
University of California, we aim to 
inspire the university community by 
strengthening global understanding 
and by transcending borders.  


Our offi ce assists individual 
international students and academic 
staff by advising them concerning 
federal immigration regulations 
related to study or employment.


Please feel free to contact us. We are 
happy to help you with any questions 
you may have:


Web site: 
http://international.ucmerced.edu


E-mail: international@ucmerced.edu


Phone: (209) 228-4722


TUITION AND FEES


Listed below are the 2008-09 tuition 
and fees for UC Merced students per 
semester:


Undergraduate Applicants     Tuition/Fees


California Resident               $4,182.68


Non-Resident                      $14,486.68


For on-campus housing costs, 
visit housing.ucmerced.edu. 


Please note: Fees are 
subject to legislative and 
gubernatorial action and 
therefore, may change 
without notice. 


For more information: 
registrar.ucmerced.edu


scores on an approved test of 
mathematics, language arts 
and writing. These tests must 
be taken by December of the 
last year of secondary school:
• Either the ACT Assessment 


plus Writing or the SAT 
Reasoning Test AND


• SAT Subject Tests in two 
different subject areas.


Visit www.universityof 
california.edu/admissions 
for more specifi c information, 
including minimum scores 
required.


Transfer Students


Transfer coursework 
completed outside the United 
States will be reviewed by 
the campus for satisfaction 
of prerequisites and major-
preparation requirements. 
Course descriptions 
translated into English are 
required for review.


Applicants who attended 
schools outside the U.S. for 
any part of their secondary 
education or higher are 
encouraged to submit copies 
of offi cial academic records, 
including external examination 
scores, leaving certifi cates, and 
records typically required for 
admission to universities in 
their home countries.


Please remember the following 
guidelines:
• Freshmen and transfer 


applicants have different 
application forms. 


• Freshmen have never been 
enrolled as full-time students 
at another university. 


• In general, transfer students 
have 60 semester (90 
quarter) units of college 
credit. 


Testing Requirement


Students applying for 
undergraduate admission 
as freshmen must submit 


Sincerely,


 


Steve Kang, Chancellor


VISA SERVICES


The International Students and 
Scholars Offi ce (ISS) will assist 
students with visa and immigration 
matters from the time we prepare 
the documents you need to apply 
for an F-1 student visa to the day you 
complete your academic program at 
UC Merced – and, perhaps, even after 
you graduate.


ISS has two major roles: to help 
you remain in legal status and 
to serve as a liaison with U.S. 
government agencies concerned with 
international students in the F-1 visa 
category. In that capacity, ISS advisors 
will keep you aware of special rules 
and regulations that apply to you 
as an international student, and 
will provide you with important 
information about issues including 
employment, fi nances and travel.  


International students are 
encouraged to contact ISS with all 
visa and immigration questions, as 
well as for assistance or referrals 
regarding academic, cultural and 
personal concerns.


Web site: http://iss.ucmerced.edu


OUTSTANDING FACULTY 
AND ACADEMICS


• Professors known for 
incredible achievements in 
their fi elds


• A strong focus on research 
and interactive learning


• Degree programs:
 –Engineering: (209) 228-4411
 –Natural Sciences: 


  (209) 228-4309
 –Social Sciences, Humanities 


  and Arts: (209) 228-7742


FOSTERING 
YOUR SUCCESS


• Personal attention and small 
classes


• Caring faculty and staff 
members to help you reach 
your goals 


• Career services 
• Advising and tutoring to serve 


your needs
• Internships, jobs and hands-on 


learning —reap the benefi ts of 
a new research university


Student Activities 
Choose from nearly 
100 clubs or build your 
own, and participate in 
student-driven events on 
campus and off. Check out 
studentlife.ucmerced.edu.


Enrichment 
Participate in Service 
Learning and apply 
what you’re learning to 
the community, or take 
advantage of one of many 
internship opportunities.


Athletics 
Get fi t and have fun! Be 
an athlete on one of UC 
Merced’s teams, organize 
the sport of your choice, 
or participate in intramural 
athletics. Log on to 
recreation.ucmerced.edu. 








Dear Future Engineer,


Congratulations on
your decision to
consider engineer-
ing as a career, and
thank you for your


interest in UC Merced. Our School of
Engineering shares the prestige of engineering
within the University of California, the largest
and most comprehensive engineering learning
arena in the world. By joining our program,
you are about to become an important mem-
ber of a vast network of engineering leaders
and innovators, through which you will discov-
er a satisfying and lucrative professional
career.


The UC Merced School of Engineering is a
research community devoted to learning, dis-
covery and service. As a major engineering
research institution, we are able to provide to
our undergraduate students an exceptional
technical and professional education that will
help you develop advanced problem-solving
skills, effective leadership qualities, and the
ability to recognize and build on your individ-
ual strengths and special interests throughout
your career.


At UC Merced, this experience also comes
with the personal atmosphere and one-on-one
interaction typically found at a small private
college. From day one, you will have the oppor-
tunity to network with peers and partner with
professors in ways that are not available at
larger campuses – making connections that
will last a lifetime.


A great strength of the UC Merced School of
Engineering is its diversity. The school has one
of the most diverse faculty and student bodies 


of any engineering school in the nation. These
diverse perspectives foster rich approaches  to
complex and multi-dimensional social problems,
and better solutions to the serious engineering
challenges facing the world today. 


Our school’s “learn by doing” philosophy keeps
you engaged in engineering fields where your
talents are urgently needed. The cornerstone
of this philosophy is the Foster Family Center
for Engineering Service Learning, which pro-
vides even first-year students the opportunity
to engineer solutions to real societal problems
faced by real client organizations.


As an integral component of the first American
research university of the 21st century, we
embrace our mandate to anticipate the future,
not mirror the past. Our innovative academic
structure empowers interdisciplinary research
and eliminates constraints, promoting leading-
edge thinking and knowledge creation.


Active students, exceptional faculty and a 
pioneering spirit combine to make the UC
Merced School of Engineering one of the most
innovative and exciting places to launch your
engineering career.


Explore your options in these pages, and
please contact our staff personally with your
questions or ideas. You can connect to your
future here – and we’ll help you along the way.
We hope you’ll take this opportunity and join us.


JEFF R. WRIGHT
Dean, School of Engineering
The University of California, Merced


M E S S A G E  F R O M  T H E  D E A N


“My classes are so small


compared to my friends at


other UC campuses. I know


my professors, and they


know me.”


RUBY GONZALEZ-JIMENEZ
Junior, Environmental
Engineering
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Bioengineering


• How can engineers contribute to health care?


• What is nanotechnology and how is it changing the world?


• How can we learn the lessons of nature in building innovative
devices that serve society?


• How are biomolecules being used to build faster, smaller 
computers?


UC Merced bioengineering majors will learn the answers to these 
questions in their quest to improve quality of everyday life.


Bioengineering is an interdisciplinary field in which the skills, devices,
materials and resourcefulness of engineers are used to address prob-
lems in biology and health care. Over the past 40 years, this synergy has
led to a wide range of implantable materials, diagnostic devices, biosen-
sors and molecular characterization techniques, and has produced tools
that greatly expedite the sequencing of the human genome. 


Alongside these practical innovations has come a rapidly increasing
need for personnel with the necessary hybrid skills to capitalize on
them. Most recently, convergence between engineering and biology at
the nanoscale level – the level of biological molecules, molecular 
aggregates and cellular processes – has begun to offer rich new areas 
of study and commercialization.


Bioengineering graduates are in demand throughout fields such as
health care delivery, medical device development, interdisciplinary
research, patent consultancy, materials science, education, food 
biotechnology, personal care products and government agencies. 
A bioengineering degree is attractive to employers, because bioengi-
neering students develop and demonstrate abilities to


• Apply fundamental physics, chemistry, biology and mathematics


• Bridge traditional divides between disciplines


• Communicate effectively


• Thrive in a world where knowledge is being created rapidly


A D V I S I N G  A N D  M E N T O R I N G


UC Merced is gaining renown as the place
you will receive a quality education with
the University of California reputation for
career success. And you will receive this
UC education with the bonus of personal
attention from remarkable faculty and aca-
demic staff  who care about your success.
This philosophy is reflected in every aspect
of our program, particularly through our
personalized student advising.


The academic advisors in the School of
Engineering have the engineering knowl-
edge and the people skills to help you find
your place – not just on campus, but in the
global engineering community.


Unlike most engineering schools, we let
you enroll initially as an undecided engi-
neering major. That means you can take
some time to decide which field is right for
you and your future.


If you have questions about how to choose
a major, enroll in classes or find activities
to help you round out your resume, or
about being an engineering student at UC
Merced, contact the advisors in the School
of Engineering.


LINDA ZUBKE
E-mail: lzubke@ucmerced.edu


“Engineering is a useful way to 


incorporate ideas from multiple fields,


and I appreciate the interdisciplinary


approach that it promotes.”


EMILY REED
Alumna, Engineering


Computer Science and Engineering


• What will be the new computer architectures for the future?


• How will new operating systems control hardware that does not
exist yet?


• What challenges will confront developers of future technologies?


• What new frontiers in networking and telecommunications lie
ahead?


• How do we provide enhanced cybersecurity in an increasingly
complex world?


• What new markets exist for smaller and more powerful sensor
technologies?


• What new horizons exist for robotics technologies?


UC Merced computer science and engineering students will play a central
role in helping the United States maintain its global leadership in advanced
computer technologies and information systems.


Computer science and engineering (CSE) remains one of the strongest
industrial sectors in Northern California and in the nation, offering a
broad spectrum of career opportunities. A degree in CSE from UC Merced
will prepare you to assume a leadership role in designing, building, and
implementing a vast array of powerful new technologies that will continue
to advance humankind. As the foundation for innovation in areas ranging
from robotics and automation, to informatics and database sciences,
careers in computer science and engineering are among the most satisfy-
ing and rewarding of any.


The undergraduate major in computer science & engineering (CSE) is
designed to provide you with both breadth and depth in the sub-areas of


• Computer science (focus on software): theory, software design,
programming and data structures


• Computer engineering (focus on hardware): architecture, design,
testing and networking


CSE students at UC Merced will be exposed to innovation by the top com-
puter scientists and engineers in the world. Our faculty has developed a
program of study that combines practical exposure to the most modern
technologies available, with a theoretical foundation that will empower
students to master future changes and innovation as technologies contin-
ue to evolve at an astonishing pace. Our graduates will thus have both
tools and insights that will propel them into positions of responsibility and
leadership throughout their careers.


Environmental Engineering


• Can we improve the quality of the air
we breathe?


• How does our society move to energy
sustainability while maintaining our
quality of life?


• How do we maintain the quantity, and
protect the quality, of our water
resources?


• Are we using resources in a way that
will enable us to support future needs?


• Can we stop global warming and adapt
to changes it is already creating?


Discover solutions to environmental prob-
lems as a UC Merced environmental engi-
neering student.


Environmental engineers search for creative
and economical ways to use resources effi-
ciently, limit the release of residuals into the
environment, develop effective techniques
to track pollutants once released, and find
efficient methods to remediate degraded
resources. They serve as the vital link
between scientific discovery, technological
development and the societal need for pro-
tecting human health and ecological integri-
ty. In the coming decades, environmental
engineers will be increasingly called upon to
address broader issues of environmental sus-
tainability and the quality of human life.


The undergraduate major in environmental
engineering at UC Merced prepares students
for careers in industry, business and govern-
ment service, fulfilling the world’s needs in
managing water, energy, public health and
the environment. It provides a solid  founda-
tion for further study in earth sciences, engi-
neering, business, management, law and
public health. 
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Materials Science and Engineering


• Why does the nonstick coating on a frying pan stay stuck to
the metal?


• How can we improve the performance, safety and durability
of sports equipment?


• What materials are needed to increase the fuel-efficiency of
automobiles?


• Why do advances in information technology depend on new
materials?


Civilizations have thrived or stumbled according to the materials that
they were able to acquire from nature, obtain through trade, or develop
through scientific and engineering innovation. Wood, stone, bronze,
iron, steel, aluminum, cements, plastics, semiconductors, liquid crystals
and quantum dots have successively revolutionized what can be made
and what can be done. Nations continue to go to war over access to par-
ticular raw materials. The construction of safe dwellings, the conven-
iences of rapid travel, the efficiency of telecommunications, the calculat-
ing and archiving power of computers, the life-prolonging gift of surgi-
cal implants, and the dazzling performances of athletes all require
dependable materials. Future technological progress of any kind will
continue to be limited by the availability and performance new and
improved materials.


Materials science and engineering (MSE) applies fundamental principles
of physics and chemistry to designing materials with desired combina-
tions of mechanical, optical, electrical, magnetic, electrochemical and
other properties.  The field of MSE is concerned with the methods by
which particular atomic and molecular arrangements (nanostructures
and microstructures) are achieved, the overall cost of the ingredients
and processes used to produce particular materials, the effects of the
environment on materials, the effects of materials and materials pro-
cessing on the environment, and characterization of materials structure
and properties. Materials have become an integral part of all engineered
products, processes, and systems, and are central to the maintenance of
the human quality of life.


MSE graduates are in demand in fields like manufacturing, energy, utili-
ties, patent law, finance, construction, transportation, aerospace, com-
puters, sports, consulting, public policy, education and research and
many more. Employers appreciate the ability of MSE graduates to relate
to colleagues across a broad spectrum of expertise. UC Merced students
majoring in MSE will be leaders in a field that dictates the pace of tech-
nological progress.


Mechanical Engineering


• What are the best methods for analyzing
what works in a mechanical system?


• What is the potential for use of new
mechanical devices that are too small 
to be seen by the naked eye?


• How can we design innovative new 
systems to meet society’s needs?


• How will manufacturing change in the
21st century?


• What contributions can simulations
make to mechanical engineering 
problems?


Mechanical engineers impact society by devel-
oping innovative technologies through the
application of analysis for the design and syn-
thesis of mechanical components and sys-
tems. Mechanical engineering is an evolving
discipline that adapts to the current needs of
society. Some of the exciting current areas of
research include advanced energy systems,
technologies that promote sustainable energy,
autonomous vehicles, biomechanics and
biosensors, nano/micro-technology, computa-
tional modeling of electromechanical and bio-
mechanical systems, design optimization, and
complex physical systems.


The innovative curriculum at UC Merced pro-
vides hands-on education that exposes stu-
dents to engineering fundamentals, laboratory
and design work, and the use of computation-
al tools to solve realistic engineering prob-
lems. The undergraduate major in mechanical
engineering provides students with a solid
foundation and the necessary skills to assume
leadership roles in industry or government
agencies. The program also prepares students
to pursue graduate work in engineering
design or other disciplines.


Vanguard


Vanguard is the inaugural engineering student organization at UC Merced and assists the Dean in creating a 
professional environment around student learning and career development. Vanguard’s mission is to


• Provide an avenue for engineering students to become involved in the continuing development of the 
School of Engineering.


• Advocate for all engineering students at UC Merced.


• Organize trips to universities, commercial and industrial facilities and other locations for learning firsthand
about the engineering professions.


• Sponsor engineering-related group projects and inter-university engineering collaborations.


• Establish connections to companies and community members who will help students become educated 
inside and outside the classroom.


Society of Hispanic Professional Engineers (SHPE)/Science and Engineering Association


The Science and Engineering Association at UC Merced is a chapter of the Society of Hispanic Professional Engineers,
an organization dedicated to the advancement of all science and engineering students. Its mission is to provide inter-
disciplinary support for science and engineering majors and provide education about Latin cultures.


Society of Women Engineers (SWE)


The Society of Women Engineers provides support and connections for women studying engineering and those already
in the engineering field. Its mission is to provide encouragement for women to achieve their full potential as engineers
and influential members of society.


National Society of Black Engineers (NSBE)


The National Society of Black Engineers aims to increase the number of culturally responsible black engineers who
excel academically, succeed professionally and positively impact the community.


Biomedical Engineering Society (BMES)


The Biomedical Engineering Society promotes education and diversity of the next generation of biomedical engineers
and bioengineers, providing guidance and transmitting opportunities for bioengineering students to launch their careers.


American Society of Mechanical Engineers (ASME)


The American Society of Mechanical Engineers is a worldwide organization promoting the art, science and practice of
mechanical and multidisciplinary engineering. There are more than 120,000 ASME members, including 20,000 student
members in 146 countries.  


Engineers Without Borders (EWB)


Engineers Without Borders envisions a world in which all people have access to adequate sanitation, safe drinking
water and the resources to meet their other self identified engineering and economic development needs.  Students
have the opportunity to participate in projects that further this aim.


S T U D E N T  C L U B S  A N D  O R G A N I Z A T I O N S
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The Foster Family Center for Engineering Service
Learning – A National EPICS Site


• Do you enjoy solving problems and making things work?


• Can you design solutions from theory to production – or do
you want to learn how?


• Can you help your community achieve new goals through
actual engineering innovation?


Service learning provides UC Merced engineering students with
real-world technical experience.


The mission of the Service Learning program in the School of
Engineering is to provide students the ability and motivation to
acquire new knowledge for continued career success. Under the
advisement of a faculty mentor, you will become part of a team
working with an approved community nonprofit organization – your
client – to solve real engineering problems. Service Learning builds
on the technical experiences you’ll acquire in the classroom by pro-
viding real-world skills, building effective leadership qualities, and
helping you recognize and build on the individual strengths that will
carry you throughout your career.


Service Learning will help you prepare for your future as you


• Interact with faculty members one-on-one


• Learn to work as a team


• Communicate with clients, fellow students, and engineering
practitioners


• Gain understanding of the society, economic, environmental
and ethical impacts of your engineering decisions


Our Service Learning program is committed to creating and main-
taining a challenging and supportive community and to fostering the
common university enterprise of learning intellectual, social, emo-
tional and practical lessons that will make a difference for the rest of
your life. The program provides hands-on, professional experience
while  you to formulate and achieve solutions to a variety of real and
complex  problems.


UC Merced is a CITRIS Campus


Together with our partner programs at UC Berkeley, UC
Davis and UC Santa Cruz, UC Merced forms a corner-
stone of the Center for Information Technology


Research in the Interest of Society (CITRIS). This organization leads comput-
er technologies research supporting areas of 


• intelligent infrastructures (including energy systems and 
environmental monitoring and control)


• health care systems and delivery


• services sciences and management


For more information, http://visit www.citris.org.


Bioengineering Institute of California


UC Merced is part of the 10-campus Bioengineering Institute of California
(BIC), conducting research and education at the interface of biology, medi-
cine and engineering. This includes exciting new areas of study including
molecular and cellular engineering, bioinformatics, biorobotics and tissue
engineering.


Sierra Nevada Research Institute


The Sierra Nevada Research Institute (SNRI) is the first of UC Merced’s sig-
nature interdisciplinary research institutes, uniting outstanding researchers
in boundary-crossing collaborations. SNRI capitalizes on the vastness and
diversity of the nearby Sierra Nevada and the adjacent Central Valley, where
UC Merced is located. These regions, whose natural resources are so closely
interwoven, provide unsurpassed opportunities to study forest, grassland,
watershed and other systems.


For more information, visit https://snri.ucmerced.edu. 


Powerful Partnerships


UC Merced has established memoranda of understanding to facilitate stud-
ies in Yosemite and Sequoia/Kings Canyon National Parks and collabora-
tions with researchers at Lawrence Livermore National Laboratory. Faculty
members have traveled to Mexico, China, India and other global locations
building research partnerships. Strong relationships have also grown with
other campuses in the 10-campus UC system – the largest public research
education institution in the world. 


These research partnerships benefit students at every level, from freshman
year through graduate school, as professors recruit research assistants and
bring their experiences to the forefront of knowledge into the classroom.


S E R V I C E  L E A R N I N G R E S E A R C H


When you get involved with real engineering proj-
ects earlier in your education, it’s easier to stay
engaged and focused on your engineering career
goals. That’s why Service Learning is a required
aspect of the UC Merced School of Engineering
curriculum.


Service Learning teams so far are working on


• Building a computer network for a women’s
shelter


• Assisting local high school students as they
prepare for college


• Innovative solar day-lighting for a regional
mining and mineral museum


• Efficient new storage options for donated
blood


• Exciting and engaging new displays for a
children’s science museum


• Developing plans for UC Merced’s first 
radio station


• Communications and computer solutions
for an animal shelter


• Creating recreation options for young 
people in the California correctional system


More teams will be formed in the future, so
there is sure to be a project you can get 
passionate about!


UC Merced participates in the Engineering Projects
in Community Service (EPICS) program funded by
the National Science Foundation and administered
through Purdue University. Primary support also
comes from the Foster family  and from PG&E, who
have each donated more than $1 million to estab-
lish and support this vital program.


“UC Merced is one of the few campuses


that is delving into not only the traditional


textbooks as a way of teaching, but also


uses hands-on research.”


JESSICA ZENGER
Junior, Environmental Engineering
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If you’re drawn to engineering, you’re probably the kind of person who
wants to see for yourself and experience what UC Merced has to offer
before you make your decision about where to pursue your education.
We’re ready to show you.


Schedule a time for a campus tour with the Office of Admissions at 
(209) 228-7178 or http://admissions.ucmerced.edu. Then call us at
(209) 228-4411, and we’ll make sure you have a chance to look around 
the School of Engineering when you visit UC Merced. We’re ready to
show you how you can form powerful personal connections, benefit 
from diverse perspectives and find your path to a future of unlimited
opportunities.


UC MERCED SCHOOL OF ENGINEERING
5200 N. Lake Rd.
Merced, CA 95343
(209) 228-4411
https://engineering.ucmerced.edu


Ready to apply or commit to attending UC Merced? Do it through our
Admissions Web site at http://admissions.ucmerced.edu.


S E E  F O R  Y O U R S E L F


https://eng.ucmerced.edu


School of Engineering
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SOCIAL SCIENCES, HUMANITIES & ARTS


WHAT CAN I DO WITH A 
DEGREE IN ANTHROPOLOGY?


A bachelor’s degree in anthropology is valuable 
preparation for a career in law, medicine, 
education, business, government, museums, and 
various areas of non-profit, public, and interna-
tional service, including public policy and cultural 
resource management. 


For example, anthropological knowledge and 
skills can be applied to such diverse settings as:


 • market research


 • regional planning


 • product design


 • legal advocacy


 • government research


 • health organizations


 • news and entertainment media


Majors in anthropology develop critical skills in 
thought, written and oral expression, and the 
application of knowledge. In an increasingly 
globalized world in which interaction with people 
of diverse cultures is becoming the norm, 
developing a cross-cultural understanding about 
the complexities of human societies past and 
present is what makes anthropology an ideal 
education for the 21st century.


CONTACT
INFORMATION


ANTHROPOLOGY PROGRAM at UC MERCED


School of Social Sciences, Humanities & Arts


Telephone: (209) 228-7742
E-mail: anth@ucmerced.edu
Web site: anth.ucmerced.edu


Physical location
The Classroom Building, Room 239
5200 N. Lake Rd.
Merced, CA  95343


ABOUT UC MERCED


UC Merced opened September 5, 2005 as the 10th 
campus in the University of California system and the 
first American research university of the 21st 
century. The campus significantly expands access to 
the UC system for students throughout the state, 
with a special mission to increase college-going 
rates among students in the San Joaquin Valley. It 
also serves as a major base of advanced research 
and as a stimulus to economic growth and diversifi-
cation throughout the region. Situated near Yosemite 
National Park, the university is expected to grow 
rapidly, topping out at approximately 25,000 
students within 30 years.


Cover photo of dancer:
Tamejavi Festival 2007, Jose Palma


Printed on recycled paperJune 2008/4,500


“Anthropology demands the open-mindedness 
with which one must look and listen, record in 
astonishment and wonder that which one 
would not have been able to guess.”


MARGARET MEAD
Anthropologist


“Not only are the anthropology 
professors engaging, they also 
make sure we get to practice 
what we learn.”


 LUANNIE COLINA, 21
Anthropology Minor, Livingston, CA







FAMOUS…AND
ANTHROPOLOGY MAJORS


In addition to numerous practicing socio-cultural, 
archaeological and biological anthropologists, 
many successful public figures have put their 
anthropology degree to good use in other ways, 
such as:


 MICHAEL CRICHTON 
 Author, Jurassic Park; 
 producer ER


 JOMO KENYATTA
 First President of Kenya


 AMY GOODMAN
 Journalist


 KATHERINE DUNHAM
 Dancer, choreographer


 STEVE RIGGIO
 CEO, Barnes & Noble


 JANE CAMPION
 Director, The Piano


 A. PETER BURLEIGH
 Former United States Ambassador
 to the United Nations


MAJOR REQUIREMENTS


Lower Division Major Requirements: 


 • Introduction to Socio-cultural Anthropology


 • Introduction to Anthropological Archaeology


 • Introduction to Biological Anthropology


 • One lower division quantitative methods course 


Upper Division Major Requirements: 


 • History of Anthropological Thought & Practice


 • One upper division field methods course 


 • One upper division laboratory or archival
  methods course 


 • One upper division course from each of three
  sub-fields


 • At least three additional upper division courses
  (any sub-field)


 • At least one interdisciplinary thematic
  articulation course


 


WHAT IS ANTHROPOLOGY?


Anthropology explores the diversity of humankind 
and the human experience in both the past and the 
present, at home and abroad. Culture and society 
are studied through the lens of space, time and 
material culture; through peoples’ shared symbols, 
ideas, traditions and practices; through social 
structure, social relations and power dynamics; and 
through the interactions of biology, culture and 
environment. 


Given the broad scope of the discipline, specialists 
usually emphasize work in one of three sub-fields:
 
 • Socio-cultural anthropology, which considers
  social institutions, practices and meaning in
  contemporary societies


 • Anthropological archaeology, which 
  emphasizes the dynamics of cultural change
  in the long term through study of material
  culture


 • Biological anthropology, which considers
  the biological foundations of human diversity
  and behavior


THE ANTHROPOLOGY PROGRAM
AT UC MERCED


The undergraduate major and minor in Anthropol-
ogy emphasize how topics and issues central to 
the human experience – such as migration, gender, 
power, health, kinship, race and identity – are 
examined and understood through diverse anthro-
pological methodologies. In upper division courses, 
students explore particular socio-cultural, archaeo-
logical and biological perspectives on such issues 
in greater depth, and these courses may incorpo-
rate service learning and internships that provide 
students with the opportunity to put their skills and 
knowledge into action.


Jomo Kenyatta


Amy Goodman


Katherine Dunham
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MAPP Section 300:  
Appointment - Academic Senate Titles  


An appointment (as distinguished from a reappointment, merit increase, or 
promotion) occurs when a person is employed with the University for the first time, 
or when a University employee is appointed to a title in a different personnel 
program or academic series. The Academic Personnel Manual (APM) contains the 
University of California policies and procedures for academic appointments. The UC 
Merced Academic Personnel Policies and Procedures (MAPP) are intended to 
supplement the APM and reflect the local campus policies and procedures.  


Academic Personnel Manual (APM) 
http://www.ucop.edu/acadadv/acadpers/apm/welcome.html 


UC Merced Academic Personnel Policies (MAPP) 
http://academicpersonnel.ucmerced.edu/mapp.asp  
 


301.  GENERAL POLICIES 


301-1.  Titles 


The title proposed for an appointee must be appropriate for the function and duties 
the candidate will perform. Special attention must be paid to the criteria for 
appointment in the selected title or series as outlined in the Academic Personnel 
Manual. (APM 200 through 283) 


301-2.  Employment Eligibility  


The Immigration Reform and Control Act of November 6, 1986, required that all 
employees provide verification of eligibility to work in the United States. The federal 
government has designated the I-9 Form, Employment Eligibility Verification, as the 
document to be used in this verification process. 


During recruitment, special attention must be given to the employment eligibility of 
any non-immigrants in the pool to be sure that such candidates can obtain visas 
which allow compensation for services. Questions may be referred to the Academic 
Personnel Office. 


301-3.  Timing of Offer  


UCM policy requires that offers be made before April 1 to other UC campuses and 
May 1 to all other institutions if they are to be effective at the beginning of the 
following academic year. (APM 510-80-c and APM 500-16-c) 
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301-4.  Recruiting from Another UC Campus  


University policy states that it is the obligation of those involved in the 
consideration of an intercampus recruitment to pay due regard to the welfare of the 
University as a whole as well as to the wishes of the particular appointee and to the 
effect of the proposed transfer on the two campuses directly concerned. 


Prior to the initiation of negotiation for an intercampus recruitment, the Chancellors 
or Executive Vice Chancellor of the two campuses involved shall be informed of the 
proposed transfer. Ten working days before making the formal offer of appointment 
to the candidate, which offer shall be in writing, the Chancellor or Executive Vice 
Chancellor of the hiring campus shall indicate such intention to the Chancellor or 
Executive Vice Chancellor of the campus from which the appointee will be 
transferring. In all cases, the Chancellor of the campus to which the appointee is 
transferring shall also notify the Office of the President.  


In 1997 the Office of the President issued additional guidelines in the event that 
one UC campus recruits a faculty member from another UC campus.  These are 
detailed in APM 510 and should be consulted if an intercampus recruitment is being 
considered. 


In the event that any unit at UCM considers recruiting a faculty member from 
another UC campus, Academic Personnel will coordinate the notification of the other 
UC campus. Please notify Academic Personnel as early in the process as is 
reasonably possible, and certainly before any tentative offer is made. 


(APM 510-0 and 510-80) 


301-5.  Competing Offers to an Outside Candidate from Two or More UC 
Campuses 


University policy is that the same level of salary shall be offered by each campus 
with coordination of the appropriate salary level to be arranged by the Office of the 
President. The following procedure is to be followed to make this coordination 
possible: When it becomes known to any campus administrative officer that another 
campus of the University is also recruiting an individual for a tenured appointment, 
that officer is obliged to inform the Chancellor who shall, in turn, inform the Office 
of the President. The latter will then consult with each of the Chancellors concerned 
with the matter and will arrange for the determination of a single appropriate 
salary. (APM 500-16-g) 


301-6.  Salaries 
 
 a. Academic salary scales  
 


Academic salaries are based upon salary scales. These are published and 
issued through the Academic Personnel Manual. (APM 600) 
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 b. Off-scale salaries (APM 620) 


Off-scale salaries may be used when necessary to meet competitive 
conditions. (See APM 620-14 for a complete list of eligible titles.) Off-scale 
salaries for acting appointees (typically Assistant Professors still completing 
their dissertations) are determined in the same manner as for regular ranks.  


If counter offers arise during the course of negotiations, the School should 
make an effort to document these offers. 


301-7.  Effective Date of Employment 


The effective date of an appointment for purposes of payroll and other record 
keeping is the first day on which salary commences. The beginning date of service 
for a new appointee, or of service in a new title for a continuing appointee, is the 
first day on which the appointee is required to be on duty under the terms of the 
appointment. This date will be different from the effective date for academic year 
(9-month) appointees paid over 12 months.  The effective dates are July 1 or 
January 1 of the academic year. 


301-8.  Other Appointments 
 
 a. Joint appointments 


 
Whenever a candidate has a split appointment (with the FTE split between 
two Schools), a joint committee comprised of faculty from both schools 
decide who will be the lead school.  The lead school will write the single case 
analysis and present it to the joint committee for review.  The case analysis 
covers the candidate’s research, teaching, professional activity, university 
and public service from both schools’ perspective.  Each school will vote 
separately on the recommended action and prepare separate Transmittal 
letters.  Each School Dean will write separate Dean’s recommendation and 
Salary justification letters.  The Transmittal letter, Dean’s recommendation 
letter and Salary justification letter from the non-lead school will be 
forwarded to the EVC via APO directly.  The lead school will gather all the 
remaining materials including their Transmittal letter, Dean’s letter and 
Salary justification letter and forward the case to the EVC via APO.   


   
 b. Appointments without salary 


An individual appointed to a faculty title may be invited to hold a joint 
appointment without salary in another School. Such appointments, while 
easily renewable, are made on a year-to-year basis. The School may wish to 
solicit input from the affiliated Schools prior to making personnel 
recommendations. 
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c. Transfer to another school through FTE reassignment 


Instances arise where faculty members request that they and their positions 
be transferred from one unit to another on campus. As mentioned above, a 
faculty member's position, or job, is in a specific academic unit. Cases of 
request to transfer will be addressed on an ad hoc basis. The possibility of 
transfer of a faculty member and an FTE will be decided by the Executive 
Vice Chancellor/Provost after thorough examination of the request and the 
possible impact of the transfer on each School. Consultation about the effect 
of such a transfer will minimally include (a) consent of the receiving School 
(including faculty vote) and dean, (b) advice of the dean of the unit losing 
the faculty member and FTE, and (c) advice of the Committee on Academic 
Planning and Resource Allocation. 


 


305.  ROLES AND RESPONSIBILITIES 


305-1.  Academic Personnel Office (APO) 


a. The Academic Personnel Office (APO) staff assesses the submitted review 
file and materials to ensure required materials are complete and are in 
compliance to established policies and procedures. Once the review file is 
completed, the APO staff forward the review file and supporting materials to 
the Academic Senate Office.   


b. When the decision is finalized by CAP and the Executive Vice Chancellor/ 
Provost, the APO staff ensures the appointment letter for the candidate is 
signed by the Executive Vice Chancellor/Provost and that it is promptly sent 
to the candidate as well as the School.   


c. The APO staff enters the payroll information and coordinates the move for 
the all new faculty.  The APO staff creates a permanent file for each of the 
faculty. The Academic Personnel Office is the Office of Record for the faculty 
personnel files.  


305-2.  Academic Personnel Chair 


 a. Additional material or information added to the review file 


If additional information is requested by the EVC or the Committee on 
Academic Personnel, the EVC (or Academic Personnel staff on behalf of the 
EVC) will ask the dean and/or the Academic Personnel Chair to supply the 
requested material. At times the candidate submits additional material or 
information that is pertinent to the review. The faculty must be made aware 
of any additional information that is introduced after the faculty have voted 
and reviewed the transmittal letter. After review, the Academic Personnel 
Chair forwards the additional information or material to the dean with a 
memo that includes a statement that the information has been shared with 
the faculty.   
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 b. Soliciting extramural letters 


The extramural letters for appointments are done by the School staff working 
with the Search Committee Chair and Academic Personnel Chair.  Extramural 
letters of evaluation should be from qualified and distinguished authorities.  
For appointments at the level of Assistant Professor, Steps I-III, 3-5 letters 
from candidate suggested reviewers are required.  For appointments at the 
levels of Assistant Professor, Step IV and above (including all Associate and 
full Professor levels), 3-4 letters from candidate suggested reviewers and 3-
5 letters from school suggested reviewers are required.  Of the School 
suggested letters, 2-3 should be from a UC campus. 


When letters are handwritten, the School is asked to prepare a typed 
version. Letters in foreign languages should be translated into English. 


The Academic Personnel Chair should solicit evaluations from individuals who 
are experts in the candidate's field and who are able to provide an objective 
appraisal of the candidate's work. 


Opinions from colleagues at other institutions where the nominee has served 
and from other qualified persons having first-hand knowledge of the 
nominee's attainments should be included. For candidates just completing 
degree or postdoctoral work and being proposed for entry-level positions, 
letters from supervisors are appropriate.  


However, for appointments at higher levels, it is desirable to avoid excessive 
use of external referees whom reviewers may not regard as objective 
evaluators either because they are too close to the candidate professionally 
(e.g., collaborators, doctoral supervisors), or because they have a personal 
relationship with the candidate.  The National Science Foundation criteria 
serve as an appropriate guide in selecting external reviewers for high level 
appointments.  Reviewers should not be individuals who are known family 
members, who are business or professional partners, who have a past or 
present association as thesis advisor or thesis student, who have served as a 
collaborator on a project, book, article, report or paper within the last 48 
months; who have worked to co-edit a journal, a compendium, or conference 
proceedings within the last 24 months. Contact between the Chair and 
individuals from whom letters are being solicited is permissible in order to 
encourage response, but great care must be taken to not bias or influence 
the judgment of the referee. 


Letters soliciting such external evaluations should contain the following: 


(1) An explanation of the nature of the position to be filled; e.g., 
probationary or tenured professorship. For appointments to the top 
steps of the series (VI, VII, VIII, and Above Scale), an explanation in 
the solicitation letter that details the significance of the level so that 
the referees can evaluate achievement in relation to UC criteria for 
appointment. 
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(2) A request for analytical review of the candidate's performance 
under the applicable criteria and comparison with other scholars in the 
field at similar rank, and 


(3) The following confidentiality statement: Although the contents of 
your letter may be passed on to the candidate at prescribed stages of 
the review process, your identity will be held in confidence. The 
material made available will lack the letterhead, the signature block, 
and material below the latter. Therefore, material that would identify 
you, particularly your relationship to the candidate, should be placed 
below the signature block. In any legal proceeding or other situation in 
which the source of the confidential information is sought, the 
University does its utmost to protect the identity of such sources. 


c. Sample letter(s) of solicitation 


Exhibits A, B, C, and D contain examples of typical letters soliciting outside 
evaluations. Exhibit A concerns the appointment of an Assistant Professor. 
Exhibit B was written for the recruitment of an Associate Professor, so it 
mentions tenure. Exhibit C and Exhibit D are for high-level professors, and as 
such mention UC criteria for appointment to those levels.   


For sample solicitation letters, click here. 


305-3.  Dean 


 a. Appointment process 


The dean may begin tentative discussions with the proposed candidate 
regarding possible laboratory or other start-up needs. The dean must be 
certain that no discussions imply approval of an appointment until the 
reviewing agencies have concurred and the Executive Vice Chancellor/Provost 
has approved the appointment.  


b. Dean’s recommendation, start-up and request for other items 


In addition to the dean’s letter of recommendation, the dean also writes the 
School start-up letter that is sent to the Executive Vice Chancellor/Provost for 
review. Any additional requests for special or negotiated items such as the 
Mortgage Origination Program (MOP Loans) or unique space requirements 
must be requested and approved by the Executive Vice Chancellor/Provost.  


 c. Transmitting the full review file 


The dean is responsible for transmitting the full review file to the Executive 
Vice Chancellor/Provost and the Academic Personnel Office.  
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310.  REQUIRED DOCUMENTATION AND MATERIALS 


310-1. Documentation 


a. The documentation required to support a recommendation for 
appointment to an Academic Senate title includes recruitment data, the 
review file, extramural letters, the transmittal letter, the dean’s 
recommendation, publications, and any teaching documents or evaluations. 


b. Appointment files should be documented as carefully as promotion files, 
addressing all the relevant criteria and providing reviewers with appropriate 
evidence of excellence in all categories of review.  


Matrix I lists the specific documents that are needed for the appointment package. 


310-2. Review File 


The review file consists of the information provided by the candidate including: a 
curriculum vitae and a candidate’s statement. 


310-3. Publications 


Copies of publications, reviews, and/or exhibits, including work in press, should be 
included. For easy reference, each publication should be numbered as it is 
numbered on the Biography form or curriculum vitae. Electronic files are acceptable 
as well. 


310-4. Evidence of Teaching Competence 


Copies of individual student evaluations (if available) or other evidence of teaching 
must be included. 


310-5. Completed Checklist 


The completed checklist for Academic Senate series must be submitted. (Checklist 
for Appointment: For Academic Senate Series) 


310-6. Biography (Form U1501) 


The candidate should submit appropriate biographical information on a signed and 
dated Biography form. Publications listed on the Biography or attached curriculum 
vitae should be numbered in sequence. It is important that all items on the form be 
completed. 


If the School prepares the Biography form on behalf of the candidate using his/her 
submitted curriculum vitae, the Biography form must be reviewed and signed by 
the candidate. The Biography form should be submitted to APO after a candidate 
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has signed and returned his/her offer letter and before the candidate’s hiring date. 
(Biography Form U1501) 


 


Updated 7-3-08 
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The University of California


Faculty Handbook


Introduction


This Handbook is for faculty members of the University of California. It is written primarily for ladder rank faculty, but
many sections will be applicable to non-Senate faculty and other academic appointees as well. The Handbook does not
replace the underlying written policies of the University, including memoranda of understanding with collective
bargaining agents, but rather will provide you with summary information as well as a guide to where official policies and
more detailed information can be found.


NOTE: Where an asterisk appears in the Handbook, the text of the referred material is given in the Appendix.


Published in September 1995 
Academic Personnel


Office of the President


Key Features of the University
A Brief History of the University of California
Master Plan
University Governance and Administration
Appointment and Advancement
Compensation
Benefits and Privileges
Teaching and Student Relations
Research
Outside Professional Activities
Affirmative Action Programs
Grievances
The University of California Libraries
University of California Extension
Cooperative Extension
Agricultural Experiment Station
University of California Press
Appendix


Academic Personnel Policies


Systemwide Academic Personnel Manual (APM) policies originate at the University of California Office of the President
(UCOP). Policies are developed and maintained by the Academic Personnel Unit in the Office of the Provost and Senior
Vice President--Academic Affairs. The UCOP Academic Personnel Unit and each campus Academic Personnel Office
maintain official copies of the Academic Personnel Manual. The Manual is accessible online through the World Wide Web
at: http://www.ucop.edu/acadadv/acadpers/apm/welcome.html.
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